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MHCTPYKLUUNHA

agMuHuUcTpatopa MHPOPMaLNOHHbIX CUCTEM MEPCOHaNIbHbIX AaHHbIX
MBYK «LleHTpanbHasa 6nbnuoteka
KpacHo6poACKOro ropofcKoro oKpyra»
1. O6uwwme NONOXeHUA
1.1. AAMUHUCTPATOP WMH(OPMALMOHHBLIX CUCTEM MEPCOHanbHbIX AaHHbIX (MCIMOH) (panee -
AOMUHUCTPATOP) HasHauyaeTcsa npukasoMm aupektopa MBYK «LleHTpanbHas 6ubnmoTeka
KpacHO6pOoACKOro ropofCcKoro okpyra», Ha OCHOBaHUW [10/10XKEHWA O pa3rpaHWYeHun npas
JoCTyna K 06pabatbiBaeMbIM NEPCOHANIbHbIM JaHHbIM.
1.2. AOMWUHUCTPATOP MNOAUMHAETCA AUPEKTOPY OpraHusaymu.
1.3. AAMWHMCTPATOp B CBOEN paboTe PyKOBOACTBYETCA HACTOSLLEA UHCTPYKLUNEN, PYKOBOAALLMMMN
N HOPMaTUBHbIMU AOKYMeHTaMN P® 1 pernameHTupyrowmmm gokymeHtamm MBYK «LleHTpanbHasa
6nénmnoTteka KpacHo6poACKOro ropoAckoro oKpyra.
1.4. AOMUHWMCTPATOP OTBEYaeT 3a 0becnevyeHMe ycTOMUMBOM paboTOCNOCOOHOCTM 3/1EMEHTOB
MNCMNAH v cpeacTs 3aWmThl Npyu 06paboTKe NepcoHanbHbIX AaHHbIX.
2. [OoMmKHOCTHbIe 0653aHHOCTU
ALMUHUCTpPaTOp 0653aH:

2.1. 3HaTb M BbIMOMAHATb TPe60BaHMA AENCTBYIOLWMX HOPMATUBHbLIX U PYKOBOAALLNX
[OKYMEHTOB, a TaKXXe BHYTPEHHUX MHCTPYKLMIA, PyKOBOACTBA NO 3aluTe MHQopmaumm n
pacrnops>KeHnin, pernaMeHTUPYLWMX NOPALOK AENCTBMIA MO 3aWnTe UH(popMaL K.
2.2. Ob6ecneumBaTtb yCTaHOBKY, HAaCTPOIKY M CBOEBpeMeHHOe 06HOBNeHMe anemeHToB VCTAH:

NporpaMMHOro obecrneyeHns aBTOMaTU3MPOBaHHbIX pabounx mect (APM) n cepBepos
(onepaunoHHbIe cUCTEMBI, MPUKIaAHOE 1 cneunanbHoe nporpamMmHoe obecnedeHue (MO));

annapaTHbIX CPeacTs;

annapaTHbIX U NPOrpaMMHbIX CPeACcTB 3aLUUThI.

2.3. O6ecneumBaTb paboTocNoCco6HOCTL 3nemeHTOB VICIMAH 1 NOKanbHOW BblYNCAUTENBHON
ceTn.

2.4. OcyuwecTBNATbL KOHTPO/Ib 32 MNOPSAAKOM Y4eTa, CO34aHuns, XpaHeHMs U NCNOoJb30BaHNA
Pe3epBHbIX U apXMBHbIX KOMWIA MAcCMBOB AaHHbIX, MalMHHbLIX (BbIXO4HbIX) 4OKYMEHTOB.

2.5. O6ecneumBatb PYHKLMOHMPOBaHNE 1 NOAAEPXMBaTL paboTOCNOCO6HOCTL CPEeACTB
3aWnThI.

2.6. B cnyyae oTka3za paboTocnoco6HOCTN TEXHUUYECKUX CPEACTB U MPOrpaMmMHOro

obecneyeHuns anemeHToB VCIAH, B TOM Yncne cpeAcTB 3aWnTbl UHGOPMaL MK, NPUHUMATL MepbI MO
NX CBOEBPEMEHHOMY BOCCTAHOB/IEHUIO U BbIABIEHUIO MPUUMH, MPUBEALLNX K OTKa3y
paboTocnocobHOCTH.

2.7. MpoBOAMTbL NEPUOANYECKNI KOHTPO/Ib MPUHATLIX Mep Mo 3aluTe, B Npegenax
BO3/10XKEHHbIX HA HEF0 (PYHKLWA.

2.8. XpaHnTb, OCYLLECTBAATL MPUEM U BblJavy MepcoHanbHbIX Naposeii nonb3oBaTenei,
OCYLLEeCTBNATL KOHTPO/b 33 NPaBUIbHOCTLIO UCNO/b30BAHNA NEpPCoHansHOro napons OnepaTopom
NCngu.

2.9. O6ecneunBaTh NOCTOSHHbIA KOHTPO/b 3@ BbIMOMHEHUEM MO/Ib30BATENAMMU

YCTAHOBMNEHHOIO0 KOMMEKCa MeponpusaTUiA No obecrnevyeHnto 6e30MacHOCTU UHOPMaL UK.

2.10. WNHdopmumpoBaTb OTBETCTBEHHOIO 3a 06ecneyeHme 3alnThl NePCOHANbHbIX AAHHbIX O
(hbakTax HapyLleHUs yCTaHOBNEHHOIO nopsgka paboT 1 NonbITKax HeCaHKLMOHMPOBAHHOIO A0CTyna
K MHhopmaunoHHbIM pecypcam NCIIAH.

2.11. TpeboBartb npekpateHns o6paboTKn MHPOPMALMK, KaK B LieJIOM, TaK U ANA OTAe/IbHbIX



nonb3oBaTesnien, B C/y4Yae BbISBIEHUS HapYLUeHWUA YCTAHOB/IEHHOr0 nopsaaka paboT uam HapyLeHus
(hyHKUMoHnpoBaHma NCIMOH nnn cpefcTs 3alinThbl.

2.12. O6ecneumBaTb CTPOroe BbINO/HEHME TpeboBaHWN NO ob6ecrnevyeHN0 6€30MacHOCTH
NH(opMaL MM Npu opraHn3aunm 06CNY>KMBaAHUA TEXHUYECKUX CPELCTB U OTMNPAaBKE UX B PEMOHT.
TexHU4eckKoe 06CNyXXMBaHNE N PEMOHT CPeACTB BbIUMCANTENLHON TEXHUKN, NpefHa3HaYeHHbIX ANS
06paboTKN NepPCoHabHbIX AAHHbIX, MPOBOAATCA OPraHuU3aLaMu, UMEKLWNUMM COOTBETCTBYOLLME
nvueHsnun. MNpu NpoBeLeHUN TEXHUYECKOTO 06CNY>XMBAHUA Y PeMOHTa 3anpeLlaeTcs nepegasartb
PEMOHTHbLIM OpraHu3aunaM y3nbl U 6/10KN C 31EMEHTAMWN HAKOMJIEHUSA U XPAHEHUSA UHDOPMaL UK.
Bbiweawmve n3 cTpos aneMeHTbl U 6/10KU CPeLCTB BblYNCIUTENbHOW TEXHUKN 3aMEeHATCA Ha
aneMeHTbl 1 6/10KK, NpoLesWwmne crneynanbHble UCCNeL0BaHUS U cneyuanbHY0 NPOBepKyY.

2.13. TlpucyTcTBOBaThH NPW BbINOMHEHNN TEXHUUYECKOTO 06CnyXnBaHus anemeHtos VMCIAH,
CTOPOHHUMM (PU3NYECKUMUN NIOABMU 1N OpraHu3aLmsaMu.

2.14. TlpuHMMaTb Mepbl NO pearMpoBaHUIO, B ClyYae BOZHUKHOBEHWS BHELWITATHbIX CUTYaLWUIi 1
aBapUHbIX CMTYaUWiA, C LEeNbo NMKBUAALUN MX NOCNEACTBUIA.

3. [TMpaBa n OTBETCTBEHHOCTb agMuHucrtpartopa NCIM4H

3.1. AamunHuctpatop NCIMAH umeeT npaBo B OTBEAEHHOE eMY BPEMA peLlaTb NOCTaB/€HHbIE
334a4n B COOTBETCTBUM C NOAHOMOYMAMK gocTyna K pecypcam VICIMAH, B TOM yucne npons3sBoanTb
YCTaHOBKY W HacTpoliky anemeHToB VICTAH, KOHTpOAMpPOBaTh U NOAAEPXKMNBATD
paboTocnocobHocTb MICIMAH v BbINOMHATL NpoYKne AeNCTBUS B paMKax AO/HKHOCTHbIX
0653aHHOCTEN.

3.2. AgnmuHuctpatopsl WCMAH, BUHOBHbIE B HECOBGNO4eHUN HacTosW el MHCTPYKL UK
pacLeHnBalTCA Kak HapywnTtenu degepanbHoro sakoHa P® 27.07.2006 r. N 152-$3 "O
NepCcoHasbHbIX AaHHbLIX™ N HECYT rpaXAaHCKyto, YroN0BHYIO, afMUHUCTPATUBHYIO,
AUCLMUIMIMHAPHYIO M MHYHO NPesycMOTPeHHYH0 3aKOHO4aTeNIbCTBOM Poccuiickoin defepauunn
OTBETCTBEHHOCTb.



