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[Tpunoxenue 2

VTBEPX/IEHO:

MPHKA30M OTZeJa KyJIbTYPhI U HCKYCCTBa
aJIMHHHCTPAIMH MyHULUIIAIEHOTO
oOpaszoBanuss CTapOMHHCKHH paioH

ot 27 mapta 2023 roga Ne69

Ilonoxenne
0 3al[HTE NEPCOHANBHBIX AAHHBIX B OTAe/e KyJbTYPbl H HCKYCCTBA
aIMHHHCTPAIMH MyHHIHNAJILHOr0 06pa3oBanusi CTapOMHHCKHUH paioH

1. O01Me onoKeHus

1.1. ITonoxxeHHe O 3alllUTe MEPCOHANBHBIX AAHHBIX B OTHAENE KyJIbTYpbl ¥
HCKYCCTBA  AJMHUHUCTPAlMM MYHHUIMIANbHOro obpazoBanus CTapOMHHCKHI
paifon paspabotaHo B coorBercTBuM ¢ DejepanbHbIM 3aKkoHOM 0T 27.07.2006 Ne
152-®3 ¥ WHBIMM HOPMATHBHO-TIPABOBBIMH aKTaMH B 00JacTH 3aLUThI
MIePCOHANIBHBIX TaHHBIX, IeHCTBYIONIMMH Ha TEPPUTOPUH PoccuH.

1.2. llens Hactosimero I[lonokeHuss — 3amuTa NEePCOHATBHBIX [JaHHBIX
paGOTHUKOB OTJeNIa KYJIBTYPhl M MCKYCCTBa  aAMHUHHMCTPAIlMH MYyHHIUNIAIBLHOTO
obpazopanuss CrapoMuHCKHIl paifoH OT HECAaHKIHOHMPOBAHHOTO JOCTyNa H
pasrialleHus, IpeJoTBPAaIleHUe U BhIsBICHHE HapYIIeHNH 3aKkoHonaTebeTBa PO,
yCcTpaHeHHe MOCIIeCTBUH TaKuX HapylIeHHH.

1.3. B nensx Hactosimero Ilonoxenus:

e 1O TEpPCOHANLHBIMM HaHHBIMH (nmanee — IIJI) monumaercs mmoOas
uHpOPMALUs, TPSMO WIIH KOCBEHHO OTHOCSIIASACA K CyOBEKTY MEpCOHaTbHBIX
JAHHBIX;

 moa yrposzamu Oe3zomacHocTd I1J] moHMMaeTcs COBOKYIHOCThH YC/IOBHM H
(GakTopoB, CO3JAOLIMX ONACHOCTh HECAHKIIMOHWPOBAHHOIO, B TOM YHCIE
CIy4ailHOro, JOCTYTa K MEPCOHANIBHBIM JaHHbIM, PE3YJIbTaTOM KOTOPOro MOTYT
CTaTh YHUUYTOXEHHE, HW3MEHEHUE, OJIOKUpOBaHUE, KOITHPOBaHUe,
IpeIOCTaBlIeHNe, pPAclpOCTPaHEHUE I1€PCOHANBHBIX JaHHBIX, a TaK)Ke HHBbIC
HEeNpaBOMEPHbBIE AEUCTBHS MPH KX 00paboTke B MH(OPMALMOHHOM CHCTEME
NIePCOHANIbHBIX JIAHHBIX;

« 110] ypoBHeM 3amuieHHocTd [1/] moHMMaeTcs KOMIUIEKCHBIH MOKa3aTels,
XapaKTepU3yloll|ii  TpeOOBaHUs, HCIONHEHHe  KOTOPBIX  obecrievynBaer
HeHTpaIu3alKio onpeeleHHbIX yrpo3 GesonacHoctu I1J] mpu ux obpaborke B
HH(POPMALIMOHHOM cHUCTEME.

1.4. Hacrosimee Ilonoxenue W W3MEHEHHS K HEMY YTBEpPXKIarOTCA
HauyaJlbHUKOM OTjIeJIa KyJbTYPBl H HCKYCCTBA aJMMHHUCTPAI[HH MYHHLHUIIAJIBEHOTO
obpasoBanns CTapoMMHCKHH paifoH ¥ BBOAATCA mNpuKasoM. Bce paboTHHKH
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JOJDKHBI  OBITH  O3HAKOMJIEHBI MOJA HOANUCh C JAaHHBIM [lojokeHHeM W
M3MEHEHHUSMH K HEMY.
1.5. Hacrosiuee Ilonoxenue Bcrymaer B cuiny ¢ 27 mapta 2023 roaa.

2. 3aiMra nepcoHaNbHBIX TaHHBIX

2.1. Paboroaarens NpUHUMAET cleyolne Mepsl 1o 3ammre [1/1:

2.1.1. Hasnayenue nMua, OTBeTCTBeHHOro 3a obpaborky I1/I, xoropoe
OCYIIECTBIIIET oOpraHu3anuio obpaborku IIJ], oOydeHHe W HHCTPYKTaX,
BHYTPEHHHI KOHTPOJIb 32 COOJII0jeHreM paboTHIKaMH TpeboBanumid K 3amure 1.

2.1.2. Pa3paboTka NoNUTHKH B oTHOLIeHHH 06paboTku TT]1.

2.1.3. Ycranosnenue npasun goctyna k [1/], obecnieuenue perucrpanuu u
ydeTa BcexX NeHCTBUH, coBepuiaeMbix ¢ [1/1.

2.1.4. YcraHoBneHne WHAMBHAYAIBHBIX MapoJieil HOCTyNMa COTPYAHHKOB B
UHOOPMAIIMOHHYIO CHCTEMY B COOTBETCTBHH € HX IIPOM3BOJICTBEHHBIMH
00513aHHOCTSMH.

2.1.5. IlpuMeHeHHe NpOIIEAIINX B YCTAHOBJIEHHOM IOPSIKE IPOLELYPY
OLIEHKH COOTBETCTBUS CPEJCTB 3aLIUThHl HH(POPMAIIHH.

2.1.6. CepruduipoBaHHOE aHTUBHPYCHOE IPOrpaMMHOE OOECIIEUEeHHE C
peryJiipHo oOHOBIsIeMbIMH Oa3amu.

2.1.7. CobnogeHune ycnoBhd, 0O0eCHEYHBAIOIIUX COXpaHHOCTE IIJ]
HCKJIIOYAKOIIMX  HEeCaHKIMOHUPOBAHHBINA K HUM JOCTYII.

2.1.8. ObnapyxeHnue GpakToB HECAaHKIIHOHHPOBAHHOTO aocTyna K TT]1.

2.1.9. Boccranosnenue I1JI, MomubMUMPOBAHHBIX HIIH YHHYTOKEHHBIX
BCJIEJICTBHE HECAHKIHOHUPOBAHHOIO JOCTYIA K HHM.

2.1.10. OO6yuenue pabOTHHKOB, HEMOCPEACTBEHHO OCYLIECTBISAIONIHMX
obpabotky I1]], monoxenusm 3akoHozparensctea PO o mepcoHanbHBIX JaHHBIX, B
TOM 4YHcjle TpeOOBaHUAM K 3allliTe MEePCOHANBHBIX JAHHBIX, JIOKYMEHTaM,
ompeeNAoIUM  NoNuTHKY PaboTtomarens B oTHomenwu ob6pabGorku I1]1,
JIOKaJIbHbIM aKTaM II0 BOIIpocaM 00pabOTKH MepCOHANBHBIX JaHHBIX.

2.1.11. OcymecTBneHne BHYTPEHHETO KOHTPOJISA K Ay IHUTA.

2.1.12. Onpenenenue THNa yrpo3 6e30MacHOCTH W YPOBHEH 3alUIIIEHHOCTH
I1]1, koTopble XpaHaTcs B UHHOPMAIHOHHBIX CHCTEMAX.

2.2. Yrpo3bl 3aIUIIEHHOCTH MMEPCOHAIBHBIX aHHBIX.

2.2.1. Yrpo3sl mepBoro tHna. B cucremMHOM mporpaMMHOM 0OecrieueHHH
MH(OPMALIHOHHOM CHCTEMBI €CTh QYHKIIMOHAIBHBIE BO3MOXKHOCTH NPOrPAMMHOIO
obecrieueHuns, KOTOpble He YKa3aHbl B OIHMCAaHHM K HEMY JIHOO HE OTBEYAIOT
XapaKTePUCTUKAM, KOTOPBIE 3asBUJI IIPOU3BOANTEND. M 3TO MOTEHIHAILHO MOXKET
IIPUBECTH K HEMPAaBOMEPHOMY UCIIOIL30BAHMIO NTEPCOHATBHBIX JTAHHBIX.

2.2.2. Yrpossl Broporo tumna. [loTeHImanbHele TPOOIEMBI ¢ MIPHUKIAIHBIM
[POrpaMMHbIM ~ OOecneYeHHeM ——  BHEIIHUMH [POrpaMMaMH, KOTOPBIE
YCTaHOBJICHBI Ha KOMIIbIOTEpax pabOTHHKOB.

2.2.3. VYrposel Tperbero tuma. IlOTeHIMANbHOW OIACHOCTH HH OT
CHUCTEMHOTr0, HU OT IPOTPpaMMHOT0 00ecrieyeHus HeT.
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2.3. YpOoBHH 3alMILEHHOCTH [1I€PCOHABHBIX IaHHBIX.

2.3.1. IlepBeiii ypoBeHb 3ammuineHHocTd. Eciu pabortomarens OTHeEC
UH(QOPMAIIMOHHYIO CHCTeMY K IIepBOMY THIIy YIpO3bl WJIM €CJIH THI YIPO3BI
BTOPOM, HO paboTonarens oOpabaTeiBaeT crennanbueie kaTeropuu I1/] 6omee 100
ThIC. PUBNIECKHX JIUI] €3 yueTa pabOTHHKOB.

2.3.2. BTopoii ypoBeHb 3aIMIIEHHOCTH. ECTH THI Yrpo3bl BTOpPOH u
paboronarens obpabaTeiBaeT crienuaibHble Kareropud I1J] paGOTHHKOB BHE
3aBMCUMOCTH OT WX KOJIMYECTBA WM creluaibHble kareropuu 11/ menee yem 100
ThIC. (PM3MYECKHX JIML, WIH No0bie npyrue kareropuu 1] Gosee yem 100 Thic.
(u3nueckux UL, WIM TpPH TPeTheM THIE YIpo3sl paboTomatens oOpabarhiBaeT
CIeLMaIbHBIE KaTerOpuH JaHHbIX Oojee yeM 100 Thic. hU3HYECKUX JTUIL.

2.3.3. Tperuii ypoBeHs 3ammuieHHOCTH. ECIIM IpU BTOPOM THIIE YIPO3BI
paboronarens obpabarsiBaer obuwe [T/ paboTHHKOB MM MeHee dem 100 ThIC.
Gbu3MYecKHUX JIMI, WIH TPH TPEThEM THIIE yrpo3bl paboromareis oOpabarbiBaeT
crieranbHbie Kateropud 11/l paborHukoB unu menee yem 100 Thic. husnveckux
JUIl, MIH IIpH TpeTbeM TuUme yrpo3sl pabortomatens oOpabarbiBaeT
Oouomerpuyeckue [1JI, WM Tpu TpeTbeM THIE Yrpo3sl paboTojaTenb
obpabaTteiBaeT obmue [1]] Gonee yem 100 THIC. PU3MYECKUX JIHIL

2.3.4. YeTBepThlil ypPOBEHb 3alUIIEHHOCTH. ECiin pu TpeTheM THIle Yrpo3bl
pabotoznarens obpabaTriBaeT TonbKO 001IHe 1)1 paboTHiKOB MK MeHee yeM 100
TBIC. (PU3NYECKUX JIUIL.

2.4. llpu deTBepTOM YpPOBHE 3AIIUIIEHHOCTH IEPCOHANBHBIX JaHHBIX
paboronarensb:

obecrieunBaeT pexxuM OE30TIaCHOCTH MOMELIEHH, B KOTOPBIX pa3zMelaere
HH(QOPMAIIMOHHYIO CUCTEMY

obecneunBaeT COXPAaHHOCTH HOCHTEJEH HH(OPMALIHH;

YTBEPKJAET epedeHb pabOTHUKOB, HOMYyIeHHBIX 10 [1]1;

HCIIONB3YET CpeACTBa 3allUMThl MH(MOPMALHMK, KOTOPbIE MPOILUIH OLEHKY
COOTBETCTBHsl TpeOOBaHMSIM 3aKoHa B 00JacTH obecredyeHHsl 0Ge30MacHOCTH
uHpopMaIuH. _

2.5. Ilpu TperseM ypoBHe 3aummeHHocTd [1J] nomonHuTensHO K Mepawm,
IIEPEYHCIIEHHBIM B IyHKTe 2.4 HacTosimero [Tonoxenus, padboTonaresab Ha3HAYAET
OTBETCTBEHHOI0 3a obecnieueHue 6e3zonacHoctu [1/] B uHGOPMALIMOHHOM CHCTEME.

2.6. Ilpu BTOpOM ypoBHe 3amuiieHHoctd [1J] momonHUTENBHO K MepaM,
NIEPEYHCIIEHHBIM B MyHKTax 2.4, 2.5 Hacrtosiero Ilonmoxxenus, pabortonarenb
OTrpaHUYMBAET JOCTYI K ANEKTPOHHOMY JKYpPHAIY COOOIIEHHH, 32 UCKIIOYeHHEM
pabOTHUKOB, KOTOPHIM TaKHe CBEIEHHS HEOOXOUMBI JJIsl pabOTHIL.

2.7. Ilpu nepBoM ypoBHe 3amuineHHocTd [1J] nomonHuTeNnbHO K Mepam,
[IEPEYMCIICHHBIM B IyHKTax 2.4—2.6 HacTosiero [lomoxenus, paboToiaTens:
o0ecrieuyuBaeT aBTOMATHYECKYIO DPETHCTpAIlMIO B  AIIEKTPOHHOM  JKypHAaJe
Oe3omacHOCTH W3MEHEHHs IOJIHOMOYHIA pabOTHHKOB 110 Aomycky k [1]] B cucteme.

2.8. B nensax 3ammtel [1]] Ha OyMakHBIX HOCHTENAX pabOTOAATEb:

[IPUKa30M Ha3Ha4daeT OTBETCTBeHHOro 3a o0padoTky I1/1;
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OrpaHUYMBaET JOIYCK B MOMELICHUS, TI€ XpaHATCA AOKYMEHTBI, KOTOpPhIE
coaepxar I1]] paboTHHKOB;

XpaHUT JOKYMeHTHI, comepxane [IJI pabotHukoB B  mKkadax,
3aMMpaoIUXcs Ha K04,

XPaHUT TPYIOBbIE KHHXKH PaOOTHHKOB B METAJITTHYECKOM SIIHKE.

2.9. B uensx obecriedyeHusi KOHPUASHIUAIBHOCTH TOKYMEHTBI, COJEpKAllNe
I1J1 paboTHHKOB, OpOPMISIOTCS, BEOYTCS W XpaHSITCS TOJNBKO pabOTHHKaMH
oTaeNa KyJIbTYPbl H HCKYCCTBA aJMUHUCTPALIMA MYHHIMIIAJBLHOI0 00pa3oBaHus
CrapOoMHHCKHH paiioH.

2.10. PaGotHuku oTzeNa KyJlbTypbl M HMCKYCCTBa aJIMUHUCTPALIHH
MyHHLHOAIBHOTO 00pa3zoBanus CTapoMUHCKHHA paioH, pomymeHHble k I1J1
paboOTHUKOB, TOAMMUCHIBAIOT 00s53aTeNbCTBA O HEpa3MIAlUCHUM I1€PCOHAIBHBIX
JIaHHbIX. B mpoTuBHOM citydae 1o 06paboTku [1/] paboTHHKOB HE AOMyCKalOTCs.

2.11. Jomyck Kk pnokymeHTam, cojepkamum [IJI paboTHHMKOB, BHYTpH
YUpeXIEHHs OCYILECTBIAETCS Ha OCHOBAHUY NIPHKa3a.

2.12. Ilepenaua I1/1 mo 3ampocaM TpeThUX JIHII, €CIIH TaKas nepejada npsamMo
He TpeaycMOTpeHa 3akoHonaTenbcTBoM P®d, nomyckaercs HCKIOYHUTENBHO C
cornacusi paboTHHMKa Ha OOpabOTKy ero mnepcoHaJbHBIX MAHHBIX B YacTH HX
IpeOoCTaBIeH s UM COTJIACHS Ha paclpocTpaHeHHe NEPCOHANBHBIX JJaHHBIX.

2.13. Tlepenaya wnHpopmauuu, conepxauieid ceenenus o I1J] paboTHHKOB,
mo TeneoHy B CBA3M C  HEBO3MOXHOCTBIO  MISHTH(QHUKALMKM  JIMLA,
3aIpalivBaroIero HHHOPMaLHIO, 3arpelaeTcs.

;8 rapaHTHI/I KOH(l)I/IIIeHLIHaJIBHOCTH MNEPCOHAJIBHBIX TaHHBIX

3.1. Cnenmanuct, ocymectiustomuii obpabdorky IIJI, obs3an  XpaHHTEH
TaliHy o cBeneHusix, coaepxamux IIJ[, B coorBercrBuu ¢ IlonoxkeHuewm,
TpeOOBaHMUAMH 3aKOHOAATENbCTBA PD.

3.2. Paboruk BmpaBe TpeOoBaTh TOJHYIO HMH()OPMALMUIO O CBOUX
NepCOHANBHBIX JaHHbIX, 00 X 00paboTke, UCIOIL30BAHUN U XPaHEHHH.

3.3. Jlunia, BUHOBHBIE B HapyUIEHWHM HOPM, PETYJIUPYIOLIMX IOJIy4YEHHUE,
obpaborky u  3amury IIJI  pabGoTHMKOB, HecyT JUCHHUIUIMHAPHYIO,
aJIMAHHCTPATHBHYIO, TPaXIaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHO/IATEIbCTBOM.

HavanbHuK oT/IeNa KyJIbTYpPbI

¥ MCKYCCTBA aJIMHHUCTPALIUM =
MYHULHNAIBHOTO 06pa303a1m_3_a 74
CrapoMHHCKHIA paiioH




