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[TOJIOXXEHHME
OB OBPABOTKE ITEPCOHAJIbHBIX I[AHHI:IX

1. O6mwue nosiokeHus:

1.1. Hacrosimee [Tonoxenue 06 06paGoTke nepcoHanbHbIX AaHHBIX (naiee — [T0M0XkeHHe) H3Kano
M npuMeHseTcs it obecrieyeHus 0e30IacHOCTH MEPCOHANBHBIX JAHHBIX, 00pabaThIBAEMbIX B
MyHuIMIaTEHOM GIO/DKETHOM YUpekKICHHH KyibTypbl «Llentpansueii JJom KymbTypsl «ocyr»
ropoackoro oxpyra Jlukuno-/lynéso (manee — MBVYK LIIK «Jlocyr») u paspabotaHo B
coorBeTcTBHH ¢ TpynoBeiM komekcom Poccumiickoii ®enepanuu, Konctutymmei Poccuiickoit
Oenepanuu, ['paxaanckum koxekcoM Poccuiickoit ®enepanun, deaepaibHbIM 3aKOHOM OT 27
utonist 2006 roma Ne 149-03 «O6 wundopmanuu, HHOOPMANMOHHEIX TEXHOJOTHAX M O 3aIUTE
uHdopmanun», derepansHbiM 3akoHOM 0T 27 mroas 2006 roga Ne 152-d3 «O MEPCOHATBLHBIX
JAHHBIX».

1.2. Lens paspaGotku [Nonoxenus — on__pezenenue nopska 06paGoTKH NepCOHATbHBIX
JIAHHBIX; 00eCIIeYeHNE 3alUThI IPaB ¥ CBOGO paGOTHUKOB U KJIMEHTOB OPTraHM3aIHH [IPH
00paboTKe UX MEPCOHATBHBIX JAHHBIX, & TAKIKE YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX
JILL, UMCIOIIMX JIOCTYI K IEPCOHANBHBIM JIAHHBIM, 38 HEBBINOJIHEHHE TPeOOBAHKMN HOPM,
perynmupyromux 06paboTKy U 3alllUTy MEePCOHAIBHBIX JaHHBIX.

1.3. Tlopsiok BBosia B JieiicTBHE U n3MeHeHHs [1010KeHus.

1.3.1. Hacrosmee [TosnoxeHue BCTyaeT B CHITY € JaThl CO3aHUs JaHHOTO [10/105KEHHS 1
JCHCTBYET OECCPOYHO /10 3aMEHBI ero HOBBIM [TonokenueM.

1.3.2. Bee usmenenus B ITosoikeHHe BHOCSTCS IPUKA30M 110 OpraHU3aLiHH.

1.4. Bee paGoTHHKH OpraHU3aIMK JOJDKHBI OBITH 03HAKOMIIEHBI ¢ HACTOSIIMM [ 10s109KeHneM

T0J1 POCITHCb. ;

1.5. PexuM KOHGUIEHIMATEHOCTH EPCOHAIBHBIX JAHHBIX CHUMAETCS B CIIY4asX HX
00€3/IMIMBAHUS U 110 HCTEUYCHHH 75 JIETHETO CPOKA MX XPaHEHHs MM MPOJUICBACTCS Ha

OCHOBAHMHM 3aKIIOYEHHs IKCTIEPTHOW KOMHUCCHH, €CJIH HHOE HE OTPE/IEIEHO 3aKOHOM.

2. OcHoBHBIE MOHSITHS H COCTAB MEPCOHATLHBIX JAHHBIX
2.1. JInst ueneit nactosmero ITo0KeH s HCIIONMB3YIOTCS ClIETYIONINE TEPMHHBI H OIPE/IeIICHUS:
® Ccy0beKT NepCOHANBHBIX JAHHBIX — OTO (U3MYECKOE JHIO, MEPCOHANBHBIC NAHHBIE
KOTOporo 0bpabaTsIBaloTes Opranu3amueii (paboTHHKH, ObIBLINE paGOTHUKM, MPETEHICHTHI
Ha paboTy, KJIMEHTHI U T.11.).
® [MepcoHaJIbHbIE JaHHbIe — Jt00as MHGOpMAIHs, OTHOCAIIASCS MPSIMO MM KOCBEHHO K
ONpPEIICICHHOMY HJIM  ONpelessieMoMy (usudeckoMy JHIYy (CyObeKTy IepcOHaNbHBIX
JTAHHBIX).
® TMEepCOHAJbHbIE [aHHbIE pPA0OTHHKA — moOble CBEIEHHs, MPIMO HIH KOCBEHHO
OTHOCAIIMECS K pabOTHUKY H HEOOXOJMMBIE OpraHW3allid B CBSA3M C TPYIOBBIMH
OTHOLICHUSIMHU.



00padoTKa MEPCOHATBHBIX JAHHBIX — cGOp, CHCTEMATH3AIMs, HAKOIUICHHE, XPaHEeHHE,
YTO4yHeHHe (OOHOBJICHHE, U3MEHEHHE), MCIIONL30BAHKE, PACTIPOCTPAHEHHE (B TOM 4YHCIIE
nepezada), obesmunBanue, 6J0KHPOBaHHE, YHUYTOXKEHHE EPCOHATBHBIX JAHHbIX;
aBTOMATH3HMPOBAHHAsI 00paboTKA NMEPCOHANBHBIX JAHHBIX - 06paGOTKA NMEePCOHATBHBIX
JIAaHHBIX C MOMOUIBIO CPEACTB BBIYUCIUTEILHON TEXHUKH.

KOH(UIEHUHATLHOCTh TNEPCOHANBHBIX JAHHBIX — 00s53aTeNIbHOE JUIS  COOMIONCHUS
JIULOM, MOJYYMBIINM JOCTYIl K IE€PCOHAIbHBIM JaHHBIM, TpeOOBaHHE HE JOMYCKaTh MX
pacnpocTpanenus Ge3 cornacus cyOBeKTa MEpCOHANBHBIX JAHHBIX WIH HAIHYHUS HHOTO
3aKOHHOTO OCHOBAHHSI.

pacnpocTpaHende NepcOHAIbHBIX AAHHBLIX — JEHCTBHS, HalpaBleHHbIE HA Iepenady
MEPCOHABHBIX JAHHBIX ONIPE/ICNICHHOMY KPYTY JIHII (Tlepeiaua MepCcoHANbHBIX JaHHBIX ) UITH
Ha O3HaKOMJICHHE C NMEPCOHATBHLIMH JIAaHHBIMH HEOTPAHHYEHHOTO Kpyra JIMI, B TOM YHCIIe
00HapO/10BaHKE NEPCOHATBHBIX JAHHBIX B CPEACTBAX MACCOBOH HH(MOPMAINH, Pa3MelIeHHE
B MH(pOPMALMOHHO-TCHEKOMMYHHMKAIIMOHHBIX CETSIX WM MpPeNOCTaBICHHE NOCTYNA K
MEPCOHAIBHBIM JaHHBIM KaKUM-JTHO0 MHBIM CIIOCOO0M;

HCI0/Ib30BAHHE TEPCOHANBLHBIX AAHHBIX — JEHCTBUs (ONepalyn) ¢ MePCOHATBHBIMH
AI@HHBIMH, COBEPLIAEMbIC JTOJDKHOCTHBIM JIMLIOM OPraHM3alUH B LEJSX IPUHSITHS PEIICHUH
WM COBEPIUCHUS MHBIX MEHCTBHUH, TNOPOKIAIOWINX IOPUANYECKHE TOCACACTBHS B
OTHOLICHHH PAOOTHHKOB M KJIMEHTOB JHOO HHBIM 00pa3soM 3aTparMBalolIUX WX MpaBa W
CBOOOJIBI MJTH 11paBa U CBOGO/IBI APYTUX JIHIL;

0/10KHpOBAaHHE MEPCOHANBLHBIX JAHHBLIX — BPEMEHHOE [peKpameHHe cbopa,
CHCTEMaTH3aLMH, HAKOIUICHHs], HCIIOJIb30BAHMUS, PACIPOCTPAHEHH S TIEPCOHATBHBIX JAHHBIX,
B TOM YHCJIE UX TEpEeIayn;

YHHYTOKEeHHE NMePCOHAILHBIX IAHHBIX — JICHCTBHSI, B pe3yJibTaTe KOTOPHIX HEBO3MOIKHO
BOCCTaHOBHTBH ~COJCPIKAHHE [EPCOHANBHBIX JAHHBIX B HHPOPMAIMOHHON CcHCTeMe
MEPCOHANBHBIX JIAaHHBIX WM B PE3yNbTaTeé KOTOPBIX YHHYTOXAIOTCSI MaTepHaIbHbIE
HOCHTEJIN MePCOHATBHBIX JIaHHBIX;

00e3/IMYMBAHUE MIEPCOHATLHBIX IAHHBIX — JEHCTBHS, B pe3y/IbTaTe KOTOPHIX
HEBO3MOIKHO OMPEICNIUTh IPUHA/JIEKHOCT MEPCOHANBHBIX JaHHBIX KOHKPETHOMY JIHILY;
00meN0CTYNHbIE  MEPCOHANbHBIC JAHHbIE — [€PCOHATBHBIE JAHHBIE, JIOCTYII
HEOTPaHWYEHHOr0  Kpyra JIMI K KOTOPBIM IIPEJOCTaBIEH ¢ coryacusi cyObeKrTa
NEPCOHANIBHBIX JTAaHHBIX WIIH HA KOTOPBIC B COOTBETCTBHH C (heJepalbHBIMU 3aKOHAMU He
pacrpoctpanseTcst TpeboBaHKue COOMIONCH S KOH(PUIEHIIMAIBHOCTH;

HH(pOpMAaLHs — CBeJIeHUs (COOOIIEHNUS, JaHHbIE) HE3ABUCHMO OT (hOPMBI HX
IIPE/ICTaBJICHHUS;

JIOKYMEHTHPOBaHHAsi HHpopManusa — 3aQUKCHPOBAHHAS HA MATEPHATHLHOM HOCHTENE
MyTEM JIOKYMEHTHPOBAHHsI WH(OpMalMs ¢ PEeKBH3UTAMH, HO3BOJISIOMMMHU ONpPEAETUT
TaKyr HH(OPMALIMIO WK €€ MaTEepPUANIbHBIH HOCHTEIb.

2.2. B cocraB nepcOHANBHBIX JMAHHBIX BXOMAT JOKYMEHTBI, COJEp)Kaliie HHPOPMALUIO O
MACTIOPTHAIX JIAHHBIX, & TAK)Ke JPYTUX JaHHBIX, HEOOXOIMMBIX s OCYIICCTBICHUS AESTEIbHOCTH
OpraHU3aIHH.

2.3. KoMIUIEKT IOKYMEHTOB, CONPOBOX QIO IpoLiece 0hOPMIIEHHS TPYIOBBIX OTHOLIEHHI
paboTHHKA IPHU €ro Ipueme, MepeBojie U yBOITLHEHUH.

2.3.1. Unpopmanus, mpeacraisemMas paGOTHUKOM TPH MOCTYIUICHHH HA paboTy B OpraHu3almio,
A0JDKHA MMETh JIOKYMEHTANIbHYIO (opmy. [Ipu 3akimrodeHHn Tpy0BOro J0roBopa B COOTBETCTBHH
co cr. 65 Tpymosoro konekca Poccuiickoii ®enepauun JHIO, TNOCTYMAKOIIEe HA pabory,
npeabsBiseT paboToaaTero:

MaCIOPT WJIM MHON JIOKYMEHT, Y/IOCTOBEPSIIOIIHN JINUHOCTB;

TPYAOBYIO KHHIXKKY, 3a MCKJIIOYEHHEM CIly4yaeB, KOTZa TPYJOBOH JOrOBOP 3aKIHOYAETCS
BIICPBBIC MJIM PabOTHHMK IIOCTYNaeT Ha paboTy Ha yCIOBHSIX COBMECTHTEIBCTBA, JIHOO
TpyNOBas KHW)KKa y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ yTparodl WM MO APYrHM
IIPUYUHAM;

CTPaxoBOE CBH/IETENLCTBO FOCYIaPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHUS;

AOKYMEHTBI BOMHCKOTO y4eTa - JUls BOSHHOOOA3aHHBIX H JIULL, IIOUIEXKAIIUX BOMHCKOMY
yuery;



¢ JIOKyMEHT 00 00pa3oBaHuM, O KBATM(DHUKALIMK WIH HAIMYMH CIELHAILHBIX 3HAHMH - TPH
MOCTYIUVICHHMH Ha paboTy, TpeOyIONmyl0 ClIEUHalbHBIX 3HAHMH WM  CIElHaIbHON
IIOJITOTOBKH;

* CHpPaBKy O HAIXYMHU (OTCYTCTBHM) CYyJMMOCTH M (HJIH) (pakTa yroJOBHONO mpeciel0BaHus,
100 O MPEKpPAIeHWH YTOJOBHOIO IIPECICIOBAHUS 110 PeabHIUTHPYIONIMM OCHOBAHMUSIM,
BBIIAHHYIO B TOpsIKE U 10 (opMe, KOTOPBIE YCTAaHABIMBAIOTCS (helepaibHBIM OpPraHOM
MCTIOJHUTEIBHON BJIACTH, OCYMIECCTBIISAIOIMM (GYHKUMH MO BBIPAOOTKE M peanu3alyu
FOCY/1apCTBEHHON TMMOJIMTHKA W HOPMATHBHO IIPaBOBOMY pPEryIHpOBaHHIO B cdepe
BHYTPEHHHX JIEJ;

*  CBHMIETEJLCTBO O npucBoenuu MHH; _

* JIOKyMEHTBI O CEMCHHOM I10JI0)KEHNUH pabOTHHKA M WICHAX €ro CeMbH (IIpH €€ HAJIMYHHU Y
paboTHHKA);

2.3.2. Tlpu odopmiennn paGoTHHKa 3amonnsercs yHudpuuuposanHas dpopma «JIuunas kaprouka
pabOTHHKA», B KOTOPOH OTp@XKAIOTCS ClEyIOlMe AHKETHblE W Ouorpaduueckue IaHHBIE
paboTHHKa:

o obmue ceenenus (P.1.0. paGoTHuKa, 1aTa pOKIEHUS, MECTO POKICHHSI, Ipa)XIaHCTBO,
oOpasoBanue, podeccust, cTaxk paboTkl, COCTOSIHUE B Opake, MacOPTHEIE JAHHBIE);

e JIAHHBIE O ITpHeMe Ha paboTy;

B nanpreiimem B TMUHYIO KAPTOUKY BHOCSTCS:

e CBEJEHHS O IEPEeBOJIaxX Ha Jpyryro pabory;

e CBeJIeHUs 00 aTTecTalluu;

e CBEJEHHS O MOBBIUICHUH KBaTH(DUKAIUH;

*  CBEJIEHHUS O MPO(ECCHOHANBLHOM’ MepernoaroToBKe;

e CBEJIEHHS O Harpajax (MOOIIPEHHUSX ), TOYETHBIX 3BAHUSIX;

e cBeJeHUs 00 OTImycKax;

* CBEJEHHS O COLMAIBbHBIX rapaHTHsX;

* CBEJCHHUS O MECTE J)KMTEJILCTBA M KOHTAKTHBIX Tejle(hoHax.

2.3.3. B Oprauusauuu co3Jalorcss M XPaHSTCS CIEAYIOLHE IPYINNbl JOKYMEHTOB, COIEpIKalllie
JaHHbIE O pabOTHUKAX B €AMHUYHOM HIIH CBOJHOM BHJE:

2.3.3.1. JlokyMeHTBI, coJiepiKalllie MepCoHaIbHbIE JaHHble PaGOTHUKOB M KIHEHTOB: KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKAAIOLINE MpoLece o(GopMiIeHHs TPYAOBBIX OTHOLICHHI TIpU NpHeMe Ha
paboty, mepeBOze, YBOJILHEHHMH; KOMIUIEKC MATEPHANOB I10 AHKETMPOBAHMIO, TECTHPOBAHHUIO;
NMPOBEJICHUIO cOoOece0BaHuil ¢ KaHIUMIATOM Ha JOJDKHOCTD; IMOMIMHHUKH M KONMHH MPHKA30B IO
JIMYHOMY COCTaBY; JIMYHBIC JIefla U TPYIOBbIC KHMXKKHM PaOOTHHKOB; JeJIa, COAepIKaIIne OCHOBAHUS
K IpHKasdy 110 JUYHOMY COCTaBy; J€jla, COAEpIKallie MaTepualibl aTTeCTalluH pPabOTHHKOB;
CIyXCOHBIX ~ pacceOBaHUi; CpaBOYHO-HHDOPMALMOHHBIH GaHK [aHHBLIX 10  MEpPCOHANY
(KapTOTeKH, JKypHAsIbI); TOMTMHHHKM H KONHH OTYETHBIX, AHAIUTMUECKMX H CIIPABOYHBIX
MaTepHasoB, Nepe/aBaeMbIX aJIMHHUCTPALMHM OPraHM3alluH, KOIHMH OTYETOB, HAIlPABISEMbLIX B
FOCY/IapCTBEHHbIC ~ OpraHbl CTaTHCTUKH, HAJIOrOBBIE HHCIEKIMH, BBIMIECTOSIIME OPTaHbl
YIIPaBJIEHHSI U IPYTHE YUPEIKICHHS.

2.3.3.2. JloxymeHTalus MO OpraHM3alMd paGoThl (MONOXKEHHS, JOJDKHOCTHBIC HHCTPYKIHH
pabOTHHKOB, MPHUKa3bl, PACHOPSKEHMs); TOKYMEHTHI [0 IUIAHUPOBAHMIO, YYETy, aHAIH3y H
OTYETHOCTH B 4aCTH pabOThI C MEPCOHATIOM OpraHU3alUH.

3. Co6op, 06padoTka ¥ 32aIMTA NEPCOHATBHBIX JAHHBIX

3.1. Ilopsanok rnonydeHus nepcoHanbHbIX JaHHBIX.

3.1.1. Bee nepconainbhble naHHble pabOTHUKOB M KIMEHTOB OPraHM3allM CJIELYET MONyYarh y
Hero camoro. Eciu nepcoHanbHble NaHHBIE BO3MOJKHO IMOJYYHTH TOJIBKO y TPETheH CTOPOHEI, TO
CYOBEKT MepCOHANBHBIX JAaHHBIX JOMKEH OBITH yBEJOMJIEH 06 TOM 3apaHee W OT HEro JOJIKHO
OBITE MOJIY4EHO IUCHMEHHOE coryacue. JIOMKHOCTHOE JIMLO JIOJKHO COOBLIMTE CyOBEKTY
MEPCOHATBHBIX JIAHHBIX O LEeJAX, TPEANOJaraeéMplX MCTOYHMKAX M Croco0ax MoJydeHus
MEPCOHATBHBIX TAHHBIX, @ TAKXKE O XapakTepe MOJUICKALIMX TOJIyYEHHIO TePCOHANBHBIX TaHHBIX
TNOCJIEACTBUSX OTKa3a pabOTHHUKA JIaTh IIMCEMEHHOE COTJIACHE Ha MX IOJIyUeHHE.

3.1.2. Paboroniatess He MMEET MpaBa MOMy4aTh U 06paGaThIBaTh NEPCOHATBHbIC JaHHBIE PAGOTHHKA
WM KIMEHTa O €ro pacoBOH, HAUMOHAJIBHOM IPUHAMIEKHOCTH, IOJMTHYECKUX B3IVIAIAX,



PeMIHO3HBIX WM (QUIOCOPCKHX yOKICHHSAX, COCTOSHHH 370pPOBbsi, MHTUMHON JKH3HH. B
ClTy4asX, HEIOCPEICTBEHHO CBA3AHHBIX C BOIPOCAMH TPYIOBBIX OTHOLIEHUH, B COOTBETCTBUH CO
ct. 24 Koucturyunn Poccuiickoii Deneparmu, paGoTogatens BIpase MOJTyyaTh H 06paGaTHBATH
JIaHHBIE O YaCTHOM XU3HU pabOTHHKA TOJBKO C €ro MUCbMEHHOT0 cornacus. O6paboTka yKa3aHHbIX
MEePCOHANBHBIX JaHHBIX paOOTHUKOB paboToxaTeIeM BO3MOYKHA TOJILKO ¢ MX coracus ubo 6e3 ux
COIJIaCHs B CIIEAYIOLIUX CITydasx:

e TEPCOHAJbHBIE JaHHBIE SBIISIOTCS 00IIEA0CTYMHBIMH;

* IEPCOHAJIbHBIC JaHHBIC OTHOCATCS K COCTOSHHMIO 3/10POBBSI pabOTHHKA M MX 00paGoTka
HEOOX0MMa TSl 3aIMTHI €T0 JKU3HH, 30POBbs HIIH HHBIX KH3HEHHO BAKHBIX HHTEPECOB
00 KU3HHU, 310POBbSI M MHBIX )KM3HEHHO BXHBIX HHTEPECOB IPYTHX JIUIL M TOTyUeHHe
corylacus pabOTHHKA HEBO3MOIKHO;

e 10 TPEOOBAHHIO MOJHOMOYHBIX OCYAaPCTBEHHBIX OPraHOB B CIIyYasX, MPEeLyCMOTPEHHBIX
(benepabHBIM 3aKOHOM.

3.1.3. Paboronarens BrpaBe 0@pabaTeIBATh IEPCOHABHBIE JaHHBIE MPAXKIAH TOJNBKO C HX
MMUCBMEHHOT'O COTJIaCHsI.

3.1.4. TlucpMenHoOE cornacue rpakJIaHnHa Ha 06paboTKy CBOUX MEPCOHANBHBIX JAHHBIX JOJDKHO
BKJIIOYATh B ceOsi:

o (amwuhio, UM, OTYECTBO, aJpec CyOBEKTAa INEPCOHANBHBIX JAHHBIX, HOMED OCHOBHOTO
JAOKYMEHTa, YHOCTOBEPSIOIIECrO €ro JIMYHOCTh, CBEJEHUS O JaTe BbLIAYH YKa3aHHOTO
JOKYMEHTa M BBIIABLIEM €r0 OpraHe;

e HauMeHoBaHue ((haMHIIMIO, UM, OTYECTBO) U aJIPEC OEepaTopa, MOJYYaroIlero CoriacHe
cyOBeKTa NepcoOHaIBHBIX JaHHBIX;

o 1esb 00paboTKU NEePCOHABHBIX TAHHBIX;

e TICPEYEHB IEPCOHAIBHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX JAaeTcs corjiacue CyobeKkTa
IIEPCOHAIBHBIX JIAHHBIX;

e IEpeyeHb JCHCTBHA C MEPCOHATBHBIMM JaHHBIMH, Ha COBEpIIEHHE KOTOPBIX JAeTcs
cornacue, 00Iiee ONHCAHME MCMONB3YEeMBIX  ONMEPaTOpPOM  Croco0OB  06paGoTKHM
ePCOHAJIbHBIX TaHHBIX

*  CpOK, B TEYEHHE KOTOPOTO ACHCTBYET COIJIACHE;

e IOPSAIOK €ro OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CIIEAYIONMX CIydasix:

* 00paboTKa MepcoHaNbHBIX JAHHBIX OCYILIECTBIISIETCS HA OCHOBaHWH TpynoBoro koxekca P®
ui MHOTO (DejiepanbHOro 3aKOoHA, YCTAHABIHMBAIOLIETO €€ IeJb, YCJIOBHS MOTyYeHHUS
NIEPCOHANIBHBIX JAHHBIX U KPYr CYOBEKTOB, MEPCOHAIBbHBIE HAHHBIC KOTOPBIX IIOIEKAT
00paboTKe, a TakKe ONpeIeNIAIONIero MOJHOMOUHS paboTOAATENS;

¢ 00paboTKa EePCOHATLHBIX JAHHBIX OCYIIECTBISETCS B LEJIAX HCIIONHEHHS TPYI0BOTO
JIOTOBOpA;

* 00paboTKa NepCcOHANBHBIX JAHHBIX OCYIIECTBIISETCS [UIs CTATHCTUYECKUX MITH HHBIX
HayYHBIX LEJICH MIPH YCIIOBHH 0053aTeIbHOTO 00€3TMIUBAHHUS IEPCOHANTBHBIX JAHHBIX;

» 00paboTKa NepcoHaIbHBIX JAHHBIX HEOOXOAMMA JUIsl 3aLIUTHI JKU3HHU, 310POBbS HJTH HHBIX
JKM3HEHHO BaXHBIX MHTEPECOB pabOTHMKA, €CJTU MOJIYyUEHHE €r0 COrIaCHsl HEBO3MOXKHO.

3.2.Tlopsnok 06paboTkH, Hepeavs i XpaHEHHs EPCOHATBHBIX IaHHbIX.

3.2.1. PaboTHMK OpraHM3allM¥ WM KJIHEHT NPEeJOCTaBIseT O ceGe 0CTOBEPHBIE CBEICHHS.
upopmanms nposepseTcss Ha JOCTOBEPHOCTb CBEJACHWH C WMEIOMMMHUCS Yy paGOTHHKA
JOKYMEHTaMH.

3.2.2. B cootBercTBHH €O CT. 86, 1. 14 TK PO B nensax obecrieuenus npaB U cBo6O YeIoBeKa |
rpax/laHuHA pyKoBoauTeNlb opranusauuu (PaGotonarens) u ero mpejacraButenu 1npu o6paboTke
NEPCOHATBHBIX JIAHHBIX paOOTHHKA JI0JKHBI COOMIOAATE Clieyoliie ob1ie TpeboBaHus:

3.2.2.1. O6paboTKka MEPCOHANBHBIX JAHHBIX MOMKET OCYHIECTBIISTHCS HCKIIOYHTEIBLHO B IEJSX
obecrieuenust COOMIONEHNS] 3aKOHOB M HHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB, COJCHCTBHS
pabOTHUKAaM B TPYIOYCTpOHCTBE, 0OYUEHHH W NPOABHXKEHHH IO CIIyXk0e, 00eCHeueHns THUHOM
OesonacHOCTH pabOTHUKOB, KOHTPOJSI KOJIMYECTBA W KA4ecTBA BBHIMOJHAEMOH paBoThl u
obecreueHus: COXpaHHOCTH UMYIIECTBA.

3.22.2. Ilpn ompenenennn obbemMa M couepxkaHus 06paGaTBIBAEMBIX NEPCOHATBHBIX IAHHBIX
PaGoronarens noiken pykosoactBoBaThes KoHcrutyumeil Poceuiickoit ®enepanun, TpynoBsiM
Kozekcom Pocceuiickoit @eneparuu u HHBIMU (eepabHBIMA 3aKOHAMH.



3.2.2.3. Ilpn IpHHATHM pEIICHHH, 3aTPAarKBAIOIIMX HHTEpechl paboTHHKA, PaGoToaTe b He UMeeT
IpaBa OCHOBBIBATBCS Ha IEPCOHAIBHBIX JAHHBIX pAaOOTHMKA, MOJYYEHHBIX HCKIIOYUTETHHO B
pe3yJIbTaTe X aBTOMATH3UPOBAHHOM 0OpabOTKU HITH 3JIEKTPOHHOTO MOTYYEHHS.

3.2.2.4. 3ammTa NepcoHANBHBIX JaHHBIX pabGOTHHKA OT HEMPaBOMEPHOTO MX HCIOJIb30BAHUS HIIH
yTpatel obecrieunBaercsi PaGoTojmateneM 3a CueT e€ro CpeiacTB B MOPSIKE, YCTAHOBIEHHOM
(benepanbHbIM 3aKOHOM.

3.2.2.5. PaGOTHMKM M HX MPEICTABHTENN JONKHBI ObITH O3HAKOMJIEHBI IO pacmucky ¢
AOKyMEHTaMH OpPraHM3allM{, YCTaHABIUBAIOIIMMH MOPAI0K 0OpabOTKH MEpPCOHANBHBIX JAHHBIX
pabOTHHKOB, a TaKke 00 UX IpaBax U 00A3aHHOCTSX B ATOM 06/1aCTH.

3.2.2.6. Bo Bcex ciywasx oTKa3 paGOTHMKA OT CBOMX IIpaB Ha COXpaHEHHE W 3aUIUTY TalHBI
HEJICHCTBUTEIIEH.

4.  Ilepenaua nmepcoHAJbHBIX JAHHBIX

4.1. Tlpu nepenave nepcoHaIbHbIX JaHHBIX PaGoTonaTe b 10mKeH coOIIoNaTh CIIeAYIOMHUe
TpeOoBaHHUS:

4.1.1. He coolmate mnepcoHanbHble IaHHBIE TpeThedl CTOpoHE 6e3 MHCBMEHHOIO COTJIACHS
CyOBeKTa, 3a MCKIIOYEHHEM CIydacB, KOIJAa 3T0 HEOOXOAMMO B NENAX IpeayNperkIeHHs YIPO3BI
KU3HH U 3JI0POBBIO PabOTHHMKA MIIM KJIMEHTa OPraHM3alliH, a TakXKe B CIydasX, YCTAHOBJICHHDIX
(berepabHBIM 3aKOHOM.

4.1.2. He coo0mare mnepcoHajJbHBIC NAHHBIE B KOMMEPUYECKHMX LEISX 6e3 ero MMChbMEHHOTO
coryiacusi.

4.1.3. IlpenynpeuTh JIMI, MOIYYHBIUMX IE€PCOHATBHBIE NAHHBIE, O TOM, YTO 3TH JAHHBIC MOTYT
OBITH HMCMOJNB30BAHBI JIMIIL B LESX, U KOTOPBIX OHH COOOIIEHBI, M TpeGOBaTH OT 3THX JIHIL
MOATBEPXKICHHUS TOTO, YTO 3TO MPABHJIO COOOAEHO. JInna, nomyuuBIIne NMepCcoOHAIbHbIE JaHHBIC
pabOTHHKA WM KIHEHTa, O0S3aHbl COOMIONATH PEKHM CEKPETHOCTH (KOH(UIEHIIHATIBHOCTH ).
Hannoe Ilonoxenne He pacrnpocTpaHseTcss Ha OOMEH NepPCOHATBHBIMH JAHHBIMH pabOTHUKOB B
NOPSJIKE, YCTAHOBJIEHHOM (e/lepalbHbIMU 3aKOHAMH.

4.1.4. OcymecTBaTh nepeady MepcoHaTbHBIX JaHHBIX B IPEIeNaX OpPraHH3alii B COOTBETCTBUM
¢ HacrosmuM [lonoxenuem.

4.1.5. Paspemars 10CTyn K IIepCOHAILHBIM JIAHHBIM TOJIBKO CHIEIMATBHO YIIOJIHOMOYEHHBIM JIHIAM,
P 3TOM YKa3aHHBIC JIMIA JODKHBI UMETh NPABO II0JydYaTh TOJHKO T€ MEPCOHAIbHBIE JAHHBIC,
KOTOpbIE HEOOXOMMBI JIUIs BBITOJHEHHS! KOHKPETHOU (DYHKIIMH.

4.1.6. He sanpammpate MHGOPMALHIO O COCTOSHHM 3/0pOBbS PabOTHHKA, 3a MCKIFOUEHHEM TeX
CBENICHHH, KOTOPEIC OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBINOJHEHHS PaGOTHUKOM TPYIOBOIA
byHKIHH.

4.1.7. llepenaBath nepcoHanbHEIe JTaHHBIC PaGOTHUKA MpPEJICTABUTEISIM PaGOTHHKOB B NopsIIKe,
ycranosnenHoM  Tpynoeeiv — konekcom  Poccmiickoit  ®exepauum, W OrpaHHYMBaTh 9Ty
HHGOPMALIMIO TONHKO TEMH MEPCOHANBHBIMH JAHHBIMH PaGOTHHKA, KOTOPBIE HEOOXOMMUMBI TS
BBIIIOJIHEHHUS YKA3aHHBIMU PCJACTABATENSIME MX ()YHKIIUH.

- XpaHeHHe H HCIO/Ib30BAHUE NEPCOHATLHBIX TAHHDBIX:
5.2. IlepconasnbHpie nanHple 06PAdATHIBAIOTCS M XPAHATCS B OPraHH3aLiH.

[Ipu 06paboTke U XpaHEHHH NEPCOHATBHBIX JAHHBIX COOIIIOIAI0TCS:

- MapoJsibHas MOJIMTHKA,

- QaHTUBHPYCHAasI 3alllUTa;

- rpaBuJia paboThl CO CbeMHBIMH HOCHTEISIMHU;

- IpaBHJIa PE3EPBHOI0 KOITHPOBAHHSI;

- IPaBHJIa JI0OCTYIA B IIOMELICHHS, /1€ PACIIOIOKEHBI SJIEMEHTBI HH)OPMALMOHHBIX CHCTEM.
5.2.1. IlepcoHasibHbIe NTAHHEIE MOTYT GbITh IOTyYEHBI, TTPOXOIUTH JanpHelnryio o6paboTky u
MepeaBaThCs Ha XpaHeHHE Kak Ha OyMaXKHBIX HOCHTEIISIX, TAK U B 3JIEKTPOHHOM BHJIE.

5.2.2. IlepcoHalibHble JaHHEIE MOTYT ObITh TIOJyYEHB! HE OT paGOTHHKA WM KIMEHTA, a OT TpeTheH
CTOPOHBI, Mcronb30BaHue NMepCOHANbHBIX JAHHBIX, MOTYYEHHBIX TAKHM CIIOCOGOM, BO3MOXKHO
TOJIBKO C MUCBMEHHOTO COrJIacHs CyOBeKTa NePCOHAIBHBIX JaHHBIX.

5.2.3. Ilpu nony4eHnH nepcoHaIBHBIX AaHHBIX He 0T paGoTHHKA (32 HCKIIOUEHHEM CIIy4aeB, €CiIH
NMEPCOHANbHBIE JIaHHBIE OBLIN NPEAOCTABIEHBI pabOTOAATENIO HA OCHOBAHMH (heJIepabHOTO 3aKOHa
WJTH CCJTH NEPCOHANIBHBIC JTAaHHBIE SBJIAIOTCA 0OLIE0CTYTHBIMU) paboTo 1aTelb 10 Havaua



00paboTKU TaKMX NEPCOHAIBHBIX JAHHBIX 005I3aH IPELOCTABUTE pabOTHHKY CIIEeYIOLLYIO
MH(DOpMALIHIO:
* HaUMEHOBaHHE ((aMHIIAs, MMsl, OTYECTBO) U aJ[PEC ONEPATOPA HIH €T0 MPEACTABHTENS,
e 11e/1b 00pabOTKH NEPCOHANBHBIX JaHHBIX M €€ MPABOBOE OCHOBAHMUE;
e TIPEAIoJIaraeMele M0JIb30BaTENIU IEPCOHATBHBIX JAHHBIX;
* YCTaHOBJICHHBIE HACTOAIINM DeepalbHBIM 3aKOHOM IpaBa CyGheKTa MepCoOHaTbHbIX
JIQHHBIX.

6.  JlocTyn K mepcoHAIbLHBIM AaAHHBIM
6.1. IlpaBo JjocTyma K NepcOHANbHBIM  JaHHBIM — HMEIOT COTPYAHHUKH, Ha3HAYCHHBIE
OTBETCTBECHHBIMH 32 00pabOTKY AaHHBIX HJIM HMEIOIIHE JOCTYII, COIVIACHO MPHKa3y PYKOBOJCTBA
OpraHHU3alHH.
6.2. PaGoTHHK HMeeT MpaBo: ,
6.2.1. Ilomyyars JOCTYIl K CBOUM MEPCOHATBHBIM IAHHBIM H O3HAKOMJICHHE C HUMH, BKJIIOYAs
MpaBo Ha 6e3BO3ME3HOE MOJTyUeHHe KOMHuii J1r060it 3amucH, coieprkariei MEPCOHATIBHBIE JIAHHBIE
paboTHHKaA.
6.2.2. TpeboBarh 0T PaboTojaTens yTOUHEHHS, HCKIIOUEHMS HIIH UCIPABIEHUS HEMOJHBIX,
HEBCPHBIX, YCTApEBIUMX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WM HE SBJISIOIIUXCS
HeoOXoauMbIMH 115t PaGoToaress epcoHa bHbIX JAHHBIX.
6.2.3. Tlomyuats ot PaGoTtonaTens:

* CBCJICHHS O JIMIAX, KOTOPBIE MMEIOT ZOCTYII K MIEPCOHAILHBIM JaHHBIM HJIH KOTOPBIM MOYXET

OBITH Npe10CTaBIIeH TAKO! I0CTYI;

* TepeyeHb 00pabaThIBAEMbIX IEPCOHANBHEIX AHHBIX M UCTOYHHK HX TTOJyYEHHS;

* CpOKH 00pabOTKH NEPCOHATBHBIX TAHHBIX, B TOM YHCIIE CPOKH HX XPAHCHHS;

* CBCJACHMS O TOM, KaKH€ IOPHIMYECKHE MOCIEACTBHS U CyOheKTa NePCOHATBHBIX JAHHBIX

MOXKET I10BJIeYb 3a COO0H 06paboTKa ero rnepcoHanbHbIX JaHHbIX.

6.2.4. TpeGoBarp wu3Bemenus PaGoTonaTenem Bcex mil, KOTOPBIM paHee OBUIH COOOIIEHBI
HCBEPHbIC HJIH HCTIOJIHBIE NIEPCOHANIbHBIC JIaHHBIE, 000 BCEX NPOM3BEJEHHBIX B HUX HCKIIOUCHHUSIX,
MCTIPABJICHHUSX UITH JIOTIOJTHEHUSIX.
6.2.5. OG3kanoBath B YHOJHOMOYCHHBII OPraH 10 3aIliTe PaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX
MM B Cy/1e0HOM IMOps/IKE HENpaBOMEpHbIE JeHCTBHA WM OeszeiicTeus PaGoTonaTels pH
00paboTKe U 3alHUTe ero NepCoHaNbHbIX JAHHBIX.
6.3. KonnpoBaTh 1 IeJ1aTh BBITHCKH MEPCOHATBHBIX JTAHHBIX pa3pemaeTcst UCKIIOUNUTEILHO B
CITY’KEOHBIX LEJISX C Pa3spelleHusl JUPEKTOPa OpraHu3allHi.
6.4. [lepenaya nH(pOpMALIHK TpeThel CTOPOHE BO3MOKHA TONHKO IIPU ITUCBMEHHOM COTJIaCHHU
CyOBeKTa nepcoHaIbHBIX JaHHBIX.

7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PEryITHPYIOINX 00paboTKy u 3amuTy
NepPCOHANBHBIX JAHHBIX :

7.1. PaGoTHMKM OpraHM3auuM, BHHOBHbIE B HApyIICHHH HODM, PErYJIUPYIOIIUX IOJTyUYeHHE,
00paboTKy M 3alUTy MEPCOHAIBHBIX JAHHEIX, HECYT JUCUHUIITMHAPHYIO aJAMHHUCTPATHBHYIO,
FPAKAAHCKO-IIPABOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (helepalbHBIMHU
3aKOHAMH.

7.2. PyKOBOIMTE b OpraHM3aliy 3a HapyLICHHE HOPM, PeryHpYIOLIMX 110Jy4eHHe, 00paboTKy u
3alIUTY NEPCOHATBHBIX JaHHBIX, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 U
5.39 Konekca 06 aIMMHHCTPATHUBHBIX NpaBOHAPYIIEHHSX Poccuiickoii Denepanuu, a Takke
BO3MCIIACT ~ MOTEPNEBIIMM  ywmepd, INPUYMHEHHBIH  HENPABOMEPHBIM  HCIIOJIb30BAHHEM
MH(OPMAIIMH, COAepIKaIlell IIePCOHATBHBIE JaHHBIE.



