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1. O6wme NONOXKEHNA.
1.1. Hactosuwee nonoxeHne o cante MBYK «lLleHTpanbHas 6ubnnoTeka
KpacHo6pofckoro ropofackoro okpyra» (ganee — T[lonoxeHue) paspaboTtaHo B
cootBeTcTBUMM € paxkgaHckum Kogekcom Poccuiickon ®Pepepauun, degepanbHbiM
3aKoHOM «O nepcoHanbHbIX faHHbIX», [lonoxeHnem MBYK «LleHTpanbHas
6bnbnmnoteka KpacHOOpPOACKOro ropoACcKOro OkKpyra» v ApYrMMU HOPMaTUBHbLIMU
npaBoOBbIMU aKTamu P®.
1.2. HacToswee [lonoXeHue onpefensetr HasHayeHwe, NPUHUMMbI MOCTPOEHUA U
CTPYKTYPY WH(pOPMALMOHHbIX MaTepuanos, pasMewiaeMbiX Ha O(uUManbHOM
NHHOPMALMOHHOM y3ne (cainTe) MBYK «LleHTpanbHas o6nénmoteka
KpacHob6pogckoro ropofckoro okpyra» (ganee - CaiT), a Takxe pernameHTupyer
TEXHONOTUI0 NX CO34aHMA N PYHKLUMOHUPOBAHNS.
1.3. CailT opraHumsaummn $Bnsetca Nyo6/MYHbIM OpraHoM WHGopMauum, JoCcTyn K
KOTOPOMY OTKPbIT BCEM >Kefawowum. PyKOBOAWUTENb OpraHusauun HasHa4vaer
agMuHucTpatopa CaiTta, KOTOpPbIA HECeT OTBETCTBEHHOCTb 3a pelleHMe BOMPOCOB O
pasmMeLlleHn UHpopMauum, 06 yaaneHun 1 06HOBNEHUW yCTapeBLUeil MHGOopMaLmK,
CBOEBPEMEHHOM OOHOB/IEHMU MHOpMaLMn (He pexe 2 pa3 B MecsL,).
1.4. Ctpyktypa Caitta, coctaB paboueir rpynnbl, nnaH paboTbl MO pa3paboTke W
(hyHKUMOoHMpoBaHUto CalTta, NepuofndHoCTb 06HOBMeHUA Calta, (OpMbl U CPOKM
npefocTaB/ieHUs oT4yeTa 0 YHKLMOHMPOBaHMY CaiTa yTBEPX4at0TCA PYKOBOAUTENEM
opraHmsayuu.
1.5. Cait obecneumBaeT ouLmanbHoe npeacraBneHne nHpopmaymm ob
yypexaeHun B cet VIHTEpHeT C Lenbi paclinMpeHns pblHKa YCAyr opraHusauuu,
onepaTMBHOIO 03HAKOMNEHUA PabOTHUKOB, MOsyyaTenen ycnyr, AefoBblX MapTHEPOB
N APYTUX 3aMHTEPECOBaHHbIX UL, C AeATE/IbHOCTbIO opraHusaymu.
NH(popmaynoHHble pecypcbl CaillTa (DOPMUPYIOTCA KakK OTpaXKeHMe pas/iMyHbIX
acnektos pgeatensHoctm MBYK «LleHTpanbHaa 6ubnunoteka KpacHob6pogckoro
rOPOACKOro OKpyra».
1.6. Monb3oBatenem CailTa MOXeT ObITb /1060 NNLO, UMetoLlee TeXHUYecKue
BO3MOXHOCTM BbIX04a B VIHTepHeT.
1.7. PYHKLMOHMPOBaHNE CainTa pernameHTuUpyeTcs AeNCTBY O MM
3aKOHO4aTeNnbCTBOM, Y CTaBOM OpraHu3auunmn, Hactosawmm NonoxeHnem.
1.8. OTBeTCTBEHHOCTb 3a CofepXaHwe WHMOpmMaumu, npeacraBneHHoW Ha CaiTe,
HeceT agMuHucTpartop Calita U OTBETCTBEHHOE /M0 OpraHunsauunu.
1.9. TlonoxeHne yTBepXAaeTCqd PYKOBOAWUTENleM OpraHu3auum u [encTByeT [o
pacnopsXXeHnsa pyKoBOAUTENA O NPU3HAHUW ero yTpaTusLLNM CUNY.
1.10. W3meHeHMs B TlonoXeHwe  MOryT BHOCUTbLCA MO  pPeKoOMeHApauun



afMUHUCTPaLMM OpraHM3auuMm, a TakKXKe OTBETCTBEHHbIM 3a WH(OPMaLMOHHOE
HanoNHeHWe W Nofaep)aHue caiiTa. VIameHeHHas pefakuusa MonoxeHus BCTynaeT B
cuny nocne yTBEPXKAEHUS ee PYKOBOAMTENEM OpraHu3aLun.

2. NHhopmaunoHHbIN pecypc CanTa.

2.1. WNHpopmaumoHHblil  pecypc Canta ¢opmupyetcs B COOTBETCTBUM C
[EeATeNIbHOCTbI  opraHu3aunmn, ero paboTHWKOB, Mosiyyvatefnieln ycnyr [enoBbiX
MapTHEPOB U MPOYMX 3aUHTEPECOBAHHbIX NNL,.
2.2. NH(hopMaunoHHbI pecypc CaiiTa SBAeTCs OTKPbITbIM M 06LLef0CTYMHbIM, ec/u
NHOEe He onpeAeneHo COOTBETCTBYOLWMMN JOKYMEHTAMMU.
2.3. Ycnoeus pasmelleHuMs pecypcoB OrpaHUYeHHOro [ocTyna peryampyroTcs
OTAeNbHbIMW AOKYMEHTaMW; pa3MelleHne TakmxX PecypcoB AONYCTUMO TOJIbKO Mpu
HaIMUMN  COOTBETCTBYHOLWIMX  OPraHM3auMOHHbIX W MPOrpaMMHO-TEXHUYECKUX
BO3MOXXHOCTEA.
2.4. OCHOBHbIMW MH(OPMaLNOHHO-PECYPCHBIMW KOMMOHeHTammn CaiTa ABNATCS:
- 06wWwas MHpopmauma 06 yupexxaeHuu;
- matepuasbl No NpefoCTaBNEHNIO YCAYT;

MaTepmanbl O COObITUAX TeKyLWeih HKWU3HM opraHusauum, MpPoOBOAMMbIX
MeponpuATUAX, apX1UBbl HOBOCTEMN;
- MHopMauma o6 06HOBNEeHMU cofdepxaHus pasgenoB CaiTa ¢ yKasaHWMEM Aathl
06HOB/MIEHMA, Ha3BaHUA pa3fena U aHHOTauMu K 06HOBNEHHOW MH(OopMaLUN.
2.5. Pa3melleHne MHGpOpMaLnn peKknaMHO-KOMMEPYECKOr0o XapaKTepa A0MnyCKaeTcs
TOMIbKO MO COrnacoBaHWKO C PYKOBOAWUTENEM OpraHusauuv. YCnosusa pasMeLLeHus
Takou MH(OpMaL MK pernameHTUPYOTCA cneynanbHbIMK LOTOBOpaMu.

3. OpraHusaymsa MHOOPMayMOHHOIO HAMOMHEHNS N conpoBoOXaeHns CaiTa.
3.1. VHdopmaumoHHOe HanonHeHWe W akTyanu3aums CailTa ocyulecTBaseTcs
agMuHucTpaTtopom CaiiTa.

3.2. Mo «kaxgomy pasgeny CailTa onpefenstoTcs  AO/MKHOCTHblE  fMua,
OTBETCTBEHHble 3a NOAGOPKY W MpeAoCTaBNeHWe COOTBETCTBYHOLLEN WHDopMaLun.
MepeyeHb 06a3aTeNlbHO MPeAOCTaBASEMOM UHMDOPMALMM U BO3HUKAKOLWNX B CBSA3N C
3TUM 30H OTBETCTBEHHOCTM YTBEPXAAETCA PYKOBOAMTENEM OpraHu3aLuu.

3.3. PykoB0oACTBO o06GecrevyeHnMeM (yHKUMOHMPOBaHMA CailTa U ero nporpaMmmHO-
TEXHUYECKOW NoAdepXKoi Bo3naraetcs Ha L panHep Hagexay AQamMoBHY

3.4. AgmuHuctpatop CailTa obecneymBaeT KayeCTBEHHOE BbIMO/IHEHME BCEX BMAO0B
paboT, HENOCPeACTBEHHO CBSA3aHHbIX C 3KcnnyaTauuein Canta: U3MEHEHME AN3aliHA U
CTPYKTYPbl, pa3melleHe HOBOW M yaaneHne yctapesLlein nHpopmaumm, nybnmkauns
NMH(opMauum 13 6a3 faHHbIX, pa3paboTka HOBbIX Web-cTpaHuy, peanusayns NOANTUKN
pasrpaHuyeHunsa goctyna u obecrneyeHne 6e30NacHOCTU MHHOPMaLIMOHHBLIX PECYPCOB.
3.5. AamuHuctpatop CaliTa OCYLLeCTBNSAET KOHCYNbTUPOBaHME NNL, OTBETCTBEHHbIX
3a npefocTaBfeHNe MHGpopMauMn, No peanu3aunm KOHUENTYyalbHbIX PELIEHUA W
TeKywWum npobnemam, CBS3aHHbIM C  MHGOPMALUMOHHLIM  HAMOSIHEHUEM U
aKTyanusaumen nHpopmaLnoHHOro pecypca.

3.6. HenocpefcTBeHHOE BbINOHEHWE PaboT NO pasmMeLeHnto nHpopmaunm Ha Caiite,
obecrneyvyeHUIO ee LENOCTHOCTU W JOCTYMHOCTU, peann3aunum npaBun pasrpaHUYeHns
AOCTyna Bo3naraeTcs Ha agmumHucTpaTtopa Calita, KOTOPbI Ha3HA4YaeTCa AUPEKTOPOM
opraHmsauun.

3.7. VIHthopmauuns, rotoBas Ana pasmelleHns Ha CailTe, npeaocTaBnsieTcs B



3N1eKTPOHHOM Buae AAMUHUCTPATOPY, KOTOPbIA oOnepaTUBHO obGecneynBaeT ee
pasmelleHne B COOTBeTCTBYyKLWEM pa3dene CaiTa. VH(opmaunmoHHble MaTepuansl
NO/MKHbI 0TBEYaTb Cneaywmm TpeboBaHUAM:

- WH(opMaUMOHHbIE MaTepuanbl [JO/MKHbl MNPeACcTaBNATbLCA B MeYyaTHOM MU
3NEKTPOHHOM BMAax. 3a UAEHTUUYHOCTb UH(OPMaUUK, NPeACTaBNEHHOW Ha NeYaTHOM
W 3NEeKTPOHHOM HOCWUTENAX, HeceT OTBETCTBEHHOCTb WCTOYHMK WHGOpMaLUN.
AOMUHMCTpaUMa oOpraHM3auum HaszHavyaeT OTBETCTBEHHbIX 3a CBOEBPEMEHHOE
06HOBNEHMe MHGopMaunn (nodavyy U CHATUE C KOHTPONA) Ha oduumanbHOM caiiTe
opraHmsauuu;

- MeyaTHbIA 3K3eMMNIAP MHGPOPMALMOHHBLIX MaTepuanoB npeaocTaBnseTcs B popmare
Microsoft Word nw6as Bepcusa, rae TeKCT MpeAcTaBNeH COrnacHo CTPyKType
NOKYMeHTa no ab3auam ¢ 3nemMeHTaMu popmMaTnUpoBaHuS;

3.8. VIHthopmauwms, pasmelaemas Ha caiiTe opraHu3aluu:

- He A0/HKHA HapyllaTb aBTOPCKME NpaBa rpaXjaH;

- He Jo/MKHa coaepXaTb HEHOPMATUBHYH NIEKCUKY

- He [0/DKHa HapylwaTtb YecTb, JOCTOMHCTBO W AENOBYH penyTauutd Qu3nyecknx u
OPUANYECKNX NNLL;

- He J0MKHa HapylwaTb HOPMbI AeNCTBYHOLLEr0 3aKOHO4aTeNbCTBA,;

- He [0/DKHa cojepXaTb MaTepuanbl, KacalliMecss rocyfapCTBEHHON WK
KOMMePY€eCKOW TaliHbl;

- He [O/MKHa HapywaTb Tpe6oBaHus ®degepanbHoro 3akoHa «O MNepcoHasnbHbIX
AAaHHbIX»

3.9.TekyliMe n3MeHeHns CTPYKTypbl CaiTa ocyulecTBnaTcs AAMUHUCTPATOPOM MO
COrNacoBaHMIO C 3aMeCTUTENEM [UPEKTOPa OpraHm3aLunm.

4. Uenwn n3agayun canTa.
4.1. CalT opraHu3aumm co3gaeTcsd C LeNb0 OMNepatMBHOr0O U OOBLEKTUBHOIO
NHDOPMUPOBAHUSA 06LLECTBEHHOCTU U rpaXkaaH 0 AeATe/bHOCTU OpraHusauuu.
4.2. Co3flaHne 1 (hyHKLUWNOHMPOBaHME calTa OpraHu3auuMmn HanpaB/ieHbl Ha peLleHune
cnefyroLmMx 3ajaud:
(hopmMmMpoBaHmMe LEeNOCTHOro NO3UTUBHOIO MMUAXKA OpraHm3aumnu;
co3flaHune ycnoBui Ans B3aMMoAenCcTBUS NapTHEPOB OpraHu3auunm;
ocyLlecTB/ieHMe 0OMeHa ONbITOM;
CTUMYNNPOBaHNE TBOPYECKOWN aKTUBHOCTM PabOTHUKOB M MoNy4vaTenen ycnyr;

5. CTpyKTypa canTa.
Ha cainTe opraHu3auuu npefcraB/ieHa cnegyrowas nHhopMauns:
- Kpatkas nHpopmMauus o6 yupexaeHuu;
- VHdopmauns 06 agMUHUCTPaLUN N KONEKTUBE;
- BHewHwne cBA3M;
- KoHTaKTHaa nHgpopmaumns 4N CBA3M C YUperK4eHUeM
- YcTaB opraHusayuu
- MonoxeHne o MBYK «LleHTpanbHaa 6ubnnoTeka KpacHO6poACKOro ropoAckoro
OKpyra».

6. OpraHusauuns paspaboTKU U GYHKLNOHMPOBAHMKSA caliTa.
6.1. [na obecneyeHus pa3paboTkM U HYHKLUNOHMPOBAHUS CailTa co3gaetcs pabouyas
rpynna pa3paboTymMKoB canTa.



6.2. B coctaB paboyeit rpynnbl pa3paboTUMKOB callTa MOTYyT BK/OYATLCA:

- 3aMecTUTeNb AUPEKTOopa;

- WUHMUMATUBHbIE PABOTHUKN OpraHm3aumnm.

6.3. Pa3paboTumku caita obecneumBaloT Ka4eCTBEHHOE BbIMOJIHEHME BCEX BULOB
paboT, HENOCPeACTBEHHO CBSI3aHHbIX C pa3paboTKOM M PYHKLMOHUPOBaAHWEM CailTa:
paspaboTKy U U3MEHEHWNE AU3aiiHA U CTPYKTYpPbI, pasmeLl,eHne HOBOW, apXnBMUPOBaHUE
W yfaneHue yctapesllen nHpopmauum, nyonmkaLuo nHpopmaymm, paspaboTky
HOBbIX BEO-CTpaHuL, NPOrpaMMHO-TEXHUYECKYIO NOALEPXKKY, peann3aunio NoIUTUKK
pasrpaHuyeHus goctyna n obecneyeHve 6e30NacHOCTN MHHOPMALMOHHBLIX PECYPCOB.
6.4. VIHthopmauums, npefHasHayeHHas AN8 pasMeLLeHUs Ha caiTe, MpefocTaBnseTcs
AOMUHUCTPATOPY.

6.5. TekyLine N3MeHeHNs CTPYKTYpbl carTa oCyLLecTBAseT ALMUHUCTPATOP.

6.6. TexXHONOrnyeckyt noAAepXKY (YHKUMOHMPOBaAHUA O(MULMaNbHOrIoO cainTa
OCYyLLecTBNsAET afMUHUCTPATOpP CailTa, Ha3HaYeHHbIA NPUKa30M PYKOBOAUTENS
opraHusauun.

6.7. TekyLine N3IMEHEHUA CTPYKTYpPbl canTa OCyLLecTBAseT ALMUHUCTPATOP.

7. TlMpaBa v 0693aHHOCTWN.

7.1. PazpaboTumKkun caita UMeKT Npaso:
- BHOCMTb NpPeanoXeHns agMWUHUCTPaALUN OpraHusauuMy Mo pPasBUTUIO CTPYKTYPHI,
(PYHKLWOHANbHOCTM N UH(OPMaLVMOHHOIO Hamno/IHEeHMs cailTa Mo COOTBETCTBYHL UM
pasfgenam (nogpasgenam);
- 3anpawmBaTb MHGpoOpMaUMO, Heob6XOoAMMYK [N pasMelleHMs Ha caite Yy
aAgMUHUCTpaLUKN opraHusaymu.

7.2. PazpaboTunkuy cainTa 0653aHbl:
- BbINOMIHATbL CBOM (YHKUMOHa/NbHble 0643aHHOCTM B COOTBETCTBUM C MIAHOM
paboTbl NO CO34aHMI0 U NOAAEPXKKE canTa;
- MpeAcTaBnATb OTYET O NPoAenaHHoON paborTe.

8. OTBeTCTBEHHOCTb.
8.1. OTBETCTBEHHOCTb 3a HEAOCTOBEpPHOe, HEeCBOEBPEMEHHOE WM HeKauyeCTBEHHOe
npefgocrasfieHne MHGpopmaumum (B T.4. C rpamMmMaTUYeCKUMMU UAM CUHTAKCUYECKUMMU
owmnbkammn) ana pasmelleHnsa Ha Calite HeceT OTBETCTBEHHOE NNLLO.
8.2. OTBETCTBEHHOCTb 3a HEKA4YeCTBEHHOE TeKyllee conpoBoXxaeHue CalTa HeceT
ALMUHUCTpATOpP caillTa. HekayeCTBEHHOe TeKyllee COMPOBOXAEHME  MOXET
BblpaXkaTbCH:
- B HECBOEBPEMEHHOM pasMeLLeHMN NpeaocTaBAsSeMOn NHGOpPMaLUN;
- B COBEpPLUEHMM [AEeWCTBUIA, MNOBNEKLWINX MNPUYNHEHWE Bpefa WHGPOPMaLUOHHOMY
pecypcy,
- B HEBbIMO/HEHUN HEOOXO4MMbIX MPOrpaMMHO-TEXHUYECKUX Mep Mo o6ecrneyeHunto
LLe/IOCTHOCTM U AOCTYMNHOCTU MH(OPMALMOHHOIO pecypca.
8.3. OTBETCTBEHHOCTb 3a HapylleHune paboTocnocoO6HOCTM WM akTyanusauum Caita
BCNeACTBME  peasin30BaHHbIX  HEKAYeCTBEHHbIX  KOHLUENTYa/lbHbIX  PeLleHUN,
OTCYTCTBMSA YETKOro nopsigka B pabote fnL, Ha KOTOPbIX BO3/10XXEHO NpeAoCTaB/ieHNe
MH(OPMaLUKN, HECET OTBETCTBEHHbIW 3a CaWT.

9. KoHTponb.
9.1. KOHTponb BbINO/MIHEHUSA  06A3aHHOCTEM  NMLAMKW, OTBETCTBEHHbIMU  3a



npefocTaB/ieHne MHpopmaumn ana pasmelleHnsa Ha CaiTe, BosnaraeTca Ha LU paitHep
Hagexay ALaMOBHY.

9.2. O6uwasa KoopauMHauums paboT no pas3BuTuo CanlTa U KOHTPOJb BbIMOMHEHUA
06s3aHHOCTEN  fMuUamMuK, y4yacTBYHLWMMKW B  npoueccax WUHMOOPMALMOHHOIO
Hano/IHeHMA, aKTyanmsauuy u NporpammMHO-TEXHUYECKOro conpoBoXaeHus CaiTa,
Bo3naraetcs Ha LU paiHep Hagexay ALamoBHY.

- Agpec omuymansHoro canta MbYK «LleHTpanbHaa 6ubnmoteka KpacHobpoackoro
ropoackoro okpyra https://biblioteka.kmr.muzkult.ru

OupekTop MBYK
«LleHTpanbHas 6ubnnoTeka» LLIpaiiHep H.A.
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