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I. O0mmue mosokeHUn

1.1. AIMUHUCTPATUBHO-YTIPaBIeHYECKHIi IepCOHaN (najee- AJIMHHACTpPALIIS)
OCYIIECTBIIAET CBOIO NIEATEIbHOCTh UCXO/ U3 3a/1a4, CTOSIIMX Hepell YUPEKIEHUEM U
PYKOBOICTBYeTCs 3aKoHOAarenbcTBOM Poccuiickoit deneparuu, YeraBoM, Y4ETHOM
NOJIUTUKOM, [IpaBuaMu BHyTpeHHEro TPyI0BOro PacopsAKa, MHBIMH JTOKATbHBIMHE
HOPMAaTUBHBIMU U TPABOBBIMHU aKTaMH, PEINIAMEHTHPYIOIIMMHU JAeSTEILHOCTh
YUPEXK/IEHHUS], & TAKKES [IOJIOXKEHUAMH:

- 00 ompesiesIeHHH TOPSI/IKA, YCIIOBHIA M Pa3MepOB OILIATHI TPY/A PAGOTHHKOB;

- 0 3all[UTe IIEPCOHAIIBHBIX JJAHHBIX Pa0OTHUKOB;

- 00 arTecTayu pabOTHHUKOB;

- 00 oTHene Kaapos.;

- 00 O0XpaHe TpyZa B yUPEKACHHH;

- O CTPYKTYPHBIX NOAPA3ACICHUIX;

1.2. IIpu ocyuiecTBIeHNH CBOUX (QYHKIM AMUHUCTPAIHS B3aUMOZEHCTBYET CO
CTPYKTYPHBIMH NOAPA3ACTICHUAMH YUPEKIAEHHUs, TOCYJaPCTBEHHBIMU OpraHaMH,
(doHIaMu U OpraHU3aIMIMH palioHa.

II. OcHoBHBIE GYyHKIHNH U 3212498 AJMHHHCTPALHH

AMuHUCTpaLus:

2.1. Onpenensier cTpyKTypy yIpaBieHHs yIPEKIEHHEM, LITATHOE PACcITHCaHME.



2.2. OcymecTBiser pyKoBOACTBO paGoToil IlepcoHANa TI0 BEISIBICHUIO U YUETY JUIL
MPOXMBAOIMX Ha TEPPUTOPHH, 0OCITY KUBAEMOH YUPEXIEHHEM, HYKAIOLIIXCS B
COLMATBHON MOANEPIKKE U COLMATBHBIX YCIIyTax.

2.3. Opranusyet paboTy mepcoHaIa 110 IPeJOCTaBICHHIO KIMSHTaM YUPEK ICHHS —
BCETO KOMIITIEKCaA COLMATIbHBIX YCIIyT, pacCMaTpUBAeT 3asBICHHS U IIPEII0KESHU
TPa’X/iaH 10 BOIIPOCaM COLMAIBHOIO 0OCITy’)KMBaHUS U IIPUHUMAET COOTBETCTBYIOIIUE
MEpBHI 10 UX pear3aliu.

2.4. OcymiecTBIseT BHEAPEHHE HOBBIX (POPM M METOOB PabOTHI 110 COLUATBHOMY
00CITy)KHBaHHUIO TIPOXKUBAIONINX yUPEKTEHHUS.

2.5. ObecnieunBaeT OCHAILEHHE YUPEKIEHHS COBPEMEHHBIMH TEXHUYECKUMH
CpeACTBaAMHU peabUIIHTAIIMK U yX0/a 3a KIIMEHTaMH.

2.6. Ocyiectsisier npueM Ha paborTy, 10460p M PACCTAHOBKY KaJlpOB, OIPEAeIIseT
ROJDKHOCTHBIE O0S3aHHOCTH COTPYIHUKOB, TIPUHAMAET MEPHI T10 00ECIICYCHHIO
YUpeKICHNS KBATUQUIMPOBAHHBIMHI KafpaMH, OBBINIEHUIO HX KBATU(UKALIIH,
COOIOEHHUIO TPYIOBOTO 3aKOHOATEIIECTBA, CO3NAHUIO GE30MACHBIX 1 GITArONPHSTHBIX
YCTIOBHH [UISI TPYZAQ CIICHHATICTOB YUPEKACHHUS, TOANEPKUBAET OIAroNpUSTHBII
MOPaJIbHO-IICUXOJIOTUYECKUN KIIUMAT B KOJIEKTHBE.

2.7. 1IpOBOAUT NOCTOSAHHYIO PabOTy 10 YKPEIUIEHHIO TPYAOBOM M POU3BOACTBEHHOM
JUCUUIUIAHBI.

2.8. Hecer monHy1o OTBETCTBEHHOCTH 3a ()MHAHCOBOE U TEXHHYECKOE COCTOSHUE
YUpEeXKTCHHUS.

2.9. JleicTBYeT OT MMEHH YUPEXKICHHUS, IIPE/ICTABIISET €10 MHTEPECH B IPYTHX
YUYPCIKACHUAX U OopraHusanuiax, pacriopsKaeTcsa B YCTAHOBJICHHOM 3aKOHOIATEJIbCTBOM
MOPsA/IKE UMYIIECTBOM U CPEJICTBAMH yUPEXKIAECHHS, 3aKIFOYaET JIOTOBOPHI, BEIAET
AOBEPEHHOCTH, OTKPEIBAET B OaHKE TEKYyIMe CYeTa yUPEKICHUS.

2.10. M3zpaet npuKassl 110 yUPEKJCHHUIO, IPUHUMAET Ha paboTy U YBONBHSET
pabOTHHKOB, IPUMEHSET MEpBI MTOOILIPEHHUS U HATTAraeT B3BICKAHUS Ha paGOTHHUKOB

YUPEKIACHHUS.



2.11. ObecnieyrBaeT panMoHaIEHOE UCIIONB30BaHUE OIOIKETHBIX aCCHTHOBAHMIA, a
TaKXe CPEACTB, IIOCTYIAOLIUX U3 HPYIuX UCTOYHHUKOB.

2.12. OGecreynBaeT aIMHHUCTPATHBHO-XO3AHCTBEHHYIO U IIPOHU3BOJCTBEHHYIO paboTy
YUPCKACHHUS 110 BCEM HAMPABICHUSAM €T0 AEATEIbHOCTH, pelaeT GUHAHCOBEIE U
XO3SIICTBEHHBIE BOIIPOCHI.

2.13. IInanupyet, KOOPAMHUPYET U KOHTPOIUPYET PabOTy CTPYKTYPHBIX
IOApa3AeICHU.

2.14. OGecrieynBaeT aKTHBHOE COTPYIHMYECTBO ¢ MPEANPUATUIMHI M OPraHU3aIHIMH,
HaXOAALIMMHUCS Ha TEPPUTOPHH, OOCITYKHBAEMOU yUPEKIEHUEM.

2.15. ObecneunBaeT yder, COXpPaHHOCTh U MOMOIHEHHE MaTePHAIbHOTEXHIIECKOH 6a3bl,
COOJIO/IEHHE TIPABUIT CAHUTAPHO-TUTHEHHYECKOTO PEXUMA U OXPaHbl TPY/A, yUeT 1
XpaHeHue JOKYMEHTOB.

III. CrpykTypa ADMHHHCTpaNUH

AJIMAHHUCTpAIVS COCTOMT U3 2 IITATHBIX €IUHUILL

PykoBomuTen: TUPEKTOP, 3aMECTUTENH AUPEKTOPA

IV. OTBeTCTBEHHOCTE ¥ IpaBa aAMHHHUCTPAIMN AJIMAHUCTPAIINS HECET
OTBETCTBEHHOCTb 3a: - HaJJIeXKalllee ¥ CBOEBPEMEHHOE BBINONHEHHE (DYHKIIMIA,
npenycMoTpeHHbIX [ooxenneM 06 aqMHHUCTPATHBHO-YIIPABIEHYECKOM [IEPCOHANE, B
npenenax, OIpeneNeHHbIX TPYAOBBIM 3aKOHOAaTeNIbcTBOM Poccuiickoii Mdenepanuu u
APYTMMHU HOPMaTUBHO-TIPABOBBIMM aKTaMH, PEIIaAMEHTUPYIOIIHE NeATENbHOCTD
YUpexXIeHus. AJJMAUHUCTPAIMS UMEET MPaBO:

1. 3akir04aTh, M3MEHSATH M PACTOPraTh TPYAOBbIE JOrOBOPHI ¢ PAGOTHHKAMM B TIOPSIIKE U
Ha yCJIOBHUsX, KOTOpPbIE yCTaHOBIICHbI TpynoBeM kojiekcoM Poccuiickoit deepanny,
MHBIMU 3aKOHAMU, HOPMATHBHO-IIPABOBEIMH aKTAMHU.

2. IoowpsTh pabOTHHKOB 33 O6GPOCOBECTHBIN, 3(()EKTUBHEIH TP

3. llpuBiexaTh pabOTHUKOB K AUCLHIUTHHAPHOM ¥ MaTepUalbHON OTBETCTBEHHOCTH B
NopsaKe, yCTaHOBJICHHOM TpynoBeIM konmekcoM Poccwuiickoit @enepaliuy, HHEIMU

(enepalbHBIMH U pETHOHATBHBIMU 3aKOHAMH.



4. 3al'IpaH_II/IBaTB HH(i)OpMaHI/IIO, HeO6XOI[I/IMy10 AJIs1 BBIIIOJTHEHUS CBOUX 3aJ1a4 U
(QyHKIHH.

5. Tpe6OBaTB OT IMNOAYHUHCHHBIX CBOCBPCMCHHOTO U KaYECCTBEHHOI'O BBIIIOJIHEHUSI
ACICTUPOBAHHBIX UM ITOJTHOMOYHIA.

6. BHOCUTB COOTBETCTBYIOLIHE KOPPEKTHPOBKHU B JICHCTBYIOLIHE JIOKATIBHBIE

HOPMAaTHUBHBIC aKThbI U B IIPOEKThI pa3pa6aTI)IBaeMI>IX HOKYMEHTOB YUPCIKACHUS.
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