AJIMUHUCTPALIAS CYXOBY3UMCKOI'O PAUOHA

KPACHOSPCKOI'O KPAJI
[TOCTAHOBJIEHUE
&7 J 2016 ¢. Cyxobysnmckoe Ngﬁ 5_/11

O6 yTBEpKIECHUH aIMUHUCTPATHBHOIO PEr/IaMeHTa
IIPeOCTaBICHHMS MyHHUIMIIAIBHON YCIyTH
«IIpenocTapieHre JOCTYNA K CIPABOYHO-TIOUCKOBOMY
anmapary, 6a3aM JaHHBIX MYHHUIHTIAIBHBIMA
oubmotexamu CyxoOy3UMCKOTrO paioHay

B cooTeercTrEY ¢ OenepanbHemv 3akooM ot 27.07.2010r. Ne 210-D3 «O06 opranuzanun
IPEAOCTABNEHAS TOCYNAPCTBEHHBIX U MYHHIMIAIBHBIX YCIyD», degepaIbHBIM 3aKOHOM OT
09.02.2009r. Ne 8-®3 «O6 obecrieuennr JOcTyna K WHGOPMAUMM O JCATEIBHOCTH
rOCyJapCTBEHHBIX OPraHoB M  OPraHoB MECTHOTO CAMOYIIPABJICHUS», IOCTaHOBICHNEM
amvuaucTparmn CyxoBy3uMekoro paiiona ot «03» nexabps 2010r. Ne 371-n1 «O06 yTBEpKICHUH
mopsiKa pa3pabOTKH M YTBEPI/ICHHS AaIMUHHCTPATHBHBIX DETIAMCHTOB TPEN0CTABICHH:
MYHHIHITATBHEIX yeiyr», Yerapom Cyxo0y3uMcKoro paiiona, [IOCTAHOBJIAIO:

1. VTBepIMTh AIMWUHHCTPATHBHBIA pErJIAMEHT MO NPEIOCTABICHHIO MYHHUITUIIAJIBHOM
yenyru  «[IpemocraBieHne JIOCTyna K - CHPaBOIHO-TIOWCKOBOMY  amTapary, 6azam
NaHHBIX» MYHHIMITATEHEME GuOmoTexamyt Cyxo0y3HMCKOro paHoHa B COOTBETCTBUM C
TPWIOKECHUEM K HACTOATIEMY TTIOCTaHOBIICHHIO.

2. OfecnednTh pasMellleHre aIMUHUCTPATHBHOTO PETNIaMEHTa B yCTAHOBICHHOM TOPSIKE
Ha opunransHoM caiite Cyxo0y3uMCKOro paioHa.

3. KOHTpONb 3a WCIIOJIHCHHEM HACTOSLIETO ITOCTAHOBJICHHS BO3JOXKHUTH HA 3aMECTHTCI
IIaBBI paiioHa MO TypU3MY, KyJIETYpE, CHOPTY M MOJIOASKHOM MOJMTHKS, HATATbHUKA
OT/IeNa KYIBTYph! anMuHncTpamus paiiona A.C. lemuioka.

4. TIocTAaHOBICHHE BCTYMAeT B CHIy B JIEHb, CICIAYIOUMH 32 JTHEM €r0 o(HUIIHaATBHOTO
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YTBepxKacH
[IOCTaHOBJICHHEM
aJIMAHUCTPAIUH
Cyxo6y3umckoro paiiona

0107.08. 4606 Ne L Hht-1y

AJIMUHUCTPATUBHBIN PETJIAMEHT

II0 NIPEAOCTABIEHUIO MyHULIIUIIATTBHON YCIyTH
«lIpenocrasnenre 10CTyTa K CIIPaBOYHO-TIOMCKOBOMY aIlIapaTy, 6asaM NaHHBIX
MyHMIUNAIBHBIME OuOrnoTekamu Cyxo0y3uMCKOro paitoHa

I.  O6wmue noJoKeHUs

1. ANMHHHCTPaTHBHBIA perjiaMeHT IO MPEROCTABIEHHIO MYHULIMTIATEHOM
yenyru «llpenocraBienue focTyna K CIPaBOYHO-TIOMCKOBOMY amnmnapary, 6aszam
AQHHBIX MyHUIMIAIBHEIMA 6ubmrorexamu Cyxo6y3uMcKoro paitoHa» (mamee -
AIMHHUCTPATUBHBIA pErlaMeHT) pa3paboTaH BO HCIONHEHHE MOCTAHOBJICHUS
IpaBurensctBa Poccuiickoit ®epepamuu or 24 okTsi6pss 2011 r. Ne861 "O
(hellepalIbHBIX TOCYAPCTBEHHBIX HHMOPMAIMOHHBIX CHCTEMAX, 06eCTeTMBAFOLIINX
NIPEOCTABICHAE B JJIEKTPOHHOM (OpMe IOCYHapCTBEHHBIX M MYHHIHIATbHBIX
yenyr», B HenAX ofecrmeveHus KOMQODPTHBIX YCIOBHH IS  MOJyYeHHS
MYHHIIANAILHOHN YCIIyTH.

1.1. AIMUHHUCTpaTUBHEIA periiameHT OIIpeeseT CPOKH u
TIOC/IeIOBATE/IBHOCTE  AJMMHHUCTPATHBHBIX — OeHCTBMH ©  mpouenyp 1o
IPEIOCTABICHUIO MyHUIMIIAIBHON YCITyTH.

1.2. B HacTosimieM aMHHACTPATHBHOM peTIaMeHTe IPUMEHSIOTCS ClleAyIOIIHe
IOHSTHS:

CrpaBOYHO-IIOUCKOBBIH ~ ammapar — COBOKYHHOCTh  HH(OPMALHOHHBIX
MAacCHBOB, COAEPXKaIlMX IaHHblE 00 agpecaXx XpaHEHHs B HMHQPOPMAIUOHHO-
IIONCKOBOH CHCTeMe NOKYMEHTOB C OMNpeIeTeHHBIMH IOUCKOBBIME 00pasaMu
nokymenta (I'OCT 7.73 — 96 «nouck u pacnpeznenenue uadopmanuu. TepMUHEI 1
onpeneneHus» 1. 3.1.5).

basa nanHbIX — Habop JaHHEIX, KOTOPBIA HOCTATOYEH JUIS YCTAHOBIEHHS LENH
Y IPENOCTAaBIE€H Ha MAIIMHHOM HOCHTENE B BHJE, IIO3BOJISIOIIEM OCYIIECTBHUTh
aBTOMaTU3MPOBaHHYIO IepepaboTKy coaepxamelics B Hem uHpopMmarmu (IOCT
7.73 — 96 «llouck m pacmpenenenve uHdopManuy. TepMUHB! 1 OIIPEAETIEHUSIY
n.3.3.1).



2. CraHpapT npeaocTaBjieHUsl MyHHIHIAILHOM YCJIyIH.
2.1. HaumenoBaHHe MyHHUUNAALHOH yeIyry

Hanmvenosanne mymmuunamsHo# yemyrum — «IIpemoctasienue JOCTyma K
CIIPaBOYHO-IIOMCKOBOMY  ammapary, ' 6asaM  [JaHHBIX  MYHHIHIIAIEHBIME
bubmmorexamu CyxoGy3uMcKoro paifoHa.

2.2. HaunmeHOBaHHE YNOJHOMOYEHHOTO OpraHa, NPEAOCTABJIAIOLIErO
MYHHIHNAJIBHYIO YCJIYTY.

VcnonHuTensMu npeocTaBleHUs MyHUITUTIATEHOMR YCIyTH B COOTBETCTBHM C
aIMUHHCTPAaTUBHBIM  pErJIAMEHTOM  SBIAIOTCS  OHOIHOTEKH (cormacHo
NPUIOXKEHNIO | K AJMHHHCTPaTHBHOMY pETJIaMEHTy), BXOISINHE B CTPYKTYpY
MYHHULUIAIEHOTO OIODKETHOTO yUpeXIeHHs KyIsTypsl CyXoGy3uMCKOro pationa
«MexmoceneHueckas — [eHTpalbHas " GUGIHOTEKAY (mamee -  MBVYK
Cyxo0ysumckoro paiiona MIIB).

2.3. Pe3sy/IbTaThl NPeA0CTAB/IEHUS] MYHHIHNAIBHOI YCJIYyIH.

KoHeuHBIM pesynbTaToM IpenocTaBleHHs MyHHLIHIAIBHOMN YCIIyTH SIBJISI€TCS
CBOOOIHEIM ¥ paBHBIM moCTym IOIy4aTeNed MYyHHUMIAIBHON YCIyrd K
CHpaBOYHO-TIOMCKOBOMY ammapary u 0asaM NaHHBIX MyHHLHUIANBHBIX OHOIHOTEK,
IIPENIOCTaB/ICHHE B OJJIGKTPOHHOM BHAe Oubmmorpadudeckoit 3amucu nu60
6uborpaduueckoro CrucKka HMEIOIIHXCS B dorne MBYK Cyxo6y3umckoro
pariona MIIb nokymeHTOB o TeMme MH(OPMAIIMOHHOTO 3arpoca 3asBHUTeNs,
TMOJy4YeHHOr0 IMyTeM OHUOIMOrpaUIecKoro MOUCKA B 3IEKTPOHHOM KATAJOTe
3asBUTENIEM.

2.4. Cpok npeocTaBjieHHsi MyHHIHIAILHO YCJIYTH.

24.1. MyHunyunanbHas — ycoyra — OpefoOCTaBISETCS  IOCTOSHHO B
COOTBETCTBUH € PEXUMOM paboTel 6ubmuorek MBYK Cyxo6y3umckoro palioHa
«MLb».

2.4.2. Ilpu Hanw4Mu ovepenu Ha HOCTYIl K 0a3aM HaHHBIX (B TOM 4HCIE K
CITA B 57I€KTPOHHOM BHZE) B IOMELIECHHUSX YUPEXICHUS HETIPEPHIBHOE BpeMs
NONb30BaHUs 0a3saMu  NaHHBIX JUIS [ONMy4YaTeNs MyHHIUMAIBHOM YCIYTH
orpaHu4nBaeTcs 10 40 MUHYT.



2.43. MakcumanbHOe  BpeMs  KOHCYJIBTHPOBAHHS  CIIEIHAIHCTAMH
YHPEXACHUS NOJTydaTeNeil MyHUIUIIANbHON yCIlyrH 1o ucnons3oBanuo CIIA, 6a3
JAHHBIX - 6 MUH.

2.4.4. llpenocraBieHue NOCTyma K 6a3aM JaHHBIX OCYILIECTBIISIETCS B
Tedenne 10 MUHYT ¢ MOMEHTa OGpalIeHH s 0Ty JaTeNs MyHHIUIATBHO# YCIIyTH.

2.4.5. PaccMOTpeHHe YCTHOrO MITH [THCHBMEHHOIO (oTIpaBIeHHOrO 3apaHee
IO 104Te, JTUOO MO IEKTPOHHOM M0YTe) 3asIBICHHUS 3aIBUTEIS O IIpeIOCTaBICHUH
AOCTyIa K CIIPaBOYHO-NIOMCKOBOMY ammapary Oubmmorek, 6asam manasix MBVK
CyxoGysumckoro paiiona «MLIb» (ue 6onee 10 MunyT);

2.4.6. IluceMenHBI OTBET Ha OGpalleHMs W OOpalieHUsS B 3JIEKTPOHHOM
BUJIE 1aeTCs B CPOK, HE MPEBBIIAOIINH 5 [HEH CO IHS perHCTpaliy o6paIleHus.

2.4.7. Peructpanms (mepeperucTpanis) 3asBUTENS — IIPH HEOOXOIMMOCTH
(ne 6omee 10 MuHyT);

2.4.8. KoHCynbTUpOBaHHME 3asBHTENS MO MCIIOJb30BAHHUIO CIIPaBOYHO-
TNIOHCKOBOTO anmapara 6ubianorexy, 6a3 nanubIx (He Gonee 10 MHHYT);

24.9. CITA yupexnmeHus OOHOBISeTCA B TeueHHe Mecslld CO IHS
NOCTYIIEHKS HOBOTO M3IaHUsI B OubnuoTeKy. bassr nanHbIX, mpaBooGnamarensmy
KOTOPBIX yIpEXKACHUE HE ABILAIOTCS, OOHOBIAIOTCS TI0 Mepe NPUOGPETEHHS ITHX
6as.

2.5. IIpaBoBbie OCHOBAHHS /ISl IPEAOCTABJICHHS MyHHHNAIbHOH YCJIYTH.

2.5.1. HopMaTMBHO-TIpaBOBBlE aKTbl, pPETYIUpPYIOIIHE IPEeIOCTABICHHE
MYHUIUITAIBHON YCIYTH:

IIpepocraBnenne MyHUIUIIATBHON YCITYTH OCYIECTBISETCS B COOTBETCTBUMN
CO CIIEAYIOIUMH HOPMATUBHBIMU IIPABOBBIMU aKTAMM:

- Koncruryuueit Poccuiickoit ®epepauun ot 12.12.1993 (Teker JOKyMeHTa
onybnukoBaH B u3nanuu «Poccuiickas rasetay, Ne 237, 25.12.1993);

- I'paxxnanckum komexcom Poccuiickoit ®eneparu (TEKCT mOKyMeHTa
ony6saukoBaH B u3naHuu «Poccuiickas razera», N 289, 22.12.20006);

- @enepanbHBIM 3aK0HOM OT 27.07.2006 Ne 149-®3 «O6 rH(pOpMaIuy,
MHOOPMALIMOHHBIX TEXHOJOTHSX U 3alluTe HHGOPMALUH» (TeKCT JOKyMeHTa
ony6iukoBan B u3gaHuy «Poccuiickas raseran, Ne 165, 29.07.2006);

- O®enepanbHpIM 3aKkoHOM OT 27.07.2010 Ne 210-®3 «06 OpraHU3aI|iu
IIPE/I0CTaBICHUS TOCYAAPCTBEHHBIX M MYHUIUNATBHBIX yCIIYT»;

- 3akonom Poccuiickoit @enepannu or 07.02.1992 Ne 2300-1 «O 3ammure
IpaB [OTpeOuTenel» (TEKCT MOKYMEHTa OIyONHMKOBaH B W3maHMu «Poccuiickas
razeta», Ne 8, 16.01.1996);
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- ®enepabHBIM 3aKOHOM OT 29.12.1994 Ne 78-D3 «O 6ubnroredHoM mesex
(TeKCT mOKyMeHTa oIyOiuKoBaH B m3manuk «Poccumiickas raseray, No 11-12,
17.01.1995);

- IlocranoBnenuem CoBera aaMMHHCTpaluH KpacHOSPCKOTO Kpas oOT
30.06.2007 Ne 278-m «OO6 yTBepXIEHWH CTaHAapTa KadecTBa OKAa3aHHs
FOCYyIapCTBEHHBIX YCIIYT B O0NACTH KyIbTyphI» (TEKCT JOKYMEHTa OIlyOIMKOBaH B
m3naHuu  «BemomMocTH  BBICHIMX — OpPraHOB — TOCYAAapCTBEHHOM — BIAcCTH
Kpacnospckoro kpas», Ne 31(183) or 30.06.2007;

- 3akonoM KpacHosipckoro kpast ot 17.05.1999 Ne 6-400 «O 6ubnuoredrom
mene B KpacHoApcKOM Kpae»  (TEKCT JOKyMEHTa OIMyOJIMKOBAaH B W3IaHUH
«KpacHospckuii pabounit», No 117 — 118, 26.06.1999);

- [loctanosnenuem IlpaBurensctsa Kpacuosipckoro kpas ot 20.01.2009 Ne
24-n «O0 yTBEpXKIEHHH OCHOBHBIX HAIPABIEHW CTPATErdWH KyIbTYPHOIL
nonutuky KpacrHosipckoro kpas Ha 2009 — 2020 romsi» (TekcT JOKyMeHTa
OnyO/IMKOBaH B M3MaHMM  «BeJOMOCTH BBICIUMX OpraHOB TI'OCYNAPCTBEHHON
Bract KpacHospckoro kpasi», Ne 5 (301), 31.01.2009);

- Crpaterveil pa3BuTHs HHGOPMALMOHHOIO oOmEecTBA B Poccuiickoii
®enepannu, (TEKCT JOKyMeHTa oyOirkoBaH B usganuu «Poccuiickas razeray, No
34, 16.02.2008);

- YcraBom MBYK Cyxo6y3umckoro paiiona «MexmoceaeHyecKas
LEHTpalbHas ONOIHOTEKAY;

- IlpaBunamu none3opanus OGubmuorekamu MBYK Cyxo6y3uMcKkoro
parioHa «MexIoceneH4eckas eHTpanbHas OUOINOTEKaY.

2.6. Onucanue 3asiBuTeJICH.

2.6.1. 3asBuTeneM Ha TpelOCTaBleHHe MyHHULUMIAIBHOW YCIyTH MOTYT GBITH
mobble (Gu3MYECKHE M IOPHAMYECKHe juua (B JIMIE MX YIOJTHOMOYEHHBIX
IIPEJCTaBUTENEH ), B TOM YHCIIE:

- POCCHICKHE, THOCTPaHHbIe FpaXKIaHe U JTULa 0e3 IpakJ1aHCTBa,;
- OpraHu3aluy U OOIIeCTBEeHHBIE OOBEIUHEHNUS;
- OpPraHbl rOCYy IapCTBEHHOM BJIACTH, MECTHOTO CaMOYIIPABJICHHUS.

2.7. IlepeveHb JOKYMEHTOB, HeOOXOAMMBIX [JISi  NPeJOCTABJICHHUS
MYHHUHMOAJIbHOH YCIyIH.

AN TIONyYeHHS JOCTylla K MYHHUIMIAIBHOM yCIyre IIONb30BaTeNo
HeoOX0IMMO TIpeIbSIBUTE JJOKYMEHT, YAOCTOBEPAIOIIH THNIHOCTD,

- HECOBEPLICHHOJIETHHE B BO3pACTe [0 14 JIeT perucTpupyroTCs Ha OCHOBAHUH
JOKYMEHTOB, yIOCTOBEPSIOMIMX JUYHOCTD UX 3aKOHHBIX IIPeCTaBUTENE]!.
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2.8. llepevenr ocHOBaHHil 1151 OTKA3a B MpeJOCTABJICHHHA MYHHIHNAJIbHOH
YCIIyrH.

I'paxnane, obpatusmmecs B Gubanoreku MBYK Cyxo6y3sEMcKoro paiiona
«MUB» ¢ uenbro nonydeHuss MyHHIUIATBHOR YCIyTH, B 0013aTelBHOM HOpsIKe
MH(GOPMHUPYIOTCS  CTENMANUCTaMi 06  YCIOBHSX OTKA3a B IIPENOCTABICHUU
MYHULMNIAIBHOR YCITYTH, O CPOKEe BBIIAYH Pe3yJIbTaTOB MyHHIHMIIATEHON YCIyTH.
OcHoBaHHeM /st 0TKa3a B IIPEOCTABIEHAN MyHHIUIIATEHOMN YCIIYTH SBISIOTCS:

2.8.1. 3aBepuieHHe YCTAHOBICHHOH 3aKOHOM MPOLENYPE!  JIMKBHAAIUN
OUOIMOTEKH, OKa3BIBAIOINEN MyHHLMIIATLHYIO YCIYTYy, pelIeHHe O KOTOpOi
IIPUHSTO yUPEIUTEIEM.

2.8.2. OrcyrctBue 3ampammBaeMoll 6a3sl  NTAaHHBIX B MYHULIUTNATBHOM
6ubmorexe.

2.8.3. HecootseTcTBre 06palleHns COACPIKaHHIO MyHHUIUIATEHOM YCIIyTH.

2.8.4. 3anpammBaeMsIit MoTpeGUTEIEM BH HHQOPMUPOBAHHUS He IIPENyCMOTpPEH
HaCTOSIUM aJIMUHHCTPATUBHBIM PETIAMEHTOM.

2.8.5. Obpatiienue COOEPIKUT HELIEH3yPHBIE MM OCKOPGUTENbHEIE BBIPaXKECHHUS.
2.8.6. TekcT 3MeKTPOHHOro OOpaIlEeHHs He TOAAaeTCs [IPOYTEHHIO.

2.8.7. OtBeThl Ha OOpallleHHs] HHOCTPAHHBIX TPAXIAH ¥ JIMI 63 I'paKIaHCTBa
JAI0TCSI Ha PYCCKOM SI3BIKE.

2.8.8. Tlpu nuyHOM OGpAINEHHM B MYHHIUNAIbHBIE GHOTHOTEKH HEOOXOTUMO
HaJlu4ie  TOKYMEHTa, YAOCTOBEPSIOLIErO JIMYHOCTh (TIACHIOPT IpaXJaHWHA
Poccutickoit eneparmu win JOKyMeHT, ero 3aMEHSIOITUH).

2.9. Pasmep muaTel, B3MMaeTcsi ¢ 3asBHTE]S IpH NpeXoCTaBJIEHUH
MYHHUHNAJIBHOMH YCJIYIH.

IlpenocraBienne  MyHHLMIDANBHOW  yCIyr OCYIUECTBISETCA  Ha
0e3B03ME31HOI OCHOBe.

2.10. MakcHMAJILHBIA CPOK OXHAAHHS B oYepeNd NpH MoAave 3ampoca o
IPEOCTABICHMH MYHUUMOAJILHOH YCJIYrH, W NPH NOJYYeHHH pPe3yJbTaTa
Npe10CTABIeHHs MyHHIIHIAIbHOM yCayry.

[ oxujaHus mpHeMa MOTydaTeneM MYHHIUNANBHOMN YCIIyTH JOJIXKHBEI
OBITH OTBEJEHBI MeCTa, 000OpYZOBaHHbIE CTY/IBSIMH, CTOJAMH (crotikamu) s
BO3MOXXHOCTH O(QOPMIEHHS TOKyMEHTOB. MaKCHMAlIbHOE BpeMS OYKHIIAHHS
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3ajBUTENEH B OYCPENM NpPH IOAAde, TOTyYeHHH AOKYMEHTOB JUI MOJY4EHHS
MYHUILIMIIANEHON YCIYTH, a Takxke OpH MHGOPMHUPOBAHUK 06 YCITyre He JOKHO
IPEBBIMIATE 15 MUHYT.

2.11. Cpoxk perucTpauun 3alpoca  3asiBHTEIs] O NPeOCTABJICHHH
MYHHIHIAJIBLHOH yCJIyTH.

Perucrpanus 3anpoca ocymecTsisiercs B nens TIpYeMa 3ampoca, a B cliydae
TIOCTYNICHUA MHCEMEHHOTO OOpaIleHys B JeHb, IIPEAMIECTBYIOIINIA MTPa3IHUIHBIM
WA BBIXONIHBIM IHSM, PETHCTPALlKA MX MOXET HPOU3BOMUTHCS B pabouwnit neHs,
CIIC/(YIOIIHH 32 [PA3IHUYHBIMA MM BEIXOJHBIMH JTHSIMI.

2.12. TpeGoBanusa K NOMELICHUSIM, B  KOTOPBIX MPEAOCTABJSETCS
MYHHIHNAJIBHAS yCayra.

2.12.1. ITomernenus, [IpeIHA3HAYeHHbBIE 1S NIpEeIOCTaBIEHUS
MYHHUIUTIATHEHON yCIIyTH, JIOJIKHEI COOTBETCTBOBATH CaHUTapHO-
SMHAEMHUOIOTHIECKIM NPABUIaM W HOPMATHBaM, HOpMaM OXpaHBI TPy 4.

2.122. B mnomemeHmsX s paboTel ¢ 3agBUTENIMH pasMelleHsl
MH(GOPMAIIUOHHBIE ~ CTEHHI, COZepKale HeoOXOAMMYIO WH(OpMaLH© o
YCIOBHUAM IPENOCTABNIECHHS MyHHUIMIIANLHOMN YCIIyTH, rpaduKy paGoTsl, TenedoHs!
U agpeca Oubamorek MBYK Cyxo6y3umckoro paiiona «MIb» u pan
AOTIONHUTENBFHON HH(DOpMALHH.

2.12.3. Mecra a1s oxunanus u TIPENOCTABIICHUS MYHUIUNIATBHON yCIyTH
000PY/I0BAHEI CTOJIOM, CTYIIBSMHE JUIS BO3MOXKHOCTH 0(pOpMIIEHHS TOKYMEHTOB.

2.12.4. Pabouee Mmecto COTPYAHUKA, OCYIIECTBIISIOUIETO IIPENOCTABIICHHE
MYHHUIUIABEHOR  yCIlyrH,  oGopymyercs [ICPCOHANIBHBIM ~ KOMITBIOTEPOM €
BO3MOXXHOCTBIO JOCTyIIa K HEOOXOIMMEIM UHOGOPMALMOHHBIM (a3am JaHHEIX, a
TaKoKe  OPITEXHWKOH, TO3BONSIONIEH CBOEBPEMEHHO H B  HONHOM obbeme
OCYIIECTBIIATE NIPEIOCTAaBICHHEe MYHULIUTATbHOM YCIIyTH.

2.12.5. Tlomemmenune 6UGIHOTEKH AOIDKHO  obecrednBarh cBOGOIHOE
TCPENIBIKCHIE M NOCTyll B GHONHMOTeKy IpaXJaH ¢ OrpaHHYEHHBIMHU
(QHU3UYECKUMHU BO3MOXKHOCTSIMHY.

2.12.6. Ha Tteppuropusix, TIPWICTAIOMIX K  34aHUAM, 00OpyAyIOTCS
IIAPKOBOYHBIE MECTA JJISI CTOSIHKH JIETKOBOT'O TPaHCIIOPTa, B TOM YHCJIE HE MeHee
ACCATH TIPOLICHTOB MECT (HO He MeHee  OJHOro MecTa) NS HapKOBKH
ABTOTPAHCIIOPTHBIX CPEICTB HMHBAIHJIOB. HocTtyn 3asButeneit k TaPKOBOYHEIM
MeCTaM ABJILETCS OECILIATHBIM.

2.12.7. Tomemenus mus TIpHeMa  3asBUTEIeH 0BOPYAYIOTCS MaHAycamm,
CaHUTAPHO-TEXHUYECKUMH  ITOMEINEHUSIMHI (mocTymHBIMEH s WHBAJIU/IOB),
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PaCHIMPEHHBIMA MPOXOJAaMH, IIO3BOJSIOIIMME OOECIICUNTs OeCIpensTCTBEHHBIM
AOCTYT 3asBUTEJICH, BKIIOYas 3asBUTeNeH, HCIIONB3YIOMMX Kpecia-KOJSCKA M
CO0aK-IPOBOJHUKOB. [ TyXOHEMbIM, HHBAIHAAM IO 3PEHHUIO U APYTHUM JIMIAM C
OTPaHMYCHHBIMU  (QH3UYECKHMH  BO3MOXHOCTAMH  ITIpH  HeoGXOMUMOCTH
OKa3bIBACTCsI IIOMOILE 110 IIEPE/IBIKEHUIO B TOMEIIEHUSIX U COMPOBOXKICHHE,

2.12.8. TlomemeHne, B KOTOPOM HCIIONHSIETCS MYHHULHUIIAIBHASA yCIIyTa,
000pyayeTcss IMpOTHUBONOXKAPHOH CHCTEMOM W CPEICTBaMH II0XApPOTYIIEHHS,
CHCTEMOH OXpaHbl, B COOTBETCTBHM C CaHHUTAPHO-OIUIEMUOIOrHIECKIMU
IIpaBUIaMi U HOPMaMHU.

2.13. IToxa3saTe/in IOCTYIHOCTH H KA4€CTBA MYHHIHNAIbLHBIX YCJIyr.

2.13.1. loctymuocts 6ubmmorekt MBYK Cyxo6y3uMckoro pariona « MLIb»
JULSL BCETO HaCEIeHHsl 00ecreYnBaeTcss yIOOHBIM MECTONONOKEHHEM, obecedeH
YIOOHBIH U CBOGORHBIM MOAXO MM TTOCETHTENeH, 0becIeurBaeTes OCBEILIeHHE U
ybopKa npunerarolueil TeppuTOPUH, yIOGHbIIH rpaduk paboTsI.

2.13.2. IlybmmuHoe uHGOPMHpOBaHHE O IIOPAJKE IPEAOCTaBIEHUS
MYHULHNATBHON YCIYTH OCYMIECTBIACTCS [OCPEACTBOM IIPHBIIEYEHHUS CPEICTB
MaccoBOi HHQOpPMAalMM, a TakKe IyTeM pa3MelleHus uHGopMaruy B
MH()OPMAITMOHHO-TEIEKOMMYHHKAIIHOHHOM CEeTH Huteprer, www.suhobuzimo.ru
— opuumansHeIi caift Cyxo0y3uMCKOro paiioHa, a Takke PernoHaIbHOro ropraiua
rocynapcTBeHHbIX yeryr KpacHosipekoro kpast, http:/www.gosuslugi krskstate.ru,
Iloprana rocyapcTBeHHBIX ¥ MyHUIMITATBHBIX yCuyr Poccuitckoii Qenepaunn —
http://  www.gosuslugi.ru, a Takke Ha UHQOPMALMOHHEIX  CTEHIAX
HEIIOCPEAICTBEHHO B YIPEXACHUAX, NPEAOCTABISIONMX MyHUIUIATBHYIO YCIyTy,
(IIpunoxenun 1 «CeemeHus o 6MONIHOTEKAX, BXOAAIIMX B CcTpyKTypy MBVYK
«Cyxo0y3umckoro paiiona «MexIoceleHueckas LIeHTpajIbHas OUOIHOTEKAY).

Ha odunuansaom WHTepHeT-caiite Cyxo0y3uMcKoro pailoHa [OJKHA
COLEpXKAaThCsl HMH(OPMAMI O MECTOHAXOXKICHHH, KOHTAKTHBIX TesnedoHax
(Tenedonax s CIPaBOK), afpecax dITEeKTPOHHON mouthl MBYK Cyx00y3uMcKoro
pariona « MLIby.

2.13.3. HMudopmamms 1o BompocaM IpeoCTaBieHHs MYHULIUIIATBHOMH
yoiyrn npepocrasusercs corpyauukamu  MBYK  Cyxobysumckoro paitona
«MLIb» B crenyromux Gpopmax:

~HETOCPECTBEHHO B MOMEIIECHUAX OUOIMOTEKH, OKa3BIBAIOIIEH YCIyTy: Ha
MHQOPMAlMOHHEIX ~CTEHAaX ® B  (OpMe JMYHOTO KOHCYJIBTUPOBAHUS
CIIELIHAJIUCTAMM OubIHOTEKY, OTBETCTBEHHBIMU 3a [IPEIOCTABIIEHHE
MYHULIMIIANBHOMN yCIIyTH;



- B PEKTIAMHOH [IPOIYKIMHU Ha OyMa)XHBIX HOCHTEIISX;

- B [IEYaTHBIX CPENICTBAX MaccOBOH MH(OpMaUY;

- TIpu oOpartieHnu 1o TenedoHy - B BUIE YCTHOrO OTBETA Ha KOHKPETHEIE
BONIPOCEI, COAEpKaIIle 3apalluBaeMyt0 HHPOPMAIIUIO;

- Ha oduuuansHoM MHTepHeT-cakte 6ubmunorexu MBYK Cyxo6y3umckoro
paiiona «MLIb» - biblsuh.ru;

- Ipu OOpalleHMH N0 OJIEeKTPOHHOHM IoYTe - B dopme oTBeTOB Ha
TIOCTAB/ICHHBIE BOIPOCH! (KOMIIBIOTEPHBIH HAOOp) HA anpec dNEKTPOHHON IOYTHI
3asIBUTEJIS,

- 1P NUCbMEHHOM oOpaiiennu (3ampoce) - B Gopme HHGOPMALKOHHOTO
nuckMa Ha OyMa)XHOM HOCHTese, IepeJaHHOTO IMOYTON WITH HEIOCPEICTBEHHO
3as$BUTEIIO Ha PYKH.

2.13.4. TloxasaremssMM KauecTBa  SBJISETCS COOMIONIEHHE  CPOKOB
IIDEIOCTABICHUS ~ MYHUIMNAIBHOM  YCIYyTH, OOOCHOBAaHHOCTH OTKAa30B B
NPENOCTaBICHNM  MYHUIMNATBHOH  YCIYTH,  CBOEBPEMEHHOE,  IIOJHOE
MHGOPMUPOBaHHE ©0  MYyHHUIHIAILHOMN yCIyre  IOCPeACTBOM  (opm
MH(OPMHUPOBAHHS, HPELYCMOTPEHHBIX DErIaMeHTOM, KyJlnbTypa OOCIyXHWBaHHUS
(B&XITMBOCTB, 3CTETHYHOCTH) 3asBHTENEH, a TaKKe OTCYTCTBHE (MHHUMaIbHOE
KOJNMYECTBO) IOJAHHBIX B YCTAHOBJIEHHOM IIOPSAKE OGOCHOBAHHEIX Kaiob Ha
PECHUS ¥ NeHCTBUSA  (Oe3feHCTBHS), IPUHATBIE ¥ OCYLIECTBISEMbIE
COTPYZIHUKaMU NPH NPEeIOCTABIEHUN MyHHUITUIIATBHON YCITyTH.

3. Cocras, noc/1e10BaTeLHOCTE H CPOKH BHINOJTHEHHS A IMHHHCTPATHBHBIX
npoueayp, TpeOOBaHHSI K MOPAAKY HX BBLINOJHEHHS, B TOM YHC/Ie
0COOEHHOCTH BbINOJHEHHS AAMHHHCTPATHBHBIX Npouexyp B 3J1eKTPOHHOM
¢dopme, a Tak ke 0COGEHHOCTH BBINOJIHEHHS aIMHHHCTPAaTHBHLIX NpOUeayp B
MHOroyHKIHOHAJIBLHOM LEHTpe.

3.1. Brok-cxeMa NpenocTaBieHns MyHHIUNATBHOR YCIIyTH IIpeACTaBlIeHa B
Hpunoxerun Ne2 x HactosmmeMy peramMeHTy.

3.2. IlpemocraBieHne MyHHIMNATIBHOM YCIYTH BKIKOYaeT B celds
CJI€AYIOIHE aIMUHHUCTPATUBHBIE TPOLIEMYPHL:

3.2.1. Perucrpamus (mepeperucTpanus) nomydaTess MYHHIANIATHHOMH
ycnyru.  OcHOBaHMEM UL PerMCTpaLfy (mepeperucTpannu) momydarens
MYHHI[UIIANBHOH  YCIYrM — SBIAETCS  JIMYHOE  OOpalleHue [IOJTyYaTes
MyHUUnansHo# yeayru B MBYK Cyxo6ysumckoro paitona «MUB».

Peructpanms (mepeperucrpanus) mnomyuaress MYHUIMIIANBHOR  YCIIyTH
OCYIIECTBIIACTCS CIELUATUCTOM OUOIHOTEKH, OTBETCTBEHHBIM 3a IIPENOCTABICHHE
MYHULMNIANBHOM YCIyrW, 1O TPeIBSBIEHHH JOKYMEHTa, YAOCTOBEPSIOIIErO
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IMYHOCT.  Bpemst  perucTpammu  (mepeperucrpanum) —OgHOrO I10JTy4daTess
MYHUIWITATBHON  YCIyTH cocraBnger 10 wmuHyr. Ilepepermcrpanus
OCYIIECTBISAETCS OQHMH pa3 B o,

3.2.2.  KoHcynsTHpoBaHHe  TONMydaTels MYHULUTIAIEHOM  YCIIyTH.
Cnenmanucr GuOGIHOTEKH, B BEXIUBOH U KOPPEKTHOW (popMe KOHCYJIBTUPYET
TMOJIy9arTens MyHUIHUNANbHOH yciyru mo ucrmons3oBanmio CITA, 6a3 jamHEIX,
METONMKE CaMOCTOATENIBHOIO IIOMCKA JOKYMEHTOB. MakcuMaabHoe BpeMs
KOHCYJIbTHPOBAHMS CHIEUNATUCTOM OHMOIMOTEKH MONyYaTeNs MYyHHLMIATBHOMN
YCIyTH — 6 MUHYT.

3.2.3. IlpenmocraBnenue AOCTyNa K OJICKTPOHHBIM 0a3aM JaHHEIX B
nomenenusx MBYK Cyxoby3umckoro paiiona «MLIBy BkmowaeT B cebs (B
ciayqae eciu «MLB» He sBIsAIOTCS TPaBOOGTaKATENIMY a3 J@HHBIX):

dBTOPU3ALMIO IOTyYaTeNs MyHHLHUIAILHOH YCIYTH [Jis JOCTyIa K 6GasaM
JAHHBIX;

sanecenne  cnemuanuctoM MBYK  Cyxobysumckoro paitona «MLIb»
CBENIEHHH O MoJydaTele MYHHUMNATLHOM YCIyIH B COOTBETCTBYIOIIYIO Gasy
JaHHBIX;

KOHCYTBPTHPOBaHKE II0 METOUKE 3P (DEKTHBHOTO [OUCKa HHDOPMAIHH;

II0JIb30BaHUE TI0Jy4aTeNeM MYHMIMIAIBHOM YCIYyrM 6a30if JaHHBIX B
TEYCHHE YCTAaHOBJIEHHOTO BPEMEHH.

PesynpratoM — aJMHUHHCTpaTHBHOM IOPOUENYPHl  ABIAETCS  MONYYeHHE
nosp3oBareneM foctyma k CIIA u 6asam nmamabix B MBYK Cyxo0y3umckoro
pariona «MLIb».

MaxcumanbHoe BpeMsi aIMUHICTPATHBHOM npouenypsr 40 — 60 MuHyT.

3.3 DneKTpoHHEIe 0OpaIlenus TpaXKIaH IIPUHUMAIOTCS Yepe3 oUIIHaIbHbI
azpec snekTponHod moutel MBYK CyxoGysumckoro paiioma «MLIB» cornacHO
mpunoxernto Ne 1 x Permamenty. OTBeT Ha 3MeKTpoHHOe obpalieHue 10
BOIIPOCaM IIPEOCTaBIeHHs MyHULUITAIBHON YCIIYTH HAIIPABIIAETCS CIIEMHAIHCTOM
OHONTMOTEKH, OTBETCTBEHHBIM 32 IIPENOCTABIICHME MYHHLUIATBHON YCIYyTH, B CPOK
0 3 mHeH.

3.4. Tlopsnok OKazaHWs MYHHIMNATBHOM ycryrd B MHorodyHKIMOHATEHOM
nentpe (manee M®II) mupenocrasieHus TOCYJJapCTBEHHBIX W MYHHIUIATHHBIX
YCIIYyT periaMeHTHPYeTCs COITIallleHUeM, IPH HaJUYUH TaKoro.

IIpu 3TOM nMOKHOCTHBIE JTHIIA anMuuucTpanuu ¥ M®I] oTBercTBeHHEBIE 32
MPEAOCTABIICHIE MYHULMUIIAIBHOH YCIYTH, OCYMIECTBISIOT HH(QOPMUPOBAHKE TI0
CIE€YIOUIMM HATIPaBICHUSIM:

- 0 MECTOHAXOXACHUHU U rpaduke (pexume) paboTsl, 0 crrocobax IIOJTYYEeHUSI
UH(pOpMAaIUK;
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- 0 KOHTaKTHBIX Tejle)oHax (TenxedoHax /s CIpaBok);

- 00 3JIEKTPOHHOM aJpece IOYTHI;

- O IOpAAKe MNONyYeHHs HMHOOPMAIMM 3aMHTEPECOBAHHBIMH JIMLAMH II0
BONIpOCaM  IIPEJOCTABIEHUsT MYHMLUMIAIBHOW YCIYyIM, B TOM YHCIE O
IIPENIOCTaBIEHUH MyHUITUNIABHON YCIIy Py,

3.5. MyHununaneHas yCOyra CYHMTAeTCS Ka4eCTBEHHO OKa3aHHOU, eciH
MOTPEOUTETI0 MYHHUMNATbHON YCIYIH [peNoCTaBieHa 3allpaliuBaeMas UM
MHOOPMalMs MM JaH MOTHBHDOBAaHHBIA OTBET O HEBOMOXHOCTH ee
BBITIOJTHEHUS.

3.6. B ciyyae ecnu 3ampammBaeMas 6a3a DaHHBIX OTCYTCTBYET B JaHHOM
MYHHIMTIANTEHOM OHMOIHOTEKE, MONYYaTel0 MyHUIMIANBHOR YCIYTH OJDKHA
OBITE BbITaHa MHQOPMALMS O MeCTe €e HAXOXKIEHHs/PasMeIleHus/ WU NaHbI
PEKOMEHIAIH 10 €€ [TOKCKY.

4. Tlopsimok u (OpMBI KOHTPOJISL 32 NpeIOCTABJIECHHEM MYHHIHIAJIbHOM
yCJayru.

4.1. BHyTpeHHUH KOHTpPOIb 3a IPENOCTABIEHHEM MYHHIUIAIBHOM yCIyru
ocymectsieTcs qupekropoM MbYK Cyxo6y3umckoro paiiona « MLI[B.

4.2. Texkymuif KOHTPOIb MOXKET OCYIIECTBISTHCS IIyTEM IPOBEJICHUS
IIPOBEPOK:

- IIOJTHOTBI ¥ Ka4€CTBa UCTIONHEHHS MyHUITUIIATIBHOM YCIyry;

- BBIABJICHHS  HAPYIIEHWW  WCIONHEHHWS IIOJNIOKEHWH  HACTOSIIErO
aIMIHACTPATUBHOT'O perlaMeHTa, IipaB MoTpebuTeNel MyHUIMIATBHOM YCITyTH;

- PacCMOTPEHHMs], CBOCBPEMEHHOI'O IPUHSATHUSA PEIIEHHH M TMOATOTOBKU
OTBETOB Ha OOpAllCHNUS 3asBUTENEH, COAEPIKALIIE KaNOOB! Ha PEIIEHNs, NeHCTRYS
(be3nelicTBIE) MOIDKHOCTHBIX JTHI] MYHULUNAIBHBIX OHOINOTEK.

4.3. IIpoBepku MOTYT GBITH ILIAHOBBIMH (€KETOIHBIMH) U BHEMTAHOBBIMU
(110 KOHKPETHOMY OOpAlLleHHIO 3aBUTEIS ).

4.4, Jlns TPOBEPKH IOJHOTHI M KAuecTBa WUCIOMHEHHS MYHUUUIIATIbHON
ycinyra QopMupyeTcs paGodas Ipynma, B COCTAB KOTOPOH  BKJIFOYAKOTCS
cnequanuctel  MBYK  Cyxo6ysumckoro paiiona «MIBy, IIpEeICTaBUTENHN
YUpEAUTENS.

4.5. Pesynbrathl mesTeNBHOCTH paGodvell IpyTIIbI oopMIIIOTCS B BHIE
CIPaBKH, B KOTOPOH OTMEYAOTCS BBISBJEHHBIE HEJOCTATKH U (OPMYITHPYIOTCS
NPEUIOKEHHS 110 UX YCTPaHEHHIO.
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4.6. Tlo pesynbraTaM IIpOBENCHHs IIPOBEPOK B CIydae BbIBICHUS
HapyILIeHUH TIpaB M0JIb30BaTelNel OCYINeCTBIAETCS IPUBJIeYeHAE BUHOBHBIX JTHI[ K
OTBETCTBEHHOCTH B COOTBETCTBUH C JEHUCTBYIOIIMM 3aKOHOIATEIHCTBOM
Poccuiickott Cbe,uepaunn.

4.7. JIOMKHOCTHBIE JIHILA, OTBETCTBEHHBIC 3a OPTaHM3ALMIO PaGOTHI MO
HCITOJTHEHUIO MyHULIUTIAJIGHON YCIIyTH, HECYT NTEPCOHABHYIO OTBETCTBEHHOCTD 3a
CPOKM M NOPSJOK HCIOJHEHUS aIMHUHHUCTPATUBHBIX IMPOLELYP, YKAa3aHHBIX B
HaCTOALIEM PperNaMeHTe, peIleHus, NeHcTBUs (Oe3nelicTBHe), NpUHMMaeMble
(ocymiecTBisieMble) B XO7ie TIPEIOCTABICHHS. My HUIUIATBLHOH YCITyTH.

4.8. TlepcoHalnbHass OTBETCTBEHHOCTb CIIEIIMAJIHMCTOB 3aKpEIUIETCS B HX
AOJDKHOCTHBIX MHCTPYKIUHUSAX B COOTBETCTBUM C TPeOOBAaHMAMHU 3aKOHOAATEIHCTBA
Poccuiickoit @enepariumu.

4.9. st OCyIeCTBIEHMs KOHTPONS 32 KCIONHEHHEM MYHHIIHIIANBHOMN
YCIYTH TPpaKIaHe, uX oObeNWHEHMs ¥ OpraHH3aliM UMEIOT HPaBO HANPABISITH
WUHIMBUIyallbHbIE U KOJUICKTHBHBIE  OOpallleHHs C  IIpeIoKEeHUSIMHY,
PEKOMEHALUSAMU 10 COBEPIICHCTBOBAHMIO KauecTBAa M IIOPSAKA HCIIOJTHEHHS
MyHULUIIANBHON YCIYTH, a TakXe 3asBJIeHHS U KaloObl C coOOLIeHHeM O
HapylIeHUN ZOJDKHOCTHBIMH JIUIaMI TpeOoBaHUI HACTOSIIIETO
AJIMAHHUCTPATUBHOTO DPEIJIAMEHTa, 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB.

4.10. KHHIM OT3BIBOB W MpENIOKEHHH B Ieax U3yYEHUs MHEHHI
IOCeTUTENICH 1O  YNYYIIEHHIO IPEJOCTABIEHUS MYHUIUITAIBHOMN YCIyTH
HaxoIiITCs Ha WHQOPMALMOHHBIX CTEHAAX, Pa3sMEIIEHHBIX B IMTOMELIEHHAX
6nbmmoTek MBYK Cyxo6y3umckoro paiiona MLIB.

S. locyneGubiii (BHecy1eGHBINH) MOPSIAOK 00:KATOBAHNS peLIeHMil | AeiicTBHi
(GesneiicTBHSI) opraHa, mNpeIOCTABJISIONIEro roCyAapCcTBEHHYK0  YCJIYTIY,
OpraHa, MNpeJOCTABJSIOMIEr0 MYHHUHDAJBbHYI0  YCIyry, a  TaKKe
AOJKHOCTHBIX JIHH, FOCYJaPCTBEHHBIX HJIH MYHHIHNIAJbHBIX CJIYKAIIHX.

5.1. 3asBurens umeeT mpaBo Ha mocyneGHOe (BHecymeGHOE) 0G)anoBaHue
AedicTBUA (Oe3NEeHCTBUA) M pELIeHWH, MPHHATBIX (ocyILIecTBNAEMBIX) B XOHE
IIpefloCTaBICHUS MYyHUIMIANBHON yciyru. [lomydatenn MyHUIMNansHOR ycmyrn
(manee 1mo TeKCTy - 3asBHUTENH) BIpaBe O0XKAIOBATH NEHCTBHS (6e3meticTBre) u
peIlleHust  MO/DKHOCTHBIX — JIMIL,  OTBETCTBEHHBIX  3a  IIpeJOCTaBICHHE
MYHULMNATEHOM YCIyrH, B IOpSAIKE, MIPEAYCMOTPEHHOM 3aKOHOJ[ATEIbCTBOM
Poccutickoit ®enepartiuy.
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5.2. OcHOBaHMEM I Hayanga MPOLEXyPb RocynebHoro (BHecymeGHOrO)
OOXKaJlOBAaHMS peLIeHUs WIH [AedCTBHS  SBISETCS IIOCTYIUIEHHWE B Opra,
NPEIOCTaBNIAIONIMA MyHUIUNIAIBHYIO YCIYTY, KaI06b! (IpeTeH3uM) rpaxKaaHuHA,
HAlPABJICHHOH B IICBMEHHOW HIIM 3JIEKTPOHHOH (OpMe, O €ro HecorIacuu o
Pe3ybTaTOM NPENOCTaBICHHUSA MyHHIUITAIBHON yCIyTH.

5.3. 3agBUTENH MOXKET OOPATHTHCS C KaT060ii B CIEAYIOIUX CITydasx:

5.3.1.  Hapymenne cpoka perucrpaunu 3ampoca  3asBUTENS O
MPENOCTaBICHUHM MYHHUIUIIAIBHON YCIIyTH.

5.3.2. Hapymmenue cpoka.[ipejocTaBlieHus MYHUITUIIAIBHON YCITyTH.

5.3.3. TpeboBanue y s3asBHTENs HOKYMEHTOB, He IPEAYCMOTPEHHBIX
HOPMAaTHBHBIMH TpaBOBBIMH aKkTaMu Poccuiickoif ®enepauny, HOpMAaTHBHEIMU
IPaBOBBIMH aKTaMU Cy6BEKTOB Poccuiickoit Denepalvy, MyHULUNATHHBIMU
TIPaBOBLIMH aKTaMU IS IPEJOCTABICHHUS MyHHUIIUIATBHOM YCIyTH.

53.4. Orkaz B 1npueme AOKYMEHTOB, IPENOCTaBJICHHE KOTOPHIX
IIPEAYCMOTPEHO HOPMAaTHBHBIMHU IPAaBOBBIMH aKTaMH POCCHICKOLL Denepanumu,
HOPMAaTUBHBIMH  NIPABOBBIMH  aKTaMU CYOBEKTOB PoccuiicKoil Denepanumu,
MyHUIUIIATbHEIMA TIPAaBOBBIMH aKTaMH Ui IIPENOCTaBJIEHHUS MYHUIIUTIAIEHOM
YCIIyTH, y 3assBUTEIIA.

5.3.5. OTKa3s B IpefoCTaBNEHUM MyHHLHTAIBHOLN YCIIYTH, €CJIA OCHOBaHUS
OTKasa He IPelyCMOTPEHB! (elepaibHBIMM 3aKOHAMH M IIPUHATHIMH B
COOTBETCTBUM C HMMHU HMHBIMH HOPMAaTHBHBIMH NPAaBOBBIMH aKTaMH Poccuiickoi
®Qenepauny, HOPMATHBHBIME IIPABOBBIMH  AKTaMH cybwvekroB Poccuiickoit
Dezepanyii, MyHHUIUIAIBHBIMA IPABOBBIMY AKTAMI.

5.3.6. 3arpeboBaHue ¢ 3asBUTEIS IIpH IIPEIOCTABICHUH MYHUIIMIIAILHOM
YCIYyTrH T1JIaTel, HE IIPEAyCMOTPEHHOW HOPMATHBHBEIMU NIPaBOBBIMH  aKTaMM
Poccniickoit  ®enepanum, HOPMAaTHBHBIMH IPAaBOBBIMM aKTaMH CYOBEKTOB
Poccuiickoii Denepany, MYHULUITAIBHBIMY [IPaBOBBIMUA aKTaMH.

5.3.7. Ortka3 opraHa, NOpegOCTaBIAIOIIErO MYHHULUDAIBHYIO  YCIIYTY,
AOIDKHOCTHOTO JIMNA OpPraHa, MPEeJOCTABNAIONIET0 MyHHIUNATBHYIO yCIyTy, B
UCIIpaBJICHUN JIOIYIIEHHBIX OIEYaTOK M OIIMOOK B BBIJAHHBIX B pesynbTrare
IIPENOCTABICHUST MYHMIMIIAIBHOM yCIIYTM [IOKyMEHTaX JH60 HapylIeHHe
YCTaHOBJIEHHOI'O CPOKa TaKHUX MCIIPABIEHUL.

5.4. XKanoba gomxua COIEPXKATh:
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5.4.1. HaumeHoBaume oprama, TPEAOCTABNAIOIEI0  MYHUITUIIAIBHYIO
YCIyry, NOJDKHOCTHOTO JIMIA@ OpraHa, MpeaoCTaBIISIOIIEro MYHHUIUNATBHYIO
YCIyry, TM60 MyHMIMIIATEHOTO CIIyKALIero, peuieHus u nercrsus (6esneiicTaue)
KOTOPBIX 00XKaITyIOTCS.

5.4.2. OaMunuo, M1, 0TYECTBO (mocnenHee - NpU HaIMYMK), CBENEHHS O
MECTE XUTEIbCTBA 3asSBUTENS - GU3UUECKOTO JTUIA JTU00 HaWMEHOBAaHUE, CBEIEHUS
O MECTE HaXOX/IEHUS 3asBUTEIIA - FOPUAUUECKOTO JIULA, 4 TAKKe HOMep (HoMepa)
KOHTakTHOro TenedoHa, axpec (ampeca) 3JIEKTPOHHOH IOYTHI (TIPH HAIWYHHU) U
IIOYTOBBIN aIpec, 110 KOTOPEIM JOJDKEH OBITh HaInpaBJIeH OTBET 3asBUTEITIO.

5.4.3. Ceezerust 06 06KanyeMsIx PeLICHUAX ¥ JeHcTBUAX (6e3neiicTBym)
OpraHa MpefOCTaBIAIOIET0 MYyHMIMIANBHYIO YCIYTy, NOKHOCTHOIO nuna
Oprata TpelOCTAB/IOUIEr0 MyHHUMNAIBHYIO YCIYTy, JU60 MYHHIHIATLHOIO
CITyKAILETO. )

5.4.4. JIoBOIIBI, Ha OCHOBAHUH KOTOPBIX 3aBUTEIIb HE COIIIACEH C PellleHHeM
v JnelictBueM -(GesneiicTBrem) opraua TIPEAOCTABJIAIOIIEr0 MYHUIUNATBHYIO
YCIyry, HROJDKHOCTHOIO JIMLA OpraHa MPEJOCTABIIAIOUIErO MYHHUIMIIATIBHY IO
yeuyry, nu00 MyHHIMIIANBHOTO — CIyXKAIlero. 3asBHTeleM MOIL'YT OBIThH
TIPENCTAB/ICHEI NOKYMEHTSI (IIPH HATMYHH), IOATBEPIKIAIOLIAE TOBO/IbI 3asiBUTEII,
160 UX KOIUH.

5.5. XKano6rl 3astBUTENEH, HONAHHBIE B THCHMEHHON ¢opme miu B dopme
SIIEKTPOHHOTO TOKYMEHTA, OCTAIOTCS 6€3 PACCMOTPEHHUS B ClIeAyFOLIHX CllyJasx:

- B XKajobe He yKasaHE!l haMWIHs TpaKIAHHHA, HaIIpaBUBILETO Kanoby, u
TIOYTOBBIH a/ipec, 10 KOTOPOMY JOJDKEH OBITh HaIlpaBJIeH OTBET;

- B JKaJlo0e ColepKaTcs HeleH3ypHbIE 60 OCKOPOUTENbHBIE BBIpaXKEeHHS,
YTPO3BI XHU3HH, 3/0POBBIO W MMYIIECTBY NOJDKHOCTHOTO JIMIA, A TAKKE UICHAM
€ro ceMbu (>kamoba ocTaercs 6e3 PacCMOTpeHUs, IIPH 3TOM 3asBUTEJIIO
COOOIIaeTCs O HEMOIYCTUMOCTH 3JI0yNIOTPEOIEHHS IPaBOM);

- TEKCT XKaoObI He MOAIaeTCsl IPOYTEHHMIO (OTBET Ha ’Kajo0y He maeTcs, oHa
HE IOMJIC)KUT HANPABICHUIO HA PAcCMOTPEHME, O YeM COOOIIAeTCs 3asiBUTEIO,
€CJH €0 (haMUITUs M IOYTOBEIH afpec MOIAAI0TCS IIPOYTEHHIO).

5.6. Obuwme TpeboBanms K [OPAJKY IOAAaYH U PACCMOTPEHHUS KATOOEI.

5.6.1. XKanoba mogaercs B mucEMeHHOIR dopme Ha GymaxcHOM Hocutene, B
ONICKTPOHHOK ()OpME B OpraH, HpPEeNOCTABIISIOIIHIL MyHULUNAIBHYIO YCIIyTYy.
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JKanobs1 Ha peutenus, npuHsTHIE aupexktopoM MBYK Cyxo6ysumckoro paiiona
«MLb», mopmatoTcs pykoBommrenmto OtTmena KYJBTYpbl  aIMUHHUCTPALlUK
Cyxob6y3umckoro paiioHa.

5.6.2.  JKamoba moxer OBITH  HampaBleHa 1O  IouTe, yepes
MHOTO(QYHKIHOHAIBHEIN — HNEHTp,  eMWHBIH IIOpTal  IOCYNAapCTBEHHBIX M
MYHULMOANBHBIX  YCIYT KOO PpErHOHANBHBIN HOpTA TFOCYJapCTBEHHBIX U
MYHUIIMIATBHBIX YCIIYT, a TakKe MOXKET OBITh NpHHATA IIpA TUYHOM TIpHEMe
3asiBATEIIA. :

5.6.3. XKanoba, mocrynusimas B opran, IPEAOCTABNAIOIIHMI MYHUIAIIATBHYO
YCIYTy, HOMIEKHUT PACCMOTPEHHUIO B TeUeHHe MATHAMIATH pabouux mHel co gHS
©C PETHCTpalnH, a B Cilyyae O0XKaJOBaHMS OTKa3a B IIPHEME IOKYMEHTOB Y
3asIBUTEJIsS TMOO B UCTIPABIEHHH JOMYIIEHHBIX OIEYaTOK M OLIHNGOK MM B cllydae
O0XalloBaHMs HAPYWICHHS YCTAHOBJIEHHOIO CpPOKa TaKHUX HCIpPAaBIECHUII - B
TEUCHUE NATU PAbOYMX THEH CO THSA ee PEerHCTPALIAH.

5.6.4. Tle pesynsraTam PacCMOTpeHHs KalloObl MPUHUMAETCS OMHO U3
CIIETYIOIIUX PEITeHUHN:

- YHOBIETBODsETCA Xaloba, B TOM 4ucie B (OpMe OTMEHEI [IPUHSATOI'O
PCHICHKSA,  WCTIPABICHHS]  NOMYIUEHHBIX  OPraHOM, IPEIOCTABIISIOIIAM
MyHHIHUIAIBHYIO YCIYTy, ONEYaTOK M OMUOOK B BBINAHHBIX B pesynbpTaTe
TpENOCTABICHHs MYHULHMIATBHON YCIyrM JOKYMEHTaX, BO3BPAaTa 3asBHTEINIO
ACHEXKHBIX  CPENICTB, B3UMAHHME KOTOPHIX HE IPELyCMOTPEHO HOPMAaTUBHBIMU
IPaBOBBIMU aKTamu Poccutickoit Menepamm, HOpMATHBHEIMY IIPaBOBBIMH aKTaMU
cybsekToB Poccumiickoit ®Denepaunmy, MYHUUMIIATBHBIMU TIPABOBBIMU aKTaMH, a
TaKXe B UHBIX opMax;

- OTKA3bIBA€TCAI B YAOBJIIETBOPEHUHU XKaMoOkI.

5.6.5. He mnosmnee nus, CICLYIOWETO 3a JHEM IPUHATHSA pelIeHus,
YKa3aHHOTO B II. 5.6.4, 3asIBUTENIO B MUCEMEHHOIA (GOpMe U 110 KETaHHIO 3asBUTENS
B JJIEKTPOHHOM (opme HampaBisercs MOTHBHPOBaHHBIA OTBET O pe3ynabTaTax
PacCMOTPEHUS )KaJTOOBI.
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punoxenwne 2
K AIMUHHCTPaTHBHOMY PEIJIAMEHTY

Bnox-cxeMa NOCIeN0BATEILHOCTH AIMHHHCTPATHBHBIX JeHCTBHIL NpH
NpeAocTaBJICeHMH MyHHIMIIANLHOH yeayru «[Ipegocrasienne JocTyma
K CIIPaBOYHO-IIOHCKOBOMY anmnapary 0H0JIHoTeK, 6a3amM JaHHBIXY.

bnok — cxema
NPeNOCTaBICHUS MyHULMIIATEHOW YCIyTH

O6pauieHme K INEKTPOHHOMY CNPaBOYHO-
nouckosomy annaparty (katanory) MBYK «MLE»

/

L4 N
[ [OKyMeHT He HaliaeH ] [ [oKymeHT HallpeH T

‘, \

Obpalwenne 8 nogpasaenedne MBYK « MLUB»
417 YTOUHEHMA Pe3yNbTaTOB NOMUCKA, T.K.

AOKYMEHT MOXKET HaxoAuTbCA B GOHAE, HO OBpatuenne B noppaspenerve MBYK
eue He 6bln BHECEH B 3/IEKTPOHHbIM andasuT «MUB» Ana nony4enma Aokymenta
Lﬂ,oxymema B doHae HeT } [ HokymeHT B dpoHAae ecTb }

Ob6palueHmne K cnpaBoYHo-
6ubnunorpaduueckomy annapaty v 6azam
AaHHbIX MBYK « MLLE»

A4

[ [OKYMeHT He HalaeH J L

JOKYMeHT HallaeH ]

h 4

Ob6paleHue B noapasaeneqHvre MBYK «MLUB»
A/1A NONYYEeHUA JOKYMEHTa
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[punoxenne 3
K AZIMUHUCTPaTHBHOMY perlaMeHTy

B Otnen xynabTyper
anmuHKCTpanuu Cyxo6y3uMcKoro paiiona

(pamumus, nms, otyectro pusnueckoro byic)]
IIPOXKHUBArOILETO 10 aZpecy:

(yKka3aTh HHIEKC, TOYHLIH MOYTOBbIH anpec 3aaBUTEs )
TEJI.

3AITPOC

IIpomry npenocraBuTs nEGOPMALHIO O HATHYHA-I0CTYTIA K CIIPABOYHO-TIONCKOBOMY armapary
MyHHIHMANBHEIX 6uOmioTek CyxoGy3uMCKOTro paiiona, 6a3aM TaHHbIXY.

(yKa3aTb TOYHOE Ha3BaHHE Ga3bl JTaHHBIX )

Hyxwnoe noguepkayte: ¢

1) baza manupx «KHHrMY;

2) basa naunbix «KypHAIBD;

3) basa naunsix «Kpaesequeckoit TEMAaTHKHY,

4) lpyrue 6a3sl JaHHBIX;

5) CBeneHus 0 MECTOHAXOXKACHHH Oa3bI AAQHHBIX, B TOM YHUCJIC CCBUIKH Ha 6a3bl NaHHBIX APYTHX
6ubimorex Kpacuosipekoro kpast n Pocenn;

WHpopMmanmio mpoiry 0TIpaBUTE CIEAVIOLMM CITIOCO6OM (HyXHOE II0OJYEPKHYTE):
- BBICJIATh 110 YKa3aHHOMY B 3asiBJICHHH afipecy,
- BBICTIATh IO aJpecy:

(YKa3aTb WHEKC, TOYHBILA IOYTOBKI apec HOJTyqaTes)
- IEpeNIaTh JJIEKTPOHHOM IIOYTOH e-mail: @
- IOJTy9UTh JIMYHO B PYKH.

C_ )

(mara)




