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[TPUHSATO:
Ha I1eIarOTHYECKOM COBETE IIKOJIBI
ITpotokoi Ne 3 ot «23» ssaBaps 2023 r.

("ﬂ‘/ M. M. IakoB

Tlosoxxenue

0 3aIIHTE NePCOHAIBHBIX TAHHBIX PA0OTHHKOB MyHHIUNAIBLHOI0 010/ KETHOTO
001e06pa30BATENLHOr0 YUPEXKIeHHs — cpeHeii 00meo0pa3oBaTeIbHOMH MKOJIbI
Ne3 a. [xxepokait

[. O61He TIOTOKEHUST

1.1. Hacrosimee ITonosxeHue o 3aIuTe MEPCOHANBHBIX TAHHBIX PAOOTHUKOB
MYHHULHUIIAIEHOT00F0PKETHOT0 00111e00pa30BaTebHOTO YIPEeKACHHS — CpEIHEeH
obureobpazosarensaoil  mkonsl Ne3 a. Jhxepoxai(JJAJIEE OPT AHU3ALIVS)
paspaborano Ha ocHoBaHuH cTaTh 24 Koncturyuu Poccuiickoi Oenepanuy,
depepansHoro 3akona ot 27.07.2006 r. Ne 149-®3 «O6uHpopMmaLyu,
nH(bdpmauHOHme TEXHOJIOrUSIX ¥ O 3aIuTe HHPOPMAIUK» C U3MEHEHUSIMHU Ha 29
nexabps 2022 roxa u @enepanbHOro 3aKkona PO «0 IIEPCOHANIBHBIX JaHHBIX» No
152-®3 ot 27.07.2006 . (c u3smenenusiMu Ha 14 wromst 2022 ropna), [Tpuxazom
MuHHCTEpCTBA U(POBOrO Pa3BUTHSI, CBA3M K MACCOBBIX KOMMYHHUKalui P®
®enepansHOM CityKOBI 10 HAI30py B cdhepe CBSI3H, HHQOPMAIIMOHHBIX TEXHOJIOTHH
¥ MacCOBBIX KOMMYHHKaIui ot 28 okTs6ps 2022 roga Nel179 «O6 yTBepKAeHUH
TpeGoBaHui K HOATBEPKICHUIO YHHITOKEHUS IIEPCOHANBHBIX NaHHBIX»,a TAKKe
VcTaBOM MyHMIMIAIBHOTO OI0/DKETHOrO 001e00pa3oBaTesibHOrO YIpeXK ACHUS —
cpenHeil 061eobpazoBatensHOR mKoabl Ne 3 a. Jhkepokaid U APYTrHUMH
HopMaTI/IBHLIIV‘iI/I npaBoBbIMHU akTaMu Poccuiickoii ®enepanny,
periaMeHTHPYIOUUMH JeSTeIbHOCTh OPTraHU3allkil, OCYIIEeCTBILIOMMX
06pa30BaTENBHYIO NEATENBHOCTb.

1.2. Llens pazpa6orku [TosoxeHus - onpeseneHne nopsiaka 00padoTku
TIepCOHATBHBIX JAHHBIX paboTHHKOB OpraHu3allii U HHBIX CyObEKTOB
epCOHATBHBIX JAHHBIX, [IEPCOHAIbHBIE TAHHBIE KOTOPBIX MOUIEKAT 00padoTKe;
obecrieueHre 3aluThI IpaB ¥ CBOOOJ YeioBeKa U IpaXkJaHWHa, B T.4. pabOTHHKA
OpraHu3aIyy, Tpu 06paboTKe ero NepCOHATbHBIX AaHHBIX, B TOM YHCIIC 3aIAThI
IIpaB Ha HEMPUKOCHOBEHHOCTH YaCTHOH KU3HMU, JIMYHYIO U CEMEHHYIO TaliHy, a
TaK)Ke YCTAHOBJIEHHUE OTBETCTBEHHOCTH JO/DKHOCTHBIX JIML], MIMEIOIIHX JIOCTYTI K
TIepCOHANBHBIM JAHHbIM, 38 HEBBINOTHEHHE TPeOOBaHNH HOPM, PEryIUPYyOMHUX
00pabOTKy ¥ 3alUTy IEPCOHATBHBIX NaHHbIX. '



1.3. TTopsimokx BBO/Ia B ACHCTBUE U usmenenus [lonoxenus.

1.3.1. Hacrosuiee ITosoxxeHue BCTynaeT B CUIIy C MOMEHTA €ro YTBEPIKIECHUS
nupexTopoM OpraHu3aiiy U IeMcTByeT 6€CCPOYHO, 10 3aMEHBI €M0 HOBBIM
[TonoxeHnuem.

1.3.2. Bce uzmenenus B ITonosxeHre BHOCATCS IPHUKA30M.

1.4. Bee pabotarku OpraHu3aliuy A0/KHBI OBITh 03HAKOMJIEHBI C HACTOSIIKUM
[TonoxxeHueM 1oz poCIMCE.

1.5. Pexum KOH(bI’I)IeHHI/Ia.HBHOCTI/I NMEPCOHAJIBHBIX JaHHBIX CHUMAECTCA B ClIydasax
¥X 00e3IMYMBaHUS U 110 UCTEYEHUM 75 JeT CpOKa UX XpaHCHUs, UK IIPOAJIEBACTCA
Ha OCHOBAHHH 3aKJIIOYCHUS BKCHepTHOﬁ KOMHUCCHHA OpI"aHI/I3aI_II/II/I, €CJIM UTHOC HE
OIIpEACICHO 3aKOHOM.

[1. OcHOBHBIE MOHSATHS U COCTAB NEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB

2.1. JIna ueneit Hacrosimero [lonoxeHus UCIIONB3YIOTCS CIEIYIOIIMEe OCHOBHBIE
TTOHSTHS:

- IepCOHaIbHbIE JaHHBIE Pa0OTHHKA - TF00as HHOPMAIIKS, OTHOCAIIANCS K
OIIpe/IeIeHHOMY HITH OTIpe/ieIieMOMY Ha OCHOBAHHH TaKoil HHpOpMaruu
paGOTHHKY, B TOM YKCIIe ero GaMuIns, UMs, OTIECTBO, 'OJI, MECAII, IaTa U MECTO
POXKIIEHHUS, afipec, CeMeHOe, COLMANbHOE, MMYyIIECTBEHHOE MIOJIOXKEHHE,
o6paszoBanue, Mpodeccs, J0X0bl, Apyras uH(OpMaIKs, HeoOXoauMast
paboTONATEIIO B CBSA3Y C TPYAOBBIMH OTHOIIEHUSIMH;

- 06paboTKa NepCOHANBHBIX NaHHBIX - COOp, CHCTEMAaTH3alMsl, HAaKOILIEHHE,
XpaHEeHue, yTouHeHue (0OHOBIIEHKE, H3MEHEHHUE), HCIIOJIb30BaHME,
pacrpocTpaHenye (B TOM 4HcIe Tlepefiada), obesnnauBanye, OJI0KupoBaHue,
YHUYTOXKEHKE [IEPCOHANIBHBIX aHHBIX PabOTHUKOB OpraHu3aluu;

- KOH(UIEHIIMATBHOCTH IEPCOHANBHBIX JAaHHBIX - 0043aTeIbHOE 1JIsl COOII0 JeHHs
HA3HAUYEHHOT'0 OTBETCTBEHHOI'O JIKIA, OMYYHUBIIEr0 OCTYI K IIEPCOHAILHBIM
JaHHBIM PaGOTHUKOB, TpeOOBaHKE He NOIMYCKaTh UX PacIpOCTpaHeHus 6e3
coryacusi pabOTHUKA WA MHOTO 3aKOHHOTO OCHOBAHMS,

- pacIpoCTpaHeH:e NePCOHATBHBIX JaHHBIX - JIEWCTBUS, HAIPaBICHHbIE HA
nepe/iady IepCOHATBHBIX IAHHBIX PAGOTHUKOB ONPEeeHHOMY KpYTy JIHIL
(mepenaya repcoHaIbHBIX JAHHBIX) MIIM Ha O3HAKOMJICHHE C IIEPCOHAIbHBIMH
JIaHHBIMH HEOTPaHUYEHHOTO KpyTra JIHII, B TOM YKcie 00HapoJoBaHKe
TIepPCOHANBHBIX JaHHBIX PAOOTHHUKOB B CPECTBAX MaccOBOU HH(pOpManuy,
pasMenienre B ’HHOPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSX U



IPeloCTaBlIeHUe TOCTyIIa K IEPCOHAIBHBIM JaHHBIM paOOTHHUKOB KaKMM-THOO0
HWHBIM CIIOCOOO0M;

- HCIIOJIb30BAHME NIEPCOHANBHBIX JAHHBIX - A€UCTBUA (ONEpalLFin) C
IIEPCOHATBHBIMY JJAHHBIMH, COBEpILIaeMbI€ JOJDKHOCTHBIM JIUIoM Oprasusaiuy B
LEJISIX IPUHATHUS PELICHUH WM COBEPLICHHSI MHBIX IeHCTBHMA, MOPOXKJAIOLIMX
IOpUIMYECKHE TIOCTIEeICTBUS B OTHOIIEHUH paOOTHUKOB MO0 HHEIM 06pa3oM
3aTparuBaloNIMX UX IpaBa ¥ CBOOO/BI MU [IpaBa M CBOOO/B! APYTHUX JIHIL,

- 6II0KMpOBaHUE NIEPCOHANBHBIX JAHHBIX - BpEMEHHOE TpeKpalieHne coopa,
CHCTEMaTH3aIM1, HAaKOIUIEHUS, UCIIOJIb30BAHUS, PACTIPOCTPAHEHHMS ITEPCOHATBHBIX
IOAaHHBIX PaOOTHHKOB, B TOM YHCIIE MX IE€PeIady;

- YHUUTOXEHHUE TIePCOHAIIbHBIX JAHHBIX - IEUCTBHS, B PE3YJIbTaTe KOTOPHIX
HEBO3MOXXHO BOCCTAHOBHUTH COJEP)KaHHUE ITIePCOHANBHBIX JaHHBIX B
MH(MOPMAIIMIOHHON CHCTEME NIEPCOHATBHBIX TaHHBIX PAOOTHHKOB MJIM B PE3YJIHTATE
KOTOPBIX YHUYTOXAIOTCSI MaTepUATIbHbIE HOCUTENH MEPCOHAIBHBIX JaHHBIX
pabOTHHKOB;

- 00€3IMYMBaHUE IEPCOHAIBHBIX TaHHBIX - AEHCTBUS, B pe3yJibTaTe KOTOPBIX
HEBO3MOXXHO ONPEIEITUTE HpHHaI[JIe)KHOCTB IEPCOHANBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

- 001eTOCTyTHBIE IEPCOHANIbHBIE IaHHBIE - IEPCOHANBHBIE JaHHBIE, JOCTYII
HEOTPaHHUEHHOTO KPyTa JIMI] K KOTOPHIM TIPEIOCTABIEH C COTTIAcHs paGOTHHKA
WM Ha KOTOpBIE B COOTBETCTBHH C (pefiepalbHBIMU 3aKOHAMH He
pacIpocTpaHseTcs Tpe6OBaHHe cobmoieHus] KOHDUIEHIIHATBHOCTH.

- nH(opmanus - CBeneHmI (cooneHm JJaHHBIE) HE3aBUCUMO OT (DOPMBI HX
IpeJCTaBICHHUS.

- ,I[OKyMeHTI/IpOBaHHa}I nHpopMaIus - 3aQUKCUPOBAHHAS Ha MaTEPUATEHOM
HOCHTEJIE ITyTeM JOKYMEHTHPOBAaHHA HHPOPMALHS C PEKBU3HTAMH,
TI03BOJISAIOIMH OMpEAENHUTE TaKYIO ‘MHGOPMAIHIO UK €€ MaTepHalbHBIH
HOCHUTEIIb.

2.2. B cocTaB nepcoHaNbHBIX AaHHBIX pab0THUKOB OpraHu3alyy BXOIST
IOKYMEHTBI, coJlepiKallire HHPOPMALIUIO O MACIIOPTHAIX AaHHBIX, 00pa30BaHUH,
OTHOILIEHUH K BOMHCKON 00513aHHOCTH, CEMEHHOM IOJIOKEHUH, MECTE KHUTEIhCTBA,
COCTOSTHUH 310POBbSI, & TAKXKe O MPEIbIAYIIHX MECTaX X PaboTEHI.

2.3. KoMrieke JOKyMEHTOB, COMPOBOXKIAIONIHHA TTponecc opOpMIEHHS TPYIOBBIX
oTHOLIeHUH paboTHHKa B OpraHu3aiiy Ipy ero npueme, epeBojie U YBOJIbHEHHUH.

2.3.1. Mudopmanus, npencrapiseMas pabOTHUKOM IIPH NOCTYIUIEHUU Ha paboTy B
Opranuzanuio, oJDKHA UIMETh JOKyMEHTaNIbHYIO Gopmy. [Ipu 3axmouenn

.~



TPYZIOBOT'O JOIOBOPa B COOTBETCTBUH CO CT. 65 TpymoBoro koaekca Poccuiickoit
Denepanyuu IO, IOCTyIAIOIIEe Ha paboTy, IpeabsBISET paboTONaTENIO:

- N1aCIIOPT WJIM UHOU NOKYMEHT, YIOCTOBEPSIOIIMIA THIHOCTD;

- TPYIOBYIO KHIXKKY, 33 HCKIIIOUEHHUEM CIIy4aeB, KOTia TPYAOBOM JOrOBOP
3QKJIFOYAETCs BIIEPBhIE MM paOOTHUK MOCTYNAeT Ha paboTy Ha yCIOBHSIX
COBMECTHTEIIBCTBA, JIMOO TPy IOBask KHUXKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C ee
yTpaTOi WA IO JPYTHM MPUIHHAM;

- CTPaxoBOC CBUACTEIILCTBO roCyJapCTBEHHOI'O IIEHCHOHHOI'O CTPaXOBaHUs,

- TOKYMEHTBI BOMHCKOT'O y4YeTa - A1 BOEHHOOOS3aHHBIX H JIMII, ITOIJIEMKAIIMX
BOMHCKOMY Y4eTy;

- TOKyMeHT 00 00pa3oBaHKy, O KBATH(YHUKAIIMH WK HAIMYUH CIISIUATBHBIX
3HaHUY - [IPU [IOCTYIUICHUH Ha paboTy, TPeOYIOIIYIO CIIelMaIbHbIX 3HAHWHN WITN
CIIELIHATILHOM MOATOTOBKH;

- cBHIeTeNBCTBO 0 TiprcBoeHnu IHH (nipu ero Haimm4uu y paGoTHHKA).

2.3.2. Ilpn o@fopMneHHH paborHuka B Opranusanuro paboTHUKOM OT/eNa KaipoB
3anoNHseTcs yHupHUIupoBanHas gpopma T-2 «JIuynas KapTouka pabOTHHKAY, B
KOTOpOH OTpaXkaloTcs CIEAYIOLINEe aHKETHBIE U 6uorpa¢nqecme IaHHbIE
paboTHuUKa: 3

- 0bmiue cenenus (®.1.0. paboTHMKa, NaTa POXKIEHHS, MECTO POXKIEHHUSI,
IPaXKI1aHCTBO, 0OpazoBaHue, NpodeccHs, CTax paboThl, COCTOSHKE B Opaxe,
NacHOPTHEIE IaHHEIE);

- CBEJIEHHS O BOMHCKOM y4YeTe;
- 1aHHEIE O npneme Ha pabory;

B ,ua.nLHenmeM B III/I‘-IHyIO KapTO4YKy BHOCSTCS

- CBEJIEHHs O TIEPeBOJIAX Ha APYTyIo PaboTy;

- cBeJleHus 00 aTTecTaluy;

- CBeJIeHHs O TIOBBIIIEHNH KBATH(DHUKAIIUN;

= CBEJICHHMS O PO ECCHOHANBHOM [ePEIIO/IrOTOBKE;

- CBeJleHHUs -0 Harpagax (IOOIIPeHHUsX ), noquHBIxéBaHme;
- cBezieHus 00 OTIyCKaX;:

- CBEEHHSI O COLMATBHBIX rapaHTHsIX;

- CBEJIEHMs O MECTE XKUTEIHCTBA U KOHTAKTHBIX TeJIe(bOHaX.



2.3.3. B otene xangpoB Opranuzanuy CO3JaI0TCs U XPaHATCs ClIEAYIOIIMe IPYTIIIbI
JIOKYMEHTOB, COJIEP)KAIINe JaHHBIE O pAOOTHHKAX B €IHHAYHOM UII CBOJHOM
BUJIE:

2.3.3.1. JloKyMeHTEI, CofiepXKallie epcoHabHEIE TaHHbIE PaOOTHUKOB
(KOMILIEKCHI JJOKYMEHTOB, CONIPOBOXIAIOIIKE IIPOLIECC OPOPMIIEHHS TPYJOBBIX
OTHOILIEHHMH IIPHU TpreMe Ha paboTy, IepeBOJIe, YBOIbHEHUH; KOMILIEKC
MaTepUasoB [0 aHKETMPOBAHHIO, TECTUPOBAHHUIO; IPOBEICHHIO COOECEeN0BaHM C
KaHIUAATOM Ha JOJKHOCTB; IIOJIAHHUKY U KOIIMY IIPUKA30B 110 JTHYHOMY
COCTaBy; JTMYHBIE JieJia U TPYJOBble KHWKKH PabOTHHMKOB; JEfia, COAepKallye
OCHOBaHUsl K [IPHKa3y 10 JTMYHOMY COCTaBY; JIENla, COepKallie MaTepHualbl
aTTecTalyy pabOTHHUKOB; CIIyXEeOHBIX paccieoBaHUH; CIIpaBOYHO-
MHGbOPMAIMOHHBIH 6aHK JaHHBIX 110 ePCOHANY (KapTOTEKH, JKypHAIbI);
NOTAHHUAKY ¥ KOITMH OTYETHBIX, AaHATUTHYECKHX M CIIPABOYHBIX MaTePHAJIOB,
nepeaBaeMbIX pykoBoAcTBy OpraHnusaniu, pyKOBOIUTEISIM CTPYKTYPHBIX
nojpaseleHnii; KOITMY OTYETOB, HAIPABIIIEMbBIX B TOCYAapCTBEHHbIE OPTaHbl
CTATHCTHUKH, HAJOrOBbIE HHCIIEKITUY, BBIIECTOSIINE OpraHbl yIIPaBIeHH U Ipyrue
YUPEKIACHUS).

2.3.3.2. JlokyMeHTaI|s [0 OpraHu3aliy paboThl CTPYKTYPHBIX I10Jpa3/ieeHuH
(II0JT0KEHNST O CTPYKTYPHBIX TIOAPa3/eieH X, JODKHOCTHBIE HHCTPYKIMK
paGOTHHKOB, IPUKA3bl, PACTIOPSDKEHHS, yKa3aHHs PyKoBOAcTBa OpraHusaiiun);
JIOKYMEHTHI 110 TUIAHAPOBAHMIO, YUeTy, AHATHM3Y ¥ OTIETHOCTH B YaCTU PaboTHI C
nepconanioM Opranusanum. ;

LY

1. C6op, 06paboTka U 3aIuTa MEPCOHATBHBIX TaHHBIX
3.1. TTopsaok moTydeHus NepCOHANbHbIX TaHHbIX.

3.1.1. Bce mepcoHanbHble JaHHbIe paboTHHKa OpraHusauyy ciefyeT Hoay4arb y
Hero camoro. Eciu nepcoHajibHble JaHHbIE pAOOTHHUKA BO3MOXKHO IOy IHTh
TOJIBKO Y TPETheil CTOPOHBI, TO PAGOTHHK JIOIDKEH OBITh yBEIOMIIEH 00 3TOM
3apaHee U OT HEero JOJDKHO OBITh MOTy4eHO MMChbMEHHOE cornacue. JIoKHOCTHOe
JIUIO paboTonaTeNs JOIDKHO COOOMHTE paboTHUKY OpraHu3aliy o LelsiX,
TpeoNaraeMbIX HCTOUHHKAX ¥ CII0co0ax IOy4eH s IePCOHANBHBIX JAHHBIX, &
TAKKe O XapaKTepe MOJIeKAIUX IOy IEHHIO EPCOHATBHBIX JaHHBIX U
[OCJIEICTBUAX OTKa3a pa0OTHHKA AaTh MMCBMEHHOE COIVIACHE Ha UX IOTy4YECHHE.

3.1.2. PaGoTomaresns He MMeeT IpaBa TOy4aTh M 00pabaTbBaTh EPCOHATBHbIC
nansble paboTHuKa OpraHU3alliy O €ro PacoBOM, HAMOHAIBHOU
TIPMHA/IEXHOCTH, OJUTHYECKHX B3IIIAIaX, PETUTHOZHBIX WK QHIOCOPCKHIX
Y6 IEHUSX, COCTOSIHIY 310POBbsl, HHTAMHOM XU3HH. B ciydasx,
HETIOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYHOBBIX OTHOIICHHUH, B



COOTBETCTBHH CO CT. 24 Koncrutynuu Poccuiickoit ®enepaimu paboronaren
BIPaBe I0Jly4aTh H 06pabaThiBaTh TaHHbBIE O YACTHOM KHU3HH PaGOTHHKA TOIBKO C
€ro IMMCbMEHHOTO COTJIaCHs.

O6palboTKa yka3aHHBIX EPCOHATBHEIX JAHHEIX PaGOTHHKOB paboronarenem
BO3MOXH2 TOJIBKO € MX COTJIACHS JTHOO 6e3 MX COIMacHs B CIELYIOIHMX CIyasix:

- IIEPCOHAJIPHBIC TAHHBIC SABJIAIOTCS O6I.IICI[OCT}’HHI>IMI/I;

- ICPCOHAJILHBIE JAHHBIE OTHOCATCS K COCTOSHUIO 3[I0POBbs pabOTHUKA U UX
06paboTka HeobxomuMa IS 3AIMUTEl €ro YKU3HH, 3JOPOBbS HJIH HHBIX KU3HEHHO
BaXXHBIX HHTEPECOB JIMOO0 JKU3HHU, 3[0POBbS UIH MHBIX KHU3HEHHO BAKHEIX
MHTEPECOB NPYTHX JIML U NONYYEHUE COTTIACHS PAGOTHHUKA HEBO3MOXKHO,

- 110 TPeOOBaHMIO MOJTHOMOYHBIX [OCY JAPCTBEHHBIX OPTraHOB B clIy4qasx,
IIPeyCMOTPEHHBIX (eiepaIbHBIM 3aKOHOM.

3.1.3. PaGoroznarens BIIpaBe o06pabaTeiBaTh HepCOHaJIBHBIe JlaHHbIE paOOTHHUKOB
TOJIBKO C KX MMACHMEHHOTO COTTIacHsl.

3.1.4. TlucemeHHoe corinacue pabOTHHKA Ha 00paboTKy CBOMX MEPCOHATBHBIX
JaHHBIX JOJKHO BKJIFOUATh B CeOS:

= d)aMI/IJII/IIO,'PIM}I, OT4YE€CTBO, agpecC CyG’BeKTa HepCOHaJIBHBIX HAaHHBIX, HOMEP
OCHOBHOI'O TOKYMEHTA, YJIOCTOBepHIOIHEI“O €ro JUYHOCTh, CBEIEHHUS O J1aTe
BbIIa4¥ YKa3aHHOT'O JOKYMEHTa U BhIJIAaBIIIEM €TI0 opras=e,

~ HauMeHOBaHue (haMUIUIO, UMs, orqec'rBo) U azipec onepaTopa TIOJIyYarOIIEro
coriacue cyobekTa MEPCOHANBHEIX IAHHELX;

- eJTb 06pa60TKH HepCOHaJIBHBIX NAHHBIX;

= I'IepetleHB HepCOHaJIBHBIX AaHHBIX, HA o6pa60T1<y KO'IOpBIX Ha€TCs corjiacue
C}’6’BeKTa l'IepCOHaJIBHI)IX I[aHHBIX

- nepequL JICUCTBHI C IEPCOHAILHBIMY TaHHBIMHE, Ha COBEpILEHHE KOTOPHIX
JaeTcs coracue, obliee ONUCaHUe HCIIOIIb3YEMBIX OIEPaTOPOM CIIOCO6OB
06pa60TKI/I NIEPCOHAIBHBIX JAaHHBIX;

= CpOK B T€UCHHUE KOTOpOI"O I[GI/ICTByeT cornacme a TaK)Ke IMOpAAOK €0 OT3hIBA.

(DopMa 3asBJICHUS O COTJIACHH pa6OTHHKa Ha 06pabOTKy MepCOHANBHBIX JaHHBIX
cM. B IpuitoxkeHnd 1 k HactosmeMmy [lonoxeHuro.

3.1.5. Cornacue paboTHHKa He TPEOYETCS B CIIEAYIOIHX ClyJasx:

1) 06paboTKa NepcOHANBHEIX JAHHAIX OCYINECTBISETCS HA OCHOBAHUH Tpynosoro
Koziexca PO mim uHOTO (enepanbHOro 3aKoHa, yCTAHABIMBAIOIIETO e L[Eelb,
YCJIOBHS [I0JTyY€HHS TIEPCOHATBHBIX JAHHBIX U KPYT' CyOBEKTOB, IIEPCOHANTBHEIE



JaHHbIEe KOTOPBIX MOIEXaT 00paboTKe, a TaKXKe OIPE/ENISIONIEro MOTHOMOYHS
paboronarens; ‘

2) 06paboTKa NEPCOHATBHBIX JAHHBIX OCYIIECTBIISAETCSA B LIEJIAX UCTIONHEHHS
TPYAOBOI'O OTOBOPA;

3) 06paboTKa NEPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS JUIS CTATHCTHYECKHX WU
MHBIX HAy4YHBIX LieJIel IPU YCIOBHH 005A3aTeIbHOTO 06€3IMIUBaHUSI
NEPCOHAJIBHBIX JaHHBIX;

4) 06paboTKa IEPCOHANBHBIX JaHHBIX HEOOXOMMMA ISl 3AIUTHI KU3HH, 30POBbS
WJIM MHBIX XXM3HEHHO BAXXHBIX HHTEPECOB PaOOTHHKA, E€CIIH MOTyYEHHE €0
COIJIacHsl HEBO3MOXXHO.

3.2. Ilopsnok 06paboTKy, epeayy U XpaHEHHUs [IEPCOHATIBHBIX JaHHbIX.

3.2.1. Pabotnuk Opranusaiyy IpeoCcTaBIseT pabOTHUKY OTIENa KaJpoB
Opranu3anyy 10CTOBEPHBIE CBeIeHUs O cebe. PaGoTHHK OT/ieNna Kaapos
Opranuszanuy nIpoBepsieT JOCTOBEPHOCTE CBEAEHHH, CBEPSis JAaHHBIE,
NPEeNOCTaBlIeHHBIE PA0OTHUKOM, C IMEIOLIMMHKCS Y PaOOTHHKA JOKYMEHTaMHU.

3.2.2. B coorBetcTBUH cO cT. 86, r11. 14 TK P® B niensax obecrieyenus npas u
cB00O/ YeI0BeKa M IpakIaHNHA reHepalbHbIi qupexTop Opranusanum
(Paboronarens) 1 ero npeacTaBUTENH MPpU 06paOOTKE MEPCOHATBHBIX JAHHBIX
paboTHMKA NOYKHEI COGJIIONATh Cleqyrompe oblpe TpeGOBaHus:

3.2.2.1. O6paboTKa NepcoHaIbHBIX JAaHHBIX MOXET OCYIIECTBIISATECS
MCKIIIOUMTEINILHO B LIEJISIX obecrieueHust COOI0OIEHHsT 3aKOHOB M HHBIX
HOPMAaTHUBHBIX IIPABOBBIX aKTOB, COJEHCTBUA pabOTHUKAM B TPYAOYCTPOMCTBE,
00y4eHUH U NPOJBIKEHUH TI0 CITykOe, o0ecreueH s JUIHOM 6e30MacHOCTH
paGOTHHKOB, KOHTPOJISE KOJHYECTBA M KA4eCTBA BBIIOIHIEMOM paboTsl U
obecriedueHns COXpaHHOCTH UMYIIIECTBA. '

3.2.2.2. I1pu onpexesnenun o0beMa U coepkKaHus, 00pabaTEIBAEMBIX
IIEpCOHANBHBIX AaHHBIX PaboTonarens JOmkeH pPyKOBOACTBOBATECS
Konctutynueit Poccuiickoit ®enepanun, TpynoBeiM KogekcoM Poccuiickoii
Denepanyy ¥ UHBIMU (eiepaTbHBIMUA 3aKOHAMH.

3.2.2.3. Ilpu NpvHATHHN pELICHUH, 3aTparuBalOInX HHTEPECH PA0OTHHKA,
PaboTonarens He UMeeT paBa OCHOBHIBATHCS HA TIEPCOHANBHBIX JAHHBIX
paboTHMKA, TOTyIeHHBIX HCKIIOUUTENIBHO B Pe3y/IbTaTe UX aBTOMATH3MPOBAHHOM
00pabOTKH UITH HJIEKTPOHHOTO TOTyYEHHS.

3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PaOOTHUKA OT HEMIPABOMEPHOIO MX
HCIIOJIb30BaHMs MJIH YyTpaThl obecnieurnBaeTcs PaboTomaresneM 3a c4eT ero cpencrs
B ITOpPSIZIKE, YCTAHOBIEHHOM (heZiepalbHBIM 3aKOHOM.



3.2.2.5. PaGOTHHUKY U MX TPEACTABUTENH JODKHBI OBITh O3HAKOMJIEHBI 10/
pacnucky ¢ qokyMeHTaMu OpraHu3anuy, yCTaHaBIMBAIOIIMMH [OPS/IOK
06pabOTKY TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB, a TAKXKE 00 UX NpaBax H
00SI3aHHOCTAX B 3TOM 00JIACTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 pabOTHMKA OT CBOMX IIpaB Ha COXPaHEHHE U
3aI[UTY TAHBI HEJIEUCTBUTENICH.

IV. Ilepenava u XpaHeHHE NIEPCOHATBHBIX JaHHBIX

.

4.1. TIpu mepe/ade epCOHATBHBIX JAHHBIX Pa0OTHHKA PaGoTonmarens nOIDKEH
COOIIONATh CliexyIoNe TPeOOBaHMS:

4.1.1. He cooBIaTh IlepcoHANbHEIE JaHHEIE PAOOTHHKA TPEThEH CTOPOHE Oe3
MMCHMEHHOTO COIIacHsi pabOTHHKA, 33 MCKIIIOUYEHUEM ClTyJaeB, KOra 3To
HEOGXOMUMO B LIETISX MPeLYPEKIEHHS YTPO3BI )KM3HU U 3[J0POBBIO pabOTHHKA, 8
TalOKe B CIIy4Yasx, yCTaHOBIECHHBIX (e/iepabHbIM 3aKOHOM.

4.1.2. He coo6LiaTh MepCOHANbHBIE JaHHBIE paGOTHHKa B KoMMepqecxnx HeJsIX
6e3 ero MMCbMEHHOT'O COTTIACHs. O6paboTKa [ePCOHATBHBIX JaHHBIX PAOOTHUKOB
B L[€JISIX TIPOJIBIIKEHHS TOBApOB, PaboT, yCIIyT Ha PhIHKE ITyTeM OCYIIECTBICHHUS]
[IPSIMBIX KOHTAKTOB € TIOTEHIMATBHBIM NOTPEOHUTEIEM C TIOMOMIBIO CPEJICTB CBA3U
JOIMYCKAETCs TOJBKO C €r0 MPeBAPUTENILHOTO COrIacHs.

4.1.3. IlpeynpeauTh JHLL, HOTYyIHBIINX I€PCOHATBHBIC NaHHbIC paboTHHKA, O
TOM, YTO 3TH J@HHbIE MOTYT OBITH HCTOJIB30BAHbI JIUIIb B LEISX, /IS KOTOPBIX OHU
COOGIIEHbI, ¥ Tpeb0oBaTh OT STHX JIUI| IOATBEPXK/ICHHS TOT'0, YTO 3TO IPABUIIO
cobmroneno. Jluia, noryduBIIye IepCOHANBHbIE TaHHbIE PabOTHUKA, 00s3aHbI
COBITIO/IATh PEXKUM CEKPETHOCTH (KoHbuAeHmManbHoCcTH). JlanHoe 1lonoxenue He
pacmpocTpaHsAeTcs Ha 0GMeH [epCOHATBHBIMY JaHHBIMU PAOOTHHKOB B IIOPS/IKE,
YCTAaHOBJIEHHOM (pefiepallbHBIMU 3aKOHAMH.

4.1.4. OCyIeCTBIATH epeady IepCOHANbHEIX JaHHBIX PAOOTHUKOB B MPE/ENax
OpraHM3anud B COOTBETCTBHH ¢ HACTOSIUM IlonoxeHreM.

4.1.5. Pa3pemars JOCTYI K IEPCOHAIBHBIM JaHHBIM PabOTHHUKOB TOJBKO.
CrienuaIbHO YIOJTHOMOYESHHBIM JIMIAM, TIPH 9TOM YKa3aHHBIC JIALA JOJDKHBI HMETh
MPaBo MOJIydYaTh TONBKO Te IEPCOHATBHbIE TaHHbIE paboTHHKA, KOTOPEIE
HeOOXOIUMBI IUTS BBITIOJTHEHHST KOHKPETHOH QyHKIUH.

4.1.6. He 3anpammuBars UHQOPMAIIKIO O COCTOSTHUH 3/10POBbs paboTHHKA, 32
ACKITIOYeHMeM TeX CBEJICHHUM, KOTOPBIE OTHOCSATCS K BOIIPOCY O BO3MOXHOCTH
BBINOTHEHNS PAGOTHUKOM TPYIOBOH (YHKIIHA.

~



4.1.7. TlepenaBaTh nepcoOHAJIbHBIE JaHHBIE PAOOTHHUKA TIPEACTABUTEISIM
pabOTHUKOB B IOpsiIKE, yCTaHOBIEHHOM TpynoBeiM kogekcoMm Poccutickoit
denepanyu, ¥ OTPaHUIUBATE 3Ty HHPOPMAIUIO TOJIBKO TEMH MEPCOHATBHBIMHU
JTaHHBIMH PabOTHUKA, KOTOpble HEOOXOAUMBI JUIsl BHITIOIHEHUS YKa3aHHBIMU
IPEJICTABUTENSIMUA UX (PYHKIIHMH.

4.2. XpaHeHHe U UCITIOJIb30BaHUE NIEPCOHANBHBIX TaHHBIX PAOOTHUKOB:

4.2.1. IlepconanbHble JaHHBIE PaOOTHUKOB 00pabaTBIBAIOTCS U XPAHATCS B OT/ENE
KaJpoB.

4.2.2. TlepcoHanbHbIe TaHHBIE PAOOTHIUKOB MOTYT OBITH MOJy4YEHBI, IPOXOIHUTh
JaJbHEN Y10 00paboTKy U IepeaaBaThCs Ha XpaHEHUE KaK Ha OyMaXKHBIX
HOCHTEJIAX, TaK ¥ B 3JIEKTPOHHOM BHJIE - JIOKAJIbHOW KOMIIBIOTEPHO! CETH U
KoMIIbIoTepHOM nporpamme «1C: 3apraTa u Kaapen».

4.3. ITpu mosyYyeHUH epCOHAIBHBIX JaHHBIX HE OT pabOTHHKA (32 HCKITIOUEHHEM
ClIy4aeB, €CJIM NEPCOHANIbHBIE JaHHBIE OBUIMA IIPEJOCTaBIEHB Pa00TOAATENO HA
OCHOBaHHY (eTePATFHOTO 3aKOHA U EC/IU IEPCOHATBHbIE TAHHBIE SBIIOTCS
00I1IeTOCTYITHBIMU ) pabOTOJaTENh 10 HaYaa 00pabOTKU TaKMX MEePCOHANIBHBIX
JaHHBIX 0053aH IPEIOCTAaBUTh PAOOTHHKY CIIETYIOIIYIO HHPOPMAIHIO:

- HauMeHoBaHue ((haMuiTus, UM, OTYECTBO) U aJjpec olepaTopa Uik ero
IpeJICTaBUTEIS;

- I1eNb 06pabOTKU NMEPCOHANBHBIX JaHHEIX U €€ IIPaBOBOE OCHOBAHHE;
- [IpeArojiaraeMble TI0JIb30BaTeNH IEPCOHAIBHBIX TaHHbIX;

- ycTaHOBIIeHHBIE HacTos UM DenepanbHbIM 3aKOHOM IIpaBa CyObeKTa
NePCOHANIBHBIX JaHHBIX. - :

V. Hocryn x TIepCOHATBHBIM JTAHHBIM PaGOTHHKOB

5 1. [IpaBo HocTyma K MepcoHaIbHbIM JaHHBIM PaOOTHUKOB MMEIOT:
- TPEKTOP O}‘)ramgnaunn;

- COTPYZAHUKHU OTIENA Raz[pOB;

5.2. PabotHuk OpraHu3anui UMEeT IIpaBo:

5.2.1. TlomyyaTh HOCTYT K CBOMM II€PCOHATIBHBIM JJAHHBIM ¥ 03HAKOMJIEHUE C
HUMM, BKJIFOYas IIPaBo Ha 0e3B03Me3/IHOe MOTydeHre KOMuii 000 3amicy,
coziepkaieil mepcoHabHbIe TaHHbIe PaOOTHHUKA.



5.2.2. TpeboBats ot PaboTonarenst yrouHeHUs, UCKIIIOUEHVS WIIA UCITPABJICHUS
HETIONHBIX, HEBEPHBIX, yCTapPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJY4YEeHHBIX
WIN He SBJISAIONMX HeoOxomumbiMu it PaboTomarens nepcoHanbHbIX JaHHBIX.

5.2.3. Tlonyuats ot PaGoronarens

- CBEJIEHHUS O JIMLaX, KOTOpbIe HMEIOT JJOCTYII K IIEPCOHAIBHBIM JaHHBIM KK
KOTOPBIM MOXET OBITh ITPeIOCTaBJIeH TaKOH JOCTYIT;

- IepedeHb 00pabaThIBAMbIX IEPCOHATBHBIX JaHHBIX U HCTOYHUK HX TOTyYEHHS;
- CPOKH 00pabOTKU NePCOHANBHBIX JaHHBIX, B TOM YHCJI€ CPOKH HX XPAHEHMS;

- CBEJIEHUS O TOM, KaKue IOpUIUYECKUe IIOCIEACTBUS I CyOBeKTa
[IEPCOHAJIBHBIX JTAHHBIX MOJXXET IOBJIEYh 32 c000# 00paboTKa ero nepcoHaIbHBIX
JIAHHBIX.

5.2.3. TpeboBath u3Bemenus PaboToaareneM Beex JIHL, KOTOPEIM paHee ObLIH
COOOIIIEHB! HEBEPHBIE UM HETIONHbIE IEPCOHANIbHBIE NaHHEBIE, 060 Beex
MPOU3BEJIEHHBIX B HUX UCKIFOUESHUSX, HCIIPABIICHUSX WK JOTIOTHEHHSIX.

O6xanoBaTh B YIIOJIHOMOYEHHBIN OpraH 10 3alIUTe MpaB CyObEeKTOB
TIepCOHABHBIX JaHHBIX K B Cy/I€0HOM MOpsIKe HEPaBOMEPHBIe NeHCTBUS W
6e3neiicTBusa PaboTonarens npu oO6paboTKe ¥ 3aIUTE €ro MePCOHAIBHBIX JaHHbIX.

5.3. KonupoBath 1 ienaTh BEIIUCKY IIEPCOHATBHBIX JaHHBIX pabOTHHKA
pasperraeTcs UCKIIIOYUTENBHO B CIIYKEOHBIX HEIIX ¢ MUCEMEHHOTO pa3pelleHHs
HavaJIbHUKa OT/ENa KaJpoB. -

5.4. Tlepeiaua uHGOpPMAIUHN TPETHEN CTOPOHE BO3MOXXHA TOJIBKO IPU TUCEMEHHOM
coryiacuu pabOTHUKOB.

V1. OTBETCTBEHHOCTb 3a HapyIIeHHe HOPM, perynnpylomnx 00paboTKy M 3aIIUTy
HEPCOHATBHBIX TaHHBIX

6.1. PaGoTHuKn Opranuszanyy, BUHOBHBIE B HAPYIIEHHH HOPM, pérynnpylomnx
nony4eHue, 06pabOTKy U 3allUTy IEPCOHAIBHBIX JaHHBIX pabOTHHUKA, HECYT
IUCLUIUTMHAPHYIO aIMUHICTPATUBHYIO, IPaXIaHCKO-IIPAaBOBYIO UJIU YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C (peiepaIbHBIMHU 3aKOHAMHU.

6.2. lupextop OpraHH3auun 3a HapyLIEHUE HOPM, PEryIUPYIOLIUX [TOIyUYeHHe,
00paboTKy ¥ 3aIUTy NEePCOHANBHBIX NaHHBIX PaOOTHHUKA, HECET
aJIMUHUCTPATMBHYIO OTBETCTBEHHOCTh COINIacHo cT. 5.27 u 5.39 Konekca 06
aJMHHHCTPATHBHBIX IMpaBoHapyleHusx Poccuiickoit @enepanyu, a Takxe
BO3MelaeT paboTHUKY yiiepO, IPUYMHEHHBIM HETPAaBOMEPHBIM HUCIIOJIb30BaHUEM
uHpopMaIuu, copepaliell nepcoHaabHbIe JaHHbIE PaOOTHHKA.



