AOMWNHNCTPALUNA MYHUNUWUTMAJIBHOITO OBPA3OBAHUA
AVNHCKOMPAWOH

[MOCTAHOBJIEHVE

ot /[-7NOjT.
CTaHMua nHcKan

O6 yTBepXAeHUN aMUHUCTPATUBHOIO periaMeHTa
agMUHUCTPaLMM MyHULMNA/IbHOro 0bpasoBaHus ANMHCKOM paiioH
npefocTaB/eHNA MyHUUMNA/IbLHON ycnyrn «lpefoctaBieHne
NH(opmauumn 06 opraHusaumn obLLea0CTYNMHOro K 6ecnnaTtHoro
[OLLKO/IbHOr0, Ha4a/IbHOro 06LLero, 0CHOBHOr0 00LLEro, cpefHero
06ulero obpasoBaHusA, a TakKxXe JOMONHUTE/IbHOIO 06pasoBaHNA B
obpasoBaTefibHbIX OpraHu3aumsx, pacrnosioKeHHbIX Ha
TEPPUTOPUN MYHULMMAIBHOIO 06pa3oBaHnS»

B cootBeTcTBMM C (pepepaibHbIMK 3aKOHaMu oT 27 mond 2010 r. Ne 210-d3
«O6 opraHu3auuMM npegocTaBneHnst roCyAapCTBEHHbIX Y MYHULUNANbHBIX YCAYT»,
oT 29 pekabpa 2012 r. Ne 273-d3 «O6 o06pa3oBaHnM B Poccuitickor deaepaumm»,
noctaHoB/ieHnem lMpaButenscTea Poccuinickon degepaumm ot 16 mas 2011 r. Ne 373
«O pa3paboTKe W YTBEPXKAEHWUN aOAMUHUCTPATUBHBLIX PErfiaMeHTOB OCYLLECTBNEHUS
rocyflapCTBEHHOro KOHTpond (Haa3opa) W aAMWHUCTPATUBHBLIX — PEersiaMeHTOoB
NPeaocTaBNeHNss TOCYAapCTBEHHbIX YCAYr», MOCTAHOBNEHWEM aAMUHUCTPALK
MyHULUMNaNbHOro 0bpasoBaHnsa [MHCKOW pailoH oT 19 aekabpsa 2018 r. Ne 2122 «0O6
yTBEPXKAeHUN  TTopsAKoB  pa3paboTKWM,  YTBEPXKAEHWA  afMUHUCTPATMBHbIX
pernaMeHToB MNPefoCTaBIEHNA MYHULMNaNbHbLIX YCAyr, MPOBeAEeHUs 3KCNepTU3bl
MPOEKTOB aIMUHUCTPATMBHbLIX PEerfiaMeHTOB OCYLLECTB/EHUA MYHULMNATIbHOIO
KOHTPONA W aAMWUHUCTPATUBHBLIX PErfiaMeHToB MNPeAoCTaBeEHNS MYHULUMNAbHBIX
YCNyr», PYKOBOACTBYACb CTatbdAMu 31, 65 YcTaBa MyHMLMNANIbHOrO 06pa3oBaHuUS
JNHCKOI pailoH, NOCTaHOBNAIO:

1 YTBepanTb aflMUHUCTPATUBHbIN pernameHT afAMUHMUCTpaL MK
MYHULUMNa/IbHOro 06pa3oBaHUA [MHCKOW pailioH NpeaocTaBNeHUs MyHULMNabHOM
ycnyrn  «lpefoctasneHe MHGopmaumm 06 opraHmsaumMn 0o6LLef0CTYNHOro U
6ecnnaTtHoOro [OLIKONbHOro, HayaJbHOro OOLLero, OCHOBHOro 06Lero, cpefHero
obulero  obpasoBaHMsA, a TaKke  [AOMOSIHMUTENIbLHOrO  06pas3oBaHWA B
06Le0bpa3oBaTe/ibHbIX  OpraHu3auMsaX,  PacrofioXeHHbIX  Ha  TeppuTopuu
MYHULMNaNbHOro 06pa3oBaHus» (npunaraercs).

2. Mpu3HaTb  yTpaTMBWWM  CWY  MOCTaHOB/eHWE  aAMUHUCTpaL MK
MYHULMNaNbHOro 06pa3oBaHns [MHCKOW paiioH oT 18 utoHa 2019 r. Ne 1106 «O6
YTBEPXKAEHUN aAMUHUCTPATUBHOIO pernamMeHTa agMUHUCTPaLMN MYHULMNAIBHOMO
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obpasoBaHMA  [OUHCKOW  pailoH  NPeAoCTaBfEHNS  MYHUUMMNAIbHON  YCnyru
«[lMpepocTaBneHve MHMopmaumm 06 opraHu3aumMm 06LEeA0CTYNHOro U 6ecnnaTHoro
[OLLKO/bHOr0, Haya/ibHOro O6LLEero, OCHOBHOIO 06Llero, cpegHero o6Lero
obpas3oBaHMa, a Takke [OMo/NHUTeNbHOr0 o06pa3oBaHMA B 06pa3oBaTe/bHbIX
OpraHu3aumsax, pacrosioKEHHbIX Ha TEPPUTOPUM MYHULIMMATIBHOrO 06pa3oBaHus».

3. OTgeny no B3aumogeicTeuto co CMW agMuHMCTpaLmMnM MyHULMNAIbHOIO
obpaszoBaHuns [AuHckoi paitioH (BoHgapesa C.B.) odwmumanbHO 06HapoaoBaTh
HacTosLLee MoCTaHOB/IEHME M 06ecrneynTb ero pasMellieHre Ha ojuumarbHOM caiTe
MyHULUMNaNbHOrO  06pa3oBaHMA  [WMHCKOW  palloH B MH(OPMaLMOHHO-
TeIEKOMMYHUKALMOHHOWN ceTu «VIHTEpHET» B pasfene «OoKyMEHTbI».

4. KOHTPO/b 32 BbIMO/IHEHMEM HACTOALLErO MOCTAHOB/IEHUS BO3/IOXUTb Ha
3aMecTUTens rnaebl agMUHUCTPALMN MYHMUMNAILHOIO 06pa3oBaHnA  [UHCKOM
painoH ducyHa AA.

5. TloctaHoBneHWe BCTyrnaeT B CWAy MoOcne ero  ouumanbHoOro
00HapozoBaHus.

["naBa MyHMUMNaIbLHOro obpa:
[NHCKO paioH E.H. MepryH



[MpunoxeHune

YTBEPXAEH

MOCTaHOB/IEHVMEM aAMUHUCTPALMM
MYHMLMNaNbHOro 06pa3oBaHus
[NHCKOR paioH

oT ,» OS'. 2021 roga Ne

A,EI,MI/IHI/ICTPATI/IBHbII7I PErMTAMEHT
agMUHUCTPALMM MyHULMUNabHOro 06pa3oBaHms [AMHCKONM paiioH
NpeaocTaBNeHN MyHULMNAIbHOM yenyru «[pegoctaBneHne nHopmaymm
06 opraHmsaummn o6LLeA0CTYNHOro M 6ecniaTHOro AOLKObHOM0, HavYa/lbHOro
06L1ero, OCHOBHOro o6ulero, cpefHero ooLLero 0bpasoBaHms, a Takxe
AOMOMHUTENIbHOI0 06pa3oBaHNSA B 00pa3oBaTe/lbHbIX OpraHM3auusx,
PacMo/IOKEHHbIX Ha TEPPUTOPUN MYHULUMAIbHOrO 06pa3oBaHmns»

1.OBWME MOJTIOXXEHINA
1.1 .MpeameT perynnpoBaHust agMUHUCTPATUBHOMO persaMeHTa

ALMVHUCTPATMBHBLIA ~ perfiameHT  agMUMHUCTpauMM  MYyHUUMUNAIbHOrO
obpazoBaHMa  [MHCKOM  pailoH  MpefoCTaBleHUs  MYHULMMANbHONW  YCNyru
«[lMpepocTaBneHne MHMopmaumMm 06 opraHmsaumm o6LLefoCTYNHOro U 6ecnnaTHOro
[OLWIKONBbHOr0, Haya/ibHOro 06LLero, OCHOBHOIO 006Llero, cpegHero 00LLero
obpa3oBaHMsA, a TakKke [AOMOMHUTENIBHOrO 06pa3oBaHNA B 06pa3oBaTe/bHbIX
opraHu3aumsax, PacrofioKEHHbIX Ha TEPPUTOPUN MYHULMNILHOrO 06pa3oBaHUsA»
(panee - AAMUHUCTPATMBHBLIA pernaMeHT) onpefenseTr cTaH4apTbl, CPOKU W
rnocnefoBaTe/lbHOCTb aMVHUCTPATUBHBIX npoueayp (nencrsuin) no
NpeLoCTaBNeHNIO agMUHUCTPaLMEen MyHULMNANIbHOrO 0bpasoBaHns [AUHCKOI paiioH
MyHUUMNanbHON  ycnyrnm  «[lpegocTtaeneHve  MHGopmauum 06  opraHusauum
06LLe0CTYNHOrO M 6GecniaTHOro [AOLKO/bHOrO, HayanbHOro 06Liero, OCHOBHOIO
06LLero, cpeaHero o6LLero obpas3oBaHns, a TakkKe A0MNONHUTENbHOI0 06pa3oBaHUs B
06pa3oBare/ibHbIX opraHum3saumsx, PacrosioXKeHHbIX Ha TeppuUTOpUM
MYHMULMNaNbHOro 06pa3oBaHus» (ganee - MyHuMUUNanbHasa ycnyra).

1.2.Kpyr 3asiBuTenen

3asBuTENAMM Ha nony4veHne MyHUUMNanbHON ycnyrn (manee — 3asBUTeNNn)
ABNAOTCA rpaxgaHe Poccuiickoi  ®Pegepauun, nvua 6e3  rpaxpgaHcTBa MU
MHOCTPaHHbIE FpaXJaHe Ha PaBHbIX OCHOBAHWSX, €CIN MHOE He MNPeayCMOTPeHO
3aKOHOM WM MEeXAyHapoAHbIM A0roBopom Poccuiickoin depepaumn, nmMbo ux
NPeacTaBUTENW, HaZleNEHHbIE COOTBETCTBYHOLLMMI MOTHOMOYMSIMU.



X.3. TpeboBaHnA K NOpAAKY NHPOPMUPOBaHUS O NPeaoCTaB/IEHNN
MyHuUMNanbHOM ycnyru

1.3.1. WH(popmupoBaHne 0 npefoctaBneHu MyHULMNABHON  YCNyru
OCYLLLECTB/NAETCA:

131 . B agMUHMCTpauMmM MyHUUMNasbHOro 06pas3oBaHMs [UHCKON
(panee - AOMUHUCTpaUMSA):

B YCTHOW (hopme Npu IMYHOM 06paLLeHnH;

C 1CMO0/Ib30BaHNEM TeNle()OHHOW CBA3W;

B (pOpMe 3/1eKTPOHHOIO [OKYMeHTa MOCPeACTBOM Harpas/ieHUs Ha ajpec
3NEKTPOHHOI NOYTbI;

MO NUCbMEHHbLIM 0bpaLLeHUAM.

13/1.2. B qwuavane rocygapCTBEHHON0  aBTOHOMHOIO  yypexaeHus
KpacHogapckoro  kKpas  «MHOTOQYHKUMOHaNbHBIA  LUEHTP  MNpeAocTaB/eHus
rocyAapCTBEHHbIX WU MyHUUMNaNbHbIX Yycnyr KpacHoZapcKoro Kpas» B JMHCKOM
paioHe U MHOrOMYHKLMOHa/IbHLIX LIEHTpax MpefoCTaBleHnsi rocyaapCTBEHHbIX W
MyHULMNaNbHbIX yenyr KpacHogapckoro kpas (aanee - MoLL):

Npy IMYHOM O6paLLEHNN;

NMoCpeAcTBOM MHTepHeT-caiTa - http://www.e-mfc.ru.

1.3.1.3. TlocpeAcTBOM pasMelleHns MHDopMaumy Ha ouuManbHOM  caiTe
MyHUUMNaNbHOro o6pa3oBaHMst [AMHCKOW pailoH, agpec oguumnanbHOro caita
http://www.dinskoi-raion.ru.

1.3.1.4. Tlocpeactsom pasMeLleHnss WHgopmaumm Ha EgmHom  noprane
roCcyfiapCTBEHHbIX Y MyHUUMNAbHBIX YCnyr ((DyHKUMIA) (nanee - EAWHBIA nopTan) v
(unn)  PernoHasibHOM nopTajie roCyAapCTBEHHbIX W MYHUUWUNANbHBIX  YCIyr
(byHkumin)  KpacHogapckoro  Kpasd  (manee -  PermoHanbHbIA  nopTan)
MHHOPMALMOHHO-KOMMYHUKALMOHHON CETU «HTEpHET».

1.3.1.5. TocpeacTBoM pasMeLleHnst MHMPOPMaUMOHHbLIX CTeHAoB B MO®LL u
AIMUHUCTpaLNN.

1.3.2. VIH(hopMaLMOHHbIe CTeH/bl, pa3MelleHHble B M®PL, n AgMuHucTpaumm,
[O/MKHBI CofepXarb:

PeXuM paboTbl, agpeca AgMUHUCTpauumn n MoLl;

afipec omumanbHOro carTa MyHULMNaIbHOro 06pasoBaHMs AUHCKOW paioH,
aflpec 3NeKTPOHHON NOYTbI AMUHUCTPaLNN,

MoYTOBble agpeca, TeneoHbl, amunnun  pykosoautenen MOLL 1
AIMUHUCTpaLnn;

MOPALOK MNOMYYeHWs KOHCYNbTaumii 0 npegocTasieHn MyHULMNanbHoe
ycnyru;

MOpPSA0K M CPOKKM NpeaocTaBfieHns MyHUUMNAILHOW YCNyTu;

06pasLbl 3a8B/IEHNIA 0 NpefocTaBieHn MyHUUMNAIbHON ycnyrn 1 obpasupb
3ano/IHEHNSA TaKNX 3asB/IEHNI;

rnepeyeHb AOKYMEHTOB, HEOOXOAMMBIX A4/ npefocTasieHns MyLwinnanbHO]
ycnyru;

OCHOBaHMA [N1a OTKasa B Mpueme [OKYMEHTOB O MpeAocTaB/ieHn
MyH/LMNanbHOW yCnyru;

OCHOBaHMA 411 0TKa3a B NpeAocTaBieHnn MyHUUMNanbHOR yenyriu;

pai
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focyae6HbId (BHecyaebHbIn) NopsiAoK 06XanoBaHUS! PelleHud 1 AencTBUi
(6e3penicTBMs) ALMUHUCTPAUMK, a TakkKe [LO/MKHOCTHLIX UL YU MYHULUMNAIbHBLIX
cnyxawmx;

NHYIO MH(OpPMaLMIo, HeoBXoaNUMYHO ANns nosyvyeHns MyHUuUnanbHoW ycnyru.

Takas e  WH(opmauus  pasmellaeTca Ha  ouuUManibHOM  cailTe
MYHULMNaNbHOrO 06pa3oBaHna [MHCKOW paioH 1 Ha caite M®L,

1.3.3. KoHcynbTupoBaHWe MO BoOMpocam npeaocTaBneHnss MyHUUMNanbHOM
YCNYT OCYLLECTBAETCA 6eCcniaTHO.

CneyunanuncT, OCYLLECTBASAIOLWNIA KOHCYNbTMPOBaHME (MOCPeACTBOM TenedoHa
WX IMYHO) MO BOMpocaM npefocTaBneHns MyHULUNaNBHOW YCNYyrn, [LOMKeH
KOPPEKTHO U BHUMATE/IbHO OTHOCUTLCA K 3aABUTE/ISM.

[Mpy KOHCYNbTUPOBAHUN MO TeneoHy CrneumanncT LO/KeH Has3BaTb CBOKO
(hamMunno, MM M OTYECTBO, AO/HKHOCTb, a 3aTeM B BEX/IMBON (DOPME YETKO U
NoApo6HO NMPOMH(OPMNPOBATL 06PATUBLLETOCA MO MHTEPECYHOLUM ero BOMpocam.

Ecnv cneumannct He MOXET OTBETUTb HA BOMPOC CaMOCTOSTENIbHO, NM60
MOArOTOBKA OTBeTa TpebyeT MPOAO/DKUTENbHOrO BPEMEHW, OH Mpegnaraet
3adaBUTeN0 06patUTLCA MWCbMEHHO /MG0 Ha3HayaeT [Apyroe YyAobHoe ans
3aMHTepPecoBaHHOro N1La BPeMs 4S9 MoyvYeHns nHpopmaumm.

PekomeHayemoe Bpems Ans Tefe)OHHOro pasrosopa - He 6osiee 10 MUHYT,
NMYHOTO YCTHOIrO MHOPMMPOBAHUSA - He 6osiee 20 MUHYT.

HanBuayanbHoOe NUCbMEHHOE WH(OpMUpoBaHME (MO 3MEKTPOHHOW MoYTe)
OCYLL,ECTB/ISIETCA MyTEM HanpaB/eHUs 3M1IEKTPOHHOIO MUCbMa Ha afpec 3/1eKTPOHHOW
noYTbl 3asBUTENS U JO/MKHO COAepXKaTb YETKNIA OTBET Ha MNOCTaB/IEHHbIE BOMPOCHI.

NHamBMAayanbHOe NMcbMeHHOe MHgopMupoBaHme (Mo MoYTe) OCYLLECTBSETCS
MyTeM Hanpas/feHUs MMCbMa Ha MOYTOBbLIN afpec 3adBMTeNs M LO/HKHO CofepXaTb
YeTKMI OTBET Ha NOCTaB/IEHHbIE BOMPOCHI.

1.3.4. CnpaBo4yHas WHMOPMaLMA O MEeCTOHaXOXAeHuu, rpaguke paboTbl,
CMNpaBOYHbIX Teneg)oHax (B TOM ymcre Homep TenedoHa - aBTOMHgopmartopa), agpece
oMUManbHOro caiTa, 9M1eKTPOHHOM nouTbl U (MNKM) (opMbl 0O6PATHON CBSA3W
AIMUHUCTPaLMN W opraHu3auuii, obpalleHne B KOTOpble Heob6XoAMMO AN
MONyYeHUS  MYHUUMNAIbHOM  YCNyru, pasMellaeTcd Ha ojuumanbHOM  caiTe
MyHULUMNaNbHOro 06pa3oBaHusi [IMHCKOW paliioH, B edepabHOM peecTpe, B
pernoHaibHOM peectpe, Ha EAMHOM nopTane rocyaapCTBeHHbIX M MYHULMMNaNbHBIX
ycnyr (yHkumin) n Ha [MopTane rocyfapCTBEHHbIX W MYHUUMUNASbHBLIX YCAyr
(chyHKUMiA) KpacHogapcKoro Kpasi.

MHopmaumsd O MeCcToHaxoXaeHun u rpaduke paboTbl, CrpaBOYHbIX
TenegoHax, omumnanbHbiX cantax MOL, pasmewlaroTcs Ha EauMHOM nopTtane
MHOTMOYHKUMOHANbHLIX ~ LEHTPOB  NPeAOCTaBNEHUS  TOCYAapCTBEHHbIX U
MyHUUMNaNbHLIX — ycnyr  KpacHogapckoro  kpas B MH(OpPMaLMOHHO-
TeNEKOMMYHUKALMOHHOW ceTn «/HTepHeT» - http://www.e-mfc.ru.

2. CTAHOAPT MNPEAOCTABJ/IEHVA MYHULIMMAIBHOW YCTYT U
2.1. HanmeHoBaHVe MyHMLUNANBHOW YCNyTru

HaumeHoBaHne MyHMUMNanbHOW ycnyrn - «[pegocTaBneHne MHGopmalmm
06 opraHusauum o6LeaoCTYNMHOro 1 6GecnnaTHoOro [AOLLKO/IbHOro, HayaslbHOro
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obLlero, OCHOBHOro 0O6LLUero, cpegHero obwero o06pa3oBaHUsA, a Takxe
AOMOMHUTENBHOTIO 06pasoBaHus B 06pa3oBateibHbIX opraHusauusx,
PAcNONOXEHHbIX Ha TEPPUTOPUM MYHULIMMANBHOIO 06pa3oBaHus».

2.2. HanmeHoBaHMe opraHa, nNpeaocTaBAAOLLErO
MyHUUMNanbHYO ycnyry

2.2.1. TpepocTasneHne MyHWLMNabHOW ycnyriu OCYLLieCTBNsAETCS
AAMUHUCTpaumen. AGMUHUCTPaUMS npefoctasnser MyHUUMNaNbHYHO YCyry Yepes
ynpas/neHre 06pasoBaHNa agMUHUCTPALMM MyHULMNANBHOIo 06pasoBaHms [MHCKOM
paioH (ganee - YNo/JHOMOYEHHbIA OpraH).

2.2.2. B npepocTaBneHnn MyHuumnansHom ycnyrn yyactsyror ML,

22.3. B npotiecce npeLocTaBneHNns MyHULMNabHON ycnyru
YNO/IHOMOYEHHbI OpraH B3aMMOfeilcTBYeT ¢ 06pa3oBaTe/lbHbIMK OpraH13auusamMm,
NnoABefOMCTBEHHLIMW Y TIONTHOMOYEHHOMY OpraHy.

Mpy npegocTaBneHMM  MYHUUMNAIbHBIX YCIYr B3aMMOLENCTBUE  MeXay
opraHamn MecTHOro camoynpasfieHna B KpacHO4apCKOM Kpae, NoABeLOMCTBEHHbIMN
UM opraHmsaumamm n MOLL ocyLecTBseTCa C MUCMOMb30BaHNEM WMHHOPMALMOHHO-
TeNeKOMMYHUKALMOHHbBIX TEXHOMOMMIA NO 3alMLEHHbIM KaHasiam CBSA3W.

2.2.4. B COOTBETCTBMM C MYHKTOM 3 yacTh 1 cTatbk 7 PefepanbHOro 3akoHa
oT 27 wwona 2010 r. Ne 210-®3 «O6 opraHusaumMnm npeaocTaB/eHUs
rocyflapCTBeHHbIX W MyHUUMMANbHBIX Yycnyr» (ganee - defepasibHblA  3aKOH
Noe 210-®3) opraHam, NpefoCTaBAAOWMM MYHULUNAAbHbIE YCMYrW, YCTaHOB/EH
3anpet TpeboBaTb OT 3asaBUTENS OCYLUECTBMEHMS WHbIX AEWCTBWA, B TOM YMUChE
COrNacoBaHWin, HeooXoAMMbIX ANd  nonyvyeHUs MyHMUMNAIBHOW  yCiyrn U
CBA3aHHbIX C O0OpaweHVeM B WHble OpraHbl MECTHOrO  CamOyrnpaB/ieHus,
rocyflapCTBEHHbIE OpraHbl, OpraHu3auuMu, 3a WCK/IOYEHMEM TMONYYEHUS YCyT,
BK/IIOYEHHbIX B TMEpeYyeHb YCyr, KOTOpble ABMAAKOTCA  HEOOXOAUMbIMU U
obs3aTeNlbHbIMU  A4N19  NPEAO0CTaBNEHNS  MYHUUUNANbHLIX  YCNYT, YTBEPXAEHHbIN
pewleHmem CoBeTa MyHMUMNaNbHOro 06pa3oBaHUS OUHCKON palioH OT 28 Aekabps
2011 r. Ne 339-25/2.

2.3. OnuncaHne pesynbTaTa npefocTaBeHNA
MyHUUMNATBLHON YCNyrn

Pe3ynbTaToM NpeaocTasneHns MyHULMMNANLHOR YCNyrn SBNSIOTCS:

1) yBefoMNeHVWe O nNpefoCcTaBleHUM WHDopMauuy 06 06pa3oBaTe/bHOM
opraHmsaLuu;

2) yBefoM/eHVe 06 0TKase B NpeaocTaBneHn MyHULUMNanbHON ycnyru.

Mpy o6palleHMn 3a MyHUUMNanbHOW ycnyroit 3asButento (NpeacTaBUTeNK
3asBUTENS) Ha MOCTOSHHO OCHOBE MPeOCTaBNSETCA aKTyasbHas W [0CTOBEpPHA;
MHAopMaLWsi, cofiepyKallias COBOKYMHOCTb CBEIEHWIA CeflytoLLEro cocTasa:

00LLMe CBeeHNs 06 06pa3oBaTe/lbHOM OpraHu3aLmi;

CBEMIEHNS O BaKaHTHbIX MecTax B Kniaccax (rpynnax) o6pa3oBaTesibHo!
OpraHu3aLmu.



Pe3ynbTaThbl npefocTaBeHuns MyHMUMNaNbHOI ycnyrm no
3KCTEPPUTOPUANIBHOMY TMPUHLUMIY B BWAE 3NEKTPOHHBLIX [JOKYMEHTOB W (MNn)
3NEKTPOHHbIX  00pa3oB  [JOKYMEHTOB  3aBepsAlOTCS  [JO/DKHOCTHbIMW  NULAMU
AIMVHUCTPALIMK, YNONHOMOYEHHbIMM Ha MPUHSTUWE PELUEeHUs O NpefoCTaBeHNM
MyHULUMNANLHOR yCnyru.

Ans nonyyeHus pesynbTata NpefocTaBfeHns MyHUUMNaNbHOW ycnyru Ha
ByMaXXHOM HocuTene 3asBuTENlb MMEET MpPaBO 06paTUTLCS HEMocpeACTBEHHO B
YNONHOMOYEHHbII OpraH, MoABEAOMCTBEHHYHO eMy opraHu3auuio,
YNOMHOMOYEHHble Ha MPUHATWE peLLeHUs O npeaocTaBneHM MyHULMNaNbHOI
ycnyrm.

2.4, Cpok npegoctaBfieHUss MyHuUMNanbHOM YCNyru, B TOM YKCe
C YYeTOM Heo6X0AMMOCTM 0bpalLieHNs B OpraHm3aumn, y4acTBYHOLLINE
B NpeaocTaBfieHn MyHUUUNaNbHOM yCayrn, CPoK NpMocTaHOBNeHUS
npegocTasfieHNss MyHULUMNANbLHOW YCyrn B Criyvae, ec/ii BO3MOXXHOCTb
NPUOCTaHOBNEHNA NPeayCMOTPEHA 3aKOHO4aTe/IbCTBOM POCCUINCKOWM
denepaummn, CPOK Bblgavn (HanpaB/ieHUs) AOKYMEHTOB, SABMASIOLLMXCA
pe3ynbTaToM npeaocTaBneHnss MyHUUMNabHOW YCnyru

2.4.1. Cpok npegoctaBneHns MyHuumnanbHoW ycnyrn coctasnset 10
Ka/leH4apHbIX AHel CO AHA MOyYeHWs 3as5B/IeHNS Y NOTHOMOYEHHbIM OpraHoM.

2.4.2. CpoK MpUOCTaHOBNEHUS MpeaocTaBneHns MyHUUMNaNbLHOW yCnyru
3aKOHOAATeNbCTBOM He NpeayCMOTPEH.

2.4.3. CpoK Bblfaun (Hanpas/ieHWs) OOKYMEHTOB, SABMSKOLWMXCA Pesy/bTaToM
npegoctasneHns MyHULMNAILHOW YCNYTr COCTaBNAeT 3 KaleHAapHbIX AHA CO AHSA
MPUHATUA PeLLeHNS.

2.5. HopmaTunBHbIE NpaBOBble aKThl,
perynupytouime npegocrtasseHne MyHULMNALHOW yCyrn

MepeyeHb HOPMATMBHBIX MPABOBbIX aKTOB, PEryNMPYHOLLMX MpPeAocTaB/eHne
MyHUUMNaNbHOW yCnyry, pasmellaeTcs Ha oguMUManbHOM CcaiiTe MyHUUMMNaNbHOro
06pa3oBaHus [MHCKOI paiioH, EguHoM nopTane, PernoHansHOM noprane.

2.6. NcuepnbiBatownii nepeveHb JOKYMEHTOB, HEOOX0AMMbIX
B COOTBETCTBMM C HOPMATUBHbIMW NPaBOBbIMW aKTaMu /1 NpefoCTaB/IeHNS
MYHULNMANIbHOW YCNYTN U YCNYT, KOTOPble SIBMSKOTCA HE06X0AUMbIMM
N 06s13aTe/IbHbIMKM AN NpeaocTaBneHns MyHUUMNaNbHON YCNyri,
nofnexxawimx rnpefoctaBfeHNO 3asaBUTeNIeM, CMOCOObI MX NOyYeHUS
3asiBUTENIEM, B TOM YUC/e B 3/IEKTPOHHOM hopMe, NOPSA0K X NPefocTaB/IeEHUS

2.6.1. ana NnoslyyeHuns MyHMUMNaNbHOM ycnyru 3aasuTenel
NPeAoCTaBNAKTCA CNefytoLme JOKYMEHTI:

1) 3adBneHve no opme NPUIOXKEHUS K HacToAleMy ALMWHUCTPATUBHOMY
pernameHTy;

2) [OKYMEHT, Y[OCTOBEpPSOWMA NUYHOCTL 3assuTens (NpeactaBUTeNs



3ansuTtens);

3) [AOKYMEHT, MOATBEPXAAKOLWMA NOTHOMOYMA NpeacTaBuTens 3asBuTens,
Cnyyae, €ciM C 3asB/ieHWEM O NpeaocTaBfeHUn  MyHUUMNaNbHOW  YCNyTu
obpaLlaeTcs npefcTaBuTeNb 3asaBUTeNS.

2.6.2. B cnyyae ecnnm pgna npegoctasneHus MyHUMLMNANIBLHON  YCIyru
HeobxoaMma 06paboTKa MNepCoHa/lbHbIX  [JaHHbIX /MUA, He  SABMAKOLLErocs
3asBuTENIEM, N €C/IM B COOTBETCTBMU C (hefiepasibHbIM 3aKOHOM 06paboTka Takmx
MEePCOHA/IbHBIX LaHHbLIX MOXET OCYLLECTB/ATLCA C COrflacud yKasaHHOro nuua, npu
obpalleHnn 3a nonydveHneM MyHUUMNANbHON ycnyrn 3asButeslb AONONHUTENBHO
NpefcTaBnseT [LOKYMEHTbl, MNOATBEPXKAAtloLMe MoyyYeHne Ccornacus YyKasaHHOro
nMua WM ero 3aKOHHOro MpeAcTaBuTeNis Ha 06paboTKy MEepCOHaTbHbIX [AaHHbIX
YKa3aHHOro fuvua. JJoKymMeHTbl, MNOATBepXAaloLive nojsyyeHue cornacusd, MoryT
ObITb MpeACTaB/iEHbl, B TOM 4uUC/e, B JOPME 3/MIEKTPOHHOIO [AOKYMeHTa. [laHHas
HOpMa He pacrnpoCTpaHAETCs Ha /L, NPU3HaHHbLIX 6e3BeCTHO OTCYTCTBYHOLUMU, U
Ha pPasbiCKMBAEMbIX /ML, MECTO HaXOXAEHWA KOTOPbIX He YCTaHOBJIEHO
YMO/ITHOMOYEHHbIM (hefiepa/ibHbIM OpraHOM WUCMOMIHWUTENIbHON BNacTMW.

2.6.3. 3asB/ieHMe W npunaraemble K HemMy [OKYMEHTbl MOryT ObITb MOAaHbI
3asBuTENIEM B YTIO/THOMOYEHHbI OpraH HernocpeAcTBEHHO uan yepe3 ML, a Takxe
MOTYT ObITb Hampas/ieHbl B 3/IEKTPOHHOW (HOpMe C UCMO0JIb30BaHNEM PermoHanbHOro
nopTana.

2.6.4. Tpn npegocTaBneHMn  MyHUUMNANBHON  YCNyrn  YCTaHOBNEHUE
NMYHOCTKN 3aABUTENI MOXET OCYLLECTBMIATLCA B XO4E /MYHOro npuema nocpeacTBoM
Npe4bsBleHUs MacnopTa rpaxgaHuHa Poccuiickoin ®defepauum 16O  MHOMO
[NOKYMEHTa, YAOCTOBEPAIOLLErO JIMYHOCTb, B COOTBETCTBMM C 3aKOHOZATE/IbCTBOM
Poccuitickorr  ®efepaumn  uam (MpY HaIMYMKU - TEXHWUYECKON  BO3MOXKHOCTW)
MoCpeACTBOM MAEHTUPUKALUMA U ayTEHTUPUKALMM B YTIONTHOMOYEHHOM OpraHe wnu
M®L, ¢ wncnonb3oBaHNMEM WHHPOPMALMOHHBLIX TEXHOMOTNA, NPeayCMOTPEHHbIX
yacTblo 18 ctatbn 14.1 ®epepanbHOro 3akoHa ot 27 uwonsg 2006 r. Ne149-d3 «06
MHopMaLMn, NHPOPMALMOHHBIX TEXHONOMNAX M O 3aLLMUTEe MH(opMaLUn».

2.6.5. Tpn npepocTasneHn MyHULMNAILHOW YCNYTX B 3M1EKTPOHHOW (hopme
NAEHTU(DMKALMSA Y ayTEHTUPUKALMA MOTYT OCYLLECTBATLCA NMOCPEACTBOM:

1) egnHOW CUCTEMbl MAEHTU(MKALUMU W ayTEHTU(UKALUMA WA UHBIX
rocyflapCTBeHHbIX WHMOPMAaLMOHHbLIX CUCTEM, €CM  Takue roCy[apCTBEHHbIE
MH(OPMaLMOHHbIE CUCTEMbl B YCTaHOBNEHHOM [1paBUTENIbCTBOM  POCCUIACKON
defepaumm  nopsigke  obecrneyumBaroT  B3aMMOMENCTBME C  €AMHON  CUCTEMOWA
NOEHTU(DMKALMN 1 ayTeHTU(UKauUM, Mpu YC/oBUM COBMafEeHNA CBELEHUA O
(hPM3MYECKOM NULLe B YKa3aHHbIX MHPOPMALMOHHbIX CUCTEMAX;

2) edVHOM CUCTEMbl WAEHTU(UKALUMM W ayTEeHTU(MKaUMKM U eIMHOWA
MHOPMALMOHHOW CUCTEMbI NMEPCOHaNbHbLIX AaHHbIX, 06ecneymBaroLlein 06paboTKy,
BK/IHOYas COOP U XpaHeHue, BOMETPUYECKMX MEPCOHAIbHBLIX AaHHbIX, WX MPOBEPKY
W nepegavyy MHGopMaumMmM O CTeneHW WX COOTBETCTBUS MpeaocTaBieHUn”
OMOMETPUYECKNM MEePCOHASTbHBIM AaHHbIM (PU3NYECKOro LA,



2.7. cuepnblBatoLLMiA NepeyeHb JOKYMEHTOB, HE0OX0ANMbIX
B COOTBETCTBUM C HOPMATMBHbIMY NPaBOBbIMY aKTaMu /1S NpeocTaBeHNs
MyHMLUMNANLHOM YCNYri, KOTOPble HAXOAATCS B PacropsiKeHnm
rocyfapCTBEHHbIX OpraHoB, OpraHoOB MECTHOFO CaMoyrpaB/ieHuMs!
N VHbIX OPraHoB, yUYacTBYIOLLNX B NPEAOCTAB/IEHNN FOCYAAPCTBEHHbIX
UM MyHUUMNANbHBIX YCNYT, U KOTOpble 3asiBUTEeNb BripaBe NpeacTaBUTb,
a TaKXe crnocobbl UX NosyyeHns 3asiBUTENSIMU, B TOM UNC/E B 3/1IEKTPOHHOIA
thopMe, NOPSIAOK UX NPeACTaBNeHNSA

MpenocTaBneHne  AOKYMEHTOB,  HEOOXOAWMBLIX  Ans  NpeaocTaBNeHUs
MyHUUMNANbHON  YCNyrK,  HaxoAsWMXCA B PaCroOPsDKEHWM  OpraHoB
rocylapCTBEHHOM BNacTW, OPraHoOB MECTHOrO CaMOyMNpaB/ieHUs MyHULMNaNbHbIX
00pa3oBaHMii  KpacHOAApcKOro Kpas M MHbIX OPraHoB, Y4acCTBYHOUIMX B
npefocTaBneHMn MyHUUMNaNbHOW YCNyru, He NPeaycMOTPEHO.

2.8.YKaszaHue Ha 3anpeT Tpe6oBaTh 0T 3asBUTeNs

OT 3aaBuTeNA 3anpeLLeHo:

1) TpeboBaTb NpeAcTaBfeHVUA  [OKYMEHTOB M WUH(opMauum  uam
OCYLLECTB/IEHUSI [AEeACTBWIA, MNpeACTaB/leHNe WM  OCYLLECTB/IEHWE KOTOPbIX He
NpesyCcMOTPEHO HOPMATUBHLIMM MPABOBLIMI aKTamu, PErynpyoWUMY OTHOLLIEHNS,
BO3HMKLUVE B CBA3N C NpefocTaB/ieHneM MyHUUMNANbHOR yCnyru;

2) TpeboBaTb MpeACTaBNeHNS LOKYMEHTOB W WH(opMauun, B TOM 4WuCne
NMOATBEPXAAOWNX  BHeceHMe  3asBUTefieM  Mnatbl 33 MpefocTaB/ieHue
MyHULUMNANBbHON YCNyru, KOTOpble HaxOAAaTCA B PACMOPSXKEHUU TOCYAapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro camoynpaeneHns w (W) NOABELOMCTBEHHbIX
rocyflapCTBeHHbIM OpraHaM W opraHaMm MECTHOrO CamMOyMnpaB/ieHNs OpraHm3auui,
yyacTBYIOLWMX B MpefocTaBieHun MyHUUMNaIbHBIX YCIyr, 3a WCK/IIOYEHNEM
NOKYMEHTOB, YKas3aHHbIX B YacTh 6 ctatbn 7 depepanbHoro 3akoHa Ne 210-P3 B
COOTBETCTBMM C HOPMATUBHbLIMW MPaBOBbIMW aKTamu Poccuiickoin degepauun,
HOPMaTMBHbLIMM MNPaBOBbIMWU akTaMu KpacHOZApCKOro Kpasg v MyHULUNaNbHbIMU
MPaBOBbIMW aKTaMu;

3) TpeboBaTb OCYLUIECTBMEHUS [OEACTBUMA, B TOM YMC/IE COracoBaHWiA,
HEOOXOAUMBIX A/19 MOMlYYEHUA TOCYAAPCTBEHHbIX W MYHMUMNANbHbLIX YCyr W
CBfI3aHHbIX C 0OpalleHVMeM B MHble TOCYLAPCTBEHHbIE OpraHbl, OpraHbl MeCTHOro
camOynpaB/fieHNs, OpraHuM3auun, 3a UCKIKYEHWEM MOMYyYeHUA YCNyr U MosydeHus
[AOKYMEHTOB W MH(hopMaumn, NnpeacTaBiseMblX B pe3ynbrate NpefocTaBieHns Taknx
YCNyr, BK/IKOYEHHbIX B MEPeYHW, yKasaHHble B Yactu 1 ctaten 9 PefepasibHOro
3akoHa Ne 210-93;

4) TpeboBaTb 00paLleHNs 3a OKa3aHWEM YCYr, He BK/IHOYEHHbIX B MEPeYHU
yCnyr, ykasaHHble B YyacTh 1 ctatbk 9 PepepansHoro 3akoHa Ne 210-P3, a Takxke
npeaocTaB/eHNs LOKYMEHTOB, BblaBaeMblX MO pe3ynbTataM OKasaHWA TaKuX YCNyr;

5) OTKasblBaTb B MpUeMe 3anpoca W MHbIX AOKYMEHTOB, HeOOXOAUMBIX [/
npegoctaBneHns MyHUUMNANbHON YCNyru, B C/yyae, eCii 3anpoc U [OKYMEHTbI,
HeobXo4MMble AN MPefoCTaBNeHus  MYHUUMNaIbHOW — yCiyrn,  nojaHbl B



COOTBETCTBMM C MH(opMauMen 0 cpokax W Mopsigke  NpefocTaBeHus
MyHUUMNANBHOW yCyri, ony6/MKoBaHHOW Ha PermoHasibHOM MnopTane;

6) OTKasblBaTb B MpefoCTaB/eHUn MyHUUMNAILHOW YCyrn B Criyyae, ecnw
3arnpoc N JOKYMeHTbI, He0OXoauMble AN NpefocTaBieHns MyHULMNAIbHOR YCyru,
nofaHbl B COOTBETCTBMM C WH(OpPMauMein 0 cpokax W MOpsiAKe MpefoCTaBeHus
MyHUUMNanbHOR ycnyru, onybnnkoBaHHOW Ha PernoHanbHOM nopTane;

7) TpeboBaTb OT 3asfBUTENA COBEpPLUEHVA WHBbIX [ENCTBUWA, KpOMe
MPOXOXKAEHMST  MAEHTU(MKALMM U ayTeHTUUKaUMM B COOTBETCTBUM  C
HOPMaTVMBHbIMM MNPaBOBbIMW akTaMu Poccuitickon Pefiepaunu, ykKasaHus Lenu
npvema, a TaKke nNpeaocTaBNeHUs CBefeHWi, HeoOXOAMMbIX AN pacyeTa
OJINTENIbHOCTM BPEMEHHOI0 MHTepBasa, KOTOpblii He0bXoAMMO 3abpoHMpoBaTh ANA
npuema;

8) TpeboBaTb NpeAcTaBNeHUs [LOKYMEHTOB W WH(opmauun, OTCYTCTBUE W
(MNKn) HeLOCTOBEPHOCTb KOTOPbIX He YKasblBa/IMCb MNPV MepBOHaYa/lbHOM OTKase B
npvemMe LOKYMEHTOB, HEOOXOANMBIX ANA npefocTaBneHns MyHULMNansHOR yenyru,
nnéo B npegocTaBneHMn MyHUUMNANIBHOW YCYTK, 33 WUCKHOYEHWEM CleAyHOLLMX
C/lyYaes:

a) M3MeHeHMe TpebOBaHWIA HOPMATMBHbLIX MPABOBbIX aKTOB, KaCalLUXCH
npegfocTaBneHns  MyHUUMNANBHOW  yCAyru, Nocfie  MepBOHayva/lbHOM  nojayu
3aBNeHNA 0 npefocTasieHnn MyHULMNAILHOW YCyru;

6) HaMYMe OLINGOK B 3asiBNIEHUM O NPeAOCTaBNeHUN MyHMULUMNABHOR YCiyru
N LOKYMeHTax, nofjaHHbIX 3asBuTENeM MOC/e MepBOHaYya/ibHOro OTKasa B npueme
[NOKYMEHTOB, HEO6XOAMMBIX A4/ NpefocTaBneHns MyHUUMNanbHOR ycnyru, nméo B
npegoctasneHn MyHUUMNANbHOW YCNYrM N He BKIKOYEHHbLIX B MpPeACTaB/NeHHbIN
paHee KOMMNeKT LOKYMEHTOB;

B) WCTeYeHMe CpoKa AeWCTBUA [OKYMEHTOB WM M3MEHEeHWe WH(opMaumm
nocne MepBOHa4Ya/IbHOrO OTKasa B MpWemMe [OKYMEHTOB, He0O6XOoAMMbIX And
npegoctasneHns  MyHuuMnanbHOM  ycnyrn, nmMbo B MpefocTaBieHUN
MyHVLMNaIbHOW YCNYTW;

) BbIIBIeHWEe [OKYMEHTa/IbHO MOATBEPXKAEHHOro (hakta  (NPU3HAKOB)
OWNBOYHOro MAM NPOTUBONPABHOIO [AencTBusA (6e34eMCTBMS) AOMKHOCTHOIO nunua
YNONHOMOYEHHOTO OpraHa, MYHMUMNALHOINO CnyXauwero, paboTHMka MOL,
paboTHMKa OopraHu3aumun, npegycMOTPeHHOW 4YacTbto 11 cTatbi 16 defepasibHOro
3akoHa No 210-®3, npu nepBOHa4Ya/lbHOM OTKase B TMpuvemMe [OKYMEHTOB,
HeO6XO4MMbLIX AN npegocTaBneHus  MyHuumnanbHOM — ycnyru, mMbo B
npegocTaBneHMn MyHUUMNAaILHOW YCyrn, 0 YeM B MUCbMEHHOM BUAE 3a MOAMUCHIO
pykKoBoAMTENA  YTMONHOMOYEHHOro  opraHa, pykosogutena  M®L,  npt
MepBOHaYa/IbHOM OTKa3e B Mpueme LOKYMEHTOB, HEOOX0AMMbIX 418 NpeaocTaB/ieHne
MyHUUMNANbHON yCcnyrn, Nubo pPyKOBOAWUTENA OpraHm3aumun, npesycMOTPeHHONA
yacTbto 11 ctatbn 16 ®PefepancHoro 3akoHa Ne 210-d3, yBegomnsaeTca 3asaBuTeNb
a TaKXXe NPUHOCATCHA U3BUHEHWS 3a AOCTaB/IeHHble Heya06CTBa.

9) TpeboBaTb MpefoCTaBNeHUs Ha OyMaXHOM HocuTene AOKYMEHTOB |
NH(OpMaLMK, 3NEKTPOHHBbIE 00pa3bl KOTOPbIX paHee OblM 3aBepPeHbl B COOTBETCTBLLU
C NyHKTOM 7.2 yactu 1 cratbm 16 PegepanbHoro 3akoHa Ne 210-d3, 3
NCK/TKOYEHMEM C/y4yaeB, €CNM HaHeCeHWe OTMETOK Ha Takue AOKYMeHTbl Nnbo u



N3bATE SBNSETCA HEOOXOAMMbIM YCNOBMEM MpeAoCcTaBieHns MyHMLUMNANbHOI
YCNYTW, U UHbIX C/Ty4YaeB, YCTaHOBEHHbIX (heaepanbHbIMU 3aKOHaMM.

Mpu npegoctaBneHM MyHULMNANBHOW YCAYrn MO 3KCTeppUTOpUanbHOMY
NPUHUMNY  YNONHOMOYEHHbIA oOpraH He BrnpaBe TpeGoBaTb OT 3asBUTENS
(npeactaButens 3assutens) uan MOL, npegocTaBneHVst 4OKYMEHTOB Ha GYMaKHbIX
HOCUTENsX, €CM MHOe He NpeaycMOTPeHO heaepanbHbIM  3aKOHO4ATENbCTBOM,
pernameHTMpYOLWMM npegocTaBneHne MyHULMnansHo yenyru.

2.9. VicuepnbiBaloWMin NepeyeHb OCHOBAHUI AN1s1 0TKasa
B NpUeme AOKYMEHTOB, HEOO6X0AMMbBIX AN NpefoCTaBIeHNs
MyHMUMNATBHOWN YCNyT 1

2.9.1. OcHoBaHMEM f/11 OTKasa B Mpueme [LOKYMEHTOB, HEOOXOAWMBIX A/
npefocTaefieHns MyHUUMNaNLHON YCNyrn, ABNAETCS:

1) npefcTaB/ieHMe He B MOSIHOM O0O0bEME [OKYMEHTOB, YKa3aHHbIX B MYHKTE
2.6.1 nogpasgena 2.6 HactosALero AQMUHUCTPATUBHOIO pPerfiameHTa,;

2) npeactaBneHve 3asBUTENIEM [OKYMEHTOB, WMEKLWMX MNOBPEXAEHUSA U
Ha/IMume UCNPaB/eHNIA, He NO3BOJIAIOLLMX OAHO3HAYHO UCTOJIKOBATbL UX COAEPXKAHWE,;
He cofepXKaLLmx obpaTHOro agpeca, nognucu, nevatn (Mpu HamMumum);

3) HecobnofeHWe npeayCcMOTPEHHbIX MyHKTOM 9 [lpaBun MCMNonb30BaHNUA
YCUNEHHON KBaNM(ULMPOBAHHON 3MEKTPOHHOW nognucu npu  obpalleHun 3a
NnonyyeHNeM  rOCYJapCTBeHHbIX W MYHUUUNAIbHBLIX  YCNYr,  YTBEPXKAEHHbIX
noctaHoBneHmem [MpaButenscTBa Poccuidickoit depepaumm ot 25 aerycta 2012 .
No 852 «O6 yTBepaeHumn MpaBus NCMo/b30BaHNA YCUIEHHOW KBaM(ULNPOBAHHOM
3NIEKTPOHHOM MognucK npu  obpalleHnn 3a MOMYyYeHUeM TOCYAapPCTBEHHbIX W
MYHULUMNANbHLIX YCAYr W O BHECEHUW Wu3MeHeHuss B [lpaBuia paspaboTku wu
YTBepXAeHNa agMUHUCTPATUBHbLIX PErfaMeHTOB NPeLoCTaB/EHNA TOCYAAPCTBEHHbIX
YCNyr», YCNOBUW MPU3HaHWA AeACTBUTE/IbHOCTU 3MIEKTPOHHOM MOANUCH.

B cnyuyae ecnm B pesynbTaTe NPOBEPKU KBaSIM(ULMPOBAHHOW nognuncy oyaet
BbIAB/IEHO HecoOMtOfeHNe  YCTaHOB/IEHHbIX  YC/IOBWIA NpU3HaHNS ee
[ENCTBUTENIbHOCTWN, WCNOMHUTENb YCNYTM B TeyeHWe 3 AHEN CO AHS 3aBepLueHus
NMPOBeAEHNs TakoW NPOBEPKU MpUHMMaeT pelleHWe 06 OTKase B npueme K
PacCMOTPEHUIO 06palLeHns 3a MoflydyeHMeM YCAyr W HanpasnseT 3asBUTENIO
yBeOM/IeHMe 06 3TOM B 3/IEKTPOHHOM (DOpMe C yKazaHMeM MYHKTOB cTaTbu 11
defiepasibHOrO0  3akOHa «O6  3MEKTPOHHOW  MOAMMUCU»,  KOTOpPble  MOCYXXWK
OCHOBaHMEM [Na  NPUHATUA  YKa3aHHOTO  pelleHns. Takoe  yBe[OM/EHUe
MOANUCHIBAETCA  KBa/IM(IMLMPOBAHHOW  MOAMUCHLIO  UCMOMHUTENS  YCIyrn U
HanpasnseTca MO aApecy 3/EeKTPOHHOM NouTbl 3asBuTens AMb6o B €ro JIMYHbIN
KabuHeT B (pefepasibHOM rocyAapCTBEHHOM MH(OPMaUMOHHON cucteme «EAUHBINA
nopTan rocyfapCTBeHHbIX U MyHULMNaNbHBIX YCnyr ((PyHKUMiA)». Tocne nonyyeHus
yBefoMneHna 3afBuTeNlb  BrpaBe 06paTMTbCA MOBTOPHO C obpalieHnem 0O
NPeaoCTaBNeHUM YCNYTri, YCTPaHWB HapyLUeHWs, KOTOpble MOCNYXWW OCHOBaHWEM
[/19 0TKa3a B NpUemMe K pacCMOTPEHMIO MEPBUYHOI0 0bpaLleHus.

2.9.2. O HaMYMM OCHOBaAHMA A/ OTKasa B MNpueme AOKYMEHTOB 3adaBUTENA
NHOPMMPYET PabOTHUK Y MOMHOMOYEHHOIrO opraHa Mm6o M®Ll, 0TBETCTBEHHbIN 3a
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npuem [OKYMEHTOB, OObACHAET 3adBUTENO COLepXKaHWe BbISB/IEHHbIX HeL0CTaTKOB
B NPeACTaBNEHHbIX AOKYMEHTAX U NpeanaraeT NPUHATL Mepbl M0 UX YCTPAHEHUIO.

He mMoXeT ObITb O0TKa3aHO 3adBUTENIl0 B Mpueme  [LOMONHUTENbHbIX
NOKYMEHTOB MPU H/IMUNN HaMEpPEHUSA UX CcaaTb.

2.9.3. He ponyckaeTca 0TKa3 B NpuemMe 3asB/IEHUA N UHbLIX [LOKYMEHTOB,
Heo6XoAMMbIX AN npefocTaBneHns MyHMUMNaNbHOW YCnyrn, B Cllyyae, €ec/u
3asB/ieHNe N AOKYMEHTbI, HeobxoduMble ANnd npepoctaBneHnss MyHUUMNaNbHOM
yCcnyru, nofjaHbl B COOTBETCTBUM C WH(OPMaumMelr O CpPOKax W Mnopsgke
npefocTasneHns MyHUUMNaNbHOW ycnyru, ony6nMkKoBaHHOW Ha EAnHOM nopTane,
PernoHanLHOM nopTasne.

2.9.4. OTKa3 B npveme [OKYMEHTOB, HeoOXOAMMbIX AN MNpefoCTaB/eHUs
MyH/LUMNANIBHON  yCNyrKn, He MNPenATCTBYeT MOBTOPHOMY OOpalLleHn0 nocre
yCTpaHeHUs NPUYMHbI, NOCNY)XXUBLLEA OCHOBaHMEM NS OTKasa.

2.10. WcuepnbiBaloLWuii NnepedeHb 0CHOBaHWIA ANs MPUOCTAHOBNEHMS
NN 0TKasa B NpeaocTaBneHn MyHULMNANbHOM yCiyru

2.10.1. OcHoBaHWn Ansi NPUOCTaHOBEHMS NpedocTaBneHnss MyHULUNAIbLHOWA
YCNyru 3aKOHOAaTeNsCTBOM Poccuiickor Pefepalun He npesycMOTPeHO.

2.10.2. OcHoBaHMsAIMK A1 OTKasa B npefocTaBneHn MyHUUmMnanbLHoW ycnyru
ABNATCSA HECOOTBETCTBUE 06paLLeHNs cofepXXaHnto MyHMUMNAIBLHOR YCnyTn,

2.10.3. He ponyckaetca 0Tkas B npeAocTaBfeHUun MyHuUUUNanbHOW ycnyru B
C/lyyae, ecnu 3asB/ieHMe W [OKYMEHTbl, HeobXxoAuMble NS MpefocTaB/IeHUs
MyHUUMNaNLHOW YCNyru, nojaHbl B COOTBETCTBUM C MH(OpMauuen O Cpokax K
nopsiake npegoctaeneHns MyHUUMNANLHON ycnyr, ony6ankoBaHHOW Ha EAvMHOM
noptasne, PernoHanbHOM nopTase 1 ouLmasbHOM caiTe YT0/IHOMOYEHHOIO opraHa.

2.10.4. OTka3 B npegocTaBneHMn MyHULMNALHOW YCNYr He NPensTcTBYeT
MOBTOPHOMY 06paLLeHNIO Moc/e YCTpaHeHUs MPUYUHBI, MOCNYXXMBLLEA OCHOBaHMEM
ANA 0TKasa.

2.11. NepeyeHb ycnyr, KOTopble ABMATCA HE0OX0AUMbIMM
N 06513aTe/IbHbIMU 418 npefocTaBieHna MyHULMNaIbHON YCyTu,

B TOM 4uC/ie CBEAEHUA O LOKYMEHTE (LOKYMeHTax), BblAaBaeMoM
(BblfaBaeMbIx) opraHu3aunAaMm 1 ynosiIHOMOYeHHbIMU B COOTBETCTBUN C
3aKoHofaTeNbCTBOM Poccuiickon degepaunn akcnepTaMmuy, y4acTBYOLWMMN B
npegocTasneHN MyHUUMNA/TbLHOW yCyrin

Ycnyru, KOTOpble SBASAIOTCA  Heo6XOAMMbIMWM U 06a3aTeNlbHbIMKU  A/1S
npegocTaBneHms  MyHUUMMNANbHOW — YCyrK,  3aKOHOAATENbCTBOM  POCCUIACKONA
deaepaLmmn He NpeayCcMOTPEHbI.
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2.12. MopsiaoK, pasmep M OCHOBAHWUS B3MMaHWUSI rocy1apCTBEHHOW
MOLLVHBLI UM UHOW NNaThbl, B3UMaeMOW 3a NpeaocTaBneHme
MyHULMNANLHOW YyCnyru

[ocypgapcTBeHHass MOWAMHA WM WHaa nnata 3a  NpefocTaB/ieHune
MyHWUMNansHON ycnyrn He B3umaetcd. NMpegocTtasneHne MyHULMNAILHOW YyCyru
OCYLLIeCTB/IAETCA BecniaTHo.

2.13. NMopagok, pa3smep 1 0OCHOBaHUA B3UMaHUA NiaThl
3a NnpegocTaB/ieHne yCnyr, KOTopble ABASATCA HE0OX0ANMbIMUN
N 0653aTeNIbHbIMW AN1s1 NpefocTaBneHnss MyHUUMNabHOW yeyru,
BKJ/IIO4asA MH(OpMaLMIO 0 METOAMKE pacdeTa pasMepa Takoi nnaThbl

BaumaHve nnaTbl 3a MpefoCTaBfeHWe  YCNyr, KOTOpble  SIBNSAOTCS

Heo6XoAMMbIMU U 06s3aTeNbHBIMW AN NpeaocTaBneHns MyHUUMNanbHOW Ycnyru
He NpeayCcMOTPEHO.

2.14. MaKCcMas/ibHbI CPOK OXMAaHUA B 0Yepeaun npuv rogade
3anpoca o npegocTaBneHN MyHUUMNA/TLHOW YCNYTr, YCNyru,
NnpeaocTaB/IIEMON OpraHu3aUnent, y4acTByOLWEN B NPeaocTaB/1eHNN
MyHUUMNaNbLHOW YCNyrn, 1N NpY NoayyYeHUn pesynbTaTta
npefocTaBNeHNA TaKux ycnyr

CpoK OXuaHus B odyepean MpW Mofadve 3asBfieHUs O NpefoCTaBNeHUU
MyHUUMNanbHOM YCNyrn 1 IOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 nogpasgena 2.6
pasaena 2 HacToslero AAMUHUCTPATUBHOIO pernameHTa, a Takke Mpu noayyeHnm
pe3ynbTata NpeaocTaBneHns MyHUUMNANBHOW YCAYrM Ha NWYHOM MpUeMe He
[0/MKeH npeBbiwaTh 15 MUHYT.

2.15. CpoK 1 NopsafoK peructTpaumm sanpoca 3asaBuTens o
npegocTaBfieHU MyHUUMNANBHOW YCNyrn nycnyru, npegoctaBnsemMoi
opraHu3aumeit, y4acTBYHLLEN B nNpeaocTaBneHn MyHuumnanbHoM
yC/yruv, B TOM YMC/ie B 3/IEKTPOHHOM hopme

Pernctpaums 3aseneHus o npepoctasneHn MyHuumnanbHoOM yenyrn un (Mnm)
[OOKYMEHTOB (COZEepKaLLMXCA B HUX CBefeHWIA), HeOOXOANMbIX ANS MPeaocTaB/ieHmNs
MyHUUMNAabHON YCNYri, OCYLLECTBNSETCS B IeHb UX MOCTYMN/IEHNS.

Peructpaumsa 3asBfieHUs 0 MpefocTaBieHMn MyHuumMnanbHOW ycnyrm ¢
NOKYMeHTaMW, yKa3aHHbIMM B NyHKTe 2.6.1 nopgpasgena 2.6 pasgena 2 HacToALLEro
AAMVHMCTPATUBHOIO  perfiaMeHTa, MoCTYNMBLUMMK B 3/IEKTPOHHOM BUie B
BbIXOAHOW (Hepaboumin v nNpasgHNYHbI) AeHb, OCYLLECTB/AETCS B NEPBbIA 33 HUM
paboymnin feHb.

CpoK perucTpauuy 3aseneHms 0 npepoctasneHn MyHUUMNanbHON yenyrn un
[OKYMEHTOB (COAepPXaLUMXCH B HUX CBeEHWI), NpefAcTaBfieHHbIX 3asBUTENeM, He
MOXEeT MpeBbIaTh ABaALATU MUHYT.
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MpueM 3asBNeHWIA U [AOKYMEHTOB, CBSi3aHHbIX C  MPeAOCTaB/lEeHMEM
MyHUUMNaNbHOW  YCNyrn, MOXET OCYLUECTBNSTbCA B  3MEKTPOHHON  hopme
nocpeacTBoOM MCMNO/Nb30BaHMSA MH(OPMaLIMOHHO-TENEKOMMYHMKALMOHHBIX
TEXHOMOIWiA, BKMOYas UCMosb3oBaHe EAMHOro noptana u PernoHanbHOro noprana.

2.16. TpeboBaHMSA K NOMELLEHNSAM, B KOTOPbIX NPefoCTaBNAeTCS
MyHuuMnanbHasa ycnyra, K 3any oXuaaHusi, Mectam 7151 3arnosIHeHns 3anpocoB
0 npegocTasfieHM MyHULMNa/TbHOWN YCYT1, UHPOPMaLMOHHbLIM CTEHAAM C
obpasuamm Mx 3anosIHEHNS N NepevyHeEM AOKYMEHTOB, HEOOXOAMMBbIX A/1s
npegoctasfieHNa MyHUUMNaIbHOW YCNyrn, pasMeLLeHo 1 OPOPMIEHNIO
BU3Ya/IbHOW, TEKCTOBON U MYNbTUMEAUIAHOM NHGOPMaLMK O NOPSIAKE
NpeaoCcTaBNeEHNS] TaKOM yCyrn, B TOM Uncie K 06ecneveHmto JoCTYNHOCTU Ans
NHBa/IMA0B YKa3aHHbIX 00 beKTOB B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuinckon degepaumin 0 coLMasibHON 3almTe MHBa/INIO0B

2.16.1. NH(popmauuss 0  pexuMe paboTbl  YMOMHOMOYEHHOrO  Opra
pasMellaeTcd Mpu BXO4e B 3faHWe, B KOTOPOM OHa OCYLLECTB/ISAET CBOK
AeATeNbHOCTb, Ha BUAHOM MeCTe.

Bxon B 3gaHMe A0mMKeH 6biTb 060pyaoBaH MHGOPMAaUMOHHOW TabnnuKoW
(BbIBECKOI1),  cofepxKalleld  MHGopmaumio 06  YTMOSHOMOYEHHOM  OpraHe,
ocyLlecTB/sAOLWEN NpefocTaBieHne MyHULMNaNBLHON YCyry, a Takxke 060pyfoBaH
NEeCTHULEN C MOPYYHAMU, NaHgycaMu [Afd 6ecrnpensTCTBEHHOIo MepeiBYKEHNS
rpaxzaH.

MecTa npefocTasfieHns MyHUUMNANbHOW YCyrn 060pYAYHTCA C YYeTOM
TpeboBaHMIA [JOCTYNHOCTU A/19 WHBA/IMAOB, B COOTBETCTBUMM C [AEWCTBYHOLLUM
3aKoHofaTeNnbCcTBOM Poccuiickoin deaepaunm 0 couManibHON 3awmuTe UHBAIUAOB, B
TOM uncne obecrneynBaroTCs:

ycnoBus ansa  6ecnpensTCTBEHHOro [A0CTyna K O0O0bekTy, Ha KOTOpPOM
OpraHn30BaHO MpefoCTaB/IEHNe YCMyr, K MecTaM OTAblXxa M MNpefocTaBiseMbiM
ycnyraw;

BO3MOXXHOCTb CaMOCTOSITE/IbHOrO MepefBKEHNA M0 TEPPUTOPUM 00beKTa, Ha
KOTOPOM OpraHn3oBaHO MNpefocTaB/ieHne YCyr, BXoAa B TakoW 00BbEKT U BbIX0Aa W3
Hero, nocagku B TPaHCMOPTHOe CPeACTBO W BbICagKM W3 HEro, B TOM 4uc/ie C
MCMO/b30BaHNEM Kpec/a-KoMsaCcKu;

COMNPOBOXAEHVE WHBa/IMAOB, WMEIOWMX CTOMKME PacCTPOMCTBA  (PYHKLMK
3peHNs 1 CaMOCTOATE/IbHOMO NMepeBYKEHNS, 1 OKa3aHne M NOMOLLM Ha OObeKTE, Hr
KOTOPOM OpraHv30BaHO MpefocTaBeHne YCnyr;

Hag/exallee pasMelleHMe 060pyAoBaHWA W HOCUTENer  MH(opMauum
HeoOX0AMMbIX And  obecrnevyeHnss OecrnpensaTCTBEHHONo AOCTyna WHBaNMAOB |
00beKTYy M npefocTaBisieMblM — ycayraM C  YY4eTOM  OFpaHU4YeHuid 1>
XU3HE[EATENbHOCTH;

AybnupoBaHne HeoOXOAMMOW [A/11  WHBAINLOB 3BYKOBOM W 3pUTeNbHO!
MH(opMauMKn, a TakKxKe Hafgnucen, 3HaKOB M MHOM TEKCTOBOWM W rpagmyecko!
MH(OPMaUMM 3HaKamMu, BbIMOSIHEHHLIMU Pefibef)HO-TOUEUHBbIM LLIPUHTOM Bpaiins
[OMNYCK cypAonepeBog4vvKa 1 TUQIocypaonepeBofUnKa;
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[OMYyCK Ha OObLEKT, Ha KOTOPOM OpraHvW30BaHO MPeAOoCTaB/IeHWE YCAYT,
C06aKM-NPOBOAHMKA MPU HIMYNN LOKYMEHTA, NOATBEPXKAAOLLEro ee cneumanbHoe
obyyeHMe W BblgaBaemoro no @qopme ¥ B NOPAAKe, YCTaHOB/IEHHOM
3aKoHoaTeNbCTBOM Poccuiickoin deaepaunu;

OKasaHue paboTHMKaMu opraHa (yypexaeHus), npefocTaBNsAlOLWEro ycnyru
HacefleHNto, MOMOWM  MHBa/MAaM B MNPeofoSieHUn  6apbepoB,  MeLatoLmX
MOlYYEHUIO MW YCNYT HapaBHE C APYTUMU NIMLAMN.

Ha Bcex mapKoBKax O6LLEro rosib30BaHWsA, B TOM YMC/IE OKOJI0 OOBLEKTOB, Ha
KOTOpbIX OpraHu3oBaHO MNPeAoCTaB/ieHVWe YCyr, Bblgensetcs He MeHee 10
NPOLEHTOB MeCT (HO He MeHee OAHOro MecTa) [Ansa 6ecnnaTHOM MapKOBKM
TPaHCMOPTHbLIX CPeACTB, ynpasnsiemMblX WHBanugamu I, 11 rpynn, n TpaHCMOPTHbIX
CPeACTB, MepeBO3ALMX TakKUX WHBAIMAOB W (WK) AeTel-UHBAIMAOB, a TakXke Ha
rpaxagaH u3 yncna nHsanugos I rpynnbi:

a) rpakgaHe, WMeoLLMe OrpaHuyeHWe CMOCOBHOCTM K CaMOCTOATE/IbHOMY
nepeaBUXXeHNIO 060K CTeNeHN BblpaXXeHHOCTU (1,2 nnm 3 cTeneHu);

0) rpaxnaaHe, nony4yvsLive B (hefiepasibHOM YUPEXAEHNN MeANKO-COLNaTbHOW
3KCMepTU3bl  ONO3HaBaTe/lbHbIA  3HaK  «/HBaMa» AN  MHAMBWUAYa/bHOMO
MCMO/b30BaHNA U MOJb3YHOLMECH MPaBOM Ha 6ecniaTHoe MCNosib30BaHWE MeCT AN
MapKOBKM TPAHCMOPTHbLIX CPeACTB.

Ha yKasaHHbIX TPaHCMOPTHbLIX CPeAcTBaxX [MAO/DKEH ObiTb  YCTaHOB/EH
Ono3HaBaTe/bHbIA 3HaK «HBanmMa» W WHGopMaums 06 3TUX TPaHCMOPTHbIX
CpefcTBax [O/HKHa ObITb BHECEHA B (heflepasibHblI PeecTp UHBAIMAOB.

Mecta gnsa 6GecnnaTHOM NApKOBKW TPAHCMOPTHbLIX CPeACTB, YMpaB/iseMblX
WHBaINLAMW, HE AO/MKHbI 3aHMMaTb UHble TPAHCMOPTHbLIE CPEACTBa, 3a UCK/IIOYEHNEM
Cy4aeB, NpeayCMOTPEHHbIX NpaBuiaMn 4OPOXKHOTO ABVXKEHUS.

[MomeLLeHNs, B KOTOPbIX MpefocTaBnserca MyHuumnasbHas ycnyra, LO/MKHbI
COOTBETCTBOBaTb CaHWUTAPHO-TUTMEHNYECKUM MpaBuiaMm W HopMaTtuBam, Mpasuiam
noXxapHoin 6GesonacHocTk, 6Ge3onacHocTM Tpyaa. [lomewleHnss  obopyaytoTcs
cUCTeEMaMN KOHAVUMOHMPOBaHUA (OXNaXKAEHUA M HArpesaHWs) U BEHTU/IMPOBAHUS
BO3/yXa, CpefCTBaMM OMOBELLEHMSI O BO3HMKHOBEHMWN Ype3BblyaiiHON cuTyaumn. Ha
BULHOM MEeCTe pacrosiaratoTCAd CXeMbl pasMeLLeHNs CPefCTB MOXKapoTyLUeHUs W
nyTei sBakyauuu nwogeit. Npegycmatpusaetcd 060pyfoBaHMe LOCTYMHOro mecTa
00LLeCTBEHHOr0 Mosib30BaHMA (Tyaner).

MomeweHns M®L, ana paboTbl ¢ 3asBUTENSIMU 0BOPYAYHOTCH 3/IEKTPOHHOM
CUCTEMOI ynpaBneHWs O4vepedbto, KoTopas MnpeacTaBnseT Ccob60iM  KOMMNJIEKC
MporpaMMHoO-annapaTHbIX CPeACTB, MO3BOMAKOWMX OMNTUMMU3NPOBATL  YMpPaB/eHNe
oyepeasMun 3asBUTENEN.

2.16.2. Tpvem [LOKYMEHTOB B YMO/IHOMOYEHHOM OpraHe OCYLLECTBNAETCA B
creymnanbHO 060pYA0BaHHbLIX MOMELLEHUAX UM OTBEAEHHbIX 15 3TOM0 -KabuHeTax.

2.16.3. lMomeweHnsa, npeAHasHayeHHble 419 npuema  3asaBuUTeNEN,
0bopyaytoTCA MH(OPMaUMOHHBLIMK CTeH4aMu ¢ obpasuamm 3anoHeHMA 3anpocoB U
nepeyHemM [AOKYMEHTOB, He06XoAMMbIX AN npegocTaBneHns MyHUUMNanbHOM
yCnyru.

MH(hopMaLMOHHbIe CTeHAbI pa3MeLLatoTCA Ha BUAHOM, AOCTYMHOM: MeCTe.

OdopmneHrie MH(OPMaLUMOHHBLIX JINCTOB OCYLLECTBASETCA YAOOHbIM A/
yTeHuss wpudtom - TimesNewRoman, dopmar nucta A-4; TEKCT - CTPOYHble
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OyKBbl, pasmep wpudta No 16 - 06bIYHbIA, HaMMeHOBaHWEe - 3arfiaBHble OYKBbI,
pasmep wpugTa Ne 16 - nony>KUpHbIiA, Nons - 1cm BKPYroByro. TeKCTbl MaTeprasios
OO/MKHbI ObITb HaneyaTaHbl 6e3 WcnpaBneHWid, Hanbonee BaxHas WHMoOpMaLWs
BbIJENAETCA  MONYXXUPHbIM  WpndToM. Tpr  oPopMIEHUN  NHAOPMALNOHHBLIX
MaTepvanoB B BUAe 06pasLoB 3asaB/ieHWI Ha MosyvyeHre MyHMUMNANLHOR YyCnyru,
06pa3LioB 3asBfIEHWNIA, MepeyHell [OKYMeHTOB TpebOBaHMS K pasmepy LwpudTta u
(hopmarty imcTa MoryT ObITb CHUKEHBI.

2.16.4. TlomelleHns ana npuvema 3asBUTeNeid [OO/MKHbI COOTBETCTBOBATb
KOM(DOPTHbIM  ANA  TpaXaH YCNOBUAM W ONTUMaIbHLIM  YC/IOBUAM  paboThbl
AO/MKHOCTHBIX AL, Y TI0/ITHOMOYEHHOI0 opraHa v O/MKHbI 06ecrneynsarb:

KOM()OPTHOE  pacrofiokeHne  3adButens M OO/DKHOCTHOrO  auua
YTNO/HOMOYEHHOr0 OpraHa,;

BO3MOXHOCTb M YyA06CTBO  OopmsieHNs  3asiBUTeNIEM  MUCbMEHHOr0
obpatleHus;

TeneOHHYHO CBA3b;

BO3MOXHOCTb KOMMPOBaHWSA AOKYMEHTOB;

[OCTYN K HOPMaTMBHbLIM MPaBOBbIM aKTam, Perynvpylowmum npegocTaBeHme
MyHUUMNANbHOR yCnyru;

Ha/IMume NUCbMEHHbIX NPUHAAIEXHOCTeN 1 bymarn hopmata Ad.

2.16.5. na oxungaHusa 3asBUTENSIMU MPUEMa, 3aro/IHEHUSI HEOOXOANMBIX /1S
nonyyeHmss  MyHUUMNaTbHOW  YCNYrM  OOKYMEHTOB  OTBOAATCA  MeECTa,
060opy0BaHHbIe CTYNMbsSIMKW, CTONaMKU (CTOWKamMu) ANS BO3MOXHOCTU OGOPMIEHNS
NOKYMEHTOB, 06ecrneynBatoTCA pyykamu, 61aHKamy AOKYMEHTOB. KonnyecTBo MecT
OXMAaHVs OnpefenseTca UCXOAA M3 (DaKTUYECKOM Harpyskm M BO3MOXHOCTU WX
pasMeLLeHs B MOMELLEHWN.

2.16.6. lMpuem 3asButeneir npu npegocTasneHn MyHULUNANTBLHOR YCNyru
OCYLLIECTB/IETCA COrnacHo rpaguky (pexxvmy) paboTbl YMOJTHOMOYEHHOIO OpraHa:
eXXe[HeBHO (C NOHeae/lbHUKA MO MATHULY), KPOMEe BbIXOAHbLIX Y NPasfAHUYHbIX LHEN,
B TeYeHue paboyero BpemMeHMU.

2.16.7. Pabouyee MecTO creuyuanmcta  YNO/SIHOMOYEHHOrO  OpraHa,
OTBETCTBEHHOIO0 3a MpefocTaBfieHne MyHULMNANbHOW YCNYyrh, [O/MKHO ObiTb
060py0BaHO MePCOHasIbHbIM  KOMMbIOTEPOM C AOCTYNOM K MH(OPMaLMOHHbLIM
pecypcaM YTo/IHOMOYEHHOr0 OpraHa.

KabuHeTbl npuema nony4vareniein MyHUUMNANbHLIX YCAYTr AO/MKHbI  ObITb
OCHaLLeHbl MH(OopMaLMOHHbIMK TabnMukamu (BblBeCKaMK) C YyKasaHWemM Homepa
KabunHeTa.

CneuvanncTbl, OCYLLEeCTBASIOWME npueM nonydyatened MyHUUMNANbHBIX
ycnyr,  06ecrneuMBalOTCA  JIMYHLIMKA  HarpygHoiMv  UAEHTUPUKALNOHHBIMM
KapToukamu (6einmkamm) 1 (Mnn) HaCTOMbHbLIMK TabnMyKaMm.
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2.17. TokaszaTenu AOCTYMHOCTU M KadecTBa MyHULMNaNbLHOW yCnyriu,
B TOM 4MC/le KOMIMYECTBO B3aUMOAENCTBUIA 3assBUTENSA C JO/HDKHOCTHLIMU
Anuammn npy NpegoctTasneHMn MyHULMNaNbHOW YCAYyrn U UX
NPOA0/KUTENIbHOCTb, BO3MOXXHOCTb MOJTyYEHNSA MHOPMaLMN 0 Xoe
npegocTasfieHNss MyHUUUNANIbHON YCyrn, B TOM YUC/e C
MCNO/Ib30BaHNEM MHMOPMaLMOHHO-KOMMYHUKALVMOHHBIX TEXHOIOT U,
BO3MOXXHOCTb /IN60 HEBO3MOXXHOCTb MOJly4eHUst MyHULMNanbHOM yciyrin
B MHOroyHKUVOHaIbHOM LIeHTPE NpeaocTaB/ieHNsA rocyAapCTBEHHbIX U
MYHULMNAbHBIX YCYyr (B TOM 4YuC/ie B NMOSTHOM 00beMe), B IF060M
TeppuTopuasibHOM noApasfeneHnm opraHa, NpeaocTaBNAOLLErO
MYHUUMNAbHYH YCNyry, no Bbl6opy 3asaBuTens (3KCTeppPUTOpUasbHbIN
NPUHUMM), NOCPeACTBOM 3anpoca 0 NpeaocTaBfeHUN HECKONbKNX
rocyfapCTBeHHbIX 1 (M) MyHULMNaNbHbIX yeryr B M®L,
npeaycMOTPeHHOro ctatbeit 15.1 defepasnibHOro 3akoHa Ne 210-P3

OCHOBHbIMW NOKa3aTensamm JOCTYNHOCTU N KadyecTBa MyHUUMNaNbHOW yCiyru
ABNAOTCA:

KOMMYECTBO B3aMMOLENCTBUIA 3asBUTeNs C LO/MKHOCTHbIMW NLaMu  Npu
npegocTaBeHn MyHUUMNABHOW YCYrn 1 UxX NPOAC/IKUTENbHOCTL. B npouecce
npegocTaBneHns MyHuumnanbHOW ycnyrn 3asBuTeNlb  BrnpaBe obpawaTbCA B
YNOMHOMOYEHHbIA OpraH Mo mepe HeO6XO4MMOCTW, B TOM 4uCne 3a MNOSyYeHUEM
MH(opMaLuMn 0 Xxoae npefocTasneHns MyHUUMNANILHOW YCNyTu;

BO3MOXHOCTb ~ Mogayn  3anpoca  3adBUTENa O  MNPEAOCTaB/IEHUM
MyH/LUMNANIbLHOA YCIyrn W Bblgaun 3adBUTENAM [OKYMEHTOB MO pe3y/ibTaTam
npegoctasneHnss MyHuumnansbHon ycnyrn 8 ML

BO3MOXHOCTb ~ MOMYyYeHUA  MHGopMauum O  Xode  MpefocTaB/eHns
MyHUUMNANLHOW YCNYrW, B TOM YAC/E C UCMO/b30BaHMEM PermoHaibHOro nopTang;

YCTaHOB/IEHNE [O/HKHOCTHbIX /ML, OTBETCTBEHHbIX 3a MNpefoCcTaB/eHue
MyH/LMNaBLHOW YCNYTW;

yCTaHOB/IEHNe W COOMtOAeHNe TPeboBaHUA K MOMELLEHNAM, B KOTOPbIX
npefocTaBnaeTcsa ycnyra,;

YCTaHOB/IEHNe U1 COO/MIOAEHNe CpoKa npefocTasfieHns MyHUUMNaIbHO
yCnyrn, B TOM 4YuCNe Cpoka OXupaHua B o4vepedn Mpu nofade 3asB/eHUs U npu
MoslydeHnUn pesynbTarta npefocTasnieHns MyHULUNanbHOW yenyru;

KOMIMYECTBO 3asBNEHUA, MPUHATBLIX C WCMONb30BaHWEM WH(OPMAaLMOHHO-
TeIEKOMMYHVKaLNOHHON CeTU 06LLero nosib3oBaHUs, B TOM 4uc/ie MOCPeACTBOM
[MopTana;

3agBuTento (nNpeactaBuTento  3afBUTens) MpPefOCTaB/AETCA BO3MOXHOCTb
He3aBMCMMO OT ero MecTa >KWUTeNbCTBa WM MecTa npebbiBaHuA (418 (PU3NYECKUX
NN, BKKOYaA MHAMBUAYaAbHBLIX NPeAnpUHUMATENen) Moo MecTa HaxoxXaeHus (4N
IOpPUANYECKMX NuL) obpalleHns B 1060 Mo ero Bblibopy MOPLL B npegenax
Tepputopun KpacHOAapcKoro Kpas Ana npegoctaeneHns emy MyHUUMNNbHOW
YCNYT M0 3KCTePPUTOPUAIbHOMY NPUHLMNY.

MpepoctaBneHne  MyHMUMMNANIBHOW — YCNyrM  NOCPeACTBOM  3arpoca O
NpefoCTaB/IeHUN HECKONbKUX FOCYAApPCTBEHHbIX U (UIK) MYHUUMNANbHbIX YCNYr B
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M®L], npegycMoTpeHHOro cratbeit 15.1 ®efepanbHOro 3akoHa Ne 210-$3 (ganee -
KOMMJIEKCHBI 3anpoc) He OCYLLECTBNSAETCS.

MpenoctaBneHne MyHuumnanbHoi ycnyrm B M®LL B NOAHOM 06bEME,
BK/IKOYasA NPUHATWE PeLleHns O npefocTasneHun MyHUUUNanbHOM ycnyrm uam oo
OTKase B ee MNPeaoCcTaB/eHUKN, COCTaB/ieHME W MOANWCaHWE COOTBETCTBYHOLLMX
[JOKYMEHTOB MO pe3y/ibTaTaM npefoctaBieHnss MyHuUunanibHoOW ycnyru u nméo
COBEpLUEHME HAAMMUCEA UM UHBIX IOPUANYECKN 3HAUMMBIX LEACTBUIA, ABNAIOLLMXCA
pe3ynbTaToM npefoctaBneHns MyHUUMNaNbHOW YCIyr, HEBO3MOXKHO.

2.18.  VHble TpeboBaHWA, B TOM YUC/IE YUNTbIBAKOLLNE OCOOEHHOCTU
npegoctaBneHnsa MyHUUMNAILHOWN YCYTU M0 3KCTEPPUTOPUaIbHOMY
npuHuunny (B cny4dae, ecnn MyHuuunanbHaa ycnyra npegoctaBnsieTcs
Mo 3KCTEPPUTOPUASIBHOMY MPUHLMMY) 1N OCOBEHHOCTU MPesocTaB/ieHNS

MyHUUMNa/TbHOW YCNYTU B 3/1EKTPOHHON hopme

2.18.1. [Ana  nonyyeHus MyHULUMNANbHON  YCayTK 3aaBuTenam
NpegoCcTaBNsSeTCa  BO3MOXKHOCTb — HanpasuTb  3adB/IeHME O  NpefocTaB/ieHUn
MyHMLMNANBbHON yCnyrn, B TOM 4ucne B (POPMe 3/EKTPOHHOrO AOKYMEHTa, 3a
NCK/THOYEHVEM CllyYas, ec/iM Ha OCHOBaHMUM (hefepalbHOro 3aKoHa NpeaocTas/ieHue
MyHMLUMNAaIbHOW YCNYTW OCYLLECTBSETCA UCK/IOUNTENBHO B 3/IEKTPOHHOM (hopMe:

B YTIO/ITHOMOYEHHbIA OpraH;

yepe3 M®LL B YNONHOMOYEHHbIN OpraH;

MOCPeACTBOM  MCMOMb30BaHUA  MH(OPMALMOHHO-TENIEKOMMYHUKALUOHHbIX
TEXHO/OMiA, BKMKOYas MCnonb3oBaHve EanHoro noptana u PernoHanbHOro noprana,
C NPUMEHEHMEM 3/1eKTPOHHON MOANUCK, BWA KOTOPOW [O/MKEH COOTBETCTBOBATb
TpeboBaHMsAM nocTaHoBNeHWs lMpaBuTenbcTBa Poccuiickoin ®eaepaumm oT 25 MIOHA
2012 1. Ne 634 «O BMAax SMEKTPOHHOW MOANUCK, WCMNOMb30BaHME KOTOPbIX
[OMNYCKaeTcs npu 06paLLeHnn 3a NonyyYeHUeM rocyapCTBeHHbIX Y MYHULMMAIbHbIX
ycnyr» (fanee - 3/IeKTPOHHAA MOAMMUCH).

2.18.2. MNMpwn obpalleHn B MPLL MyHuumnansHas ycnyra npegocraBnseTcs ¢
y4yeTOM MpUHLMNA 3KCTEPPUTOPUATIBHOCTU, B COOTBETCTBMM C KOTOPbIM 3aABUTENb
BNpaBe BblOpaTb /M0G0 MO ero BbIGOpy [Ans obpalweHuss 3a  MNoNyvYeHnem
MyHuumnansHor yenyrn MOL], pacnonoXeHHblin Ha TeppuTopnn KpacHOAapcKoro
Kpas, He3aBMCMMO OT ero MecTa XXWUTenbCTBa WM MecTa npebbiBaHMA (414
(hm3nYecKMx nuul, BK/KOYaA WHAMBUAYaIbHLIX MpeanpuHMmareneil) nmbo Mecrte
HaxoXaeHus (4Na FpUANYECKNX NNLL).

MpegoctaBneHe MyHuumnansHom ycnyrn B M®L, no akcTeppuTopuasibHoOM)
MPUHLUMNY  OCYLLECTBNAETCA HA OCHOBAHUW COrNalleHuin 0 B3anMMOLENCTBUK
3aK/HOYEHHbIX YMOMTHOMOYEHHbIM M®LL ¢ AgMUHUCTpaume.

2.18.3. M®LL npn obpaweHnn 3assutens (npeacrtaButens 3asBuTens) 3;
npegoctasneHveM MyHNUUUNANbHON YCNYTr OCYLLECTBSAIOT:

(hopMMpPOBaHME 3MEKTPOHHbIX OOKYMEHTOB M (MNM) 3NMEKTPOHHBLIX 06pa3o
3aABNeHNs, AOKYMEHTOB, MPUHATLIX OT 3assBuTensa (npeacrasutens 3aasutens'
KONWiA QOKYMEHTOB /IMYHOIO XpaHeHWs, NPUHATbIX OT 3asButens (npeactaBuUTen
3asBuTeNns), obecrieumBas UX 3aBePeHUe 3NEKTPOHHOW MOANUCLI0 B YCTaHOBNEHWM]

Mops/Ke;
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Hanpas/ieHne C MCNonb3oBaHMEM WHMOPMALMOHHO-TENEKOMMYHUKALNOHHBIX
TEXHO/IOTNIA 3MIEKTPOHHBIX JOKYMEHTOB U (MU/I1) 3/1eKTPOHHbIX 00pa30oB LOKYMEHTOB,
3aBEPEHHbIX YMOIHOMOYEHHbLIM AO/MKHOCTHLIM AnyoM MOLL, B AAMUHUCTpaUMIO,
NOABEAOMCTBEHHbIE €/i  opraHu3auun, nNpPeaocTaBNAlOLMEe  COOTBETCTBYHOLLYHO
MyHWUUMNANBbHYIO YCNYTY.

2.18.4, [MepeyeHb KNaccoB CPeACTB  3MEKTPOHHOWM  MOAMUCK,  KOTOPbI!
[0NYCKalTCA K MCNOMb30BaHUIO MpK 0bpalleHny 3a nosyvyeHneM MyHUUMNaIbHON
YCNYyr, OKasblBaeMOW C  MPUMEHEHWEM  YCW/IEHHON  KBaIM(ULMPOBAHHOM
3/IEKTPOHHOW MOAMUCK, OMNPefenseTcs Ha OCHOBaHWM YTBepXAaemon (elepaibHbIM
OpraHoM WCMOSIHUTE/IBHOW BflacTM MO COrnacoBaHuio ¢ dPefepasibHON CYy»O0M
6e3onacHocTy Poccuiickoin ®efepaummn mMogeny yrpo3 6e30nacHoOCTM MHGopmaunn B
MH(OPMALMOHHOM CUCTEMe, WCMOMb3yeMO B Lenax nprvema obpalleHnin 3a

nonyyeHvem  MyHuuMnanbHOM  ycnyrv  u (MAK)  NPeAaocTaB/eHUs  TaKoW
MyHULMNANLHON yCnyru.

3. COCTAB, NMOC/IEAOBATE/IBHOCTb 1 CPOKM
BbIMO/THEHUSA AIMVHUCTPATVIBHbIX MPOLELYP
(AENCTBIWI), TPEEOBAHWA K MOPALKY VX BbINOJAHEHWS,
B TOM UMCJ/IE OCOBEHHOCTU BbINMOJHEHUSA
AIMUHVCTPATUBHbIX MPOLIEAYP (JENCTBIN)

B 9/IEKTPOHHOW ®OPME, A TAK)XXE OCOBEHHOCTU
BbIMOJIHEHUSA AAIMAHUCTPATUBHBIX
MPOLELYP (AENCTBIWIN) B MHOMO®YHKLMOHAbHbIX
LIEHTPAX MPELOCTAB/IEHUS FTOCYJAPCTBEHHbIX U
MYHULVNANBHbIX YCNYT

3/1. CocTaB v nocnefoBaTe/lbHOCTb aAMUHUCTPATUBHBIX Npouesyp (aencTeuni)

3.1.1 MpenoctaeneHne MyHUUMNAIBHOW  yCNyrn  BK/IOYaeT B ceb
crefytowne agMUHUCTPATMBHbIE NpoLeaypbl (AeNcTBns):

Npuem 3asBNeHUs W NpunaraeMblX K HEMY [OKYMEHTOB, perucrpauus
3aAB/1eHNs 1 Bblgava 3aABUTENO PacnUCKN B MOSyYeHUN 3adBEHUA U [LOKYMEHTOB,
nepefaya KypbepoM MakeTa AOKYMeHTOB M3 M®PLL B YNO/MHOMOUYEHHbIA opraH (B
cnyyae obpatleHns B MOLL);

paccMOTpeHME 3adBNeHUA U NMpunaraembliX K Hemy JOKYMEHTOB;

MOArOTOBKa pe3ysnbTaTta npefoctaBneHns MyHUUMNanbHOW ycnyru, nepegaya
KypbepoM  pesynbTata  npefoctasneHus  MyHuUMNanbHOW  yCnyru 3
YTNoNHOMOYEHHOro opraHa B MoL;

Bbifadya  (HampaBfieHue) — 3asBUTEN0  pe3ynbTaTa  MPeAoCTaBNeHUs
MyHULMNANLHOR yCnyru.

3asBMTENb BRpaBe 0TO3BaTh CBOE 3asB/IEHME Ha NIH0GON CTaaum PacCMOTPeHMS,
COrNMacoBaHMs  WAM  MOATOTOBKM  AOKYMEHTa  YMONHOMOYEHHbIM  OpPraHom,

00paTUBLUNCL C COOTBETCTBYHOLUMM 3asiBNEHWEM B YMOMHOMOYEHHbIA OpraH nbo
ML,
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3.1.2. TMpepoctaBneHne MyHULMNAIBHON YCNYrn MO 3KCTEPPUTOPUASILHOMY
npuHUMny MO®L] BkovaeT B cebs  aAMUMHUCTPaTMBHbIE Mpoueaypb! (4encTeus),
BbIMO/IHAEMbIE MaoLl, npeayCcMOTPEHHbIE pasgenom 6 HacTosLlero
AILMVHUCTPATMBHOIO pernamMeHTa.

3.1.3. Mpn npegoctaBneHn MyHUUMNANBbHOW YCIYTX B 3N1EKTPOHHON (opme
npefoctasneHne  MyHuMUMNANbHOW  YCIyrM  BKIKOYaeT B Ceba  cregyrolume
aflMUHUCTPATUBHbIe NpoLeaypbl (LercTBUSA):

nosiyyeHne  WHgopmauumM 0 MOpPsAAKe UM CPoKax  MpefocTaB/ieHus
MyHUUMNAaNbHOR yCnyru;

3anucb Ha npuem B MO®LL anga nogaum 3anpoca O nNpenocTaB/EHUN
MyHWUUMNABHOR YCNyTI;

(hopmmpoBaHve 3anpoca 0 NpefocTaseHn MyHULUNaBHOW YCyTu;

NpMeM W perncTpauns YnosHOMOYEHHbIM OpraHoM 3anpoca W UHbIX
[OKYMEHTOB, HEO6X0AMMBIX A4/19 NpeaocTaBneHns MyHUUMNaIbHOW YCNyTu;

MosilydeHue pesysnbTata npegocTtasneHns MyHUUMNabHOW YCyTu;

MoslyyeHve CBeLEHNI O XOAe BbINO/HEHNA 3anpoca;

OCYLLeCTB/IEHME OLEHKM KavyecTBa npeaocTaBneHns MyHUUMNabHONR YCnyru;

pocynebHoe  (BHecyaeGHOe) — 06XanoBaHWE — pelleHnid 1M AelCTBUN
(6e3neincTBMA) YMOMHOMOYEHHOrO OpraHa, A0/HKHOCTHOMO nua Y nosHOMOYEeHHOro
opraHa iM60 MyHULMNASLHOTO CNYyXKalLLero.

3.2. puem 3aaBneHnsa 1 npunaraeMbix K HEMY JOKYMEHTOB,
perucTpaums 3asaBnieHNA U Bblgaya 3asaBUTENO PacnUCKU
B MOJSTyYEHUN 3aAB/1eHNA U JOKYMEHTOB, nepejaya KypbepoMm naketa
AOKYMeHTOB 13 M®LL B YNO/THOMOYEHHbIW opraH

3.2.1. OcHoBaHVMeM [Ns Havana agMWHUCTPATUBHON npoueaypbl (AencTBuUS)
ABNAeTCA obpalleHne 3asBUTens B YTOSHOMOYEHHbIM opraH wam MOL ¢
3adBfieHMEM MO (hopme MPUIOXKEeHUA K HacToswemy ALMUHUCTPATUBHOMY
pernamMeHTy v LOKyMeHTaMu, NpesyCcMOTPEHHbIMW HaCTOAWMM ALMUHNCTPATUBHLIM
pernaMmeHToM.

3.2.2. CneynannucT YNonHOMOYEHHOro opraHa uam MoL, Ha nM4HOM npueme
MpoBepsieT COOTBETCTBME MPEeACTaB/IEHHbIX KOMWIA  [JOKYMEHTOB  OpUrMHanam
NOKYMEHTOB COr/laCHO MepeyHto, YCTaHOB/IEHHOMY MyHKTOM 2.6.1 noppasfena 2.6
pasfena 2 HactoAwero ALMUWHUCTPATMBHOINO periameHta, B TOM  4ucne
OTCKaHMPOBaHHbLIX [OKYMEHTOB, AeflaeT Ha HWX HaAnucb 00 WX COOTBETCTBMM
MOL/IMHHbIM 3K3eMn/ispaM, 3aBepseT CBOEM MOAMUCLID C YKasaHuem damuanm u
MHUUMaNoB. B cnyyae BbISIBNIEHWA  HECOOTBETCTBUS  CBeAEHWA 6O  ecu
OTCKaHMPOBaHHblE AOKYMEHTbl He MOALAKTCA MPOYTEHWUO, CMeunanncT coobLuaeT
3anaBUTENH0, YTO WMEKTCA TakMe HeCOOTBETCTBUSA, KOTOpble [AO/HKHblI  ObITh
yCTpaHeHb!.

[Mpn ycTaHOBMEHWM (HAKTOB OTCYTCTBMSA HEOOXOAMMbIX AOKYMEHTOB (M6C
OTCKaHWPOBaHHblE AOKYMEHTbl He MOA4AKTCA MPOYTEHWUK) WAKM MO OCHOBAHMAM
yKasaHHbIM B NyHKTe 29.1 nopgpasgena 2.9 pasfena 2  HacTodAwerc
ALMVHUCTPATUBHOIO perfameHTa, Cneunannct ysefomnseT 3asaBUTeNs O Hanyme
NpenaTcTBUA  ANA  NpeAocTaBfeHns MyHuuMnanbHOW ycnyrn, OObACHSeT ew®
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coflepXaHue  BbIABNEHHbIX HEAOCTATKOB B MPELOCTaBMeHHbIX  [OKYMeHTaXx,
npegnaraeT NPUHATL MepPbI MO UX YCTpaHeHUto. pu XenaHUW 3adBnTeNsa yCTpPaHUTb
HeloCTaTKN U TNpPenaTcTBuA, MpepsBaB npouesypy Mnojaynm [OKYMEHTOB AN4
npegocTasneHns MyHUUMNANIBHOR YCNyru, crneuuainct YNoaHOMOYEHHOIO opraHa
nnn M®LL Bo3BpallaeT eMy 3asB/ieHME N NPeLOCTaB/IEHHbIE UM AOKYMEHTHI.

3.2.3. Ecnm npu yctaHOBMeHUN (hakTOB OTCYTCTBUA AOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.6.1 noppasgena 2.6 pasgena 2 HactoAwero AAMUHUCTPATUBHOIO
pernameHTa, iMb60 ecnn OTCKaHMPOBaHHbIE LOKYMEHTbI He NOAAAlTCA NMPOUTEHMIO,
WX N0 OCHOBaHMAM, YKasaHHbIM B NyHKTe 2.9.1 nogpasgena 2.9 pasgena 2
HacToAwero ALMUHUCTPATMBHOIO pernameHTta, 3adBUTeNlb HacTauMBaeT Ha Mpueme
3a9B/IEHNS W [IOKYMEHTOB Ans npefocTaBfieHns  MyHUUMNanbHON  ycnyru,
CNeLnanncT NpUHUMaET 3asaB/ieHWEe BMECTe C MNPeACTaB/NEHHLIMU AOKYMEHTamMu U
npegnaraet 3adBUTEN0  NPEAOCTaBUTL  CBefeHMsA, TMpeaocTaBfieHNe  KOTOPbIX
HeobXo4MMOo AN MOATOTOBKM 3amnpoCcoB B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickoin Pefepauun Ans nosyyeHns aTUX JOKYMEHTOB.

3.2.4. 3asABNieHNe MOXeT ObITb 3aro/fIHEHO OT PYKU camuM 3asBUTENEM WU C
MOMOLLbIO KOMMbIOTepa. 3asB/ieHne MOXET ObITb 3aro/IHEHO OT PYKM CreunasimcTom
co cnoB 3aasButensa. B nocnegHem cnyvae 3adaBUTENb BMNUCLIBAET B 3adB/IEHUE
COOCTBEHHOPYYHO CBOM (hamunnio, MMs, OT4YeCTBO (MpU Hasmyuun) (MONHOCTLIO) M
CTaBUT [aTy Nofayun 3asBMeHNa U MOAMUCH.

3.2.5. Tpn OTCYTCTBMM OCHOBaHW AN OTKasa B MNPUEME [OKYMEHTOB
cneumanuct M®L, odopMaseT ¢ MCNOMb30BaHMEM CUCTEMbI 3/1EKTPOHHON o4epeau
pacnuckKy o npuéme LOKYMEHTOB, a MNPV HaJIMYMN TaKMX OCHOBAHWI - pacrnucky 06
OTKa3e B npueme [OKYMEHTOB.

Cneuypanuctom M®PLL peructpupyetcsa 3adBfeHne, 3adABUTENIO BblAaeTCH
pacnucka B Nosy4yeHUn 3asdB/IEHUA U [JOKYMEHTOB C YKasaHWEM KX HaMeHOBaHW,
KO/IMYecTBa, NOpPsALKOBOro HOMepa, AaTbl U BPEMEHU MoyyYeHNs JOKYyMeHToB, ®PUO,
[O/MKHOCTY U nognucy paboTHnka ML,

CpoK peructpaumm 3adasneHna 1 Bblgayun 3adBUTENO PaCMUCKU B MOMYYeHUN
[AOKYMEHTOB COCTaB/AeT He 60nee 15 MUHYT.

Cneypnanmctom M®L] Takxe OCYyLLECTBSETCA UH(OopMMpPOBaHME 3asBuUTeENs O
nopsigke npepoctasneHns MyHuumnanbHoW ycnyrn B M®L,, 0 xofe BbINONHEHUSA
3anpoca O npegocTaBneHnn MyHUUMNANBLHOW yCcnyr, N0 WHbIM  BOMpOCcaM,
CBA3aHHbIM  C  NpefocTaBneHMeM  MyHuMUMNanbHOM  ycnyrn, a  TaKxe
KOHCY/NIbTUPOBaHWe 3asBuUTeNsA 0 nopsake npefoctasneHnss MyHMUMNaNIbHON YCnyru
B MO®LI,

B Y¥YNONHOMOYEHHOM oOpraHe perucTpauma 3asdBfieHMa O MpefoCTaBNeHUN
MyH/LMNANILHON YCNyrn W nakeTa [OKYMEHTOB, MPUIOXEHHOTO K 3asiB/IEHUIO,
NPOU3BOAMTCA B [ieHb ero MOCTYN/IeHUA NyTEM MPUCBOEHUA KaXKAOMY 3asaB/IEHUIO
YHUKaNbHOro BXOAALLEro Homepa € 06s3aTeflbHOM (hMKcaumeidl aaTbl U BPEMEHU
nonyyeHnsa JOKYMeHTOB. OAMH 3K3eMNNsap 3asaB/1eHNs BO3BpaLLaeTcsa 3asBUTENO UK
ero 3aKOHHOMY MpPeACTaBUTENIO C YKa3aHMeM Aatbl 1 BPEMEHU NPUHATUS.

3asBuUTeNb, NPEACTaBMBLUMIA [LOKYMEHTbI ANA MonydYeHns MyHUUMNanbHOM
yCnyru, B 0643aTe/lbHOM MOpsiAKe MHOPMUPYETCA PabOTHUKOM Y TONHOMOYEHHOIO
opraHa wm M®L: o0 cpoke npegocTaBneHns MyHUUMNANBHON YCnyru; o
BO3MOXHOCTM OTKasa B NnpeAocTaBfeHnn MyHuumunansHon ycnyrun. ocne npuHATUS
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3a8B/IEHNA N NpUIaraeMbiX K HeMy AOKYMeHTOB B M®L| foKyMeHTbl ns M®Ll B
TeueHVe 1 KaneHapHOro AHA nepefatoTcs C KYpbepoM B YMOMHOMOYEHHbIA OpraH.
Mepenava [OKYMEHTOB  OCYLLECTBASETCA HA OCHOBaHUWM peecTpa, KOTOpbIi
cocTaBnfeTca B 2 3K3eMnigpax U COAepXUT AaTy 1 BpeMdA nepefayn. MNpun nepepave
nakeTa 4OKYMEHTOB cneumanncTt Y noaHOMOYEHHOIO opraHa CBepseT B NMPUCYTCTBUN
Kypbepa COOTBETCTBME W KONNYECTBO [OKYMEHTOB C AaHHbIMK, YKa3aHHbIMU B
peecTpe, MPoOCTaBnseT fAarty, Bpems Mo/yvyeHus LOKYMEHTOB M MOAMUCb. [lepBblil
9K3eMNNAp peecTpa OCTaéTcd B YTO/SHOMOYEHHOM OpraHe, BTOPOW - MOANEXUT
BO3Bpaty Kypbepy. WVH(opmauuss 0 nOAyYyeHUM [OKYMEHTOB 3aHOCUTCA B
3NEKTPOHHYHO 6a3y.

3.2.6. Pe3ynbtaToM agMUHUCTPATMBHOW Mpoueaypbl (4encTBUA) ABNsETCA
NPUHATME OT 3adABUTENSA 3aABMIEHUA W NpuUnaraemblXx K HemMy [OKYMEHTOB
cneumanucToM YMNONHOMOYEHHOro OpraHa, a B C/yyae MPUHATUA 3asdB/IeHUs
paboTHNKOM M®L] - nepefaya AOKYMEHTOB B Y NOMHOMOUYEHHbIA OpraH.

3.2.7. MakcMa/bHbIA CPOK WCMOMHEHUS YKa3aHHOW afMWUHUCTPATUBHOW
npouenypbl (4enctens) - 1 kaneHAapHbIA AeHb.

3.3. PaccMOTpeHue 3asaB/1IeHUs U npuiaraeMbiX K HeMy JOKYMEHTOB,
(hopmMUpOBaHMe 1 Hanpas/ieHWNe 3arpocoB B OpraHbl (opraHusauumn),
y4yacTBYyHOLLME B NpefocTaBneHn MyHUUMNaNbHOM YCIyTu,
ANA MOoNyYeHUs JOKYMEHTOB U (M) nHGopmaumm

3.3.1. OcHoBaHVeM /11 Hayana afMWHUCTPATMBHOW npoueaypbl (4encTsns)
ABNAETCA NPUHATME OT 3aABUTENA UM 13 M®L 3a9BNeHNa 1 npunaraemblX K Hemy
NOKYMEHTOB CMeunasucToMm Y no/sHOMOYEHHOro opraHa.

3.3.2. Cneynannct YNONHOMOYEHHOro OpraHa, nosy4yMB 3adB/iEHNE U
npunaraemble K HeMy [OKYMeHTbl, MpOBepPAET MNpefoCTaB/EHHble 3asaBUTENEM
NOKYMEHTbI W YyCTaHaB/NMBaeT MNPUHAANEXHOCTb 3adABUTENA K KaTeropumn rpaxiaH,
MMEILLMX NPaBo Ha nosyyveHve MyHUUMNAILHON YCYrK, a UMEHHO:

- TpOBEpsSeT HalMume BCeX HeobXOAMMbIX [OKYMEHTOB, UCXO4A U3
COOTBETCTBYIOLLErO MepeyHss [O0KYMEHTOB, He0OXOAWMbIX A/ MNpPefocTaB/eHuns
MyHUUMNaIBLHON YCNyTu;

- TPOBEPAET COOTBETCTBME MPeACTaBMEHHbIX [LOKYMEHTOB YCTaHOB/IEHHbIM
TpeboBaHNAM, YA0CTOBEPAACH, YTO:

- [OKYMEHTbl B YCTAaHOB/IEHHbIX 3aKOHOAATENIbCTBOM C/y4asX HOTapuaibHO
YAOCTOBEPEHbI, CKpernaeHbl nevyaramu, MMEIOT Haf/exkallue NoAnucu CTOPOH Wn
onpeaenéHHbIX 3aKOHOAAaTeIb,CTBOM AO/MKHOCTHbLIX NL;

- TEKCTbl JOKYMEHTOB HarnucaHbl pa3bopymnBo;

- (hamunnn, MMeHa 1 0TYeCcTBa (PU3NYECKMX NINL, afpeca UX MEeCT >KUTeNbCTBa
HarnucaHbl MOIHOCTLIO;

- B JOKYMeHTax HeT MOAYMCTOK, MPUMUCOK, 3a4BPKHYTLIX CNOB U WHbIX He
OrOBOPEHHbIX B HUX UCMPaB/IEHNI;

- JOKYMEHTbI HE UCMO/IHEeHbI KapaHaLloMm;

- [JOKYMEHTbl HEe WMEKT Cepbe3HbIX MOBPEXAEHUA, Hanume KOTOPbIX >K
M03BONAET OAHO3HAYHO MCTO/IKOBATL WX COLEPXKaHUe;

- CPOK AeNCTBUSA JOKYMEHTOB He UCTEK;
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- [OKYMEHTbI cofepyaT WMHMOopMaLmnio, HeobXoAMMYHO NS NpefocTaB/ieHuns
MyHULUMNaNbHOW YCNYri, YKa3aHHOW B 3asiBNIEHNN;

- LOKYMEHTbI NpeAcTaB/ieHbl B MO/IHOM 00bEME.

3.3.3. Pe3ynbTaToM agMWHUCTPATMBHOW npoueaypbl (AeACTBUS) SIBNSETCS
MoJslyyeHve CneuvaincToM Y nosHOMOYEHHOIO opraHa JOKYMEHTOB 1 UX MPOBepKa.

3.3.4. MakcuMmasnbHbIA CPOK WCMNOMHEHUSA YKa3aHHOW afMWHUCTPATUBHOMN
npoueaypbl (aencTems) - 1 KaneHAapHbI OeHb.

3.4. MoaroToBKa pe3ynbTata npegocTaBneHnss MyHUUMNasbHOM yenyru

3.4.1. OcHoBaHMeM [ns Hayana agMUHUCTPATMBHOW npoueaypbl (4encTBus)
ABMIAETCA MpOBEpKa MNakeTa [AOKYMEHTOB, HeobXoauMbIX A1 NpeaocTaBfeHns
MyH/LMNAIbHOR YCNyTW.

3.4.2. Cneuuanuct, OTBETCTBEHHbIA 338 PAcCMOTPeHWEe  3asB/eHUS,
OCYLLIECTB/IAET 06pabOTKYy M aHaIU3 JOKYMEHTOB.

[Mpy OTCYTCTBUM OCHOBaHMA ANA OTKas3a B npefocTaBieHu MyHUUMNanbHOW
YyCnyru, ykasaHHblXx B nyHKTe 2.10.2 noppasgena 2.10 pasgena 2 HacTosLlero
ALMWHUCTPATUBHOIO pernameHTa, CneumasnucT, OTBETCTBEHHbIA 3a PacCMOTPeHue
3asB/IEHNA, TOTOBUT MPOEKT YBEAOM/IEHVE O NPeAOCTaBIEHUN MH(OPMAaLUK, B CPOK
He 60nee 3 KafleHAAPHbIX AHel. MMepedaeT Ha MOAMUCH, perucTpauuio.

Mpy HanMuMM OCHOBaHWA AN OTKasa B MpefocTasieHun MyHUUMNaNbHOW
yCNyrn crneuvannct YmnoiHOMOYEHHOro opraHa B TeyeHue 3 KalleH4apHbIX [Hen
rOTOBUT MPOEKT YBeAOM/eHMs 06 OTKase B npegocTaBieHMn MyHULMNAaIbLHOW
ycnyru. lNepeaaet Ha NOANUCH, PErnCTpaLmto.

3.4.3. Pe3ynbTaTOM afMUHUCTPATMBHOW npoueaypbl (4eicTens) ABNAKOTCA
MPOEKT YBEAOM/EHMSI O MpPeAoCTaBfeHNN UKHGopMaumm 06 06pa3oBaTe/bHOM
opraHmsauum  WaMm  MPOeKT  yBeJOMIeHWA 00 OTKase B  MpefoCTaBleHUN
MyHMLMNAIbHOW YCYTW.

3.4.4. MaKcumasibHbIA CPOK WCMOMHEHMSI YKa3aHHOW afAMWHUCTPATUBHOM
npoueaypsb! (AencTeus) - 3 KaneHAapHbIX AHS.

3.5. Bblgaya (HanpasrieHWe) 3asBUTeNO pesybTaTta
npegocTasieHUss MyHUUMNA/TBHOW YCNyTru

3.5.1. OcHOBaHMEM AN1S1 Hayana agMMHUCTPATUBHOM npouenypbl (AencTeuA)
ABNAETCA HaM4yme NOAroTOBMEHHbIX CBeAeHWI 06 06paszoBaTe/ibHO OpraHuM3auum
NGO NUCbMEHHbIA MOTUBMPOBAHHBIA OTKa3 B MpefocTaBneHnn MyHUUMNaIbHOM
YCNyru ¢ yKasaHvem npuynH oTKasa.

3.5.2. Cneumannuct YNONHOMOYEHHOro opraHa, €ecnu 3asaBfieHMe U NnakeT
AOKYMEHTOB noctynunn u3 M®L], B TeyeHne 1 pabodyero AgHA nepefaeTt pesynbTar
npegoctasneHns MyHuumnanbHon ycnyrn 8 M®LL, nocne 4ero f0/MHKHOCTHOE /ML
M®L] BpyyaeT nx 3assutento. Ecnu 3asBneHne 6b110 NOAAHO B YNOSTHOMOYEHHbIN
opraH, TO crneuMasucT YMNoSHOMOYEHHOrO opraHa B TeuyeHWe 3 paboumx AHen
Bpy4yaeT (HanpaBfseT) pesynbTaT npefocTaBneHus MyHUUMNANbLHON  ycnyru
3aasuTento.
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3.5.3. Pe3ynbTaToM agMMHUCTPATMBHOW npoueaypbl (AeicTBMS) SABASETCS
Bblgaya (HanpasneHve) 3asBUTENIO MOATOTOB/EHHbIX CBeAeHUn 06 06pa3oBaTe/lbHOM
opraHuzauyumn, nnM6o MUCbMEHHBIA MOTUBUPOBaHHLIA OTKa3 B NpPeAoCTaB/EHNN
MyHUUMNANbHOR YCYTY C YKasaH1eM NPUYMH OTKasa.

3.5.4. MakcumasbHbIAi CPOK WCMOMHEHUSI YKa3aHHOW afAMWHUCTPaTUBHOWA
npoueaypbl (AercTBnA) - 3 KaNeHAapHbIX AHS CO AHS NPUHATUS PELLEHUS.

3.6. OCO6eHHOCTU BbIMOMTHEHUA agMUHUCTPATUBHbIX
npoueayp (AencTBUIA) B 3/IEKTPOHHOI hopme

3.6.1. NHdopmauus o0 npegocTaBneHun  MyHUUMNANbHOW  YCh
pasmMellaeTcs Ha EgMHom noptane u PerroHanbHOM nopTane.

Ha EgvHoM nopTtane v PervoHasbHOM NOpPTasie pasMeLLaeTca CcneayroLlas
NH(opmaLms:

1)  ucyepnbiBalOWMA  NepevyeHb  AOKYMEHTOB,  HEOOXOAWMbIX [/
npegocTaeneHns MyHUUMNaNbHOW YCyrun, TpeboBaHNA K O(OPM/IEHMIO YKa3aHHbIX
NOKYMEHTOB, a TaKXe [epeyeHb [OKYMEHTOB, KOTOpble 3asBMTE/Nlb Brpase
NpeLcTaBMTb MO COGCTBEHHON UHULMATUBE;

2) Kpyr 3asBuUTeNeN;

3) cpokK npegocTasneHns MyHULMNabHOW YCNYTU;

4) pe3ynbTaTtbl MpefocTaBneHUs  MyHUUMNANbHON  yCnyrn,  nopsigok
MpefCcTaBfieHns  [OKYMeHTa, ABMSAKOLWEroca  pes3y/nbTatoM  MpefocTaB/IeHUs
MyHMLMNALHOR YCYTH;

5) pa3Mep TrocyfapCTBEHHOM MOLW/INHbLI, B3MMaeMOW 3a NpefocTaB/eHune
MyHMLUMNaNbHON yCnyrn (YKasblBaeTcs Mpu ee HaIMUnm);

6) ncyepnbiBaloOLLMIA NepeveHb OCHOBaHWIA 4NS NPUOCTaHOBEHNS U OTKasa
B NpefocTaBneHn MyHUUMNaIbHON yCnyru;

7) 0 NpaBe 3adBUTENA Ha focyaebHoe (BHecyaebHOe) 06)KanoBaHue peLleHuit
N pencTenin (6e3nencTeus), NPUHATLIX (OCYLLECTBNSEMbIX) B XOf4e MPeaocTaB/ieHus
MyHUUMNaNbHOW yCnyr;

8) dopmbl 3aaBneHUn (YBeOMSIEHUIA, COOOLLUEHMIA), WUCMOMNb3YyeMble MPU
npesocTaBneHn MyHUUMNaNbHOR yCiyru.

NHhopmauus Ha EgnHom noptane v PervoHasibHOM MopTasie O Nopsake w
CpoKax npefocTaBneHns MyHULMNaNbHON YCNyrn Ha OCHOBaHWW  CBEAEHWA,
cogepxawmxca B (pefiepasibHOM  rOCYAapCTBEHHONW WH(OPMALMOHHON CUCTEME
«®deflepanbHbIN PeecTp rocyAapcTBeHHbIX yenyr (hyHKunin)» (aanee - defepanbHbii
peecTp), PervoHanbHOM rOCyAapCTBEHHON WHMOPMALMOHHON cucTeme «PeecTp
rocyflapCTBeHHbIX ycnyr (dyHkumii) KpacHogapckoro kpas» (ganee - Peectp
KpacHogapckoro kpast), NpefocTaBnseTcs 3aaBuTento 6ecnnaTHo.

JocTyn K WH(popmaumMm O Cpokax W MopsigKe nNpeaocTaB/ieHus
MyHVLUMNaNbHON YCIYT OCYLLLECTBNAETCS 6e3 BbIMOSHEHNSA 3aS9BUTENEM KaKMX-N6C
TpeboBaHWIA, B TOM uucne 6e3 WCNONb30BaHWA MNPOrpaMMHOr0 obecrneyeHus,
yCTaHOBKa KOTOPOr0 Ha TeXHUYeCKue CpeAcTBa 3asBuTeNs TpebyeT 3aknoueHue
NMLUEH3MOHHOIO WX MHOTO COrnalleHns ¢ npaBoo6nagarenieM MNpPoOrpammHorc
obecrieyeHns, npefycMaTpuBalOLero B3MMaHWe NaTbl, PerucTpauuio  wie
aBTOpM3aLMIO 3a9BUTENA, WX MPeLOCTaB/IEHNE UM MEPCOHA/bHBLIX AaHHbIX.
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3.6.2. B cnyuvae o6palleHns 3asBuTens 3a NpeaocTasneHnemM MyHuumnanbHown
YyCNnyrn 4yepe3 PervoHanbHbIA  MOpPTa]l  3asB/IEHME M CKAHMPOBAHHbIE  KOMUU
[IOKYMEHTOB, YKa3aHHble B NyHKTe 2.6.1 nogpasgena 2.6 pasfena 2 HaCTOALLEro
AQMUHUCTPATUBHOIO perfiaMeHTa, HarnpasisTCA B Y NOHOMOYEHHbIN OpraH.

O6palleHune 3a nonyyeHnem MyHULMNNBHOR YCIYrn MOXET OCYLLEeCTBATLCS
C WCMOMb30BaHWEM  3/IEKTPOHHbLIX  [OKYMEHTOB, MOAMUCAHHbLIX  3/IEKTPOHHOWA
NOAMUCHIO.

B cnyyae nocTynneHusa 3adBfeHna U LOKYMEHTOB, YKasaHHbIX B MyHKTe 2.6.1
nogpasgena 2.6 pasgena 2 HactoAwero AAMWHUCTPATMBHOIO persiaMeHTa, B
3NIEKTPOHHOW (hopMme € UCnosnb3oBaHMeM EanHOro noptana, PermoHanbLHOro noprana,
MOAMUCAHHbIX  YCUNEHHON  KBa/M(OMLMPOBAHHOW  3MEKTPOHHON  MOAMNUCHIO,
AO/MKHOCTHOE /L0  YTMOSIHOMOYEHHOTO OpraHa npoBepsieT AeACTBUTENbHOCTb
YCUNEHHON KBa/IM(MLMPOBAHHON 3M1IEKTPOHHOW NMOAMMWUCK C UCMONb30BaHNEM CPefCTB
MH(OPMALMOHHON CUCTEMbI FOIOBHOMO YAOCTOBEPAIOLLErO LiEHTPa, KOTopas BXOAWT
B COCTaB MHMPACTPYKTYypbl, 06ecrneynBatoLen MHEPOPMaLMOHHO-TEXHOIOMMYECKOE
B3aMMOENCTBME [AEWCTBYIOLUMX W  CO3[4aBaeMbIX WHHPOPMaLMOHHBLIX CUCTEM,
MCNonb3yembiX 415 NpefoCcTaB/IEHUs YCayT.

Ecnu B pesynbTate NpoBepky KBaIMPULMPOBAHHOW NOANUCU OYAET BbISAB/IEHO
HecoONtOAeHNe  YCTaHOB/IEHHbIX YCNOBUWA MPU3HaHWA ee  [eWCTBUTE/IbHOCTH,
[O/MKHOCTHOE NIMU0 YMNOMHOMOYEHHOr0 OpraHa ycnyru B TedeHue 3 AHeW CO AHS
3aBepLUeHNs NPOBEAEHNA TaKOM NPoBepKM NPUHMMAET peLleHne 06 0TKase B npueme
K pacCMOTPEHMIO 3asB/ieHNA 3a MofyvyeHnem MyHUUMNaNbHOR YCnyrn n HanpasnseT
3adaBuTENO yBEAOM/IEHME 00 3TOM B 3/IEKTPOHHOM (POpMe C yKasaHMEM MYHKTOB
ctatb 11 defepanbHoro 3akoHa oT 6 anpend 2011 roga Ne 63-®3 «O6
3NIEKTPOHHOW  MOANUCK», KOTOPble MOCMY>XW/M  OCHOBAHMEM A1 MPUHATUSA
YKa3aHHOro pelleHns. Takoe yBefOM/IEHME MOAMNMCLIBAETCH KBaMDULMPOBaHHON
NMOANUCHLI0 [O/MKHOCTHOIO /iMLa YTONHOMOYEHHOro opraHa M HanpasnfeTca Mo
afipecy 3M1eKTPOHHON NouTbl 3asBUTENS MO0 B €ro NINYHbIA KabuHeT Ha EamHoro
noptana, PervoHancHoro noptana. llocne nonyyeHns yBeAOMIEHUMA 3asaBUTENb
BrNpaBe 00paTUTLCA MOBTOPHO C 3asiB/IEHMEM O npepocTaBneHMn MyHUUMNanbHOW
yCcnyru, yCTpaHWB HapyLleHWs, KOTOpble MOCNYXWIM OCHOBaHWEM [11A O0TKasa B
npvemMe K pacCMOTPEHWNIO NepBUYHOIO 3asB/IeHNS.

3.6.3. 3anucb Ha MpveM B YMOMHOMOYEHHbIA OpraH Ans nogayv 3anpoca ¢
MCnosb3oBaHMeM EanMHOro noptana, PermoHasbHOro noptana, ouuMansHOro canrta
MyHMLMNaNbHOro 06pa3oBaHUs ANHCKOW pailoH He OCYLLIECTB/AETCS.

3.6.4. dopmupoBaHMe 3anpoca 3afaBUTENEM OCYLLECTBMIAETCA MNOCPeaCTBOM
3anofIHeHNs  3MEKTPOHHOM  (hopMbl  3anpoca Ha PervoHasibHOM nopTane, 6e3
HeobX0AMMOCTY LONOMHUTENIbHON NoAayn 3anpoca B Kakon-mbo MHOWN hopme.

Ha PervoHasibHOM noptase pasMeLlatoTcs 06pasLpbl 3anoiHeHNs 31eKTPOHHOM
(hopmbl 3anpoca.

dopmaTHO-N10rnyeckas NpoBepkKa cthopMMpPOBaAHHOIO 3anpoca
OCYLLLECTB/ISETCA aBTOMATUYECKN MOC/e 3arno/iHeHNA 3asBUTENEM KaXK4Oro U3 ronen
3/IEKTPOHHOW (hopMmbl 3anpoca. [pu BbISABIEHUN HEKOPPEKTHO 3amnO/IHEHHOro Mons
3NIEKTPOHHOM (hopMbl 3anpoca 3asBuTeNlb YBELOMAETCA O XapakKTepe BbISB/EHHOW
OLWNBKA WM nopsiAKe ee yCTpaHeHWUS MOCPeACTBOM MHMOPMALMOHHOIO COO0OLLEHNS
HenocpeACTBEHHO B 3/1EKTPOHHOI (hopMe 3anpoca.
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Mpwn opmmpoBaHmmM 3anpoca 3aaBuTento 06ecnevmBaeTcs:

a) BO3MOXXHOCTb KOMWPOBAHUS M COXPaHEHMs 3anpoca M UHbIX AOKYMEHTOB,
yKasaHHbIX B nopgpasfenax 2.6 n 2.7 pasfena 2 Hactosawero AgMUHUCTPATMBHOIO
pernameHTa, HeE0OXOANMbIX ANs NpefocTaBneHns MyHMUUNanbHOM YCnyru;

6) BO3MOXXHOCTb 3aMO/IHEHMS HECKONbKUMW 3asBUTENAMU OAHOIN 3NEKTPOHHOM
(hopMbl 3anpoca npu obpalleHUn 3a ycnyramu, npeanonaralwummn HanpasieHne
COBMECTHOr0 3anpoca HeCKO/IbKUMU 3asaBUTeNsmMu,

B) BO3MOXXHOCTb MeyaTty Ha OYyMa>KHOM HOCUTesie KOMUW 3M1IEKTPOHHON (hopMbl
3anpoca,;

) coOXpaHeHWe paHee BBELEHHbIX B 3/IEKTPOHHYHO (DOpMY 3arnpoca 3HayeHui B
NHO60I MOMEHT MO >KeNaHWK MO0/fb30BaTeNs, B TOM 4MUC/e NpU BO3HUKHOBEHWU
OWNGOK BBOJA W1 BO3BpaTe A/19 NOBTOPHOIO BBOJA 3HAYEHWUI B 3/1EKTPOHHYIO (hopmy
3anpoca;

[) 3ano/fiHeHMe [MOofie 3NeKTPOHHOW (hopMbl 3anpoca [0 Hayana BBoAa
CBefleHNn 3asBuTeNleM C UCMO/b30BaHNEM CBELEHUI, pa3MeLLeHHbIX B (PefepaibHOi
rocylapCTBeHHON MH(OpPMaLMOHHOW cucteMe «EanHasa cuctema naeHTUUKaumm v
ayTeHTUMKaUMM B MHPACTPyKType, obecrneymBatolein  MHHPOPMALNOHHO-
TEXHO/IOrMYEeCKoe B3aUMOAENCTBME MHGOPMALMOHHBLIX CUCTEM, WUCMOMb3YEMbIX AN
NpefoCTaB/NeHNA TOCYAAPCTBEHHbLIX W MYHUUMNAIbHLIX YCIYr B 3/1€KTPOHHOW
(hopme» (panee - eanHas cucTema MAEHTUDMKALMN U ayTEHTUUKALNN), N CBELEHWN,
ony6/MKoBaHHbIX Ha PervoHasbHOM MopTane, B 4YacTW, Kacalolleincs CBeAeHWi,
OTCYTCTBYIOLLMX B AMHON CUCTEME UAEHTUDMKALUN N ayTEHTUDMKALMK,

€) BO3MOXHOCTb BEPHYTbCA Ha /060N M3 3TaroB 3amnofHEHUS 3/IEKTPOHHOWA
(hopMbI 3anpoca 6e3 nNoTepu paHee BBEAEHHON UH(OpPMaLNK;

) BO3MOXHOCTb A0CTyna 3asBuTens Ha PermoHasbHOM nopTane K paHee
NoAaHHbLIM MM 3anpocam B TeYeHMe He MeHee O[HOro rofa, a TakXe 4acTUYHO
C(hOPMMPOBaHHbIX 3aMpPOCOB - B TeYEHNE He MeHee 3 MecALEB.

ChopMMpPOBaHHbIA 1 NOAMNMCaHHbINA 3anNpoc U WHblE AOKYMEHTbI, YKa3aHHble B
nogpasgenax 2.6 n 2.7 pasfena 2 Hactoswero AAMWUHUCTPATUBHOIO persiaMeHTa,
Heobxoaumble A1 MpefocTaBneHns MyHUUMNANbHOW YCNyru, HanpasBnsalTCA B
YNOMHOMOYEHHbIA opraH NocpeAcTBOM PernoHanbHOro noprana.

YNOMHOMOYEHHbIA opraH obecrneynBaeT MpUeM [AOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBneHns MyHUUMNanbHOM ycnyri, W perucTpauuio  3anpoca 6e3
HeoOXOAMMOCT MOBTOPHOIO MpeACcTaB/eHns 3asBUTENeM TaKMX [LOKYMEHTOB Ha
OYMaXHOM HOCWTefle, eCIM WUHOe He YCTaHOBNEHO (hefepasibHbIMU 3aKOHaMU W
MPUHMMAEMbIMLN B COOTBETCTBUM C HUMMKU akTamu [paBUTeNnbCTBa POCCUIACKOM
depepaumn, 3akoHamn CcybbekToB Poccuiickoin Pefepauun U NPpUHMMaEMbIMU B
COOTBETCTBMM C HAMW aKTamy BbICLUNX UCMOSTHUTE/NbHBIX OPraHoB rocyfapCTBeHHOM
BNacTN cy6bekToB Poccuinckon deaepaumn.

Cpok perucTpauum 3anpoca - 1 pabounia geHb.

MpepocTtaBneHe MyHULMNAILHOW YCYTM HAYMHAETCA C MOMeHTa npuema u
permcrpauun YNoMHOMOYEHHbIM OpraHoM  3/1eKTPOHHbIX NOKYMEHTOB
HeobXoANMbIX ANa NpeaocTaBneHns MyHULMNANbHOW YCIYTK, a TaKKe NOMYYEHNS |
yCTaHOB/IEHHOM MopsAKe MHgopmaymmn 06 onnate MyHUUMNAILHOW YCNyTH,

[Mpn oTnpaBke 3amnpoca NOCpPeACcTBOM PermoHasibHOro nopTasia aBToMaTUYeCKm
OCYLLIeCTBNSETCA (DOPMAaTHO-/I0rMYeckass MpoBepKa CHOPMMPOBAHHOro 3anpoca i
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nopsiake, orpegensieMom YMnosHOMOYEHHbIM Ha npegocTaBneHve MyHULMNaILHOWA
YCNyrun opraHom, nocne 3anofiHeHna 3asBUTENIEM KaXXAoro 13 nosert 31eKTPOHHOM
(hopmbl 3anpoca. Mpu BbISBNEHNUN HEKOPPEKTHO 3arofIHEHHOr0 Mo 3/1eKTPOHHOWA
(hopmMbl 3anpoca 3asBUTeNlb YBEAOM/SETCA O XapaKTepe BbISABMEHHOW OLLUMOKN W
nopsgke ee  yCTpaHeHWs  MOCPeACTBOM  MH(OPMALMOHHOIO  COO6LLEHUSA
HENoCpeACTBEHHO B 3/1IEKTPOHHOI (hopme 3anpoca.

Mpy ycnewHon oTnpaBKe 3anpocy MPUCBanBaeTCA YHWKas/lbHbIA HOMep, MO
KOTOPOMY B /IMYHOM KabuHeTe 3asBMTENSA MNOCPEACTBOM PervoHanbHOro rnoprasa
3anaBuTento OyaeT npefcTaBieHa WMH(OPMaUMA O XOAe BbINOAHEHUS YKa3aHHOro
3arnpoca.

[Mocne npuHATMA 3anpoca AO/HKHOCTHLIM - /IMUOM, YMOJTHOMOYEHHbIM Ha
npegocTasneHne MyHULMNaNBLHON YCyru, 3anpocy B IMYHOM KabuHeTe 3adBuTens
nocpefcTBOM PervoHasibHOro noprtasa MpuceBamMBaeTcAa CTaTyc «Permcrpauus
3aaBUTeNA N NPUeM LOKYMEHTOBY.

Mpy nonyyeHUM 3anpoca B 3/IEKTPOHHON (hopme AO/MKHOCTHLIM JINLOM,
YMNOMHOMOYEHHbIM Ha npefocTasineHne MyHUUUNANBHON YCyrK, MPOBEPSETCA
Ha/Myme OCHOBaHWM A/ OTKasa B MpueMe 3anpoca, YKasaHHbIX B MyHKTe 2.9.1
nogpasgena 2.9 pasgena 2 Hactoawero AAMUHUCTPATUBHOIO periaMmeHTa.

Mpy HannuMm XoTs Obl OQHOMO M3 YKa3aHHbIX OCHOBaHWIA LO/HKHOCTHOE /ML,
OTBETCTBEHHOe 3a npefocTaBneHve MyHUUMNAIBHOW  YCyrn, B CPOK, He
MPeBbILLAOLWMIA CPOK NpeaocTaBneHns MyHUUMNaNbHOW YCnyru, noarotaeBivBaeTt
NMMCbMO 06 OTKase B MpviemMe AOKYMEHTOB /1 MPefoCTaB/ieHNs MYHULMNaIbHOM
yCnyru.

3.6.5. Onnata  rocyfapCTBeHHOM  NOWAWHbI 32  MNpPeAoCcTaB/leHUE
MyHUUMNAIBHON YCYrn 1 yniaTa UHbIX NaTeXxend, B3MaeMblX B COOTBETCTBUU C
3aKoHofaTebCcTBOM Poccuiickoin deaepauymmn ¢ UCMonb3oBaHMEM EAMHOro noprana,
PervoHasibHOro noprtasia He OCYLLEeCTB/AETCS.

3.6.6. B kayecTBe pe3ynbTaTa npefocTaBneHMs MyHUUMNANBHON YyCnyru
3adBuTENb MO €ro BbIGOPY BMpaBe MOMYYUTb CBefeHWs 06 06pa3oBaTebHOM
opraHmsauun:

- B (DOpMe 3/1eKTPOHHOr0 AOKYMeHTa, MNOAMUCAHHOI0 YMO/IHOMOYEeHHbIM
AO/MKHOCTHLIM ~ /IMLIOM  C  UCMO/Ib30BAHWEM  YCWU/IEHHOW  KBa/IM()MLMPOBAHHOW
3N1EKTPOHHOM NOANucY;

- B (opme [JOKyMeHTa Ha OyMaXHOM HocuTene, MOATBEPXKAAOLLEro
COAepXXaHue 3/IEKTPOHHOI0 AOKYMEHTa, BblaBaeMoro Y nosHOMOYEHHbIM OpraHoM;

- Ha 6yMa>KHOM HOCuTene.

3asBuTe/b BrpaBe MOMyYnUTb pe3y/bTaT MpefocTaBeHns MyHULMNanIbHOM
YCNyrun B pOpMe 3/1EKTPOHHOIO AOKYMEHTa UM LOKYMEHTa Ha 6YMa)KHOM HocuTene
B TEUEHMe CPoKa [AeNCTBUA pe3ynbTaTa npefocTaBneHns MyHUUMNanbHOW YCiyru.

3anaBUTENb  UMEeT  BO3MOXHOCTb  MOMyYeHUs  MHMOpMaLMM O  XoAe
npegoctaBneHns MyHULMNaIbLHOW yCyTu.

MHpopmauma o xofe npegoctasneHns MyHUUMNaIbHOW YCIyr HanpaBnseTcs
3aABUTENO  YTOMIHOMOYEHHbIM OpraHOM B CPOK, He MpeBbIlaloWmii  OfHOro
Ka/leH4apHOro AHSA noc/e 3aBepLUeHNs BbIMO/IHEHUA COOTBETCTBYIOLLErO AeiCTBUA, C
MCMoMb30BaHWEM CpeACcTB PermoHanbHOro noprana.
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Mpu npegoctaBneHnn MyHMUMNANbHOW YCYr B 3NEKTPOHHONW  hopme
3asBUTENIO HanpaBNseTCcs:

a) yBeJloM/ieHMe 0 3anucK Ha npuem B M®LL, coagepkallee cBeAeHWUs O aaTe,
BPEMEHU 1 MECTe NPUEMA;

6) yBeOM/EHVWEe O MpWeMe W PerucTpauuy 3amnpoca WM WHbIX [JOKYMEHTOB,
HEoBX0ANMbIX [ NPeOCTaBNEHUs YCYTW, COAepXKalllee CBeAeHNs O (haKTe npuema
3anpoca UM AOKYMEHTOB, He0OXOAMMbIX [N NPeAoCTaBNeHWst YCAyru, W Hadane
npoueaypbl NPeaoCcTaBNeHWUs YCMYrn, a Takke CBeAeHWs O fAaTe W BpPeMeHU
OKOHYaHMS MpPefOCTaBNeHUs YCAyrn NM60 MOTUBMPOBAHHLIA 0TKa3 B MNpUEME
3anpoca ¥ UHbIX OKYMEHTOB, HEOOXOAMMbIX ANs NPeAocTaBneHMs MyHULMNanbHON
YCNyru;

B) YBEJOM/EHNE O pe3ynbTaTax PACCMOTPEHUS [OKYMEHTOB, He06XOAMMbIX
ONs NPeoCTaBNEHNs YCNYr, COAepPXKallee CBeleHUs 0 NMPUHATAN MOMOXUTENBHOTO
PELLEHVst O NPeAocTaBNeHNM MyHULMNAILHOW YCIYyrn 1Y BO3MOXKHOCTM MOMYUYNUTb
pesynbTaT  MpPEeJOCTaBMieHMs  YCAyrM  Mbo  MOTUBMPOBAHHbLIA  OTKa3 B
npefocTaseHn MyHULUMNANbHOW YCyTiA.

3asBUTENAM 06ECneUnBaeTcs BO3MOXHOCTb OLIEHWTb AOCTYMHOCTb M KauecTBO
MyHULMNaNbHO YCNyrn Ha PermoHansHoOM noprare.

3.7. MopsafoK BbINO/IHEHUA afAMUHUCTPATUBHbBIX MPOLEeayp
(pencTBuin) MHOrOYHKLUMOHANbHLIMUY LEeHTPaMu
npeaocTaB/IeHNA roCyAapCTBEHHbIX
N MyHUUMNANbHbIX YCNyr

MH(hopMUpoBaHMe 3asaBUTENEn OCYLLECTBNISETCA MOCPEACTBOM pa3MeLLeHMs
aKTya/lbHOM W MCYepnblBatoLWein NHpopMaumm, HeobXOAMMON AN  MosyYeHUs
MyH/ULMNALHOA YCNYTX Ha MH(OPMAUMOHHBIX CTEHAAX WM WHBIX WCTOYHMKAX
NH(OPMMPOBaHUS.

MHhopMupoBaHne 3asBUTENEN  OCyllecTBnseTca B OkHe MLl  (MHOM
cneunanbHO 060pyfoBaHHOM paboyem mecte B M®LL), npegHasHayeHHOM Ans
MH(OPMMPOBAHUA 3asBUTENEN O MOPALKE MPeAocTaBNeHnss MyHULUMNAbHbIX YCAYT,
0 X0/ie PacCMOTPEHUA 3arpoCcoB O MPeLOCTaB/IEHUN MYHULMNASIbHBIX YCYT, a TakXe
00151 NPefoCTaB/IEHNA UHOW MH(OpMaLnn, B TOM YIUC/E YKa3aHHOW B MOANYHKTE «ax»
nyHKTa 8 [MpaBun opraHusaumy AedTeSIbHOCTM MHOTO(YHKUMNOH&IbHBIX LIEHTPOB
MpefocTaB/eHss TOCYAAPCTBEHHbIX W MYHUUMUNAIbHBIX YCIYr, YTBEPXAEeHHbIX
rnocTtaHoB/ieHneM [MpaBuTenscTBa Poccuiickon Pepepaummn ot 22 fekabps 2012 r.
Ne 1376 «006 YTBEpPXKAEeHNU Mpasun opraHusayuu feATenbHOCTH
MHOTFO(DYHKUMOHA/IbHbIX ~ LUEHTPOB  MPefoCTaB/ieHNs  rOCYLapCTBEHHbIX U
MYHULMNASbHBIX YCYr».

PaboTHMK M®LL npy npveme 3anpocoB 0 npegocTaBfeHn MyHUUMNaNbHBLIX
ycnyr U Bblgadye pe3ynbTaTtoB  MpeAocTaBfieHn  MyHuUMNanbHbIX — YCIyr
yCTaHaB/MBaeT JIMYHOCTb 3afBMTENs Ha OCHOBaHWMM nacrnoprta rpaxgaHuHa
Poccuiickoin  ®Pefiepaui U MHbIX  [JOKYMEHTOB, Y[OCTOBEPSOWMX JINYHOCTT
3asBuTENsA, B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuiickoin defepaumm, nmbc
yCTaHaBNMBaeT  /IMYHOCTb  3asiBUTeNs,  MPOBOAMT  €ero  MAeHTU(UKauuno
ayTEHTU(MKALMIO C WCMOMb30BaHNEM WHMPOPMALUMOHHbLIX CUCTEM, YKa3aHHbIX |
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yactax 10 m 11 crtatbu 7 PefepanbHoro 3akoHa Ne 210-d3, a TakKe nposepseT
COOTBETCTBME KOMWIA NpefCTaBNseMbIX AOKYMEHTOB (3a UCK/OYEHNEM HOTapuaibHO
3aBEPEHHbIX) WX OpurMHanam (Ha npeameT Haiuuma NOAYMCTOK (OCHOBHbLIMM
NpU3HaKamn MoAYUCTOK ABNSAKOTCA: B3LEPOLUEHHOCTb BOJIOKOH, WU3MeEHeHWe rnsHua
MOBEPXHOCTHOrO €105t 6ymaru, yMeHbLUEHWE TOJILLMHbLI ByMaru B MecTte MOAUYUCTKY,
HapyLleHre (POHOBON CETKM) WM gonevatok (OCHOBHBLIMU MPU3HaKamy MPUNUCOK
ABNAOTCA HECOBMafeHNe ropU3OHTa/IbHOCTM PAacrofioXeHUs MeyaTHbIX 3HaKoB B
CTPOKe, pas3imuma pasMepa U pUCYHKa OLHOMMEHHbLIX MeyaTHbIX 3HaKOB, pPa3nnyua
MHTEHCMBHOCTW MCNO/Ib30BAHHOIO KpacuTens).

B cnydyae ecnv npeactasneHbl NOA/IMHHUKN LOKYMEHTOB 3adBUTENS, MEPeYeHb
KOTOpbIX onpedeneH NyHKTOM 6 ctatbn 7 PefepanbHoro 3akoHa Ne 210-P3,
PaboTHMK M®LL CHMMaEeT ¢ HUX Kornuw.

PaboTHMK M®L,, npy npueme 3anpocoB NPOBEPSET  MNPaBUIbHOCTb
COCTaBNeHUs1  3asBfieHWs  (3anpoca), a TakkKe WCYepnblBalWniA  NepeyeHb
NOKYMEHTOB, He0O6XOAMMbLIX B COOTBETCTBUM C MyHKTOM 2.6.1 nogpasgena 2.6
pasfena 2 HactoAwero ALMWUHUCTPATMBHOIO pernameHTa U (OPMUPYET naket
[OKYMEHTOB.

Mpn npveme KOMMEKCHOrO 3anpoca Yy 3aasutens paboTHukn M®L, 06s3aHbI
NpovH(opMUpoBaTL ero 060 BCeX rOCYAapCTBEHHbIX W (MIM) MyHULMMANbHbIX
ycnyrax, ycnyrax, KOTopble SBAAKOTCA HeoOXoAMMbIMU U 06dA3aTeNbHbIMK AN
npefocTaBfeHns MyHUUMNANbHON YCyrn, MosyyYeHne KOTOPbIX HEeOOXOAMMO A1
MOSlyYEHUs TOCYAAPCTBEHHbIX (MYHULMMNAIbHBIX) YCAYT, YKa3aHHbIX B KOMIM/IEKCHOM
3anpoce.

B cnyyae HecOOTBETCTBMA [JOKYMEHTa, YAOCTOBEPAILEro JIMYHOCTb,
HOPMaTMBHO YCTaHOB/IEHHbIM TPebOoBaHUSAM WKW ero OTCYTCTBUA - PaboTHUK MOL],
nHopmupyeT  3aaButens  (npefctaBuTens  3adBuTens) O  He06XOAMMOCTU
NpeabABNEHNS [OKYMeHTa, YAOCTOBEPAIOLWEro JIMYHOCTb, 414 NpPeaocTaB/ieHUs
MyH/LMNaIbHON yCnyrn 1 npegnaraet obpatutecd B M®L, nocne npvieBefeHns B
COOTBETCTBME C HOPMATUBHO YCTaHOB/IEHHbIMW TPeOOBaHMAMU  [OKYMEHTa,
YO0CTOBEPSAIOLLENO SINYHOCT.

PaboTHMK MO®L| ocyuwlecTBNseT COCTaB/ieHWe W  Bblgavyy 3asaBUTENAM
NOKYMEHTOB Ha OyMaXKHOM HOCUTesle, NMOATBEPXKAAIOLLMX COAepXKaHMe 3NEKTPOHHbIX
[IOKYMEHTOB, Hanpas/ieHHbIX B M®PL|, no pesynbTatam npefoCTaB/EHNS
MyHMULUMNAbHOW  YCNYrK, B COOTBETCTBUM C TPebGOBaHWAMM, YCTaHOBIEHHLIMM
[MpaBnTENLCTBOM Poccuitickont depaepaumu.

PaboTHMK M®L] ocyLlecTBNsSeT WHble [eNCTBMS, Heobxoaumble Ans
npegoctasneHns MyHUUMNANbHON YCNYyr, B TOM YWC/Ee CBS3aHHbIE C MPOBEPKOW
[EeNCTBUTE/IbHOCTM  YCU/IEHHOW  KB/IM(IMUMPOBAHHOW  3N1EKTPOHHOM  NOAMUCH
3a9BUTeNA, WCMO/b30BaHHON NpW obpalieHun 3a nosnydeHneM MyHMLMNAIbHON
yCcnyru, a TaKke C YCTaHOB/IeHWEM MepeyvyHsa CPeAcTB YAOCTOBEPSAIOLMX LEeHTPOB,
KOTOpble AOMNYyCKalTCA A1 WCMOMb30BaHUS B LensxX 00ecrneyeHus ykKasaHHOM
MPOBEPKM W ONPeAenstTcas  Ha  OCHOBaHWM  YTBEPXKAAEMOM  OpraHom,
npegocTaBnaloWmMmM MyHUUMNANbHYKO YCyry, No cornacosaHuio ¢ PepepasibHOM
Cny>k6oi 6e3onacHocTM Poccuiickoi Pepepaunn mopenu yrpos 6e3onacHocTu
MH(OpMaUMM B MH(OPMAUMOHHOW CUCTEME, WCMOMb3yeMO B LeNAX npuema
obpalleHnin 3a nonydyeHnem MyHuUUMNanbHOW ycnyru u (W) npefocTaB/ieHUs
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Takow ycnyru.

3.8. Mopsagok ncnpaeneHnst AONYLLEHHbIX ONeYyaToK 1 OLUINGOK
B Bbl[JaHHbIX B pe3ynbTaTte npeaocTaBeHns
MyHMUMNANBLHOW YCyTr AOKYMEHTaxX

OCHOBaHMEM Hayana BbIMOMHEHUS aAMMHUCTPATMBHON Npouedypbl ABASETCA
obpauleHve 3asBuTens 00 uUCMpaBneHWM [LOMYLIEHHbIX OMeyaTtok M OWwnboK B
BblAaHHbIX B pe3ynbTaTe  npefocTaBfeHns  MyHUUMNanbHOM  YCAyru
PErNCTPALMOHHBLIX [JOKYMEHTaxX C MPUIOXEHNEM [OKYMEHTOB, MNOATBEPXAAOLLMX
OreyaTky 1 oLINBKM,

CpoK NpOXOXAeHWs aaMUHUCTPATMBHOM MNpoueaypbl He AO/MKEH NPeBbIWaTh
NATU KaNeHapHbIX [Hel C JaTbl perucrpaumm obpaleHnss 06 ucnpasieHuu
[ONYLEHHbIX OMeYaToK U OWKWOOK B BbiJaHHbIX B pe3y/ibTaTe MpefoCTaB/eHNs
MyHMUMNaNbHOR YCYrn perncTpaLMoHHbIX JOKYMeHTaXx.

PewieHne 06 mcnpaBneHUM AONYLIEHHbIX ONEYaToOK M OLIMOOK B BblJaHHbIX B
pesynbTate MNpefocTaBneHns  MyHUUMNanbHOM  YyCNyrn  pernctpaumoHHbIX
OOKYMeHTax MPUHMMAETCs B Cry4yae, eC/M B YKasaHHbIX [JOKYMEHTaX BbIsiB/IEHbI
HEeCOOTBETCTBUA NpuaraeMbIM K 3asB/IEHUIO O NpeAocTaBfieHn MyHUUUNanbHOM
YCNYrn JOKyMeHTaM.

Pe3ynbTatoM  afMUHWUCTPATUBHOW  MNpouedypbl  SBMSETCA  MCMpaB/eHue
A0NYLLEHHbIX A0/MHKHOCTHLIM MLOM Y NOMHOMOYEHHOIO OpraHa ornevyaTok 1 OWnboK
B BblJaHHbIX B  pe3y/nbTaTe npefocTaBfieHMss  MyHUUMNANbLHOW  YCayru
PErUCTPaLMOHHBIX AOKYMeHTaxX NMbo HanpasfeHWe B agpec 3asBUTeNs OTBeTa C
nHopMaLMein 06 OTCYTCTBMM OMEYATOK M OWKNOBOK B BbiJaHHbIX B pe3y/nbTare
npefocTaBneHns MyHUUMNaNbHOR YCNyrn perncTpaumoHHbIX OKYMEHTaXx.

He nosgHee AHSA, Cnefytowlero 3a AHeM MPUHATUA peLleHuns, YKa3aHHOro B
ab3ale YeTBEPTOM HaCTOALEro nogpasgena, 3asBUTENO B MUCbMEHHOW (hopme 1 Mo
XenaHuto 3asaBuUTeNs B 3/1EKTPOHHOWN (DOpMe HarpaBnseTCs MOTUBMPOBAHHBIA OTBET
0 pesy/ibTaTtax pacCMOTPEHMUS 06paLLeHNS.

B cnyyae BHeCEHWS U3MEHEHWIA B BblAaHHbIN MO pe3ynbTaTtam NpeaocTaB/eHus
MyHUUMNaNbHOW YCNyrn AOKYMEHT, HamnpaBfeHHbIX Ha MWCMpaBieHne OLLMOOK,
[ONYLEeHHbIX MO BWHe  opraHa M (W)  OO/MKHOCTHOrO  Mua,
MHOTMOYHKLUMOHANBHOrO LeHTpa W (Uan) paboTHMKA MHOMOMYHKLNOHALHOMO
LleHTpa, nnata c 3asBMTeNs He B3NMAETCA.

4. POPMbl KOHTPOJIA 3A NMPEAOCTABJIEHVEM
MYHWUNNAJIBHON YCNYT U

4.1. TlopsafoK OCyLLeCTBIEHMA TEKYLLEro KOHTPO/SA 3a CO6/10AeHMeM
N UCNONTHEHNEM OTBETCTBEHHBLIMU LO/HKHOCTHBIMW /L @MU MOSI0XEeHWI
AJMWUHNCTPATUBHOIO pernaMeHTa U MHbIX HOPMaTUBHBLIX MPaBOBbIX
aKTOB, yCTaHaB/MBaKLWMX TPeboBaHNA K NPeLoCTaB/IEHMIO
MyHMUMNANbHOW YCyrn, a Takke NPUHATUEM UMW PeLLeHNA
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TekyWMnin KOHTPONb 3a COO/MIOAEHMEM W WCMOJIHEHMEM CrieuuannucTamm
YNONMHOMOYEHHOrO  OpraHa  MOMOXEHWI  HacToAWwero  AAMWHUCTPATUBHOIO
PernameHTa 1 MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBMBAKLNX TPEO6OBAHNS
K npegoctaBneHnto  MyHMUMNANbHON  YCAYrK, OCYLLECTBASETCA HayaSbHUKOM
YNO/THOMOYEHHOr0 OpraHa imbo YNosHOMOYEHHbIM UM NIALOM.

TeKylWniA KOHTPONb  OCYLLECTBAAETCS MyTEM MPOBEAEHUS MNaHOBbIX U
BHEMMAHOBbIX  MPOBEPOK  COGMOAEHMS WM WCMOMHEHWUsT  CheuuannucTamm
YNOMHOMOYEHHOr0  opraHa  MOMOXEHMI  HacToAwero  AAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMaTUBHbIX NPABOBbIX aKTOB, YCTaHaBMMBaOLLMX TPEOOBAHUS
K NpefocTaBneHnio MyHMUnnanbHom yenyri.

4.2. TlopAafoK N NepuogNYHOCTb OCYLLLECTBIEHUSA MTaHOBbIX
N BHEM/IAHOBbLIX NPOBEPOK MO/HOTLI N KayecTBa
npegocTaBneHns MyHUUUNasbHoOM ycnyru, B TOM Yncne
NOPSALOK M (POPMbI KOHTPONA 3a MOSTHOTOM U Ka4yeCTBOM
npegocTasfieHNs MyHUUMNAIBHON YCyTru

4.2.1. KOHTpO/b 3a MOMHOTOM M Ka4yecTBOM MNpPeAoCTaB/IeHUs CrieynanmcTamu
MyHWUUMNANbHOW YCNYyrn OCYLLECTBASETCA B (POPMaxX MPOBEAEHUSI MNPOBEPOK W
PacCMOTPEHMS XKanob Ha aencTena (6e30eCTBUE) CreUnaMcToB Y NoSIHOMOYEHHOTO
opraHa.

4.2.2. TIpoBepKM MOryT ObITb MJAHOBbIMW W BHeMMaHOBbIMK. [1opAadoK wu
NePUOAMYHOCTb  OCYLLECTBMIEHMS  MNMAHOBbIX  MPOBEPOK  YCTaHaB/IMBAETCS
Ha4Ya/lbHUKOM YTIO/THOMOYEHHOIO OpraHa, B €ro OTCYTCTBME - WCMOMHAOLLMM
00513aHHOCTN Haya/lbHMKa YMO/MIHOMOYEHHOro opraHa. [lpy npoBepke MoOryT
paccmaTpmBaTbCA BCe BOMPOCHI, CBS3aHHble C NpeAocTaBfeHnemM MyHUUMNaNbHOWA
ycnyrn  (KOMNAEKCHbIE MPOBEPKM), WAM  OTAENbHbIA BOMPOC, CBSI3aHHbIA C
npegocTaBneHvem MyHUUMNaNbHOW ycnyrn (TemaTuyeckue nposepku). poBepka
TaKXXe MPOBOANTCS MO KOHKPETHOW >Kanooe.

4.2.3. BHennaHoBble MPOBEPKM MPOBOASATCA B CBA3WN C NMPOBEPKOI YCTpaHEHWS
paHee BbISIB/IEHHbIX HapPYLLEHWI, a Takke B Cly4vae NonydeHus Xanob Ha AeicTBus
(6e3neiicTBIE) CEUNaIMCTOB Y NOTHOMOYEHHOrO OpraHa.

4.2.4. Pe3aynbTaTbl NIaHOBLIX U BHEMMAHOBbLIX MPOBEPOK OPOPMASKOTCS B BUAE
CMpaBKW, B KOTOPOI OTMEYatoTCS BbISBIEHHbIE HEAOCTaTKW U NPEASIOKEHUS MO KX
YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb A0/MKHOCTHbIX /UL, OpraHa, NpefoCcTaB/IALLEro
MyHUUMNANbHYH YCNYTY 3a pelleHunst 1 aelicteus (6e3geicTeue),
NprHMMaeMble (OCYLLIECTB/ISIEMbIE) UMW B X0fle NpefoCTaB1eHUs]

MyHuUMNanbHoOi ycnyru

4.3.1. Mo pe3ynbTatam MpoBeAeHHbLIX TMPOBEPOK B C/lyyae BbIABNEHUA
HapyLeHNA MOMOXEHNA HacToAWwero ALMWHUCTPATMBHOIO perfiaMeHTa U WHbIX
HOPMATMBHbIX MPAaBOBbIX aKTOB, YCTaHaB/IMBAKOLLMX TPeboBaHUS K NMPeAoCTaBNeEHNIO
MyH/LUMNaNbHOW YCNYrK, BWHOBHbIE CMELMasIUCTbl HECYT OTBETCTBEHHOCTb 3a
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peweHns u feictemna (6e3geicTeve), NpPUHUMaeMble (OCYLLECTBNSiEMble) B XOfe
npefocTaBneHns MyHUUMNAbHOWR YCNyTu.

4.3.2. Cneunanuctbl, No BUHE KOTOPbIX AOMYLLUEHbl HAPYLLUEHUS MOMOXXEHWIA
AILMWHUCTPATUBHOIO pernameHTa, HecyT aAMUHUCTPATUBHYIO, AUCLMMIMHAPHYIO W
MHYKO OTBETCTBEHHOCTb B COOTBETCTBMM C [EMCTBYHOLUMM 3aKOHOAATE/IbCTBOM,
depaepanibHbIM 3aKOHOM 0T 2 mapTa 2007 1. Ne 25-d3 «O MyHuLMNabHON Cnyxbe B
Poccuitckort depepaumm», deaepanbHbIM 3aKOHOM Ne 210-P3 1 1X A0MKHOCTHBIMM
WHCTPYKLUMSMMU B COOTBETCTBUMM C TpebOBaHWAMK 3aKOHOAATeNbCTBa POCCUIACKOMN
denepaunn.

4.3.3. O mepax, MPUHATbLIX B OTHOLUEHUW CNeuuaIUCcToB YMNOJHOMOYEHHOIO
OpraHa, BWHOBHbIX B HapYLUEHWW MOMOXEHUA HaCToALWEero ALMWHUCTPATMBHOIO
pernamMeHTa 1 MHbIX HOPMATUBHbLIX MPABOBbLIX aKTOB, YCTaHAB/IMBAOLLMX TPeboBaHMNS
K npegocTaBneHnio MyHUUMNaNbHOW YCNyru, B TeYeHWe OecATU paboumx AHel Co
OHSA NMPUHATMA TaKUX Mep YTOIHOMOYEHHbIA opraH coobLLaeT B NUCbMEHHOW hopme
niuy, npasa v (M) 3aKOHHbIE NHTEPECHI KOTOPOro HapyLLEHbI.

4.4. ToNoXeHWs1, xapaKTepusyroLne TpeboBaHUS K MOPSAAKY U
hopmMam KOHTPO/IA 3a npegocTtassieHneM MyHUUVNa/IbHON YCyru,
B TOM 4uC/Ie CO CTOPOHbI FpaxkjaH, X 00 begUHEHNA N OpraHu3aLnig

4.4.1. TpeboBaHMA K MopsaKy W dopmaM KOHTPONS 3a MpeaocTaB/ieHNEM
MyHMULUMNANBLHOR YCNyTn:

a) He3aBUCUMOCTb;

6) LO/MKHAs TLLATENbHOCTD.

4.4.2. He3aBMCUMOCTb NL, OCYLLECTBNAIOLWLMX KOHTPO/b 3a NpeAoCTaB/IeHNEM
MyHVLMNAbHON YCNYrW, OT CNELUaIMCTOB COCTOMT B TOM, YTO MpPU OCYLLECTBIEHUN
KOHTPO/A OHW He3aBUCKMbI, B TOM YMCNEe He MMEKOT POACTBA C HAMM.

JInua, ocyulecTBNAIOLWIME KOHTPO/b 3a npefdocTaBneHveM MyHMUMNaIbHOM
YCNyru, AOMKHbI NPUHMMATL Mepbl N0 NPeAoTBPALLEHNIO KOH(IMKTA UHTEPeCOoB Mnpu
npefocTasieHn MyHULMNANbHOR YCyTu.

44.3. [omKHaa TWATeNbHOCTb /ML, OCYLLECTBAAKOWMX KOHTPO/b 3a
npegoctasneHveM MyHULUNAILHOW YCAYrn, COCTOMT B CBOEBPEMEHHOM M TOYHOM
NCNOSIHEHUU 06s13aHHOCTEN, npefyCcMOTPEHHbIX HaCTOALLNM pasgenom
ALMVHUCTPATUBHOIO perfaMeHTa.



31

5. JOCYAEBHOE (BHECYIEBHOE) OBXXA/TOBAHUE 3AABUTE/NIEM
PELUEHI N AENCTBUIA (BE3AENCTBNA) OPFAHA,
MNPEAOCTAB/IAIOLWENO MYHUUMMASIbHYO YCAYTY,
NO/HKHOCTHOIO IMLA OPIAHA, NMPEAOCTABAAKOLWENO
MYHULNMAJIbHYO YCNYTY, TIMBO MYHULINMAJIBHOIO
CNY>XXALEI0, MHOIMO®YHKLMOHA/IbHOIO LIEHTPA, PABOTHUKA
MHOIMO®YHKLIMOHAIBHOIO LIEHTPA, A TAK)XXE OPIAHU3ALINN,
OCYLWECTBMAOWMX ¢YHKLM MO MNPEAOCTABIEHUIO
MYHUUMOANBHBLIX YCAYT, W1V X PABOTHUKOB

5/1. Huopmauma gna 3adaBuTenst 0 ero rnpase NogaTb XKasoody

3asBuTENb MMEET nMpaBO Ha pgocyaebHoe (BHecyaebHoe) ob6XanoBaHue
peweHnin  n  geidctBuin  (6e3gecTBMS).  MNPUHATBIX  (OCYLLLECTBIAEMbIX)
YNOMHOMOYEHHbIM OPraHoM, [O/MKHOCTHBIM JIMLOM  YTIO/ITHOMOYEHHOr0 OpraHa,
6o MyHUUMNanbHbIM  cayxawmM, MOL,, pabotHukom MOL,, B xofge
npegoctaBneHns MyHuumMnanbHOM ycnyrn (ganee — gocynebHoe (BHecyaeGHoOe)
06Xa0BaHue).

5.2. TpeameT >kanobbl

[MpeameTom  gocyaebHoro  (BHecyfe6HOro) o6xkanoBaHWs — 3asBUTENEM
peweHnin 1 aencTenin (6e3aeicTBUS) Y NONHOMOYEHHOIO OpraHa, AO/MKHOCTHOrO
nMua  YNOoNHOMOYEHHOrO opraHa, /nMbo MyHMUMNanbHOro cnyxawero, ML,
paboTHUKa M®L], SBNSeTCA KOHKPETHOE pelleHne unu aercteue (6e34eicTBumE),
MPUHATOE WM OCYLLECTB/IEHHOE WMMW B XOfde NpefocTaB/ieHns MyHuumnansHoM
YCNyru, B TOM YUC/IE B CNELYIOLMX ClyyasiX:

1) HapyweHue cpoka perucrpayuMm 3anpoca O  NpefoCTaB/IEHUM
MyHMLMNaNLHOW YCNyrn, 3anpoca, ykasaHHOro B cTatbe 15.1 defepanbHOro 3akoHa
Ne 210-93;

2) HapyLleHVe cpoka npeaocTasneHns MyHuUmMnansHon ycnyru. B ykazaHHOM
cnyyae gocyaebHoe (BHecyaebHOe) 06ykanoBaHue 3asBUTENEM PELLEHUIA U AEACTBUIA
(6e3peinictmsd) MOL, paboTHMKa MOPL, BO3MOXHO B Cnydyae, ecnm Ha MOL,
peLleHns n aencTens (6e3aeicTBME) KOTOPOro 06XKanytTCs, BO3/IOXKeHa (YHKLMA MO
NpeaoCTaBeHNO COOTBETCTBYHOLWEN MyHUUUNANLHOW YCIyru B NOSIHOM 06beme B
nopszke, onpegeneHHoM yactoto 1.3 cTatbk 16 PepepanbHOro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3aaBUTeNss OOKYMEHTOB WM WUHGopmauun  nnéo
OCYLLECTB/IeHNA [OeWACTBUA, NPeAoCTaB/ieHNe WM  OCYLLECTB/IEHME KOTOPbIX He
NpeLycCMOTPEHO HOPMAaTMBHbLIMM MPaBOBbIMU  akTaMn Poccuiickoin  defepauuu,
HOPMaTVMBHbLIMMA NPaBOBbIMW akTamy KpaCHOAAPCKOro Kpas, MyHUUMNanbHbIMU
NpaBOBbIMY aKTaMu Ans npegoctasneHns MyHULMNanbLHOW YCNyru;

4) 0TKa3z B MpuvemMe [LOKYMEHTOB, MpefCTaB/ieHMe KOTOPbIX MPeayCMOTPEeHO
HOPMaTUBHBLIMK MNPaBOBbIMK akTaMn Poccuitickoin  Pefepaumn, HOPMAaTUBHbLIMY
NpaBoBbIMK akTamMu KpacHOoAapcKoro Kpas, MyHULMNaIbHbIMW MPaBOBbIMU aKTamu
ona npefoctasneHns MyHUUMNanbHOM yenyrn, y 3asBuTens;



32

5) oTka3 B npegocTaBneHnn MyHUUMNaNIbHOR YCNyr, ecin OCHOBaHMSA 0TKasa
He NMpefyCMOTPEHbI (efepasibHbIMK 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUN C HAMU
MHbIMA HOPMAaTUBHbLIMK MNPaBOBbIMM akTaMu Poccuidickor Pefepaumu, 3aKOHamu ©
MHbIMA  HOPMATMBHbIMW  MpaBoBbIMM  akTamMu  KpacHogapckoro  kpas,
MYHUUMNAIbHLIMKA -~ MPaBOBbIMW ~ akTamW. B ykasaHHOM cnyyae Aocyne6Hoe
(BHECYeOHOE) 06)KanoBaHWe 3asBUTENIEM PeLUeHWn 1 aeirncTBuid  (6e30eicTBUS)
M®L], paboTHKa M®LL BO3MOXHO B c/iyyae, ecnv Ha MOLL, pelleHust 1 gencTens
(6e30€eiCTBME) KOTOPOro 06GXanyroTCs, BO3/MOXeHa (YHKUMS MO MNpPeaoCcTaBeHUIO
COOTBETCTBYHOWEN MyHULMNANLHON YyCnyrm B MNOMHOM 06beMe B MOPSAKe,
onpegeneHHoOM YyacTbio 1.3 cTatbu 16 PefepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHne ¢ 3asBUTeNs Npy NpefocTaBieHun MyHUUMNaNbHOW YCiyru
NNatbl, He NPeAYCMOTPEHHON HOPMAaTMBHbLIMK MNPaBOBLIMU aKTaMu PoccuIACKOiA
defepaumy, HOPMATMBHLIMK  MNPaBOBbIMM  akTaMu  KpaCHOAApCKOro  Kpas,
MYHULUMMNabHBIMA NPaBOBbIMM aKTamu;

7) 0TKa3 YMNONHOMOYEHHOro opraHa, AO/IXHOCTHOro fivua Y nofHOMOYeHHOro
opraHa, M®L], paboTHuka M®LL B ncnpasneHUn [AOMNYLIEHHbIX UMW OMeyvyaToK W
OWNBOK B BblJaHHbIX B pe3ynbTaTe MpeaocTaBieHns MyHUUMNaIbHON yCnyru
AOKYMEHTax 160 HapyLleHre YCTaHOB/IEHHOMO CpoKa TakMX UCrpaB/ieHuniA.

B ykazaHHOM cny4vae gocynebHoe (BHecyfe6Hoe) obykanoBaHue 3asBUTENEM
pelleHnin n gencteuin (6e3geincteng) MOLL, paboTHKa M®LL BO3MOXXHO B Clydae,
ecim Ha MOLL, peweHns wn pencteua  (6e34eACTBME) KOTOPOro 06XanykTcs,
BO3/IOXEHa (DYHKUMA MO NPeaocTaB/eHM0 COOTBETCTBYHOLWE MyHMUMNAIbHON
ycnyru B NonHOM o06beme B MNOpsAke, onpefeneHHOM 4Yactbto 1.3 ctatbn 16
depepanbHOro 3akoHa Ne 210-93.

8) HapylleHMe CpoKa WM MOopsgKa Bblgaun LOKYMEHTOB MO pe3y/ibTaTam
npegoctasneHns MyHULMNAaNbHON YCNyTu;

9) npuocTaHOB/IEHMe MpefoCTaBeHns MyHUUMNAIbHON  yCyrn, ecnu
OCHOBaHMSi MPWOCTAHOB/IEHUS He MpedyCMOTPeHbl (efdepasibHbIMU  3aKOHaMK U
MPUHATLIMW B COOTBETCTBMM C HVMMW MHbLIMW HOPMATMBHbLIMK MPaBOBbLIMWU aKTamu
Poccuiickoin defepauun, 3aKOHaMM MU UHBIMU HOPMATUBHBLIMW MPaBOBLIMK aKTamu
KpacHogapcKkoro kpas, MyHULMNabHbIMY NPaBOBbIMKN akTaMWn. B ykaszaHHOM cny4ae
aocyfnebHoe (BHecyaebHoe) o6anoBaHMe 3asBUTENEM PELLEHUIA W AeCTBUIA
(6e3pericTena) MOL, paboTHMka MOLL BO3MOXHO B cnyyae, ecnnm Ha MOL,
peLleHns 1 aeincTens (6e3aeicTBre) KOTOPOro 06XanytoTcs, BO3/10XKeHa DYHKLUMS M0
NpefoCTaBNeHN0 COOTBETCTBYHOLWEN MyHMUMNANbHON YCNyrk B MOMHOM 06bemMe B
nopsake, onpefeneHHoM Yactbio 1.3 cTaTbk 16 ®PepepanbHOro 3akoHa Ne 210-P3;

10) TpeboBaHue y 3asBuUTeNd Npy NpefocTaBneHn MyHUUMNaNbHOW YyCiyru
AOKYMEHTOB WM MHGopMaumun, oTcyTcTBre U (M) HeAOCTOBEPHOCTb KOTOPbIX He
yKa3blB/IMCb MPU MePBOHAYa/IbHOM OTKa3e B MpPUEMe LOKYMEHTOB, HE0OXO4MMbIX
ANA  npegocTtaBneHns  MyHuUMnanbHOM — ycnyrn, nvMbo B NpefoCTaB/eHUn
MyHMUMNANbHOW YCNYTW, 38 UCK/TIOYEHEM Cly4aeB, MpeayCMOTPEHHbIX MYyHKTOM A
yactm 1 crtaten 7 PefepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM crydae
aocynebHoe (BHecylebHOE) o6XanoBaHMe 3asBUTENIEM PELLUEHWMA U OeNCTBUIN
(6e3penictBus) MOL, paboTHMKa M®PL, BO3MOXHO B Cny4vae, ecnm Ha MOL|
peLLeHns 1 aeicTems (6e34enCTBE) KOTOPOro 06XKanytoTcs, BO3NOXEHA (DYHKLMS IC
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NpefoCTaB/IEHNIO COOTBETCTBYHOWMX MyHUUMNANbHBIX YCIyr B MOJHOM 06beMe B
nopsaake, onpegeneHHoM Yactelo 1.3 ctatbn 16 depepasibHoro 3akoHa Ne 210-P3.

5.3. OpraHbl MeCTHOro camoynpas/ieHUs, opraHu3auumn, O/HKHOCTHbIE
nMua, KOTopbIM MOXEeT 6bITb Harnpas/ieHa Xanoba

XKanoba Ha peweHus n pgeidcteuA  (6e3neiCTBUE)  LO/MHKHOCTHBLIX /vl
YNONMHOMOYEHHOr0 OpraHa, MyHMUMNaNbHbIX CAYXallMx nogaetcs 3asBuUTeNieM B
YNOMHOMOYEHHbIA OpraH Ha WMS PYKOBOAWUTENA YMONHOMOYEHHOrO OpraHa.
B cnyyae ecnn o6XanytoTca peweHWs U aencteusi (6e3aecTere) PyKOBOAUTENS
YNOMHOMOYEHHOr0 OpraHa, Xasnoba nojaeTca 3amMecTUTENO /1aBbl af4MUHUCTPAL MK
MYHULMNANbHOro 06pa3oBaHus [UHCKOW paioH, Kypupylowemy AesTeNbHOCTb
YNONHOMOYEHHOr0 opraHa (B Mopsiake NOAYMHEHHOCTW) (Oanee - BbILLECTOALWMIA
opraH).

Mpy OTCYTCTBUM BbILLECTOALLEr0 opraH »asoba nojaeTcs HernocpeACTBEHHO
rnase MyHMUMNasbHOro obpasoBaHns [MHCKOIA painoH.

YKanobb! Ha pewleHns 1 gencTeus (6e3nencTeme) paboTHMka MP L, nogatoTca
pykosoguTento atoro MoLL. >Kanobbl Ha peweHns n gencteus (6esgeiictene) ML
nojarTcs B [JenapTtaMeHT WHpopMaTusauum u CcBA3M  KpacHOZapCcKoro  Kpas,
asnaoLmincs yupegutenem MoL, (nanee - yupeautens M®OLL) nnm gomKHOCTHOMY
Ny, yNnoaHOMOYEHHOMY HOPMATMBHBIM MPaBOBbIM akTOM KpacHOo4apCcKoro Kpas.

XKanobbl Ha pelleHnst u fdeinctena (6esgeicTeme) paboTHUKOB OpraHm3auui,
npefycMOTpPeHHbIX 4YacTblo 11 cTatel 16 ®PegepanbHoro 3akoHa Ne 210-P3,
MoJakTCs PYKOBOAUTENSAM 3TUX OpraHu3auui.

5.4. TMopsgoK nogavn v paccCMOTPEHNSA XKasobbl

OcHoBaHMEM AN Havana npouedypbl  gocyaebHoro  (BHecyaebHOro)
06XanoBaHusa ABMSETCA NOCTYMNEHWE Xanobbl, NOJaHHON B MUCbMEHHOW (hopme Ha
OYMa)XHOM HOCUTene, B 3/IEKTPOHHOM (hopMe, B YMOSIHOMOYEHHbIA oOpraH Mo
PacCMOTPEHMIO XKanoobl.

XKanoba Ha pelueHns n gencteusi (6e34eACTBME) YNONHOMOYEHHOIO OpraHa,
AO/MKHOCTHOrO 1A YTOMHOMOYEHHOrO OpraHa, MYHUUMMNaNbHOrO  CyXallero,
PYKOBOANTENAY O/THOMOYEHHOIO OpraHa MOXKeT ObITb Harpas/ieHa Mo rnoyTe, Yepes
M®L,, ¢ ucnonb3oBaHMEM  MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOW  CETU
«/IHTepHeT», omUManbHOro canta MyHUUMNasbHOro obpasoBaHns [AUHCKOW paiioH,
EanHoro noptana 1Mbo PernoHasbHOro noprana, a Takke MOXeT ObITb NPUHATA Npu
NIMYHOM Mpreme 3asBuTens.

3asaBuTento obecnevnBaeTcs BO3MOXHOCTb HarpaB/ieHUs Xasiobbl Ha peLLeHuns
n peinctena  (6e3nercTBre)  YMNONHOMOYEHHOIO0 OpraHa, [O/MKHOCTHOro uua
YNO/IHOMOYEHHOrO OpraHa, MYHULMNaIbHOrO C/yXKallero B COOTBETCTBMM  CO
cTatbeil 11.2 PepepanbHOro 3akoHa Ne 210-®3 ¢ KMCNoNMbL30BaHMEM MNopTana
(heflepasibHOM  FOCYAapCTBEHHOM MH(OPMaLMOHHOM CUCTEMbI, 06ecneynBatoLLein
npouecc AocyaebHoro (BHeCyaeOHOro) 006)KanoBaHUS pPeweHnii - AenCcTBUIA
(6e30eiCTBMSA),  COBEPLUEHHbIX MPW  MNPEAOCTaBNEHUW  FOCYAApPCTBEHHbLIX U
MYHUUMNANbHbLIX YCNyr opraHamu, npeaocTaBAAOWUMA  FOCYAapCTBEHHbIE U
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MYyHUUMNANbHbIE YCAYTW, WX [O/HKHOCTHbIMM IMUAMW, TOCYAapCTBEHHbIMU W
MYHULMNANbHbIMA cny>xatmmm C MCMOMb30BaHNEM NH(OpPMaLMOHHO-
TeIEKOMMYHUKaUMOHHOW ceTn  «UIHTepHeT» (Janee - cucTema AocynebHoro
06>kasioBaHus).

XKanoba Ha pelieHns wn peincteusa (6esgericteue) MOLL, paboTHMka MOL]
MOXeT ObITb HanpaeneHa MO Mo4yTe, C WCMOMb30BaHWEM WH(OPMALNOHHO-
TeNeKOMMYHUKALNOHHON ceTh «HTepHET», odmumnanbHoro cainta M®Ll, EamHoro
noptana, PervoHanbHOro noptana, a Takke MOXET OblTb MPUHATA NPU JIMYHOM
npueme 3adBUTENS.

YKanoba, noctynueas B YTMOMHOMOYEHHbIN opraH, MOANEXMUT perucrpauum
He Nno3aHee CnefyoLLEero paboyero AHA CO AHS ee MOCTYN/IeHNs.

B cnyyae nogaun 3asButenem anobbl yepes ML, MPLL obecneunsaet
nepefadvy >anobbl B AAMUHUCTPAUMIO B MOPAAKE M CPOKK, KOTOPble YCTaHOB/IEHbI
corfaleHvemM o B3ammogeincTemm mexagy MOL, n AoMUHUCTpaUMein, HO He Mo3aHee
C/efyroLLero paboyero AHA €O AHA NOCTYMIEHUSA Xanoobl.

YKanoba fosnmkHa cofepxxarb:

1) HaumeHOBaHWe  YTO/IHOMOYEHHOr0 OpraHa, AO/MKHOCTHOro  fmua
YNO/MHOMOYEHHOro opraHa, vMbo MyHuUMNanbHOro cnyxatlero, MO®L, ero
pykosoautenst u (Mnn) paboTHWMKA, OpraHu3auuii, NpeaycMOTPEHHbIX 4acTbio 1.1
cTatb 16 PepepanbHOro 3akoHa Ne 210-P3, ux pykoBogutene wu (Mnm)
PaboTHMKOB, peLLeHns 1 AencTens (6e3aeincTBre) KOTOPbIX 00XanyroTcs;

2) hamunnio, UMA, 0TYeCcTBO (NocnegHee - NPU HaIM4YMK), CBEAEHUS O MeCTe
XuTenbctBa 3asBuTeNs - (U3NYECKOro nvua nmMbo HaMMeHOBaHWe, CBefdeHUst O
MECTOHaxX0XAeHUN 3asaBUTenst - HPUANYECKOro Mua, a Takxke Homep (Homepa)
KOHTaKTHOro TesniedhoHa, adpec (agpeca) 3MEKTPOHHOW MouTbl (NPU  HaM4umMm) u
MOYTOBLIN aapec, N0 KOTOPbIM A0/MKEH 6bITb HarpaBfeH OTBET 3aABUTENIO;

3) cBefeHMs 00 o0bGXanyemblX pelleHusax u dercTBusx (6e3aencTenm)
YNOMHOMOYEHHOr0 opraHa, AO0/HKHOCTHOMO /nua YTo/JIHOMOYEHHOro opraHa, iMoo
MyHULUMNaNbHOro cnyxauwero, M®Ll, paboTHMKa MOLY;

4) poBOAbl, HA OCHOBaHMW KOTOPbIX 3asBUTENlb HE COrMaceH C peLleHnem K
peicteneM  (6e3geiicTBMEM)  YMOMHOMOYEHHOIO OpraHa, AO/MKHOCTHOrO fvua
YNONHOMOYEHHOr0 opraHa, MMbo MyHuumnansHoro cnyxawero, M®Ll, paboTHuKa
M®LL. 3asButenieM MoOryT ObiTb MpPeAcTaBfeHbl [JOKYMeEHTbl (MpU  Hannuun),
NnoATBepXKAatoLLMe [0BOAbI 3aABUTENS, MO0 NX KOMUW.

5.5. CpoKn pacCMOTPeHUs »anobbl

YXano6a, NnocTynuBLLas B YNOHOMOYEHHbI opraH, M®LL, yupeantento MOL|
NGO B BbIWECTOAWMIA opraH (Mpy ero Haumm), MOANEXUT PACCMOTPEHMUIO e
TeyeHne nATHagUaTM paboumx AHelW CO [HS ee perucTpaumm, a B Ciyyae
00)KafioBaHNA OTKas3a YMONHOMOYEHHOro opraHa, M®Ll B npveme AOKYMEHTOB >
3aaBuTens nMb0 B MCMpPaBfEHUN AONYLLEHHbIX OMeyaToK M OLMOOK LW B Ciy4ae
06>asioBaHNs HapyLLUeHUs1 YCTAHOB/IEHHOIO CPOKa TakuX WUCNpaBfeHWUiA - B TEYeHwue
NATL paboumx [HeR co AHS ee perucrpaumm.

B cnyyae BHeCEHWNS 3MEHEHWIA B BblaHHbIA N0 pe3ynbTataM npefocTaBieHue
MyHUUMNAIbHOM  YCNYTM  LOKYMEHT, Hamnpas/ieHHbIX Ha WCnpaBfieHne OLMOOK
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AONYLWEHHbIX MO0 BMHE YMOMHOMOYEHHOrO opraHa W (Mnn) AO/MKHOCTHOIO NnLa,
M®L, n (nnn) pabotHmka ML, nnata ¢ 3adBUTENS He B3MMAeTCH.

5.6. Pe3ynbTaT pacCMOTPeHUs »aslobbl

Mo pe3ynbTataM PacCMOTPEHUSA >Kanobbl MPUHUMAETC OA4HO U3 CefyoLmnx
PELLEHNIA:

1) »xanoba y[oBMeTBOPSETCA, B TOM 4uCle B (POPMe OTMEHbl MPUHATOrO
PELIEHNs, UCMpaBeHNs [ONYLEHHbIX OMneyatoK W OWWO0K B BblaHHbIX B
pesynbTate npefocTaBfeHns MyHMUMNANbHOW  YCIYrn  OOKYMeHTax, BO3Bparta
3anBUTENI0  [EHeXHbIX CPeACTB, B3WMaHWe KOTOPbIX He  NpefyCMOTPeHO
HOPMaTMBHbLIMW MpPaBOBbIMM akTamMu Poccuitickoil ®Pefepaunn, HOPMATUBHbLIMU
NMpaBoBbIMY akTaMn KpacHO4apCKOro Kpas, MyH/LMMNaIbHbIMU NMPaBOBbIMU aKTamu;

2) B Y[0BNETBOPEHMM Xasiobbl 0TKa3bIBaETCA.

YMONHOMOYEHHbIA  OpraH OTKasblBaeT B  Y[OB/ETBOPEHMM >Kaslobbl B
COOTBETCTBUM C  OCHOBaHMAMMW, npeayCcMOTPEeHHbLIMM NOCTaHOB/IEHWEM
aAMVHUCTpaLUN MyHUUMNaNbHOro obpasoBaHna OUHCKON paioH oT 5 utoHsa 2013 T.
No 1050 «O6 yTtBepxaeHun opsagka nojaun 1 pacCMOTPEHNA Xaiob Ha peLueHns v
Aenctena (6e3nencTBne) agMUHUCTPALMU MYHULMNaIbHOro obpasoBaHus [UHCKOM
PaioH, ee AO0/MKHOCTHBIX UL, MYHUUMNAIbHLIX CAY>XaWmuX npyv npesocTasieHnn
MYHULMNANbHBIX YCNyr» (fasnee - noctaHosneHve Ne 1050).

YNO/MHOMOYEHHbIV OpraH OCTaBseT >kanoby 6e3 oTBeTa B COOTBETCTBUM C
OCHOBaHMAMU, NpeayCMOTPEHHbIMU NnocTaHoBMeHeM Ne 1050.

B cnyuyae yCcTaHOB/IEHWNA B XO4e WKW MO pesy/ibTaTaM PacCMOTPEeHUS >Kanoobl
NPU3HaKOB COCTaBa aAMWHUCTPATMBHOIO NpPaBOHAPYLUEHUA WAW  NPECTYNIeHUA
LOO/DKHOCTHOE NIMLO, PabOTHWMK, HajeneHHble MOHOMOYMAMY MO PacCMOTPEHUIO
Xanob, HesaMeLMTeNlbHO HaMpaBNAT  MMEKOLMEeCs MaTepuasibl B OpraHbl

MPOKypaTypbl.

5.7. MopsgokK nHpopmrpoBaHUA 3asaBUTENA O pe3y/ibTaTax
PacCMOTPEHUSA »Kasobbl

He nosgHee AHA, cnefyollero 3a AHeM MPUHATUA peLLeHus, YKasaHHOro B
nogpasfene 5.6 pasgena 5 ALMUHUCTPATUMBHOIO pernamMeHTa, 3asdBUTENO B
MUCbMEHHOIN POpMeE 1 MO >KenaHuo 3asBUTeNs B 3N1EKTPOHHOW (hopMe Hanpas/seTCs
MOTVBMPOBaHHbIA OTBET O pe3y/ibTaTax PacCMOTPEHUSA Xanoobl.

B cnyyae npusHaHWsA >Xanobbl nognexaiieli YyLOBMETBOPEHUIO B OTBETE
3adBuTENO, YKa3laHHOM B ab3ale MnepBOM HACTOAWEro rnogpasgena, [faeTcs
NH(opMaLma 0 AeNCTBUAX, OCYLLECTBSEMbIX YTIOTHOMOYEHHbIM opraHoM, M®L] B
Lensx Hes3amen/IMTeNIbHOrO YCTPaHEHMS BbISIBMIEHHbIX HapyLUeHWn Mpu OKasaHuu
MyHULMNALHOW  yCyrK, a Takke MPUHOCATCA W3BUHEHUS 3a [OCTaB/IEHHbIE
HeyfoOCTBa WM YKa3blBAETCA WH(OPMaumMa 0 [asibHeWLIMX [AeACTBUAX, KOTOopble
HeobX0AMMO COBEPLUNTL 3aABMTENHO B LieNAX NonyyeHns MyHUUUNanbHON YCnyru.

B cnyyae npusHaHus Xanobbl, He MOANeXalleil yL0BMETBOPEHUO B OTBETE
3adBuTENO, YKa3aHHOM B ab3aue MnepBOM HaCTOALLEro mnogpasgena, [faroTcs
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aprymMeHTUPOBaHHbIE PAa3bACHEHMS O MPUYMHAX MPUHATOrO pPeLleHus, a Takxke
NH(opMaLMs 0 nopsake 06)KasioBaHNA NPUHATOrO pPeLleHus.

B cnyyae ecnu kanoba 6Oblia HarnpasfieHa B 3/1eKTPOHHOM Bue NOCpeacTBOM
cucTeMbl  gocyfebHoro o6)kanoBaHWA C  WCMOMb30BaHWEM  MH(OPMaLMOHHO-
TeNIEKOMMYHUKAUMOHHON ceTn  «V/HTepHeT», OTBeT 3asBUTEN0  Hanpas/seTcs
MOCPeLCTBOM CUCTEMbI AOCYAeOHOro 06XanoBaHus.

5.8. TMopsgoK 06>kasioBaHUA peLleHns Mo »asobe

3adBMTENM UMEOT NpaBo 00)KasnoBaTb pelleHnst 1 aeidcTeus (6e3gencremne),
NpUHATbIE (OCYLLECTB/AEMbIE)Y NMONHOMOYEHHbIM OpraHoM, [AO/HKHOCTHLIM /IMLOM
YNONHOMOYEHHOr0 opraHa, MyHuLUMMaibHbIM CRyXalum B XOfe MNpefocTaB/ieHUs
MyHUUMNANbHOA yCAyrM B Cyd, B TMOPSAKE W CPOKW,  YCTaHOB/EHHbIE
3aKoHoZaTe/lbcTBOM Poccuiickon deaepaumm.

5.9. MpaBo 3asaBMTeNA Ha NOSTyYeHWe NHGoPMaLMN U JOKYMEHTOB,
HeobXxoANMbIX 47151 060CHOBaHMA 1 PaCCMOTPEHNS XKasl00bl

3adBuUTENIM UMEIOT MpPaBO 06pPaTUTLCA B YTMOMHOMOYEHHbIA opraH, M®Ll 3a
MnoflyyeHnem WHMOpPMaLUUM N [OKYMEHTOB, Heob6XOAUMbIX A1 060CHOBaHUA W
paccMOTPeHNs >kaiobbl B MWUCbMEHHOW (opMe MO MOYTe, C WCMNOb30BAHNEM
NH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW CETU «HTEpPHET», OhMLNaIbHOIo cainTa
MYHUUMNa/IbHOro 06pa3oBaHNs  [IMHCKON paiioH, odumumnanbHoro canmta MOL,
EauHoro noptana, PervoHanbHOro nmnoprtaia, a Takke npy JNYHOM  Npueme
3asBuTens.

5.10. Crniocobbl MHhopMUpoBaHUA 3asiBUTesNEN 0 NOpPSALKe
nogayn u paccMOTPEHNS XKasl00bl

NHopmauuio 0 nopsiake nogaym M pacCMOTPEHMS Xanobbl 3asBUTeNn MOryT
MONYYATb  Ha  WMH(OPMAaLMOHHLIX  CTEHAax, pPacrofiokKeHHbIX B MeCTax
NpesocTaBeHns MYHULMNIbHON YCYrn HernoCcPeLCTBEHHO B YMO/HOMOYEHHOM
opraHe, Ha o(MUMaNIbHOM CaiTe MyHULMNaIbHOrO 06pa3oBaHNA [MHCKOW paioH, B
ML, Ha EgnHomM nopTane, PerMoHansHOM nopTase.

6. OCOBEHHOCTW BbINMOJ/IHEHVA ADMNHUCTPATVBHbBIX
NMPOUEAYP (AENCTBN) B MHOIO®PYHKUMNOHAJIbHbBIX LEHTPAX

6.1.1. TlpepocTtaBneHme MyHUUMNANBHON yCNyrn BK/IKOYaeT B cebs
crefytowime agMUHUCTPaTUBHBIE Npoueaypbl (4encTBus), BbinonHseMble M®L;

6.1.1.1. WHopmupoBaHne 3asfBuTeNd O MNOPAAKe  MpeaocTaB/ieHUs
MyHuumnansHoin ycnyrn B MOLL, 0 xode BbINOMHEHWUA 3anpoca O NpPeaoCcTaBeHUN
MyHUUMNANbHON YCNyru, no WHbIM BOMPOCaM, CBA3aHHbIM C MNpPeAoCTaBleHVEM
MyHUUMNAIbHON  yCNyrK, a TakKXe KOHCY/bTUPOBaHMe 3asBUTeNns O Mopsake
npegoctasneHns  MyHuumnanbHo  ycnyrm B M®L, ©n  4yepe3 noptaib
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rOCYyapCTBEHHbIX Y MYyHUUUNAIbHLIX YCAYyr, B TOM 4uc/e nyteM 060pyAoBaHUs B
MHOMO(YHKLUNOHa/IbHOM LIEHTPe paboyumx MecCT, nNpefHa3HayYeHHbIX 4719 0b6ecrneyveHuns
A0CTYNa K MHOPMaLMOHHO-TEIEKOMMYHUKALUMOHHON CETUN «/HTEPHET»;

6.1.1.2. lMpuem n 3anonHeHne 3anpoca (Oanee - 3aaBfeHWe) 3asBUTENA O
npegoctaBneHn MyHUUMNAILHOW YCNYTU U UHbIX AOKYMEHTOB, HEOOXOAMMbIX AJ15
npegocTaBneHns  MyHuUMNanbHOW  ycnyru, B TOM  4YuC/e  MOCPeACTBOM
aBTOMaTM3MPOBaHHbIX MH(OPMALMNOHHBIX CUCTEM MHOTO(YHKLMOHA/IbHBIX LEHTPOB;

6.1.1.3. llepegavy opraHy, npegoctasngiowlemy MyHUUMNANBHYO YCNyry,
3a9BMleHNs 0 npefgocTaBneHn MyHULMNANbHOW YCIYTM U UHbIX [JOKYMEHTOB,
HeobXoAMMbIX A4N15 NpeaocTaBneHns MyHULMNanbHOW YCnyru;

6.1.1.4. Tlpvem pesynbTata npepocTasneHns MyHULUMNANBHON YyCnyrn oT
opraHa, npefocTaBnAoLwero MyHUUMNanbHY yenyry;

6.1.1.5. Bbigauy 3asBuTento pesynbrata npegoctaBneHns MyHUUMNaIbLHON
ycnyrm, B TOM 4uc/ie Bblgayy [OKYMEHTOB Ha OyMaXXHOM  HOcuTese,
NOATBEPXKAAlOLWMX  codep)KaHWe  3MEKTPOHHbLIX  AOKYMEHTOB,  HanpaB/eHHbIX
B M®L|, no pesynbtatam npeaocTaBfieHns MyHMUUNANbHOW YCIyrn OpraHom,
npefocTaBnAloWmMM  MyHULMNANBHYO  YCIyry, a Takke Bblgavyy [OKYMEHTOB,
BK/IIOYaA COCTaB/ieHMe Ha OYyMaXHOM HOCUTENe W 3aBEpeHue BbIMUCOK U3
MH(OPMaLMOHHON CUCTEMbI OpraHa, NpPefoCcTaBnAowWero MyHuumnanbHy yenyry.

6.2. MopsAoK BbIMONHEHUS afMUHUCTPATUBHbLIX NpoLeayp
(pencTBuii) MHOroyHKUMOHA/IbHBIMW LEHTPamMn NpeaocTaBneHus
rocyfapCTBEHHbIX Y MyHUUMNA/IbHbLIX YCYyT

6.2.1. VHdopmupoBaHne  3afABUTENEN  OCYLLECTBAETCA  NOCPEACTBOM
pasMeLLeHNs aKTyalbHOM WM UCYEPNbIBaKOLLIEA WH(OpMaUuK, Heobxoaumon ans
nofyyeHns MyHUUMNANbHON YCyrun, Ha WHMOPMAaLMOHHbBIX CTeH4AX WU WHbIX
MCTOYHUKAX WH(OPMMPOBaHUA, a Takke B OkHe MO®Ll (MHOM crieymnasbHO
obopypoBaHHOM paboyem mMecTe B M®LL), npefHa3HaYeHHOM 419 UHPOPMMPOBAHUS
3adBuTENlEM O nopsgke NpPefoCTaBleHUs  MyHUUMNaNIbHLIX  YCIyr, O Xofe
pPacCMOTPEHMA 3anMpoCcoB O MPeaoCTaBNEHUM MYHUUUNAILHBLIX YCAYT, a Takxke And
NpefocTaBNeHNs WHOW MH(opMaumMu, B TOM YUCNe YKa3aHHOM B MOAMYHKTE «a»
nyHkta 8 [lpaBun opraHusaumn LeaTefibHOCT MHOMOMYHKUNOHAIbHBLIX LEHTPOB
NpefoCcTaBNeHNs rocyJapCTBEHHbLIX W MYHULUMNANbHLIX YCNYyr, YTBEPXAEHHbIX
noctaHoB/ieHnem [lpaBuTenbcTBa Poccuiickon ®epepaummn ot 22 aekabpa 2012 .
Ne 1376 «O6  yTBEpPXAeHUN MpaBun  opraHusauun  OeATe/IbHOCTU
MHOrO(PYHKLUMOHA/IbHbIX  LIEHTPOB  MPefoCTaB/eHWA  FOCYAAapCTBEHHbIX U
MYHULMNAbHbLIX YCNYT».

6.2.2. OCHOBaHMEM [NS Havana agMWHUCTPATMBHON npoueaypbl SBASETCA
obpaleHve 3assutens B M®L, c 3adBfieHVeM W [OKYMeHTaMu, HeoO6XOAMMbIMU
N8 npefocTasneHns MyHUUMNanbHOW YCnyru, B COOTBETCTBUM C Nogpasgenamu 2.6,
2.7 pasfiena 2 HacToawero AAMUHUCTPATMBHOIO periaMeHTa.

Mprem 3asaBneHns n AOKYMeHTOB B M®LL ocyllecTBnseTcs B COOTBETCTBUMN
c ®epepasibHbiM 3akoHOM Ne 210-®3, a TakKke C YCNOBMAMM CcOrfalleHua o
B3aMMO/ENCTBUN.
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PaboTHMK M®LL npn npueme 3asBieHns 0 NpegocTaBneHnn MyHULMNaNbHON
yCnyru:

yCTaHaB/NBaeT /INYHOCTb 3asABMTENA HAa OCHOBaHMM nacrnopTa rpaxaaHnHa
Poccuiickon  ®egepaut U UHbIX  [OKYMEHTOB, YAOCTOBEPSAIOLWMX JINYHOCTb
3asBuTeNs, B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoii depepaummn, nnéo
yCTaHaBIMBaTb  JINYHOCTb  3adBWUTENA,  MPOBOAMTL €ro  WAEHTU(MKALMIO,
ayTEHTU(MKALMIO C MCNOJb30BaHNEM WH(POPMALNOHHBIX CUCTEM, YKa3aHHbIX B
yacTtax 10 n 11 ctateun 7 PepepasibHoro 3akoHa Ne 210-d3;

NPOBepPsieT  Ha/lMuMe  COOTBETCTBYHOLUMX  MOHOMOYMA  Ha  MOSyYeHme
MyHUUMNANBLHOW YCNYrn, ecny 3a NosyyvyeHeM pesynbTarta NpesocTaB/ieHns yeiyru
obpallaeTcs npeLcTaBUTE/Nb 3a9BUTENS,;

NPOBEPSET MPaBWUILHOCTL COCTaB/IEHUA 3asB/IEHUA, @ TakKXXe KOMMJIEKTHOCTb
[IOKYMEHTOB, HEob6X0AUMbIX B COOTBETCTBMM C nofpasgenamu 2.6, 2.7 pasgena
2 HacTodAwero  ALMUHUCTPAaTUBHOIO pernameHTa  Ana  npefocTaBfeHus
MyHULMNaTLHOW YCNYTu;

MpoBepseT  COOTBETCTBME  KOMWIA  MpeAcTaBnseMblX — JOKYMEHTOB  (3a
NCK/IIOYEHNEM HOTapUasibHO 3aBEepPEeHHbIX) WX OpuruHasam (Ha npegMeT Haln4yums
MOAYMCTOK WK JOMNEeYaTok). 3aBepseT KOMvn AOKYMEHTOB, BO3BPALLAET NOL/MHHUKM
3asaBUTENIO;

OCYLLIECTBNSIET KONUpPOBaHue (CKaHMpOBaHWEe) JOKYMEHTOB, MPeayCMOTPEHHbIX
nyHktammn 1-3, 7, 9, 9.1 n 18 yactn 6 ctatbn 7 depepanbHOro 3akoHa Ne 210-d3
(panee - [OOKYMEHTbl JIMYHOTO XpaHeHusd) W NpPeAcTaBfieHHbIX 3asBUTENIEM
(npeactasuTtenem  3asBuTens), B Chayyae, ecnn  3adBuTeNb  (MpeacTaBUTENb
3asBuTENA) CAMOCTOATE/IbHO He NPeAcTaBu KONUW LOKYMEHTOB IMYHOIO XpaHeHus,
a B COOTBETCTBUN C ALMUHUCTPATMBHLIM PernaMeHToM ANnA ee MpeaocTaBieHus
Heo6Xxo4MMa KOnna AOKYMeHTa IMYHOr0 XpaHeHus (3a UCK/IKYEHUEM Cy4yas, Korga
B COOTBETCTBMM C HOPMaTMBHbIM MpPaBOBbIM aKTOM [AnA  MNpefoCTaB/ieHns
MyHuUMNanbHOW  yCnyru Heobxo4MMO npeabABIeHne HOTapuasbHO
YOCTOBEPEHHOW KOMWM  [OKYMEHTa JIMYHOrO XpaHeHus). 3aBepsieT  Kornuu
NOKYMEHTOB, BO3BpaLLaeT NOAMHHUKN 3asaBUTENIO;

npy  OTCYTCTBUM OCHOBaHWA [N OTKasa B nNpuvemMe [OKYMEHTOB, B
COOTBETCTBMM C Moppasgenom 2.9 pasgena 2 Hactosawero AAMUHUCTPATMBHOIO
pernaMmeHTa, PerucTpupyet 3asdBfieHVe W [OKYMEeHTbl, HeobXxoAumble ANA
npefocTasneHns MyHMUMNanbHOW ycnyru, (hopMUpPYeT nakeT JOKYMEHTOB.

B cnyyae HecoOTBETCTBUS  [OKYMEHTa, YLOCTOBEPAIOLIEr0  JIMYHOCTb
3adsuTend (npeacraBuTens 3asBUTeNA), HOPMATUBHO YCTAHOB/IEHHbIM TPe6OBaHNAM
WA ero OTCYTCTBMS - paboTHUK M®LL nHdopmupyet 3assutens (npefacraButens
3aaBuTens) 0 HeoOXOAMMOCTW MpefbsaBleHUA [OKYMeHTa, YAO0CTOBEPAIOLLEro
NMYHOCTb, ANA NpefocTaBneHns MyHUUMNanbHOW YCnyrn 1 npeanaraet oopatmuTbea
B M®L|, nocne npmBeaeHMA B COOTBETCTBME C HOPMATUBHO YCTaHOBIEHHLIMU
TpeboBaHUAMN [OKYMEHTA, YAOCTOBEPSAIOLLErO SIMYHOCTD.

Mpy npefocTaBneHUn MyHUUMNANBHON YCYyrn N0 3KCTeppUTOpUasbHOMY
npuHUMny MoLl:

1) npuvHumaeT ot 3agBuTtens (npeacrtaButens  3asBUTeNs)  3asdBfieHME
N QOKYMEHTbI, NpefCcTaB/eHHble 3asaBuTenem (npeacrasutenem 3asasutens);
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2) OCyLLeCTBNAeT KonupoBaHWe (CKaHMpOBaHWE) [AOKYMEHTOB JINYHOIO
XpaHeHUs, npeacTaBnieHHbIX 3asBuTeneM (npeacrtaBuTtenem 3asaBuTens), B Crydae,
ecnn 3aasutenb (NpeacTaBuTENb 3asaBUTENA) CaMOCTOATE/NIbHO HEe NpeacTaBul Komnum
NOKYMEHTOB JINYHOIO XpaHeHWs, a B COOTBETCTBUM C ALMUHUCTPATUBHbLIM
pernamMeHTOM [ns ee NPeAaocTaB/ieHMs HeobXoAMMa KOMus AOKYMeHTa JIMYHOro
XpaHeHMsa (3a WCK/MIOYEeHWeM cnydyasd, Korga B COOTBETCTBMM C HOPMATUMBHbLIM
NpaBOBbIM aKTOM [na NpeaocTaBneHns MyHUUMNanbHOW YyCnyrm Heobxoammo
npeabsBieHNe HOTapuaibHO  YAOCTOBEPEHHOW  KOMWM  AOKYMEHTa  INYHOro
XpaHeHus);

3) QopmupyeT 3NEeKTPOHHble OOKYMEHTbI U (WUM) 3/1EKTPOHHbIE 06pasbl
3adB/IeHNs, [OOKYMEHTOB, MNPUHATLIX OT 3asBuTens (nNpefactaBuTens 3asaBuUTens),
KOMWUIA [OKYMEHTOB /INYHOrO XpaHeHWs, MPUHATLIX OT 3asBuTens (npeacrtaBUTeNs
3asBuTtens), obecrneumsas UX 3aBepeHUe 3NeKTPOHHOM MOAMUCHIO B YCTaHOBIEHHOM
NnopsAaKe;

4) ¢ 1Cnonb3oBaHNEM UH(OPMALMOHHO-TENEKOMMYHUKALMOHHbLIX TEXHONOT WA
Hanpae/seT 3/IEKTPOHHbIE AOKYMEHTbI M (M) 3/IEKTPOHHbIE 006pa3bl AOKYMEHTOB,
3aBepPEeHHble YMOMHOMOYEHHBIM [O/HKHOCTHLIM nnuyom MLl B AgMUHUCTpauuio,
NoABeAOMCTBEHHblIE WM OpraHusauuu, NpPefoCTaBNAOWMNE COOTBETCTBYHOLLYIO
MyHUUMNANEHYO YCyTy.

Kputeprem NPUHATUMA  PeleHns MO  HacTosiled  agMUHUCTPaTUBHOM
npoueaype SBNSETCA OTCYTCTBME OCHOBaHMI ANS OTKasa B NPUEME [OKYMEHTOB,
HeobXoAMMbIX AN NpeAocTaBNeHnss MyHUUMNANbHON YCnyrn, B COOTBETCTBUE
C nopgpasgenom 2.9 HacTosALlero AGMUHUCTPATUBHOIO periaMeHTa.

Pe3ynbTaTOM  WCMOSIHEHUS  aAMUHUCTPATMBHOM  MNpoueaypbl  ABNSeTCS
pernctpayms 3anpoca (3asBieHUs) M Bblgava 3asBUTENI0 PACMMCKU B MOMYyYeHUN
NOKYMEHTOB IM60 OTKa3 B MpueMe AOKYMEHTOB, MNPV BbISBNEHUN OCHOBaHWUW [/1S
OTKasa B npuemMe AOKYMeHTOB (Mo >XenaHuo 3afBUTENS BblAAeTCHd B MUCbMEHHOM
BUAE C YKa3aHMEM MPUYMH 0TKa3a).

icnonHeHne  OaHHOM  aAMMHUCTPATMBHOWM  MpoLEeaypb! BO3/10)KEHO
Ha paboTHKa M®L,

6.2.3. OcHoBaHVMEM A5 Hayana afMWHUCTPATUBHOM NpPOLEeaypbl SBNSKTCS
NpuHATbIe M®L| 3aaBneHNe M npunaraemble K Hemy [AOKYMEHTbl OT 3asaBuTeNA
(makeT 4OKYMEHTOB).

Mepegaya nakeTa AOKYMeHTOB M3 M®PL, B YNONHOMOYEHHbIA OpraH,
OCYLLECTBNSETCA B COOTBETCTBMU C YCMOBUAMM COrMALLEHNS O B3aMMOAENCTBMM Ha
OCHOBaHWUW PeecTpa, KOTOPbI COCTaBNSAETCA B ABYX 3K3EMMNAAPAX U COAEPXKUT AaTy U
BpeMs nepeaayun, 3aBepseTca noanucamu crneumanncta YnosHOMOYEHHOro opraHa u
paboTHMKa M®LL

M®L], HanpaBnseT 3NeKTPOHHbIE AOKYMEHTblI U (MNN) 3NEKTPOHHbIE 06pasbl
NOKYMEHTOB, 3aBEPEHHbIE B YCTaHOB/IEHHOM MOPsiAKe 3M1EKTPOHHOW MOAMUCLIO
YMNONHOMOYEHHOI0 [A0/HKHOCTHOro nmua M®LL, B YNO/HOMOYEHHbI OpraH, ecnu
MHOE He NpPefyCMOTPeHO (hefepasibHbIM 3aKOHOAATENIbCTBOM M 3aKOHOAATe/Ib,CTBOM
KpacHogapcKoro Kpas, pernameHTUpYHLWMM MNpefoCTaB/iEHME TOCYAapCTBEHHbIX U
MYHUUMNANbHBIX YCNYT.

Mpy  OTCYTCTBUM TEXHUYECKOW BO3IMOXHOCTM M®LL, B TOM u4ucne npu
OTCYTCTBUM BO3MOXXHOCTU BbIMOMHUTL TPeboBaHUA K dopmaTy (paitnia [JOKyMeHTa B
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3/IEKTPOHHOM  BUfe, 3adBfIEHUSS W WHble [OKYMEHTbl, HeobXxoAuMble /i
npeaocTaBneHns MyHULUMNaNbHOM ycnyru, HanpaBNAKTCA ML B
YNONHOMOYEHHbIA OpraH Ha 6YyMaXKHbIX HOCUTENSX.

KpuTepusmn  agMUHUCTPATMBHON  Mpouefypbl MO nepejade  naketa
[AOKYMEHTOB B Y TO/THOMOYEHHbI OpraH ABAAKOTCS:

CO6MIOAEeHE CPOKOB  Mepefayn  3asBfEHUA W npunaraembiXx K HUM
[NOKYMEHTOB, YCTAHOB/IEHHbIX 3aK/MHOUYEHHbIMW COrlalleHsMN 0 B3aMOLENCTBIMK;

aflpeCHOCTb HarnpasneHns (COOTBETCTBME YMONTHOMOYEHHOIO OpraHa);

CO6M0AEHNE KOMIMNEKTHOCTU MepefaBaeMblX LOKYMEHTOB U NPefbsABIAEMbIX
K HMAM TpeboBaHW  OQopMIeHWUs, NPedyCMOTPEHHbIX  COrfaWeHnsaMm o
B3aMIMO/JENCTBUMN,

Cnocobom  (ukcaumm  pesynbTata  BbIMOAHEHMS  aAMWUHUCTPATMBHOM
npoueaypbl ABNSETCA HaMuMe NOANUCEN cneumanmncTa YnosiHOMOYEHHOro opraHa v
paboTHMKa M®L| B peecTpe.

Pe3ynbTaToM  WCMOMHEHWUA  aAMWHUCTPATMBHOM  Mpoueaypbl  SBNSETCA
NnosyyeHne naketa AOKYMEHTOB Y NONHOMOYEHHbLIM OPraHOM.

icnonHeHve  AaHHOW  aAMMHUCTPATMBHOW  MNpoUeaypbl  BO3/TOXKEHO
Ha paboTHMKa M®LL 1 cneunanmcta Y nosHOMOYEHHOro opraHa.

YNOMHOMOYEHHbIA opraH o6ecreynBaeT MPUEM 3/1IEKTPOHHbIX JOKYMEHTOB W
(W)  3NeKTPOHHbLIX 06pasoB AOKYMEHTOB, HeobXOoAuMbIX A8 MpeaocTaB/ieHns
MyHUUMNATLHOW YCNyru, U WX perucTpaumio 6e3 HeoOGXOAUMOCTU MOBTOPHOIO
npeactaeneHns 3assutenem unm MOLL Takux JOKYMEHTOB Ha 6YMaKHOM HOCUTENe,
eciM  VMHOe  He  YCTaHOB/MEHO  (pefepasibHbIM  3aKOHOLATe/IbCTBOM W
3aKoHOoZaTeNbCTBOM KpacHOA4apCKOro Kpas, pernameHTUpYHoLWMM npefocTaBieHne
roCyZapCTBEHHbIX N MYHUUUNANbHBIX YCAYT.

MpegoctaBneHre MyHUUMNANBHOW YCYrM HAYMHAETCA C MOMEHTa Mnpuema U
perncTpaumm YnosHOMOYEHHbIM OPraHOM 3/1IEKTPOHHbIX JOKYMEHTOB (3/1eKTPOHHbIX
06pa3oB [OKYMEHTOB), HeobXoauMbIX AN  npefgoctasneHms MyHUUMNaNbHOW
YyCNyru, a TaKxe MoflyyeHUs B YCTaHOB/IEHHOM MNOpsiAaKe WHgopmauum o6 onnarte
MyHUUMNaTbHON  ycnyru  3asBUTeneM, 3a WCK/OYeHWeM Crydasd, ecnum  Anis
npouesypbl NPefoCTaBNeHUA YCIyrM B COOTBETCTBMM C 3aKOHOZATe/IbCTBOM
TpebyeTcs NMYHas ABKa.

6.2.4. OcHoBaHMeM /19 Hayasia afMWUHUCTPATMBHOW MpoLeaypbl ABMSET
MOArOTOB/IEHHbIA  YMO/MHOMOYEHHbIM ~ OpraHoM  Ans  BblgauyM  pesynbrar
npegocTaBneHnss MyHUUMNasbHOW ycnyru, B ciydae, ecnim MyHuLmMnanbHas ycnyra
npeaocTaBnAeTca nocpeacTBoM obpatleHus 3asasutens B ML,

[Mepepaya  OOKYMEHTOB,  ABNAKOWIMXCA  pe3y/bTaToOM  NpefocTaB/ieHus
MyHULMNaIbHOW YCNyrn, 13 YNONHOMOYEHHOro opraHa, B M®L] ocyllecTBnseTcs B
COOTBETCTBUW C YCNOBUAMM COr/alleHNsi O B3aUMOAENCTBUM Ha OCHOBaHMMW PeecTpa,
KOTOPbIA COCTaBNSAETCA B ABYX 3K3eMMN/Apax W COAEPXWUT AaTy W Bpems nepefauu
NOKYMEHTOB, 3aBepseTcsa NoAnucAMU Cheuuanncta YmnonHOMOYEHHOro opraHa, u
paboTHMKa M®L,

Pe3ynbTaTOM  WUCMOSIHEHUA  aAMWHUCTPATMBHOW  MpoUefypbl  SBNSETCA
nonyyeHne MOPLL pesynbtata npegoctaBneHns MyHUUMNANbLHOW YCNYru ANs ero
BblAauun 3asaBUTENIO.

CnocoboMm  (mkcaumy  pesynbTata  BbINOJHEHUA — afMWHUCTPATUBHOM
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npoueaypbl ABNAETCA HaiM4yMe MoAnucell YMNONHOMOYEHHOrO opraHa, U paboTHUKa
M®LL B peecTpe.

KpuTepmsimn  NpUHATAA  pelleHns Mo HacTOAWENn afAMWUHUCTPaTUBHOWA
npouesype SBNSETCA FOTOBHOCTb pe3y/bTara npegoctaBneHns MyHUUMNanbHOM
YCNyru K Bblaaye 3aaBUTENIO.

AcnonHeHve [aHHON afAMWHUCTPATUBHOW MpOLedypbl  BO3/IOXKEHO Ha
crneuuanncTa Y nosiHOMOYEHHOro opraHa 1 pabotHrka MdLl,

6.2.5. OcHOBaHMEM [ONS Havana agMUHUCTPATMBHOW NpoUeaypbl SABMse
nonyyeHme M®L, pesynbtata npepocTasfieHns MyHUUMNANLHOW YCNyrn ANns ero
BblAayn 3asBUTENIO.

M®L| ocyllecTBngeT Bbladyy 3asgBUTENO AOKYMEHTOB, TOJYYEHHbIX OT
YN0oNHOMOYEHHOro opraHa no pesynbtatam NpPefoCTaBNeHNS YCNyru, ecivu UHoe He
NpefyCcMOTPEHO 3aKOHOAATeNbCTBOM Poccuiickoin defepaumn.

Bbljaya  AOKYMEHTOB,  ABNAKOWMXCA  pe3ynbTaToM  MpeaocTaBieHus
MyHuymnanebHoin — ycnyrn, B MO®LL  ocyulecTBiseTcas B COOTBETCTBUWU
C YC/IOBUSIMW COrfalleHns 0 B3aMMOAeNCTBUN.

PaboTHMK M®LL npu Bblgaye [OKYMEHTOB, SABAIOLWMXCSA pPe3y/bTaToM
npegocTaeneHns MyHUUUnanbHOW yCnyru:

yCTaHaB/MBaeT NIMYHOCTL 3adABUTeNA Ha OCHOBaHMM Macrnopta rpaxaaHnHa
Poccuiickoh  ®efepaumMnm U WHbIX  JOKYMEHTOB, YAOCTOBEPAIOLMX JIMYHOCTb
3asBuTeNs, B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuiickoin deaepaumm;

NMpoBepsieT  Ha/vuMe COOTBETCTBYHOLUMX  MOIHOMOYMA  Ha  MOyyeHue
MyHWUUMNANBHON YCNYTW, ecny 3a NoslydeHueM pesysibTata NpefocTaB/ieHns yenyru
obpalllaeTcs npeacTaBnTeNlb 3aABUTENS;

BblJaeT  OOKYMEHTbl,  ABNAlOWMecs  pe3y/nbTaToM npesocTaBneHns
MyHUUMNANBHOW YCNYTW, NOyYeHHbIe OT Y TIOTHOMOYEHHOIO OpraHa.

PaboTHMK MO®L, ocyllecTBNAeT COCTaB/leHME W Bblgadyy 3asaBUTENHO
AOKYMEHTOB Ha 6YMaXKHOM HOCUTesie, NOATBEPXKAAIOLLNX COAEepXKaHNe 3NEKTPOHHbIX
[OKYMEHTOB, HanpaB/ieHHbIX B M®L, no pesynbTatam nNpeaocTas/eHUs
MyHUUMNaNbHOW  YCNyrM,  YNOMHOMOYEHHbIM OpraHoM B COOTBETCTBUMM C
TpeboBaHMSAMK, YCTaHOB/IEHHbIMU paBUTENLCTBOM Poccuiickoin defepaunn.

Kputepnamm  agMUHMUCTPATMBHOW Mpouedypbl MO Bbljaye [AOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM npeaocTasneHns MyHULMNanbHOW YCnyrn, SBsSKTCA:

COO/IOAeHMEe YCTaHOB/IEHHbIX COrMalleHnsMM O B3aMMOLENCTBUM CPOKOB
noslydeHns 13 YNosHOMOYEHHOro opraHa pesynbTaTa NpeaocTaB/eEHNsA YCnyru,

COOTBETCTBME  MNepefaHHbIX Ha  Bblgadyy [OKYMEHTOB,  ABAAKOLLMXCA
pe3ynbTaToM npefocTaBfieHns MyHULMNaIbHOW YCnyru, Tpe6oBaHNAM HOPMAaTUBHO-
MpaBOBbIX aKTOB.

Pe3ynbTaToM agMUHUCTPATUBHON MpoUefypbl ABNAETCA Bblfadva 3asBUTENHO
[AOKYMEHTOB, SABNAOLMXCA Pe3ybTaToM NpeaocTaBieHns MyHUUMNanbHOR yenyr.

CnocoboM (pukcaummn pesynbtata afAMUHUCTPATMBHOW NpoUefypbl ABAAETCA
NNYHaA noanucb 3asBuTens ¢ pacluMpPOBKOA B COOTBETCTBYHOLLEN rpade pacrnmcku,
MOATBEPXKAAKOWAs NOMyyYeHWe pesynbTata npepocTaBneHns  MyHUUMNAIbHOM
YyCNyrn 3asBuTeNem.

cnonHeHne  JaHHOW  afMWMHUCTPATMBHOW  Mpouesypsbl BO3/10XKEHO
Ha paboTHMka M®LL,
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7. CNYYAU N MOPAAOK MPEAOCTABNEHUA MYHULUMNANBHOW
YCNYTWN B YTMPEXOAKLWEM (MPOAKTUBHOM) PEXXNME

MpepocTaBneHne MyHUUMNANLHOW YCyTK B ynpexjatoweM (NpoakTUBHOM)
pexunmMe, MNpeaycMOTPEHHOM cTaTbeil 7.3 ®PefepanbHOro 3akoHa Ne 210-P3,

HE OCYLUECTB/IAETCA.

3amecTuTeNb FNaBbl agMUHUCTPaLMN
MYHULMNaIbHOr0 06pa3oBaHms
[NHCKOI palioH AA. ducyH



[MpunoxkeHne

K aflMUHUCTPATUBHOMY PeriaMeHTy
afAMUHUCTPaLMN MYHULMNANBHOTO
obpaszoBaHns ANHCKOA paiioH
npefocTaBEHNSs MyHULMNAIbHOW
ycnyrun «IpegocTasnieHne MHgopmMauum
06 opraHusauumn obLLea0CTYNHOrO U
6ecnnaTtHoro JOLWKO/IbHOr0, Ha4ya/lbHOro
00LLero, 0OCHOBHOro 06LLero, cpeiHero
06LLero obpasoBaHus, a TaKxe
A0MOJTHUTENIbHOTo 06pa3oBaHNA B
06LLeobpasoBaTe/ibHbIX OpraHu3auusx,
PacnosIOXKEHHbIX Ha TeppUTOpPUN
MYHMLMNANbHOrO 06pa3oBaHNsA»

HauanbHVKy ynpaeneHus 06pa3oBaHus
aAMUHUCTPaUUN MyHULMNANBHOIO
06pa3oBaHna [ANHCKON painoH

(®.1.0)

(P.1.0. 3asaButens)
3aperncTpyMpoBaHHOro No agpecy:

TeneoH:
e-mail;

3asBNeHue
0 NpefocTasBneHnn nHpopmaumm 06 opraHusaumm obu,efoCcTYNHOro U 6ecnnaTHOro
[OLWKOMBHOI0, HayanbHOro o6uiero, OCHOBHOro o6Lero, cpegHero obuiero
obpasoBaHus, a Tak>Xe LONONHWTEeNbHOro obpasoBaHus B 06We06pa3oBaTeNbHbIX
opraHusaumax, pacnono>X eHHbIX Ha TeppUuTOPUN MyHULUNANLHOTO 06pa3oBaHus

MpolLy NpeaocTaBUTh CNeaytoLne CBeAeHMs 06 OpraHu3aLMmn 06pasoBaHus B

(NonHoe HaMMeHOBaHWe 06Pa30BaTe/NbHON OpraHW3aL)

1y

(nepeueHb 3anpalumBaemMbiX CBefieHWn 06 opraHn3aummn 06pazosaHns B MOO)

[ OCTOBEPHOCTb M NONHOTY YKa3aHHbIX CBeAeHUI NogTBep K Aato.
B cooTBeTCcTBMM C PefepanbHbiM 3akoHoM oT 27.07.2006 N2 152-®3 «O
NnepcoHanbHbIX faHHbIX» fal CBOe cornacue ynpasneHuto obpasosaHunsa/O0



Ha 06paboTKy MOMX NePCOHaNbHbIX AAHHbIX, YKa3aHHbIX B 3asBNEeHWN, a TaK>XXe KX
nepegavy B 3N1eKTPOHHON (hopMe NO OTKPbITbIM KaHanam cBA3uW ceTu VIHTepHeT B
rocyfapCTBEHHbIE W MYyHWUMNANbHble OPraHbl W AONTOCPOYHOE WCNONb30BaHWE B
Lensx nNpeaocTaBNeHUA  MYHULMNANbHOW  YCNyrM  COrnacHo  [AeACTBYHLWEro
3akoHogaTenscTBa Poccuiickoii depepaunn. HacTodwee cornacne Mo>XeT 6biThb
0TO03BaHO MHON B MNWCbMEHHOW ¢opme U AeiCTBYeT [0 AaTbl MNogaynm MHOA
3asBneHnss o6 oT3biBe. C nNoOpsAAKOM noOAauyM 3asBNeHUA B 31eKTPOHHOM BuAe
03HaKOMJIEH.

« » 20 r. « » Y, « » MUH.
(nata v Bpemsi nNojayun 3aaB/eHns)

/

(nognuck 3assuTens) (nonHocTbio ©.1.0.)




