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OCHOBHbIE MOJIOEHUA YYETHOM NOJIMTUKU ANA NYB/IUHHOTO
PACKPbITUS HA O®ULIMANILHOM CAWNTE
TBYK CK EMKM

OCHOBHble MONOXEHWA YYeTHOW MNOAUTUKM rOCYAapCTBEHHOE  GIO/PKETHOE  yupexpaeHue  KynbTypbl
CTaBpONONbLCKOrO Kpas «ECCeHTYKCKMit MCTOpPUKO-KpaeseaYeckuit Myseit um. B.I. LLinakosckoro»

YyetHan nonutuka FBYK CK EMKM yTeepwpaeHa npukasom ot 01 pekabps 2018 roga Ne 16-Of «O6
yTBepaeHUM MonoxeHna 06 yueTHol nonuTuke» (fanee — YueTHas NonuTHKa). YueTHas NofuTMKa onpeaenset
NPUHUMNLI, METOAbl, NpoueAypbl M Npasuna BeaeHUA BloAKETHOro yyeTa rocypapcTeeHHoe 6ropkeTHoe
yupexaeHue KynbTypbl CTaBpononbckoro kpas «ECCEHTYKCKMI MCTOpUKO-Kpaesegueckuit mysed um. B.I.
LWinakoBckoro» (panee —myses).

BIO/KETHBIN M HANOTOBBIN yYeT My3es BeeTCA raBHbIM byXrantepom B KonuuyecTse 1 yenosex.

ByXranTepckuii yueT B YupexaeHun BeAeTcs ¢ npumeHeHrem EANHOTO nnaHa cYeToB, yTBEPXKAEHHOTO NpHKasom
MwuHduHa Poccum o1 01.12.2010 r. Ne157H.

My3seem npu OCyL|eCTBNEHMM CBOEN AEATENILHOCTU MPUMEHAIOTCA Cnedylowme Koapl BUAOB (UHAHCOBOrO
obecneyeHus (aeaTenbHoOCTH):

2 - NPUHOCALYARA AOXOA AEATENLHOCTb (COBCTBEHHDIE AOXOAbI YUPeXAEHMS);

3 - cpe/CcTBa BO BPEMEHHOM PacrnopsKeHuH;

4 - cy6enanm Ha BLINONHEHWE rOCYAAPCTBEHHOTO (MYHULMNANBHOTO) 3aaHNA;

5 - cybcuamnm Ha uHble uenu.

Byxrantepckuii yuetT B Myseu BepeTca B Baniote PO — pybnax u Koneiikax. [JoKymeHTMpoBaHue ¢akToB
XO3AMCTBEHHOI KM3HM, BEAEHUE PErucTPOB ByXranTepcKoro y4eTa oCyLecTBAeTCA Ha PyCCKOM A3bIKe.
BIOMKETHbIN y4eT My3es BeAeTcs aBTOMATU3MPOBaHHLIM CMOCOBOM C MCNO/NbL30BaHMEM NPOTPaMMHbBIX
NpPOAYKTOB:

«1C: ByxranTepua rocyAapcTBEHHOrO yupexaeHus" ana byxrantepckoro yyera;

«1C: 3apaboTHas nnata v Kaapbl rocyAapCTBEHHOTO yYPEXAEHNA» A/iA yyeTa 3apaboTHOI NNaTbl U COLMaNbHbIX
1 MHbIX NPUYUTAIOLMXCA BbINAAT. :

BIO/KETHARA OTYETHOCTb My3€A COCTaBAAETCA M NPeAOCTaBNAETCA B MUHUCTEPCTBO KyNbTypbl CTaBpONonbCKOro
Kpas B NOPAAKE W CPOKW, YCTAHOB/IEHHbIE MPUKA3OM MMHUCTEPCTBA KyNnbTypbl CTaBpOMOALCKOrO Kpas W
3aKoHOAaTeNbCTBOM CTaBPOMONLCKOrO Kpas B 3/EKTPOHHOM BUAE B aBTOMATU3MPOBAHHOIN cuCTeMe
LeHTpanusosaHHoro cbopa, KOHCOAMAauun M aHanusa GlogkeTHoi U Byxrantepckoit oTyeTHocTH «Web-
KoHconmaauma» ¢ UCNoNb3oBaHWeM 3NEKTPOHHBIX MOANUCEN AMPeKTopa 1 rnasHoro byxrantepa. byxrantepckas
OTYETHOCTb Ha ByMaXKHOM HOCUTene NPeACTaBNAETCA B COOTBETCTBUM C yKa3aHMAMM MWHUCTEPCTBA Ky/bTypbl
CraBpoNoONbLCKOro Kpas.

ByXxranTepckuii yyeT BeAeTCA NO XKypHanbHO GpOpMe C NPUMEHEHUEM CPeACTB KOMM/IEKCHO aBTOMaTU3aLmi.
[laHHble CUHTETMYECKOTO M aHaNMTMYecKoro yyeta ¢opmupyloTca B 6asax JaHHbIX MCNONb3yemoro
NpOrpamMmHOrO KOMNAEeKca.

YypHanbl onepauuii dopmupytoTca B GOpME 3NEKTPOHHOTO AOKYMEHTa M pacneyaTbiBaloTCA eXemecayHo 3a
noznuceio rnasHoro byxrantepa.

Onepauuy, ANA KOTOPbIX He NPeayCMOTPEHO COCTaBNeHNe YHUOULMPOBaHHBIX GOPM NepBUYHbIX AOKYMEHTOB
unu GOpM NepBUUHLIX AOKYMEHTOB, pa3paboTaHHbIX OpraHusaumeii, odpopmnatoTea Byxrantepckoii cnpaskoit (.
0504833).
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[NaBHas KHUra C NPUMEHEHWeM CPeACTB KOMMNEKCHOM aBTomMaTu3aumu GOpMUPYeTCa exemecauHo. MnasHaa
KHUra pacneyaTbiBaloTCcA U 3asepsaeTca NoANUCbIO NAaBHOTO 6yxramepa nocne yTsBepXAeHuA ro,qosoﬁ
OTYETHOCTU MUHUCTEPCTBOM KyNbTypPbl C'raapcnonbcmro Kpas.

OwnbKM, AONYLWEHHbIE B MPOWAbIX OTYETHbIX NEPUOAAX, OTPAXAlOTCA Ha cueTax 6yxrantepckoro ydera
o6ocobneHHo.

Mopaaok npeacTasnenns n 06paboTKU NepBUYHbIX YYETHbIX AOKYMEHTOB B My3eM pernameHTupyeTca B
COOTBETCTBUM C rpadUKOM A0KYMeHTO060pOTa ANA Leneil byxranTepckoro yueta $pakTos XO3ANCTBEHHOM XNU3HU.
Byxrantepckuii yueT BeAeTca ¢ Ucnonb3oBaHuem paspaboTaHHoro pabouero MnawHa cyetos.

AMOPTM3aLMA OCHOBHbIX CPEACTB My3es HAauMCNAETCA NIMHEHbIM cnocobom. Hauucnenue amoptusauuu no
OCHOBHbIM CPEeACTBaM eXeMeCAYHO OTpakaeTca B BEAOMOCTM HayucneHus amopTusauuu.

an NPUHATUN K y4yeTy 06BbEKTOB OCHOBHbIX cpeacTs KOMUCCHei no NOCTYNNEHUIo “u BbIGLITUIO aKTUBOB
NPOBEPAETCA HaNMuMe CONPOBOAUTENbHBIX JOKYMEHTOB M TEXHUYECKOM AOKyMeHTaLun. UHBeHTapHbIii Homep,
NPUCBOEHHBI 06BEKTY OCHOBHBIX CPEACTB, COXPAHAETCA 3@ HUM Ha BECb NEPUOJ, HaXOXKAEHUA B OpraHM3aLum.
VHBeHTapHble HOMepa BbibbIBLMX C 6aNaHCOBOTO yyeTa WHBEHTapHbIX OGBEKTOB OCHOBHbIX CPEACTB BHOBb
NPUHATLIM K y4eTy 06beKTam He npucBanBaloTCA.

PaboTbl, HanpaBneHHble Ha BOCCTAHOB/EHWE MONb30BATENbCKUX XapPaKTEPUCTUK OCHOBHbBIX CPEACTS,
KBa/MGUUMPYIOTCA B KauyecTse pemoHTa. Moj OBCAyKMBAHUEM OCHOBHbIX CPEACTB NoHumaloTca paborbl,
Hanpas/ieHHbIe Ha NOAAEPIKAHUE NO/Ib30BATE/IbCKUX XaPaKTEPUCTUK OCHOBHbIX CPEACTB. PaCXDAbI Ha PEMOHT U
obcnyuBaHUe He yBENMUMBaIOT 6aNaHCOBYIO CTOUMOCTb OCHOBHbIX CPeACTB. MOHMTOPbI, cucTemHble 610Kk U
COOTBETCTBYIOLME KOMNbBIOTEPHLIE NPUHAANEKHOCTU Y4UTbIBAKOTCA B COCTaBe €4UHbIX UHBEHTAPHbIX 06bEeKTOB.
K eavHbIM GyHKLMOHUPYIOLUM CUCTEMAM OTHOCATCA:

- cucrema BMAeOHaGI"OAeHVIR;

- KabesnbHasa cMcTema N0KanbHON BbIYUCANUTENBHON cetu;

» Tened)ounaa CeTb;

- "TpeBOXHan KHonka";

- APYTMe aHaNOrMyHble CUCTEMbI, KOMMOHEHTbI KOTOPbIX NPUKPENNIAIOTCA K CTEHaM K (Mnu) dyHAaMeHTy 3aaHNA
(coopyxeHus) u mexay coboii COeaNHAIOTCA KabeNbHLIMM IMHUAMMU UM MO PaAMOYACTOTHBIM KaHanam.

MeTog, onpeaeneHus cnpaseanBoit CTOMMOCTU ABNAETCA METOA, PbIHOYHbIX LieH.

Myseem ¢popmupyIOTCA pe3epBbl NPEACTOALLNX PAacXxoAos (OTNOXKeHHble obA3aTenbCTsa):

NpeACToALLeii oNnaThl OTRYCKOB 3a GaKTUYECKN OTPaBOTaHHOE BPEMS, BK/IOYaA CTPaxoBble B3HOCI.

Hauucnenue 3apaboTHOI NNaTbl U MHBIX BbINIAT COTPYAHMKAM OCyllecTAAeTcA B nporpamme «1C: 3apabotHan
nnata u Kaapbl rocyAapCTBEHHOrO yupeskaeHus». Hanorosblii y4eT BeAeTCA ¢ NCnonb3oBaHWem NporpammMHoOro
obecneyenus 1C: Mpeanpuatue 8.3 «byxrantepua rocyAapCTBEHHOIO yUpeKAEHUAN.

OTBETCTBEHHOCTb 3@ BEAI@HWE HANIOrOBOTO Y4ETa B My3eu, NOIHOTY U CBOEBPEMEHHOCTb Nepeync/eHns Hanoros
BO3/1araeTcA Ha raBHoro byxranTepa.

Peructp HanoroBoro yyeta no Hanory Ha [OXOAbl GU3NYECKUX NMUL BeAeTCcA B 3/IeKTPOHHOM BuAE B
nporpammHom npoaykTe «1C: NMpeanpustue. 3apaboTHaa niaTa 1 KaApbl roCyAapCTBEHHOTO yupeXaeHus 8».

BHYTPeHHMI! GUHAHCOBBIN KOHTPONb B My3eM OCYLLLECTBNAETCA METOAAMN CAMOKOHTPONA.

[AupekTop A.B. KopyeBHasn

=
5.
InasHbI Byxrantep 5&,/ W.A. 3eitHanosa





 




 

