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I. O6Uue rroJroxeHr{rr

1.1. AarraznucrparvBHo-ytrpaBJreHqecKrafi uepcouar (4anee- AAuranncrpaqu.fl)

ocyulecrBJl.fler cBolo ,{e.rlTeJrbHocrb t4cxoAf, Lr3 3a4aq, crosrrlux [epeA yqpexAeHr{eM 14

pyKoBoAcrByerc.fl 3aKoHoAarenbcrBoM Pocczficrofi @e4epaquz, Ycranou, Yv6rsofi

noJII4TrIKoit,flpasurravrr BHyrpeHHero rpyAoBoro paclopf,.{Ka, uHhrMr{ JroKaJrbHErMr4

HOpMarI4 BHEIMTI rr [paBOBbrMu aKTaMLr, peDraMeHTupyrcqr4 Mr4 AerTeJrbHocrb

yrrpexAeHvtfl,, a TaKxe flonoxeHuflMkr:

- o6 oupeAeneHuu rlop.flAKa, ycnonzfi u pa3MepoB orrJrarbr rpyaa pa6otrurcon;

- o 3arrllrre [epcoHaJrbHbrx AaHHbrx pa6onrraron;

- o6 amecrarrukr pa6oruuron;

- o6 orAeJre KaApoB;

- o6 oxpaHe rpyra B yqpex.(eHtru;

- o crpyKTypHbrx rolpa3AeJreHr{flx;

l.2.Ilpu ocylqecrBileHLrLt cBol{x rpyur<qzfi Aguzuzcrparrufl,B3ar4MoAeficrryer co

crpyKTypHhIMI4 [OApa3IeJreHr{rMrr yqpex.{eHr{s, rocyAapcrBeHHbrMr4 opraHaMr{,

@oH4auu u opraHz 3arluflvrt4 pafiona.

II. OcHonnrre QynKrlrrr fi sa1aqil AAuuHllcrparlrr

A4uuHracrparlr4f,:

2.1. OupegeJl{er crpyKTypy yrpaBnetLrfl.yqpexAeHrreM, rrrrarHoe pacrucaHne.
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2.2. OcyryecrBJlser pyKoBoActno pa6orofi uepcouaJra ro Bbr.,rBJreHr{ro z yuery nnq

npoxr,rBaroqr4x Ha reppuroprlr4, o1cilyxr{BaeMofi yupex4eHr{eM, Hyx(,qarcuuxc.,r B

corlr4aJrbHofi uoA.qepxKe u coqu€urrHbrx ycJryrax.

2.3. Opranlrcyer pa6ory [epcoHttrla rro rpe.qocraBJreHr4ro KJrzeHTaM y-qpexAeHu, -
Bcero KoMTIJIeKCA COIJt4aIrbHhrx ycny! paccMarpnBaer 3aflBreHu[ u upeAno>KeHr4fl.

lpaxAaH rro BonpocaM colluilJrbHoro o6cryxznalr4s, r{ rrpt4Hr{Maer coorBercrByroque

Mephr rlo ux pealtu3arJkru.

2.4. OcyttlecrBJlf,er BHe.{peHrre HoBbrx {opr* r{ MeroAon pa6orn rro corlua.JrbHoMy

o6clyxznaHurc) [poxr{Baroqux yqpexAeHuf, .

2. 5 . O 6e clequBaer o cHaIrIeH I,Ie yqp ex AeH:zfl coBpeMeHHhrMrr rexHuqe cKkt Mrr

cp eAcrBa tv'u p e adurrvr aLlvrr4 Ir yxoAa 3 a KJr 14 e HTaM rr.

2.6. OcyulecrBJrf,er rIpIaeM uapa6ory, uo46op vpaccraHoBKy KaApoB, orrpeAeJrrer

AoJIxHocrHbIe o6.flsaHHocrll corpyAHLrKoB, flpuHr{Maer Mepbr uo o6ecuerreHLrrc)

yqpexAeHr4s, KBaltu$nqnponaHHblMr,r KapipavtL1 [oBrrrrreHr{ro tax rna.uraszrar\Lrtr,

co6lrcAeulalo rpyAoBoro 3aKoHoAareJrrcrBa, co3AaHr{ro 6esonacHrrx t4 6larouplE.f,THbrx

yclonufi AIrfl,Tpy4a cleql{aJrl{croB yrrpe)KqeHlts., rroAAepxunaer 6laronpurrrtt:srit

MoptulbHo-tlcrIxoJroru.re crzfi KJITIMaT B KoniIeKTr4Be.

2.7.IIponoAI4r rocroflHHyo pa6ory ro yrperJreur4ro rpy4onofi u rpor,r3Bo4crnennofi

Ar4orlulnrrHbr.

2.8. Hecer rIoJIHyIo orBercrBeHHocrb sa SunaucoBoe u rexHr4qecKoe cocro.flHr{e

yqpexAeHr4f,.

2.9. [eitcrByer or uMeH]I yqpexAeHrr.f,, rrpeAcraBJr.f,er ero rrHrepecbr B Apyrux

yqpexAeHuflxld opraHrl3arryIffX) paollop.'Ixaercfl B ycraHoBJreHHoM 3aKoHoAareJrbcrBoM

rlopsAKe IrMyqecTBoM I,I CpeACTBaMLT yqpexAeHyrfl,3aKnroqaeT AofoBophr, BhrAaeT

AoBepeHHocrtr, orKpbrBaer n 6anre reKyrrlr4e cqera yqpexAeHrf,.

2.l0.I4zRaer rpI{Ka3EI ro yqpexAeHLrK), rrpkrutrvraer Ha pa6oty rr yBoJrbH{er

pa6ornuroB, rrpuMeHrer Mepbl flooqpeHprflr4Hailataer B3rrcKanvrflHapa6ornnKoB

yqpexAeHkrtr.



2. 1 1, O6e cneqn Baer parluoHiulBHo e r{c rroJrB3 oBaHrae 6rorxersrrx acc}rrHonauzfi , a

TaKXe Cpe.(CTB, IIO CTyIIaTUUX I43 IpyrUX IICTOTIHI/IKOB.

2,12. O6ecneqzBaer a.qMuHkrcrparvreHo-xossficrBeHHyro r,r npor,r3Bo.(crBeHrryro pa6ory

yqpex.{eHwfl tro BceM HanpaBJIeHr4{M ero Aef,TeJrbuocrr,r, peuaer Suuauconbre Lr

xossficrseHHhre Boflpocbr.

2 -13 . rlnauzpyer, KoopAt4Ht4pyer rr KoHrpon ilpy er pa6ory crpyKTypHhrx

flolpa3.{enenraft.

2.14. O6ecneqzBaer aKTI{BHoe corpyAHr,rqecrBo c [pe.upwrrvrflMLtr{ opraHilsarJrt;lvrtt,

HaxoAsuln Mr4cq Ha reppu r opuv, o6crryxunaenaofi yqpexAeHraeM.

2.15. O6ecue'rprBaer yqer, coxpaHHocrb 14 rrorroJrHeHne MarepuaJrEHorexnu.{ecrofi 6anst,

co6nro4euue rpaBnn caHl{rapHo-rrrrueHr{trecKoro pexrMa 14 oxpaHhr rpyAa, yqer 14

xpaHeHr{e AoKyMeHTOB.

III. CrpyKTypa AArruuucrparlnn

AAlranuucrparlr{fl cocrorrrr us 2 firarHbrx eAr{H[u:

PyronogureJrz : ArapeKTop, 3aMe crr.rrenb AupeKTopa

IV. Ors etcrB eH H o crE LI rrp aB a aAMnntrcrparlr{rr A4 rrauuzc r p arpufl He c dr

orBercrBeHHocrb 3a: - HaAJrexarqee 14 cBoeBpeMeHHoe BhrloJrHeHze SyHrqufi,

lpe.qycMorpeHHhlx floloxesueu o6 aAMr4Hr{crparr{BHo-ylpaBneHrrecKoM rrepcouaJre, B

rlpeAeJlax, orrp eAeJIeHHbIx rpyIoBbrM 3 aKoHoAareJrbcrBoM Po ccufi cxofi (De1epaq urz, u

ApyrI,IMI,I HOpMaTI{BHO-[paBOBbIMrr aKraMr{, peDraMeHTr.rpyrculr4e Aef,TeJrbHocTb

yqpexAeH ut. AawraHkr crparllr.f, uMeer rrpaBo :

1. 3axlroqarb, H3MeHqrb 14 pacroprarb rpyAoBhre AoroBopbr c pa6ornuKaMr{ B ilopsAKe u

Ha ycJroBlitf, x, KoTopble ycraH oBJreHbr Tpy4onrrnr KoAeKcoM Po ccufi crofi @e4epaqnra,

r,rHhrMkt 3 arcouauu, HopMarrrBHo- rrpaBoBhrMlr aKTaMr4.

2. Ilooqpxru pa6orHr{KoB :a 4o6pocosecrHufi , sQ{exuEsHnfi TpyA.

3. flpunneKarr pa6ornuroB K AIacIIH[Jrr.rHapHofi u uarepuans:aoit orBercrBeHHocrz B

[opsAKe, ycraHoBJreHHoM TpygonuM KoAeKcou Poccnficrofi (De4epaqyrur, vr:nbrvtvr

@e4epalrHbrM[ rr perr4 oH€IJrbHbrMr{ 3aronarraz.



4. 3anpaurtlBarb unQoprraaquro, neo6xogr{Myro.qJu Bbr[oJrHeHr{.fl cBor,rx sa1aqu

0Yuruufi.

5. Tpe6onarB or [oAqvHeHHbIx cBoeBpeMeHHoro r,r KaqecrBeHHoro Bbr[ojrHeHr{f,

AeJrerupoBaHHbrx r{M noJrHoruoqufi .

6. Buo curb coorBercrByrcIqrre KoppeKTupoBKlr n gefi crayroulue JroKaJrbHbre

HopMarrIBHbIe aKThI I{ B rlpoeKTu paspa6arhrBaeMbrx ror(yMeHToB yqpexAeHr4rr.

Paspa6orvur:

3auecrzr 
"nr orp"o Eaxnaa.ren P.B.

YayHxH B.I.IOpracroucynbr


