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1. OBIIUE MOJIOXKEHUS
1.1. Hacrosiee nojnoxenue paspadorano aiust MKJIOY nerckuii can Ne 17 (nasnee
no texkecry MKJIOVY) B cootBerctBun ¢ KoHcrutyuuer P®, TpynoBbiM KOJAEKCOM
P®, ®enepanbHbIM 3aKk0HOM «O TIEpCOHATBHBIX TaHHBIX» OT 27.07.2006 1. Ne 152 -
@3, INepeyHeM cBelleHUH KOH(QUIEHIIMATIBHOTO XapakTepa, YTBEPKAEHHbIM Y Ka30M
Ilpesunenta P® ot 06.03.1997 Ne 188 u JpyrumMu COOTBETCTBYIOLUMMHU
3aKOHOJATEIbHBIMU M HHBIMH HOPMATHBHBIMHU TTPABOBBIMH aKTaMu P@.

1.2. OcHoBHas 1enb Hactosmero IlonoxeHuss — yCTaHOBJIEHHE €IWHOTO MOpsi/iKa
33IMTHI MIEPCOHANIBHBIX JIAHHBIX PAOOTHHKOB YupexjeHus s obecreyeHus
3aIMTHI €r0 NpaB M CBOOOA MpH 00paboTKe MEePCOHAIbHBIX JaHHBIX, B TOM YUCIIE
3aIIMTEI 1IPaB Ha HENPUKOCHOBEHHOCTb YACTHOM JKM3HHM, JIMYHYIO H CEMCHHYIO
TaulHy.

1.3. Hacrosimum IlonmoxeHueM ompefensercs MOPSIOK MONydeHus, 00paboTKu,
XpaHeHus, nepeayd U JIroOOro APYroro MCIOJIb30BaHUs MEPCOHANbHBIX JaHHBIX
paboTHHKA, a TaKKe BEACHHsS €ro JIMYHOIro Jejla B COOTBETCTBUM C TPYAOBLIM
3aKoHo/1aTeIbcTBOM PD.

1.4. B HacrosameM IlonoxeHUM HCMONB30BAaHBI CJAEAYIOIIME TEPMHUHBI U
ornpesieNeHus:

- paboTHUK —  (H3MUecKoe JIMIO, COCTOsLIEe B TPYIOBBIX OTHOMIEHUAX C
paboronarenewm;

- paboromatens —  3aBeayromuii MKJOY nperckuit cax Ne 17 craHuubl
CraposeyKOBCKOM;

- IepCoHAJIbHBIE JIaHHbIE — JI00as HUH(OpMaIMs, OTHOCAIIAACH K ONpe/Ie]IEHHOMY
WIA OIpe/ensieMOMy Ha OCHOBAaHHM TaKoi MH(poOpMauuu (GusuieckoMy JIHLLY
(cyOBEKTY MepCOHATBHBIX JaHHBIX), B TOM 4UCIIE €r0 (paMuius, UMs, 0TYECTBO, IO/,
Mecsil], 1aTa U MECTO POXKJEHHs, ajipec, CeMeHHOe, COLMaIbHOe, MMYIIECTBEHHOE
MoJIoKeHne, 00pa3oBaHue, MPoQeccust, J0XO0/bl, Apyras HHPopmaLus;

- 06paboTKa MepcoHATbHBIX JAHHBIX — ACWCTBUS (Omepauuu) C MEepPCOHATbHBIMU
JaHHBIMH, BKIIIOYas cOOp, CHUCTEMATH3allMIO, HAKOIUICHWE, XPaHECHHWE, YTOYHCHHUC
(0GHOBIIEHHE, W3MEHEHHMe), HCIOJIb30BaHHe, pPaclpocTpaHeHue (B TOM 4HCIe
nepejauy), o0e3nu4uBaHue, OJOKUPOBAHUE, YHHYTOKEHHUE NIEPCOHAIbHBIX TaHHbIX;

- pacrpoCTpaHEHHWE IEePCOHANBHBIX MaHHBIX — JIEHCTBHS, HaNpaBJICHHbIC Ha
rmepesiauy  NepCOHAIBHBIX J@HHBIX ONpEeNEHHOMY Kpyry Jimil (mepesaya
NEPCOHAIbHBIX J@HHBIX) MM HAa O3HAKOMJIEHHE C IIePCOHAJIbHBIMU JIAHHBIMU
HEOrpaHMUYEHHOr0 Kpyra JIUil, B TOM YMclie 00HApOJOBaHKe MePCOHAIbHbIX 1aHHbIX B
cpeicTBax  MaccoBod MH(OpMALKMHK, pasMeIleHHe B MH(OPMALMOHHO —
TEJIeKOMMYHHKAIIMOHHBIX CETSIX WIM MPEJOCTaBlIieHHe JIOCTyNa K IEePCOHAIbHbIM
AaHHBIM KaKUM — JIM00 UHBIM CIIOCOO0M;

- WCTIONIB30BAHMWE  TEPCOHANBHBIX  JAHHBIX —  JAeHCTBHA  (omepauuu) ¢
NepCOHATBHBIMU [aHHBIMH, COBEpIIdeMble B ILENAX TMPUHATHS PCLICHAH WIH
COBEpIieHUs MHBIX JeHCTBUHM, IOPOXIAIOUIMX FOPUIUYECKHE TMOCIENCTBUSA B
OTHOLICHHH CyObEKTa NepPCOHABHBIX IAHHBIX MM JPYTHX JIUL 1100 MHBIM 00pa3oM
3aTParWBarOIIUX MpaBa W CBOOOIBI CyOBbeKTa MEPCOHANBHBIX AAHHBIX MIIA IPYTUX
NI




- SSUIHT2 TIEPCOHAJIBHBIX JIAHHBIX —— JIEATEILHOCT 110 06ECHeUEHHIO C MOMOIBIO
IOKQIBHOTO  PeryjiMpoBaHUsl TOpsiKa 00pabOTKM TepCOHAIbHBIX JIAHHBIX W
OPTaHU3AlMOHHO — TEXHUYECKHX Mep KOH(HUISHLUANbHOCTH HH(OpPMALUK O
KOHKPETHOM pabOTHMKE, MOIy4eHHOH paboTomareNeM B CBSI3H C TPYAOBBIMH
OTHOIICHUSMH;

- OJIOKUpOBaHUE MEPCOHANBHBIX JAaHHBIX - BPEMEHHOE MpeKpalleHne cbopa,
CHCTCMATH3AlNH, HAKOIJICHHS, HCIOJIB30BAHMS, PACHPOCTPAHEHUS MEPCOHANBHBIX
JIaHHBIX, B TOM YHCIIE UX TIEPENAUH;

- YHUATOXCHUE TNEPCOHANHBIX JIAHHBIX — JIEHCTBUSA, B pe3yJbTaTe KOTOPBIX
HEBOSMOXHO ~ BOCCTaHOBUTb  COJAEp)KAaHME  [EPCOHANbHBIX  JAHHBIX B
HH(QOPMAIMOHHON CHCTEMe MepCOHANBHBIX NAHHBIX MM B pe3ynbTaTe KOTOPBIX
YHUYTOXKAIOTCA MaTePHAIIbHbIE HOCUTEIIH TTIEPCOHANILHBIX JIAHHbIX

- 00e3NMYMBaHKe NEPCOHANbHBIX JNAHHBIX — J€HCTBHS, B pe3yabTaTe KOTOPBIX
HEBOSMOXHO ONMPEACIUTE MPHHAIIEKHOCTh NEPCOHANBHBIX NAHHBIX KOHKPETHOMY
paboTHHKY;

- KOHOU/IeHnabHas MHAOPMAIIUS — 3TO vH(popMaus (B JIOKyMEHTHPOBAHHOM
HJIH SJIEKTPOHHOM BHJE), JOCTYN K KOTOPOH OrpPaHHYMBAETCS B COOTBETCTBHU C
3aKOHOAATeIbCTBOM PD.,

1.5. PaGotHuku m1pu mocTymieHHWH Ha pabory B MKJIOY j0mkHBI 6bITh
O3HaKOMJIEHBI MOJ PACIUCKY ¢ HacTosmuM [TonoxeHneM.

1.6. Hactosimee ITonoxenue yTBepskaaercs 3aBefytomium MKJIOVY u peiictByer 1o
TIPUHATHS HOBOTO.

1.7. Bo Bcem uHOM, He oroBopeHHOM B HacToseM [ToJ10xeH!u paboTonareb u ero
lpeacraButend, a Takke pabothuku MKJIOV wu  ux mnpexpcrasurenu
pykoBoncTeytotest Konerurynue#t P®, Tpymnoseim komekcom P, DenepanbHbIM
3aKkOHOM «O mnepcoHambHBIX JAaHHBIX» 152 — ®3 or 27.07. 2006 u JpYyruMu
3aKOHO/1aTE/IbHBIMU U HOPMATUBHO — MPABOBLIMU aKTaMu Pd.

2. CBOP, OBPABOTKA U 3ALIIUTA

ITEPCOHAJIBHBIX JIAHHBIX PABOTHUKA
2.1. TlepcoHanbHble JaHHble pPaGOTHHKA OTHOCATCS K KOH(UIEHIIHAIbHOMI
uHpopmaumu. TpeGoBaHHs K paBoTe ¢ MEPCOHATBHBIMH  IAHHBIMHU paboTHuKa
ycraHoBieHbl ¢T.86 TpynoBoro komekca P® u sBusioTcs 00s3aTelbHBIMU JUIS
CTOPOH TPYZA0BOIO OTHOLIEHHMS.
2.2. O6bpaboTKa MepcoHaIbHbIX JAHHBIX MOKET OCYLUECTBJIATLCS paboToJaTENIEM MU
IO TPEACTABUTEIIMH TOJILKO C COTNAacHs pabOTHMKA, 3a HCKIIOYEHHEM CIydaes,
NPeAyCMOTPEeHHBIX I1. 2.3 HacTosuero [lonoxeHus.
2.3. Cornacus paboTHuKa npu o6paGoTKe €ro NEePCOHANBHBIX JJaHHBIX He TpebyeTcs
B ClTy4asix, Korja:
2.3.1 OGpaboTka MepcoOHaNbHBIX JAHHBIX PaGOTHHKA OCYIIECTBJIIETCA Ha OCHOBAHHUHU
(eslepabHOrO  3aKOHa, YCTAHABIMBAIOIIErO —e& Hejlb, YCJIOBUS MOJy4YeHHs
[ICPCOHATIPHBIX NIAHHBIX M KpPYI CyOBEKTOB, MNEPCOHANbHbIE JaHHble KOTOPBIX
MOAIEKAT 00paboTKe, a TakKe ONMPEACISIOLIEr0 MOTHOMOYUHS paGoTOAATENs H ero
Npe/ICTaBUTEIIEMN.



2.3.2. O6paboTKa NEPCOHAJBHBIX JaHHBIX PAOOTHUKA OCYLIECTBISIOTCS B Hessx

MCIIOJIHEHMS JI0OTOBOPA, OJIHOM W3 CTOPOH KOTOPOTO SBJIAETCS CaM pabOTHHK.

2.3.3. OOpaboTka IEPCOHATbHBIX JaHHBIX paOOTHUKA OCYIUECTBIACTCA AU

CTATMCTMYECKHX WM WMHBIX HAyYHBIX [eJied TpH YCJIOBHH 00s3aTeNbHOTO

00e31MuMBaHKs MePCOHANIBHBIX JIaHHBIX.

2.3.4. O6paboTKa MEepCOHATbHBIX NAHHBIX PAabOTHHMKA HeOOXoaMMa Ui 3aILUTI

KH3HH, 370pOBbS I WMHBIX JKM3HCHHO BaXKHBIX WHTEPECOB DabOTHHMKA, €CIHU

noJiydeHue corfiacus paboTHUKA HEBO3MOXKHO.

2.3.5. O6paboTka NEpPCOHAIBHBIX JaHHbIX paboTHHKa HeoOxoauma JUlsl JIOCTaBKU

MIOYTOBBIX OTIHpABJEHUH OpPraHU3aLUAMHM IIOYTOBOM CBSI3M, OCYLUECTBICHHS

OTepaTopamMy 3JIEKTPOCBA3H PACUETOB C MOJIB30BATCISIMH YCIIYT CBA3H 33 OKa3aHHBIC

YCIIYTHM CBSI3HM, @ TaKXke JUli PacCMOTPEHHMs IPEeTEeH3HH I0Jb30BaTelICH yCiyramMu

CBSI3HU.

2.3.6. OcyuecTaseTcs 06paboTKa IepCOHaNbHBIX JaHHBIX PAOOTHHKA, MOAIEKALINX

0ryOJIMKOBAHUIO B COOTBETCTBUH ¢ (heliepabHBIMU 3aKOHAMH.

2.4. Tlpu nocryrnenud Ha pabory B MJIOY pabGoTHMKOM NpenOCTaBIISeTCs

paGoTONATeNI0 MM €ro MpeACTaBUTENI0 I[ePCOHaNbHble JaHHble O cebe B

JIOKYMEHTHPOBAaHHOM (opMe:

- macrnopr rpaxjaaHuHa PO;

- TpyJ0Bas KHUKKA, 32 HCKIIOYEHHEM CIly4aeB, KOria TPYA0BOU 10r0BOP
3aKJII0YaeTcs BIIEPBbIE WM PAOOTHHUK IOCTYIAeT Ha paboTy Ha yCIOBUAX
COBMECTHUTEIIBCTBA;

- CTPaxoBO€e CBUJIETENICTBO IOCYIaPCTBEHHOIO EHCHOHHOIO CTPaXOBaHHs;

- UHH;

- TOKYMEHTBI BOMHCKOTO y4&Ta — JUIsi BOSHHOOOSI3aHHBIX H JIMIL,

[OJUIeXAIUX NPU3BIBY HA BOGHHYIO CITykKOY;

- IOKYMEHT 00 06pa3oBaHNH, 0 KBaTM(UKALMK WK HATUYHMH CIIEIMATIbHBIX
3HAHW}1 IPU TIOCTYILIEHHH Ha paboTy, TpeOyIOLlyO ClielUalbHbIX 3HAHUH]
WM CIICIMAJIbHOW MTOATOTOBKH,

- MEJIMLIMHCKOE 3aKIIF0YeHHe 0 BO3MOXKHOCTH BHIIOIHATE pabory B MIIOY
110 JOJDKHOCTH, Ha KOTOPYIO OH IIOCTYyTaeT.

2.5. Tlocse Toro Kak paboTogaTeneM GyneT MPHHATO PelIeHHe O NMpuéMe paboTHHKA

Ha pabory B MKJIOY, a Takxe B [OCJIEICTBHH B NPOLECCE TPY/0BOH J€ATEILHOCTH

K JIOKyMEHTaM, COJIep)KallliM IIepCOHaIbHbIE JIaHHble PAOOTHMKA, TAKKe OyayT

OTHOCHUTHCS:

- TPy/10BOii IOTOBOP ¥ TPHKa3 0 MpUEME Ha padoTy;

- CBEJIEHUS O MOOIPEHHMSAX U HArPAKIECHUAX (HaJM4Ke MOUETHBIX IPaMOT,
61arojapcTBEHHbIX UCEM, YIOCTOBEPEHHH 0 BETEPAHCTBE U 1P.);

- IpHKa3bl 00 M3MEHEHUH YCJIOBHH TPYIOBOTO 10TOBOPA;

- KapTo4ka yHuuuupoBanHoi popmel T - 2, yTBepKIEHHAS
nocranosiennem I'ockomcTara Poccuu ot 05.01.2004 Ne 1

- TUYHOE J1eJ10;

- CBEJICHUS O CeMEHHOM MOJIOKeHNH (CBHAETENBCTBO 0 Opake, 0

pacTopxeHuu Opaka);
- CBeJIeHMs O HAJIMYMH JeTell (CBUIETENBCTBO O POXKICHUH PEOEHKA);



- ceenenns 00 WHBAIUHOCTH (YI0CTOBEpEHHE HHBAIIWA) ;

- cseqenns 0 JI0HOPCTBE (CIIPABKHM O c/1ade KPOBH, yI0CTOBEPEHHE JI0HOPA);
- ceenenns O COCTAaBE CEMbH (CIPaBKa O COCTABE CEMBH);

- cseaenns 0 0XOJE C TIPEBIAYIIEro MecTa paboThl (CTpaBKa);

- ApyTHE TOKYMEHTBI.

2 7 PaBoronartens U ero NpeACTaBUTENH, [OJIyYaloliue B 00paboTKy NepCoHabHbIE
Sesmmie paboOTHHMKA, 00s3aHBl COONMIONATh KOH(HMACHIMATBHOCTH uHopMaLUK.
Jlammoc TPaBMIO HE PACMpOCTpaHseTcs Ha OOMEH TMepCOHANbHBIMHM  IaHHBIMHU
PE0OTHUKOB B [I0PS/IKE, yCTAHOBJIEHHOM (e/lepallbHbIMU 3aKOHAMH.

28 3ammra TNepCOHANbHBIX JaHHBIX pabOTHMKAa OT HEMPaBOMEPHOIo HX
BCTOTB30BaHNUS WM YTpaThl obecrednBaeTcsl paboTonaresieM 3a CYET ero CpesCTs B
BOpsIKe, VYCTAHOBIEHHOM TpyIOBBIM KOAEKCOM P®, unbiMu deaepaibHbIMU
ZAKOHAMH.

3. XPAHEHUWE IMEPCOHAJIbHBIX JAHHbIX PABOTHUKA
3.1. Tlepconanshbie nadHble paborHukoB MKJIOY  xpansrtcs Ha OyMaKHBIX
socuTensx B KabuHeTe 3aBeayromero. s 3TOro MCHOJb3YIOTCS CHCLUATbHO
obopyiosannble mKapel W ceiidbl, KOTOpble 3aKPBIBAIOTCA Ha K09, TIpH
He0OXO0IMMOCTH — orevaTsiBatoTca. Kimou or mkadoB M cel(oB, B KOTOPbIX
XpaHsTCs NepPCOHAIbHbIE JaHHbIe PAOOTHHUKOB MKJIOVY, HaxonuTcs y 3aBeAyIOLIEro
MKJIOV.
3.2. KoukperHsle 0053aHHOCTH MO 00paboTKe, XpaHEHHIO W BbIAAYC TIEPCOHAILHBIX
qasEbix pabOTHUKOB: JIMYHBIX JIEN, TPYAOBBIX KHHIKEK (ny6MKaToOB TPYJIOBBIX
¥HIKEK), MHBIX JOKYMEHTOB, OTPAXAIOUIMX MEPCOHAbHBIE TaHHBIC pabOTHUKOB,
S037araloTcs M0 TPUKasy Ha KOHKPETHBIX IpENCTaBUTENell padortojarens H
3AKPEIUISIOTCS B TPYAOBBIX JIOrOBOpAaX, 3aKJIFOYAEMbIX € HHMH, M JOJDKHOCTHBIX
HHCTPYKLIUSAX.
3 3. B OTHOIIEHUH HEKOTOPBIX JOKYMEHTOB JEMCTBYIOLIUM 3aKOHOAATEIbCTBOM PO
MOTYT OBITH YCTQHOBJICHBI MWHBIE TpeOOBAHMS XpaHEHHs, €eM MPEIyCMOTPCHO
sactosumM IlosoxenueM. B Takux ciy4asx paborojareiib U €ro NnpeicTaBUTEIN
PVKOBOJCTBYIOTCSH npaBUIaMHy, yCTaHOBJIEHHBIMU COOTBETCTBYIOLLUMU
HODMaTHBHBIM aKTOM.
3 4. Csenenus o pabornukax MKJIOY MoryT Takke XpaHUThCS Ha 3JIEKTPOHHBIX
HOCHTEISX, JIOCTYI K KOTOPBIM OrPaHHYeH MapojieM.
3.5. PaBoronareip W €ro NpeicTaBUTEIM OOECNEeYMBAIOT OrPaHUYEHHUE NOCTYNa K
NepCoHATbHBIM IaHHBIM PaOOTHHUKOB JIHL@M, HE YIIOJTHOMOYCHHEIM 3aKOHOM. i
3.6. JIocTyI K IepCcOHaIbHBIM JIaHHBIM PaOOTHUKOB O€3 CIelHalbHOr0 paspeteHHs
paboTonarelsi UMEIOT PaDOTHUKH, 3aHUMAIOLINE B MKJIOY cneayrouye q0KHOCTH!
- BOCTIHTATelh, OTBETCTBEHHDII 3a paboty ACY «CeteBoii ropos. O6pazoBaHuey.
- byxranrepust MO [laBnoBckuit paiioH
3.7. Ilpu nosy4eHNH CBEEHUH, COCTABIISIOLIMX NIEPCOHAIbHBIC JIaHHbIC paboTHHKA,
seilIenepeyrCIeHHbIE JMLa MMEIOT MpaBo MOJydaTh TOJBKO T IEPCOHAJIBHBIC
Januble pabOTHAKA, KOTOPBIE HEOOXOAUMBI [UISl BBITIOJIHEHHS KOHKPETHBIX byHKUUH,
3a1aHuil TIPU MOJHOM COOJIFO/ICHUH KOH(MHIEHIIMAIBHOCTH.



< MEPEJAYA NEPCOHAJIBHBIX JAHHBIX PABOTHUKA '

.~ &1 llpw nepemadye IEpCOHANIBHBIX J@HHBIX paboOTHHKa paboTonaTenh 00s13aH
. Sefmonats caenyroiue tpebosanus (c1. 88 Tpynosoro konekca P®):

- 211 He coobmaTh mNepcoHaIbHbIE JaHHbIE PabOTHHMKA TPETBEH CTOPOHE oe3
. BmcewmesHOro corjacus  pabOTHMKA, 3a HMCKIKOYEHHEM CllyvaeB, Korjaa 3To
| BeofwoaEMO B IeIAX NpPeIyNpeskAeHus Yrpo3y JKH3HH M 3/10pOBbIO PabOTHHKA, a
Tesmc B CoydYadX, YCTaHOBJIEHHBIX (elepalbHbIM 3aKOHOM. Y4YHTBIBAd, 4TO
1oy 20s0ii koeke PO He onpezenseT KPUTEPHH CUTYALHH, MPECTABIAIOMNX YTPO3y
WwaEw WM 3J10pOBBIO pabOTHMKA, paborojareib B KaXJA0M KOHKPETHOM Cilydae
BemacT CaMOCTOSTENBHYIO OLEHKY CEepbE3HOCTH, HEMMHYEMOCTH, CTENEeHH TaKOH
wrpossi. Ecom ke nmno, oOpaTHMBINEECS C  3alpoCOM, HE  yMOJTHOMOYCHO
@eaepatbHBIM 3aKOHOM HA TIOJydYeHHE [ePCOHAIIbHBIX JIaHHbIX PabOTHHKA, mbo
@TCYTCTBYET NMChMEHHOE corjacMe paboOTHMKAa Ha  MNPEJOCTaBlICHUE  €ro
PepcoHaTBHBIX CBeleHMH, b0, M0 MHEHHIO paboronarelii, OTCYTCTBYET yrposa
WW3EE WM 370POBBIO pabOTHHKA, paboToaTeNb 0053aH 0TKa3aTh B NPENOCTABICHAN
PBEpCOHATLHBIX JIAHHBIX JIMIYY, 00paTUBIIEMYCS C 3alpPOCOM, U BbIJaTh MMHCbMEHHOE
yeeaoMieHre 00 0TKase B IIPEeJOCTaBIeHMU IEPCOHANBHBIX JaHHbIX.

4 12 He coobmars nepcoHaIbHbIC NaHHbIE PAOOTHHKA B KOMMEPYECKUX HENAX oe3
€10 NHCHMEHHOIO COIacusl.

413 IlpeaynpeauTh yMOJIHOMOYEHHBIX JIML, TTOJy4arOIUX NepCOHaIbHbIC NaHHBIC
paboTHHKA, O TOM, YTO OTH [JaHHbI€ MOTYT ObITh MCMONB30BaHbI JIHIIb B LEIAX, Ui
KOTODBIX OHM COOOLICHBI, M TPEOOBATh OT ITHX JIUIL MOATBEPKACHHUS TOTO, YTO 3TO
MPaBHII0 COOIIIO/IEHO.

414 OcyuecTBiiTh IMepenadyy MEePCOHAIBHBIX JAHHBIX paboTHUKa B Mpenenax
oamsoro paboToaTeNs B COOTBETCTBHY ¢ HacTosuwmM [onoxenuem.

415, Paspemarh JOCTYNl K [EPCOHATbHBIM JIaHHBIM PabOTHUKOB TOJBKO
CHeUMATBLHO YIIOMHOMOYEHHBIM JIMLAM, TIPU 3TOM YKa3aHHBIE JIMl@ JI0JDKHBI HMETh
npaso noiy4aTh TOJBKO Te MEpPCOHAlbHbIE JaHHbIC pabOTHHKA, KOTOPbIE
He0OX0IUMBI TS BBITOJHEHHS KOHKPETHBIX QYHKIIHHA.

41.6. He sanmpammBarth HHGOPMALMUIO O COCTOSHUM 3/I0POBbS paboTHHKa, 32
MCKIIOYSHHEeM TeX CBEIEHHMH, KOTOpble OTHOCATCA K BOIPOCY O BO3MOXHOCTH
sLINoIHEHHS PAOOTHUKOM TPYJIO0BOH (yHKIIUH.

4.1.7. TlepenaBaTh TNepCOHalbHbIE J@aHHple pPabOTHHKA €ro IpEJCTaBUTENSIM B
nopsake, ycraHoBieHHOM TpynoBbiM Kojekcom W Hacrosium [lonokenuem, u
OrpaHMuMBaTh Ty HHGOPMALHMIO TOJBKO TEMH MEpCOHATbHBIMU  IaHHBIMU
paboTHHKA, KOTOPbIE HEOOXOIMMBI J1JIsl BBITOIHEHNS yKa3aHHBIMH NIpEICTaBUTENIIMA
ux QyHKUU.

5. OBSI3AHHOCTHU U OTBETCTBEHHOCTD
PABOTHUKA U PABOTOJIATEJIA
5.1. B uensx obecrieyeHus JIOCTOBEPHOCTH IEPCOHAIBHBIX JaHHBIX paboTHUK
00s3aH:
- npu nipréMe Ha paboTy MPEIOCTaBUTh PYKOBOAUTEIIO UITH €To
VII0JIHOMOYEHHBIM JIMLIAM IOJIHBIE U JIOCTOBEPHBIE IaHHBIC O cebe;
- B clly4ae U3MEHEHHUS CBeJJeHUM, COCTAB/ISIIOIIUX N1€PCOHANIbHBIC IaHHBIC



PaboTHIKA, HE3aME/UTHTEITBHO NPEIOCTABUTD JaHHYI0 HH(POPMALIHIO

DY XOBOIMTEIIIO WIIH €r0 YIOJHOMOYEHHBIM JIUIAM.
3.2 PaGoToznatess U €ro ynoJHOMOYEHHbIE IPENCTABUTENM 00S3aHbI:
321 OcymecTBIATh 3alIUTy NEPCOHANBHBIX TaHHBIX paGOTHHKA.
522 OGecrieuynTh XpaHeHHE [IEPBUYHON yUETHOM JOKYMEHTALMH 110 yu€Ty TpyJna u
=70 omaatel, K KOTOPOH, B YaCTHOCTH, OTHOCATCSA JOKYMEHTBI 10 Y4ETY KajpoB,
SOEYMEHTBI 10 y4YETY HCIOIB30BaHUs pabovero BpeMEeHH U pacuéToB ¢ pabOTHHKOM
1O omuiate TpyJa | Jp.
3.2.3. 3anosiHeHue JIOKYMEHTAIMH, COJepIKalleil TepCOHANbHbIE JaHHbIE paboTHuKa,
OCYLIECTBIATE B COOTBETCTBMM C YHU(UUUPOBAHHBIMH (OpPMAaMU MHEPBUYHOM
YHCTHOH JOKyMCHTAaUMM MO y4éTy Tpyda M €ro OIUIaThl, yTBePKISHHBIMH
noctasosiienueM ['ockomcrara Poccun ot 05.01.2004.
524 B nopsake, mpemycMOTpPeHHOM cT.14 QenepanbHoro 3akoHa «O
BEPCOHANBHBIX TAaHHBIX», COOOIUTH PabOTOAATEIS UM €r0 3aKOHHBIX, OTHOCSIIUXCS
¥ paOOTHHKY, a TaKXe MpPeJOCTABHTh BO3MOXKHOCTb O3HAKOMJICHHS ¢ HUMH IpPH
oOpaieHnn pabOTHUKA WIIM €r0 3aKOHHOTO MPe/ICTABUTENS], JINOO B TeueHHUe JecATH
pabouux JHeH C JaThl MOJydYeHUs 3ampoca pabOTHHKA MM €ro 3aKOHHOIO
NpEACTaBUTES.

5.25. B cnyuae oTkasa B NpeNOCTaBIEHHWHM PAGOTHUKY WM €ro 3aKOHHOMY
APEACTABUTEIIO [PU 0OpallleHHH MO0 IPHU MOMYYeHHH 3a1poca pabOTHUKA HIIH ero
32aKOHHOIO Mpe/ACTaBUTENS HMHYOPMALUM O HAJMYMU [E€PCOHANBHBIX JAHHBIX O
paboTHHKE, a TaKke TEPCOHANBHBIX NAHHBIX MHaTh B TMHMCEMEHHOH (opme
MOTHBHUPOBAHHBIM OTBET, COJAEPXKAIMi CCHUIKY Ha TMOJOXEeHHe 4. 5 cr.14
®DenepanbHoro 3akoHa «O IepPCOHANBHBIX JAHHBIX» MIM HMHOTO (hefepanbHOro
3aKOHa, ABJIAIOINECTOCS OCHOBAHWEM JUIS TaKOTO OTKa3a, B CPOK, HE MPEBLIMIAIOIIHIA
ceMd paboumx JHeH co JHS oOpaieHuss pabOTHHUKA WM ero 3aKOHHOIO
npejcTaBuTeNs, JUMOO C JaThl MOJyYeHHMs 3ampoca pabOTHMKA WMJIH  ero
NpeACTaBUTEIA.

5.2.6. be3Bo3Me3HO MPeNOCTAaBUTh PAGOTHHKY MIIM €r0 3aKOHHOMY MPEeICTaBHTEIIO
BO3MOXHOCTb O3HAKOMJIEHHMs C IEPCOHAJIbHBIMHM JIaHHBIMM pPabOTHHKA, a TaKKe
BHECTU HEOOXOJMMbIE U3MEHEHHUs, YHUUYTOXKUTh Ml GIOKUPOBATH COOTBETCTBYIOLIE
MIEPCOHANbHBIC NaHHBIE [0 TIPEAOCTABICHUH pPaOOTHUKOM WIIH €ro 3aKOHHBIM
NpEJCTaBUTENIEM CBEIEHMH, MOATBEPXKAAOUIMX, YTO [E€PCOHAbHBIE JaHHbIE
paboTHMKA SABJIAIOTCA HEIMOJHBIMH, yCTAPEBLIMMH, HEIOCTOBEPHBIMH, HE3aKOHHO
noiy4eHHbIMU. O BHECEHHBIX M3MEHEHUSX M MPEINpPUHATHIX Mepax paboTomaTelb
WM YTIOTHOMOYEHHEIE JIMLA 00s3aHbl YBEAOMUTHh pabOTHHMKA WIIA €ro 3aKOHHOTO
NPEACTaBUTEIIS U TPETHHMX JIMI, KOTOPBIM N€PCOHATIbHBIE JlaHHblE PAOOTHUKA ObLIN
nepeaaHsbl.

5.2.7. Tlo nucbMeHHOMY 3asBICHHIO pPabOTHHWKA He TO31Hee TPEX HHEH co JHS
MOAAaYH DTOTO 3asABJICHUS BBLIIATh MOCIEIHEMY KOIMHH JOKYMEHTOB, CBSI3aHHBIX C
pabotoi (kormuu mpuKasza o NpuéMe Ha paboTy, IPUKA30B O NEPEBOJAX HA JPYTYIO
paboty, npukasa 06 yBoJIbHEHHH C pabOTbl; BBITUCKU U3 TPYA0BOI KHIKKH; CIIPABKH
0 3apaboTHOW mate, mepuome paboTel B ganHoM MKJIOY wu gp.). Kommu
JIOKyMEHTOB, CBSI3aHHBIX C DPabOTOH, 3aBepstOTCs paboTojareneM HaJIeXKaluM
00pa3oM 1 NPeJoCTaBIAIOTCs pabOTHUKY GE3B03ME3THO.



52.8. B nensx obecredeHus COXPAaHHOCTH JIOKyMEHTOB IO JIMYHOMY COCTaBy
VBOJIbHSIEMbIX PAabOTHMKOB B Cilydae peopraHu3alii v JIMKBU/ALHH MKJIOVY, a
TakKke COLMATBHOM 3AIIMIUEHHOCTH pPAGOTHMKOB, BBIMOJMHSIOLMX —PabOTy 1O
TPYZOBOMY JOTOBOPY, BKIIOYATh B CBOM yUPEIUTEIIbHBIC JOKYMCHTRI MpasHiia yuéTa
M COXPAHHOCTH JOKyMEHTOB [0 JIMYHOMY COCTaBy, a TaKKe CBOEBPEMEHHOM
mepeJadn MX Ha FOCY/apCTBEHHOE XPaHCHUE NpM PeOpraHu3alii MM JUKBHAALMHI
FOpHIMYECcKOro JnLa (pacrnopsokenue IIpaButenbcTsa P® ot 21.03.1994 Ne 358 —p
«06 obecreueHUH COXPAHHOCTH JOKYMEHTOB 110 INTHOMY COCTaBY»).

5.2.9. B ciyuae peopraHu3aliii Wi JIMKBUALEHE Y YPEexkIeHNs yuéT U COXPaHHOCTb
JOKYMEHTOB MO JIMYHOMY COCTaBy MOPSAOK INepefiaun UX Ha rOoCyNapCTBEHHOS
XpaHeHWe OCYIIECTBIATh B COOTBETCTBHM C TMpPABHJIAMH, MPELyCMOTPCHHLIMU
V4peUTeNIbHBIMU JIOKYMEHTaMHU.

53. B uensix obecriedeHuss mpaB M cBo0oj paboTHMKa paboTojaTeNb U €ro
nmpejcTaBUTENd HpU 00paboTKe MEPCOHANBHBIX AaHHBIX pabOTHUKA COOMOIATH
cleayrole TpeOoBaHus:

5.3.1. OGpaboTka INEepCOHANBHBIX  JaHHBIX paboTHHKAa  OCYLIECTBISAETCA
HCKITFOUUTENbHO B LIETSIX oOecrieyeHus: cOOMOAeHUs 3aKOHOB MHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB, CONEHCTBMM pabOTHHKY B TpyHOYyCTpOiCcTBE, OOYYCHHUH U
MPOJBMKEHUM I10 CIyXx0e, obecrieyeHus JAUYHOW 6e30MacHOCTH PabOTHHKA,
KOHTpOJISL KONMYECTBA U KadecTBa  BBIIONHACMOH paboThl U oOecneyeHus
COXPaHHOCTH MMYILECTBa paboToaaTens, pabOTHHUKA U TPETHUX JIULL.

5.3.2. Ilpu ompeneneHur o0bEMa M COACPKAHMUS 00pabaThIBaeMbIX MEPCOHANBHBIX
JaHHbIX ~ paboTHMka ~ paborojaTesi, M €ro  NpPEACTaBUTENH  JIOJUKHEI
pykoBozcTBoBathes Konctutyuuedd PO, TpynosbiM KOJEKCOM P®, denepanbHbIM
3akoHOM «O TIEpCOHAIBHBIX JTaHHBIX» OT 27.07.2006 Ne 152 — ®3 u UHBIMHA
dbenepaibHbIMU 3aKOHAMH.

5.3.3. Bce mepcoHaibHble JjaHHble pabOTHHKA paboTosiaresib U €ro MpeacTaBUTen
00s13aHbl MONYYaTh TONBKO JIM4HO y paboTHMKA. Ecnu nepcoHalbHBIC JAHHBIC
paboTHHKA BO3MOXHO TOJIYYUTh TOIBKO Y TpeTbell CTOPOHBI, TO PabOTHUK JOIDKEH
OBITH yBEJIOMIIEH 00 3TOM 3apaHee U OT HEro JA0JKHO ObITh [1OJIy4€HO MUCbMEHHOE
cornacue. PaGoTonaTenb U €ro MpeicTaBUTENH JOMKHBI COOOLIMTH pabOTHHUKY O
[edx, TMPeroiaraéMblXx HCTOYHMKAX U criocofax TOMY4YeHHs] IEPCOHATBHBIX
JlaHHBIX (HarmpuMep, opopMIIEHHE 3aIpoca Ha MpEeKHee MECTO paboTbl pabOTHHUKA B
L1eJIX BbISICHEHHs €ero MpodecCHOHaIbHBIX Ka4eCTB, 3a1poca B y4ueOHOe 3aBeJ/IeHHe O
MOAMHHOCTH HOKyMEHTa 00 00pa3oBaHMM M T.IL) H TMOCIENCTBHAX OTKasa
paboTHHKA JaTh TUCBMEHHOE COTTIACHE Ha UX MOJTYUCHHUE. ;
534. PaboTojareis M €ro MpeJACTaBUTE]IM HE HWMEIOT I[paBa Mojydarh H
06pabaThiBaTh  MEPCOHANbHbIE JaHHBIC paboTHHKa O €ro TMOJUTHYECKHUX,
DETUTHO3HBIX ¥ HHBIX YOCHKICHUSX W YACTHOH XKH3HH. B cnydasix, HEMOCPeICTBEHHO
CBS3aHHBIX C 3alpOCaMd TPYAOBHIX OTHOLICHWH, B COOTBETCTBMHM CO cT.24
Koucrutyuun P® pyKoBOAMTENIb M €ro IPEACTaBUTENIM BIIpaBe nojgydarb H
06pabaThiBaTh JaHHBIE O YAaCTHOU JKH3HHU pabGOTHUKA TONBKO C €ro MUCbMEHHOrO
coriacus.

535 Paborogarenb W €ro MpeiCTaBUTEIM HE HMEIT TMpasa TIojlydars H
06pabaThiBaTh NepPCOHAIbHBIE IaHHbIE PAOOTHHKA O €r0 “ICHCTBE B 00111eCTBEHHBIX



0GBEeIHHEHHSX WIH ero MpoQCO3HOH AEATENBHOCTH, 34 UCKJIFOUEHHEM CITy4aeB.
[IpeycMOTPEHHBIX QeIepaIbHbIM 3aKOHOM.

5.4. JIuia, BAHOBHBIE B HApYLIEHUH HOPM, PerylTHpyOLinX noay4eHue, 00paboTKy
W 3alIUTy MEepCOHANBHBIX TaHHBIX paboTHHKA, PUBJIEKAIOTCS K JTUCLUTUTHHAPHOM U
MaTepuajibHOM OTBETCTBEHHOCTH B MOPA/KE, yCTaHOBJIEHHOM Tpy/l0BbIM KOJIGKCOM
P® u unbiMU (eaepaibHbIMA 3aKOHAMHU, a TAKKCE TIPUBJIEKAIOTCS U IPAKIAHCKO —
MPaBOBOH, ATMHUHHACTPATUBHOM | YTrOJIOBHOM ~ OTBETCTBEHHOCTH B MopsAKe,
YCTaHOBJICHHOM (e/iepanbHbIMH 3aKOHAMH.

5.5. HenpaBoMepHBI OTKa3 PYKOBOIMTE] MKJIOY HCKIIOUUTh WM HCTIPABMTDH
nepcoHaNbHbIE JIAHHbBIC paboTHMKa, a TaKKe qr000e WHOe HapylleHWe Mpas
pabOTHHMKA Ha 3aIIUTY NMEPCOHATBHbIX JTAaHHBIX BJICYET BOSHUKHOBEHUE Y paboTHHKA
rmpaBa TpeGOBaTh YCTPaHEHHMS HAapyIICHHUs E€ro npaB U KOMIIEHCALKH MPUUUHEHHOTO
TaKUM HapylIeHHEM MOPAJIbHOTO Bpe/a.

56. PabGoTHMK HECET OTBETCTBEHHOCTb 34 JIOCTOBEPHOCTb  JIOKyMEHTOB,
COCTABJSIONMX €ro TepcOHaNbHbIE —JaHHBIE, B MOPAIKC, yCTaHOBJICHHOM
3akoHozaTeNbCTBOM PO.

5.7. Jluua, BUHOBHbIE B HAPYIICHUH TpeGoBanuii @PenepanpbHOro 3aKoHa «O
MepCOHANBHBIX [TaHHBIX», HECYT rpaXIaHCKyl0, YroJIOBHYIO, aJMHHUACTPATUBHYIO,
JMCHMIUIMHAPHYIO M MHYI  TIPElyCMOTPEHHYIO 3akoHojarenscTBoM  PD
OTBETCTBEHHOCTb.

6. MIPABA PABOTHHUKA I10 SAHIUTE NEPCOHAJBHBIX TAHHBIX
6.1.PaboTHMK KMMEET I[paBO Ha IMOJIYy4CHHE CBEJIeHUH O CBOMX T[EPCOHAJbHBIX
JIaHHBIX, HAXOASLIMXCS HA XpPaHEHUH Y paborozaresis U €ro YIIOJTHOMOYEHHBIX JIULL,
TpeGOBaTh yTOYHEHHS CBOMX IepCOHATBHBIX JaHHBIX, WX OJIOKUPOBAHMS WIH
YHMYTOXKEHHS B Clydae, €ciii OHM SBISIOTCA HENOJHBIMH, YCTapeBLIMMM,
HeI0OCTOBEPHBIMH, HE3AKOHHO MOy eHHBIMH WIK He SBJISFOTCS HEOOXOJMMBIMH IS
BBITIOJTHEHNEM pAOOTHUKOM CBOUX TPYAOBBIX dyHKuMiA, a TaKke MNpUHUMATh
TpeayCMOTPEHHbIC 3aKOHOM MEpBI I10 3alMATE CBOUX TPaB.

6.2. CBejleH|s O HAJINYMU NEePCOHABHBIX JaHHBIX JIOJDKHBI ObITh ITPEOCTABIICHbI
pabOTHHUKY IO €ro 3ampocy B pocTynHoil Gopme, B HUX HE JOJDKHDI COJIEPIKATHCS
TepcoHaTbHbIC JaHHBIE APYTHX pabOTHHKOB.

6.3. JlocTyI K CBOUM MEePCOHAIbHBIM /IAHHBIM TPeI0CTaBJISeTCA pabOTHMKY WITH €ro
3aKOHHOMY IIPEJICTaBUTEIIIO paboToaTesieM MK €ro YIOJHOMOUYEHHBIMH JIMLIAMH
npu oOpalleHUH aubo npy TONIy4YeHHH 3ampoca pabOTHHMKA MIIM €ro 3aKOHHOIO
TpeICTaBUTEIIS. Bampoc IOIDKEH cofepxkarb HOMEP OCHOBHOTO JOKYMEHTa,
Y/I0CTOBEPSIOLIEro JIMYHOCTD paboTHHUKA MJIM ero 3aKOHHOTO TpeJICTaBUTENS,
cBeleHUsl O JaTe BbladM YKa3aHHOIO JOKYMEHTa M BbIIABIIEM €ro opraHe H
cOOCTBEHHOPYUHYIO TTOAIIHCH paGOTHYKA WK ero 3aKOHHOTO TIpe/ICTaBUTEA. 3anpoc
MOjKeT OBITH HaIllpaBJICH B 571eKTpOHHOH (opme 1 MOAMHCAH HIIEKTPOHHOM L PpOBOH
[1OITIMCHIO B COOTBETCTBUH C 3aKoHOIaTenbCcTBOM PD.

6.4. B mensax oOecrneyeHus 3allUTh [EepCOHAbHBIX JIaHHbIX, XpaHsAluXcs B
YupexaeHuH, pabOTHUK UMEET MPaBO Ha

6.4.1. TlonHyio WHGOpMALMIO O COCTOSHMH CBOUX MepCOHaIbHBIX JIAHHBIX M
00paboTKe STHX JAaHHBIX paboTofaTeseM 1 ero YI10JIHOMOUYEHHBIMH JTHIIAMH.




% BecriiaTHBIA J10CTYI K CBOMM TEPCOHAIbHBIM JaHHBIM, BKJIi0Yast
xornuii T000W 3alMcH, CoJepKallel rnepcoHallbHbIe JIaHHbIC
WCKTIOYEHHEM  CIydyaeB, [PEIyCMOTPEHHbIX  (elepanbHbIM

mpeaCTaBUTEIEH JIsi 3allUThl CBOMX MEPCOHANIbHBIX JIAHHbIX.
WCETHOYEHHE MM UCIPaBICHUE HEBEPHBIX WM HEMOJIHBIX
“ a Takke JaHHBIX, 00pa0OTaHHBIX C HapyIIeHHEM
J55H0TO 3aKoHOAaTeNnbeTBa. [Ipy OoTKasze pyKOBOOUTENS WM €T
mO‘IHTb WIH WCIIPaBUTh TEPCOHANbHbIE JaHHble PabOTHHK
T= 3 NHCbMEHHOM (opMe PYKOBOAMTEIKD O CBOEM HECOIrNIACHH C
ofocHOBaHMEM Takoro Hecoriacus. IlepcoHanbHble aHHBIC
vepa pabOTHMK WMeeT T[paBoO  JIOTOJHUTh  3asBIICHHUCM,
» COGCTBEHHYIO TOUKY 3PEHHUS.

. ©F wW3BElIeHMU PYKOBOAUTEIEM WM €ro YyNnoJHOMOYEHHBIMH
®0TOpLIM paHee OBUTM COOOLIEHBI HEBCPHBIC MIIM HETIOJTHBIC
: paboTrHuKa, 060 BceX NMPOM3BEIEHHBIX B HUX HUCKITIOYCHUSX,
' mmmeunax

: %% = cya1 ro0ble HEMpaBOMEPHBIC NCHCTBUS WM OesnercTBUs
pYK ’ &0 YIIOJHOMOYEHHBIX JIML[ [IPU XpaHEeHWH, 00padoTKe U 3alluTe
€ro 1 : HHBIX.

[Toce - smoro Tlonoxenus u Ilpukasa TaKoke HEeoOXOAMMO BKIIOYATh B
TEKCT Jr0s0poB ¢ pabOTHUKAMH, MMEIOLMMH JIOCTYM K NEpCOHATBHBIM
JIaHHE . p20OTHMKOB B CWIy BBINOJHAEMbIX HMH JIOJDKHOCTHBIX
00513aHHOC wosme 00 MX HepasIiallleHuH U OTBETCTBEHHOCTH NPH HapyIICHUH

JTAaHHOTO 00 scvsa. B coorserctBun co cr.90 Tpynosoro konekca PO 3a
HapylleHHE peryaupyolmx o06paboTKy M 3alUTy NEepPCOHABHBIX JaHHBIX,
pe;IyCMO WCUMILTHHADHAS, MaTepHualibHas, TpaxJaHCKo —— [paBoBad,

aJIMHAHUCTPaTHEESS # VT010BHas OTBETCTBEHHOCTD.
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