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1. O6mue nmoJioskeHNst

1.1. Hacrosamee Ilonoxenue pernamentupyercs Koncturyumedh  Poccuickon
@emepanmm, TpymoBoro komexca P®, ®@emepampubiv 3axkonoM "O6 unbopManuu,
HH(GOPMAIMOHHBIX TEXHONOTHAX W 0 3ammurte uwHopMarmu' N 149-03 ot 27.07.2006 roza,
@enepanpibiv 3akoHoM "O mepcoHanbEbix maHHbX' N 152-®3 or 27.07.2006 roma (nanee -
@enepanbHBIN 3aK0H) ¥ IPYTHMH HOPMATHBHBIMY [IPABOBBLIMU aKTaMH.

1.2. Tepconanbhbic ganHbie PaGoTHuka - uapopmanms, HeoOXxoaumas paboTogaTento B
CBSI3H ¢ TPYJAOBBIMH OTHOLICHHSIMI M Kacaiolascs KoHkpeTHoro PaboTHuka.

1.3. K nepcoHanbHbIM JIAHHBIM OTHOCSITCS:

- (haMuITIs], UMS1, OTYECTBO;

- 71aTa POIKIECHHSL:

- IPaKIAHCTBO;

- HOMEp CTPax0OBOr'0 CBUAETEILCTRA;

- HH;

- 3HAHHE WHOCTPAHHBIX S3bIKOB;

- nanueie 00 06pazoBanun (HOMEp, CepHst TUILIOMOB, IOl OKOHYaHH!A);

- JaHHble O NPUOOPETEeHHBIX CHEMAIbHOCTAX; - CEMEHHOE MOI0MKEHHUE; - JNaHHbIE O
yleHax ceMmbHd (creneHs pojctsa, @, M. O., rox poxaeHusl, IACIOPTHBIE [AHHBIE, BKIIFOYAs
IIPOTIMCKY U MECTO POIKICHHS);

- (hakTHHECKOE MECTO HPOIKHBAHHS;

- KOHTaKTHAs HHPOPMAITHS;

- JaHHbIE O BOEHHOH 00s3aHHOCTH;

- JaHHBIE O TeKyLIeH TPYAOBOH JeATeJbHOCTH (JaTa Hauasa TPYJOBOH JEATeILHOCTH,
Ka/IpoBble IepeMelleHus, OKIajbl W HX H3MEHEeHHs. CBEIEHUS O MOOIIPEHHUSX, JIaHHBIE O
MOBBIICHUN KBATM()HKAIMH H T. I1.).

1.4. Ob6paborka mepcoHanbHLIX JaHHBIX pabOTHHKA OCYIIECTBIAETCS B LEIIX
obecnieueHus COONIOAEHNS 3aKOHOB M APYTUX HOPMATHBHO-IIPABOBLIX AKTOB.

1.5. Paborogarens BhnpaBe MNpPOBEpPSTH MEPCOHANBHBIE JaHHbIE PAOOTHHKOB C IIEJNBIO
(hopmHpoBaHus KaAPOBOTO pe3epaa.



1.6. IIpu npueme Ha pabOTy, 3aKIIOYEHUU TPYJOBOTO JOrOBOPA, 3aMOJHEHUHU aHKETHBIX
JaHHBIX Pa0OTO/AATENb HE UMEET MPaBO MOJYy4aTh U 0000mAaTh HHPOPMAIIMIO O PEIUTHO3HBIX,
MOJIMTHYECKUX U IPYTUX YOSXKICHUSIX PaOOTHUKA.

1.7. Bce mepcoHaiibHBIE JaHHbIE pabOTHHKa paboTOAaTENh MOJY4aeT TOJBKO OT HEro
camoro.

1.8. Pabotomarens moiydaeT m 00pabaThIBAacT JaHHBIC O YACTHOW >KM3HU DPAaOOTHHKA
TOJIBKO C €r0 MUCbMEHHOTO COTJIACHSL.

1.9. Paboromarens cooOmiaer paOOTHUKY IENH, MPEANOJIOKUTESIBHBIE HCTOYHUKH,
CTOCOOBI TIOTYYEHHS IEPCOHATBHBIX TAaHHBIX, XapaKTep MEePCOHATBHBIX JaHHBIX U MOCIEACTBUS
OTKa3a pabOTHUKA JAaTh MUCbMEHHOE COTJIAaCHE Ha X MOJIydCHHUE.

1.10. INony4aTe mepcOHANbHBIC AAaHHBIE PAOOTHUKOB HA OCHOBAaHMM 3aKOHA MOTYT:
HanoroBele opraHbl, [leHcuonssiii ¢onn PO, donx coumansHOro crtpaxoBanus PO,
®denepanbHas MHCIIEKIMS TPya, opraHbl 00pa3zoBaHus. Vcnosib30BaHNE TEPCOHANBHBIX TAHHBIX
pabOTHUKA JOMYCTUMO TOJIBKO B COOTBETCTBUM C LIE€ISIMHU, ONpPENENIMBIIMMU HX IOJY4YECHHUE.
[lepenaua nmepcoHaNbHBIX JaHHBIX paOOTHHUKA BO3MOKHA TOJIBKO C cOIylacus pabOTHHKA, €CIH
MHOE HE IPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.11. PaGoTtonmatenr wWMeeT TMpaBO CcOOUpaTh TNEPCOHATBHYIO HWH(pOpMAIHIO,
COJIeprKallylocs B IOKYMEHTax, MPEeJI0CTaBICHHBIX PaOOTHIUKOM P IpueMe Ha padoTy.

1.12. PaGoromarenb MPOU3BOJUT pacdyeT U BBILIATY HAJOTOB 3a PaOOTHHKA IyTEM
yaepKaHHs UX U3 3apadOTHOH IUIaThl, paboToAaTeNb UMEET NMPaBO COOUPATh MPEAYCMOTPEHHBIE
Hanorosrsim Konekcom PD cBeneHNsT 0 HAIOTOIIATENBIITUKE.

1.12. [Hannoe IlomoxeHue mnpenoTBpallacT HECAHKIMOHWPOBAHHBIM JOCTYH K
uHpopmaluy, €€  MPOTUBONPABHOE  KOMHUPOBAHME,  HCKAKEHUE, MCIOJIb30BaHUE
IIPEJHAMEPEHHOIO  PAaCHpOCTPAaHEHUs  HEAOCTOBEPHOM  MH(pOpPMALMHU,  HCIOJIb30BaHHE
MH(GOpPMAIIUU B IPECTYMHBIX U KOPBICTHBIX LEIIAX.

2. [opsiok XpaHeHHusl, HCTIOJIH30BAHHUS U NepeIayd MePCOHAIBHBIX JAaHHBIX
padoTHHMKA

XpaHeHHe MepCOHATBHBIX TAHHBIX JOJDKHO MCKITIOYATh UX YTPATy WM WX HEMPaBHILHOE
UCIIOJIb30BAHUE.

2.1. XpaHeHue, BblIa4ya TPYAOBBIX KHUKEK (IyOJMKATHI TPYIOBBIX KHUXKEK); XpaHCHHE
JUYHBIX JIe pPa0OTHUKOB W WHBIX JIOKYMEHTOB, OTPAXKAIOIIMX TEPCOHAIBHBIC JIaHHBIC
pabOTHHKA, BO3JIATalOTCS HAa PYKOBOIMTEIS, JCIONPOU3BOIUTEIS, CIEIHATNCTA 110 KaapaM, H
PabOTHUKOB OyXTanTepuH (CIUCOK JIMI] YTBEPIKAACTCS IIPUKA30M).

2.2. TlepcoHanbHble IaHHBIE PAaOOTHHKOB BMECTE C HEOOXOJWMBIMH JIOKyMEHTAMHU
OCTaroTCsl 'y paboTojareiss WIM JIMIA, OTBETCTBEHHOTO 3a O(OpMIICHHME NpHUEMa U XPaHCHUS
JMYHBIX JIeNl COTPYIHHUKOB. [IOpsIIOK XpaHEHUs TPYIOBBIX KHIKEK YCTaHOBJICH MHCTpykIiuen
IO 3aI0JIHEHHUIO TPYIOBBIX KHIIKEK.

2.3. Paboronmatens oOecreuMBacT XpaHCHHE NEPBUYHBIX JIOKYMEHTOB, CBS3aHHBIX C
00paboOTKO# JOKyMEHTAIUU IO YYeTy TpyJa, KaJpOB M OIUIAThI TPyAa B OpraHu3anud. B
OyXrajaTepuu XpaHsATCs JOKYMEHTHI [0 YYETY MCIIOJIb30BaHUsI Pad0Yero BPEMEHU U PACYETOB C
MepPCOHAIOM MO OTIaTe TPy/a.

2.4. Ilpm mnepemadye TmMepCOHANBHBIX HaHHBIX paOOTHHKA paboTodaTenb IOJDKEH
coOiroAaTh cienyromre TpeboBaHus:

24.1. He coolmare mnepcoHalbHbIE JaHHbIE paOOTHUKA TpeTbel CcTopoHe Oe3
MMCBMEHHOTO coryiacus pabOTHHKA, 32 UCKIIFOUEHUEM CITydaeB, KOT/Ia 3T0 HEOOXOAMMO B LESIX
MPeyNPEeXACHUS YIPO3bl KU3HU U 3I0POBbI0 paOOTHHKA, & TaKXKe B CIydasiX, yCTAHOBJIEHHBIX
(benepanbHBIM 3aKOHOM;

2.4.2. He coo0mmarh mepcoHaNbHbIE TaHHBIE PA0OTHHKA B KOMMEPUYECKUX IIeNax 0e3 ero
MMMCEMEHHOTO COTJIACHS,

2.4.3. llpenynpenuTs JIUII, MOTyYaIONIUX MEPCOHATbHBIC TaHHbIe PAaOOTHHKA, O TOM, YTO
9TH JaHHbIE MOTYT OBITh HCHOJB30BaHbl JIUIIb B LENSAX, Ui KOTOPBIX OHH COOOIIEHBI, U



TpeOOBaTh OT O3TUX JHI MOATBEPXKIEHHS TOTO, 4YTO STO MpaBWiIo coOmoaeHo. Jluma,
MOJTy4alOIie TMEePCOHANBHBIC JaHHbIE paOOTHHMKA, 00s3aHBI COONIONATH PEKUM CEKPETHOCTH
(xoH(puaeHnManbHOCTH). JlaHHOE TOJI0KEHNE HE PacpOCTPAHIETCs Ha OOMEH MEepCOHAIBHBIMU
JTaHHBIMH PaOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (pe/iepalbHBIMH 3aKOHAMH;

2.4.4. Pazpemarp JOCTYH K NEPCOHAJIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIIEIUAIBEHO
YIOJHOMOYEHHBIM JIMLIaM, TIPU 3TOM yKa3aHHbIE JINLA JOJDKHBI UIMETh IPaBO MOJYy4aThb TOJBKO
T€ INEpPCOHAJbHbIE JaHHbIE PabOTHHKA, KOTOPbIE HEOOXOIMMBI JJISi BBIIOJHEHUS KOHKPETHBIX
INZINIVIH

2.4.5. llepenaBath nepcoHajbHbIE JaHHbIE PaOOTHHKA IPEICTAaBUTENAM PAOOTHUKOB B
nopsiake, ycraHoBieHHoM TK P®, u orpannumBath 3Ty HHOOPMAIUIO TOJBKO TEMH
[IEPCOHAIBHBIMU JAaHHBIMH PAaOOTHUKA, KOTOPbIE HEOOXOIUMBI UIsl BBIIIOJHEHUS YKa3aHHBIMU
MPEICTaBUTENSIMU UX (PYHKIIHH.

2.5. [lepenaua nmepcoHaNBHBIX JTAHHBIX pA0OTHUKA B MPeEesiax OpraHu3aluu:

2.5.1. PaGoTomaTens mpeaocTapiisieT MHGOPMAIIMIO U UHBIE CBEICHUSI, HEOOXOAUMBIE JIJIst
MIPOBEPKU TMPAaBUIBHOCTU HWCYMCICHUS W YIJIaThl HAJOTOB, OOS3aTENIbHBIX IJIaTeXKel B
rOCy/IJapCTBEHHYIO OIO/IKETHYIO CUCTEMY; JOKYMEHTBI O IUIATEKECIIOCOOHOCTH; CBEIEHUS O
YHCIIEHHOCTH, COCTaBe pabOTaroluX, 3apa00THOM IuUlaTe M YCIOBUSX TPYyAd, O HaJIUYUU
CBOOOJHBIX paboOYMX MECT; TOKYMEHTHI 00 OIljlaTe HajJOroB IO TPEOOBAHHIO OPTaHOB BIIACTH
yIpaBieHus], IPaBOOXPAHUTEIbHBIX OPTaHOB, IOPUAMYECKUX JIUL, HUMEIOIINX Ha 3TO MPaBo.

2.5.2. llpenocraBnsemas uHGOPMALIUS MOXKET OBITH YCTHOM HIJIM MHCbMEHHOM, BO BTOPOM
cllydae — 3aBE€peHa Mevyarbio ¥ MOANUCIMU OIPEIEIEHHBIX JIULI.

3. O0s13aHHOCTH padoOTOAATE/IA MO XPAHEHHUIO U 3alIUTE MEPCOHATBHBIX
JAHHBIX PA0OTHUKA

3.1. Paboromatenp oOecmeUMBAET 3allUTy MEPCOHANBHBIX JIaHHBIX pPaOOTHUKA OT
HEMPaBOMEPHOTO MX HUCIOJB30BaHUS WM YTPaThl 3a CYET COOCTBEHHBIX CPEJCTB B IMOPSIKE,
YCTaHOBJIEHHOM (hesiepaibHbIM 3aKOHOM.

3.2. PaGoTtomarenh 3HAKOMHUT paOOTHUKA TII0J POCIUCh CO BCEMH BHYTPEHHHMH
JOKYMEHTaMH, KacalollMMHCS TMopsiika o00paboTKM, TNepenadyd IMEepCOHANBHBIX JaHHBIX
paboOTHUKOB, O IIpaBax M 00S3aHHOCTSIX B 3TOM 00JIaCTH.

3.3. PaboTonaTens obecrneynBaeT AOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHKA TOJBKO
YIOJHOMOYEHHBIM JIULIAM.

3.5. PykoBoauTens 3akperuisieT B IMpPUKa3e 10 OpraHu3aluu  pacripeesieHue
00s13aHHOCTEH TI0 00padOTKE MEPCOHAIBHBIX JTaHHBIX.

3.6. 3anpemiaerca 06paboTka HHGOPMALIMU B IPUCYTCTBUM MHBIX JIUI], KPOME UMEIOLINX
MPaBO JIOCTYIA K MEPCOHAIBHBIM JAHHBIM PAOOTHHUKA.

PykoBoauTens XpaHUT JHOKYMEHTHI (TPYIOBbIE KHUXKKU B ceilipe); peKOMeHIyeTcsl MpH
00paboTKke [aHHBIX C TMOMOIIBI0 KOMIIBIOTEpA 3aKpbIBaTh MapojieM (aiibl, HMEIoIIne
MepCOHaIbHbBIC JaHHBIE.

4. IIpaBa pa0OTHMKOB HA 3ALIMTY MEPCOHAIbHBIX JaHHBIX

4.1. Cornacto c1.89 TK P® paGoTHHKHM HMEIOT MpaBo Ha:

4.1.1. Ionnyro nHpopMaIHO 00 UX NEPCOHATBHBIX TaHHBIX U 00paOOTKE ITHX JTAHHBIX;

4.1.2. CBoGoaHbIl OecraaTHBIM JOCTYN K CBOMM IE€PCOHANBHBIM JIaHHBIM, BKJIIOYas
[IPaBO Ha MOJyYeHHEe KOMMM 000 3anmcu, coaeprkallel nepcoHalbHble JaHHbIe paOOTHUKA, 32
UCKJTIOUEHHEM CITy4aeB, IPEAyCMOTPEHHBIX (hefiepaibHbIM 3aKOHOM;

4.1.3. OnpenenieHue cBOUX NpeAcTaBUTENEH I 3alIUThl CBOMX NEPCOHANIbHBIX JaHHBIX;

4.1.4. Joctym K OTHOCAIIMMCA K HUM MEIUIMHCKMM JaHHBIM C IIOMOIIbIO
MEIUILMHCKOTO CHEIMAINCTa 10 UX BBIOODY;

4.1.5. TpeGoBanue 00 HUCKIIOUCHHM WM HCIPABICHUM HEBEPHBIX HWJIM HEMOJHBIX
NEPCOHATBHBIX JAHHBIX, a TAK)KE JaHHBIX, 00paboTaHHBIX ¢ HapyumeHueM TpeboBanuii TK PO.
IIpu oTkaze paboTojaTenss UCKIIOUUTh WM UCHPAaBUTh NMEPCOHAJBbHBIE TaHHbIE PAOOTHHKA OH



MMEET TMpaBO 3asBUTh B NHUCHBMEHHOHW (Qopme paboTomaTreqro O CBOEM HECOIJIACUU C
COOTBETCTBYIOIIIUM OOOCHOBAaHMEM Takoro Hecorjacus. IlepcoHanbHble JaHHBIE OLIEHOYHOTO
XapakTepa pabOTHHK MMEET IMPaBO JOTOJHUTH 3asBIICHUEM, BBIPAKAIOIMIMM €r0 COOCTBEHHYIO
TOYKY 3PCHHS;

4.1.6. TpeboBanue 00 W3BEIICHUH PadOTOJATE]EM BCEX JIML, KOTOPHIM paHHEe ObUIH
COOOIIEHBI HEBEpPHBIC WM HEMOJHBIC TICPCOHAIBHBIC JaHHBIE pa0OTHHKA, 000 Bcex
MIPOM3BEICHHBIX B HUX UCKITIOUCHHSIX, UCTIPABIICHHUSX WIH JIOTIOJTHEHUSX;

4.1.7. PabOTHHKM JOJDKHBI OBITH O3HAKOMIJICHBI IIOJ POCIHCH C HACTOSIINM
[Tomoxenrem. C 3TOH 1ENbI0 B yUPEXKIESHUH OpraHu3yercs u Benercs JKypHall 03HAKOMIICHHS
pabOTHUKOB C JIOKATbHBIMA HOPMATUBHBIMH aKTaMHU.

4.1.8. OOxanoBaHue B CyI JIIOOBIX HEMPABOMEPHBIX JACHCTBHHA WM Oe3neicTBUs
paboTtonaTesns mpu 00padOTKE U 3aIlUTE €r0 MEPCOHAIBHBIX JIAHHBIX.

5. OTBeTCTBEHHOCTH padoToAaTe s M JIHI, OCYIIEeCTBJISIOLUX padoTy ¢
NMePCOHATbHBIMH JAHHBIMH

5.1. PaGoTHuk 00s13aH:

- 3Hath llepeueHb cBeneHMI KOH(MUIEHIIMATBLHOTO XapakTepa opranuzanuu MY 1O
«ATulll» p.n. PomanoBKa;

- XpaHWTh B TallHE WM3BECTHBIE €My KOH(HICHIMAIbHBIE CBEICHHS, WH(POPMUPOBATH
pyKoBOIUTENS O (PakTax HAPYIICHHsS TIOPsIKA OOpaIieHus ¢ KOH(PHICHIIMATbHBIMU CBEICHUSMH,
O CTaBIIMX €My U3BECTHBIM IOTBITKAX HECAHKIIMOHUPOBAHHOTO JOCTYyIA K HH(OPMAIINK;

- coOmoaTh TpaBWJIa TIOJB30BAHHS JOKYMEHTAMH, TOPSIOK MX Yy4eTa M XpaHEHUSs,
obecrieunBaTh B TIpoIllecce pabOThl COXPAaHHOCTh HMH(POPMAIMH, COJAEpIKAIIecss B HUX OT
MTOCTOPOHHUX JIUI;

- 3HAKOMUTBHCS TOJIBKO C TEMH CIIY:KEOHBIMH JTOKYMEHTaMH, K KOTOPBIM TOJIy4€H JTOCTYI
B CHJTy MCTIOJTHEHUS CBOUX CITY’)KEOHBIX 00sS3aHHOCTEH.

5.2 Jluua, BUHOBHBIC B HApYIIEHWW HOPM, PETYIHPYIONIUX TMOJIy4YeHHE, 00paboTKy H
3alUTy TEePCOHAIBHBIX JaHHBIX PaOOTHHKA, HECYT NUCHUIUIMHAPHYIO, aJIMHHHUCTPATHBHYIO,
IPa)XJaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefepaibHBIMU
3aKOHAMHU.

5.3. K coTpynHHMKy, OTBETCTBEHHOMY 3a XpaHCHHE TIEPCOHAIBLHOW WHGOpPMAIIU
paboTHUKOB, paboToAaTesab BIpaBe MNPUMEHUTh OJHO U3 JUCHUIUIMHAPHBIX B3bICKAHUM,
npeaycMoTpeHubix cT. 192 TK P®, a wumeHHo: 3ameuaHue, BBITOBOp, YBoJibHeHHE. K
JTUCHMIUTMHAPHON OTBETCTBEHHOCTH TPUBJIEKAIOTCS TOJBKO T€ paOOTHHKH, KOTOPHIE IO
YCIIOBUSM CBOMX TPYJOBBIX IOTOBOPOB 00s13aHbI COOIIIOIATh IPaBHiia pabOThI C MEPCOHATBLHBIMU
JAHHBIMHU.

5.4. PaboToaTenp BOpaBe paCTOPTHYTHh TPYAOBOM JOTOBOP MO CBOCH MHUIIMATHUBE IPU
pasrialeHud OXpaHsSEeMON 3aKOHOM TaiHbI, CTaBIIEd HW3BECTHON pabOOTHUKY B CBS3H C
WCIIOJIHEHUEM UM TPYJIOBBIX 00S3aHHOCTEH.



