[ Ne 1067-I1A ot 22.07.2024

YTBepKaeH

TOCTaHOBJIeHWeM AJMUHUCTPALUU
ropojickoro okpyra Cyxowu Jlor

oT Ne

AJMUHHMCTPAaTHUBHBIN perjiaMeHT NpejoCcTaB/ieHNs MyHHLIMNAIbHOU yC/IyrH
«Bb1jaua KONMd apXUBHBIX JOKYMEHTOB,
MO/ITBEP)K/AAI0IIUX MPAB0 HA B/IaJieHUe 3eMJIe»

Pa3pen 1. O01ue mo/10)kKeHus
ITogpaspen 1. Ilpegmert pery/impoBaHuss AAMUHUCTPAaTUBHOIO perjiaMeHTa

1. AAIMMHUCTpaTVBHBIA perjiaMeHT IIpefloCTaB/JeHusl MYHULUIIAIbHOU  YCIyry
«Bpljaua KoMK apXUBHBIX JOKYMEHTOB, IIOATBEPKAAIOLUX [IPaBO Ha BiaJieHre 3eMJlen»
(Jamee — perjameHT) yCTaHaB/IMBaeT TOPSALOK W CTaHJapT IIpeoCTaB/eHus
MYHULIANAJIBHOU YC/IyTu «Bpigaua KOMWM apXWBHBIX JOKYMEHTOB, TOATBEP KIAOLLAX
MpaBO Ha BJaJieHre 3eMJiek» (fanee - MyHUALIMMNAIbHasE yCayra).

2. PersiaMeHT ycTaHaB/iIMBaeT CPOKU U I10C/Ie[0BaTe/bHOCTb aJMUHUCTPATUBHBIX
rpoLielyp MYHULIMNA/JBHOIO Ka3eHHOr0 YUupeXxXJeHHs «APXUB ropofcKoro okpyra Cyxou
Jlor» (mamee — MKY «ApxuB»), OCyILIeCTB/IseMbIX B XOJe IpeAoCTaB/IeHUs
MYHULMINAJBHOW YCIYTH, TOPSALOK B3aUMOZEUCTBUS MEXKIY [O/DKHOCTHBIMM JIMLIAMH,
B3aUMO/IECTBUS C 3asBUTEJISIMU.

IMoapa3zgen 2. Kpyr 3asaBuTeneu

3. 3asgBUTENIMA Ha TIO/TyYyeHHe MYHMIUMNATIbHOW YCIYTH SIBJSIOTCS (DHU3MUeCKHe U
IOpUUYecKye Jiiia (3a UCKII0UeHHEM IOCYJaPCTBEHHBIX OPraHOB M UX TePPUTOPUAIbHBIX
OpPraHoB, OPraHOB TOCYZAPCTBEHHBIX BHEOIO/KETHBIX (DOHAOB U WX TEPPUTOPHATBHBIX
OpraHoOB, OpraHOB MECTHOTO CaMOYIIpaB/jieHHs1), oOpalrjaroiiecs Ha 3aKOHHBIX
OCHOBAaHUSIX K apXMBHBIM [JOKyMeHTaM, B LieJigX T[IOAyueHuss U UCI0J/Ib30BaHUs
vH(OopMaIY, CBSI3aHHOM C peajd3aliied 3aKOHHBIX MpaB M CBOOO/J TpaklaH, a TaKXKe
MpaB U1 3aKOHHBIX UHTEPeCOB OOIeCTBEHHbIX  00beJUHEHUH, opraHusaluii  u
JIO/DKHOCTHBIX JTWL] (Jja/iee — 3asiBUTEIN).

IToapa3sgen 3. TpeGoBaHus K NopsigKy HH)OPMHPOBAHUS 0 MPeJ0CTaB/IEHUH
MYHULIUNIA/TIbHOU YC/IyTH

4. InpopMrpoBaHue 3asBUTe/Ned O TMOpsiKe TMpeAoCTaB/leHUs MYHHULIAIAIbHON
YCIyTH ocyLueCTBJIﬂeTCH HEHOCpe,/I[CTBEHHO pabotHukamu MKY «ApxuB» TIpU JTUUYHOM
TarH fapeT ge OIO/PKETHOe yupeXxaeHHe

LIeHTP TipeJ0CTaB/IeHHs
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roCy/lapCTBEHHbIX U MYHULMNA/IBHBIX YCIyr» (Jasee — MHOTO(QYHKLMOHA/IbHBIA LIeHTP
TNpe/lOCTaB/IeHNUs TOCY/JapCTBEHHBIX U MyHULIUIIAIbHBIX YCIYT) U €ero GuInasbl.

5. Mndopmaiusi 0 MecTe HaxoxKAeHusi, rpadukax (pexume) paboTbl, HOMepax
KOHTaKTHBIX Tesie)OHOB, ajpecax 3/eKTPOHHOW TMouThl U oduuuanbHOro caiita MKY
«ApxuvB», UH(OPMALUS O TOpsiiKe MpefoCTaBAeHUs] MyHULMIAJbHON YCIyTU pa3MeliieHa
B (esepanbHOM TOCYJapCTBEHHOM WH(POPMALMOHHOM cucteme «EquHbBIM mopTan
roCy/IapCTBEHHBIX U MYHULIMTAAbHBIX yCayr (pyHKUuM)» (ganee — EnuHbIA MOpTan) Mo
agpecy https:/www.gosuslugi.ru/ (ripy Ha/duuKd TeXHUYEeCKOHM BO3MOXKHOCTH), Ha
opuiMasibHOM calte ropojgckoro okpyra Cyxout Jlor B cetu VHTepHeT
(https://www.goslog.ru/), Ha oduyuansHoMm caiite MKY «ApxuB» B cetu VHTepHeT
(https://apxuBcyxoiinor.pd/) u uHPoOpMalMOHHBIX cTeHZax MKY «ApxuB», a Takxke
TIpe/IOCTaB/ISIeTCSI HeTloCpeAiCTBeHHO paboTHUKaMu MKY «ApxuB» TIpU TMYHOM TIpUeMe 1
1o TesiepoHy.

WNudopmauyss o0 MecTe HaxoxkAeHus, rpadukax (pexxume) pabOTbl, HOMepax
KOHTaKTHbIX  Tele)OHOB  MHOTOQYHKI[MOHAJbHOTO  LieHTpa  IpeoCTaBJ/IeHuUs
roCy/lapCTBEeHHbIX U MyHULIMMA/IBHBIX YCIYT, O TIOPsiiKe TIpe/j0CTaB/IeHusl MyHULIMIIAaIbHOM
YCIYTH U CChUIKA Ha oduuuanbHbid caut MKY «ApxuB» pa3mellieHa Ha O(QUIHAJIbHOM
caiiTe =~ MHOTOQYHKIJMOHAaAbHOIO  IL[€HTpa  TIpeJOCTaB/ieHUsI  TOCY/JapCTBEHHbIX
Y MYHULIMMNANbHBIX YCAyr B ceTd VIHTepHeT mo azpecy: https:/mfc66.ru/, a Takxke
Mpe/IOCTaB/IsSIeTCS HeMoCpeJCTBEHHO pabOTHUKaMKU MHOTO(YHKLMOHA/IBHOTO —1jeHTpa
MpefoCTaB/ieHrsl TOCY/JapCTBEHHbIX M MYHULIMMNANbHBIX YCIYT TIPU JIMYHOM MpPUEME U TI0
TesieoHy.

6. OcHOBHbIMU TpeOOBaHUSAMU K WH(POPMHUPOBAHUIO 3asBUTe/ell O TIOpsKe
Mpe/IOCTaB/IeHNsT MYHUIMMAILHON YCIyTH, KOTOpble SIBISIOTCS HeOoOXOAUMBIMUA U
o0s13aTeNTbHBIMU [I/Is TIPe/IOCTAB/IEHNSI MYHHULIUTIAIBHON YCIIYTH, SIBJSIFOTCS IOCTOBEPHOCTD
NpeoCTaB/isieMOM  MH(OpPMAaLMK, YeTKOCTb B H3J/IO)KeHWU HH(OpMaLUM, T0JHOTa
“H(OpMUPOBaHUS.

7. Tlpu obienuu c 3asiBuTesisMUA paboTHUKU MKY «ApxuB» [JOJDKHBI BeCTH Cebs
KODPEKTHO U BHUMaTe/bHO K IPak[jaHaMm, He YHWKaTb UX YeCTU U JOCTOUHCTBA. Y CTHOE
vH(bOpMUpOBaHUe O TIOpsJKe TIPeJOCTaB/JeHUs MYHULUMAJbHON YCIyTU JOJ/DKHO
TIPOBOJUTHLCS C UCTOJIb30BaHKeM O(ULIMAIBHO - 1€/I0BOTO CTHUJISI PeUH.

8. lndbopmMrpoBaHue 3asiBUTesiell O TOpsiiKe MpeAoCTaBAeHUss MYHULMMNATbHOU
YCJIYTU MOJKET OCYLLECTB/ISITCS C MCII0/Ib30BaHUEM CPe/ICTB aBTOMH(OPMHUPOBaHUSI.

ITogpa3aen 4. TpeboBaHue MpeJOCTaB/IEHUS 3aiBUTE/TI0 MYHHUITUIIA/TBHON YC/TYTH
B COOTBETCTBUM C BAPMAHTOM Mpe/0CTaB/IeHUs1 MyHULIUNA/IbHOM yC/IyTH,
COOTBeTCTBYIOILIUM NMPH3HAKAM 3asiBUTeJIAA, ONpe/ie/IeHHbIM B pe3y/bTare

aHKeTHPOBaHU#, IPOBOAUMOIr0 OPraHoOM, Npej0CTaB/IAI0IIUM YC/IYrY, a TaKKe
pe3y/ibTarTa, 3a Npe/joCTaB/IeHHeM KOTOPOro 00paTU/ICcs 3asABUTe/Ib

9. TpeboBaHue  Tipe/jOCTaBleHMs  3asBUTENI0  MYHULMINAJIBHOM  yC/IyTH
B COOTBETCTBMM  C  BAapWaHTOM  TMpeJOCTaBJIeHUs]  MYHHULMIIAJBHOM  YCIYTH,
COOTBETCTBYIOLLIMM TpH3HAKaM 3asiBUTeJIs, ONpe/ie/IeHHbIM B pe3y/ibTaTe aHKeTHUPOBaHUS,
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a TakXKe pe3y/bTaTa, 3a TpeAoCTaB/lieHMeM KOTOPOro oOpaTWics 3asiBUTeNb, He
TIpelyCMOTPEHO.

Paspen I1. CtanjgapT npeaocTaB/ieHis MyHULIUNIAIbHOU YC/IyTH
IMoapa3pen 5. HaumMeHoBaHUe MyHUIIUIIA/IBHOU YCJIYTH

10. HaumeHOBaHrWe MYHULIMMNAABbHOW  yCIyru: «Bblgaya KOMWM — apXWBHBIX
JIOKYMEHTOB, MOATBEP>KAAI0IMX MIPABO Ha BJIaZleHHe 3eMJIei».

IToppa3pen 6. HaumeHnoBanue opraHa, npejoCTaB/II0IEro MyHULIUIIA/IbHYI0 YCIYTy

11. MyHuunaneHasg yciayra TMpefocTaBisgercsi AJMUHUCTPALed TOPOACKOrO
okpyra Cyxou Jlor. OpraHom, IpefoCTaB/sOIIUM MYHHULUIIAIBHYIO YCIYry OT MMEHU
ApmvuHucTpauu  ropoackoro  okpyra Cyxou Jlor, sBiserca MKY  «ApxuB».
HemnocpeicTBeHHO MyHULIMTIA/IBHYIO YC/IYTY OKa3biBatOT paboTHUKU MKY «ApxXuB».

IToapa3aen 7. HanmMeHoBaHMe OPraHOB U OpraHU3aliu, o0palleHne B KOTOPbIe
He00Xx0/{UMO /I/Is IPe/0CTaB/IeHUsA MyHULIUNA/IBHOU YCIyTH

12.Tlpu  npepoctaBneHuu  MKY  «ApxuB»  MYHULMIAABHOW  YCIAYTH
Me)XKBeJOMCTBEHHOe MH(OPMAaLIMOHHOE B3aUMO/IeliCTBUEe He TpeayCMOTPEHO.

13. 3amnperiaercsi TpeOOBaTh OT 3asBUTE/IST OCYIIeCTBAEHUS /eHCTBUM, B TOM UHC/ie
COTJIaCOBaHMWM, HEOOXOAUMBIX [IjIs TIOJyUYeHHs MYHHULUTIATbHON YCIyTH U CBSI3aHHBIX C
oOpailjeHreM B MHbIe OPTaHbl MECTHOTO CAMOYTIPaB/IeHUs U OpraHu3al[yu.

ITogpa3spen 8. PesynbTaTt npejjocTaB/ieHUs MyHHMLMIIA/IBHOM yC/IyT'H

14. Pe3yibTaToOM TIpe/iOCTaB/AeHUSI MyHUIUTIATbHOW YCIYTH SIBJISTFOTCS:

— apXuBHas CIpaBKa;

— apXUWBHasl BBINIMCKa;

— apxXUBHas KOIuS;

— uH(pOpMallMOHHOEe TMCHhMO 00  OTCYTCTBHMM  3arpallliBaeMbIX  CBeJeHH
C peKOMeHJAlUAMUA O JaJbHEUIMX IyTIX IOoHMCKa HeoOXxoAuMou uHbopMaluu arbo
C YyBeIOM/IEHUEM O HamnpaB/JeHUWH COOTBETCTBYIOLIMX 3allpOCOB HAa MCIIOJIHEHHE
T10 TIPUHA/IJIEXXHOCTU B JIPyTHe opraHbl U OpraHu3aliuy;

— OTKa3 B MpPe/loCTaB/IeHUY MyHULUTAIbHOW YCIYTH.

IMoapa3aen 9. Cpok npeaocTaB/ieHNsi MyHULIUNIAJTbHOU YC/IyTH

15. Cpok MCHoJIHeHUs 3arnpoca MO apXUBHBIM JIOKYMEHTaM He [10/DKEH TpeBbIaTh
30 gHel co aHS perucTtpanuu 3anpoca B MKY «ApxuB».

[ Ceprudemar 0087972041 COCES63CD28867137229EC8A ]




4

C yuerom obpaimieHuss 3asBUTeNsT uepe3 MHOTO(PYHKIIMOHATbHBINA  LIEHTP
[pe/loCTaB/IeHUsI TOCYJApCTBEHHBIX U MYHULIMNAABHBIX YCAyr CPOK IIpefoCTaB/IeHus
MYHULIMTNIAJBHOW YCJIYTU HCUYUCISETCSI C MOMEHTa perucrpanuu 3assieHuss B MKY
«ApXuB», NIpe0CTaBIIAOIEM MYHULIATIA/IIbHYIO YCIYTY.

3anpoc, He OTHOCALMMCSA K coctaBy xpaHsmmxcd B MKY «ApxuB» apXMBHBIX
JIOKyMEHTOB, B TeueHHe 5 [JHeW CO JHS ero pervcTpaljyiy HarpaB/sieTCsl B IPyrOM apXuvB
WM OpraHu3alvio, T/le XpaHsATCsl HeoOXOAUMble apXUBHbIe JOKYMEHTHI, C yBeJloM/IeHreM
00 3TOM 3asiBUTE/ISI.

ITogpa3aen 10. [IpaBoBbIe 0CHOBaHMs AAJisl MPeA0CTaB/IeHU MYHULIMNA/IBHON YCIYyTH

16. [TepeueHb HOpPMaTMBHBLIX TIPAaBOBBIX aKTOB, PEry/JUPYIOIIUX TIpefoCTaB/eHne
MYHULIMINAAbHOW YCIYTH, C yKa3aHWeM MX DPEeKBU3UTOB W UCTOUHMKOB O(ULMAIBHOTO
oryO/IMKOBaHUsl pa3MellieH Ha EauHoM moptane 1o azpecy: https://www.gosuslugi.ru/
(Mpy Ha/IMYMK TeXHUYECKOM BO3MOJKHOCTH), Ha opurmanbHoM caute MKY «ApxuB» B
cetu UHTepHer mo azpecy: https://apxuBcyxounor.pg/ (MpU HaIUUMKU TEXHUYECKOU
BO3MOXXHOCTH).

MKY «ApxuB» obeciieurBaeT pa3MellleHde W aKTya/ld3alidio TIepeyuHsl YKa3aHHbBIX
HOPMAaTHBHBIX MPaBOBBIX aKTOB Ha CBOeM O(HULIMaIbHOM caiiTe B ceTU IHTepHeT, a Takke
Ha EqvHOM niopTane (Mpy HA/IMUMKA TeXHUUECKOW BO3MOYKHOCTH).

ITogpa3saen 11. McuepnibIBalouii nepeyeHb JOKYMEHTOB, He00X0AUMBIX JI/IsT
npejocTaB/eHus MyHHMIIMNIA/TBHON yC/Iyrd

17.B uyensix TmOMyuYeHUs] MYHULMMAABHOM YCJIYyTU 3asiBUTE/Ib CaMOCTOSITE/IbHO
npegctaBisgeT B MKY «ApxuB» 3ampoc 0 TpefoCTaBA€HUA MYHULMINAJIBHOU YC/IYTH U
JIOKYMEeHTbI, He0OX0o[uMbIe AJ1s TIpe/IoCTaB/IeHNs MyHHULUITATbHOU yCTyTH.

B 3aripoce 3asiBUTeJIs1 JO/DKHBI OBITH YKa3aHbI:

1) HaMeHOBaHHe HOPUANYECKOrO JIULA - /i1 FOPUANYECKUX JIULL; (haMUIns, UMs U
OTueCTBO (MPY HAJIUUKH) - IJ1 PU3NYECKUX JTUL];

2) TIOUTOBBIN W/WIK 3/IEKTPOHHBIN aZipec 3asiBUTEJIS;

3) yKa3aHue TeMbl (BOMpPOCA);

4) cBefleHUs] O HaJMUMM TMPaBOYyCTAHABIUBAIOLUX [JOKYMEHTOB, MOATBEPKAOLUX
MpaBO Ha BJIaJIeHUe 3eMJIel.

18. [lns mosiyyeHusi CBeJieHUM, COJep)KallluX MepCOHa/bHbIe JaHHbIE O TPETbUX
JLax, AOTOJIHUTE/IbHO TPeCTaB/IATCS JOKYMEHThI, TMOATBepKJarolue ITOTHOMOYMS
3asBUTeJIsA, MPeJyCMOTPEHHbIE 3aKOHOAaTenbCcTBOM Poccuiickor ®Pepepauyn. CeeneHus,
cozepxkaljye  IepcoHajbHble  [aHHble O  TPeTbMX  JMUaX, [peACTaB/ISOTCSA
yIOJITHOMOUEHHOMY JIMIly Ha OCHOBAaHWHU [IOBEPEHHOCTH, O(OPM/IEHHOU B yCTaHOB/IEHHOM
3aKOHOAaTeNbCTBOM Poccuiickor ®Pefepaliuv Mopsijke.

19. 3arpoc ¥ AOKyMeHThbI, HeOOXOAWMBIe MJisi TPeAOCTaBAeHUs MYHHULUATIATbHON
YCJIYyTY, yKa3aHHble B TyHKTe 17 HaCTOALLEro perjiameHTa, rpefcTaBiastoTcs B MKY
«ApXvB» TIOCPeZICTBOM JINUHOTO OOpaIlieHHsl 3asBUTEIs, TIOUTOBOTO OTIPaBJ/IeHUS, Uepe3
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5)
MHOTO(YHKIIMOHA/ILHBIN 1IeHTp TIpe/loCTaB/leHusl TOCYAapCTBEHHbIX U MYHUILIATA/IbHbIX
yCUIyT, B 3JIEKTPOHHOM (opMe C HcroJib3oBaHWeM EpauHoro noprana (Mpy Haavuuuu
TeXHAUYECKOU BO3MOXXHOCTH) B CJ/Iyyasix U MOPs/IKe, YCTaHOBJIEHHbIX 3aKOHOZATeTbCTBOM
Poccuiickorn ®@efepaliyu.

20. lokymeHTOB (CBeJieHUI1), HeOOXOAMMBIX B COOTBETCTBUM C 3aKOHO/IATeIbCTBOM
Poccuiickoii ®eznepalii U 3aKOHO/aTeqbCTBOM  CBepAJIOBCKOW — obsactd  fijis
rpeJjoCTaB/eHUs] MYHULWNAJbHOU YC/IyT¥M, KOTOpble HaXOJATCS B pacropshKeHUU
roCyZlapCTBeHHbIX OpraHOB, OPraHOB MeCTHOI'O CaMOYIIPaB/IeHWs Y WHBIX OpPraHoOB,
Y4aCTBYIOLIUX B MPeJOCTaB/JIeHUN MYHULMITA/IbHBIX YCIIYT, HE IPeyCMOTPEHO.

21. 3anpeitrjaeTcst TpebOBaTh OT 3asiBUTEJIS:

1) mpexncTaB/ieHUs] JOKYMEHTOB W WH(OpPMalMM WIA OCYILEeCTBAeHHUs [eHCTBUM,
KOTOpble He TIpeJyCMOTPeHbl HOPMAaTHMBHBIMHU [IPAaBOBBIMM aKTaMH, DPeTy/IHUPYHOLUMU
OTHOLLIEHUSI, BOSHUKAIOIIWE B CBSI3U C MPeJOCTaB/IeHUeM MYHULIUMATIbHOU YCIIyTH;

2) TIpe/CcTaB/ieHUs] [OKYMEHTOB U UWH(MOpMaI[MM, KOTOpble B COOTBETCTBUU
C HODMaTUBHBIMU TIPAaBOBBIMU aKTamu Poccuiickor @Pefepaiyd, HOPMaTUBHBIMU
MPABOBBIMU aKTaMHu [IpaButenbcTBa CBepAJIOBCKOM 00/1aCTH M TPAaBOBBIMU aKTaMU
OpPraHOB MECTHOr'0 CaMOYIIpaBJeHUs HaxXOJATCS B PpacClOpSKEHUWH OpPraHOB MeCTHOIO
camoyTipaB/ieHus, Mpe/IOCTaB/SIIOIINX ~ MYHMIUIIAJBHYIO  YCIYTY, u  (am)
MO/IBe/IOMCTBEHHBIX OpraHaM MeCTHOI'0 CaMOYTIpaB/ieHHsI OpraHu3alliii, YUaCTBYIOIIUX B
MpeJ0CTaB/J€HN MYHHULIMMNAIbHBIX YC/IYyT, 38 UCK/IHOUeHHWEeM [JOKYMEHTOB, YKa3aHHbIX B
yactu 6 crtathm 7 @epepanbHoro 3akoHa ot 27 wutonsg 2010roga Ne 210-d3 «06
OpraHu3alyy MpeJoCTaB/IeHNs TOCyAaPCTBEHHbIX M MyHULIMIIA/IBHBIX yCITYT»;

3) T1ipeAcTaB/ieHUs  JJOKYMEHTOB U  HH(OpMalMH, OTCyTCTBUe U  (W/K)
HEJJOCTOBEPHOCTb KOTOPBIX He YyKa3bIBalMChb TPU TEePBOHAYalbHOM OTKas3e B IIpUeMe
JIOKYMEHTOB, HeOOXOAWMBIX [/s1 TIPeJOCTaB/JeHUs] MYHHULUINAIbHONW YC/IyTd, J1bo
B Ipe/I0CTaB/IeHNH MYHULIMIIAIbHOU YC/IYTH, 38 UCK/IFOUeHWeM CJIeYIOIUX Cy4yaeB:

a) u3MeHeHWe TpeOOBaHHWYI HOPMATHMBHBIX TIPAaBOBBIX AaKTOB, KaCalOIUXCS
Mpe/oCTaB/IeHHsT MYHHULIMITAJbHOM YCJIYTH, I0C/e TepBOHAYa/JbHOM I0/lauv 3ampoca o
rpeJj0CTaB/JIeHUU MYHULUTIATLHOW YCIYTH;

6) Hamuuve OmMMOOK B 3ampoce O TIPeJOCTaB/IeHUHd MYHULIMIAJIBHOW YCIyTU
Y IOKyMeHTaX, TO/IaHHbIX 3asiBUTe/leM II0C/ie TepBOHAYa/JbHOIO OTKa3a B MpHUEMe
JIOKYMEHTOB, HeOOXOJWMBIX [jIsi TIpeJioCTaB/IeHUs] MYHHULIAIIAJBLHON YCayrd, Jaubo
B Mpe/I0CTaB/IeHUA MYHULIMIAIbHOW YC/IyTU Y He BK/IHOUYEHHBIX B Mpe/CTaBlIeHHbIA paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTeUeHWe CpOKa [JeMCTBUS [OKYMEHTOB WM W3MeHeHWe WH(OopMalyy TOoce
TepBOHAYa/IbHOTO OTKa3a B TpHeMe JOKYMEHTOB, HeoOXOAMMBIX [Jisi TIPej0CTaB/IeHuUs
MYHULIATIATBHON yC/IyTH, MO0 B TIPe/IOCTaBIeHNH MYHULIATIATBHON yCTyTH;

I) BbIsIBJIEHWE JOKYMEHTA/TbHO TOATBePKAeHHOro (hakTa (IMMPU3HAKOB) OLIMOOYHOTO
WM TIPOTHBOIPABHOTO JeiicTBUs (6e3/elicTBYsA) [JO/DKHOCTHOTO /WA WM pabOTHUKA
MKY  «ApxuB», TIpe[JOCTaB/SIIOIET0  MYHHULUMNAIbHYIO  yoIyry,  paboTHHKa
MHOTO()YHKILIMOHA/IBHOTO 1[eHTpa MpeJoCTaB/eHUs] TOCyJapCTBEHHbIX W MYHULIUMNAIbHBIX
yC/Iyr TIpM  TIepBOHAualbHOM OTKa3e B TpUeMe [JOKYMEHTOB, HeOOXOJUMBIX s
MpPeIOCTaB/IeHHsT MYHMIUIAJLHOM YCIyTH, JU00 B IIPeOCTaB/IeHUH MYHUIIATIATBHOM
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ycnyrd. B maHHOM ciyuae B MMCbMEHHOM BH[Je 3a TOAMUCHIO AOJDKHOCTHOrO Jjvia MKY
«ApXUB», TIpel0CTaBJISIOLLero MYHULIUNATbHYHO yCyTYy, PYKOBOJUTE/ISA
MHOTO()YHKILIMOHA/IbHOTO 1[eHTpa MpeJoCTaB/JeHUs] TOCyJapCTBEHHbIX W MYHULIUMNAIbHBIX
yC/Iyr TIpM  TepBOHAualbHOM OTKa3e B IpUeMe JOKYMEHTOB, HeOOXOJUMBIX s
Trpe/ioCTaB/IeHrsI MyHHULIUIIAILHOM YC/IyTH, 3asiBUTe/h YBeOMJ/IsieTCsl 00 yKa3aHHOM (akTe,
a TakyKe TIPUHOCATCS U3BUHEHUSI 3a I0CTaB/IeHHbIe Hey100CTBa;

4) mnpefCcTaBleHUs JOKYMEHTOB, MO/ TBEPK/JAIOIINX BHECEHUE 3asiBUTE/IEM I1/1aThl 3a
rpeioCTaB/ieHre MyHULIMIIATbHOW YCIYTH;

5) nmpepocTaBieHUss Ha OyMaXHOM HOCWTele JOKYMEHTOB U MH(OpMaLUH,
3/IeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crareu 16 ®PepepanbHOoro 3akoHa ot 27 uronisgt 2010 roma  Ne  210-D3,
3a UCK/TFOUeHWeM C/yuyaeB, eC/idi HaHeCceHWe OTMeTOK Ha TakKue MJAOKyMeHThl /b0
WX U3bATHE SBJISETCS He0OXOUMBIM YC/IOBUEM TPeA0CTaBIeHUs] MyHHULIATIATbHON yCITyTH,
Y UHBIX C/TyuaeB, yCTAaHOBJ/IEHHbIX (hefiepaJbHbIMU 3aKOHAMU.

22. Tlpu nipeoCTaB/I€HUA MYHULIUTIATBHOM YC/TYTH 3apelaeTcs:

1) oTka3piBaTh B TIpUEMe 3arpoca U HWHBIX [JOKYMEHTOB, HeOOXOJUMBIX IS
MpeJOCTaB/e€HUs] MYHMIUIIAJbHOW YCIyrd, B CJ/iy4ae, eC/JM 3arpoCc W JIOKYMEHTHI,
HeoOXoUMbIe /711 TIPeIOCTAB/IEHHSI MYHUIUTIATILHON yC/TyTH, TTO/IaHbl B COOTBETCTBUH C
vH(popMalMeli 0 CpoKax M TIOpsiKe TMpeJOCTaBlAeHUs] MYHULMMNAJIbHOW YCIyTH,
orybiMkoBaHHOM Ha EfuHOM mopTarne, 6o Ha oduiraabHOM caiite MKY «ApXuB»;

2) O0TKa3bIBaTh B MpeA0CTaBJIeHUA MyHULUIIATbHOW yC/IYTU B C/yuyae, ec/id 3arpoc
U JIOKYMeHTbl, HeoOXoguMble AJisi MpeAOoCTaB/IeHUss MyHUIUIAJbHON YCIyTH, MOAAHbI B
COOTBETCTBUM C MH(OpMalLMeld O CpPOKaxX U TOps/Ke TpeAoCTaB/ieHHsT MYHULMMNAJIbHOU
yCIIyTH, OIyOnMKoBaHHOM Ha EawHom moprane nmbo Ha obuiuanbHOM caiite MKY
«ApxuB».

23. TokymMeHTOB (CBefleHH}1), HeOOXOJUMBIX B COOTBETCTBUM C 3aKOHOZATETHCTBOM
Poccuiickoii @ezepalii MW 3aKOHOJATeaLCTBOM  CBepAJIOBCKOM — 00ylacTé  fjis
MpeJoCTaB/eHUs] MYHULIMMAABHOM YC/IyTH, KOTOpble HaXOJATCSI B  PacCloOpshKeHUU
roCy/JapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIpaB/JeHUsI U WHBIX OpPraHoOB,
Y4acCTBYIOIIUX B MPe/IOCTaB/IeHUM MYHUIUIIA/IbHBIX YCIIYT, HE IPelyCMOTPEHO.

Hernpe/craBieHue 3asBuTe/leM [JOKYMEHTOB, KOTOpble OH BIIpaBe Mpe/ICTaBUThb I10
CcOOCTBeHHOM WHMI[MATHBe, He SB/AETCA OCHOBAaHMEM [T OTKa3a 3asiBUTEJIIO
B Mpe/I0CTaB/IeHUA MYHHULIMIIATbHOM YCIYTH.

IMogpa3gen 12. VicuepnbiBawinyMid NepeueHb OCHOBAaHMUN JJis OTKa3a B INpueme
AOKYMEHTOB, He00X0JUMBIX /i/Ifl MPeAO0CTaB/IeHUsI MYHHLMIIAJTBHON yC/IyTH

24. OCHOBaHUSIMH [IjIsI OTKa3a B TIpHeMe 3arpoca U JOKYMEHTOB, He0OXOJUMBIX IS
MpeJj0CTaB/IeHNUS] MYHULUIIA/IbHOW YCIYTH, SBSIIOTCS:

1)  oTcyTcTBHe B 3ampoce [JaHHbIX, YKa3aHHbIX B TyHKTe 17 HaCTOSIIEro
perjiaMeHTa;

2) 3amnoJiHeHWe 3ampoca, YKa3aHHOTO B TyHKTe 17 HaCTOsIero perjiaMeHTa,
Hepa300pUKBLIM, He TIOJAFOIIUMCS IIPOUTEHHUIO TIOUEPKOM.
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IMoapasgen 13. VicueprnbIBawInyy nepeuyeHb 0CHOBAHUH /I/Isl MPUOCTAHOB/ICHUS
npeAoCTaB/eHNs MyHHMIIMNATbHOU yC/Iyrd WIM 0TKa3a
B NMPeJ0CTaB/1eHNd MyYHULIUNA/IbHON YC/IYyTH

25. OcHOBaHUs i1 NPUOCTAaHOB/IEHUS] TIPEeJOCTaB/Ie€HUS MYHHULIMIIAJBHOM YC/IyTU
OTCYTCTBYIOT.

26. MyHuULvIanbHas yciayra He TipeioCTaB/IsieTCs B C/IeAYIOLLIUX CIy4dasx:

1) ecsnu 3ampoc He MoAAaeTCs MPOUTEHUIO;

2) ecnM OTBET 10 CYIIIeCTBY YKa3aHHOW B 3aIlpoce TeMbl (BOMpPOCa) He MOXKET ObITh
JaH 0e3 pasr/aiieHdss CBefeHWH, COCTaB/SIONIMX TOCYJapCTBEHHYI0 WIA WHYIO
oxpaHsieMyto (eiepaTbHBIM 3aKOHOM TaiiHy; 3asBUTEI0 COOOIaeTCsi 0 HEBO3MOXKHOCTH
JlaTb OTBET MO CYIeCTBY MOCTAaB/JIEHHOTO B 3alpoCe BOIPOCA B CBSI3U C HEJOMYCTUMOCTBIO
pasr/ialieHust yKa3aHHBIX CBeZIeHU; yKa3aHHass HH(GOopMaIis MOXKeT ObIThb Tpe/loCTaB/IeHa
TOMIBKO MDY HA/IMUWH Y 3asiBUTEJIS JOKYMEHTA/IbHO TOATBEP KAEHHBIX MPaB Ha MoJyyeHue
CBeJIeHUM, COJepXKallluX TOCyJapCTBEHHYI TaWHy W/WIA KOH(UJEHLUAIbHYI0
VH(OpMaLUIO;

3) ecnm 3ampoc KacaeTcsl TeMbl (BOMPOCa), B OTHOIIIEHWH KOTOPOM 3asiBUTE/TI0 paHee
MHOT'OKPaTHO /laBa/IMCh MHUCbMEHHbIE OTBETHI IO CYILEeCTBY, U MPHU 3TOM He MPUBOASTCS
HOBble  JIOBOABI WM  0OCTOATENbCTBA;  pykoBoauteab MKY  «ApxuB» WM
yIIOTHOMOUEeHHOe Ha TO JIMI0 BIpaBe TIPUHATH pellleHde O 0e30CHOBATebHOCTH
ouepeiHOro 3arpoca M fpeKpalieH!uu MepenucKy Mo JaHHOMY BOIPOCY MpPU YCJI0BUH, UTO
yKa3aHHbIA 3arpoc U paHee HaripaB/sieMble 3alpOChl HAIpaB/sS/IMCh B OAWUH U TOT XKe
OpraH WM OpraHu3alivio; O JJaHHOM pelleHUU yBeJOMJISIeTCs 3asiBUTe/b, HallpaBUBLLIWN
3arpoc;

4) eciv B 3arpoce cofiepkaTcsi HelleH3ypHbIe /00 ocKopOuTenbHbIE BhIpayKEHUS,
YIPO3bI JKWU3HU, 3[J0POBBIO0 U UMYILIECTBY JO/DKHOCTHBIX JIWL, 8 TAKXKE UJIeHOB UX CeMel;

5) ecim y 3asiBUTeNs1 OTCYTCTBYIOT JJOKYMEHTHI, TTOATBEP KAAtOLIKe ero MoJIHOMOYKS
BBICTYIATh OT UMEHU TPEThHUX JIUL], B OTHOIIIEHWH KOTOPBIX C/ieJIaH 3arpoc (B caydae, ecyiu
He UCTeK CPOK OrpaHWYeHUs], YCTAaHOBJIEHHBIM UacTbio 3 cTaThk 25 desepasbHOrO 3aKOHA
ot 22 okTs16psi 2004 rozga Ne 125-®3 «O6 apxuBHOM jiesie B Poccuiickoii @eznepaiivn» ).

O mnpuumHaxX OCTaB/IeHUs 3arpoca 0e3 pacCMOTpPeHHs COO0OIaeTCs 3asBUTEIIO
B C/lyyasix, ec/ii ero (haMuIus M TOUTOBbIN (3/1eKTPOHHBIN) aZipeC Mo/Jat0TCsl TIPOUTEHMUIO.

IToapa3aen 14. Pa3mep nyiaThbl, B3MMaeMoO# C 3aABUTe/Is NMPHU Mpe/J0CTaB/IeHUuH
MYHHIJUTIQ/TBHOM YC/IYTH, B CIIOCO0BI ee B3MMaHMs

27.T'ocyapcTBeHHass IIOIVIMHA 3a IIpefoCTaB/ieHre MYHULMIAIbHOW YC/IyTH
He B3UMaeTCsl.

28. IlpefocTaBneHM  apxXMBHOM  MH(QOpMAaLUM, TMOATBEP)KJALled  IpaBo
Ha BjaJileHue  3emsield, HOpUAUYEeCKMX WIM  (U3MYeCKUX JIML  OCYILeCTBJISeTCA
Ha 6e3B03Me3jHOM OCHOBe.
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IToapaspaen 15. MakcuMa/IbHBIM CPOK 0)XXKU/JaHUA B o4epeAH MpPH mo/jayve 3amnpoca
0 NMpe/0CTaB/IeHUY MYHHIMIIA/IBHOM YC/IyTH M MIPU MOJ/IyYeHUH pe3y/bTaTa
npe/j0CTaB/1eHUsA MyHULIMNA/IbHOU YCIyTH

29. MakcuMasnibHbId  CPOK ~ OXKHJ@aHWS B Odepeid TIpM [ojaue  3arpoca
O Mpe/I0CTaB/IeHUM MYHMIMIIAbHONM YC/IYyTM U TOJydYeHUuM pe3yJsbTaTa MYHMIUIIAILHOU
ycnyri B MKY  «ApxuB» WM MHOTO(MYHKI[MOHATLHOM LIeHTpe TIpe/joCTaB/eHHs
roCyZlapCTBEHHBIX M MYHMLMMNANAbHBIX yCAyr (MpU peaiv3ali) He [OJKeH MpeBbIIaTh
15 MUHYT.

IToppa3pen 16. Cpok v nopsi/joK perucrpanyuy 3anpoca 3asgBure/is
0 MpeAoCTaB/IeHUH MYHUIMINIA/IbHOM YC/IYTH U YC/IYTH,
NnpeAoCTaB/isgeMoi OpraHu3alyen, yuacTByHILeH B MpPejoCTaB/1eHNH
MYHULIUNA/IbHON YC/IyTd, B TOM YHC/Ie B 3/IeKTPOHHOI (popme

30. PerucTpanius 3arpoca ¥ UHbIX JJOKYMEHTOB, HeOOXOJUMBIX [I7Is TIPe/I0OCTaB/IeHUS
MYHULMIAIBHOW YC/IYTH, OCYLLeCTBJISIeTCS B TOPsJKe, MpeJyCMOTPeHHOM B paszee II1
HaCTOSLLer0 perjiaMeHTa.

ITogpa3pen 17. TpedoBaHUsA K MOMEIeHHAM, B KOTOPBIX MPeA0CTaB/ISAITCS
MYHHUIMIIA/IbHbIE YCTYTH

31. B nomelleHusiX, B KOTOPBLIX IIpe[OCTaB/ISIeTC MYHULMIA/IbHAsA YCIyra,
obecrieurBaeTCs:

1) cooTBeTCTBHE CAHUTAPHO-3MUJEMUOJOTUUECKAM TIpaBWIaM W HOpPMaTUBaM,
TIpaBW/IaM TIPOTHUBOTIOKapHO# 6e30macHOCTH;

2) co3laHye WHBAJWAAM YCJIOBUM MOCTYITHOCTH OOBEKTOB B COOTBETCTBUH C
TpeOOBaHUSIMH, YCTAaHOBJEHHBIMA 3aKOHOJATeNbHBIMA W WHBIMH HOPMaTHUBHBIMU
MPaBOBbIMU aKTaMU:

- BO3MO)XKHOCTb OeCITpernsiTCTBeHHOT0 BX0/[a B 00BEKThI 1 BbIX0/Ia U3 HUX;

- BO3MOYKHOCTh CaMOCTOSITE/IbHOT'O TTepe/IBIKeHNs TI0 TEpPUTOPHY 00beKTa B 11e/IsIX
JIoCTyrna K MeCTy Mpe/loCTaB/ieHUs] MYHMIUIIAJbHOM YC/IyTHM, B TOM YMC/Ie C ITOMOII[bIO
pabOTHUKOB 00BEKTa, MPeAOCTaB/SIONMX MYHUIUMNA/JbHbIE YCIYTH, aCCUCTUBHBIX U
BCIIOMOTaTe/IbHbIX TEXHOJIOTMH, @ TAK’Ke CMEHHOT'O KpeCJ1a-KOJISICKY;

3) momellleHUs] [O/DKHBI UMETh MecTa [/isl OXKUAaHUs, MH(GOPMHUPOBaHUs, MprUeMa
3asBUTE/IEN; MeCTa OXKUJaHUSI 00eCIieuMBalOTCsl CTY/IbSIMH, KPeCceJbHbIMU CeKI[USIMHU,
CKaMbsIMH (OaHKeTKaMM);

4) TIoMell[eHUs TO/DKHBI UMeTh TyajieT CO CBOOOJHBIM JIOCTYTIOM K HeMy B pabouee
BpeMS;

5) Mecta WH()OPMUPOBAHUS, TMpeJHAa3HAUeHHbIe [Jisi O03HAKOMJIEHUS TpaXkAaH
¢ nH(OPMAaIIMOHHBIMU MaTepUaiaMH, 000PYAYIOTCS:

-  WH(pOPMAI[MOHHBIMU CTeHJaMW WM UHGOPMAI[MOHHBIMUA  3JIEKTPOHHBIMU
TepMUHAJIaMU;
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- cronamu (CTOMKamH) C KaHILeSIPCKUMU TIPUHAJIe)KHOCTAMU il 0(opMIeHUst
JIOKYMEHTOB, CTYJIbSIMHU.

Ha uH(poOpMalMOHHBIX CTeH/aX B TOMELLEeHUsX, TpeAHa3HaueHHbIX [/ MpueMa
rpak/iaH, pa3MeljaeTcs UHGopmMallvs, yKa3aHHasi B IIyHKTe 5 perjiaMmeHTa.

OdopmiieHre BU3yanbHOM, TEKCTOBOM U MYJIbTUMEAUNHON UH(GOPMALUUA O MOpsIKe
rpeJj0CTaB/e€HNUs] MYHMIUIIAJBbHOW YCIYTd [JO/DKHO COOTBETCTBOBATb OMNTHMMAa/IbHOMY
3pUTE/IbHOMY M CIYyXOBOMY BOCHIPUSITHIO 3TOM MH(OpPMAalLUM 3asBUTENSIMUA, B TOM UHKC/Ie
3asiBUTE/ISIMU C OTPAHUUEHHBIMY BO3MOKHOCTSIMHU.

IToapa3pen 18. [Toka3aTesu JOCTYNMHOCTH M KaueCTBa MyHHMIIMIIA/IbHOM YC/IYyTH

32. [loka3arensiMi [OCTYITHOCTA W KayeCTBa MpPeAOCTaBIEHUS MYHULUIATbHON
YCJIyTU SIBJISFOTCS:

1) BO3MOXXHOCTB TOTyueHus1 H(OpMalMU 0 XO/ie Mpe0CTaBIeHUs] MyHULIUMNa/IbHON
yCAyTd, B TOM 4YMC/Je C HCI0/Jb30BaHUEM WH(OPMALIMOHHO-KOMMYHUKAI[MOHHBIX
TEeXHOJIOTHH (TIPY Ha/TMYMU TeXHUYECKOU BO3MOKHOCTH);

2) BO3MOXXHOCTh MOJIy4eHUs] MYHULMIAJbHOW yCAYyTd B MHOTO(YHKIMOHAJTbHOM
LIeHTpe TpeJ0CTaB/IeHHs ITOCYyJapCTBEHHbIX U MYHULIUMNAIbHBIX YCIYT;

3) BO3MOXHOCTb MOyUYeHUsI MyHULUINanbHOU yciyru B MKY «ApxuB» B mpejenax
TeppuTopuu CBepAJIOBCKOW 00s1acTU 10 BbIOOPY 3asiBUTeNsT (9KCTepPUTOpPUAIbHBIN
MPUHLIUIT) HEe3aBUCMMO OT €ero MecCTa >KWATelbCTBa WM MecTa TmpeObiBaHus (A5
¢u3Mueckux Jvil, B TOM UHC/e WHAWBUYa/NbHBIX TpeAlpuHUMaTesiell) 1ubo MecTa
HaxoXzaeHus1 (/1 HOpUAWYECKUX JIML) He NpeJyCMOTpeHa BBUAY  OTCYTCTBUSA
TepPUTOPUAJIBHBIX TTOAPAa3/eeHnN;

4) BO3MOKHOCTb TIOJTyUeHUS] MYHULMIIAJBbHOM YCIyrM B TpefeiaXx TeppUTOpPUU
CBepayioBckoM  obsact B mobomM  (usnane  MHOrO(YHKIIMOHA/JBHOTO — II€HTpa
MIpe/IOCTaB/IeHHsI TOCYAAPCTBEHHBIX W MYHHUIUTIAMBHBIX YCIYT TI0 BLIOOPY 3asiBUTeJIS
(9KCTeppuUTOpUA/IbHBIM TNPUHIWIT) HE3aBUCUMO OT €ero MecTa >XUTebCTBAa WIU MecCTa
nipebObIBaHus (711 PU3NUECKUX I, B TOM UHC/Ie WHIUBUAYaIbHBIX MpeArprHUMAaTeIei)
mbo MecTa HaxoXKAeHUs (s IOPUAWUYECKAX JWI) (TPH HAJIMUMKA ~TeXHUYeCKOu
BO3MOXXHOCTH [1J1s1 3/IEKTPOHHOI'O B3aUMO/IENCTBYS);

5) BO3MOXXHOCTh TIOy4YeHUs] MYHMIMIIA/JIbHOW yC/IyTd TOCPeCTBOM 3arpoca
O Mpe/0CTaB/IeHUH HECKO/IbKUX MYHULIMMA/IBHBIX YCIYT B MHOTO(QYHKLIMOHATBHOM LIEHTpe
Mpe/ioCTaB/IeHUs TOCYJapCTBeHHBIX U MYHULIUITIA/IbHBIX YCIIYT.

33. [Ipu npepocTaB/ieHUM MYHULMIIQ/JIbHOM YC/IYTM B3aUMOZEHCTBHE 3asiBUTENIS C
JO/DKHOCTHBIMU ~ JiUl[aMH ¥ pabotHukamu MKY  «ApxuB», TIpe/OCTaBIISIONIETO
MYHULIATIABHYIO yCIYTy, OCYIIIeCTB/IsIeTCsl He Oojiee 2 pa3 B CJIEAYIOIMIUX CIyvasix: TPH
rpy¥emMe 3aripoca U Ipu IOJyYeHWU pe3ysibraTa. B KaKzom ciiyyae BpeMs, 3aTpauyeHHOe
3asiBUTeJIEeM TNPU B3aUMOZEUCTBUSIX C JO/DKHOCTHBIMU JIMLAMU TIPU TIPeJ0CTaBIeHUN
MYHULIUNAJBbHOU YCJIyTH, He O/DKHO MPEeBbIIaTh 15 MUHYT.

IToapa3sgen 19. Hble TpeOoBaHUSA K NMPeJOCTaB/IeHUI0 MyHULMNA/IBHOU YC/TYTH
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34. Ycnyr,  KOTOpble  SBASIOTCS ~ HeoOXoguMbIMM W 00s3aTe/lbHBIMU
IUIS1 TIPEJIOCTaB/IeHNs ~ MYHULIMMNAAbHOM  YC/IyTH, 3aKOHOJAaTeabCTBOM  Poccuiickou
denepaliuy He NpeyCMOTPEHO.

35. 3asgBUTE/NIb MMeEeT TIpaBO I0Jaud 3arnpoca, JOKYMEHTOB, WH(OpMaLUH,
HeO0OXOUMBIX [/l TIOJTyUeHHs] MyHHUIUIA/ILHOM YC/IyTH, a TakKKe T0J/TydYeHHsT pe3yIbTaToB
MpeJjoCTaB/e€HNUs] MYHMIUMIIAJBHOW YCAYTW 10  3KCTePPUTOPUAIBLHOMY  TIPUHLIUAITY
HEe3aBHCHUMO OT ero MecCTa KUTeJbCTBa WM MecTa TipebbiBaHus (/151 (GU3MUECKUX JIULI, B
TOM UHWC/e WHAUBUAYaNbHBIX TpeArpuHUMAaTesell) MO0 MecTta HaxoxaeHus (/s
IOpUAWYECKUX JIML]) [ocpeAcTBOM EnuHOro moptana (ONpy HaIMuuMK TeXHAUYECKOU
BO3MOXHOCTH), a TakKke BJ/0OoM (¢uamase MHOTOQYHKIMOHAIBHOTO I[eHTpa
MpeJ0CTaB/IeHNs TOCYAAPCTBEHHBIX W MYHHULMMAIBHBIX YCIYT B Tpefenax TeppPUTOpUU
CBepa/ioBCKOM 06/1acTH TI0 BRIOOPY 3asBUTES (TTPU HAIMUMM TEXHAYECKOW BO3MOYKHOCTH
J7IsT 9JIEKTPOHHOTO B3auMoieticTBust). [1pu obpaiijeHHu 3a MoayueHHeM MYyHULUITaIbHOU
YCIAYTA B 3JIEKTPOHHOM BH/le [OIMYCKAeTCs K WCIO/Ab30BaHUIO TIPOCTasi 37€KTPOHHAas
MOJTTNCh.

[Tojaua 3ampoca, AOKYMeHTOB, WH(MOpMAalid, HEOOXOAMMBIX [I/Isl TTOTyUYeHUs
MYHULIUNAJIBHOM  yCJIYTHM, a Takke TIOJydyeHWe pe3y/abTaTOB MpeA0oCTaB/IeHUs
MYHULIAMNAJBHOW YC/IYTU 0 KCTePPUTOPUAIbBHOMY MPUHIUITY HE3aBHUCHUMO OT ero mMecTa
JKUTeNbCTBA WIM MecTa TipebbiBaHus (411 (U3MUECKUX JIMI, B TOM YHCTe
VHWBU/Tya/lbHBIX TIPeANpHUHUMaTesieii) mMbo MecTa HaXOXKaAeHUs (/151 FOpUJUUeCKUX JTHIT)
B MKY «ApxuB» 110 BbIOODPY 3asBUTe/NS B Tpefiesiax TeppuToprn CBep//IOBCKOM 06macTu
He TpeJlyCMOTPEHO BBUlY OTCYTCTBHS TEPPUTOPUAIBHBIX MO Pa3/ie/IeHAN.

Pa3pen III. CocraB, noc/iejoBaTe/IbHOCTh U CPOKH BBITIO/THEHUS
a//MUHUCTPAaTUBHBIX NPOLeAYP

IToapa3zgen 20. AAMMHUCTPaTUBHBbIE NPOLeyPhbI (AeUCTBYS) MO NPe/J0CTaB/I1eHIUI0
MYHHMIMIIQIBHON yC/IyTH MOCPe/JCTBOM JIMUHOTO 00paleHus IM00 MoYToOBOro
oTnpaBJ/ieHUs

36. IToc/ienoBaTeIbHOCTD aJMUHUCTPAaTUBHBIX rpoueayp (meuicTBUI)
T10 TIPe/JOCTAB/IeHUI0 MYHMIUIAIBHOW YC/IYyTH TIOCPEeICTBOM JIMYHOTrO obparrieHust oo
TOYTOBOTO OTIPaB/I€HHs BK/IFOUaeT C/ie/lyIole aiMUHUCTPaTUBHbIE MPOLie1yPhl:

1) mpueM 1 perucTparius 3arnpoca 3asBUTes;

2) HarpaB/ieHMe 3arpoca PyKOBOJWTE 0, paCCMOTpeHUe 3arpoca PYKOBOAUTENEM,
HaripaBJ/IeHWe 3arnpoca WCIOJHUTEN0, pPaCCMOTPEHHe 3arpoca HWCMOJHUTEeNEeM, aHaau3
TeMaTUKU 3aripoca;

3) HarpaB/ieHWe M0 pe3y/ibTaTaM PaCcCMOTPEHHs 3arpoca Ha MCIOJHEHHEe B APYrou
apXyB WX OpraHu3alyio (B3auMOZeNCTBUE OpraHa, Mpef0oCTaB/IsIoIIero MyHULIUMAIbHY O
yCAyry, C WHbIMA OpraHaMd BJ/acTH, OpraHaMM MeCTHOrO CaMOYMpaB/leHUsl U
OpraHu3al[dsiMM, YYaCTBYIOIIUMH B TIpeJOCTaB/€HUU MYHULMMNAIbHBIX YCIYT, He
rpelyCMOTPEHO);

4) NoIrOTOBKA U HampaB/ieHre OTBeTa 3asBUTETHO.
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IToapa3gen 21. Ilpuem U perucTpanys 3anpoca 3asaBUTe/IsA

37. OcHOBaHMeEM [l Hauaja BbINOJHEHUS aJMUHUCTPAaTUBHOM MPOLEAYPHI
SIB/ISIETCSL TIOCTyIUIeHWe 3arpoca 3asButensi B MKY «ApxuB» mnocpeiCcTBOM JIMYHOTO
oOpaiijeHusi, MO0 MOYTOBOTO OTIIPABJ/IeHUs], MO0 Uyepe3 MHOTO(YHKLIMOHAbHbIN LIEHTP
Mpe/IOCTaB/IeHUsI TOCY/AapCTBEHHBIX W MYyHUIMMNA/JbHBIX yCJIyT Ha OyMa)kKHOM HOCHUTese
WY B 3/IeKTPOHHOM (popMme.

B cnyyae HanmMuusi OCHOBaHUS [/l OTKa3a B IMpHeMe [JOKYMEeHTOB, HeOOXOAUMBIX
JUIS1 TIpeJ0CTaB/IeHUS] MyHULIMIIA/IbHOU YCJIyTH, B COOTBETCTBUM C IyHKTOM 24 HaCTOSLLEro
perjameHTa, coTpygHuk MKY «ApxuB» OTKasbiBaeT B T[IpHeMe [JOKYMEHTOB,
HeoOXO0JUMBIX /IJIsl TIPeJOCTaB/IeHUsI MYHHULIATIATbHON YCIYTH.

MakcuMabHbI CPOK BBITIOJIHEHUSI aZ/MUHUCTPATUBHOTO JelcTBUs - 1 pabouwmii
JleHb C MOMEHTa BbISIBJIEHUSI OCHOBaHHWM, TMPeJyCMOTPEHHBIX MYHKTOM 24 HaCTOSILero
Pernamenra.

38. IToctynuBumii B MKY  «ApxuB» THMCbMEHHBIM  3anpoC  3asiBUTEs
peructpupyerca B MKY «ApxuB», obecrieurBaeTcss MPUEM M PerMCTpaIusl TOUYTOBOM
KOpPpeCHOH/eHIINH, TIpeCcTaBseTcss pykoBoACTBY MKY «Apxus».

39. Peructpaids 3ampoca ¥ /JIOKYMEHTOB, HeOOXOAMMBIX /i TIpeAoCTaB/IeHuUs
MYHULMTAIbHOW yCJIyTH, OCYLLeCTBJISIeTCS B [IeHb MOCTYIIJIEHUs 3alpoca U JOKYMEHTOB B
MKY «ApxuB».

40. Pe3ysibTaTOM  BBITIOJIHEHUS ~ aIMUHHACTPAaTUBHOM  MPOLIEAYPbl  SIB/SIETCS
perucTparus 3arpoca.

41. CBefieHUsI O BBITMIOJIHEHUM aJMUHUCTPAaTUBHOM TMpOLeAYPbl (DUKCUPYIOTCS
B CCTeMe JJOKyMeHT000opoTa U Jieforpoun3BoctBa MKY «ApxuB».

IToapa3aen 22. HanpasieHHe 3anpoca PyKOBOAWTE/TI0, PACCMOTPEeHHe 3ampoca
PYKOBOJUTE/IeEM, HalpaBJ/IeHHE 3allP0OCa UCIO/THUTE/TI, PACCMOTPEHHE 3ampoca
HCIO/THUTE/IeM, aHA/TU3 TeMaTUKH 3anpoca

42. OcHOBaHMEM [id HayajJa BbINOJHEHUSI aJMWHUCTPAaTUBHOW TpOLIeypbl
SIB/ISIeTCSl perucTpaLus 3arnpoca.

43. 3aperucTpupoBaHHbIM 3aMpocC 3asiBUTes TIpeficTaB/isieTcsl pykoBoauTento MKY
«ApxvB» UM mepefaeTcsi C pe3oJioLuerd pykoBoauTens COTpyfsHUKY MKY «ApxuB» Ha
WCIOJIHEHMe B yCTaHOBJIEHHOM IOps/Ke.

44. PykoBogutenb MKY «ApxuB» obecrieurBaeT oOrepaTHBHOE PACCMOTpeHHe
3arpoca 3asiBUTesl.

45. CotpypgHuku MKY «ApxuB» OCYLeCTB/IAIOT aHa/IM3 TeMaTUKU [OCTYIIUBIIErO
3arpoca C HKCrnoJsib3oBaHveMm uMerolxcsi B MKY «ApxuB» apXWBHBIX CIPaBOYHUKOB,
CoZiep>KalliuX CBeJleHUs] 0 MeCTaX XPAaHeHUs] apXWBHBIX [OKYMEHTOB, HEOOXOJUMBIX AJist
WCIIOJIHEHUs 3arpoca 3asgiBUTeIs.

46. MKY «ApxuB» THCbMEHHO 3ampaiivBaeT 3asBUTeNsT 00 YTOUHEHUU U
JIOTIOJTHEHUU 3arpoca HeOOXOAUMBIMHM [IJIi €r0 HWCIIOJHEeHUsT CBeJeHUsIMU, B CJiyuae
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OTCYTCTBHSI B 3arpoce 3asiBUTeJIsl [OCTaTOYHBIX [aHHBIX [/l OpraHU3aly BbISBIEHUS
3arpamBaeMoy MH(OpPMaLi WIA HeUeTKO, HeNpaBW/IbHO C()OPMYJIMPOBAHHOTO 3aripoca.

47. CpOK WCITOJIHeHUs JaHHOM aZIMUHUCTPAaTUBHOU MponeAypsl - 10 gHe.

48. Pe3ysibTaTOM  BBIMIOJIHEHWS ~ aJIMUHUCTPAaTMBHOM  MpOLIEAYPbl  SB/SETCS
orpe/iesieHHe:

1) NpaBOMOYHOCTH MOJTyUeHHs 3asiBUTe/IEM 3arpalliMBaeMour MH(OpPMaLUK C y4eToM
OrpaHUYeHU Ha TIpe/loCTaB/eHUe CBeJEeHWM, COJEep’KaluX TOCYJapCTBEHHYH TallHy U
CBe/leHNH KOH(U/eHIIMaIbHOrO XapakTepa;

2) CTelleHW TIOJHOTHI ~ CBeJleHWM, COZepXKallluxcsi B 3ampoce  3asiBUTeNs,
HeOoOXOAMMBIX /IS TIPOBeIeHHS TTIOMCKOBOM paboThI;

3) MeCTOHaxOX/JeH!s] apXUBHBIX JOKYMEHTOB, HeOOXOJUMBIX [J/s1 UCIIO/IHEeHUS
3aripoca.

B ciyuae ycTaHOB/IeHHs] OCHOBaHWM /1S OTKa3a B Npei0CTaB/IeHUA MyHULIIIaIbHOU
yciyrd coTpyAaHuk MKY «ApxuB» coobiaeT 06 3TOM 3asiBUTE/O0 C YKa3aHHEM TTPUUKH
OTKasa.

49. CBefleHMs1 O BBINIOJIHEHUW aJMUHUCTPAaTUBHOU MpOLeAYyPbl (PUKCUPYIOTCS
B CHCTeMe JIOKyMeHT0000poTa U zienonpousBosictBa MKY «ApxuB».

ITogpaspen 23. Hannpas/ieHue 1o pe3y/ibTaTaM pacCMOTPeHM 3ampoca Ha
HCI0/THEeHUE B APYroy apXuB WM OPraHU3alHio

50. OcHOBaHMeM il Hayaja aJMWHHUCTPAaTUBHOM  TIPOLIEAYPbI  SIB/SETCS
oripefie/ieHlie MeCTOHAXO0KJeHUs] apXUBHBIX JOKYMEHTOB, He0OXOUMBIX /11 UCTIOTHEHUSI
3arpoca.

51. 1o uToram aHa/mv3a TeMaTUKXA MOCTYIMUBIIETO 3arpoca B TeYeHue 5 JHer CO JHS
peructpaiuu MKY «ApxuB» HampaB/sieT 3arpoC, He OTHOCAIIUUCS K COCTaBy
xpansuuxcsi B MKY «ApxuB» apXWBHBIX [JOKYMEHTOB, B [DYrOd apxuB WIU
OpraHM3alvio, Tle XPaHATCA HeoOXOAWMBbIe JOKYMEHTBI, C yBeJOM/eHHWeM 00 3TOM
3as9BUTeJIsl, UM 3asIBUTEJII0 1aeTCsl COOTBETCTBYIOLAs peKOMeH/darusl.

52. B cnyuae ecnu 3armpoc TpeOyeT WCIMOJHEHUs HeCKOIbKUMU OpraHU3allydsMU,
MKY «ApxuB» Harpap/sieT B COOTBETCTBYIOL[ME apXWBbl WA OpraHu3alyyd KOMuu
3arpoca.

53. Pe3ysibTaTOM  aMUHUCTPAaTUBHOM  MpOLIElypbl  SIBJISETCS  yBeJOMJIEHUE
3asgBUTe/IA O HAlpaB/JeHWW €ero 3arpoca Ha WCIOJHEeHWe B [pPYrou apxvB WU
OpraHusaLuio.

54. CBefleHHsT O BBITIOJTHEHUM aJMWHUCTPAaTUBHOW TIpoLielypbl (UKCUPYIOTCS
B CHCTeMe JJOKyMeHT0000poTa M Jlesionpoun3Bo/ictBa MKY «ApxuB».

ITogpa3pen 24. IloagroroBKa M HanpaB/ieHHe 0TBETA 3asABUTE/TH0
55. OcHOBaHMeM [ Hauaja aJMUHUCTPAaTUBHOW  MPOLIEAYyPbl  SIBJISIETCS

onpejejneHrne MeCTOHAXOXAEHWA dPDXUBHBIX JOKYMEHTOB, HEO6XOAI/IMLIX AJIA UCITIOJIHEHHA
3aripoca.
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56. PabotHrk MKY «ApXuB» OCYITIeCTB/ISIET B yCTAHOB/IEHHOM TIOPSi/IKe BhISIBIEHME
apXVBHBIX JOKYMEHTOB, HeOOXOAWMBbIX /il WCIOJHeHus: 3arpoca. [lo pe3ynbraTam
BBISIB/IEHHSI TOTOBUTCSI OTBET 3asBUTE/I0 Ha 3arpoc (apxwBHasl CIIpaBKa, apXUBHas
BBIMMKMCKA, apXWBHasi KOIMUs, OTBeT 00 OTCYTCTBUM 3arpalliMBaeMbIX cBefieHMi). Cpok
WCIIOTHeHUs 3aripoca - 30 iHel Co JHS ero perucTpaLluu:

1) TeKCT B apXWBHOW CrpaBKe JAaeTcsi B XPOHOJOTMYECKOW MOC/e[0BaTebHOCTH
COOBITHUM C yKa3aHWeM BH/OB apXWBHBIX [JOKyMEHTOB U MX [aT. B apxXuBHOU cripaBke
[IOIyCKaeTCs LIUTUPOBaHUe apXUBHbIX JOKYMEHTOB;

2) HeCOBMaZieHWe OT/eNbHbIX [JaHHbIX apXWBHBIX [IOKYMEHTOB CO CBeJleHUSIMU,
W3/I0)KEHHBIMU B 3aripoce, He SBJIeTCS IPersaTCTBUeM [Jisl BK/IKOUEHUS] UX B apXUBHYHO
CTIpaBKy TIpU YCJIOBUM, €C/AW COBIAaJeHHWe BCeX OCTalbHBbIX CBEJEHUM He BbI3bIBAeT
COMHEHMM B TOXK[|@CTBEHHOCTH JiMlla Wi (haKTOB, O KOTOPbIX TOBOPDUTCSI B apXUBHBIX
JIOKyMeHTax. B apXxvBHOU CripaBKe 3TH JJaHHbIe BOCIIPOU3BOAATCS TaK, KAK OHU U3/10KEHBI
B AapXMBHBIX [OKYMEHTax, a paCXOXK[eHWs, HeCOBIaJeHUsl W HeTOYHble Ha3BaHU4,
OTCYTCTBHE WMEHH, OTYeCTBa, HWHUIIMAJOB WIM HaJIUyue TOJIBKO OJHOIO0 U3 HUX
OrOBapHBAlOTCS B TEKCTe CIpaBKM B CKoOKax («Tak B JokymeHTe», «Tak B TeKCTe
OpUTHHAJIa» );

3) B TIpUMEYaHHUSAX TI0 TEKCTy apXWBHOW CIpaBKU OrOBAapUBAIOTCS Hepa30OopurBO
HamuCaHHble, MCIIpaB/eHHble aBTOPOM, He MOAJAarolLvecs IIPOYTeHUI0 BC/Ie[CTBUe
TOBpeXKJeHUsl TeKcTa opurdHaia Mecta («Tak B TekcTe opuruHaza», «B Tekcre
Hepa300purBO»);

4)B TeKCTe apXMBHOW CIIpaBKM He [OMYyCKalwTCsd U3MEHEHHWs, HWCIpaB/ieHusl,
KOMMeHTapuu, COOCTBeHHbIe BBIBOABI HWCIIOJIHUATEIS TI0 COZAEpPXKaHUI0 apXWUBHBIX
[IOKYMEHTOB, Ha OCHOBaHWH KOTOPbIX COCTaB/IeHa apXUBHasl CIIpaBKa;

5) mocsie TeKCTa apXWBHOW CIpaBKU TMPUBOJSATCS apXvBHble MGPbl U HOMepa
JIMCTOB  eJWHUL]  XpaHeHWs  apXMBHBIX  [OKYMEHTOB, [leyaTHble  U3[aHud,
VICII0/Ib30BaBLIMeCs [/l COCTAaB/IeHUs] apXVMBHOW CIIpaBKU. B TekcTe apXWMBHOM CIIpaBKU
JIOTyCKaeTCsl MPOCTaB/IeHUe apXWBHBIX LIM(POB U HOMEpPA JIMCTOB e[UHWL] XPaHeHUs
apXWBHBIX IOKYMEHTOB Cpa3y Ioc/ie U3/I0XKeHUsT KaXX[0ro (hakTa, COObITHS;

6) B apxXuBHOU cripaBKe, 00beM KOTOPOM TIpeBbIlllaeT OAWH JIUCT, JIUCTBI JIOJKHBI
ObITH MPOLLKTHI, TPOHYMepPOBaHbI U CKperyieHbl TeyaTtbio MKY «ApxuB»;

7) apXUBHbIe CTIPaBKM 10/KHBI 0opMsTHCS Ha 61aHke MKY « ApxuB»;

8) apxuBHas cIipaBKa Mo/McbiBaeTcsi pykoBojutesieM MKY «ApxuB», 3aBepsieTcsi
neyatbto MKY «ApxuB»;

9) B apxuBHOM BBLINIMCKe Ha3BaHWe AapXWMBHOIO [OKyMEHTa, ero HOMep U JaTa
BOCIIPDOU3BOJATCH TOJIHOCTBIO. M3B/eUyeHUsIMU U3 TEKCTOB AapXUBHBIX [JOKYMEHTOB
JIO/DKHBI OBITH HCYepIiaHbl BCe WMeIoIrecsi JaHHble T0 3ampocy. Hadamo u KoHerlj
Ka)k[IOr0 M3BJIeYEHUs, a TaK)Ke TPOITYCKU B TeKCTe apXUBHOI'O JOKYMeHTa OTZAe/IbHBIX C/I0B
0003HaYarTCI MHOIOTOUYHEM;

10) B mprMmeuaHHsX K TEKCTY apXWMBHOM BBINWCKU [eatTCsl COOTBETCTBYIOLME
OrOBOPDKM O UacTSIX TeKCTa OpUTvHaia, Hepa3bopuMBO HaIMCaHHBIX, WCIPaBIeHHbIX
aBTOPOM, He MOAJAOIINXCS IIPOYTeHUIO BCIeCTBUe TTIOBPEeXIeHNUs TeKCTa U T.[.;
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11) oTmenbHble C/0Ba W BBIpaKEHUSI OPUTMHA/A, BbI3bIBAKOIME COMHEHUS
B UX TOUHOCTH, OrOBapMBalOTCs C/I0BaMU «TakK B TeKCTe OpUTUHajia», « Tak B IOKYMEeHTe».
[Tocie TekcTa apXWBHOMW BBIMMMCKA YKa3bIBalOTCSl apXWBHBIA IIW(QP W HOMEpPA JIMCTOB
eJUHULIbI XpaHeHUs1 apXUBHOI'O JOKYMeHTa;

12) ayTeHTUYHOCTh BBIJAHHOM MO 3alpoCy apXWBHOW BBIITMCKHU YAOCTOBEPSIeTCS
noAnucero pykosoautenss MKY «Apxus» v neuatbto MKY «Apxus»;

13) Ha 06opoTe KaXKJ0ro MMCTa apXMBHOM KOTIMU MPOCTAaBJISIIOTCS apXUBHBIe NG PbI
Y HOMepa JIMCTOB e[VHUL| XpaHeHUs1 apXUBHOI0 JOKyMeHTa. Bce yMCThl apXUBHOU KOITUU
CKPEeIUIAIOTCA U Ha MeCTe CKperuvleHUs 3aBepsitoTcs rmeuatbio MKY «ApxuB» U MOANUCHIO
ero pyKOBOJUTeJIA.

57. Ilpu oTCyTCTBUM pe3yJ/ibTaTa B XOJle UCTIO/IHeHUs 3anpoca B TeueHue 30 aHeu, C
MOMEHTAa PEerucTpal[dy 3arpoca, COCTAaB/ISeTCS OTPUIlATe/bHBINA OTBeT Ha OsaHke MKY
«ApxuB». B oTBeTe u3jaraeTcs NMpuU4YrHA, [0 KOTOPOM He IpeJCTaB/seTCs BO3MOKHBIM
BbIlaTh TpeOyeMyl0 KOMWI0 AapXWBHOTO [OKyMeHTa WM apXWBHYHO CIIPaBKy.
[Tpy He0O6XOIUMOCTH OTBET 3aBepsieTcs revyarbio MKY «ApxuB».

58. ApxuBHas CrpaBKa, apXvBHasl BbINIMCKA M apXWBHas KOMHUs O(QOPMIISIOTCS Ha
rocyZiapCTBeHHOM s3bike Poccutiickor ®Pefepariyu.

59. ApxuBHas ClipaBKa, apXWBHasl BbIIIKCKA U apXWBHasl KOIMUS B C/ly4yae JIMUHOIO
oOpalljeHus1 3asiBUTe/sI WM ero [JOBEePeHHOTo /MIia BbIJAIOTCS eMy IO, PacIvCKy Tpu
NpeAbsAB/ICHUM Iacriopra WIA UWHOTO  YOCTOBEPAMOLIero JIMYHOCTb — /IOKYMEHTa;
[l0BEPEHHOMY JIMLY - TIPU Mpe/bsB/IeHNY JOBEPeHHOCTH, O()OPM/IEHHOM B yCTaHOB/IEHHOM
riopsiike. Ilosyyaresib apXvBHOW CIIpaBKY M apXWBHOW BBIMMCKU PAaCMChIBAETCS Ha MX
KOMUSIX WIM Ha 000pOTe COIMPOBOAWTENILHOTO TMHMChbMa K HUM, YKas3blBasi JaTy UX
T10/IyYeHUS.

60. Pe3ysbTaTOM aJMMUHUCTPAaTUBHOW MPOLAYPHI SIBJISETCS HarpaB/ieHWe OTBeTa
3a4BUTe/I0. PaccMoTpeHue 3ampoca 3asgBUTe I CUMTaeTCsl 3aKOHUeHHBIM, eC/IU [jlaH OTBeT
M0 CyIIeCTBY 3arpoca, TI0 HeMy T[PUHATBI HeoOXoJuMbie Mepbl, 3asiBUTEb
NIPOMH(OPMUPOBAH O pe3yJsibTaTax paccMoTpeHus. CPOK XpaHeHHsi HeBOCTPeOOBaHHBIX
3asBUTE/IeM pe3y/IbTaTOB COCTAaBJIAET D JIeT.

Pe3ynbTaT mnpefocTaB/ieHUs] MYHULMIIAIBHOM YC/IyTM 0 3ampocaM, MOJaHHBIM
yepes MHOTO()YHKLIMOHA/TbHBIN LIeHTP 1pei0CTaB/IeHus roCyZlapCTBEHHBIX
Y MyHULMMNaJAbHBIX ~ YCAYT,  HampaB/sieTcd B  MHOTOQYHKUWOHAAbHBIA  L[€HTP
Npe/lOCTaBJ/IeHUs] TOCYapCTBEHHbBIX U MyHULIMIIAIBHBIX YCIYT [JI TIOC/AeyIOLei Bblaun
3asBUTEJIIO. HeBocTpeboBaHHbIe 3a4BUTE/IAMU  Pe3yJ/IbTaThl rpeioCTaB/IeHUS
MYHULIMINAABHBIX yCJIYT, MepefiaHHble B MHOIO()YHKLIMOHA/IBHBIN LeHTP MpefoCTaB/lIeHUs
rOCyJapCTBeHHBIX Y MYHULMIIAJBHBIX YCAyr [JIsS BblJaud 3asgBUTE/I0, XPaHATCA B
MHOTO(YHKLIMOHA/IbHOM LIeHTpe MpeJ0oCTaBAeHNs TOCy/AapCTBEeHHbIX W MYHULIAIAIbHBIX
ycayr B TedeHue 3 MecsleB. [lo OKOHUaHMM yKa3aHHOTO CpOKa HeBOCTpeOOBaHHbIE
3as4BUTeJISIMU pe3yJIbTaThbl IIpefocTaBieHys yoiyr Bo3spaiiatrorcss B MKY «Apxus». Cpok
xpaHeHuss B MKY  «ApxuB»  HeBOCTpeOOBaHHBIX  3asiBUTE/IeM  Pe3y/IbTaToB
Npe/i0CTaB/IeHHsI MyHULIMIIAIbHOU YCIYTH COCTaBIISIeT 5 JeT.

[Ipy HamMuMM  TEeXHUYECKOM  BO3MOXKHOCTM  pe3yJbTaT  MpeJoCTaBIeHUs
MYHULMIAIBHOW YCJIYTHd MO 3arpocam, MOJaHHbIM uepe3 MHOrO(QYHKLMOHAIbHBIA LIEHTP
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MpefoCTaB/IeHUs]  TOCYJAapCTBEHHBbIX U MYHULMIAAbHBIX  yC/Iyr,  Harpas/ieTCs
B MHOTO()YHKI[MOHA/IbHBIN 1[€HTP MpeA0oCTaBeHUsl TOCYJapCTBEHHBIX W MYHHULIMMAIbHBIX
yCIyT B 3JIEKTPOHHOU (popMme.

Pe3ysibTaThl MpeOCTaB/eHUs] TOCYJAaPCTBEHHBIX U (W/IM) MYHULMIAIbHBIX YCTyT
T10 pe3y/ibTaTaM pPacCMOTPeHUs] KOMILIEKCHOr'O 3arnpoca Harpassisitorcs MKY «Apxus» B
MHOTO(YHKIIMOHA/IbHBIMA LIeHTP TMpe/0CTaB/JeHUs] TOCY[apCTBEHHbIX W MYHUILIUIMA/IbHBIX
YCyT Ui BbIJjau¥ 3asiBUTEJIIO.

61. CBefileHHsT O BBITIOTHEHUW aJMUHUCTPAaTUBHOW TMpoOLeAypbl (DUKCUPYIOTCS
B CHICTeMe JJOKyMeHT000opoTa M fenonpoun3Bo/ctBa MKY «ApxuB».

IToapaspgen 25. IlopsAAok ocyuiecTB/IeHUs aiAMMHUCTPAaTUBHBIX NpoueAyp (AericTBUN)
0 Mpe0CTaB/JIeHUI0 MYHULIUNATbHOU YC/IYTH B 3/IEKTPOHHOH (hopMe, B TOM UHCJ/Ie
C ucrnoJ/ib3oBaHvueM EquHoro nmoprasna

62. Ha ExnHOM moprasie pasMelaeTcsl caeAyromiasg WHGopMarus (MpyA HaJIuyuu
TeXHUYEeCKON BO3MOXXHOCTH):

1) ucuepnibiBatoluii TepedyeHb JAOKYMEHTOB, HeOOXOAUMbBIX [Jisi TIpe/loCTaB/IeHus
MYHULIATIATBHON YCIyTH, TpeOoBaHUsS K O0(OPMJIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXkKe
repeyeHb [JOKYMEHTOB, KOTOpDble 3asiBUTe/b BIIpaBe IIpeiCTaBUThb 10 COOCTBEHHOM
VHULIUATYUBE;

2) KpyT 3asiBUTeJIel;

3) CpOK MpejoCTaBieHUs] MyHULIUMA/IbHON YC/IyTH;

4) pe3ynbTaThl MpPeAOCTaB/lIeHUs] MYHULIMMNAJbHOW YCIYTH, TOPSJOK TMpe/CTaBIeHUs
JIOKyMEHTa, SIBJISIFOLLeroCsl pe3y/ibTaTOM IpeJ0CTaB/IeHUs] MyHULIUIIA/IbHON YCTyTH;

5) pasMep TrOCy[apCTBEHHOM TOLLIMHBI, B3UMaemMoOu 3a MpeJoCTaB/eHHe
MYHUIUTIAaTLHOU YCIYTH;

6) McuepribIBalOIIUi TlepeueHb OCHOBAaHWUW /i1 TMPUOCTAHOB/IEHUS] WM OTKasa
B Ipe/I0CTaB/IeHUH MYHUIUTIATbHOM YCIYTH;

7) 0 TipaBe 3asBUTeNsA Ha JAocyaeOHoe (BHecyzeOHOe) oOkajoBaHWe IeWCTBUMN
(be3meicTBUSI) W peIleHuid, TIPUHATBIX (OCYIeCTB/ISIEMBIX) B XOZie IpeA0CTaBIeHMUs
MYHUIUTIaTBHOU YCIYTH;

8) dopmbl  3ampocoB  (yBeZomsieHWM,  COOOIIeHWI),  MCMOJb3yeMble  TIpU
Npe0CTaB/I€eHUH MyHULUIATbHOW YCIYyTH.

WNudbopmausi Ha EguHOM mnopTase O TOpsiike W CpPOKax MpeJoCTaBIeHUs
MYHULIUMNABHOM yCAYTMd Ha OCHOBAaHMM CBeJleHUH, cojepXKalluxcsi B (dejaepaibHOU
rocy/lapCTBeHHOM MH(OpMalMoHHOU cucTeMe «PDelepaibHbIN peecTp roCy/JapCTBeHHBIX U
MYHULIATIABHBIX YCAYT (YHKIIMM)», TIPEe/JOCTaB/ISeTCS 3asBUTE/T0 OecriyiaTHO.

Hoctyn K wuHpOpMaLM¥ O CpOKax U TIOpsiike TpPeOCTaB/IeHusi YCIyru
OCYIIIeCTB/IsIeTCS Oe3 BBITTOIHEHHS 3asiBUTe/IeM Kakux-11bo TpeboBaHMM, B TOM uucie 6e3
WCTIONb30BaHMsI TIPOTPAMMHOTO obecrieueHusi, yCTaHOBKa KOTOPOTO Ha TeXHUUECKHUe
cpeAcTBa 3asiBUTessl TpeOyeT 3aKk/IOUeHUusi JULEeH3MOHHOTO WM WHOTO COTJIAllleHUs C
npaBooO/iafiaTesieM TIPOTPAMMHOTO  obecrieueHusi, TpeJyCMaTpHBAIOIero B3WMaHHUe
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MaThl, PErvcTpaluMil0 WM aBTOPHU3AliUI0 3asBUTeJNs, WIM [peJoCTaBlIeHUue UM
TepCOHA/IbHBIX /JaHHBIX.

63. 3anuce Ha nipueM B MKY «ApxuB» [s1 moflaud 3arpoca C UCMH0JIb30BaHUEM
EfuHoro rnopTasa He OCYIIeCTB/ISeTCH.

64. ®opMrpoBaHMe  3arpoca  3asBUTeNeM  OCYILLeCTB/SIeTCS  [OCPeJCTBOM
3aro/iHeHUs1 /IeKTPOHHOM ¢opMbl 3arpoca Ha EjguHom moprane (MpyU  HaIWMuUAU
TeXHUYECKOM BO3MOXKHOCTH) 6e3 HeoOXOJWMOCTH MIOTIOTHUTE/bHON To/laud 3arpoca B
KaKoU-/100 nHoM dhopme.

Ha EgvHOM mopTtasie pa3melljaioTcs 00pasiibl 3ariojiHeHUs] 3/IeKTPOHHOM (hOPMBI
3arpoca (Mpy HaJIMUUK TeXHUYEeCKOW BO3MOXXHOCTH).

65. dopmaTHO-/I0THYecKasi poBepka chOPMUPOBAHHOTO 3arpoca OCYILeCTB/ISeTCS
aBTOMaTHMUeCKH T0C/ie 3aro/HeHus 3asiBUTe/IeM KaXKJoro W3 MoJjiel 371eKTPOHHON (DOpPMbI
3arpoca. [Ipu BbIsIBIeHWM HEKOPPEKTHO 3aro/IHEHHOTO TI0Jisi 3JIeKTPOHHOUW (hOpMbI
3arpoca 3asBUTeNb YBeJOMJISIETCSI O XapaKTepe BBLISIBIEHHOW OIMOKW U TIOpsIAKe ee
yCTpaHeHWs] TIOCPeJCTBOM HWHGMOPMAI[MOHHOTO  COOOIIeHUs]  HeroCpeJCTBEHHO B
37IeKTPOHHOM (hopMe 3ampoca.

66. I[Ipu popmMupoBaHKY 3arpoca 3asBUTe/0 00ecreurBaeTCs:

1) BO3MOXKHOCTb KOTIMPOBAHUS W COXPaHEHWsl 3ampoca U HWHBIX JIOKYMEHTOB,
yKa3aHHBIX B MYHKTe 17 HACTOSAIEro perjiaMeHTa, HeOOXOJUMBIX /ISl TIpei0CTaB/IeHus
MYHULMIATBHOU YCIYTH;

2) BO3MOKHOCTh 3ariOJTHEHUSI HECKOJIbKMMHU 3asBUTE/ISIMU  OJHOW 3JIEKTPOHHOU
¢dopMbI 3aripoca mpu obOpallieHUyd 3a MYHUIUMAJbHBIMU yC/IyraMu, TpeArioJiararoiiuMu
HaripaB/ieHHMe COBMECTHOI'O 3arpoca HeCKOJIbKMMU 3asiBUTEJISIMUA (OIMUCHIBAeTCS B C/lyyae
Heo0X0JUMOCTH JOTIO/THATETHHO);

3) BO3MOKHOCTb T1eYaT Ha OyMa)KHOM HOCHUTe/ie KOIHH 3/IEKTPOHHOM (OPMBI
3arpoca;

4) coxpaHeHUe paHee BBeJleHHBIX B 37IeKTPOHHYIO (OpMy 3arpoca 3HaueHuit
B TF000M MOMEHT TI0 JKeJIaHWIO 3asiBUTENIs, B TOM UKCJie TPU BO3HWKHOBEHHHU OIIMOOK
BBO/Ia ¥ BO3Bpare /ijisi IOBTOPHOTO BBO/Ia 3HAUeHUI B 3/IEKTPOHHYIO (hOpMY 3ampoca;

5) 3amo/iHeHUe ToJel 3/IeKTPOHHOUW (DOpMBI 3arpoca /10 Hauvajia BBOJla CBeJleHUM
3asBUTe/IeM C  WCIOAb30BaHWEM  CBeJleHUM, pa3MellleHHbIX B (beflepaabHOU
roCcy/lapCTBeHHOM HWH(OpPMAaIMOHHOM cucTeMe «EauHasi cucteMa wuaeHTU(DUKALAU
v ayTeHTUGUKaLMM B WHOpaACTPykType,  obecrmeunBatoijeli  WHGOPMALIMOHHO-
TeXHOJIOTUUeCKOe B3auMO/IeMCTBUe HWH(OPMALMOHHBIX CHUCTEM, WCIOIb3yEMBbIX JIs
MpefoCTaB/ieHrs TOCYJapCTBEHHBIX M MYHMIMMNAJbHBIX YCJIyr B 3/€KTPOHHOW (opme»
(mamee — eauHas cuUcTeMa UAeHTA(PUKALIMKM MW ayTeHTU(MUKALMM), U CBeJeHuH,
oryb/IMKOBaHHBIX Ha EauHOM mopTasie, oduidaTbHOM CaiiTe, B YaCTH, KacaroIjeucs
CBeJIeHUH, OTCYTCTBYIOIIUX B eIMHOMN cucTeMe uAeHTU(hUKALIUU U ayTeHTU(dUKal[1Y;

6) BO3MO>KHOCTb BEPHYThCSI Ha /TF0O0# 13 ITAroB 3aTlo/THEHUS 37IeKTPOHHOU (hOPMBI
3aripoca 6e3 roTepu paHee BBeIeHHOM WH(OPMaLNY;

7) BOSMOXXHOCTb /IOCTYyTa 3asBUTe/sl Ha eAUHOM [OopTaje K paHee TOJaHHbIM UM
3arpocamM B TeueHHe He MeHee OJ[HOTO To/la, a TaKXKe YaCcTUUHO ChOPMUPOBAHHBIX
3arpoCoB - B TeUeHUe He MeHee 3 MeCsILIeB.

[ Ceprudemar 0087972041 COCES63CD28867137229EC8A ]




17

67. ChopMupoBaHHbI U TIOANMCAHHBIA 3alpoOC U WHbIE [JOKYMEHTBI, YKa3aHHbIe
MyHKTe 17 HacTosiIero perjaaMeHTa, HeoOXOAUMbIe [171s TIPeA0CTaB/IeHUS] MyHULIUIIATbHOM
ycnyry, Hanpassitorcss B MKY «ApxuB» nocpefctBoM EnnrHoro moprasna (Mpyd Hauuudu
TeXHUYEeCKOU BO3MOXXHOCTH).

68. I[TocsiemoBaTe/IbHOCTD aJMUHUCTPATUBHBIX rpouenyp (meuicTBUI)
T0 TIpeIOCTaB/eHNI0 MYHUIIUITA/IbHOW YCIYTU B 3JIEKTPOHHOU (popMe:

1) npuem u peructpaius MKY «ApxuB» 3anpoca rocpeicTBOM cepBUcOB EauHoro
ropra’a;

2) omiata rocyJapCTBeHHOW MOLLIMHBI 3a TpeJ0CTaB/IeHre MyHULIMIIAIbHOM YC/IyTU
Y yIulaTa UHBIX T1aTeXel, B3MMaeMbIX B COOTBETCTBUM C 3aKOHOZATe/bCTBOM Poccuiickoit
®egepanyu (He TpelyCMOTPEHbI);

3) mojsiydeHWe  3asiBUTe/leM  CBeJleHMA O  XOZe  BbINIOJIHEHWs  3arpoca
O MpeZloCTaB/JIeHN MYHHULIMIIAJIBHOM YCJIYTU TPefOCTaB/ISIOTCA CcepBucaMu  EnnHOro
ropra’a;

4) HarpaB/ieHVe 3arpoca PYKOBOJUTENI0, paCCMOTPEHHE 3arpoca pyKOBOJUTEJIEM,
HarpaB/ieHMe 3arpoca MCIIOJIHUATE/0, PacCMOTPEHHe 3arpoca WCIOHUTeNeM, aHallv3
TeMaTHKH 3arpoca;

5) HampaBJ/ieHWe MO pe3yJibTaTaM pacCMOTPEHMs 3arpoca Ha WCIOTHEHWe B JPYrou
apXvB WA OpraHu3aluio (B3aUMO/|eHCTBHEe OpraHa, Npe/jOCTaB/IsIIOLer0 MyHULIUITA/IbHYIO
yoIyry, C WHBIMA OpraHaMu BJ/IaCTH, OpraHamMM MECTHOrO CaMOYTpaBJ/ieHHUs
Y OpraHu3alUsiMM, YuYaCTBYIOLIMMU B TIPEJOCTaB/J€HUM MYHULMIAIbHBIX  YCIYT,
He TpeJlyCMOTPEHO);

6) ronyueHue 3asgBUTE/IEM pe3yJ/ibTara MpeoCTaB/IeHUs] MyHULAIIATIbHOW YCIYTH.

IToppa3pen 26. Ilpuem u perucrpanusa MKY «Apxus» 3ampoca nocpeacrsomM
cepBucoB Eaunoro noprana

69. OcHOBaHMeM [I1 Hauyaja BbINOJHEHUS aJMUHHUCTPAaTUBHOM MPOLeAYPhI
SIBJIIETCSl TIOCTYyIJIeHWe 3arpoca 3asBuTenss B MKY «ApXuB» C KCI0/Ib30BaHHEM
VMH($OPMaLIMOHHO-Te/IEKOMMYHUKAL[MOHHBIX ~ TEXHOJIOTWM, BK/HOYas  HCI0JIb30BaHHe
EfvHOoro mopTajla W [JpPyrux CpeicTB UWH(POPMAalMOHHO-Te1eKOMMYHHKALIMOHHBIX
TeXHOJIOTUM B Cy4asiX U MOpsiiKe, YCTaHOBJIEHHBIM JIeMCTBYIOIIMM 3aKOHO/aTeTbCTBOM,
B (hOpMe 371eKTPOHHBIX JOKYMEHTOB.

MKY  «ApxuB»  of0ecreunBaeT  MpUeM  JOKYMEHTOB,  He0OXOAWMBIX
[J/1d TIpeIoCTaB/AeHUss ~ MYHUMLMNAQJIbHOM  yOIyTM, W PerucTpayur0  3arpoca
0e3 He0OXOAMMOCTH TIOBTODHOTO TIPeJCTaB/ieHUs] 3asiBUTE/IeM TaKuX [JJOKYMEHTOB
Ha OymMa>KHOM HOCHUTesTe.

70. PerucTparusi 3ampoca W JOKYMEHTOB, He0OXOAWMBIX [Jisi TIpef0oCTaB/eHUs
MYHULIMINAAbHOW YCJ/IyTH, OCYILLECTB/SIeTCSl B JleHb IMOCTYIUIEHHUsI 3arpoca U JOKYMEHTOB
B MKY «ApxuB».

B cnyyae ecnu 3ampoc HaripaB/ieH 3asiBUTeNIeM B BBIXOAHOW WM Hepabouuii
Npa3fAHUUHBINA JieHb, JHEM PerucTpalyy 3ampoca CYMTaeTCs CyieyHolui 3a HUM pabounii
JleHb.
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71. IlpegocTtaBneHve MyHULIMNAJIBHOM YCJIyTM HAuMHAETC C MOMEHTa IMpHema
v peructpaiiui = MKY  «Apx#WB» 37€KTPOHHBIX [OKYMEHTOB, HeOOXOJUMBIX IS
rpeJj0CTaB/IeHNS] MyHULIMITA/IbHOW YCJIyTH, @ TaKXKe MOJydeHUs1 B YCTaHOBJIEHHOM TIOPSIZKe
rvHpopMalyy 00 oruiaTe MyHULIMIIAIBHOW YC/IyTU 3asiBUTe/IeM (3a MCKJIFOUeHUeM Cilyuas,
eIy JJI1 Hadasa npoLeAyphl NpefoCTaB/IeHrsT MyHULIMNAJIbHOW YCJIYyTH B COOTBETCTBUU
C 3aKOHO/aTe/IbCTBOM TpeOyeTcsi InuHasi sIBKa).

[Ipy monyyeHuM 3ampoca B 3/7€KTPOHHOW (OpMe B aBTOMAaTHUUECKOM DeXUME
ocyuiecTBsieTcsi (OpPMaTHO-JIOTMYECKHMM KOHTPOJIb  3arpoca, IPOBEPSIeTCs Haauuue
OCHOBaHWHK JJIs1 OTKasa B IpHWeMe 3arpoca W [JOKYMEHTOB, YKa3aHHbIX B IyHKTe 17
HACTOSLLIEr0 perjiaMeHTa, a TakXKe OCYILeCTBIISIIOTCS CeAYOIIue NeCTBUS:

1) npy HanmMuuu XOTsT ObI OHOrO M3 YKa3aHHBIX OCHOBAHMM COTPYAHWUK MKY
«ApX¥B» B CPOK, He TMpEeBbIAKIIMN CPOK MpPeJOCTaB/JIeHUs] MYHULIUMNAJIbHOU YCIIYTH,
MOATOTaB/IMBaET MMCbMO O HEBO3MOXXHOCTH TIPeA0CTaBIeHUS MYHULIUIIATbHON YCITYTH;

2) Ipy OTCYTCTBUM YKa3aHHBIX OCHOBAHWU 3asiBUTE/II0 COOOIAeTCs TTPUCBOEHHBIM
3arpocCy B 3JIEKTPOHHOU (DOpMe YHUKA/bHBIM HOMep, 10 KOTOPOMY B COOTBETCTBYIOLLEM
pa3znene EguHoro moprana, oduiuasbHOrO caita 3asBuTent0 OyzeT TipejcTaB/ieHa
vH(OpMaLys 0 X0Ze BBIMOTHEHUS] YKa3aHHOIO 3ampoca.

72. B cilyuae Ha/MuMsi OCHOBAHMUS [Ijisk OTKa3a B MpHeMe JOKYMEeHTOB, HeOOX0JUMBIX
JlIs1 TIpej0CTaB/IeHUs] MyHUILMITA/IbHOW YCJIyTU, B COOTBETCTBUM C ITyHKTOM 24 HaCTOSIero
persameHTa, coTpygHUK MKY «ApxuB» OTKasbiBaeT B T[IpMeMe [OKYMEHTOB,
HeoOXO0JUMBIX /IJIsl TIPeJJ0CTaB/IeHUs] MYHULIMTIaTbHON YCIYTH.

MakcuMa/ibHbI CPOK BBITIOTHEHUS] aJIMUHHUCTPATUBHOTO AEeMCTBUS - 1 paboumit
JleHb C MOMEHTa BbISIBJIEHUSI OCHOBAHHWM, TPeJyCMOTPEHHBIX IMYHKTOM 24 HaCTOSLLero
Pernamenra.

73. IIpyem 1 perucrtpanus 3arnpoca OCyLLeCTBISIFOTCS COTPYAHUKOM MKY «ApxuB».

74.Ilocse peructpaluu 3amnpoc Harpas/sgeTcs COTpyaHUKy MKY  «Apxusy,
OTBETCTBEHHOMY 3a MpeJ0CTaB/IeHrue MYHULIUIA/IbHON YCIIyTH.

75. Ilocsie mpuHATUA 3arpoca 3asgBUTesss COTpygHUKOM MKY «ApxuB» craryc
3arpoca 3asiBUTesT B JIMUYHOM KabuHeTe Ha EpuHOM rmoptase, odwuipasbHOM CcaiiTe
OOHOB/ISIETCS [I0 CTAaTyCa «IIPUHSITOY.

76. 3anpoc pacrieuaThiBaeTcss Ha OymMa)KHOM HOCUTe/ie M B JajbHelilieM paboTa c
HUM BeJleTCs B YCTaHOBJIEHHOM Topsifike. IIpu mocTyrieHuMy 3arpoca C MCI0/Ib30BaHueM
MH(OPMaLMOHHO-Te/IEKOMMYHUKALIMOHHBIX ~ TeXHOJIOTWM, BK/IHOYasi  MCIOJb30BaHUE
EnuHoro moprana M ApDYrUX  CPeACTB  HMH(OPMAalMOHHO-TeTeKOMMYHUKALIMOHHBIX
TEeXHOJIOTMH B CIy4dassX U MOpsijKe, YCTaHOBJIEHHBIX J€MCTBYIOIUM 3aKOHO/aTe/bCTBOM, B
dbopMe 371€KTPOHHOIO [JOKyMeHTa, He TpeOyrolero rocieayonmx aeicreuii MKY
«ApX¥B» MO HAMNPAaBJIEHUIO €r0 Ha UCIIOJTHEHWE B IPYTOM apXWB WM OopraHu3auuio. OTBeT
3asBUTE/II0 Harpas/sieTcs M0 II0YTe WIM II0 3JIeKTPOHHOMY ajjpecy, YKa3aHHOMY
B 3aripoce.

77. Pe3y/ibTaTOM  BBITIOJIHEHUS ~ aJMUHUCTPDAaTUBHOM  TMpOLeJypbl  SIBJISIETCS
perucrpanus 3amnpoca.

78. CBefieHUs1 O BBITIOJIHEHWHA aJMUHUCTPAaTUBHOW TMpOLeAypPbl (DUKCUPYIOTCS
B CHCTeMe JJOKyMeHToo0opoTa u fiesionpon3BozictBa MKY «ApxuBs».
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IToapaspaen 27. [TosiyueHue 3asiBUTE/IEM CBeJeHHI 0 X0/ie BBINO/THEHHA 3anpoca
0 Mpe0CTaB/IeHMH MYHHMIIUIIA/IBLHONM YC/IyTH NPei0CTaB/ISIOTCs cepBucamu EauHoro
noprasia

79.1lpu mipefoCTaBNeHWM MYHULMMAABHOM YCIYTM B 3/IKTPOHHOW (opme
3asBUTeJII0 HATlpaBJ/IseTCs:

1) yBejoMeHre 0 Havasie MpoLeAypbl NPeA0CTaB/IeHHs MYHULIMIIATbHON YCITYTH;

2) yBejomsieHe 00 OKOHUaHWM TIpe/IOCTaB/IEHUSI MYHUIMIAJBHON yC/IyTh J6o
MOTHBUPOBAaHHOM OTKa3e B TpHeMe 3arpoca W HWHbIX JOKYMEHTOB, HEOOXOJUMBIX [/Is
MpeJj0CTaB/IeHNUS] MyHULMITA/IbHOW YCIYTH;

3) yBemomsieHHWe O (akTe MOJydyeHUs HMHPOpPMALMU, TOATBEpPKAArolel OriaTy
MYHULIAMNAJIBHOU YCTyTH;

4) yBefioM/ieHre O pe3y/bTaTaX paCcCMOTPEHHsS JOKYMEHTOB, HeOOXOJUMBIX [I/Ist
rpeJj0CTaB/IeHNs] MyHULUIIA/ILHOW YCIYTH;

5) yBeioM/iIeHMe O  BO3MOJKHOCTM  TOJYUWTb  pe3yabTaT  IpefoCTaB/IeHUs
MYHULIATIATBHOW ~ yCiyrd  1MO0  MOTHMBUPOBAHHBIM — OTKa3 B TIPeJ[OCTaB/IEHHUH
MYHULIAMNAJIbHOU YCTyTH;

6) yBejoM/ieHHe O MOTUBHMPOBAHHOM OTKa3e B TIpe[0CTaBA€HUW MYHHULIUMNAIbHOMU
YCIIyTH.

80. Pe3ysibTaTOM  BBITIOJIHEHUSI ~ aJMUHWUCTPAaTUBHOU  TPOLIEAYPbI  SIBJIIETCS
HaripaB/jeHue UH(GOPMaLMK O X0/ie TIpeloCTaB/IeHUsI MyHULUTIaTbHOU YCIYyTH.

IToapa3paen 28. HanpasyieHHe 3anpoca PyKOBOAWTE/II0, PACCMOTPeHHe 3ampoca
PYKOBOJUTe/IeM, HalpaBJ/IeHHe 3allPoCca HCIO/THUTE/TI, PAaCCMOTPEeHHeE 3ampoca
HCIIO/THUTeE/IeM, aHa/TW3 TeMaTUKH 3anpoca

81. OcHoBaHveM /[ji1 Hayaja BbINOJHEHUS aJMWHUCTPAaTMBHOU MpOLeAypbl
SIBJIAETCS PerucTpalys 3arpoca.

82. 3aperucTpyUpOBaHHBIM 3aMpoC 3asiBUTeJIS pacredaTbiBaeTCs, IpeJCTaB/IsIeTCs
pykoBozautento MKY «ApxuB» U nepefaeTcsi C pe30/toLyerd pyKOBOAUTENSI COTPYAHUKY
MKY «ApxuB» Ha UCIIOJIHEHYEe B YCTaHOB/IEHHOM IOpsiJKe.

83. PykoBoauteis MKY «ApxuB» o0ecrieunMBaeT oOIepaTHBHOE pacCMOTPeHHe
3arpoca 3asiBUTessl.

84. Corpyanuku MKY «ApxuB» OCYILIECTB/ISAIOT aHa/U3 TeMaTHUKU TOCTYIUBLLEro
3arpoca C HWCroab30BaHueM umeromxci B MKY «ApxuB» apXuBHBIX CIIPaBOUYHUKOB,
cofiepyKalliX CBefleHHWsi 0 MeCTaxX XpaHeHHUS apXWBHBIX JOKYMEHTOB, HEOOXOAMMBIX [JIsI
VICTIOJIHEHMS 3aripoca 3asiBUTeJIsl.

85. MKY «ApxuB» MOCPeACTBOM 3J/IEKTPOHHOW IIOUTbI WJ/IM C MCII0/Ib30BaHUEM
cpeactB EquHoro moprasa, oduI[MaIbHOTO CaiiTa 10 BbIOOPY 3asiBUTE/S 3ampalirBaeT 00
YTOUHEHWU U ZIOTIOJIHEHWH 3aripoca HeoOXOAMMBIMU /IJis €T0 MCTIOJTHEHHs CBe/IeHHsIMH, B
C/lyyae OTCYTCTBUS B 3ampoce 3asiBUTeNd [JOCTAaTOUYHBIX [aHHBbIX JJisi OpraHu3aluu
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BBISIBJIEHUS 3arpamBaeMomn yuHbopMaLu 15017 HEYEeTKO, HeIpaBU/IbHO
Cc(hOpMy/IMPOBAHHOIO 3arpoca.

86. CpoK UCIO/IHeH!s JaHHOM aJJMUHUCTPAaTUBHOM MpoLieAypsl - 10 gHeu.

87. Pe3ynbTaTOM  BBINOJHEHUS  aJMUHUCTPAaTMBHOM  TpOLIEAYPbl  SB/SIETCS
orpe/iesieHHe:

1) NpaBOMOYHOCTH TIO/TyU€HUs 3asiBUTe/IeM 3amnpaiinBaeMor UH(HOPMaLUU C y4eTOM
OrpaHUYeHU Ha TIpe/loCTaB/eHUe CBeJEeHWM, COJEep’KaluX TOCYJapCTBEHHYH TallHy U
CBeJleHUM KOH(U/JeHL[MaTbHOTO XapaKTepa;

2) cTemeHW  TIOJIHOTBI ~ CBEIeHUM, COJEp’Kaluxcsi B 3arlpoce  3asiBUTeIs,
HeOoOXOAMMBIX /IS TIPOBeIeHHS TTIOMCKOBOM paboThI;

3) MeCTOHaxOK[eHWs] apXWBHBIX [OKYMEHTOB, HEOOXOJUMBIX [Jisi MCIIOTHEeHUS
3arpoca.

B ciyuae ycTaHOB/IeHHsS] OCHOBaHWM Jij1s1 OTKa3a B NpeZi0CTaB/IeHUA MyHULIIIaIbHOU
yciyrd coTpyAaHuk MKY «ApxuB» coobiaeT 06 3TOM 3asiBUTE/O0 C YKa3aHHEM TTPUUKH
OTKasa.

88. CBeleHMsT O BBINOJHEHWH AaJJMUHUCTPATUBHOU TMpOLEAYPbl (DUKCUPYIOTCS
B CHCTeMe JJOKyMeHToo0opoTa u fiesionpou3BoziictBa MKY «ApxuBs».

ITogpaspen 29. Hanpas/ieHue 1o pe3y/bTaTaM pacCMOTPeHM 3ampoca Ha
HCII0/IHeHHUE B /IPYroM apxXuB W/IM OpraHu3aiuio (B3auMojeicTBHe opraHa,
NMpeAoCTaB/IAIILEro MyHHIIMNATbHYI0 YC/IYyTry, C ”HBIMU OPraHamMHM BJIAaCTH,
OpraHaMy MeCTHOI'0 CaMOYyIpaBJ/IeHUsl U OPraHu3alUusAMH, y4aCTBYOIUMH

B Mpe/i0CTaB/IeHUM MYHULIUNA/IbHBIX YC/IYT, He IPeAyCMOTPEHO)

89. OcHoBaHveM i1 Hayaja AJAMWHUCTPAaTUBHOM  TIPOLIEAYDbI  SIBJISIETCS
orpeie/ieHHie MeCTOHAXO0KJeHHUsI apXUBHBIX JOKYMEHTOB, HeEOOXOUMBIX /I/Is1 UCTIOTHEHUS
3arpoca.

90. [To utoram aHaiM3a TeMaTHUKU MTOCTYMNUBILErO 3aMipoca B TeUeHue 5 IHeu Co AHS
peructpaiuu  MKY «ApxuB» Harpap/sieT 3arnpoC, He OTHOCSIIUNCA K COCTaBy
xpaHsuxcsi B MKY «ApxuB» apXMBHBIX [JOKYMEHTOB, B [pyrod apxuB WIU
OpraHu3allvio, T/le XpaHATCS HeobXoAuMble JAOKYMEHThI, C yBeZoMJeHHeM 00 3ToM
3asiBUTEJIS1 WIN 3asiBUTEJIIO [JaeTCsl COOTBETCTBYIOLasi peKOMeHaLlusl.

91. B ciyuae eciu 3ampoc TpeOyeT WCIOTHEHWSI HEeCKOJbLKHUMH OpraHW3alusIMH,
MKY «ApxuB» HaripaB/isieT B COOTBETCTBYIOLME apXWBbl WU OpraHu3alUu KOIUHU
3anpoca.

92. Pe3ynbTaTOM  aJIMUHUCTPAaTUBHOW  TIPOLIEAYPBbI  SIBJSIETCS  YBeJOMJIEHUE
3asBUTeNII O HAlpaB/JeHWW €ero 3arnpoca Ha WCIOJHEeHWe B JPYrol apxXvWB WU
OpraHusaLuio.

93. CBefieHUsI O BBINIOJIHEHWM aJIMUHUCTPAaTUBHOW TMpoOLieAypbl (DUKCUPYIOTCS
B CUCTeMe IOKyMeHT0000poTa u fienornpousBosactBa MKY «ApxuB».

IToapaspen 30. [TonyueHue 3asiBUTE/IeM pe3y/bTaTa Npej0CTaB/IeHUsA
MYHHLUNATIBHOM YCTyTH
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94. OcHOBaHveM /i1 Hayaja AaJAMUHUCTPAaTUBHOM  TIPOLIEAYDPHI  SIBJISIETCS
orpeie/ieHHe MeCTOHAXO0KeHUsI apXUBHBIX I0OKYMEHTOB, HEOOXOAUMBIX /IS UCTIOTHEHUSI
3arpoca.

95. PaboTHUK MKY «ApXHB» OCYII[eCTB/ISIET B YCTAaHOB/IEHHOM ITOPSIIKE BBISIBJIEHHE
apXUBHBIX JOKYMEHTOB, HeOOXOAMMBIX /s WCIOJiHeHUs 3arpoca. [lo pe3ysnbTratam
BbISIBJIEHUSI TOTOBUTCS OTBET 3asiBUTE/II0 Ha 3arpoc (apXWBHas CrpaBKa, apXWUBHas
BBLITIMCKA, apXvBHas KOMWs, OTBeT 00 OTCYTCTBUM 3aripalliiBaeMbIX CBefeHHi). Cpok
MCNoJIHeHHU 3anpoca - 30 JHeU COo IHS ero perucTpalyu:

1) TeKCT B apXWBHOW CrpaBKe JaeTcsi B XPOHOJOTMYECKOW Moc/e[oBaTelbHOCTH
COOBITHI C yKa3aHWeM BH/OB apXWBHBIX [JOKYMEHTOB U WX [aT. B apXuBHOW CrpaBke
JIOTyCKaeTCsl LUTUPOBaHWe apXUBHBIX JJOKYMEHTOB;

2) HecoBMNaZleHUe OTJe/IbHbIX [JAHHBIX ApXWBHBIX [OKYMEHTOB CO CBeJEeHHUsIMH,
W3JI0)KeHHbIMU B 3arpoce, He SBJIAETCA TPernsaTCTBHUeM [Jisi BK/IOUYEHUS UX B apXUBHYIO
CMpaBKy TIpU YCJIOBUM, €C/AW COBMAJieHhe BCeX OCTaJbHBbIX CBEIEHUM He BbI3bIBAeT
COMHEHHUW B TOXAECTBEHHOCTU JMI[a WM (PAKTOB, O KOTOPBIX TOBOPUTCSI B apXMBHBIX
JIOKyMeHTaX. B apXvBHOU CripaBKe 3TH /laHHble BOCIIPOU3BO/IATCS TaK, KaK OHU U3/I0>KEHbI
B AapXMBHBIX [OKYMEHTax, a paCXOXK[eHHWs, HeCOBIaJeHUs W HeTOUYHble Ha3BaHU4,
OTCYTCTBUE WMEHM, OTYeCTBa, WHULMAJIOB WIM HaIuuhe TOJIbKO OJHOI0 W3 HUX
OrOBapWBAlOTCS B TeKCTe CIpaBKM B CKoOKax («Tak B JokymeHTe», «Tak B TeKcTe
OpUTrHHa/a»);

3) B MpUMeYaHUsX IO TEeKCTy apXWBHOW CIPaBKU OTOBAapUBAlOTCS Hepa300pUMBO
HalnuCaHHble, MCIIpaB/eHHble aBTOPOM, He MOAJAaroLIrecs T[IPOUYTeHUI0 BC/Ie[CTBUe
MOBPEXAEHNUST TeKCTa oOpuruHaia Mecta («Tak B TekcTe opuruhHana», «B Tekcre
Hepa300punBO»);

4)B TeKCTe apXWBHOM CIIPaBKA He [OMYCKAKTCS W3MEHEeHHWs, WCIPaB/IeHus,
KOMMeHTapuu, COOCTBeHHbIe BBIBOABI HWCIIOJIHATENS TIO COZAEPKaHWI0 apXWUBHBIX
JIOKYMEHTOB, Ha OCHOBAHWU KOTOPbIX COCTaB/IeHa apXMBHas CIIPaBKa;

5) mocsie TeKCTa apXWMBHOW CHpPAaBKU MPUBOASTCS apxXwBHble IMGPbI U HOMeEpa
JIACTOB  eJWHUL|  XpaHeHWs  apXMBHbIX  [OKYMEHTOB, [leuaTHble  U3[aHus,
WCII0/Tb30BaBIIMeCs [Jisi COCTaB/IeHWs] apXWBHOM CIpaBKU. B TeKcTe apXWBHOM CIIpaBKU
JIOTTyCKaeTCsl MPOCTaB/ieHWe apXWBHBIX IIU(PPOB U HOMepa JIUCTOB €JMHUL] XpaHEeHUs
apXUBHBIX JOKYMEHTOB Cpa3y 0CJie U3/I0’KeHHUsI KaKAoro (akra, COObITHS;

6) B apxXUBHOU cCIipaBKe, 00BeM KOTODOM TIpeBbIllIaeT OAWH JIUCT, JIUCTBHI JIOJKHBI
OBITB TIPOIIUTHI, TPOHYMEPOBAHbI U CKperieHbl meuatbio MKY «ApxuB»;

7) apXyBHBIE CTIPABKU JIOJDKHBI 0(popMISTECS Ha O/1anke MKY « ApXuB»;

8) apxuBHas crpaBKa MOANUCKHIBaeTcsi pykopoauteseM MKY «ApxuB», 3aBepsieTcs
reuatbto MKY «ApxuB»;

9) B apXMBHOM BBIMCKE Ha3BaHWE APXMBHOrO [OKYMEHTa, €ro HOMep M JaTa
BOCIIPOU3BOJATCA TIOJIHOCThIO. [I3B/leueHUAMU U3 TEKCTOB apXUBHBIX [JOKYMEHTOB
JO/DKHBI OBITH HCUepIiaHbl BCe WMeIOIUecss AaHHble 10 3ampocy. Hadamo u KoHerl]
KaK[I0r0 M3BJIeYeHUS, a TaKKe MPOMYCKU B TeKCTe apXUBHOI'0 JOKYMEHTA OT/e/IbHbIX CJ/IOB
0003HaYarTCI MHOIOTOUYHEM;
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10) B mprmMeuaHHsIX K TEKCTY apXWUBHOM BBINMWCKU [eat0TCsl COOTBETCTBYIOLME
OrOBOPKM O UaCTSIX TeKCTa OpUTvHaia, Hepa3bopuMBO HaIMCaHHBIX, HWCIPaBIeHHbIX
aBTOpOM, He MOAJAr0LMXCS TIPOUTEHUIO BC/IeICTBUE TTIOBPeXKeH s TeKCTa U T.J,.;

11) oTmenbHble C0Ba W BBIPaXKEHUSI OPUTMHA/Ma, BbI3bIBAIOIUE COMHEHUS
B UX TOUHOCTH, OrOBapHBarOTCs C/I0BaMU «Tak B TeKCTe OpUTUHasa», « Tak B IOKYMEHTe».
[Tocie TekcTa apXWBHOW BBIMTMCKU YKa3bIBalOTCSl apXWBHBIA LMD W HOMEpPA JIKUCTOB
eJMHULIbI XPaHEeHUs1 apXUBHOI'O JOKYMEeHTa;

12) ayTeHTUYHOCTb BBIZJAHHOM [0 3alpoOCy ApXWUBHOU BBINMCKU YZAOCTOBEPSeTCS
noAnuceo pykosoautesss MKY «Apxus» v nneuatbto MKY «Apxus»;

13) Ha 0b0poTe KaXk/I0T0 JIMCTa apXUBHOM KOMWY MPOCTaB/ISIFOTCS apXKBHbBIe MH(PbI
¥ HOMepa JIMCTOB e[MHUL| XpaHeHUs1 apXMBHOI0 JOKyMeHTa. Bce yMCThl apXMBHOU KOIUU
CKPEeIUIAIOTCSA U Ha MeCTe CKpeIleHUs 3aBepsitoTcs rmeuatbio MKY «ApxuB» U TOANUCHIO
€ro pyKOBOJUTeJIS.

96. Ilpu oTcyTCcTBUM pe3ysbTaTa B XOZe UCIIOHeHUs 3anpoca B TeueHue 30 [Hew, C
MOMEHTa perucTpaliy 3arpoca, COCTaB/seTCs OTpUIlaTebHbIN OTBeT Ha O1aHnke MKY
«ApxuB». B oTBeTe u3saraeTcsi NpUYKHA, 10 KOTOPOW He MpeJCTaB/sSeTCsS BO3MOXXHBIM
BblIaTb TpeOyeMyr0 KOIMWIO apXWMBHOTO [JOKYMeHTa WIM apXWBHYK  CIIPaBKy.
ITpy He0O6XOIUMOCTH OTBET 3aBepsieTcs revyatbio MKY «ApxuB».

97. ApxvBHasi CIipaBKa, apXWBHasl BBIMMCKA W apXWBHasi KOMUS OQOPMJ/ISIOTCH Ha
rocy/lapCTBeHHOM si3bike Poccuiickor ®efepaljyu.

98. Pe3ysibTaT TMpefoCTaB/leHUs MYHULUMNAIbLHOW YCJAYyTM C MCIIO/Jb30BaHUEM
EnvHoro mnoprana, o(QULMaNbHOrO cailTa He IIpefoCTaB/sieTcsl. ApPXUBHas CIIPaBKa,
apxVviBHasi BBIMMCKA WM apXvBHasi KOMHUSI Ha OyMa)KHOM HOCHTe/le HarpaB/isieTcs
I0Cpe/ICTBOM I1I0UYTOBOI'O OTIIPaBJ/IeHUs, U/IU BbIJAeTCs 3asABUTE/II0 WIU ero [JOBepeHHOMY
MLy TOJ PachucKy Ipy IpeAbsaB/JeHWU I[1acliopTa WIM HHOIO Y0CTOBepsIoLero
JIMYHOCTb [JOKYMEHTa; [OBepeHHOMY JIULy - TIIpU I[IpefbsBJIeHUM [JOBepeHHOCTH,
oopmsieHHOU B ycTaHOB/IeHHOM Topsifike. [Tosiydyatenb apXvMBHOM CIpaBKKA U apXUBHOU
BBIMUCKUA PaCTMChIBAeTCs Ha UX KOMUSX WM Ha 000pOTe COTMPOBOAWTENILHOTO MHChMa K
HUM, yKasbIBas JaTy UX I10/IyUYeHUs.

99. Pe3ynbTaTOM  aJMUHMCTPAaTUBHOM  MpOLIEAYPbl  SIBJIIETCS ~ HalpaB/eHHUe
3asBUTE/II0 JOKyMeHTa Ha OyMakHOM Hocutese. PaccMoTpeHue 3arpoca 3asiBUTeIst
CUMTAEeTCsA 3aKOHUEHHBbIM, eC/IM JaH OTBeT [0 CYL[eCTBY 3arpoca, [0 Hemy IIPUHATHI
HeoOX0/lMMble Mepbl, 3asiBUTe/Ib MPOUH(OPMUPOBaH O pe3y/bTaTax paccMoTpeHUs. Cpok
XpaHeHUs1 HeBOCTPeOOBaHHbIX 3asBUTE/IeM pe3yJ/bTaTOB COCTaBssieT 5 jeT. CBefieHUs 0
BbI[TOJTHeHUU aJIMUHUCTPaTUBHOU rpoLelypbl (bUKCHUpYIOTCA B CHCTeMe
JIOKyMeHT0000poTa | Jiesionpoun3Bo/ictBa MKY «ApxuB».

IMoapa3zgen 31. Cinyuau U NOpsSiJ0K NpejoCTaB/IeHUs1 MyHHULIUNA/IbHON YC/IyTH
B ynpexjamiiemM (MpoaKTUBHOM) peXxume

100. Cniyyau 1 nopsiiOK NpeoCTaBAeHUs] MyHULIMINAIbHOW YCIYTH B yIPeKJaroleM
(MpOaKTHBHOM) PeXUMe He MpeJyCMOTPEHBI.
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IToapasgen 32. IlopsAAoK BbINO/JTHEHUS aiMMHICTPAaTUBHBIX NpoueAyp (AericTBUI)
M0 NPeJ0CTaB/IeHNI0 MYHUIIUIIA/IbHOU YC/IYT'H, BbINO/THAEMBIX
MHOT0()yHKIIMOHA/TbHBIM LIEHTPOM MPeA0CTaB/IeHHs TOCy/AaPCTBEeHHbBIX
U MYHHLIUNA/IBHBIX YC/IYT, B TOM YUC/Ie NOPAAOK a/IMUHIUCTPAaTUBHBIX MPoLeAyP
(mericTBUMIN), BBIMO/THSAEMbIX MHOTO0(YHKIIMOHA/TbHBIM LIEHTPOM TPeA0CTaB/IeHHs
rocyiapCTBeHHbIX 1 MYHUIIMIIA/IbHBIX YC/IYT NPU Mpej0CTaB/IeHU MyHHLMNIATIbHOU
YCIYTd B TOJTHOM 00beMe U NPHU NpPefA0CTaB/IeHHHd MyHHI[UIIA/IbHOM YC/TYTH
MoCpeACTBOM KOMIIJIEKCHOT'0 3arpoca

101. ITocnepgoBaTenbHOCTD aJMUHUCTPAaTUBHBIX rpoLeayp (mevicTBUM)
T0 MPeJJOCTaB/IeHUI0 MYHULIMIIAIBHOM YC/IyTH, BbITIOJHIEMOU MHOTO(QYHKLIHMOHATbHBIM
LIEHTPOM TpeJj0CTaB/IeHHs TOCyAAPCTBEHHBIX U MYHULUITA/IbHBIX YCIIYT:

1) uHpopMUpoBaHUe 3asBUTeNed O TOpsifKe TIpeAOoCTaB/ieHHsT MYHUIUIAIbHBIX
yC/Iyr, B TOM UHKC/e TIOCPeJCTBOM KOMILJIEKCHOTO 3amnpoca, B MHOTO(YHKIIMOHA/IbHbIX
LIeHTpax TIpe[ioCTaB/AeHUs TOCYJApCTBEHHbIX W MYHMIUIAIBHBIX YCIyTr, O Xoje
BBITIOJTHEHUS 3allpOCOB O TIPeJOCTaBA€HWA MYHHULIMMOAJIbHBIX YCIYT, KOMILIEKCHBIX
3aMpoCoB, a TaKXKe M0 UHBIM BOIPOCaM, CBSI3aHHBIM C TIPeJ0CTaB/IeHUeM MYHULIUMNA/IbHBIX
yOIyr, a TakKe KOHCY/JbTUDOBaHWEe 3asgBUTe/led O TOpsijKe TMpeAoCTaB/IeHUs
MYHULIAMA/TbHBIX yCAYyr B  MHOTO(MYHKI[MOHA/IbHBIX I[€HTpax Mpej0CTaBIeHUs
roCyZlapCTBEHHBIX U MYHULIMIAJIbHBIX YCIYT U yepe3 EvHbIN 1opTa, B TOM 4uc/e MyTeM
o0opy/ioBaHUs B MHOTO(YHKL[MOHA/TLHOM LIeHTpe TIpe/0CTaB/ieHus] TOCyAapCTBEeHHbIX U
MYHULIATIABHBIX YCIYT pabounx MecT, MpeAHa3HaueHHbIX AJisg obecriedeHUs JOCTyMa K
VMH(OpMal[MOHHO-Te/IeKOMMYHUKALIMOHHOM ceTu «IHTepHeT»;

2) TIpyeM U 3ario/IHeHUe 3alipOCoB O MPeJ0CTaB/IeHUN MYHULIUMA/IbHBIX YCIYT, B TOM
yucie TOCpPe/ICTBOM aBTOMaTU3UPOBaHHBIX MH(}OPMaI[MOHHbBIX CUCTEM
MHOTO(YHKIIMOHA/IbHBIX 1IeHTPOB Tpe0CTaB/IeHUs TOCY/JapCTBEHHbIX U MYHULIATIA/IbHbIX
YC/IYT, a TaKKe MpreM KOMILIEKCHBIX 3arpOCoB;

3) BblJlaua 3asiBUTEJII0 pe3yJibTaTa MpeA0oCTaB/AeHUsI MyHULIUNAIbHOW YC/IyTH, B TOM
yKc/ie BbiZlaua [JOKYMEHTOB Ha OyMaKHOM HOCHTeJle, TOATBEP)KAAIOIIAX CO/lep)KaHre
S/IEKTPOHHBIX ~ JJOKYMEHTOB, HalpaB/JeHHbIX B  MHOTO(QYHKLMOHA/JbHBIM  LIEHTP
MpeJjoCTaB/eHNUs] TOCY/JapCTBEHHbIX M MYHMIUINAAbHBIX YCAYT 1O pe3y/jabTaTaM
rpe/j0CTaB/IeHNs] MYHUIUIIAJIbHOW YCIYTH.

IMoapa3zaen 33. UndopMupoBaHue 3asiBUTe/1el
0 MOPsiiKe Mpe/J0CTaB/IeHusA MyHULIUIA/IBHOU YCIyTH B MHOTO()YHKIJHOHA/TBHOM
[eHTpe NMpe/J0CTaB/IeHus roCy/JapCTBeHHbIX H MYHUIIMIIA/IBHBIX YCIYT,

0 X0/ie BBINO/THeHHU 3anpoca 0 npeoCTaB/IeHHH MYHHIHIIA/IbHOM YC/TYTH, T10 HHBIM
BOMPOCaM, CBSI3aHHBIM C Mpe/J0CTaB/IeHHeM MYHULIUNA/IbHOM YC/IyTH, a TaKXKe
KOHCY/IbTUPOBaHUe 3asiBUTe/ el 0 MoPs/Ke NMpeJoCTaB/IeHUsl MyHUI[UIA/TbHOU
yCIyrd B MHOTO()YHKIIMOHA/ILHOM LIeHTPe Mpe/I0CTaB/IeHUs rocyAapCTBeHHbIX

U MYHHUI[UTIA/IBHBIX YCIYyT

102. MHOrOyHKUMOHA/IbHBIM ~ LIeHTP  TpefOCTaB/ieHHsI  TOCYZ[apCTBEHHBIX
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Y MyHUIUTIAZBHBIX yC/IYyT OCYIIecTB/sieT WHGOPMUpOBaHUWe 3asiBUTe/ield O TIOpsIKe
MpefoCTaB/ieHrsT ~ MYHULIMIIAJIBHOM  yCJIyTH, O  XOJe  BBINIOJIHEHWS  3arpoca
O MpeJIOCTaB/IeHUM  MYHULIMIATbHOM YCJIYTM 1O HWHBIM  BOIPOCAaM, CBSI3aHHBIM
C MpeJ0CTaB/IeHUeM MYHULIMIIAbHOM YC/IYTH, a TakKe KOHCY/JIbTUPOBaHWe 3asBUTENIEN O
MopsiiKe TIpe[OCTaB/AeHUsT MYHULIUMNAJbHOU YCIYTd B MHOTO(YHKIIMOHA/JIbHOM LIeHTpe
MpeIoCTaB/IeHUs TOCYJAPCTBEHHBIX U MYHULIUTIA/IbHBIX YCIIYT.

MHoro@yHKIIMOHa/IbHBIN LIEHTP Tipe0CTaB/IeHUS roCyapCTBEHHBIX
Y MyHULMIAJAbHBIX yCIyT OCYLIECTB/sieT WH(OPMHUDOBaHWe 3asiBUTe/led O TIOpsJKe
MpefoCTaB/ieHUsT TOCYAApCTBeHHbIX W (WIM) MYHULMMOAJbHBIX YCAYT [OCPEeACTBOM
KOMIIJIEKCHOTO 3aripoca, 0 XOZe BbINTOTHEHHS KOMILIEKCHBIX 3allpOCOB, @ TaKXKe M0 WHbIM
BOIPOCaM, CBSI3aHHBIM C TPeJOCTaB/IeHUEM TOCY[apCTBEHHbIX M (W/IM) MYHHULMMNAIbHBIX
YCIyT.

MHorodyHKIMOHATBHBIN LIEHTP TpeJ0CTaB/IeHUs roCyapCTBeHHbIX
Y MYHULIMMNANbHBIX YCAYT OCYLeCTB/IsieT HH(OPMUPOBAHUWe 3asiBUTE/IEd O MecTe
HaxoxaeHuss MKY «ApxuB», peskriMe paboThl M KOHTAKTHBIX TeiepoHax MKY «ApxuB».

103. OcHoBaHueM /yig Hauvana aJMUHUCTPAaTUBHBIX JEeWCTBUU SB/SIETCS MOJydyeHHe
OT 3asiBUTeJIs 3arpoca O MOpsijKe MNpeJOCTaBAeHUS] MYHHLMIIAJbHOM YCJIYTH, O XOZJe
BBITIO/THEHUST MYHMIUMNAAbHOU ycnyrh MKY «ApxuB», a Takke MO WHBIM BOIpPOCaM,
CBSI3aHHBIM C Mpe0CTaB/IeHEeM MYHHLIUIAIBbHOM YCIYTH.

[Ipu IOy YeHUU COOTBETCTBYHOLLIET0 3anpoca paboOTHUKOM
MHOTO()YHKLIMOHA/ILHOT'O L[eHTpa Npe/lOCTaBIeHUs] TOCYAapCTBEHHBIX U MYHULIMMATbHBIX
yCJIyT  3asiBUTEI0  COOOIaeTCss COOTBETCTBYIOLAsi TIO/IHass M HCYepITbIBaroIast
rHbopmarusi.

[Ipy monyueHMM 3ampoca O XOJe BbINOJHEHUS MYHULMIAJIBHOW YCJIyTH,
HeoOxofuMasi WHGOpMaIMs 3arpaiidBaeTcsi pabOTHUKOM MHOTO(YHKI[MOHATBHOTO
LIeHTpa TpeJOoCTaB/lIeHUsl TOCYJapCTBeHHbIX ¥ MYHULIMIIA/IbHBIX yCayr B MKY «ApxuB»
MOOBIM OCTYIIHBIM CIOCOO0M, 00ecreurBarolleM OTlepaTUBHOCTb HarpaB/ieHus 3arpoca
(B T.4. mocpeJCTBOM Te/ile(pOHHOM CBSI3M).

MKY «ApxuB» Harpas/sieT UH(QOpPMaLMI0 O XOZe BbIOJHEHUs] MYHULMIIAaTbHOU
yCAYTd B MHOTO(MYHKI[MOHANbHBIM IL[€HTP TMpeAOoCTaB/eHUsI TOCYJapCTBEHHBbIX U
MYHULMMAABHBIX YCJIYT COTJIACHO 3aK/IFOUEHHOI'O COTrJIalleHUsl O B3aUMOJENCTBUN MEeXIY
MHOTO()YHKIIMOHA/IbHBIM 1[eHTPOM Ipe/J0CTaB/IeHUs TOCYJapCTBEHHBIX U MYHULIATA/IbHBIX
ycnayr u AJMUHUCTpalel ropogckoro okpyra Cyxoii Jlor.

104. Pe3ynbTaTOM  aJJMUHMCTPAaTUBHOW  MPOLIEAYPbl  SBJSETCA  MOJyuyeHUe
3asgBUTeNIeM MHGOpMaLMM O MOpsiiKe TMpeAoCTaB/JeHUs] MYHULIMNAJAbHOW YCIyTH, O XO7e
BBITOJ/IHEHUS MYHULMNanbHOU yciayru MKY «ApxuB», a TakKe IO UHBIM BOIIPOCaM,
CBSI3aHHBIM C TPeJ0CTaB/IeHWeM MYHULIAIATIbHOU YCTyTH.

IToapaspgen 34. Ilpuem 3anpocoB 3asaBUTe/ed 0 NMPeA0CTaB/IeHNA MyYHULIUNIA/ILHON
YCIYTM M HHBIX JOKYMEHTOB, He00X0AMMBIX /I/ISl Pe/J0CTaB/IeHUs MyHHUI[UNIA/IbHOU
yCIyra
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105. OcHoBaHveM [/ Hayasia BBITIOJIHEHUS aJMUHUCTPATUBHOM MPOLIEYDPbI
SB/IIeTC  TIOCTYIUIEHHWe 3arpoca 3asBUTeNsI B MHOIOQYHKLMOHAIbHBIA  L[€HTP
Npe0CTaB/IeHrsl FOCYapCTBEHHBIX U MyHULIMMNAIbHBIX YCIIYT.

106. B wiyuae HamMuvdsg OCHOBaHUS i OTKasa B T[pUeMe [JOKYMEHTOB,
HE0OXOIUMBIX [/l TIPeA0CTaB/IeHUs] MyHULIUTIA/IbHOW YCIYTH, B COOTBETCTBUU C TTYHKTOM
24  HacTOsIIETO  perjlaMeHTa,  COTPYJHMK  MHOTO()YHKLJMOHA/JBHOTO  LieHTpa
MpefoCTaB/ieHHsT TOCY/JapCTBEHHbIX W MYHMLMMAJbHBIX YCJIyT OTKasbiBaeT B TMpUEME
JIOKYMEHTOB, HeOOXOAUMBIX [J1s TIPeI0CTaB/IeHNsi MyHULIUTATbHOW YCITYTH.

PaboTHUK MHOTO(YHKLIMOHA/IBHOTO 1[eHTpa IMpeAoCTaBeHUs] TOCYJapCTBEHHbIX U
MYHULIATIABHBIX YCIYT BbIaeT B JeHb 0OpallleHus 3asiBUTe/TI0 OAUH 3K3eMIISIP PaClIMCKU
B TOTyUeHUH JOKYMEHTOB OT 3asiBUTE/Isl C YKa3aHWEM IepeyHsi TIPUHSTHIX JOKYMEHTOB U
JlaThl Tp¥eMa B MHOTO(MYHKIIMOHAJBLHOM IIeHTpe TpeA0oCTaB/ieHHsI TOCyJapCTBEHHBIX M
MYHULIANATBHBIX YCIYT.

107. IMocTynuBimvii B~ MHOTO(YHKIIMOHA/IbHBIN  1[eHTP  IIpe/loCTaB/eHust
rOCy/JapCTBEHHbIX W  MYHHULMMOAJbHBIX YCAYT TIMCbMEHHBIM  3alpoC  3asiBUTEJIS
PEeruCcTpyupyeTcs MyTeM IMPOCTAaBAeHUs] TPSIMOYTOJIbHOTO LITaMIla C PerrCTpaliOHHBbIM
HOMEpPOM U [JaTOU MpreMa.

108. TIpy omHOKpaTHOM OOpall[eHHH 3asBUTe/I B MHOTO(MYHKI[MOHAILHBIA IIeHTP
MpeA0CTaB/IeHHsI TOCYJapCTBEHHbIX M MyHULMIAIBHBIX YCIYT C 3alpOCOM Ha IMoJyYeHHue
IByX u 0Oosiee rocyAapCTBeHHbIX U (WIM) MYHMULMNAIBHBIX YyCJAyr 3amnpoc O
Mpe/IOCTaB/IeHNUN YCIYTU (POPMUPYETCS U TOANMCHIBAeTCS YIIOTHOMOUEHHBIM paboTHUKOM
MHOTO()YHKLIMOHA/ILHOTO 1|eHTpa MpeJoCTaB/eHUs] TOCyAapCTBEHHbIX U MYHULIUIA/IbHbIX
yOIYT W CKpeIUIsieTCsl TleyaTbl0 MHOTO(YHKIIMOHAJBLHOTO 1ieHTpa TMpeoCTaB/ieHus
roCyZlapCTBEHHBIX U MYHULIMIIA/IbHBIX YCIyT. [Ipy 3TOM cocTaBieHre U MOANMCAHUE TaKUX
3arpoCcoB 3asiBUTesieM He TpeOyeTcsi. MHOroyHKIMOHA/IBHBIM LIeHTP TpeJoCTaB/eHUs
roCyZlapCTBEHHBIX M MYHMIMMNANbHBIX YCIyr repefiaeT B MKY «ApxuB» 0(OpMJIeHHBIM
3arpoCc U [NOKYMEHTHI, Ipe/ioCTaB/IeHHble 3asiBUTeNIeM, C MPUIOKeHWeM 3aBepeHHOU
MHOTO()YHKILIMOHAJ/IbHBIM 1[€HTPOM IpPe/JOCTaB/IeHUs TOCYJapCTBEHHBIX U MyHULIUMA/IbHBIX
yCJIyT KOMWM KOMILUIEKCHOTO 3arpoca B CPOK He T03[Hee OJHOrO pabouero [Hs,
C/IelyrOLIero 3a JHeM 0()OpMJIeHHsI KOMITJIEKCHOTO 3arpoca.

B cnyuae, ecnu /s MOMy4YeHUs] MYHULMIAJbHOM YCIyru TpeOyrOTCs CBeJjeHus,
JOKyMeHTbI U (unM)  uHboOpMalus,  KOTOpble  MOTyT  ObITb  TOJIy4YeHbl
MHOTO()YHKLIMOHA/IbHBIM LIEHTPOM Tpe/I0CTaB/IeHUsI TOCYJapCTBEHHBIX U MYHULIUIIA/IbHbIX
yOIyT TOMBKO MO pe3y/ibTaTaM IMpeJoCTaB/leHUs] WHbIX YKa3aHHbIX B KOMILIEKCHOM
3arpoce rocyJapCTBEHHbIX U (WIM) MYHULIMMNAJbHBIX YC/Iyr, HaripaB/eHWe 3amnpoca U
nokymeHToB B MKY «ApxuB» 0CyllecTB/isseTcsi MHOrO(QYHKLIHMOHAIbHBIM LIEeHTPOM
MpefloCTaB/ieHrsl TOCYJapCTBEHHBIX UM MYHULIMMNANbHBIX YCAYT He TO03[Hee OHOro
pabouero nHs, C/eAyIOI[ero 3a JHEM TIOJiydeHHuss MHOTO(YHKIIMOHATbHBIM L[€HTPOM
MpeJoCTaB/eHNUs] T[OCY/JapCTBEHHBIX Y MYHULIMMNAJbHBIX YyCIYr TaKWX CBeJEHUU,
JIOKyMEHTOB W (Wiv) HMH(opMauyy. B yka3aHHOM c/iydyae TedyeHHWe IIpefyCMOTPeHHbIX
3aKOHO/aTe/IbCTBOM CPOKOB Ipe/i0CTaB/IeHNs TOCYAapCTBEHHBIX U (U/IM) MYHULIUIAIbHBIX
yCOIyT, yKa3aHHBIX B KOMILIEKCHOM 3allpoce, HauyMHAeTCsl He paHee [HS TOJyYeHHUs
3arpoCoOB U HeOOXOUMBIX CBe/leHUM, IOKyMeHTOB U (1K) uHopMmaiiut MKY «ApxuB».

[ Ceprudemar 0087972041 COCES63CD28867137229EC8A ]




26

109. PaboTHUK MHOTO()YHKIIMOHA/ILHOT O LieHTpa TpeoCTaB/IeHUsA
rOCYZIlapCTBEHHBIX W  MYHULMNAIBHBIX YCJIyr TpPOBepsieT COOTBETCTBUE  KOIUU
Mpe/CTaB/IsieMbIX  JOKYMEHTOB (38  HWCK/IIOUYeHHWeM  HOTapuaJbHO  3aBepeHHBIX)
VX OpUrMHAa/laM, uTO IIOATBepXJAeTcs IIpOCTaB/JieHWeM Ha KONUM  JOKyMeHTa
npsAMOyroyibHoro wmrammna «C  T[OJJMHHBIM = CBEpPeHO», €eC/Jd KOMNUSl JOKyMeHTa
nipejicTaB/eHa 0e3 rpebsiB/IeHUs] OPUTKHAJA, IIITaMIT He TIPOCTaB/IsSIeTCsl.

110. MHoro¢yHKIMOHATbHBIN LIeHTp Ipe0CTaBIeHUsA rOCy/ZlapCTBEHHBIX
Y MYHULIMNA/JBHBIX YCAYr OCYLLeCTB/seT HarpasleHWe IMpuHATOro 3arpoca B MKY
«ApxvB» B 371eKTPOHHOU (opMe OO0 Ha OyMa)KHbIX HOCUTENSIX B TIOpsiIKE W CPOKH,
yCTaHOBJIEHHbIe COTJIallleHWeM O B3aUMOZEMCTBUM, HO He TI03/iHee CJiefiytolero pabouero
[IHS TIOCJ1e TIPUHATHSA 3arpoca.

111. Pe3ynbTaToM  BBITIOJTHEHWS ~ aJIMUHUCTPAaTMBHOU  MPOLEAYPbl  SB/ISIETCS
perucTpanus 3arpoca 3asBuUTesisd U HaripasjieHue 3arpoca B MKY «ApxuB».

IToapa3pen 35. @opMupoBaHue U HanpaB/ieHNe MHOT0()YHKI{IOHA/IbHBIM
LleHTPOM IIpe0CTaB/IeHUs roCy/fJapCTBEeHHbIX U MYHUIIMIIA/IbHBIX yC/Iyr
Me)XBeJAOMCTBEHHOI'0 3aNpoca B OPraHbl roCyJapCTBeHHOH B/IaCTH, OPraHbl MeCTHOT'0
caMoyInpaBJ/IeHUsl ¥ OPraHyu3aniiy, y4acTBYHOLMe B IPe/J0CTaB/IeHUH
MYHHULMIIA/IbHBIX YCIYyT

112. [lokymeHTHI (CBeZieHUs), HEOOXOJUMbIe B COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM
Poccuiickoii ®enepalii U 3aKOHOAATeqbLCTBOM  CBepAJIOBCKOM — ob6sact  uis
MpeIoCTaB/eHUs] MYHMLWNAIbHOW YC/IYTH, KOTOpble HaXOJATCS B PacCloOpspKeHUU
rOCyZlapCTBEHHBbIX OpraHOB, OPraHOB MECTHOIO CaMOYMpPaB/eHUSI W UHBIX OpraHoOB,
y4aCTBYIOLLIUX B TIPeJOCTaBAeHUY MYHULIUMAIbHBIX YCIYT, OTCYTCTBYIOT.

IMoapa3gen 36. Boigaua 3asBuTe/I0 pe3y/ibTaTa NpeAoCTaB/ieHNs MyHHIIMNATbHOU
yCJIyTHM, B TOM YHC/Ie BbIJa4ya JJOKYMEHTOB Ha 0yMa)KHOM HOCHTeJIe,
MOJTBEP)X/AAIIUX CO/iePXKaHue 3/IeKTPOHHbBIX I0KYMEHTOB, HaNpaB/IeHHbIX B
MHOTro(yHKIIMOHA/TbHBIN LIeHTP NpPeJoCTaB/1eHNsl TOCyAapCTBeHHbIX U
MYHUIMIIA/IbHBIX YC/IYT 10 pe3y/ibTaTaM NpejoCcTaB/ieHNs FOCyAapCTBeHHbIX U
MYHUIMINIA/IBHBIX YC/IYT OpraHaMi, Mpe0CTaB/IsIIOLUMH FOCy/lapCTBeHHbIe YC/IyTH,
U OpraHaMu, NpeJoCTaB/IAKINMMUA MyHHLIUNA/IbHbIE YC/IYTd, a TaK)XKe BbiJjaua
AOKYMEHTOB, BK/IIOUasi COCTaB/IeHHe Ha 0yMa)KHOM HOCHUTe/Ie U 3aBepeHHe BbITTHCOK
13 UH(OPMALMOHHBIX CUCTEM OPraHOB, MPe/I0CTaB/ISIOIIUX rOCylapCTBeHHbIe
yC/IyTH, 1 OPTaHOB, MPeJ0CTaB/ISAI0IUX MyHUIMNIA/IbHbIE YCIYTH

113. OcHoBaHveM [jis1 Hayaja BBITIOJIHEHUS AMUHUCTPAaTUBHOM MPOLIEYPbI
SIBJISIETCS TI0JIyUeHUe pe3yJibTara IpefocTraBjeHus yciayru B MKY «ApxuB» He ro3gHee
pabouero pHs, CrefyloIlero Iocje [AHs WCTeUeHUsi CPOKa Ipe/0CTaBeHUsl YCIIyTH,
MpelyCMOTPEHHOTO  HACTOSII[AM  pPerjaMeHTOM, JIMOO 3/eKTPOHHBIX [IOKYMEHTOB,
HarpaB/IeHHbIX B MHOTO(YHKIIMOHA/TbHBIM LIEHTP TpeJoCTaB/JeHUs] TOCyAapCTBEHHBIX U
MYHULIMIIA/IBHBIX ~ YCJAyT T0 pe3yJibTaTaM [IPeJOCTaB/Ie€HUs TOCYJapCTBEHHbIX U
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MYHULIUMA/IBHBIX YCAyr OpraHaMy, IpeJoCTaB/IIOLMMUA [OCyAapCTBeHHble YCIyrd, U
OpraHaMmy, Ipe/ioCTaB/IALIMMU MYHULIUIIA/IbHbIE YCIYTH, a TakXe BblJauya JOKYMEHTOB,
BK/IIOUasi  COCTaB/ieHWe Ha OyMaKHOM HOCUTe/le U 3aBepeHue  BBITUCOK U3
VH(OPMAaLMOHHBIX CUCTEM OPraHOB, MPEJOCTaB/SIOLIMX TOCyJapCTBEHHbIE YC/IYTH, U
OpraHoOB, IpeJ0CTaB/ISAIOIUX MYHULIUIIA/IbHbIE YCITYTH.

114. PaboTHUK MHOT0()YHKLIMOHAJILHOT O LIeHTpa TpeoCTaB/IeHUsA
rOCy/IapCTBEHHBIX W MYHMIUIAIBHBIX YCAYT PErucTpyupyeT MOJyYeHHbIM pe3y/ibTar
MpefoCTaB/ieHHsT MYHHULMIIAJbHOM YCJIYyTd B aBTOMaTU3MPOBAHHOW HH(OPMaLIOHHOU
CUCTeME  MHOTO(MYHKLIMOHAJbHOTO  LIeHTpa  IpeJOCTaB/AeHUsI  OCYJapCTBEHHBIX
Y MYHULUTA/IbHBIX YCIYT.

B cnydae TMOJTyYeHus 3/IEKTPOHHBIX JIOKYMEHTOB, HarpasJ/IeHHbIX
B MHOTO(YHKI[MOHA/IbHBIN 1IeHTP TpeA0CTaB/eHrsl TOCYZapCTBEHHBIX U MYHULIUMIA/IbHbIX
yCIyr 1O pesyjbTaTaM IIpefoCTaB/leHuss TOCYLapCTBeHHbIX W MYHULMITIAIBHBIX YCIyT
opraHamy, 1Ipei0CTaB/ISAOLIUMU rocyJiapCTBeHHbIe yCIIyTH, Y OpraHamy,
NpeJ0CTaB/AIIMMIA MyHULMIIA/IbHbIE YC/IYT'M, a TakKe BblZjaya [JOKYMEHTOB, BK/IHOUast
cocTaB/ieHHe Ha OyMa)KHOM HOCUTeJIe U 3aBepeHue BBITUCOK U3 WH(HOPMALIMOHHBIX CUCTEM
OpPraHoB, MPejOCTaBI/AIOLIUX FOCYyZAApPCTBEHHbIE YC/IYI'M, U OPraHOB, MPejOoCTaBIIsIOLIUX
MYHULMMAIBHBIE YCIYTH, pabOTHUK MHOTO(YHKI[MOHA/JLHOTO IIeHTpa TMpeI0CTaB/IeHUs
roCy/lapCTBeHHbIX M MYHHULUIAJbHBIX YCIyr COCTaB/sieT W 3aBepsieT Ha OyMaXHOM
HOCHUTesle pe3yJibTaT [peAoCTaB/ieHdss MYHULIMNAJIbHOW YCIYTM B COOTBETCTBUU C
TpeboBaHMSIMH TIocTaHOBeHUs [IpaBurtenbcTtBa Poccuiickoit ®@epeparym ot 18.03.2015
Ne 250 «O6 yTBepskaeHNH TpeboBaHMI K COCTAB/IEHUIO M Bbllaue 3asiBUTE/ISIM JOKYMEHTOB
Ha OyMaKHOM HOCUTese, TIOATBEPXKAAIOILIUX COZiepKaHWe 3JIeKTPOHHBIX [1OKYMEHTOB,
HaripaB/eHHbIX B MHOTO(YHKI[MOHA/IbHBINA 1|eHTP TMpeJoCTaB/JeHUs] TOCYy/1apCTBEHHbIX
W MYHULIMNA/JBHBIX ~ YCJIyr [0  pe3yjbTaTaM [IPeJOoCTaB/JeHUs1 TOCYyAapCTBEHHBIX
Y MYHULIMNA/JbHBIX YCAyr OpraHamy, IIpefoCTaB/IAIIUMU TOCYLapCTBeHHble YC/IYTH,
Y OpraHam, rpejoCTaB/SOLIUMA MYHULMIA/IbHbIE YCAYTH, U K Bblaue 3asgBUTe/ISIM Ha
OCHOBaHMM HMH(OpPMaLMM M3 HUH(POPMALMOHHBIX CUCTEM OPraHOB, IpPeAOoCTaBJISIOINX
rocy/lapCTBeHHbIe yC/Iyry, U OPraHoB, NpejoCTaB/ISI0IMX MyHULIMIIA/IbHbIEe YC/IYTH, B TOM
yuc/ie C WCMHO/Ab30BaHWEM HWH(OPMaLMOHHO-TeXHOJIOTUUEeCKOW M KOMMYHMKAl[MOHHOU
MH(GPACTPYKTYphl, [AOKYMEHTOB, BKJIOUasi COCTaBjeHWe Ha OyMa)KHOM HocUTene U
3aBepeHle BBIMMCOK U3 YKa3aHHbIX MH(POPMAaLIMOHHBIX CUCTEM.

115. PaboTHUK MHOT0()yHKIIMOHA/TbHOT O LieHTpa Tpe0CTaB/IeHUS
rOCyZAapCTBeHHbIX YW MYHHULIMIA/IBHBIX YCAyTr yCTaHaB/IWBaeT JIMUHOCTL JIML@ WU
Mpe/iCTaBUTe/IsI HAa OCHOBAHUM [IOKYMEHTA, YZOCTOBepSAIOLero JIMYHOCThb, a Takke
TpoBepsieT MOJTHOMOYHS TpeCTaBUTeJIs.

116. Pe3ynbTaT npefoCcTaB/ieHUs] MyHULIMIIATIBHOW YC/IYTH BbIJAETCS 3asBUTETI0 UIN
ero rnpeaCTaBUTeI0 MO/, OAMCh.

117. Pe3ynbTaTOM BBINIO/THEHUS aJIMUHUCTPAaTHBHOU MPOLIEAYPhI SB/SETCS BbIJaua
pe3yJ/ibTara IpejoCTaB/IeHUs YC/IYTU 3asiBUTEJIIO.

118. CBeileHUs1 O BBINOJHEHUM aJMUHUCTPATUBHOM MpOLEeAypbl (UKCHUPYIOTCS B
aBTOMAaTHU3UPOBAaHHOM WH(MOPMALMOHHOM CUCTEMEe MHOrO()YHKLIMOHAIBHOTO LIeHTpa
MpeloCTaB/IeHUs TOCYJaPCTBEHHBIX U MYHULIUTIA/IbHBIX YCIIYT.
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TToapasaen 37. [TopAgoK ucHpaB/ieHUs JONMYIIEHHBIX OMEYaToOK U OIIM00K B
BbIJJaHHBIX B pe3y/ibTaTe NpeAoCTaB/JIeHUus MYHUIIMIIA/IbHOU YC/IYTU JOKYMEHTax

119. OcHoBaHveM [yid Hauvajna aJMWHUCTPAaTMBHOM  TIPOLIeypbl  SIB/ISIETCS
rpe/JcTaB/ieHUe (HarpaBjeHWe) 3asBUTe/eM 3arpoca B TIPOU3BOJILHOW  (opme
00 ucrpaB/ieHU OrevaToK | (Mav) OIIMOOK, JOMYyIeHHbIX B BbIJAHHBIX B pe3y/ibTaTe
rpeJ0CTaB/IeHNUs] MyHULMITAJIbHOW YCIYTH JOKYMeHTax.

3asBUTe/Ib HarpaB/seT 3anpoc 00 WCIpaB/eHUd OreuaTok W (W) OILIKOOK,
JOMyIeHHbIX B BBbIJAHHBIX B pe3y/bTaTe IMpPeJOCTaB/JIeHUs] MYHULMIAIBHOU YCIyTH
JOKyMeHTax criocofamu, yKa3aHHbIMHU B TIYHKTe 37 HaCTOSII[ETO perjiaMeHTa.

120. Pabothink MKY  «ApxuB» paccMaTpWBaeT 3ampoc, IIpe/CTaBJIeHHBIN
3agBUTesleM, W TPOBOJUT TIPOBEPKY YKa3aHHBIX B 3arnpoce CBeJleHWd B CPOK,
He TMpeBbIIaIUi 3 pabounx [Hel C AaThl perucTpaljii COOTBETCTBYIOIIEr0 3arpoca.

121. Kputepuem NpUHATHUS peLleHusl M0 aJMUHHCTPAaTUBHOM MpOLieAype SB/SeTCS
Ha/InyKie WId OTCYTCTBUE TaKUX OTeuaToK U (W/IK) OIIHOOK.

122. B cnyyae BbIsIBJIeHUSI JOMYIIEHHBIX OMeYaTOK W (M) OMIMOOK B BBIJAHHBIX
B pe3y/ibTaTe TMpeA0CTaB/IeHUs] MYHULIMIAJILHOM YC/IYyTHU [JOKyMeHTaxX paboTHuk MKY
«ApXVB» OCYILeCTB/IsIeT WCIIpaB/JeHrue M 3aMeHYy YKa3aHHbIX [JOKYMEHTOB B CPOK, He
npeBbIIaOIMK 3 pabounx AHel C MOMeHTa pPervcTpaliid COOTBETCTBYIOIEro 3arpoca.
CBefleHHsI O BBITIOJIHEHUM aJMUHUCTPAaTHBHOW TMpOLIeAYyPbl (PUKCHUPYIOTCS B CUCTEMe
JIOKyMeHT0000poTa M Jesionpoun3Bo/ictBa MKY «ApxuB».

123. B cjiydyae OTCYTCTBHUSI oreuaToK W (WIM) OMIMOOK B JAOKyMeHTaX, BbIJI@HHBIX
B pe3y/bTaTe TPeJOCTaB/AeHUs] MYHHIUMNANIbHOM ycayru, paboTHMK MKY «ApxuB»
MMMCbMEHHO COOOITaeT 3asiBUTE/TI0 00 OTCYTCTBHUU TaKMX OMNEYaTOK U (M/IM) OIIHOOK B CPOK,
He TpeBbIlaIKi 3 pabounx Hel ¢ MOMeHTa perucTpaljii COOTBETCTBYIOIIEro 3arpoca.
CBeJileHUs] O BBIMIOJHEHUM aJMUHUCTPAaTUBHON MpoLieJypbl (PUKCUPYIOTCS B CHUCTEME
nokymMeHToobopoTa u fienionipou3sBocTBa MKY «ApxuB».

124. Pe3ynbTaTOM aJMUHUCTPATUBHOW MPOLAYPHI SIBASETCS HalpaB/ieHHWe OTBeTa
3asBUTeJIIO.

Pe3ynbTaT aJIMUHUCTPAaTUBHOW TpOLIeypbl HampaBiseTcsl (BbIJAETCs]) 3asBUTEIIIO
ciocobaMu, yCTaHOB/IEHHBIMU IMyHKTaMu 98 HaCTOSIIero perjiaMeHTa.

Pa3pen IV. ®opMbl KOHTPOJIA 3a UCIIO/IHEeHHEM aJMUHUCTPATUBHOI'0 perjiaMeHTa

ITogpa3spen 38. ITopsgoK oCylieCcTB/IeHHS TEKYIero KOHTPOJIS 3a CO0/II0JeHHEM
U UCMO/IHeHHEeM O0TBeTCTBeHHbIMH JJ0/DKHOCTHBIMH JTUIIAMH T0/10)KeHUM
perjiaMeHTa U UHbIX HOPMATUBHBIX MPAaBOBbIX AKTOB, YCTAHAB/IUBAKL[UX
Tpe0OBaHUs K NMPeJOCTaB/IeHHI0 MYHHIMIIAIBHON YC/IYyTH, @ TAK)Ke MIPUHATHEM HMH
peleHun

125. Tekymmii KOHTPO/Ib 3a COOMIO/IEHHEM I10C/Ie/[OBaTe/IbHOCTA  IeMCTBUMH,
onpezeneHHbIX aIMUHUCTPAaTUBHbIMU rpoLeaypaMmu 1o Tpel0CTaB/IeHUIO
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MYHULIANAJBHOU  YCJIyTH, OCyLlecTBasieTcss pykoBoautesiemM MKY  «ApxuB» Ha
MOCTOSTHHOW OCHOBE.

KoHTpose 3a mipefocTaBieHMeM MyHULUMNaAbHOM yoiyru MKY  «Apxus»
OCYILIeCTBJIAIOT OpraHbl MEeCTHOI'O CaMOYIIpaB/IeHus.

KoHTpo/ib  oCyllecTB/sieTCd  MOyTeM  MpPOBeJEeHUsI  IPOBEPOK:  pelleHUH
0 TipefiocTaB/ieHny (06 OTKa3e B MpeoCTaB/IeHUH) MYHULIUITA/ILHON yC/TyTH; BBISIBJIEHUS U
yCTpaHeHWsl HapylleHWW TpaB Tpa)k[aH; pacCMOTpPEeHHUs, TPUHATHS pellleHud U
MO/ITOTOBKA OTBETOB Ha oOpalljeHusi Tpaxk/aH, Cojeprkalljue >Kajo0bl Ha pelleHusl,
JetictBus (6e3elicTBYe) AO/HKHOCTHBIX JIHIL.

IToapa3spaen 39. [lopsaaoK M NEPUOJMYHOCTD OCYLIECTB/ICHUS MJIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK MO/IHOThI U KaueCcTBa NMpPe/J0CTaB/IeHNs1 MYHULMNIA/IbHOU
YC/IyTd, B TOM YHC/Ie IOPSAA0K U (opMBbI KOHTPOJIA 3a MO/IHOTOM U KayeCTBOM
npeAoCTaB/eHNs MyHHUIIMNA/JTbHOHU yC/IyTH

126. KoHTpOo/ib 3a MOMHOTOM M KauyeCTBOM IIPeOCTaB/IeHUs MYHULMNAJIbHOU
YCJIYTH BK/IIOUaeT B cebst TpoBeZieHre T/IaHOBLIX ¥ BHEIIJITAHOBBIX MPOBEPOK.

127. I1naHOBbIe TIDOBEPKHM OCYILIECTBJ/ISIFOTCSI Ha OCHOBAaHWM TOZOBBIX I1JIaHOB
paboThl OpraHOB MeCTHOrO camMoyripaBieHus. [Ipu MlaHOBOW TIpOBEpKe TOJIHOTHI
Y KauecTBa Ipe/j0CTaB/IeHrs MyHULIUIIAIbHOM yC/IYTHM KOHTPOJIIO MO//IeXKaT: cob/toieHune
CPOKOB TIpeJJ0CTaB/IeHUs] MyHULIUIIAIbHOM yC/IyTH; COO/I0ieHre MOI0KeHNH HaCTOsIero
perjiaMeHTa; TpaBWIbHOCTb K OOOCHOBAaHHOCTb TPUHSATOTO pelleHrss 00 OTKase
B I1pe/l0CTaB/IeHNH MYHULIMITIAIbHOU YCIYTH.

OcHoOBaHveM /il TIPOBeJleHHsI BHEIUIAHOBBIX IIPOBEPOK SB/SIOTCA: IIOJIyYeHHe
OT TOCY/lJapCTBEHHbIX OpPraHOB, OpraHOB MeCTHOIO CaMOYIIpaB/eHUsI HUH(OpMaLU
O TMpeAro/araeMblX WM BbISIBJIEHHBIX HApPYLIEHUSIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB
Poccuiickoii ®Pepiepaiiii, HOPMAaTHBHBIX TIPaBOBLIX akToB CBepAOBCKOM 00sacTh
Y HODMATHBHBIX TIPABOBBIX aKTOB OpPraHOB MeCTHOTO caMoyIlipaB/jeHus1 (yKasartb
HaMeHOBaHWe  MYHMWLMIAAbHOTO  oOpa3oBaHusi B Cjydae  TIpeAOCTaB/ieHUS
MYHULIMINAAbHOW yC/IyTH); obpallleHuss Tpak[aH U IOPUAUUECKUX JIUL Ha HapylleHUus
3aKOHO/aTeNbCTBa, B TOM UMC/Ie Ha KaueCTBO IMpeJ0CTaB/IeHNs MyHULIMIIAIbHOM YCIYTH.

ITogpa3saen 40. OTBeTCTBEHHOCTD J0/DKHOCTHBIX JIML| OpraHa, IpejoCTaB/IA0LIero
MYHHUIUNA/TIBHYI0 YCIYTY, 3a PellleH|s U JielcTBusA (0e3eiicTBHE), MPUHUMAaeMble
(ocyinecTB/IsieMble) IMHU B X0/ie NIPe/i0CTaB/IeHUusi MyHHULIIMNA/IbHON YCIYyTU

128. [1o pe3ysbTaTam MpOBeAEHHBIX MPOBEPOK, B C/yuyae BbISIBJEHWS HapYLIEeHWUU
MOJIO’KEHUM HACTOSIIero perjiaMeHTa, HOPMaTHMBHBIX TIPaBOBBIX akKTOB (CBepz/I0BCKOU
00/acTd  OCYIIeCTB/ISIeTCS ~ TpHUBJeUeHHe  BUHOBHBIX  JIMI] K OTBETCTBEHHOCTH
B COOTBETCTBUU C 3aKOHOZAaTenbCTBOM Poccuiickon defepanum.

[lepcoHanbHasg  OTBETCTBEHHOCTb  [JO/DKHOCTHBIX  JIUL] 3@  IPaBUIbHOCTH
Y CBOEBPEMEHHOCTb ~ TIPUHATHS ~ pellleHuss o  mpefoctaBieHMH (00  OTKase
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B Hpe,Z[OCTaBJ'IEHI/II/I) MYHHHHHaHbHOﬁ YUIYId 3dKpeIvideTcd B HMX  O0/DKHOCTHBIX
HMHCTPDYKOUAX B COOTBETCTBUU C TPEGOBaHI/IHMI/I 3dKOHO/JaTe/IbCTBA.

IToapa3spen 41. Ilo/i0)keHusl, XapaKTepu3yiye TpeGoBaHUA K MOPSAKY U popmam
KOHTPO/IA 3a NpejoCcTaB/IeHueM MyHHIIMINA/IbHOMN yYCIyTH,
B TOM YHCJIe CO CTOPOHBI I'PaXK/jaH, UX 00beiNHEHUI U OpraHu3aui

129. KoHTpo/b 3a mpefocTaB/ieHMeM MYHULMIIA/JIbHOM YCJIYyTM OCYLeCTB/ISIETCS B
dopmMe KOHTpoOJsig 3a COOJIrO/leHHeM TIOC/e/l0BaTelbHOCTH [IeMiCTBUM, OIpe/ie/ieHHbIX
aJMUHUCTPATUBHBIMU TMpOLelypaMy IO TPeJOCTaBJ€HUI0 MYHHULIUMNAIbHOM YCIyTU U
MPUHATHEM  DelleHuM [JO/DKHOCTHBIMUA JIMLIAMM, TMyTeM TpPOBeAEeHUs TPOBEPOK
coOIOIeHNsT ¥ HWCIIOIHEHUS [TO/DKHOCTHBIMH JIMllaMH, paboTHuKamMu MKY «ApxuB»
HOPMAaTHBHBIX TIPAaBOBBIX aKTOB, a TAK)XKe TTOJI0’KEHUM perjiaMeHTa.

KoHTponb 3a npefocTaBieHUeM MYHULUIIAJBHOW YCJIYTH, B TOM YHUC/Ie CO CTOPOHBI
rpaXkiaH, uX 00beMHEeHW Y OpraHU3alii OCYIIEeCTBIISIETCS TTOCPeACTBOM OTKPBITOCTH
nearesibHOCTH MKY « ApxuB» Mpu npefjoCTaB/l€HUA MYHULMIIA/TIBHOW YC/IYTH, TIOTyUY€eHH s
MOJTHOM, aKTyaJlbHOWM U JJOCTOBEPHOW HWH(OpMalMd O TIOpsiike TMpeAoCTaBIeHUs
MYHUIUTIABHOW YCIYTH Y BO3MOXXHOCTU [10Cy/le0HOTO (BHecCyseOHOro) pacCMOTpeHust
oOpartieHuit (kano0) B mpoijecce TpeioCTaBAeHUsI MyHHUIUTIATBHOM YCIYTH.

130. JomxkHocTHbie @ MKY «ApxvB» NPUHUMAKOT Mepbl K TPeKpaljeHUto
JOTMYIeHHbIX ~HapyIleHWW, YyCTPaHSIOT TPUYMHBI W YCJIOBHUS, CIIOCOOCTBYHOILIME
COBEpILEHUIO HapYIIIeHUN.

Wudbopmaiusi o pe3ysibTaTax paCCMOTPEHUsI 3aMeUaHuid U MpeyioyKeHuN Tpak/aH,
UX o0beJVHeHWN W OpraHu3alvii [JO0BOAWUTCS [0 CBeJeHHs /L], HarpaBUBIIMX 3TH
3aMeuaHus U MpeJioKeHUsl.

Pa3pen V. locyne0HbIi (BHECY/1e0HBII) MOPAAOK 00)Ka/I0BaHKS PellleHHI
AeiicTBUM (0e3/1elicTBHA) OpraHa, Mpe/j0CTaB/ISIIIEro MyHULIMNIATbHY IO
yC/Iyry, ero A0/DKHOCTHBIX JIMIY M MYHHIIMNA/IBHBIX C/IY)KallfX, @ TAaK)Ke pelleHu! u
AelicTBUi(0e3ecTBIA) MHOro0()yHKIIHOHA/ILHOTO LIEHTPA NMpe/[0CTaB/IeHUs
roCyAapCTBeHHbIX H MyHHUI[UNA/IBHBIX YC/IYyT, Pa00THHKOB MHOTO()YHKI{HOHA/ILHOTO
LleHTpa NpeAoCTaB/IeHNs] FOCY/JapCTBEeHHBIX U MyHUIIUIIA/IbHBIX yC/IYyT

IMogpa3aen 42. Uadopmanus /1A 3aUHTEPeCcOBaHHBIX JIUI 00 UX MpaBe Ha
nocyaedoHoe (BHecyje0HOE) 00)kasT0BaHUe JeicTBUi (0e3eiicTBUA) U (M/IH) pelIeHH,
OCYII[eCTB/IAeMbIX (IPUHATHIX) B X0/ie MPeA0CTaB/JIeHUsI MYHHIMIIAJIbHON yC/IyrH
(mastee - )xam00a)

131. 3asiBuTens BrpaBe o0OXKa/lOBaTh pellleHdss W JecTBus (Oe3zeiicTBUe),
MpUHATBIE B XOZEe TpeAoCTaBlAeHuss MyHulunaabHou yoiayru MKY  «ApxuBy,
MpeJ0CTaB/ISIOIIUM MYHULIUNATBHYIO YCIYTY, €ro JO/JKHOCTHBIX JIULI, a TAaKXKe pelleHus U
JIeCTBUS (be3meiicTBHE) MHOTO0()yHKIIMOHA/IbHOT O LIeHTPa, pabOTHUKOB
MHOTO()YHKLIMOHA/IbHOTO 1]eHTpa Mpe/I0CTaB/IeHUs] TOCY/JapCTBEHHBIX U MYHUILMIA/IbHBIX

[ Ceprudemar 0087972041 COCES63CD28867137229EC8A ]




31
yciayr B pgocyze6HOM (BHecyzneOHOM) Topsiike B C/IyuasiX, MPeAyCMOTPEHHBIX CTaThei
11.1 ®epepanbHoOro 3akoHa ot 27.07.2010 Ne 210-P3.

IToppa3pen 43. Opranbl MeCTHOr0 CaMOYyIIpaBJ/IeHHsl, OpraHu3alvy U
yIO/ITHOMOUYEHHbIe Ha PaCCMOTPEeHHe YKa/100bI JIULA, KOTOPHIM MOXXeT ObITh
HampasJieHa ka00a 3asgBUTe/IA B JJOCy/je0HOM (BHeCy/[e0HOM) mopsAAKe

132. B ciyuyae obGykanoBaHMSI pelieHMM W feucTBuid (6e3felicTBUsl) paOOTHUKOB
MKY «ApxuB», MpeAoCTaB/SIONIMX MYHUIMIAIbHYIO YCIyTy, >kamoba mogaeTcs ajis
paccmoTtpenust pykoBoauTemo MKY «ApxuB» B IMCbMeHHOW (opme Ha OymMakHOM
HOCUTeJe, B TOM UKCJ/ie TIPU JIMYHOM TpreMe 3asiBUTeJIs, B 3JIEKTPOHHOU (hopMe, T10 1ouTe
WM yepe3 MHOTO(YHKI[MOHa/IbHbIA LIEHTP TMpeJoCTaB/IeHUs TOCYJapCTBEHHBIX W
MYHUIUTAAbHBIX YCIIYT.

)Kanoby Ha pemenus u  fgeuictBus  (6e3metictBue) MKY  «ApxuBy,
TMpe/IoCTaB/ISAI0IIero MyHUIUTIABHYI0 YCIYTY, ero AO/DKHOCTHBIX UL (MYHULIMMIATIbHBIX
C/Ty>Kallux) TakKe BO3MOXKHO T10/IaTh B AZIMUHMCTpaLU0 ropojckoro okpyra Cyxoii Jlor
B MUCbMeHHOW (opme Ha OyMa)KHOM HOcCHTese, B TOM 4YMC/e TIPU JIMYHOM TpHUeMe
3asiBUTeJIsl, B 3JIEKTPOHHOW (hopMe, MO T0UTe WA 4Yepe3 MHOTO(YHKIMOHA/IbHBIA 1[eHTP
Tpe/ioCTaB/IeHHsI TOCYJaPCTBEHHBIX U MYHUITUMAIbHBIX YCIIYT.

133.B  cnyuae  oO)kajsioBaHWs ~— pellleHMd W JelictBuM  (Oe3zeicTBUs)
MHOTO()YHKLIMOHA/ILHOTO LIeHTpa MpeJoCTaBeHUs] TOCYJapCTBEHHBIX U MYHULIAIAIbHBIX
yciiyr, paboTHMKa MHOTOGYHKI[MOHAIBLHOTO 1IeHTpa TIpe/[0CTaB/IeHus] TOCyAapCTBEHHBIX U
MYHULIATIABHBIX YCIYT Kanoba mojaeTcs AJisi pacCMOTPeHUs] B MHOTO(YHKIIMOHATbHbBIN
LIEHTP TMpeoCTaB/AeHus] TOCYAAPCTBEHHBIX W MYHULIMMNAJbHBIX YCJAYyT B MUCbMEHHOU
dopme Ha OyMa)KHOM HOCHTe/lie, B TOM UKC/Ie TIPU JIUWUYHOM TIpHeMe 3asiBUTes, B
371eKTPOHHOM hopMe WM 110 TouTe.

’KanoOy Ha perienust u felictBus (6e3geiicTBre) MHOTOMYHKIIMOHA/ILHOTO 1[eHTpa
Tipe/loCTaB/ieHUsl TOCYAAPCTBEHHbIX U MYHUIIMMA/IbHBIX YCIYT TaKKe BO3MOYKHO TO/IaTh B
MunncTepcTBO 1M(poBOro pa3BuThss W cBsi3u CBep/IoBCKOW obsactv  (Jjanee —
yupeauTesb MHOrOMyHKIIMOHAABLHOTO I[eHTpa) B THCbMeHHOW (opMe Ha OymakHOM
HOCHTeJle, B TOM YKC/ie TIPY TMYHOM MpHeMe 3asiBUTe/IsA, B 3/IeKTPOHHOU ¢opMe, T10 TToUTe
WM 4epe3 MHOTO(YHKI[MOHA/NbHBIA IIeHTP TpeOCTaB/AeHUs] T'OCYJapCTBEHHBIX M
MYHULMTAAbHBIX YCIIYT.

IMogpa3pen 44. Cnoco0bl uHGOPMHPOBAHUA 3asiBUTE/Ied 0 MOPAAKE MOAAYH
A PacCMOTPeHHUsi >Kajio0bl, B TOM 4H(/Ie C HCHo/b30BaHueM EquHOro moprana
roCcyiapCTBeHHbIX 1 MYHUIIMNIA/IBbHBIX YCIYT (hyHKIHN)

134. MKY «ApxuB», TIpe/l0CTaBJ/ISIOLIAN MYHHLIUIA/IbHYIO yCIIyry,
MHOTO()YHKLIMOHA/IbHBIM L[€HTP Tpej0CTaB/leHUsl OCYJapCTBEHHBIX W MYHHLIAIAIbHBIX
yOUIYT, a TakKe YyupeAuTe/lb MHOTO(YHKIJMOHAIBHOIO L|eHTpa [peJoCTaB/IeHuUs
roCy/IapCTBEeHHbIX U MyHULIUMA/IBHBIX YCIYT 00ecreurBaroT:
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1) uHbOpMUpOBaHUe 3asiBUTeNeH O MopsigKe 00yKajloBaHWS peIeHui U JeHCTBUN
(6e3peiictBusi) MKY «ApxuB», TIpe[OCTaB/SIONIET0 MYHULUMAILHYIO YCIyTY, €ero
JTIOJDKHOCTHBIX JIML, MYHHUILUATIATBHBIX CAY’KallluX W paOOTHUKOB, peIeHuid U AelCTBUM
(6e3pmeiicTBUsI) MHOTO(MYHKI[MOHA/JILHOTO IIeHTpa TIPeAOCTaB/IeHUs] TOCY/japCTBEHHBIX
Y MYHULIATIANBHBIX ~ YCJIYT,  €ro JO/DKHOCTHBIX JIMI] W pabOTHUKOB TIOCPEICTBOM
pa3melrieHus1 UHPpOpMaI1u:

a)Ha CTeHJax B MeCTax Ipe/j0CTaB/leHHs] MyHUIUIIAIbHbBIX YCIIYT;

6)Ha odwuimaneHBIX caiitax MKY «ApxuB», MHOTO(MYHKIMOHAJLHOTO IIeHTpa
MIPe/IOCTaB/IeHNsT TOCYJapCTBeHHBIX M MyHULMNA/IbHBIX yoayr (http:/mfc66.ru/) u
ydpeauTesss MHOTO(QYHKI[MOHA/JbHOTO LieHTpa MpeJoCTaBAeHUs TOCyAapCTBEHHbIX
1 myHuLUnanbHbix yoayr (https://digital. midural.ru/);

2) KOHCY/IbTUPOBaHUe 3asBUTE/IeH O TOpsAKe 00KaJoBaHUSI PelleHru M 1eCTBUM
(6e3peiictBuil) MKY «ApxuB», MpeAOCTAB/SIONIEr0 MYHULUMANBHYIO YCIYTY, €ro
JO/DKHOCTHBIX ~ JIML] ¥ paDOTHUKOB, pellleHWHd U  gelictBuii  (Oe3meiicTBYs)
MHOTO()YHKLIMOHA/IbHOTO LIeHTpa Mpe/I0CTaB/IeHUs] TOCYJapCTBEHHBIX U MYHULIMIA/IbHBIX
YCJIYT, €ro JO/DKHOCTHBIX JIMI] U PaDOTHUKOB, B TOM YKCJ/ie TI0 Tejed)OoHY, 3/eKTPOHHOM
royTe, NPy JIMUHOM TIpHEeMe.

IToppa3pen 45. IlepeueHb HOPMATHUBHBIX IIPABOBBIX AKTOB, Pery/IMPYOLIUX TOPAAOK
AocyaedHoro (BHeCyJe0HOr0) 00)ka/I0BaHus AeficTBUM (0e3/1elCTBHS)
U (M/1M) pelieHr, MPUHATHIX (0CYI[eCTB/IeHHBIX) B X0/ie
Npej0CTaB/IeHUs MyYHHULIIMNA/ILHON YCUIYTH

135. Tlopsiiok  mocygebHoro (BHecyseOHOT0) o6)Ka/ioBaHUWSI pellleHdd U JeNCTBUM
(be3meiicTBUSI) YTIOJTHOMOUEHHOTO OpraHa, IIPeJOCTaB/ISIONIEr0 TOCYJapCTBEHHYO
(MyHHLIMIIA/IbHYIO) YCIYTY, @ TAKXKe ero JO/DKHOCTHBIX JIUL| Pery/IupyeTcs:

1) cratbsimu  11.1-11.3  ®epepanbHOoro 3akoHa oT 27.07.2010 Ne 210-®3
«O06 opraHu3aLyy Mpei0CTaB/IeHNsI TOCY/JapCTBEHHBIX Y MYHULIUMAIBHBIX YCIYT»;

2) noctanoBienuem I[IpaBurenbctBa CBepnoBcKoit obmacty ot 22.11.2018 Ne 828-
[T «O6 ytBepxkaeHnu IlonoxxeHusi 06 0C0OEHHOCTSIX MOjauu U PACCMOTPEHUs »Kamob Ha
pellieHus U fieficTBuUs (6e3eiicTBYe) UCTIO/HUTEbHBIX OPraHOB rOCYAapCTBEHHOW B/IaCTH
CBepA/I0BCKOM 00/1aCTH, MPeA0CTaB/ISIIOIIUX TOCYAapCTBEHHbIE YCIYTU, UX JO/DKHOCTHBIX
WL, TOCYJApCTBEHHBbIX TPaXKAAHCKUX  CAYXKALIUX  UCIOJHUTENbHBIX  OPraHoB
rocyapcTBeHHoM Biaactu CBep/IoBCKOM 00/1acTH, TIPeJoCTaB/ISIOMX TOCyAapCTBeHHbIe
yCIIYTH, a TaKXKe Ha pelieHus U aeiicTBus (be3mecTBre) MHOTOMYHKIIMOHATBHOTO 1[eHTpa
TIpe/I0CTaBJIeHHs TOCYIapCTBEHHBIX U MyHULIUIAIBHBIX YCIYT U er0 pabOTHUKOBY;

3) mpukazom MKY «ApxuB» ot 20.02.2024 Ne 200202-ox «O KOMUCCHAUA TIO
PacCMOTPEHHUI0 00paItieHUin».

136. TTonmHast nHGOpMaIKs 0 MOPsiIKe TI0jaull ¥ PACCMOTPEHHUH »Ka/Io0bl Ha perieHus
u peiictBus (6e3zeiictBre) MKY «ApxXuB», TIPe/IOCTAB/ISIONIET0 MyHULIUITATBHYIO YCIYTY,
ero JIOJDKHOCTHBIX JIML], MYHHUI[UTIAIbHBIX Cy)KallliX U PAOOTHUKOB, a TakXKe pelleHus v
JIeUCTBUS (be3meticTBHE) MHOTO(YHKIIMOHA/ILHOTO  1[eHTpa  TpeJoCTaB/eHHs
rOCy/IapCTBEHHBIX W MYHHUILUIANIBHBIX YCIyr, PabOTHUKOB MHOTO(YHKIIMOHATBHOTO
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LleHTpa IpefoCTaB/ieHrs TOCYJapCTBEHHbIX Y MYHHLMIIAIBHBIX YCJIyT pasMelleHa B
pasgene «JloronmHuTenbHass WH(OpMalus» Ha FEJWHOM MopTase COOTBETCTBYHOIIEM
MYHULIMINAABHOW yCayru 1o agpecy https://mfc66.ru/, https://digital. midural.ru/ (ITopsigok
UCTIpaB/eHHsl  [JIOTYILeHHBIX OIMevYaToK U OWMOOK B BbIJAaHHBIX B  pe3y/bTare
MpefoCTaB/IeHdss MYHULMNAJIbHOW YCJIYyTrd J[JOKYMEHTax IMpsiMas CCbUIKA Ha YCIyTy
¢ ExvHoro noprana) (Mpy HalMurMy TeXHUYECKOU BO3MOXKHOCTH).
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