YTBepKAEHO IPUKA30M JUPEKTOPA
MBVYK «IKull»
Ne 185 o1 27.07.2015

HHOJIO’KEHHUE OB OBPABOTKE INIEPCOHAJIBHBIX TAHHBIX
B MYHUIIMITAJIBHOM BIOJOKETHOM YYPEXJIEHUU KYJIbTYPbI
«IEHTP KYJbTYPbI U HCKYCCTBA» (MBYK «lIKul»)

1. O01mue noJ1oKeHus

1.1. Hacrosimee Ilonmoxkenue mo oOpaboTKe MepcoHANbHBIX NaHHBIX (fnanee - [lomoxkenne) MBYK
«IKull» paspaborano B coorBercTBUM C TpynoBbIM KojaekcoM Poccuiickoit ®enepauuu,
Konctutynumeinn Poccuiickoii Penepauuun, ['paxkganckum kojekcoMm Poccuiickoint ®denepanuu,
@enepanbHbM  3ak0OHOM  «OO0  wuH(OpManyy, WHGOPMAIMOHHBIX TEXHOJOTHSAX M O 3alluTe
nHpopmanun», denepanbHpiM 3aKOHOM «O NEPCOHAIBHBIX JaHHBIX», [IpaBUIamMu BHYTPEHHETO
Tpynosoro pacnopsigka MBYK «[IKul».

1.2. Lens paspabotku [lomoxkeHus - ompeneneHue MOpsIka 0OpaObOTKH MEPCOHATBHBIX JTAHHBIX
pabotHukoB MBYK «lIKull» u uHBIX CyOBEKTOB MEPCOHANBHBIX JAAHHBIX, EPCOHAJIBHBIE JAHHBIE
KOTOPBIX MO/AJIeKaT 00padoTKe, HA OCHOBAHUH MOJHOMOYHH oreparopa; oOecrieyeHrne 3aiuThl paB
n cBoOOja uyenoBeka W TrpaxiaaHuHa, B T.4. pabotHuka MBVYK «UKuM», npu ob6pabotke ero
MIEPCOHAIBHBIX JIaHHBIX, B TOM YHCJI€ 3alUTHl MpaB Ha HENPUKOCHOBEHHOCTb YAaCTHOW >KU3HH,
JUYHYI0 W CEeMEHHyI TallHy, a TakKe YCTAaHOBJIEHWE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMII,
MMEIOIINX JIOCTYII K NIEPCOHATBHBIM JaHHBIM, 32 HEBBITIOJIHEHHE TPEOOBAaHUN HOPM, PETYITHPYIOLIIX
00paboOTKy M 3alIUTY MEPCOHATBHBIX JTAHHBIX.

1.3. Ilopsinok BBoja B neiicTBUe U u3mMeHeHus [lonoxenus.

1.3.1. Hacrosimee Ilonoxenue BCTymaeT B CHILy C MOMEHTa €ro yrBepxaeHust gupekropom MBYK
«IKul» u geiictByeT 6eccpoyHO, A0 3aMeHBI ero HOBBIM [lonokeHneM.

1.3.2. Bce uzmenenus B [1onokeHrue BHOCSTCS IPUKA30M.

1.4. Bce pabotauku MBYK «IKul» noimkHbl ObITh O3HAKOMIIEHBI ¢ HacTOSIKM [lososkeHuem moa
TTO/THCh.

1.5. PexuM KOHOUACHIIMATBPHOCTA TEPCOHANBHBIX JaHHBIX CHHUMAaeTCs B ClIydasx WuX
00€3IMUMBaHUS U TI0O UCTEUEHHH 75 JIET CpOKa MX XPaHEHHUS, WJIM TPOJUIeBAETCS HA OCHOBAHHUH
3axitoueHust skcneptHoi komuccuu MBYK « [ {Kuly», eciiu nHoe He onpeiesIeHO 3aKOHOM.

2. OcHOBHbIE OHSITHA M COCTAB NMEPCOHAJIbHBIX JAHHBIX PA00OTHUKOB
2.1. lna uenent HacTosiero 11omoxxeHnss HCNoIb3yIOTCS CIEIYIOINE OCHOBHBIE ITOHSATHUSA:

- ICPCOHAJIBHBIC JAHHBIC pa6OTHI/IKa - mro0as PIH(bOpMaHI/IH, OTHOCAIIAACA K OIMPCACICHHOMY WA
OTIpeIeNIIEMOMY Ha OCHOBAaHHM TaKOW HMH(pOpMalMu paOOTHHKY, B TOM YHCIE ero (pammnms, ums,
OTYECTBO, T'OJ, MECAIL], JaTa U MECTO POXKICHUS, aJpec, CEMEHHOE, COIMAIBLHOE, UMYIIECTBEHHOES
MOJIOKEeHUE, 00pazoBanue, mpodeccus, TOX0abl, Apyras HHpopMaIws, HeoOXoaumas padboToaaTeI o
B CBSI3H C TPYJAOBBIMHU OTHOIICHUSIMH;



- 00paboTKa MepcoOHaJIbHBIX JAAHHBIX - COOp, cCUCTEMAaTH3alMs, HAKOIJIEHUE, XpaHEHNUE, YTOUHEHNE
(oOHOBIIEHHE, W3MEHEHHUE), WCIOIb30BAHUE, pACHpPOCTpaHEeHHEe (B TOM 4YHCIE IMepenaya),
o0e3nuuuBaHue, OJIOKUPOBAHUE, YHUYTOKEHHE MEPCOHANbHBIX JaHHbIX padboTHMKOB MBVYK
«Kul»;

- KOH(HIECHIIMAIHHOCTh NMEPCOHATBHBIX JaHHBIX - 00s3aTeNIbHOE Ui COOJIIOJCHUS Ha3HAuYE€HHOTO
OTBETCTBEHHOTO JIMIIA, OJTYYHBIIETO JOCTYI K EPCOHATIBHBIM JJAHHBIM paOOTHUKOB, TpeOOBaHHE HE
JOIyCKaTh UX paclpoCcTpaHeHHs Oe3 corjacus pabOTHUKA MM MHOTO 3aKOHHOT'O OCHOBAHMUS;

- pacrpocTpaHeHHUE MMEPCOHATBHBIX JIAHHBIX - JICHCTBUS, HAIIPABJICHHbBIC HA ITepeiady MepCOHAIBHBIX

JTAHHBIX PAaOOTHUKOB OMpPEIEICHHOMY Kpyry null (mepeaaya MEepCOHANBHBIX JaHHBIX) WIA Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMU JIAHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM 4YHCIIE
oOHapoJOBaHWE TEPCOHANBHBIX JaHHBIX pPAOOTHUKOB B CpEICTBaX MaccoBOW wuHpopmamuu,
pa3MmeleHre B MHPOPMAIMOHHO-TEIICKOMMYHHKAIIMOHHBIX CETSIX WU MPEIOCTABICHUE JTOCTYyNa K
MEPCOHANBHBIM JTaHHBIM PAOOTHUKOB KaKHM-TTHOO MHBIM CIIOCOOOM;

- WCIIOJIb30BAaHUE TIEPCOHAIBHBIX TaHHBIX - JACHCTBHUA (Omepanuu) C MEePCOHAIBHBIMU JTaHHBIMH,
coBepuaemble J0KHOCTHBIM JinoM MBYK «[Kuld» B unensix mnpuHATUS pELIEeHUd WiIn
COBEpILICHUSI HWHBIX JCHCTBUH, IMOPOXKIAONIUX IOPUANYECKAE TOCICACTBUSA B OTHOUICHUU
paboOTHUKOB JTHMOO0 WMHBIM OOpa30M 3aTParvBAarOIIMX WX MpaBa M CBOOOJBI WJIM MpaBa U CBOOOIBI

JIPYTUX JINIT,

- 6J'IOKI/Ip0BaHI/Ie MNEPCOHATIBHBIX OaHHBIX - BPEMEHHOC IIPCKpallCHUC c6opa, cucreMarumus3anuu,
HAKOINNICHH, UCIIOJIB30BaHUA, PACTIPOCTPAHCHUS TIEPCOHATIBHBIX JAaHHBIX pa60THI/IKOB, B TOM YHCJIC
ux nepecaadu,

- YHUYTOXKEHUE TEPCOHAJIbHBIX JIaHHBIX - JCHCTBUS, B PE3YJIbTaT€ KOTOPHIX HEBO3MOMXHO
BOCCTAHOBUTH COJICpKaHUE TMEPCOHAIBHBIX JAHHBIX B MH(GOPMAIMOHHOW CHCTEME IMEePCOHATBHBIX
TAHHBIX PaOOTHUKOB WM B PE3yJIbTaTe KOTOPHIX YHHYTOXKAIOTCS MAaTEPHAIBHBIC HOCHTEIH
MEPCOHANBHBIX TaHHBIX PAOOTHUKOB;

- 00e3nMM4YuBaHue NEPCOHAJIbHBIX JaHHBIX - ,Z[GﬁCTBHSI, B PE3YJIbTATC KOTOPBIX HEBO3MOXKHO
ONpeaACInTb MPUHAAIICIKHOCTL MEPCOHAIBHBIX JAHHBIX KOHKPECTHOMY pa60THI/IKy;

- 00lIeIOCTYNHbBIE MEPCOHATbHbIE JJaHHBIE - IEPCOHANbHBIE JAaHHBIE, JOCTYI HEOTPAHUYEHHOTO
Kpyra JIMII K KOTOPBIM IPEIOCTaBJICH C corjacus paOOTHUKA MM HAa KOTOPbIE B COOTBETCTBUH C
(benepanbHBIMU 3aKOHAMH HE PACIPOCTpaHseTcsl TpeOoBaHUEe COOIIOICHHUS KOH(PHUICHIIMATILHOCTH.

- I/IH(l)OpMaI_II/IH - CBCACHMUA (COO6IJ.I€HI/I$I, ,I[aHHBIe) HE3aBUCHUMO OT (I)OpMLI HUX NpcACTaBJICHUA.

- JIOKyMEHTHpOBaHHas WHopManus - 3a)UKCHpOBAHHAS HAa MaTEPUAIILHOM HOCHTENE ITyTeM
JOKYMEHTUPOBaHMs ~MH(OpManuss C pPEKBU3UTAMH, IO3BOJISIOIIMMHM  ONPEIEIUTh  TaKyIO
MH(pOPMALIMIO UM €€ MaTepUalbHbI HOCUTENb.

2.2. B cocraB mnepcoHanbHbIX MAaHHbIX paOoTHHUKOB MBYK «UKull» BXomaT 1OKyMEHTHI,
cojepxaiiie HMHOOPMAIMIO O TMACHOPTHBIX MJAHHBIX, OOpPAa30BaHMU, OTHOILICHWHM K BOWHCKOU
00s13aHHOCTH, CEMEMHOM IIOJIO)KEHUH, MECTE >KUTEIbCTBA, COCTOSHUU 3J0POBbS, a TaKXKe O
MPEIbIAYIIUX MECTaX UX PaOOTHI.

2.3. Kommiekc TOKYMEHTOB, CONPOBOXAAIOUIMHA mporecc O(OpMICHUS TPYIOBBIX OTHOILICHHUN
pabotauka B MBYK «LIKull» npu ero npueme, nepeBojie U yBOJIbHEHHH.



2.3.1. Madopmarus, npeacrapiseMas pabOTHHKOM MpH nocTyrieHn Ha padboty B MBYK «[Kully,
JOJKHA UMETh JJOKYMEHTabHyI0 (popmy. [lpu 3akinroueHny TpyaoBOro JOTOBOpa B COOTBETCTBUH CO
cT. 65 TpynoBoro koaekca Poccuiickoit depepanun IuIi0, NOCTyHaloIiee Ha padoTy, IPEAbIBISICT
paboTomaTento:

- MACNOPT WIX UHOU JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCT;

- TPYJIOBYIO KHHWXKKY, 32 MCKIIIOUEHUEM CIIy4aeB, KOTJa TPYAOBOIl JOrOBOP 3aKIIOYAETCs BIIEPBBIC
Wik pabOTHUK MOCTyHaeT Ha paboOTy Ha yCIOBHUSIX COBMECTHTENHCTBA, JIMOO TPYIOBasl KHUKKA Y
paboOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOil WK MO APYTUM MPHUUMUHAM;

- CTPaxOBOC€ CBUACTEIBCTBO Ir'OCYAapCTBECHHOI'O IICHCUOHHOI'O CTPaxOBaHUs,
- HOKYMCHTBI BOMHCKOI'O YUCTa - JJId BOCHHOOOS3aHHBIX U Jin, IMoJJIeyKaluux BOMHCKOMY YUCTY,

- HOKYMCHT 00 06pa3013aH1/11/1, (o) KBaJ]I/I(I)I/IKaL[I/II/I WIA HaJIWYWHK CIIeIMaJbHBIX 3HAHUM - npu
NOCTYIUICHUU Ha pa60Ty, Tpe6y101uon crnenuaabHBIX 3HAHUM MU CIIEIHaIbHOMN IIOATOTOBKH,

- cBujeTenbeTBO 0 mpucBoenuu MHH (mipu ero Hanuuuu y paboTHHKA).

2.3.2. Ilpu odopmnennn padotHunka B MBYK «UKull» crnenmumamucToM mo Kagpam 3aroiHSAeTCs
yHUumpoBanHas ¢popma T-2 «JIuunas kaprouka pabOTHUKa», B KOTOPOH OTpa)KaroTcs CIEAYIOLINe
aHKeTHbIC U Ouorpaduyeckre JaHHbIE PAOOTHHUKA!

- oobmmue cBenenus (®.M.O. paboTHuKa, naTa pOXKICHUS, MECTO POXKICHUS, TPaKIAHCTBO,
oOpaszoBanue, mpodeccusi, CTaxx paboThl, COCTOSIHUE B Opake, MacropTHBIC JaHHEIE ),

- CBEJICHUS O BOMHCKOM YYETE;
- JaHHBIE O MpUeMe Ha paboTy;

B nanpHeinnem B IMYHYIO KaPTOUYKY BHOCSATCS:

- CBEJICHUS O IIEPEeBOJIaxX Ha JIPYTyro paboTy;

- CBeZICHUs 00 aTTecTaluy;

- CBEJICHUS O MOBBILICHUH KBaIU(PUKAIINH;

- CBEZICHUS O PO EeCCHOHATBHO MEePernoAroTOBKE;

- CBEZICHUS O Harpajax (MOOLIPEeHHsIX), TOYETHBIX 3BAHUSAX;
- cBeZIeHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAIIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE )KHUTEJIbCTBA M KOHTAKTHBIX TeJe(oHax.

2.3.3. B MbVYK «lIKul» co3naroTcs U XpaHATCS CIEAYIOIINUE TPYIIbl JOKYMEHTOB, COJCPIKAIINE
JaHHbIE 0 PaOOTHHUKAX B €AUHUYHOM WM CBOJHOM BHJIE:

2.3.3.1. JIokyMeHTbI, coJiepiKallie NepCcoHaIbHbIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
CONPOBOXKJAOIIHE TpoIiecc 0popMIIEHHS TPYAOBBIX OTHOIICHHUH IIPU MpHeMe Ha paldoTy, mepeBoe,
YBOJIBHEHUH; KOMIUIEKC MaTepHaIOB TI0 aAHKETHPOBAaHUIO, TECTHPOBAHHUIO; IPOBEIACHUIO



co0eceloBaHUN C KaHAMJIATOM Ha JOJDKHOCTh; INOJUIMHHUKM M KOIUU NPHUKA30B 1O JMYHOMY
COCTaBY; JIMYHBIC JIeJIa M TPYJOBbIe KHM)KKH PaOOTHHUKOB; Jieja, COAepIKaIlie OCHOBAHUS K MPHUKa3y
[0 JIMYHOMY COCTaBy; JeNa, COJCpXKallhe MaTephaibl aTTecTaluud pPAaOOTHUKOB; CIIyKEOHBIX
paccienoBaHuii; CIPaBOYHO-UH(POPMALMOHHBIN OaHK TAHHBIX IO MEPCOHATY (KapTOTEKH, )KYpHAIIbI);
MOJJVMHHUKYA ¥ KOMHMU OTYETHBIX, AHAJUTHUECKUX M CIPABOYHBIX MaTEpHUaJIOB, IE€PEIaBAEMbIX
pykoBoactBy MBYK «lIKull», pykoBoguTensMm CTPYKTYpPHBIX NOJIpa3[AeiIcHUN; KOIUU OTYETOB,
HaIpaBlIIEMbIX B TOCYJapCTBEHHbIE OpraHbl CTATUCTUKH, HAJIOTOBBIE WHCHEKIMH, BBIIIECTOSIINE
OpraHbl YIPABJICHUS U APYTUE YUPEKACHUS).

2.3.3.2. JlokyMeHTauusi MO OpraHM3alUU PAaOOTHI CTPYKTYPHBIX IMOJAPa3/ieiICHUi (TION0XEHUS O
CTPYKTYPHBIX TOAPA3ICICHUSX, TOJKHOCTHBIE HHCTPYKIUU PAaOOTHUKOB, NMPUKA3bI, PACTIOPSKCHHUS,
ykazanus pykoBoactBa MBYK «UKull»); nokyMeHThl 1O MJIaHMpPOBAHUIO, YYETy, aHaIU3y H
OTYETHOCTH B yacTh pabotsl ¢ nepconanoM MBYK «IKull».

3. Coop, 00padoTKa H 3a1IUTA MEPCOHATBbHBIX JAHHBIX
3.1. [lopsimok moay4eHus: MEPCOHAIbHBIX JTAHHBIX.

3.1.1. Bce nepconanbhble qanusie padotHrka MBYK «IKull» u cnexyet nomyyaTh y HEro camoro.

Ecnu nepconanbHble JaHHbIE paOOTHUKA, BO3MOYKHO, MOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHHUK JODKEH OBITh YBEIOMJICH 00 O9TOM 3apaHee M OT HEro OJDKHO OBITh TIOJy4YeHO
McbMeHHOe coriacue. [lomkHOocTHOe Juio paboTojarens AOMKHO cooOmuTh pabotHuky MBYK
«IKul» o nensx, npeanongaraeMbIX HCTOUHUKAX M CIIOCO0AX MOJIyYEHHs IIEPCOHANIBHBIX JaHHBIX, a
TAaKXKE O XapaKTepe IMOICKAIUX IOJYUCHHUIO IMNEPCOHAJIBHBIX IOaHHBIX M IHOCICACTBUAX OTKala
pabOTHHKA AaTh NMCbMEHHOE COTJIacHe Ha UX MOJIyYeHHE.

3.1.2. PaGoronaTens HE UMEET MpaBa MoJyyaTh U 00padaThIBaTh MEPCOHAIBHBIE JaHHBIE paOOTHHKA

MBVYK «IIKuld» o ero pacoBoil, HAaIlMOHAJIBHOW MPUHAJIEHKHOCTH, MOJTUTUYECKUX B3IJISAIAX,
PENUTHO3HBIX WIN (HUITOCO(OCKUX YOSIKICHUAX, COCTOSTHIM 3710POBBSl, HHTUMHOHN XHU3HH. B ciryuasx,
HEINOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOIICHHUH, B COOTBETCTBMM CO CT. 24
Koncturynuu Poccuiickoit denepanun paboroaarens BOpaBe NoiaydyaTb U oOpabaTeiBaTh JaHHBIE O
YaCTHOM KM3HU PAOOTHHUKA TOJIBKO C €0 IMCbMEHHOI'O COIJIACHSL.

O0paboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB pab0TOAaTEIeM BO3MOXKHA TOJIBKO C MX
cornacus au0o 0e3 UX coryiacus B CIEAYIOIUX CITydasx:

- ICPCOHAJILHBIC JJAHHBIC SABJISAIOTCA O6IJ.I€)10CTyHHLIMI/I;

- HCPCOHAJIBHBIC MOAHHBIC OTHOCATCA K COCTOSHHIO 3I0POBBA pa6OTHI/IKa n Hux 06pa60TKa
HCO6XO,Z[I/IMa AJId 3allUThl €TI0 XKM3HH, 3J0POBbA WM HMHBIX XHW3HCHHO Ba’XHBIX HMHTCPECOB 100
JKU3HU, 3J0POBbs WM HHBIX KU3HCHHO BaXXHbBIX HHTCPCCOB APYrux JHI W HOJYUYCHHUC COITIACHUA
pa6OTHI/IKa HCBO3MOXHO,

- 10 TpeOOBaHUIO IIOJIHOMOYHBIX TOCYIApPCTBEHHBIX OpPraHOB B CIy4Yasx, IPEIyCMOTPEHHBIX
(henepabHBIM 3aKOHOM.

3.1.3. PabGotonmarens BIpaBe 0OpabaThiBaTh NEPCOHAIBHBIC JIaHHbIE PAOOTHUKOB TOJIBKO C HX
MUCEMEHHOTO COTJIACHSI.

3.1.4. IluceMenHoe corjacue pabdOTHHKa Ha 0OpabOTKy CBOMX NEPCOHANBHBIX JAHHBIX IOJDKHO
BKJIIOYATh B ceOsi:



- q)aMI/IJII/IIO, HUMs, OTYCCTBO, a/IpeC CYG’I)CKTa NEPCOHATIbHBIX JAHHBIX, HOMCP OCHOBHOI'O JOKYMCHTA,
YAOCTOBCPAOMICTO €TI0 JIMYHOCTH, CBCACHHUA O AATC BbIAAYM YKA3aHHOTO OOKYMCHTA W BbIJAaBIICM
€T0 OpraHe;

- HAUMCHOBAHUC ((l)aMI/IJ'II/II-O, M, OT‘IGCTBO) " aapecC oneparopa, ojay4aromero coriacue CY6’beKTa
NCPCOHANIBHBIX JAHHBIX;

- 11eJTb 00pabOTKH MEPCOHAIILHBIX JIAHHBIX;

- TepedyeHb IMEPCOHANbHBIX JAaHHBIX, Ha O00pabOTKYy KOTOPBIX JdaeTcs corjacue cyObeKTa
MIEPCOHANIBHBIX TAaHHBIX;

- IepedyeHb ACWCTBUN C MEPCOHAJIBHBIMU JIAaHHBIMM, HAa COBEPIICHHE KOTOPBIX JIAaeTCsl Corjacue,
o0l111ee OMUCAaHNe UCTIONIb3YEMbIX OTIEpaTopoM CII0OcOO0B 00PaOOTKH MEPCOHABHBIX TAaHHBIX;

- CPOK, B TCHCHUC KOTOPOTO HeﬁCTByeT COorJIaCue, a TaAKXKC NOpAAO0K €ro OT3bIBA.

dopma cormacud pabOTHHKA Ha OOpabOTKY MEPCOHANBHBIX JAaHHBIX CM. B TPWIOKEHHH | K
Hacrosiuiemy Ilonoxenuro.

3.1.5. Cornacue paboTHHKa HE TPEOYETCS B CIACAYIOIMIUX CITydasx:

1) 06paboTka MepCOHANBHBIX JAHHBIX OCYIIECTBISCTCS HA OCHOBaHMH TpymoBoro kojekca PD wim

MHOTO (peiepalIbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIeNb, YCJIOBUS MOJIYyUYEHHUsS MEPCOHAIBHBIX
JTAHHBIX M KPYr CyOBEKTOB, TMEPCOHAIBHBIC JAaHHBIE KOTOPBIX TMOJUIC)KAT 00pabOTKe, a Takke
OTIPEICTISIONIETO TOTHOMOYHS paOOTOIATENS;

2) 06pa60T1<a NEPCOHAIBHBIX TAHHBIX OCYHICCTBIIACTCA B LCIIAX UCIIOJIHCHUA TPYIOBOI'O JOTOBOPA,

3) oOpaboTka MEepCOHATBHBIX JAHHBIX OCYIIECTBIICTCS JJIs CTAaTUCTUYECKUX WM WHBIX HAyYHBIX
LeJe pH yCIOBUU 0053aTeIbHOT0 00€3IMYMBAHUS TIEPCOHABHBIX JaHHBIX;

4) o0paboTKka TMEpPCOHANBHBIX JAHHBIX HEOOXOJMMA JIJIS 3alUTHl JKU3HH, 3JA0POBbSI WIH HHBIX
YKU3HEHHO BaKHBIX HHTEPECOB PaOOTHHKA, €CIIU TTOJIYICHHE €T0 COTIacusi HEBO3MOXKHO.

3.2. Ilopsinok 06paboOTKy, epeadn U XpaHeHHs EPCOHATIBHBIX JaHHBIX.

3.2.1. Pabornuxk MBYK «UUKuM» npenocrasiser cnenmanucty no kaapam MBYK «LIKull»
JOCTOBepHBIE cBeneHus o cede. Crneruanuct no kaapam MBYK «IKull» npoBepsieT 10CTOBEpHOCTH
CBEIICHMIA, CBepsis JaHHBbIC, MPEIOCTABICHHBIE PA0OTHUKOM, C HUMEIOHNIMMHCS Yy pabOTHUKA
JIOKYMEHTaMH.

3.2.2. B cootBercTBHH co cT. 86, 171. 14 TK P® B mensax obecrieueHus mpaB U CBOOOJ YEIOBEKa U
rpaxaannHa aupektop MBYK «[IKull» u ero mpencraButenu mpu oOpabOTKE MEPCOHATBHBIX
JTaHHBIX paOOTHUKA JOJHKHBI COOJII0IAaTh CleayoIIre o0mre TpeOoBaHus:

3.2.2.1. O6paboTKka TMEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS HCKIIOUUTEIIEHO B IEISIX
oOecrieueHus COOMIOACHHUS 3aKOHOB M HWHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJAEWUCTBUS
paboOTHHKAaM B TPYJIOYCTPOMCTBE, OOYUYCHHH W TMPOABMXCHHH TIO CIyXKOe, oOecredeHus: JTUIHON
0e3omacHOCTH PAOOTHUKOB, KOHTPOJIA KOJMYECTBA U KadyecTBa BBHIMOJHSIEMOW paboThl U
o0ecrnieueHns: COXpaHHOCTH UMYIIIECTBA.



3.2.2.2. Tlpu ompeneneHun oObeMa W COJAEpKaHUs, 00padaThIBAGMBIX IEPCOHATBHBIX JIAHHBIX
Pabortonarens momkeH pykoBojcTBoBaThesi Konctutymmeit Poccuiickoit ®eneparyn, TpynoBsiM
kozekcoM Poccuiickoit denepaniuu 1 MHBIMU (eiepaIbHBIMU 3aKOHAMH.

3.2.2.3. [Ipu npUHATUM peIIeHH, 3aTparuBaloIUX HHTepechl paboTHUKA, PaboTonarens He UMeeT
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, IOJNYYCHHBIX MCKIIOYUTEIBHO B
pe3yibTare uX aBTOMaTU3UPOBAHHONW 00PaOOTKU WM 3JIEKTPOHHOTO MOJIyYEHHS.

3.2.2.4. 3amuTa MEpPCOHANBHBIX JAHHBIX PA0OTHHKA OT HEMPABOMEPHOTO MX HCIOIB30BaHUS WIH
yTpaThl oOecneunBaercs PaboronmateneM 3a cueT €ro CpeACTB B MOPSAIKE, YCTaHOBJICHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PaGoTHMKM ¥ HX NpPEJICTaBUTEIN JOJKHBI OBITh O3HAKOMJIEHBI IIOJI PACIUCKY C
nokymeHTaMu MBYK «IKul», yctaHaBnmuBaronmmMu mopsaok oOpabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a TakXKe 00 X MpaBax U 00S3aHHOCTSX B ATON 001acTH.

3.2.2.6. Bo Bcex ciyuasix oTka3 paOOTHHKAa OT CBOMX IIpaB Ha COXpaHEHUE M 3aIIUTy TailHbI
HEJICHCTBUTEIICH.

4. Hepenaqa H XPpAaHCHUE NMEPCOHAIBHBIX TaHHBIX

4.1. Ilpm mnepenaue mepcOHANBHBIX JAaHHBIX paboTHHKa Paboronarens M0DKEH COOMIOAATH
clleyIoIIre TpeOOBaHMS:

4.1.1. He coobmarte mnepcoHajbHble JaHHbIE PAOOTHHKA TpPEThEeH CTOpOHE O€3 MHCbMEHHOTO
cornacusi pabOTHHKA, 32 UCKIIOYEHHEM CIydaeB, KOT/Ia 3TO HEOOXOIUMO B IEJSIX MPEAYNPEKICHUSI
YTPO3bI )KU3HU U 370POBbIO paOOTHHUKA, a TAK)KE B CIy4asiX, yCTAHOBJIECHHBIX (peiepaJbHBIM 3aKOHOM.

4.1.2. He coobOmare mepcoHANbHBIE AaHHBIE pPAaOOTHHKA B KOMMEPYECKHX IelaxXx O0e3 ero
nUcbMeHHOTO cornacus. OO0paboTka MEepCOHATBHBIX JaHHBIX PAOOTHHKOB B HENSAX MPOJBHKCHHUS
TOBapoOB, pPabOT, yCIyT Ha PHIHKE MYTEM OCYIICCTBICHHUS MPSAMBIX KOHTAKTOB C IMOTEHIIMATBHBIM
MOTPEOUTENIEM C TIOMOIIBIO CPEACTB CBSI3U JOMYCKAETCS TOIBKO C €T0 MPEIBAPUTEIBHOTO COTIIACHSI.

4.1.3. Ilpenynpeauts Jinil, MOJTYIUBIINX TIEPCOHATBHBIE TaHHBIE PA0OTHHKA, O TOM, YTO TH JaHHbIE
MOTYT OBITH HCIIOIH30BAHBI JIUIIH B IENSX, JUISI KOTOPBIX OHU COOOIIECHBI, U TPEOOBATh OT ITUX JIHII
MOATBEPXKICHUSI TOTO, YTO ATO MPABHWIO cOOIoIeHO. JIuia, MmoiyduBIINEe TEPCOHATBHBIC TAaHHBIC
paboTHUKa, 00s3aHBI COOTIOATH PEKUM CEKPETHOCTH (KOH(pUAeHIIHANbHOCTH). JJanHoe [lonoxenne
HE pacripocTpaHsIeTcss Ha OOMEH NePCOHATBHBIMY JIAHHBIMH Pa0OTHUKOB B TMOPSJIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMM.

4.1.4. OcymiecTBIATh NIEpeiavy NEPCOHATBHBIX JaHHBIX paboTHUKOB B npeaenax MBYK « UKull» B
COOTBETCTBHUH ¢ HacTosmuM [lomoxxeHuem.

4.15. Pa3pemaTL AOCTYII K IICPCOHAJIBHBIM  JaHHBIM pa6OTHI/IKOB TOJIBKO CICIHAJIBHO
YIIOJIHOMOYCHHBIM JIMIaM, IIPH 3TOM YKAa3aHHBIC JIMOA AOJKHBI UMCETH IIPABO IIOJIYYATb TOJBKO TC
NEPCOHAILHBIC JTAHHBIC pa6OTHI/IKa, KOTOPBIC HCOGXOILI/IMLI JJIs1 BBITTIOJTHCHUHA KOHKpCTHOﬁ q)YHKI_II/II/I

4.1.6. He 3ampammBaTh WH()OpPMAIIMIO O COCTOSHHUM 3/I0POBbsI PaOOTHWKA, 332 HCKIIOYCHHUEM TEX
CBEICHMIA, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH BBITIOJHEHHSI PAaOOTHUKOM TPYAOBOM

byHKIIHH.



4.1.7. TlepenaBatb mepcoHaJIbHBIE JAaHHBIE PAaOOTHUKA TPEICTABHTEISIM PAOOTHHKOB B TOPSIKE,
yCcTaHOBJICHHOM TpynoBbIM KojiekcoM Poccuiickoit deneparyu, 1 OrpaHUuMBaTh 3Ty HHPOPMAIIUIO
TOJIBKO TEMH TEPCOHAIBHBIMU JaHHBIMH pPa0OTHHKA, KOTOPBIE HEOOXOJMMBI ISl BBIIOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMU UX (QYHKIINU.

4.2. XpaHeHue U UCTIOJIb30BaHUE NTEPCOHATBHBIX JaHHBIX PAOOTHHKOB:
4.2.1. IlepconanbHble TaHHBIE PAOOTHUKOB 00Pa0ATHIBAIOTCS M XPAHATCS B OT/ACINIC KaJIPOB.

4.2.2. llepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJIyY€HBI, MPOXOAUTH JAIbHEUIIYIO
00palboTKy M MepenaBaTbcs Ha XpaHEHUE Kak Ha OyMa)KHBbIX HOCUTEISIX, TaK U B DJIEKTPOHHOM BUJIE -
JIOKAJIbHOM KOMITBIOTEPHOU CE€TH M KOMITBIOTEPHBIX IIPOTPaMM.

4.3. Ilpu noay4eHUU MEpPCOHATBHBIX JAaHHBIX HE OT paOOTHHMKA (32 MCKIIOYEHUEM CIYy4aeB, €CIIH
MepCOHAbHBIC JTAaHHBIE OBLTH MPEIOCTABICHBI pab0TOAATENI0 HA OCHOBAHWUHU (eIepaIbHOrO 3aKOHA
WJIM €CJTU TIEPCOHATbHBIC JAaHHBIE SBJISIOTCS OOMIEIOCTYITHBIMU) Pa00TOAATENh 10 Hadaaa 00padoTKu
TaKUX MEPCOHATBHBIX JaHHBIX 00sI3aH MPEJOCTAaBUTh PAOOTHUKY CIIEIYIONIYI0 HH(POPMAIIHIO:

- HauMeHoBaHue ((haMuiIHsl, UMs, OTYECTBO) U aJIpec ONepaTopa WK ero NpeaCTaBUTeNs;

- 11eJIb 00pabOTKH MEePCOHATBHBIX IAHHBIX U €€ IPAaBOBOE OCHOBAHHUE;

- IIpeAIoJIaraeMble MOJb30BaTENIN IEPCOHANBHBIX JAHHBIX;

- yCTaHOBJIEHHbIE HacTosAMM DenepaabHbIM 3aKOHOM MpaBa CyObEeKTa MEPCOHAIBHBIX JaHHBIX.
5. JocTyn K nepcoHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. [IpaBo moctyna K NepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupexrop MbVYK «LIKul»;

- COTPYJHUKH OTJENa KaJpOoB;

- COTPYJIHUKH OyXTaJITePHH;

- COTpPYIHUKH cekperapuaTta (MHGOpManus O (HAKTHYECKOM MECTe MPOKUBAHUS W KOHTAKTHBIC
TeneOHbl paOOTHHUKOB);

- PYKOBOJOUTENN CTPYKTYpHBIX [OJAPA3JECICHUN IO HAIMpPaBICHUIO JIEATENbHOCTH (IOCTYH K
MEPCOHATBHBIM JJAHHBIM TOJILKO pAOOTHUKOB CBOETO MOPA3ICIICHUS).

5.2. Pabotauk MBYK «lIKull» umeet npaso:

5.2.1. Ilony4yaTh AOCTYIl K CBOMM NEPCOHAIBHBIM JIAaHHBIM U O3HAKOMJIEHHWE C HUMH, BKIIFOYas IPaBo
Ha O€3BO3ME3HOE TMOJyYeHHWe KOMUK JF0O0OM 3amucH, cojepiKaliell TepcoHaIbHbIC JTaHHbIE
paboTHHKA.

5.2.2. Tpeboats oT PabGoTomarenss yTOYHEHHs, WCKIIOUCHUS WM WCIPABICHUS HEMOIHBIX,
HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WJIH HE SBISIOMINUX
HeoOxoaumbIMu Uit PaboToaaresst mepCcoOHaNbHBIX JaHHBIX.

5.2.3. Ilonygats ot PaboTonmarens



- CBEJICHUS O JIUIAX, KOTOPbIE UMEIOT JOCTYN K MEPCOHATBHBIM JaHHBIM MM KOTOPBIM MOXET OBITH
MPEIOCTABIIEH TAKOM JOCTYII;

- mepeueHb 00padaThIBaeMbIX MEPCOHATBHBIX TAHHBIX U HICTOYHUK MX TIOTy4YECHHUS;
- CpOKH 00pabOTKHU MEPCOHANBHBIX JIAHHBIX, B TOM YHCJIE CPOKH UX XPaHEHUS;

- CBCIACHUA O TOM, KaKUC IOPUJIUYUCCKHUEC MTOCIICACTBUA IJIA CY6'B€KT3 MEPCOHATIBHBIX TAHHBIX MOXKCT
MOBJIEYB 33 CO00H 00paboOTKa ero MepCOHATbHBIX JaHHBIX.

5.2.3. TpeGoBarp wu3BenieHusi PaboronarenremM Bcex IHUI, KOTOPBIM paHee OBLIM COOOIIEHBI
HEBEPHBIC WM HETIOJHBIE MEPCOHANBHBIC TaHHBIE, 000 BCEX NMPOU3BEICHHBIX B HUX HCKIFOUCHHUSX,
HCIIPABJICHUAX HUJINU OJOIIOJHCHUAX.

O06>xanoBaTh B YIOJTHOMOYEHHBIN OpraH IO 3alluTe MpaB CyObEKTOB MEPCOHATIBHBIX JAaHHBIX WU B
CyneOHOM TOpsiIKe HEeTmpaBOMEpHBIE NeHCTBUS wiu Oe3aeiictBus PaGoromarens mpu oOpaboTke u
3aIlUTE €T0 MEePCOHATBHBIX TAHHBIX.

5.3. KommpoBarb ¥ [enaThb BBIMHUCKH TEPCOHANBHBIX JaHHBIX pa0OTHUKA pasperiaercs
HCKITFOYHMTENILHO B CIY)KEOHBIX LEAX ¢ MIChbMEHHOTO0 paspemenus nupekropa MBYK « [ IKull».

5.4. Tlepenaua wHpOpMAMK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO TMPU MHUCHMEHHOM COTJIaCHUHU
PabOTHHKOB.

6. OTBeTCTBEHHOCTH 32 HAPYLIIEHHE HOPM, PeryJIMPYIOIINX 00padoTKy M 3alIUTY
NEePCOHATBHBIX JAHHBIX

6.1. PaGotHuku OpraHuzanuy, BUHOBHbIE B HApyIIEHUHM HOPM, PETYIUPYIOIIUX IOJyYeHHE,
0o0pabOTKy ¥  3alIUTy MEPCOHAIBHBIX JAHHBIX  PAa0OTHHKA, HECYT JUCLMILIMHAPHYIO
aMMHUCTPATUBHYIO, TPaXKIaHCKO-TIPAaBOBYI0 WJIM YIOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C
(benepanbHBIMU 3aKOHAMHU.

6.2. upekrop MBYK «lUKul» 3a nHapyuieHne HOpM, pPeryaHpyOLUX MOJydeHHe, oOpaboTKy U
3alUTy MEePCOHAIBHBIX JAHHBIX PAOOTHUKA, HECET aAMHUHUCTPATUBHYIO OTBETCTBEHHOCTH COIJIACHO
ct. 527 n 5.39 Kogekca 00 aaMUHHCTpaTHBHBIX IpaBoHapyueHusx Poccuiickoit denepanuu, a
TaKXKe BO3MeIIaeT pabOTHUKY yiiepO, MPUYMHEHHBIH HENpPaBOMEPHBIM  HCIOJIb30BaHUEM
uHpOpMaInH, coieprKalliell IepcoHaIbHbIE JaHHbIE PA0OOTHHKA.
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Hupexktopy MBYK «lleHTp KylIbTypbl U HCKYCCTBa»
K.A. CapanunHoit

COI'JIACHUE
Ha 00padOTKY MePCOHAJBLHBIX IAHHBIX

S, , Macmopr:
cepus Ne , BBIJIaH
Jara , KoJa TmoApa3/ieseHus , AaJ[peC PETUCTpalMi TI0 MECTY
JKUTEIIHLCTBA: , Jaro

coriacue Ha oOpabOTKy MOUX INEpCOHANBHBIX JaHHBIX, nepeaanHblx MHOH B MBYK «UUKuly,
pacrniosioxxeHHoMy 1o anpecy: 624480, r. CeBepoypanbck, yia. Jlenuna, a. 24, Ha o0paboOTKy B
JOKYMEHTAJIBHOU U (WJIH) SJIEKTPOHHON (hopMe CIICTYIONMINX MEPCOHATBHBIX TaHHBIX:

dbamunus, UMs, OTUECTBO; JaTa POXKACHUS, MECTO DPOXKACHHUS; IOJ;, TPaKJAHCTBO; 3HAHHE
WHOCTPAHHOTO sI3bIKa; OOpa3OBaHUE, TMOBBINICHUE KBATHU(PUKAIUN WM HAIWYHE CIEIUATBHBIX
3HaHW; Tpodeccus (CIenralIbHOCTD); OOIINN TPYIOBOM CTaXK, CBEICHUS O TIPHEMaX, MePEMEIICHUIX
Y YBOJBHEHHSIX IO MPEABIAYIIMM MecTaM paboThl, pa3Mep 3apabOTHOM IUIAThI; COCTOSIHUE B Opake,
COCTaB CEMbH, MECTO pabOThl WM y4yeObl YJIECHOB CEMbU U POACTBEHHUKOB; MACHOPTHHIC AaHHBIE,
aapec Mecta kUTenbcTBa; HOMep Tenedona, MHH, CHUJIC; cBeneHus, BKIIOUYECHHBIC B TPYAOBYIO
KHIWKKY; ¢oTtorpadusi; CBEICHHMS O COCTOSHUU 370pPOBbS, KOTOpPbIE OTHOCATCS K BOIPOCY O
BO3MOYXHOCTH BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOH (DyHKITHH.

A mpoundopmupoBan (a) 0 TOM, 4TO MOJ 0OpPabOTKON MEPCOHANBHBIX JAHHBIX MOHUMAIOTCS
MOJly4eHUe, XpaHEHHWe, Mepeaavya Wid Jto0oe APYyroe HUCIOIb30BAHUE MEPCOHANBHBIX JaHHBIX
paboTHMKOB B pamkax BbimosiHeHuss O3 ot 27 utonsg 2006r. Ne 152-D3 «O nepcoHaIBHBIX JaHHBIX).
KoHpuneHmansHOCTh ePCOHANBHBIX JaHHBIX COOIIOAACTCS B PaMKaX MCIIONHEHUS padoTomaTeneM
3akoHojaTenbcTBa Poccuiickoit denepanym.

[enpto 06pabOTKM MEPCOHATBHBIX JAHHBIX SBISIETCS BEACHHUE KaJPOBOTO JEIOMPOU3BOJICTBA U
OyXTaJITepCKOro ydera paboToJaTeeM, a TaKKe BBITIOJHEHNE KaJpOBOM CIIy)KOOW MHBIX JIEHCTBHM,
YCTaHOBJICHHBIX JICUCTBYIOIINM 3aKOHOJATEILCTBOM,

Hacrosimiee cornacue neicTByeT B TEUEHUE BCETO CPOKA IEUCTBUS TPYAOBOTO JOTOBOPA.

Hacrosiee cornacue MoxeT ObITh OTO3BAaHO MHOM B MUCEMEHHOM (popme.

IMoamuce

nara

C [Nonoxenuem 06 00padoTke nepcoHANbHBIX TaHHBIX B MBYK « [ IKull»

OsHakomiieH ()

(mara, IOIITUCH)



