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MOJOXXEHHUE O BYXTAJITEPHHA
1. O0mue HoJI0KeHu s

1.1. Byxranrepust - sfBISeTCS CaMOCTOSTENBHEIM  TOJpa3fieieHueM [ 0CyaapCTBEHHOTO
OromxeTHoro  o0meoOpasoBarenibhoro  yupexxaenus Pecnybmuku  Kpeim  «JluBaguiickas
caHaTOpHas IMIKOJIa-UHTEPHATY.

1.2. Byxrayrepus co3faeTcsi ¥ THKBHIUPYETCS IPHUKA30M PYKOBOAUTENS YUPEKICHHMS.

1.3. ByxranTepuio BO3MVIaBIsSET INIaBHBIM OyXranrtep, HasHa4aeMBId Ha HOJUKHOCTB IMPUKA30M
JUPEKTOpa yUpEex ISHHUA.

1.4. Ha BpeMsi OTCYTCTBUs IJIaBHOTO OyXrajnrtepa pyKOBOACTBO OyXranrepuel OCYLIECTBIIIET
Oyxrantep.

1.5. Cotpyauuku OyxXranTepud HasHadaroTCs M OCBOOOXKNAIOTCA OT 3aHMMaeMOW IOJDKHOCTH
TIPUKA30M JUPEKTOpa YUPEKICHHUS 110 IPEeICTaBIIEHHIO ITIaBHOro OyXxraiarepa.

1.6. I'naBuelil Gyxrantep HazHa4yaeTcss U OCBOOOXKIAETCS OT 3aHUMAEMOH JOJDKHOCTH MPHKAa30M
JIMPEKTOpa yUPEIKACHHUS.

1.7. B cBoeii aeATeNbHOCTH OyXrainTepus pyKOBOJICTBYETCH:

— JIelCTBYIOLUIMM 3aKOHOJaTeNscTBOM Pocculickoi Denepannu u HOpPMAaTHBHOH
JOKyMEHTaIMeH, paclipoCTpaHsroelics Ha JeATeIbHOCTh OyXraaTepuy, CTaHIapTaMHU B
oGnactu perynapoBanus Oyxy4era;

— YCTaBOM YUPEXJICHHS;

— VUETHOH MOJIUTHUKO;

— HACTOSIINM IOJ0XKEHUEM;

— WHEBIMH JIOKQJIEHBIMU aKTaMH YUpEXACHUS.

2. CtpykTypa



2.1. CTpyKTypa W IITaTHYIO 4YMCIIEHHOCTb OYXTalTepHH YTBEPXKIAeTCs MPUKA30M IMUPEKTOpa
YUYPEIKASHHUS 110 MPEJICTABICHUIO TNIaBHOTO OyXrajiTepa U Mo COTTIACOBAHHIO ¢ MHCIEKTOPOM 110
KajipaM.

2.2. Pacnipenenienue 00s3aHHOCTEH MeX Ay COTpYIHUKaMU OyXraiTepiy NPOU3BOAUTCS TTIaBHBIM
Oyxranrepom.

3. 3agauu

3.1. OcyIecTBiieHNEe BHYTPEHHETO KOHTPOJIS COBEpIIaEMEIX (DaKTOB X03gHCTBEHHOH KHU3HHU B
npejieNnax KOMIIETEHIIHH COTPY/JHAKOB OyXTalTepuH.

3.2. ®opmupoBaHKe MOJHOW U HOCTOBEPHOH MH(POPMAIUK O AESITENBHOCTH YUPEKACHUS U €r0
HMYIIECTBEHHOM IIOJIOXEHHH, HEOOXOZMMOH BHYTPEHHHMM IMOJIB30BATESIM OyXraaTepcKoH
(huHaHCOBOI) OTYETHOCTH — PYKOBOAUTENAM, Y4YPEIUTENAM, COOCTBEHHHKaM WMYIIECTBA
OpraHu3aliM, a TaKXKe BHEIIHUM II0JIB30BATENSIM — WMHBECTOPAM, KPEAWUTOpPaM M JpYTHM
0J1b30BaTeNIIM Oyxrantepckoit (PUHaHCOBON) OTYETHOCTH.

3.3. ObGecnieuenue wuHbpOpManueld, HEOOXOOUMON BHYTPEHHUM U BHEIIHUM IOJIB30BATEIIIM
GyxrajaTepcKoil OTYETHOCTH M KOHTPOJS 3a COOMIOJEHHEM 3aKOHOZaTenbcTBa Poccuiickoii
depepaunyl MpU OCYIIECTBICHUH CACTIOK, COOBITHH, Onepalui, CBA3aHHEIX C IEATEIbHOCTBIO
OpraHH3aliHy, UX [ENeco00pasHOCThIO, HATMYHMEM W ABIKEHHEM MMYILIECTBA U 0OA3aTENECTB,
UCIIOJIb30BAHWEM MaTepHalbHBIX, TPYIOBBIX M (PUHAHCOBBIX DPECYPCOB B COOTBETCTBHUH C
YTBEPKJICHHBIMH HOpMaMu, HOpMaTHBAMH H CMETaMHU.

3.4. [lpepoTBpalieHye OTPULATENBHEIX PE3YJIBTATOB JEATENBHOCTH YYPEXKISHUS U BEIIBICHHE
BHYTPHXO3SHCTBEHHEIX pe3epBOB obecnieueHns ee HHUHAHCOBOH yCTOHYMBOCTH.

4. @ynxkuun
4.1. @opMupOBaHME YUYETHOH MOJUTUKH B COOTBETCTBMHM C 3aKOHOJATENILCTBOM O
OyXrajTepcKOM YuYeTe M HaJOrooONOXKEHHW MCXONi U3 CTPYKTYpel M 0ocoOeHHOCTeH

JCATCIIBHOCTH YUPEIXKICHHUS, HEOOXOIUMOCTH obecrieueHns ee (bHHaHCOBOﬁ YCTOI‘/‘I‘JI/IBOCTI/I.

4.2. PaGoTa 10 HOATOTOBKE U NMPUHATHIO pabodero IulaHa c4eToB, GOpM MEPBHYHBIX YUETHEIX
JNOKYMEHTOB, NpUMEHseMEIX i1 odopmileHHs (PaKTOB XO3SAHCTBEHHOH JXM3HH, DETHCTPOB

Oyxyudera.

4.3. PaspaboTka ¢opM IOKyMEHTOB BHyTpeHHell Oyxrantepckoi (pUHaHCOBOH) OTYETHOCTH.
4.4. ObecrieyeHre MOpsiaKa MPOBEICHIS MHBEHTapHU3aLUil aKTHBOB U 00S3aTEIbCTB.

4.5. O6ecneuenre coOmoOaeHUsA TEXHONOTHH 00paboTku Oyxrantepckod uH(OpMaLHH U
nopsizika JOKyMEHTO000poTa.



4.6. HenpepbIBHEIM yYeT aKTHBOB, 00s3aTeNICTB, (HAKTOB XO3AWCTBEHHON XKU3HH, NCTOYHUKOB
(pMHAHCUPOBAHWs MNESTENBHOCTH OPTaHH3allkM, NOXOJOB, PAacXOJOB, UHEIX OOBEKTOB y4eTa,
YCTaHOBJIEHHBIX (efiepanbHEIMM CTaHJapTaMH.

4.6.1. CroeBpeMeHHOEe OTpa)keHHe Ha cyeTax OyxXydeTa Onepaluid, CBS3aHHBIX C JBHXEHHEM
OCHOBHEIX CPEICTB, TOBApPHO-MATEepHAIbHEIX IIEHHOCTEH U IEHEKHBIX CPEJICTB H T. A.

4.6.2. Yuer u3zep)ek MpoOU3BOJCTBA U OOpalleHHs, UCIIOJHEHNA CMET PacXO/ioB, pealn3alin
NPOJYKLHH, BBIONHEHUs paboT (yciyr), pPe3y/IbTaTOB AEATENBHOCTH YYPEXKASHHA, a TaKkKe
(hMHAHCOBEIX, PACUETHBIX ¥ KPEJUTHBIX OTEpaluii.

4.7. CBoeBpeMEHHOE W TpaBUIbHOE OGOpMIIEHHE JOKYMEHTOB /Ul OpPraHM3alWM W BeICHUS
Gyxyuera, obecrieueHre UX COXPaHHOCTH, OQOPMIIEHHS M CIAYU B YCTAHOBICHHOM MOPS/KE B
apXuB.

4.8. CocraBlicHHE SKOHOMMYECKM OOOCHOBAaHHEIX OTYETHBIX KalbKYISIUil ceOecTOMMOCTH
NPOJIYKLHH, BEIIOHAEMEIX paboT (yciyr).

4.9. ObecreueHre CBOEBPEMEHHEIX 1 MOHBIX PAaCUEeTOB M0 3apaboTHOM marte.

4.10. TIpaBuIbHOE HAYMCICHHE ¥ [EPEYHCIICHHE HANOroB M COOpPOB B OHOMKETHL, CTPaXOBHIX
B3HOCOB B TIOCYJapCTBEHHEIE BHEOIMKeTHBIE (OHIB, TUlaTexeld B OaHKW, CpeICTB Ha
(brHaHCHPOBaHKE KAUTAILHEIX BIOKEHUH U T. [

4.11. TToraleHue B yCTaHOBJIEHHBIE CPOKH 3aH0JDKEHHOCTEH GaHKaM I10 CCy/aM, KpeauTaMm.
4.12. OTunciieHHE CPEACTB HAa MaTePHAIIEHOE CTUMYJIMPOBAaHKME COTPYIHUKOB YUPEXKACHUS.

4,13, Vyacthe Hapsgy ¢ APYTAMH CIyx0aMH B NPOBENEHUM OSKOHOMHMYECKOTO aHajM3a
XO3SHCTBEHHO-(PUHAHCOBOM JEATEBHOCTH YUPEXKACHHS MO JaHHBIM OyXrajaTepeckoro ydera
OTYETHOCTH B LENSAX BEHISIBICHHS BHYTPUXO3SHCTBEHHBIX PE3EPBOB, YCTPAHCHHS MOTEPh U
HENPOU3BOACTBEHHEIX 3aTpaT.

4.14. Yyactue B 0OpMIICHHH MaTEpHalioB 10 HEJOCTa4aM M XWILCHHAM ACHEKHBIX CPEICTB U
TOBAPHO-MAaTePUABHEIX IIEHHOCTeH, Tepefjaya B HEOOXOMMMEIX CilydasX 3THX MaTepHajloB B
CJICICTBEHHEIE 1 CyIcOHBIE OpraHEl.

4.15. YuacThe HapsAdy C JAMPEKTOpOM B BOIpOCAaX pasMeIleHHs CBOGOMHBIX (MHAHCOBBIX
CpezcTB Ha GAHKOBCKMX JIETIO3UTHBIX BKIIAaX, KOHTPOIb 33 MPOBEACHHUEM yUETHBIX Onepaliyii ¢
JETO3UTHBIMA U KPEIUTHEIMH JIOTOBOPaMH, LIEHHBIMK OyMaramu.

4.16. Obecrieyenne CTPOroro COOMOIECHUS CMET aJMHUHUCTPATHBHO-XO3SHUCTBEHHBIX U JPYIUX
PacxoJioB, 3aKOHHOCTH CIIMCaHHMs CO CYETOB OYXranTepckoro ydera Heuoctad, AeOHTOPCKOM
3aI0JDKEHHOCTH U IPYTHX MOTEPE.



4.17. KOHTpOJIb KACCOBOM MUCUMILIMHE! YIIOJIHOMOYEHHBIMH COTPYRHMKAMH OyXranTepud B
npejenax KOMIICTEHIIMH, YCTaHOBICHHOH JO/DKHOCTHOW MHCTPYKIHMEH W MONOXEeHUAMH baHka
Poccun.

4.18. CocraBnenue OajgaHca ¥ OTIEPAaTUBHEIX CBOJHBIX OTYETOB O JOXOAX M pacxojax CpelCTB,
06 MWCIONB30BaHUM OrOmKeTa, JApyrol OyXranTepckod W CTaTUCTHYECKOM OTYETHOCTH,
pe/iCTaBJICHHE X B YCTAHOBJIEHHOM MOPSJIKE B COOTBETCTBYIOLINE OPTaHEL.

4.19. PaccMoTpeHHe ¥ BHU3MPOBaHHE TJIAaBHBIM OyXTalTepoM CIYXallMX OCHOBAHHEM JUIS
IpHEMKA W BBJAYM JEHEXHBIX CPEACTB, JOTOBOPOB M  COITIAILECHHH, 3aKIFOYaeMBIX
OpraHM3alyeii Ha MOTy4eHHE WIN OTITYCK TOBAPHO-MATEPHAJIbHEIX LIEHHOCTEN M Ha BBITIOJIHEHHUE
paboT M yciyr, a TakKe JOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBUHM C ITyHKTamu 4.2-4.3
HaCTOSIIEro MONOKECHHUS.

5. HpaBa
5.1. Byxranrepus uMeeT cleyrolue Ipapa:

5.1.1. TpeGoBaTh OT BCex TMOJpa3ieNeHUil yUpeXAeHUs cOOMONeHus Mopsaka oQopMIIeHHUs
oTiepallyii ¥ MPeACTaBIeHNs B YCTaHOBJIEHHEIE CPOKM HEOOXOAUMEBIX JIOKYMEHTOB U CBEICHHIA.

5.1.2. TpeGoBaTb OT pyKOBOAMTENEH CTPYKTYPHBIX IOJAPA3IEIECHIH OPraHU3ally U OTACIBHBIX
CIIELMATACTOR TIPHUHATHS Mep, HalpaBleHHBIX Ha obecreueHWe IPaBWILHOW OpraHM3aluy

Oyxyuera.

5.1.3. BHOCUTb INpEiOKEHUST PYKOBOACTBY YUPEKICHUS O IPUBICYEHUM K MAaTEpHabHOH U
JUMCLUIUTMHAPHOM OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIL TIO PE3YIBTaTaM IIPOBEPOK.

5.1.4. He npuHHMaTh K WCHONHEHUIO M OGOPMIICHUIO JOKYMEHTHI IO ONepalusM, KOTOpBIE
NPOTHBOPEYAT 3aKOHOAATENBCTBY U YCTAHOBIEHHOMY [IOPANKY TPUEMKH, XpaHEHHsi WU
PacxOoOBaHMUs IEHEXKHBIX CPEICTB, TOBAPHO-MaTePHANBHEIX U APYTUX IIEHHOCTEH, a Takke 6e3
COOTBETCTBYIOIIETO PacTopsKEHHs JUPEKTOPA.

5.1.5. Bectu mepenucKy o BompocaM OyXTraiTepcKoro y4eTa M OTYETHOCTH, a TaKXkKe JPYTHM
BONpOCaM, BXOIAIIMM B KOMIIETCHIMIO OyXraitepud u He TpeOyIoIMM COIJIaCOBaHHUsA C
JMPEKTOPOM YUPEXKICHHS.

5.1.6. TIpeiCTaBUTENIECTBOBATE B YCTAHOBJIEHHOM TOPSAJKE OT MMEHH YUYPEXKIEHHS T10 BOTIpOCaMm,
OTHOCAIIAMCS K KOMIETCHIMH OyXraiTepud, BO B3aMMOOTHOIUGHMAX C HAJIOTOBHIMH,
(GMHAHCOBEIMA OpraHaMi, OpraHamMH TOCYIapCTBEHHBIX BHEOIOUKETHBIX (oHmOB, OaHKamu,
KPEIUTHEIME YUPEXICHUSIMH, WHEIMH TOCYJapCTBEHHBIMHM OpPTaHM3allisiAMHM, a TaKKe JPYTHMH
OpraHH3aLHsAMHE, YUPEXKICHUAMHU.

5.1.7. ITo cornacoBaHUIO ¢ AUPEKTOPOM YUPEXKIECHUS MPHUBJIEKATh SKCIIEPTOB U CIELHAINCTOB B
o6nactu 6yXraJTepckoro y4yeTa Ijisi KOHCYJIbTalui, IIOATOTOBKH 3aKIIOYCHUM, pEKOMEH AU U
MPEJIOKEHUH.



5.1.8. JlaBaTh yKa3zaHHS MNOApA3[ENCHUSIM YUpeXAEHHS IO BONpOcaM, OTHOCAIUMCH K
KOMITETEHIIHH OYXTalNTepyud ¥ BEITEKAIOMMM U3 GYHKIHUH, KOTOPEIE TIEpEUNCIIeHbl B HACTOSIEM
ITonoxenun.

5.1.9. TpeboBate M mody4aTh MaTepuasbl, MHGOPMALMIO, HEOOXOAUMEIE ANA AEATEIBHOCTH
Oyxrantepu, OT MOAPa3ACIeHUH yUpexaeHHs.

5.1.10. OG6pamartbcs W MONy4aTs OT NOAPa3AeNeHM OpraHu3alMy, TOCyIapCTBEHHBIX
NpeanpuaTUil U yUpexRIeHUNH HEOOXOIUMYIO METOUUECKYIO, TIPABOBYIO U KOHCYJIETALMOHHYIO
TIOMOIIb B BEIOJHEHHUH 32184, BO3NIOKEHHBIX Ha OyXraiTepuio.

5.1.11. [aBaTh pa3bsiCHEHHd M PEKOMEHIALM{ IO BOMpOCAaM, BXOJAIIUM B KOMIIETEHIIMIO
OyxrajTepuu.

5.2. I'naBHEIM OyXranTep UMeeT CIeAyroIIMe Npasa:

5.2.1. B cioyuae oOHapy)XeHUs HE3aKOHHBIX AECHCTBUH JOJDKHOCTHBIX JIMI] JOKIA/BIBATH O HHUX
JUPEKTOPY YUPEXKICHUs JJIs IPUHATHA Mep.

5.2.2. BuHocUTh NpemIOKEHHS PYKOBOJACTBY YUPEXACHUA O IIEPEMELICHUH COTPYIHUKOB
OyxranTepur, MX MOOLIPEHHH 3a YCIEIIHYIO paboTy, a TakkKe NPEUIOKEHUS O HaJOKECHUM
JUCLMIDIMHAPHEIX B3BICKAHWM Ha COTPYAHUKOB, HAPYINAOMUX TPYAOBYIO AUCLMUIIIUHY.

5.2.3. CornacoBelBaTh C OWPEKTOPOM BONPOCHI HAa3HAYCHHs, YBOJBHEHUA H IIEPEMELIEHHUS
COTPYAHUKOB OyXralTepHu.

5.2.4. TIpuMeHATH MO COITIACOBAHUIO C AUPEKTOPOM YUPEXKACHHUS MEPEI MOOIIPEHHUs JTMOO MEPHI
B3BICKaHWs. Mepbl B3BICKAHUs MOTYT MPHMEHSThCA TOrJa, KOTJa COTPYAHUK OyXrairepuu
NOBTOPHO JOIMYCTHJ OMKOKY, HPUBEAINYIO K (MHAHCOBEIM MOTEPsM I YUpEXIEHHA, JTHOO0
JOTYCTHI YTeUKy WH(POPMAIIUH, HOCAIIEH KOH(QH IEHIMATBHEIN XapaKTep.

5.2.5. TlpeacTaBisiTh pa3HONIACHs JUPEKTOPY YUPEKACHHUS B OTHOILSHHH BeJieHUS Oyxydera.

5.2.6. PYyKOBOJCTBOBATECS MMUCHMEHHBIMH PacHOPSDKEHHAMY JUPEKTOpa YUPEeXJACHHUA B ClIydae
BO3HMKHOBEHHUS Pa3HOIIACHH MeXIy PYKOBOJUTENEM U IMIaBHEIM OyXrajaTepoM B OTHOLIEHHH
BepeHus Oyxydera.

5.2.7. TpeGoBanusi OyxraiTepuy B 4acTH IOpsiika 0QOpMIIeHHs ONepaliii ¥ NPEACTaBICHUs B
OyxranTepuio HEOOXOIUMEIX JOKYMEHTOB M CBEJCHHUH SBILAIOTCS 0OS3aTENBHBIMH I BCEX
rojipa3iefeH il yupexxIeHusl.

6. OTBETCTBEHHOCTDH

6.1. CoTpynuuku OyXranTepud HeCyT OTBETCTBEHHOCTH 33 HAJUIEXKAIllee M CBOEBPEMEHHOE
BHIMIONIHEHWE  (GYHKUMH, NpeAyCMOTPEHHEIX HACTOAIIMM  IIOJIOXKEHHMEM, B  IIpefesax



00s3aHHOCTEH, BO3JIOXKEHHBIX HA HUX JOJDKHOCTHBIMH MHCTPYKLMAMH M HENOCPEACTBEHHBIMH
PYKOBOJIHTEIAMH.

7. 3akmounuTebHbIE MMOJ0KEHHS

7.1. JlaHHBIY TOKYMEHT JASHCTBYET IO €r0 IepecMoTpa.

COT'JIACOBAHO:

['naBHelit Oyxranrep T.b.Hukumnna
11.01.2021

HucnekTop no kaapam JI.A.CMmupHOBa
11.01.2021

O6opoT nocneHero aucTa

B HacTOAIIEM T0JIOKEHHH IPOHYMEPOBAHO, IIPOLIHYPOBAHO U 3aBEPEHO NEYATHIO YETEIPE
JIACTA. ‘

Hupexrop M.U.Jlopornna
11.01.2021
ML.IL.
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