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0 CHCTEeMe KaTa/loroB H KapToTek
MyHHUHNAILHOTO GIOIKETHOTO YU pesk1eHHs]
‘«Me’mnoce_ﬂeﬂqecxaﬂ OHOAHOTEeYHAS cCHCTEMA.
Majikonickoro pafiona»

1. O0mue norokKeHUs -

- 1.1. Cucrema xaranoros u KapTOTeK MyHHUIHMTIaABHOTO - BHOIKETHOTO -
. YUPEHKICHNA «MeXmoceneHaecKas - OubiAMOTEYHAsk CHUCTeMa’ MaﬁKGHCKQFO
paiona» (;laizee MbC) - COBOKYNHOCTE" MJIAHOMEPHO =~ OPraHHW30BaHHBIX,
" MONOJHAIOWHMX  APYT /Ipyra, B3aWMOCBA3aHHbIX  OWOIMOTEUHbBIX KaTaloros.-u’
6uOmorpaduyeCcKuX KapToTeK, PacKphIBAFOILMX coctaB M comepkanue (pOHIOB |
MBC * B pasnidnbix acnekrax. CHcTema Karajgoros M KapToTeK MBC eluHas
LIEJIOCTHAs OPraHHU3aLMUS.

1.2. Cuctema katanoros u kaprotek MBC — coctaBHas Hacts ee cnpaBquo-,
bubdnnorpaduvecxoro annapara (CbA), o

1.3. Cucrema "xatanoros u kaprorek MBC crpom:a 'H4 OCHOBE MPHHIATIOB
aKTYalbHOCTH, JOCTYMHOCTH, [ITAHOMEPHOCTH, IKOHOMHIHOCTH . . :

1.3.1. Peanusaunss TNpPUHLMIOB HAy4HOCTH H aKTyalibHOCT LiuebnequsaeTcsl
Ka4eCTBOM  BBIMOJHEHMS] BCEX  IPOLECCOB  KaTalOTH3aliid  Ha  OCHOBE
roCYIapCTBEHHBIX CTaHAapToB P®, Tadauu Bnomowmu Gud. morpadrueckoi

KjacCU(UKaLMU, *~ © HCIIOIB30BAHUEM MaTepHanos Le=TPaiM30BAHHON
KaTaloru3aumnu. . ' L :

3.2. TlpuBHMn OCTYIHOCTH JE_‘:;_"H/I?\ Ci B . OprasM3auK CHACTEMBI
YUTATEIBCKHUX KaTaloros ¥ KapTOTEK Pa3iMuHBbIX BHAOB, B ;vi.\._L;'-""S(,U(JOpaI%HOM

pasMeLleHHK - ¥ ODOPMIIEHHH, B OPraHM3alMM BCIIOMOTaTe/bHOIO -anmapara K
KaTanoramM ¥ KapToTeKaM, B MH(OOPMalHUH YdTaTedeH. - o0ecnedyeHun, uX
KBJIMHLUMPOBAHHON KOHCYIBTAHOKHOM MOMOMIbIO, BCEH CHCTEMOT, MEPOTIPUATHN

" MBC no nponarasje OHOIHOTeUHO-OUOTHOrpadhHYeCKHX 3HAH K ot '

13.3. TIpUHUKI © [TaHOMEPHOCTH  OOECIeuBAeTCd DA3BHTHEM CHCTEMBI
KATAJIOTOB. U KApPTOTEK HA IMJIAHOBON OCHOBE, B MOJHOM COPTBETCTBUHM C HAYUHO %
00OCHOBAHHBIMHU NEPCIIEKTHBHBIMY U FOAOBBIMH [JIAHAMH. '

. 1:3.4. TIpyHUMI  3KOHOMHMYHOCTH OOECTIeYMBACTCS KOOPAMHALMEH B BENCHMHA
CTIPaBO4HO-O1O) imorpaduyeckoro ammapata  MBC  nmyrew }«;{:-K.Hoeleﬂm
RyOnMpoBaHHs ¥ [apaliiesM3Ma, Lelecoo0pasHOro pacnpeie ey 00s3arHocTel
H& OCHOBE NPHMHLMIIOB Li.”H'Ipa."Hjan MY TIPOLECCoB oupw--;: ” ;:.g;ﬁ'?p&'ipﬂauﬁu-

IpOUECCOB OpraHM3aluH, BEACHUSA H DCJ&E\LMDOBJHHH KaTajoros, a Takke nyTeM
BHEJIpEHUA CPEeACTB MEXaHMU3alud U aBTGMaTU3allnt. ’ ’




1.4. ®opmupoBanne U QYHKUMOHUPOBAHHE CHCTEMBI KATAJIOMOB M KapToOTeK
MBC onpenensorcs clieAyOnMME GaKTopaMH:

— CHCTEMOH OOCIy)XHBaHHS YHTATeNel B YUTAJbHBIX 3ajaX, Ha aOOHEMEHTe
MBC, uepe3 MexOUOTHOTEUHBIH a6OHEMEHT;

2. Hasnavenue H GyHKIMH CHCTEMBI KATAJIOTOB

2.1. Cucrema xaramoroB u kaprorek MBC obecrieunBaeT BBIMOTHEHHE BCEX
yHKIMHA  OuONMOTEKHM: KOMILICKTOBAHME, OOECTeUeHHe COXPAHHOCTH W
3 dexTuBHOCTH UCIIONTB30BAHMS ¢oH 108, OudorpaduuecKyro 7
MH(bOPMALMOHHYIO PaboTy, METOAUYECKYIO M HAYYHO-UCCIEI0BATENLCKYIO paborty
u JIp.

2.2. OcHOBHBIMM (DYHKIHMSAME CHCTEMBbI KaTalorop M kaprotek MBC sBistoTcs
obpasoBatenibHas ¥ HH(GOPMALIMOHHAS.

3. Karajoru u kaprorexn MBC

3.1.Karanorn u kaproreku MBC pasnuyaroTcs 10 BHEAM OTP@KAEMBIX
NPOU3BEICHUH IeYaTH, HA3HAYCHHUIO, OXBATy (POHIOB, CIIOCOOY IPYNIHMPOBKH W
dopme npexncrasieHus uHboOpMALUH.

3.2.Tlo BMAaM NpOM3BEICHMI MeYaTH B CHCTEME OPraHM3YIOTCSI KATAJIOTH U
KapTOTeKH:

— KHHI, OpOIIOp, NPONODKAOMMXCS H3IaHMM, anb00MOB, aTiacoB M JAPYrHX
KHWKHBIX M3JIaHUH;

— NEPUOJUYIECKHX U3JaHHUH: ra3eT U KYpPHAJIOB;

3.3. Tlo Ha3HA4YeHHWIO KATAalOrW M KAPTOTEKH JeJsTcs Ha YUTATEIBCKHE,
CIy)ceOHBIe, a TaKKe BBINOJHAOLME (DYHKLIMA YATATENBCKUX U CIyxeGHsIX. ITo
OXBaTy (OHIOB B CUCTEME KATAlOTOB ¥ KAPTOTEK MNPEICTABICHEI:

- Te€HepabHbIe KaTauor, orpaxatomuit houast MbBC;
- KaTaJlory, oTpaxarouue QOHIBI CTPYKTYpHBIX moapasienenuii MBC;

3.5. Ilo cnocoby rpynmupoBku OGuGIHOTrpaduUecKHX 3amucell  KaTalord
KapTOTEKU [EJIATCS Ha all)aBUTHBIE, CUCTEMATHYECKHE, IPEAMETHBIE U JP.

3.6. Katanoru u KapTOTeKH MpelcTaBleHbl KaKk B KAPTOYHBIX, TaK W B
3JIEKTPOHHBIX GopMax.

3.7.K karamoraM ¥ KapTOTeKaM COCTaBJEHBI, MACMOpTa M YyKa3aTelw,
obecrnie4nBaroIye MOTHOTY H ONEPAaTHBHOCTH ITOUCKA.

4. BzaumocBa3hb MEKIY KaTa/loraMi ¥ KapToTeKaMH

4.1. BsauMocBs3b MEXIy KaTaIOraMH ¥ KapTOTEKaMH 00ecIieunBaeTCs:

— €JIMHOM CHCTEMOM MHpOpMAaIHHK 0 Karanorax u kaprorekax MBC;

— HaJIM4MeM B KaTajiorax ¥ KapTOTeKaX CChIIIOYHO-CIIPABOYHOIO alliapara;

— HUCTIOJNIb30BAHUEM  €IUWHOro  Oubnuorpapuyeckoro OMUCAHWs, EIUHBIX
KJ1aCCH(PUKAIMOHHBIX MHIEKCOB.

4.2.Coxkpamienue oObeMa oOs3arensHOM — MHpOpMaLHMH, obecreuHBaIONIE
B3aMMOCBS3M MEXY KaTajloraMy U KapTOTeKaMHU (HarpuMep, 0TKa3 OT IOMeINen s
KJTaCCH(UKALMOHHBIX MHAEKCOB HA JIMIEBOH CTOPOHE KAPTOYEK YHUTATENBCKOTO
an(aBUTHOIO KaTajlora), He JIOIyCKaeTcs.



5. Oprauunzanus, BejeHHe U pPeJaKTHPOBAHHE KATAJIOTOB W KAPTOTEK

5.1. Opranmsauus, BeneHMe M pPeaKTHPOBaHWE KAaTAIOTOB M KapTOTEK
NPOBOJAATCA HAa OCHOBE €JMHBIX METOJIMYECKHMX IMPHHIMUIOB, B COOTBETCTBHH C
YTBEPXKICHHBIMA TEXHOJIOTHYECKUMH MHCTPYKLUHUSIMH, HOPMAMM M IJIaHOBBIMH
3aJaHUSIMH.

6. Undopmauus o karajgorax u kaprorekax. Illponaranaa
KaTaJjioros H Kaprorek. O0cay:KHBaHHEe YyHTATE 1€l 1O
KaTaJ0raM H KapToTeKam.

6.1. Mudopmaums o katanorax u KapToTekax, NpOMAraHaa KaTaioros 1 KapTOTeK
—— COCTaBHas 4acTb BCEH CHCTEMBI MEPONPUATHH 10 Npomnaranjae OGUOIHOTeYHO-
OubnuorpaduIecknx 3HaHU cpeay YuTaTene.

6.2. Mudopmanus U npomnarasia oCyIlecTBISIOTCS:

— IYTeM HU3/aHus IIyTeBOAUTENICH U MaMSITOK [JIsl YHTATENEH,

— C TIOMOUIBIO CPENICTB HAIVSAAHOH MHGOPMAIMK U TIPONaraHibl TEKCTOBOIO U

rpauuecKoro xapakrepa;

— C [OMOIIBIO MEPONPUSTHA yCTHOM mpomnaranibl auddepeHupoBaHHOro
(MHIMBUIYaTbHOTO M MaccOBOTO) XapakTepa: KOHCYIBTAUMH, Oecenm, JIeKUuid,
3KCKYPCHUH, 3aHATHUHA U 1Ip.;

— OYTEM HCMONB30BAHMSA KOMIUIEKCHBIX (OPM H METOHOB IPOIAras ki
JIUTEPATYPHI.

6.3. Best cuctema popm M MeTOROB HHPOPMALMH, TIPONAraHbl, 0OCITyKHBAHHS
YMTATeIe [0 KaraloraM M KapTOTeKaM OCYLUECTBISETCS 10 €JMHOMY ILTaHYy,
KOOPIMHUPYIOLIEMY YCHIIUSI BCEX OTHEJIOB, OPraHU3YIOMINX W BEAYIIMX KAaTalOTH.
CocraBnienne mana Bo3maraeTcst Ha oOTAen 00paboOTKM ¥ MH(OPMAILHOHHO-
6ubnuorpadudeckuii otaen.

7. YnpaBJieHue cHcTeMOi KaTanoros u kaprorek MBC

Ynpasnenue cucTeMOl KatanoroB u kaprotek MBC ocymecTBIsIeTCs Ha OCHOBE
OPHUHIMAIIOB  LEHTPAIH3AUMK, I[LUIAHOMEPHOCTH M KOOpPAMHALMKM Pa3BUTHA,
KOHTPOJIS 38 UX COCTOSSHHEM M T. 1.

7.1. YripaBneHde CHCTEMOH KaTaloroB M KAapTOTEK OCYILECTBIAETCS B
COOTBETCTBHMHU C IUIAHAMH PabOThI, NMPUKA3aMU U PACTIOPSIKEHHUSMH JUPEKLIMH
MBC u BKnIOUaeT:

— COCTaBJICHHE CBOAHBIX NIEPCIIEKTHBHEBIX U I'OJOBBIX IIJIAHOB;

— pa3spaboTKy METOAMYECKOH U TEXHOIOTHYECKON JOKYMEHTALUH;

— KOOpAMHALKIO paboThI;

— KOHTPOJIb 32  HUCIOJHEHHEM IUTAHOBBIX  3aJaHuUi, perIeHui
OPTraHU3aLUMOHHOI'O ¥ METOJMYECKOT0 XapakTepa;

— BHEJIPEHHE HOPMATHUBHBIX JOKYMEHTOB;

— METO/IMYECKYIO TIOMOLLIb;

— OPraHU3aLUI0 MEPOTIPUATHH I10 [MOBBIILEHUIO KBATU(DUKAIIAHN;

—BBIABJICHHE, H3YUYEHHE U PACIIPOCTPAHEHHE MEPENOBOI0 OIbITA.



7.3. OyHKUMS yNpaBJeHHs CHCTEMOi KaTaloroB M KapTOTEeK HENOCPEACTBEHHO
ocymecteagercs 3aB. OKu O MBC, paGounMy opraHamu KOTOPOTO SIBISIETCS
OT/IeJ]T 00pabOTKHU JIUTepaTyphl ¥ HHPOPMALHOHHO-OHGIHOrpadruecKrii 0TI

7 4. Meronn4eckoe DPYKOBOACTBO [0 BEAEHWIO M DENAKTHPOBAHHIO BCEX

xatanoroe MbC ocyuectsisercs oTaenoM o0paGoTKH TMTEPATYPEL.

7.5. Meroau4eckoe PpYKOBOACTBO [0 BEJEHHMIO X DENAKTHPOBAHHIO BCEX
oubmmorpaduyeckux KapTOTeK OCYIIECTBIIAETCS VH(OPMAITHOHHO-
OoubHorpadYECKUM OTIEIOM.

7.6. OTBETCTBEHHOCTh 3@  OPraHMU3ALMIO, BEJICHHE, pEeNakTUpOBaHHE U
MCITOJIb30BAHUE OT/CIBHBIX KaTajloroB M KapTOTEK BO3JIAraeTcs Ha OTAENBI, U
CTPYKTYPBI MOApa3/e/IEHU B YbeM BeJIEHHH OHH HAXOIATCS.



