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Tlosoxenue

00 3JIEKTPOHHOM KJIaCCHOM KypHaJe
MBOY «I'umuazusa Nel»

1. O01mHe NoJoKeHUus

1.1. Hacrosmee ITooxkenne 06 3TeKTPOHHOM KIIACCHOM JKypHane (nanee —

[Tonoxenue) pazpaboTaHo Ha

OCHOBaHHH ﬂeﬁCTByKHHeTO 3aK0OHOAaTe/IECTBA

Poccuiickoit Pemepalii 0 BeAeHWH IOKyMEHTOOOOpoTa M ydeTa 00pa3oBaTeEHON

OCATEINBbHOCTH.

° ®enepanpHOro 3akoHa oT 29.12.2012 Ne 273-@3 «O6 o0pa3oBaHUH
B Poccuiickoit @enepauun» ¢ H3MEHEHUAMH Ha 30 mexabps 2021 roxa,

J denepanbHoOro 3akona Poccuiickoit @enepanny OT 27.07.2006r Ne
152-®3 «O mepcoHaNBHEIX JaHHBIXY C U3MeHeHHAMH Ha 2 miond 2021 roaa;

© ITucsma MunoGprayku Poccun ot 15.02.2012 Ne AII-147/07 «O
METOAMYECKAX DPEKOMEHJAUIX I10 BHEAPEHHIO CHCTEM BEICHHS JXXypHallOB
YCIIEBAEMOCTH B 3JIEKTPOHHOM BHIE» C U3MEHEHUAMH OT 21.10.2014r;

° TTucema PeepabHOTO areHTCTBA 110 00Pa30BaHHIO OT 29.07.2009r
Ne 17-110 «O6 obecnieyeHUH 3alIUTEI IEPCOHANIBHBIX JaHHBIX);

o TTucsma Munobprayku Poccuu ot 13.08.2002r Ne 01-51-088um
«O6 OpraHU3ALMK KCIOIB30BAHMA MH(GOPMALHOHHBIX ¥ KOMMYHHKal[HOHHBIX
pecypcoB B 00111e00pa30BaTeIbHbIX YIPEHKACHHAX;

o derepanbHOro 3akoHa Poccuiickoil @enepaliid OT 27.07.2006 Ne
149-®3 «O6 wuHdoOpMaruy, HHPOPMALMOHHBIX TEXHOJIOTHAX H O 3aIlUTe
HH(pOpPMalUH,;

° I[Ipukazom MHUHHECTEPCTBA 3[APAaBOOXPEAHEHHS W  COLMAIBHOIO

pasButus Poccuiickoit @enepauuy 0T 26 aBrycra 2010 roma Ne761 «O6
yTBepXkIeHHH EnuHOro KBaIH(HUKALHOHHOTO  CNPaBOTHHKA JOJDKHOCTER
pyKOBOZHUTelIeH, CIEMAMCTOB H CIY)XalluX», pasiel «KBanu@uKaioHHEIE
XapaKTEPUCTHKH  JOIKHOCTeH paGOoTHHKOB 00pasoBaHMA», B  KOTOPOM
FOBOPUTCS, 4YTO B  JO/DKHOCTHbIE  OOf3aHHOCTH  Y9UTENS — BXOMHT
«OCYIIECTBIEHHE KOHTPOIbHO-OLIEHOYHOH JIEATENBHOCTH B o0pa3oBaTebHOM
MpoLecce ¢ UCMONb30BaHHeM COBPEMEHHbIX CIIOCO00B OLEHNUBAHNS B YCIOBUAX
MH(GOPMAIHOHHO-KOMMYHUKAIIHOHHBIX TEXHONOrHH (BelleHHE DICKTPOHHBIX



GopM JOKyMEHTAllWH, B TOM HHCJIe SJIEKTPOHHOIO XypHala W JHEBHHUKOB

obyuaromuxcs)», B pegaxuuy ot 31.05.2011 rozxa.

1.2. Dnextponnsii xypHan (2XK) sBiseTcss rocy1apCTBEHHBIM HOPMAaTHBHO-
(DMHAHCOBBIM JOKYMEHTOM H BeI€HHWe ero 00s3aTeNbHO I/ KKAOro YIUTeNsd
KJIACCHOTO PYKOBOIMUTETIS.

1.3. DIEeKTPOHHBIM KJIACCHBIM JKYPHAJIOM Ha3blBaeTCsA KOMILIEKC MPOrPaMMHBIX
CPEICTB, BKIIFOYAIOLIMK 6a3y NaHHBIX U CPE/ICTBA IOCTYyTa K HEH.

1.4, DIeKTPOHHBIM KIACCHBIH JKypHAJ CIY)KUT ANS PELICHUS 3a1a4, OMHCaHHBIX
"B I1. 2 HacTosmero [lonoxeHus.

1.5. Hacrosmee [TonokeHne ycTaHABIMBAET eJMHEIE TPeOOBAHNS 110 BEJCHHUIO
5IEKTPOHHOTO JKypHalla yCIeBaeMOCTH / 3IIEKTPOHHOIO IHEBHUKA o0y4aroIerocs
(DXK/D][1), ompenmenseT INOHATHA, LENH, TPeOOBAaHMA, OPraHA3ALMIO U paboty
3JIEKTPOHHOTO KaccHoro xkypHaita MBOY «I'umuasus Nel» (nanee — oYy).

1.6. DIeKTPOHHEIH XypHaJ AOKEH MOIIEPKUBATECS B aKTyalbHOM COCTOSHMH.

1.7. TTonp30BaTENSIMH 3MEKTPOHHOTO KypHaia sBIsiFoTes: anqvunuctpanust OY,
YUHUTENs, KIACCHbIe PYKOBOJUTENH, 00yYaroiecs i POUTENH.

1.8.  DIeKTpOHHBI  JKypHAl  SBISETCA  9acTbl0  HH(OPMAIMOHHO-
obpasosarensHON cucTeMel OV,

1.9. B citydae HeBBIIONHEHHS JaHHOTO TTonoxKeHUs 00 3IEKTPOHHOM KJIaCCHOM
KypHaNne aIMHHHUCTpalus o0pa3oBaTeNbHON OpraHM3allid WMECT IPaBO Halarark
JACIMILTMHAPHEIE B3bICKAHUS B YCTAHOBIEHHOM IEHCTBYIOIIMM 3aKOHOAATC/IECTBOM

TIOpSIAKE.

2. 3ajaun, pemiaeMbie ¢ MIOMOIIbIO 3JIEKTPOHHOI0 KJIACCHOTO KypHaIa

DIEeKTPOHHEIHN XypHAI UCTIONB3YeTCs UL PeIIeHHs CIIEYFOMIHIX 3a1at:

2.1. Xpanenue NaHHBIX 00 yCIIEBAEMOCTH H IOCEIAEMOCTH 00y4arOLUXCs.

2.2. Beiox uHbOpMAaLwH, XpaHsiieiics B 0ase NaHHBIX, Ha OyMaKHBIA HOCHUTETD
a1 oopMIleHus: B BHIE IOKyMEHTa B COOTBETCTBHH C TpeOOBaHUAMM POCCHHCKOTO

3aKOHOJATEIbCTBRA.
2.3. OmepaTHBHBIA JOCTYI K OLEHKaMm 3a BeCh NEPUOJ BENCHHMS XypHaja IO

BCEM IIpeaMeTaMm B JII000e BpeMs.

2.4. ABTOMATH3alldsl CO3JAHMS IIEPHOJMYECKAX OTYETOB yYHTENeH M
aIMHHUCTPALIHH.

2.5. CBOeBpeMEHHOE HH(POPMHUPOBAHUE POIUTEIIEH 110 BOIPOCaM yCIIeBACMOCTH
M TIOCEIIaeMOCTH UX JETEH.

2.6. KonTpons BblmonHeHHS 00pa3oBaTe/bHEIX MPOTPaMM, YTBEPXKAEHHBIX

yueOHbBIM [UIAHOM Ha TEKYLIUH y4ueOHBIA IofI.

2.7. Co3nanue eqUHOM 0a3bl KaJeHJAapHO-TEMaTHYECKOro IJIaHWPOBaHUS IIO
BceM y4eOHBIM IpeIMeTaM U MapallielisiM KIIacCoB.

2.8. Co3manye ¥ peanu3anus AUCTaHIIHOHHBIX Y4eOHBIX KYPCOB.

2.9. Co3manue noptdonuo odydaromuxcs, eaaroros.

2.10. Co3maHue yCIoBHUi 1 AUCTAHIUOHHOTO KOHCYJIBTUPOBAHNA 3a00NeBIINX

neTew.
2.11. PaszpaboTka 1 NpoBefeHHe TUATHOCTHIECKHUX M TECTOBBIX paboT ¢ LENBI0

IIPOMEXKYTOIHOI'0 K HTOTOBOT'O KOHTPOJIA.



2.12. ABTOMaTru3almsg CO3JaHUS T[POMEXKYTOUYHBIX H MTOIOBBIX OTYETOB
yuHTe/Ied-TpeIMETHUKOB, KITACCHBIX PYKOBOAUTENICH H aIMUHHCTPALIAH,

2.13. OGecrmedeHHe BO3MOXKHOCTH IIPSMOTO OOILEHHS MEXIy YUHUTEIAMH,
amMMHMCTpaLdell, pOOWTEISIMH M OOydYaroUIMMHCS BHE 3aBUCHMOCTH OT HX
MECTOITOJIOKEHHS.

3. IlpaBuia 4 MOPsAOK PAOOTHI € 3JIEKTPOHHBIM KIACCHBIM JKYpPHAJIOM

3.1. VimkeHep 1O KOMITBIOTEPAM YCTaHABIIMBAeT IIPOTPAMMHOE OOecIiedeHue,
HeoOxoauMoe I paboThl 3JMEKTPOHHOTO XKypHasia, W obecreduBaeT HaIJIeXallee
QYHKLIMOHMPOBAHKE CO3J[AHHON POrpaMMHO-AIIapaTHOHN CPe/bl.

3.2. TTosnp30BaTeNH MONTYYAIOT PEKBU3UTEI JOCTYTA K JJICKTPOHHOMY XKypHaITy B
CJIETyOIEeM ITOPAIKE:

J VupTens, KI4CCHBIE PYKOBOAMTENH, aIMHHUCTpANWs IIOJIy4aroT
PEKBM3UTHI JOCTYIa y anMuHKMcTpaTopa JK.
o Ponurenmn u oOyd4aroIipecs CaMOCTOSATENBHO PETHCTPUPYIOTCH B

cHCTEMe JIEKTPOHHEIH JKypHaJ/eKTPOoHHBIH JHeBHUK (DIK/D]I).

3.3. KnaccHele pyKOBOJIUTENH CBOEBPEMEHHO 3aIOIHSAIOT XYpHAIl U CIEIST 33
JIOCTOBEPHOCTBIO J@HHBIX 00 0Oy4aroImuXCs M WX POIUTENAX B COOTBETCTBHM C
WHCTPYKLIUEH.

3.4, VuuTens aKKypaTHO M CBOEBPEMEHHO 3aHOCAT MNaHHple 00 y4eOHBIX
porpaMMax M MX MPOXOkKJIeHHH, 00 ycIieBaeMOCTH U TIOCEIaeMOCTH o0yJarommxcs,
JIOMAIIHIX 3aJaHUsX B COOTBETCTBHH C HHCTPYKIIHEH.

3.5. 3amecTuTeny gupekTopa no YBP ocylnecTBIseT nepHOAHYeCKHH KOHTPOJIb
3a BeJeHMEM SJEKTPOHHOTO JKypHAN4, COIepXKalluii MpOLeHT ydacTus B padore,
NPOLEHT 00yJaIoIMXcs, He UMEIOIIMX OIEHOK, MPOLEHT 00y4arouluXcs, NMEIOLIHX
OZIHY OLEHKY, 3aIIUCh JOMAIIHEro 3a1aHus, y4eT IPOAIEHHOT0 y4eOHOro Marepuaa.

3.6. PoquTesnn 1 06ydaroIyecs HMEIOT JOCTYII TONBKO K COOCTBEHHBIM TaHHBIM
¥ ueronb3yroT DXK/D]T amist ero MpOCMOTpa B COOTBETCTBHH ¢ MHCTPYKIIMEH.

4. IIpaBa, 00513aHHOCTH

4.1. IlpaBa:

4.1.1. Bce monp30BaTelld MMEIOT MpPaBO AOCTyNa K 3JIEKTPOHHOMY JKypHAITY
eKEeHEBHO U KPYITIOCYTOYHO.

4.1.2. Bce noyib30BaTENM MMEIOT MPaBO Ha CBOEBPEMEHHBIE KOHCYJIbTAIMH IO
BOITpOCaM pabOTHI C IJIEKTPOHHBIM KYPHAJIOM.

4.1.3. Tlo pesynbpraraM TIPOBEPKH aIMHWHHUCTPATOp, YHYHUTENIs M KJIACCHBIC
PYKOBOJIMTENH BIIPaBe PaCCUUTHIBATH HA MPEMUANBHOE BOSHArpaXICHHE IO MTOram
yueOHBIX TIEPHOIOB.

PykxoBoautens OY uMmeeT npaso:

o Hasmauats pabotHukoB OY Ha HCHONHeHus OOs3aHHOCTEH B

COOTBETCTBHH C JaHHBIM IT0JIOXKEHUEM;

o O6o3Ha4aThk TEMBI JUIS obcyxIeHus, Kacaromuecs
06pa3oBaTeNbHOM JAeATENLHOCTH, U IPOLECCa YIIPABICHHUA oY;
o [Ty6nukoBaTh MpHMKa3bl ¥ TIOJOKEHHs, HM31aBacMbIe B OvY, B

pazzaeie «JoKyMeHTBD.
3amecTHTeNb AUpeKTopa 1o YBP umMeer nmpaso:



. ITomy4aTh CBOEBPEMEHHYIO WHIMBUIYalbHYIO KOHCYJIBTALHUIO IIO
BOIpOcaM paboTH! ¢ 3NEKTPOHHBIM JKyPHAJIOM;

° O6Gcyxpare 0Oy TeMy, Kacarollyrocs 00pa3oBaTeNbHOM
JleSTeTbHOCTH, 1 Iporiecca yrpasnerus OV

® BecTH JIMYHOE 2JIEKTPOHHBIE TIOPTHOIIHO.
Amvunuctpatop o DK/3]] umeer 11paBo:

o O6¢cyxnate JHOOyl0 TeMy, KacaroLlyrocs o0pazoBare/lbHOI
NEeSTENBHOCTH, ¥ mpoliecca ynpasneHus OV

o CocTaBiATh IpejcTaBieHne pykoponuremo OY Ha NpeMHpOBaHHE

yuuTesnelt 1o pe3ynpTaTaM paboTsl ¢ 37I€KTPOHHBIM XKYPHATIOM.
WHeHep 110 KOMIIBIOTEpaM HMEET IIPaBo:

° O6cyXaaTh ¥ BHOCHTBH TPEMATOKEHHs MO YJIydIICHUIO paboTsl ¢
3NIEKTPOHHBIM JXyPHAJIOM U JHEBHUKOM.
TrrOTOp UMEET IIPaBo:

® O6cyXHaTh ¥ BHOCHTH MPEIIOKEHUSA 10 yIyHdIICHHIO paboTEl ¢
3IIEKTPOHHBIM JKyPHAIOM U JHCBHHKOM.
VuuTens-npeIMETHHK UMEET IIPaBo:

° IToy4aTh CBOEBPEMEHHYIO KOHCYIIBTALMIO 10 BOTIPOCaM paboThl ¢
3JIEKTPOHHBIM KYPHAJIOM;
° DopMHPOBATH CBOH OJIIEKTPOHHBIE Y4eOHBIC KypChl, HTOTOBBIC,

IIPOMEXYTOYHBIE M KOHTPOJBHBIE TECTOBBIC paboThl ¥ MCIOJ30BaTh UX NPH
IIPOBEIECHUH YPOKOB;

o O6cyxaars mobOyro TeMy, Kacarollyrocsd o0pazoBaTesbHON
JesTeNBHOCTH U Ipolecca yrpasienus OY;

o O6cyK/aaTh U BHOCHUTH MPEIIOKEHUS M0 YIyHIICHHIO paboThl ¢
3NIEKTPOHHBIM JKYPHAJIOM U IHEBHHKOM;

° [Ipy CBOEBPEeMEHHOM, IIOJHOM M KadeCTBCHHOM 3allOTHCHNH
3JIEKTPOHHOrO XKypHana GopMHPOBAThH OTYETHI 110 paboTe B 37IEKTPOHHOM BHJIE:
KasnenpapHO-TeMaTH4eCKOe TIIaHUMPOBAHHUE, MTory ycrieBaeéMOCTH 110 TIPEAMETY
3a yuebHBINH nepuox; OTUET y4HTENI-TPEIMETHHKA IO OKOHYAHHH y4eOHBIX
IIEpUOJIOB U HTOTOBBIH;

. Co3naBaTh W IIyOJMKOBaTh OOBSBICHHS HA JIEKTPOHHOH JOCKE
00BIBIIEHHMN;

° BecTy THIHOE JIEKTPOHHOE TTOPTHOIHO.
KnaccHbI# pyKOBOIUTEb UMeeT IIPaBo:

. IToy4aTh CBOEBPEMEHHYIO KOHCYIJIBTAIMIO 10 BOTIpOCaM paboThl ¢
3IEKTPOHHBIM JKypPHAIOM;

° O6cyxmare JoOyr0  TeMy, KacaroLIyroCH o6pa3oBaTeIbHON
JeSTeNBHOCTH U Tpouecca ynpagsienus OY;

J [Ipi CBOEBPEMEHHOM, IOJHOM ¥ KadeCTBEHHOM 3allOHEHHH

SIIEKTPOHHOTO JKypHAla YyUUTeIIMHU-TIPEIMETHHKAMH (hopMHPOBATH OTUETHI 110
paboTe B 3neKTpoHHOM BHje: OTHET O TMOCEINaeMOCTH Kilacca (o MecsLam);
IIpeBapuTeIbHBIH OTYET KIACCHOTO PyKOBOIUTEIIS 32 yueGuslil nepuo; Order
KJIACCHOTO PyKOBOIMTENs 38 ydeOHbIA NepUoz; Hroru ycrieBaeMOCTH Kiacca 3a



yuebHBI mepuon; CBOAHAS BEJOMOCTh y4YeTa YCIEBAEMOCTH OOydaromuxcs
kiacca; CBoaHas BeIOMOCTE y4ETa IIOCEIaeMOCTH.

° ®opmuposarh npu HeoOxomumocTH «HH(POPMALMOHHOE MHCEMO
IS poiuTeNnei» B OYMaXHOM BHE Ui BKICHBaHWS B OOBIYHEIN JHEBHHK
o0ydaronierocs;

o Co3maBath M IyOJIHMKOBaTh OOBABICHUS Ha OJIEKTPOHHOW JOCKE
00BABIEHUN;

o BecTH JTMYHOE 3JIEKTPOHHOE IIOPT(HOIIHO.

4.2. O6s3aHHOCTH:
Pykosogutens OV, OCYIIECTBIAIOMIYI0 00pa3oBaTeNbHYIO NEATENBHOCTE,
o0s13aH:

J PaszpaGatbiBaTh ¥ yTBEPXKIAaThb  HOPMAaTHBHYIO M HUHYIO
JIOKYMEHTAIHIO0 06pa3oBaTeNnbHOM opranu3ariy 1o Befexnto XK/O/1;

o OcymecTBIATh KOHTpONb 3a BefeHneM DMU/D/1 He pexe 1 pasa B
IBa MecsIIa.

o Co3math Bce HeoOXOJUMBIE YCIOBHMA UL BHEIPEHHS H
obecrieyenrss paboThl SIEKTPOHHOTO JKypHala B y4eOHO-BOCIHTATENHHOM
IeqaTelIbHOCTH | mpotiecce yrpasieHus OV

U [IpeqycMaTpuBaTh [JEHEXKHOE BO3HAIPAXK/EHWE yuuTened W
KJIACCHBIX PYKOBOIHTENEH B Cllydae HOJDKHOTO MCIIONHEHHS MMPaBUil 1 NOpA/Ka
paGoTBl ¢  OJEKTPOHHBIM  JKYpH&JIOM  IpH  HA9IUCICHHH  TIPEMHH
(CTUMYJIMPYIOLIMX BBIILIAT), C YUYETOM MX HAarpy3KH IPH paboTe ¢ CUCTEMOM.
3amecTuTeH Aupextopa o YBP obsasansr:

. COBMECTHO C J[APYI'MMH aIMUHHCTPaTHBHBIMH COTPYIHHKaMH
paspabarhiBaTh HOPMATHBHYIO 0asy 00pa3soBaTeNbHOM MCATENBHOCTH VLA
semenus DYK/D]I s pasMelneHus Ha caiiTe 06pa3oBaTellbHON OpraHU3alluH;

® dopMHpOBaTh paCIMCaHWEe 3aHATHH IO KilaccaM, y9IUTeIiM H
kabuHeraM B Hagane yuebHoro rozxa. IIpu HEOOXOAMMOCTH IPOBOAMTE
KOPPEKTUPOBKY pacluCaHus;

° T[TpoBepsATh HAIMYUE KaleHIApHO-TeMaTH4ECKOTO MIAHHPOBAHUS B
sIeKTpoHHOM XxypHane OV y yuurened HMPeIMETHUKOB N0 Havala yaeOHOoro
roja,

o KoHTponupoBaTth CBOEBPEMEHHOCT 3aIlOJHEHMSA 3JIEKTPOHHOTO

KypHAJa yYUTESIMUA-IPEIMETHUKaMH M KIACCHBIMH PYKOBOMHUTC/IAMH  C
rromotkio «OTdera o JOCTYIIe K KIACCHOMY XKYpHaILy»,

e Co3maBaTh W IIyOIMKOBaTh OOBSABICHHS Ha DJIEKTPOHHOH IOCKE
06BABNIEHHI O BpPEMEHH W MeCcTe KIACCHBIX COOpaHHH, HM3MEHCHHSIX B
pacOoucaHM¥ W JPYroi  OnepaTHBHOH uHpOpMAILMK  JUIL  yYMTENeH,
00y4aroLHMXcs H POAUTENEH;

o AHAIH3UPOBATh JaHHEIE 10 Pe3yJIBTaTHBHOCTH 00pa3oBaTeNbHOU
JeSTEeNBHOCTH U TIPY HEOOXOAMMOCTH (OPMHUPOBATh HEOOXOAMMBIC OTYETEI B
6yMaXKHOM BHJIE [10 OKOHYAHHIO y4eOHBIX IIePHO/IOB.

Anmuanctpatop 1o K/I]1 obs3an:

® OprasuzoBaTh BHEIpEHUE DXK/D B OpraHU3allHH,

OCYIIeCTBIIsIIoNIEeH 00pa3oBaTeNbHYIO NeATEIbHOCTD;



° PaspaboraTh coBMecTHO ¢ ammunucrpauuedt OY, HOPMATHBHYIO
6asy no segenmo DXK/DL;

® OfecreunTh BcEeX IIONb30BaTelell pEeKBH3UTAaMH JOCTyHa K
3NEKTPOHHOMY KypHATy. BecTr Ga3y NaHHBIX NOJB30BATEed M CTaTHCTHKY
pPabOoThI C HIEKTPOHHBIM KypPHATIOM;

® KoHTponupoBaTb paboTy ¢ 3JNEKTPOHHBIM JKypHAJIOM  BCEX
YYaCTHUKOB 00pa30BATENBHOM [ESTENbHOCTH: a[AMHHHCTDPAlHH, yUuTENEH,
00yJaroLIMXCsl ¥ HX POIAMTENEH;

o O6ecrieurBaTh CBOEBPEMEHHYIO KOHCYJIBTAlHIO II0 BOTPOCaM
paboTHI C AIEKTPOHHBIM JKYPHAIOM;

° [IpoBoauTE CeMHUHApE! Ha yposHe OV, HalpaBICHHBIE HA H3yHCHHC
BO3MOKHOCTEH U crioco60B paboTHI ¢ 2JIEKTPOHHBIM XYPHAJIOM,

® [MonmepkuBaTh  CBSI3b C  PONMTENSIMH M OCYILIECTBIATH
HeOoGXOMMMble KOHCYIBTAIIMA IO BOIPOCAM MOAKMIOYEHHs ¥ padoThI ¢
3IIEKTPOHHEBIM JKypHAIIOM

@ Pasmemars Ha caiite OY HOpMATHBHO — IIPaBOBBIE JOKYMEHTEI IO
Benenuro DK/,
° PasMmemate Ha calite o00meoOpa3oBaTe/lbHOW  OpTraHU3aLHH

wHCTpyKIuo 1o pabore ¢ OXK/DJ myst yHeHHKOB, poauTenell (3aKOHHBIX
TIpenCcTaBUTeNeH ), Ieaaroros.
VHKeHep 110 KOMIIbIoTepaM o0s3aH:

® Obecrieunts Mephl Mo  OecnepeboiiHoMy QYHKIIMOHHPOBAHUIO
3JIEKTPOHHOTO XKypHAaIa;

e KonTponuposats paboTOCIIOCOOHOCTE CHCTEMBI AL

° OcyiecTBISTE CBSI3b  CO cyx00i TEXHHYECKOW ITOJICPIKKA
paspaboTuuka DAK/D/I;

° Omnpejenste  TOUKH  3KCIUTyaTalllH DX/ (B ciuydae

HEeIOCTATOUHOM TEXHUUECKOH OCHAIIEHHOCTH 00pa3oBaTeIbHON OpraHu3aLyum).
TrroTop 00s3aH:

@ Oprammsosats  BHempenume  OX/OJ B 06Gpa3oBaTeNbHOM
OpraHu3allH;

° Pa3paGoTaTh COBMECTHO C aJIMHHHCTpaluel OY, HOpPMAaTHBHYIO
6a3y no Begenuo DXK/IL;

o O6ecreyrBaTh CBOEBPEMEHHYIO KOHCYJIBTALMIO II0 BOMPOCAM
paboThI C 3TEKTPOHHBIM XKYPHAIOM;

J [TpoBOAUTE  CEMHHApHI, HanpaBlieHHBle ~ Ha  M3y4eHHe
BO3MOYKHOCTEH 1 cIIoc000B paboThI ¢ SJIEKTPOHHBIM XKYyPHAIIOM;

° Pasmemarh Ha caiite OY HOPMAaTHBHO — MPaBOBBIE JOKYMEHTEL 110
Benenuro DX/,

o Pasmemarh Ha caifte o00mieo0pa3oBaTesibHOM — OpraHM3alIH

wHCTpYKIMIo 1o pabore ¢ OMUDJ mng ydeHWKOB, poauTenei (3aKOHHBIX
IpencTaBuUTeNeH), IeNaroros;
. O6ecrieunts Mepsl Mo GecrepeboiinoMy —(YHKIHOHMPOBAHHIO

3JIEKTPOHHOIO XKypHaa,
© KOHTponMpoBaTh paboTOCIOCOOHOCTE CHCTEMBI AN,



KJiaccHbIl pYKOBOJHTE/b 005i3aH:

o [TpoxosmTh 00yUeHHs Ha CeMHHapaX, HAMPaBICHHBIX Ha H3ydeHHe
IIpHeMOB paboTEL C JIEKTPOHHEIM XKy PHAIOM;

° 3aTIOHSTS M CJIEIUTH 3@ aKTYalbHOCTBIO JaHHBIX 00 00yJaroInXCs
CBOETO KJjlacca U UX pOJUTEIAX;

o KoHTponupoBaTh CBOEBPEMEHHOE (e)xeHeneNbHOE) 3aTIOTHEHHE
Gaspl maHHBX DK/ 06 00ydaroluXes yIuTeNsIMA-TIPeAMCTHAKAMH, BECTH
MOHHTOPMHT yCIEIIHOCTH O0y4eHH S,

® MHCTpyKTHpOBaTh OOyYAIOIINXCA U HX poauTeneil II0 BOIPOCaM
peructpauuy B OK/O/[;

@ Opragu3oBath cOOp KOMILIEKTa MOKYMEHTOB IIO o0ecTieueHHnIo
3aKOHOJATEBHEIX TPEOOBaHUH O 3aIIUTe IIEPCOHATBHBIX TAHHBIX,

° BHOCHTb B OJEKTPOHHBIH OKypHal1 (akTel MPOIycKa 3aHATHAH
06y darOITIMKCS 110 YBaKHTEIbHOH PUIHHE;

o EsxeHeneNbHO  KOPPEKTHpPOBAaTh  BBICTABICHHBIE  YHHTE/IMH
TpeJIMETHHKaMK (paKThI MPOIYCKa 3aHATHN 00y4arOLIIMUCS;

° Omogemark ponuTeNnen HeyCIeBaloIInX 00ydarouXxCs,
06y4arommXcs, IPOITYCKAFOIIHIX 3aHATHS I10 HEyBaKUTEJILHON MPUIHHE;

o [Iposoauts 0OydeHHe JUIS YYEHHKOB H poruTenel (3aKOHHBIX
npexcrauTenei) mo padore ¢ DX/,

° OpranmuszoBaTs 0OMeH uHbopMareil ¢ OOydarolMMHCH U
pONUTENAMH (3aKOHHBIMU IpeCTABUTENIAMH);

° OcyLIECTBIATE KOHTPOJIB JOCTYTIA poxnuterneil ¥ 00yqaromuXCs.
VyuTenb-IpeAMeTHHK 00s3aH:

o [Ipoxomuts oOydueHus Ha CeMHHapax Ha ypoae OV,
HaIpaBJIEHHBIX Ha U3YUCHHE TPHEMOB paboThl C IEKTPOHHBIM XKyPHAIOM;

J 3amoHATh HIEKTPOHHBIH XKypHA HEMOCPEICTBEHHO Ha yPOKE HIIH

OTCpOYEHO He TIO3[Hee 4YeM Hepe3 2 yaca TIOCIe OKOHYAHHS 3aHITHH
06y4aIomUXCsl KaXI0ro JHS B TOUKAX SKCILTyaTalni 6, CIIK

e EjKkeIHEeBHO 3aroJIHATh JaHHBIE 10 IOMALTHUM 3a1aHIAM,

. CHcTeMaTHUeCKy MPOBEPATH U OLEHWBATh 3HAHM o0yJaromuxcs, a
TaKyke OTMeUaTh ITOCEIaeMOCTh B JJIEKTPOHHOM XKYypHAIIC,

. WcripaBieHre OTMETOK U BBICTABICHHE OTMETOK «3aiHIM YUCIIOM»
3arpeleHo.

o 1-x knaccax obydeHue Ge30TMETOYHOE, NOMAIIHHAC 3alaHHi B 9K

He 3aMUCHIBAIOTCS, OCYIIECTBISETCS 3allONHEHHE TEM  YPOKOB,  yHET
OCEIAeMOCTH, [BIKEHUsS OOYJalolMXcs, OOMEHHE yIHTeNd ¢ POIHUTEISIMH
(3aKOHHBIMH TIPEeNCTABUTENIAMHA).

° Jins OOBEeKTHBHOW AaTTeCTaluH obyuJaroluxcsa 3a HYeTBEpPTh U
yaeGHBIH roJ HeO6XOAMMO HAIUYHE HE MEHEE TPeX ormeToK (rpu 1-2-4acoBOH
HeeJIbHOM yueOHOM Harpyske Io npeamMety) u Oonee (Tpu y4e0HOH Harpy3ke
Gomee 2-x 4YacoB B Hemenro) ¢ 00s3aTeNbHBIM y4eTOM KadecTsa 3HAHUH
o6y4aronerocs mno MICbMEHHbIM paboram;



° B ciyuae TIpOBeleHHs IHMCbMEHHBIX KOHTPOJBHBIX pabor,
npoBepKa paboT yYHTeJeM U BBICTABIEHHE OTMETOK B DX ocyiiecTBIIeTCS B
CPOKH, IIPEJIyCMOTPEHHbIE HOPMaMHU IIPOBEPKHU MHChMEHHBIX paboT;

° B ciyuae Hanpums y 00ydYalomerocs CpaBKH-OCBOOOXIEGHHS OT
YPOKOB (U3MUYECKOil KyJIBTYpPBI, OLEHUBAIOTCS TONOXKUTENBHO TCOPETHHCCKHUE
3HAHUA [0 NPeAMETY. 3alHCh «OCB.» B JKypHAJIe He IOy CKAETCS;

° OTMETKH 3a IOJIyroAue CTOIOIOM JIaThl TIOCIEAHErO yPOKa;

o BEICTABIIATH, UTOTOBEIE OLIEHKH 00y4aroIlMXCs 3a IONYyTroaue, roi,
5K3aMEH ¥ MTOTOBBIE HE TO3/HEe CPOKOB, OTOBOPEHHBIX IpHkazoM 1o OV mo
3aBepIIeHUH yieOHOro IIEPHOa,;

o [Ip HeoOXOMMMOCTH OIIOBEI[aTh POAUTEIeH HEYCTEBAIOWINX
06yuaronmXxcs, 00yJarolIiXCsl, [IPOITY CKAFOIINX 3aHITHL;
o Jlo Hauana y4eGHOro rofa CO37aTh KajleHJapHO-TEMATHIECKOS

[IAHHPOBAHKE U BHEJPUTH €T0 B 3JIEKTPOHHBIA XYypHAIL. KouecTBO 4acoB B
KAIeHIapHO-TEMaTHyeckoM  TIaHMPOBAHMM  JOJDKHO — COOTBETCTBOBATH
yyeOHOMY IIaHY,

® BecTH Bce 3aMycy 110 BCeM ydeOHBIM IpeaMeTaM (BKIo4as ypOKH
N0 WHOCTPAHHOMY f3bIKY) Ha PYCCKOM f3BIKE C O0s3aTeNbHBIM yKasaHHEM HeE
TONBKO TEM YPOKOB, HO ¥ TEM 3aaHui 110 YPOKY;

° Onpenenuth COCTaB  MOIATPYII  COBMECTHO € KIACCHBIM
DYKOBOJMTEEM, NPH JeleHHWH Kiacca IO [MPeAMeTy Ha NOIArPYIIIEl, H
coobmmTh amMuHEcTpaTopy o OXK/OJl. 3amucu BECTH HHIMBHIYalbHO
Ka)KIBIM YIUTeIeM, BEIYLIMM ITOArPYIIILY;

o Ha cTpanmIe 371eKTPOHHOro ypHajia «TeMbl ypOKOB H 3alaHHD)
BBOIHUTH TEMY, H3yUEHHYIO Ha YPOKE.

4.3. Kareropudecky 3ampelaeTcs JOMyCKarb O0y4aroIuXcs K pabote ¢ DK
O] TOTMHOM H TapoJieM I1earoros.
4.4. BamperneHo nepexaath Hocutenb XK ((ren-HOCHTENb) TTOCTOPOHHHM

JTULaM.
4.5. Pasriamath Mapojib Bxoaa B cucTeMy 27K/J/] TOCTOPOHHUM JIHIAM.

5. O6mue MpaBH./Ia BeeHHs y4yeTa
5.1. BueceHue HH(OpMAIMM O 3aHATHM M 00 OTCYTCTBYIOLIUX JIOJDKHBI

TIPOU3BOANTECS 10 (aKTy B ICHB IMPOBEACHHA. Ecnu 3aHATHE MPOBOJMIOCH BMECTO
OCHOBHOTO TIperoiaBateisi, GaKT 3aMeHbl JOJDKEH OTPaXKaTbCs B MOMCHT BHECCHUA

YUETHOM 3aIIUCH.
5.2. Buecenwe B >XypHal HH(pOpPManWd O JOMAIIHEM 3alaHHM IOJDKHO

IIPOU3BOIUTECS B JIEHD NPOBENCHMS 3aHATHS HE MO3IHEC, TeM [epes 3 yaca mocie
OKOHUAHMS BCEX 3aHATHH JaHHBIX 00yJaloIXCs.

5.3. PesynbTaThl OLICHHBAHHS BBINOJIHEHHBIX oOygaromuMucs paboT TOIDKHBI
BBICTABIAThCH He mosmHee 10 aHeit co JHA UX TPOBENEHHS B COOTBETCTBUH C
IPHHATEIMA B 00pa30BaTelbHOA OpraHU3aliy MPaBIIaMi OLCHKHI paboT.

5.4. ApxuBHOE XpaHEHHWE YYCTHBIX [aHHBIX JOJDKHO TIpemxycMaTpHBaTh
KOHTPOJNb 32 WX LEJOCTHOCTBIO M [OCTOBCPHOCTRIO Ha MPOTSHKEHUH  BCETO

HeoOXOAUMOTr0 CpOKa.



6. Yc/I0BHSI COBMEIIEHHOI0 XpaHeHHs] JaHHBIX B 3JIEKTPOHHOM BH/E H Ha
OyMaKHbIX HOCHTEJIAX

6.1. B ciydae HEOGXOIMMOCTH HCIONb30BaHUsA AaHHBEX DK 13 3JIEKTPOHHOU
(bopMEI B KauecTBe [1€YaTHOrO AOKYMEHTa HHGOpMAIMA BBIBOIMTCS Ha IeYaThk H
3aBepseTcs B YCTAHOBICHHOM NOPS/IKE. APXMBHOE XPaHEHME YHYETHBIX JaHHBIX Ha
6yMaXKHBIX HOCHTENSX JOJDKHO OCYIIECTBIATHCSA B COOTBETCTBHH C JICHCTBYIOLIAM
[Mopsnkom PocoGpHan3opa, YTBEp)XXICHHBIM IIPHKA30M MunoOpHayku Poccuu oT
16.10.2018r Ne 1417 ¢ usmenenusivu Ha 25.09.2020r.

6.2. CBomHas BEIOMOCTh MTOTOBOM YyCIIELUIHOCTH Kiacca 3a y4eOHBIM roj
BEIBOIATCS M3 CHCTEMbI y4eTa B TOM BHJe, KOTOPBIH MpeXycMOTPeH JeHCTBYIOIUMH
Tpe6OBaHMsAME apXWBHOH CiyxObl. Eciu naHHbIE 110 y4eOHOMY TOJy XpaHsATCs B
3EKTPOHHOM BHJIE, CBOIHAS BEIOMOCTb MOXET OBITh MEpeNaHa B apXus cpasy IO
3aBepIIEHNN BeIEeHUs y4eTa B COOTBETCTBYIONIEM KIIAaCCHOM JKypHale.

6.3. TIpyi BeeHnH ydeTa B 3JIEKTPOHHOM BH/Ie HEOOXOAUMOCTE BBIBOA NaHHBIX
Ha reyaTh JUlS WCIIOJNB30BaHMs B KAQUeCTBE JOKYMEHTa ONpEeJeNaeTCs COOTBETCTBUEM
ucronb3yeMoil  unbopmauponnoit  cucremer ['OCT P NCO 15489-1-2019
«Hanuonansueli cranmapT Poccuiickoit @expepanuu. CucTeMa CTaHIapTOB IO
naGopMaruy, OHOTMOTEYHOMY M M3JIATENBCKOMY  JCTy. Uudbopmauus #
JOKYyMeHTalus. YIIpaBieHne TOKyMEeHTaMu».

7. 3aka04YUTEIbHbIE MOJIOKEHHS

7.1. Hacrosimee IonokeHue 06 371eKTPOHHOM KIIACCHOM JKypHaye / [HEBHUKE
SIBIISETCS JOKANBGHEIM HOPMATHBHEIM aKTOM, IIpuHuMMaeTcsi Ha IlemarormdeckoM
cosete OY u ytBepxnaaercs (1M60 BBOOWUTCS B JefcTBHE) TTPUKA30M PYKOBOIAMUTEIS

OV, ocyiuecTBIsIOIIEH 00pa3oBaTeIbHYI0 AEATEIbHOCTD.
79 Bce W3MeHEHHS W JOIMONHEHMs, BHOCHMble B Hacrosmee [lonoxenue,

obopmyISIOTCS B TTMChbMEHHOH dopMe B  COOTBETCTBUM  JICUCTBYIOIIMM

3aKoHoaaTenscTBoM Poccuiickod Denepaliui.
7.3. TlonmokeHHe 00 DIIEKTPOHHOM KJIACCHOM JKypHaje MNpUHHUMAcTCd Ha

HEOHPCHBHGHHBIIZ CpOK. U3meneHus U JOIOJIHEHHA K [TonoxeHuro [IPUHAMAIOTCA B

THOpSIKE, IPeTyCMOTPEHHOM I1.7. 1. HAaCTOAIIETO [TonoxxeHus.
7.4, Tlocne npunsTus [losoxkeHus (WA U3MEHEHUH H JIOTIOJIHEHU M OTIEIBHBIX

MHKTOB ¥ Da3lejioB) B HOBOW peJAKLMU MPEeIbIIyIlas PefaKius aBTOMaTHICCKH
yTpauuBaeT CHITY.



