YTBEPKJEHO

IMOJIOXKEHHUE
0 3aI[HTE NEPCOHAJIbHBIX JAHHBIX Pa0OTHHKOB

1. O6nme NojoKeHud.

1.1. Hensio monoxenus o6 obpaboTke mepcoHanbHbiX AaHHbIXx paGoTHHKOB (manee — Ilomoxenme) sBnseTCH
3alMTa MEPCOHANBHBIX [JaHHBIX paboTHHKOB MyHHUMNANIbHOTO GHOMKETHOTO YYPEKAECHHA KyIbTYPbi
«UenTpanbhbiii gom KyneTypsl «Tpuymd» ropoackoro okpyra Jlukuno-/lyneso (nanee — Yupexnenue) ot
HECaHKLMOHWPOBAHHOI'O JOCTYTIA, HENPABOMEPHOI'0 X MCIIO/IB30BAHMA WM YTPATHI, & TAKKE YCTAHOBIICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIl, MMEIOMIMX [OCTYNl K TEpCOHANbHBIM JIaHHBIM pPabGOTHHKOR,
3a HEBBINOJTHEHHE TPeOOBaHMI HOPM, PEryTMPYIOLIMX 06paGoOTKY H 3aIIMTY NEPCOHANLHBIX JAHHBIX.

1.2. Tlonoxenue pazpaGoTaHo B cOOTRETCTBHH co cTaThamu 85-90 Tpyaoeoro Konekca Poccutickoit ®enepaLuu,
Koncruryuweii Poccuiickoit @enepauuu, I'paknanckum konekcom Poccuiickolt ®enepanuu, GenepansHeiv
3akoHOM «O6 uHbOpMauMu, MHOPMAIIHOHHBIX TEXHOJIOrHAX W O 3aliuTe MHpopMauum», DeaepanbHbiM
3akoHoM «(O mepcoHanbHEIX JaHHEIX», [IpaBuiamu BHyTpeHHero Tpyamosoro pacnopagka MBYK LIIK
«Tpuymbn».

1.3. Topanok BBoAa B ACHCTBHE H H3MeHeHN [10I0MKEHHMA.

1.3.1.ITonosxenne BCTymaeT B CHILy C MOMeHTa yrepskaeHus ero Jupextropom MBYK LUIK «Tpuymd»

AeHCTBYET GECCPOYHO, 10 3aMEHBI €M HOBBIM TTOJIOJKEHHEM.

1.3.2.Bce nameneHus B [1onoxkeHUs BHOCATCH COOTBETCTBYFOIIMM MPHKA30M.

1.4. Bce paGoTHUKM YUpexmIeHHs NOMKHE! GBITh O3HAKOMJIEHBI C HACTOALIMM TT0oN0KEeHHEM MO/ MOINKCE.

1.5.PexxuM kOHOUICHUMANLHOCTH TMEepPCOHANBHBIX NAHHBIX CHHMAaETcs B Clydae HX OOe3NIMYMBaHHA H 1O
HCTEUEHHM 75 NeT cpoka MX XpaHeHHMs, WIHA TPOMJIEBAaeTCs HAa OCHOBAaHHM 3aKIIIOYEHHS IKCIEPTHOM
xomuccun MBYK IJIK «Tpuymby», ecnu uHOE He onpeneneHo 3aKOHOM.

2. OcHOBHBIE TIOHATHA.

2.1. Ina ueneit HacTosuuero [TonokeHHs HCTIONb3YIOTCA CJISAYIOIIME OCHOBHBIE IOHATHS

— nepcoHanbHEle JaHHEle paboTHHka — miobas MHQOpPMALMs, OTHOCALIAACH K ONpEENeHHOMY HWIH
onpenenieMoMy Ha OCHOBaHMM Takod uMHopmauuu pabOTHHKY, B TOM 4ucie ero (paMHIHA, HMS,
OTYECTBO, IO, MECAl, [aTa ¥ MECTO POKISHHA, aPEeC, CEMEHHOE, COLHMANBHOE, MMYILICCTBEHHOC
noJiokeHKe, oGpasopaHHe, MpoQeccHs, JOXOb], Apyrai HHGopMaLms, HeoGxoaumas paboTozaTermo B
CBS3M C TPYHOOBBIMH OTHOLIEHHSAMM;

— ofpaboTka mMepCOHATHLHBIX AAHHBLIX — C6Op, CHCTEMATH3alMsl, HAKOIUIEHME, XpaHEeHHe, YTOUHeHHe
(obHoBneHMe, H3MEHEHHE), MCIONB30BAHHE, pacnpocTpaHeHHe (B TOM  4HCIe nepenaya),
obeznuunpanue, OIIOKMPOBaHKE, YHHUTOKEHHE NEPCOHANIBHEIX AaHHBIX PA0OTHHKOB Y UpeaaeHH s,

- KOHEPHIIBHLI.H&J'ILHOCT]: NEPCOHAIBHBIX NAaHHBIX — obg3arenpHoe ang cobmiofeHHs HA3HAUEHHOro
OTBETCTBEHHOTI'0 JTHLA, TOIYYHBINErO JOCTYIl K IEepCOHANTBHBIM JAHHBIM paﬁo'mnxon, Tpeﬁ()B&HHe HE
JAOIYCKATb HX pacnpocTpaHeHHd 6e3 cornmacus paﬁm*mma HJIH HHOT'O 3aKOHHOI'O OCHOBaHHA,

~  pacrpocTpaHeHHWe MePCOHANbHBIX JaHHBIX — NEHCTBHS, HAIpaBlIeHHBIE Ha MEpedavy MEPCOHANbHBIX
JaHHbIX pabOTHHUKOB OMNpeNeleHHOMY Kpyry JHIl (mepenaya repCOHAllbHBIX JaHHEIX) MK Ha
03HAKOM/IEHHE C MEepCOHAbHBIMH J[lAHHBIMM HEOrPaHHWUYEHHOro Kpyra JIMI, B TOM uucle
ofHapofoBaHKe MEPCOHANBHBIX AAHHBIX pPaGOTHMKOB B CpeicTBax MaccoBoll  MHbopMmaluw,
pa3MelleHHE B HHEbOpMaJJ,HOHHO-’I‘GHGKOMMYHHK&I.LHOHHMX CeTAX WIH MpeAocTaBlieHHe JOCTyNa K
NEPCOHAJIbHBIM JIAHHBIM PaGOTHHKOB KaKMM-THG0 MHBIM CIIOCOGOM;

1



MCTIOJI30BaHHE TEPCOHANBHLIX JaHHBIX — JEHCTBHA (ONepaldk) ¢ NEpCOHATBHBIMH JAaHHBIMH,
COBEPLIAEMEIE JIOJDKHOCTHBIM JIMIIOM YUPEXACHUS B LENIX NPHUHATHL PELUCHHH HIH COBEpLUICHHA
MHBIX JEHCTBHHA, NOPOMKNAIOMMX IOPHIHYECKHE TOCTCACTBHA B OTHOLIGHHH PabOTHHKOB IMGO MHbIM
06pa3om 3aTparuBarolIuX MX Mpasa U cBOGOIBI WIIH TIpaBa U cBOGOIBI APYTHX JIHLL;

GJ'IOKPIPOB&HHC NEPCOHAIBHEBIX JTaHHEIX T BpEMEHHOE MpeKpalleHHe cﬁopa, CHCTEMATH3AallHH,
HaKOIJIEHHA, HCITOJIB30BRAHHA, pacrpocTpaHeHHA NEPCOHANBHBIX JaHHEIX paGOTHHROB, B TOM HHCJC HUX
nepenayu;

YHHYTOKCHHC NMEPCOHANBHBIX NaHHBIX — ACHCTBMSA, B PE3YNBTATE KOTOPLIX HEBOZMOKHO BOCCTAHOBHUTE
COACPKaHHE NEPCOHANbHBIX JaHHbIX B MH(OPMALIMOHHOH CUCTEME NEPCOHANBHBIX JAHHBIX PaGOTHUKOR

WiM B pPE3y/NbTaTe KOTOPBIX YHWYTOKAIOTCA MaTepHalbHble HOCHTENH MEPCOHANBHBIX MAaHHBIX
pabOTHHKOB;

obeanMyHBaHHe NMEePCOHANLHBIX NaHHEIX — JCHCTBHA, B Pe3yNBTaTe KOTOPbIX HEBO3MOMKHO OMpPENENHTH
NPHHAMICAKHOCTD NEPCOHAIBHBIX IAHHBIX KOHKPETHOMY PaGOTHHKY;

OBLIENIOCTY IHbIE MepCOHANbHbIE JAHHBIE — MEPCOHATBHbIE JaHHbIE, JOCTYII HEOTPaHUYEHHOr0 Kpyra
JIMIL K KOTOPBIM MNpENOCTaB/IeH C COrVIaCHA pabOTHWKA MW HA KOTOPHIE B COOTBETCTBHH C
(pesiepanbHBEIMH 3aKOHAMH He pacipocTpanseTca TpeGoBaHHe coBmoaeH s KOH()MIEHLIMATILHOCTH.
MH(OpMalMs — CBENEHHS (COOOIEHHS, TaHHEIE) HE3ABHCHMO OT GOpMBI HX TIpEJCTABIEHHUS.
AOKYMEHTHpOBaHHasA HHpOpMAaLMA — 3aDHKCHPOBAHHAX HA MATEPHATBHOM HOCHTENE MyTeM

AOKYMEHTHPOBaHHA HH(OPMALHA C PEKBH3HTAMH, TO3BONAIOIMMHU ONPENETHTS TAKYIO HHBOPMALIMIO
HITH €€ MaTePHANbHBIH HOCHTEIIb.

3. Cocras NepcoHANBHBIX JAHHBIX PabOTHHKOB.

3.1. B cocras nepconanbHeix AanHHbIX paboTHHkoB MBYK LIK «Tpuymd» BXoaaT:

aHKeTHbIC ¥ GHorpad)Myeckue TaHHbIE;

obpazoBaHue;

CBEJICHHS O TPYIOBOM H OOLIEM CTaKE;

CBE/IEHHA O COCTABE CEMBH;

MacrnopTHLIE JaHHBICS;

CBEJEHUS O BOMHCKOM YUEeTe;

cBeeHus 0 3apaboTHOM miare;

CBEJEHHA O COLHANBHBIX JIbIOTax;

CNELHANbHOCTD,

3aHUMaeMas J0MKHOCTE;

HaJIM4YHe CyIUMOcCTel;

aJipec MecTa YHTEIbCTRA;

JOMallHui TenedoH;

MECTO paboThi ITK y4eBBl YTEHOR CEMbU 1 PONICTBEHHUKOR,;

cojiepsKaHue TPYJAOBOro JOrOBOpa;

COCTaB ACKIapHPYEeMbIX CBEACHHH O HAJIWYHH MaTePHAITbHBIX LIEHHOCTEH;
cojiepiaHue eKylapaliHy, 0JaBaeMOl B HAJIOTOBYH WHCITEKIIHIO;
MO/UIMHHUKH U KOTNHM [IPUKA30B N0 TUYHOMY COCTABY;

JIMYHBIE JIEN1a U TPYAOBBIE KHHMKKU COTPYIHHKOE;

OCHOBaHHA K [IPHKA3aM M0 JIHYHOMY COCTaBY;

Oeia, CoNep/KaLlie MaTepHabl 110 MOBBILIEHHIO KBATM(BUKAIIMK W TIEPENOATOTOBKE COTPYAHHKOB, WX
arTecTalliy, ci1y:xeOHBIM pacciieIOBaHHAM;

KOIHUH OTUETOR, Harlpar/iseMbie B OPraHbl CTATHCTHKH.

3.2. JlaHHbIe JOKYMEHTBI ABAAIOTCA KOH(HICHIMATBHBIMH, IPH 5TOM, YYHTHIBa HX MaCCOBOCTb H EHHOE MECTO
06paboTkH 1 XpaHeHH: - COOTBETCTBYIOLIHH rpH( OrpaHAYEHHs Ha HHX HE CTABHMTCA.




4. O6paboTka NepCOHANBHBIX JAHHbIX.

4.1.B uenax obecrieyenus npas u cBobon paboTHHKa YupeIeHMS M ero NpenCcTABHTENH npu obpaborke

4.1.1.
4.12
4.1.3.
4.1.4.
4.1.5
4.1.6.

-MepCoHaNbHbIX aHHBIX paboTHHKA o6s3aHbl cobmoAaTh CreayiolHe 06ie Tpe6oBaHMs:
1)

ObpaboTka mepcoHanbHBIX JaHHBIX PAGOTHUKA MOMCET OCYLIECTRIISNTECI HCKITFOUMTENLHO B LIEMAX
obecrieuenns COOMIONEHMS 3aKOHOB M HWHBIX HOPMATHBHBIX NMPaBOBBIX aKTOB, COJAEHCTBHA
paGOTHMKaM B TPYNOYCTPOWCTBE, OGy4eHUM W TPOIBIKEHHH TIO cayxbe, obecneyeHHs NTHYHOMH
6e301macHOCTH  pAGOTHMKOB, KOHTPONS KOJHYECTBA M  KA4eCTBA BBINOMHACMON paboter u
obecrie4eHus COXPaHHOCTH MMYTIECTBA.

Ipn onpenenenun obbema u comepikanus, o6pabarbiBacMbix MEPCOHA/IbHBIX JaHHBIX pabOTHHKaA
paGoToaTens fOKEH PyKOBOACTBOBaThCA KoHcTHTYIMel Poccuiickoit Denepauuy, TpynoBEIM
Kopexcom u uHBIMH (enepanbHEIMH 3aKOHAMH.

[Tonryuenue nepcoHanbHBIX JaHHBIX MOXKET OCYIIECTBIATECS KAk MTYTEM NpeJCTaBIeHUS HUX CaMHM
paboTHUKOM, TaK W IMyTeM NONYYEHUS MX W3 WHBIX MCTOUHMKOR.

[TepconanbHbie naHHble pabOTHHKA CIETYeT MOMyYaTs Y Hero camoro. Ecnu NepCoOHANEHBIE JaHHbIE
paboTHHKa BO3MOKHO MOTYUHTh TOMBKO Y TPEThel CTOPOHEL, TO paGOTHHK AODKEH GbITh YBEIOMIICH
06 3TOM 2apaHee U OT Hero NOJKHO GHITE MONYUEHO MHCEMEHHOe cornacke. PaGoTomaTes TomKeH
COOOLIMTE pabOTHMKY © WLeNSX, NpeAmnoNaraeMblX MCTOYHMKAX M Crocofax MOTY4€EH U
NIEPCOHANEHEIX IAHHEIX, & TaK JKe O XapaKkTepe MOANIeKAlMX TOMyYeHHIO NEPCOHAIBHBIX JAHHBIX M
NnocneacTBUAX OTKasza paﬁorrﬂmca AaThk MHCBMEHHOE COrJIacHe Ha UX NOJIYHEHHE.

Paboronatenb He HMeET Npasa Noy4aTh 1 06pabaThIBaTh NEPCOHANBHBIE NAHHBIE PAGOTHUKA O ero
TONIMTHHECKHX, PEIMIHO3HBIX H HHBIX YOEIKIEHMIX M YaCTHOM X u3HH. B cliyuasx, HenocpeacTreHHo
CBA3AHHBIX C BOMPOCAMM TPYIOBBIX OTHOIUEHWH JaHHBIE O YACTHOM >KW3HM pabOTHHKA
(nHopMaLI|a O KU3HENEITENFHOCTH B cthepe CeMeMHEIX OBITOBEIX, JHYHBIX OTHOLUEHMii) MOryT
OBITE MOJTyYeHbl H 06paboTaHEl paboTonaTeneM TONLKO C ero MACEMEHHOIO COTIaCHA.
Paboronatenk He uMeeT rpaso nonyyath i 06pabaThiBaTe NepcoHanbHbIe JaHHBIC PAGOTHHKA O ero
UIEHCTBE B OOLIECTBEHHBIX OOBEIHHEHHAX HITH ero npoCOrO3HOM AeATENBHOCTH, 38 HCKIIOYEHHEM
Cllyuaes, NpelyCMOTPEHHBIX (eaepabHbIM 3aKOHOM.

4.2.K obpaboTre, nepeaaye u XpaHeHHIO NEPCOHATBHBIX AAHHBIX PaGOTHHKA MOIYT HMETh JOCTYII COTPYIHHKH:

byxrantepun;
Orpena nepcoHana;

4.3. Ucnonezopanne NEPCOHAIBHBIX NaHHBIX BO3MOXKHO TOIBKO B COOTBETCTBHH C HEIAMH, ONPEaeIHBIIHMH HX
NnoJyyeHHe.

4.3.1.

[lepconanbhble naHHBle HE MOTYT GbITb HCHONB30BAHBI B LEAAX NPHYHHEHHA HMYIIECTBEHHOIO M
MOpanbHOro BpEAa rpaxjaHam, 3aTpy[JHEHHA peanu3alMy npas W cBobop rpaxkjaH PoccuicKoii
@epcpaunn. OrpanuvdcHHe mnpae rpakaad Poccuiickodi denepalMd Ha OCHOBE HCIOJIB3OBAHHS
MHQopMaumMKH 06 MX COLMANbHOM TPOMCXOKIEHHH, O DAcOBOM, HAIMOHATBHOMN, S3BIKOBOA,
PENHIrHO3HOM M NapTHHHOW IPUHANIEKHOCTH 3aNpelieH0 M Kapaercs B COOTBETCTBUH C
3aKOHOAATENECTBOM.

4.4.Tlepenaua nepcoHaNbHBIX TAHHBIX PAOOTHUKA BOZMOXKHA TOJBKO C COrIaCHA pabOTHHKA WM B CITyYasX,
[PAMO MPE/yCMOTPEHHAIX 3aKOHOAATENBCTBOM.

4.4.1.

[1pu nepejayue nepconansnerx qanHbIX paboTHHKa paboToaaTenb NomKeH coBMOaaTh CleayIOLHE
TpebosaHms:

He COODLUATE NepPCOHalibHEIe IaHHbIe pabOTHHKA TpeThell CTOpoHe §e3 MUCLMEHHOTro cornacHs
pabeTnuKa, 3a MCKITIOUEHHEM CITydaes, KOT/Ia 5TO HEOGXOAHMO B LeJISX NPeAynpeskaeHHs yrposbl
KU3HH U 310POBBIO PabOTHHKA, a TAKKE B CJIY4asX, yCTAHOBJICHHBIX (yeepabHbIM 3aKOHOM;

He coolLuaTh NEPCOHAIBHEIE TAHHEIE paGOTHHKa B KOMMEPUECKHX Heldx e ero NUCEMEHHOro
COTJIacHs; ,

NPEAYIPEAMTS JIMLL, NONYYalOlMX NEPCOHANBHBIE JaHHbIe Pa0OTHHKA, O TOM, YTO 3T JAHHBIE MOTYT
ObiTh HCNONBL30BAHBI JTMIIB B LEMAX, U1 KOTOPLIX OHH COOGILEHE], M TPeBOBATE OT STHX JIHII
MOATBEPKIEHUS TOTO, UTO 3TO NMparuIo cobmoneHo. JIula, noayyarole NepcoHalbHEe JaHHBIE
paboruuxa, 0693aHEI COBMONATE PEKHM CEKPETHOCTH (KOH(HASHIHANLHOCTH). [laHHOE MMOOKEHHE
HE PACMPOCTPaHAeTes Ha 0OOMEH MepCcoOHaNbHBIMU JaHHBEIMH PaGOTHHKOB B [IOPAAKE, YCTAHOBIEHHOM
thenepansHBIMH 3aKOHAMH;

paspeliaTs 1oCTYI K NepcoHalbHbIM JaHHBIM paﬁOTHH'KOB TOJIBKO CNeHaNnbHO YIIOJTHOMOUYEHHBIM
JHLaM, ONpeieleHHbIM NPHKa30M 0 OPraHH3aLiHy, IPH 3TOM YKa3aHHbIE JIHLIA JOJKHbI HMETh
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[IPAB0 N0TyHaTh TONBKO T€ NEPCOHAJIBHEIC IaHHBIE PAGOTHHKA, KOTOpLIE HEOGXOAMMBI s
BLINOJIHCHHA KOHKPETHBIX (DYHKLIMI;

— € 3anpaurkeaTh HHGOPMALHMIO O COCTOAHHH 300POBEA PaGOTHMUKA, 3a HCKIIOYEHHEM TeX CBEJIEHHH,
KOTOpEIE OTHOCATCA K BONPOCY O BO3MOKHOCTH BBINOJIHEHHA PaGOTHUKOM TPY 10RO DYHKLIMH;

~ [ICpE/iaBaTh NepcoHaNbHbIe NaHHble paboTHMKa NpeacTaBHTENAM PaGOTHHKOB B MIOPAKE,
ycranosnenHom Tpynoseim Konekcom; u orpanmansare sty MH(OPMALHKIO TOJILKO TEMH
TEpCOHALHEIMA JIAHHBIMH PabOTHHKA, KOTOPBIE HEOGXOAMMBI [71S BEITONHEHHS YKA3aHHBIMMU
NPeNCcTaBuTeNnIMH UX QYHKLHH.

4.42. [lepenaua nepcoHANBHBIX JAHHBIX OT ACPAKATEIIA UIIH €r0 MPEe/ICTaBHUTENCH BHEIIHEMY MOTPeOHTENIO
MOZKET NOITYCKAaTHCH B MUHHMANEHEIX 06BeMaX U TO/NBKO B LIE/IAX BRIMONHEHHA 3a1a4,
COOTBETCTRYIOLIHX OOLEKTUBHOMH npHyKHe cbopa ITHX JaHHbIX.

4.4.3. Ilpu nepesaye MepcOHAIbHBIX JAHHBIX paboTHHKA NOTpeGUTENaM (B TOM YHCJIE H B KOM MepYeCcKHX
L€JIAX ) 32 NPECIibl OPraHU3alk paGoToIaTeN s He JOJKeH COOBIATE STH qaHHbIe TPETbeH CTOPOHE
6e3 NMCbMEHHOTo Corsiacus paboTHHKA, 32 HCKITIOUEHHEM CiIy4aeB, KOraa 310 HEODXOAHUMO B LENAX
HPEAYNPEKICHHA YTPO3BI JKU3HU H 3I0POBLIO pabOoTHHKA HITH B CITyYasX, YCTAHOBJICHHbIX
(henepaibHBIM 3aKOHOM.

4.5. Bee Mepbl KoH(HACHUIHATBHOCTH npu c6ope, 06pabOTKe U XPaHEHMH NEPCOHATIBHBIX JAHHBIX COTpYAHHKA
PacnpocTpalAIOTeA Kak Ha OyMasKHbIE, TAK U HA 3JIEKTPOHHEIE (aBTOMaTH3HPOBAHHBIE) HOCUTEITH
HHbOpMALIMH.

4.6.He nonmycxaercs oTpeuarts Ha BOMPOCEI, CBA3AHHBIC C NIepeajaticH nepcoHanbHoM HHpopMaluu no tenedoHy
WM hakcy.

4.7. XpaHenue nepcoHanbHbIX JAHHBIX OTDKHO [POUCXOIUTE B MOPAJKE, HCKIIIOYAIOIIEM HX YTPary MIH HX
HEMpaBOMEPHOE UCIONBEI0ORAHHUE.

4.8.Tlpy npunsTvy pelIEHMH, 3aTParHBarOLIMX uHTepechl paboTHMka, paboTomaTens He uMmeeT npaea
OCHOBRIEATLCA HA MIEPCOHAIbHBIX /IAHHBIX PAabOTHUKA, MONYYEHHBIX WCKIOUMTENEHO B Pe3ysbTaTe WX
aBTOMAaTH3HPOBAHHOK 00pabOTKM MM 3NEKTPOHHOrO nonyueHus. PaGoTopmarens VUMTEIBAET JTHYHBIE
KadecTsa pabOTHIIKA, ero J0OPOCOBECTHEIH W 3(EKTUBHEIH TPy,

3. Komrneke nokymenTos, conposoxarommii mporecc ohopmiaeHus TPYAOBBIX OTHOLIEHH i
paboTHHKa B YUpEKICHHE [IPH €T0 PHEME, IEPEBOIE U YBOJIbHEHHH.

5.1. Mudopmanys, npencrapisemas paGOTHUKOM TPH MOCTYIUIEHUH Ha pabory B YupekaeHue, J0/KHA HMETh
pokymenTainiyio Ghopmy. [Ipn 3akmoueHHH TPYOBOroO JOroBOpa B COOTBETCTBHH €O CT. 65 Tpynosoro
konexca Poccuiickoi Desepatmu MLO, MOCTYNakoLee Ha paGoTy, NpeabABIAET paboToAATENIO:

— nacnoprt rpaxiadvMHa Poccuiickolt Denepatiiu;

—  TPYAORYIO KIMIKKY, 38 HCKIIIOYEHHEM CIIy4acs, KOrJa TPYAOBOH IOrOBOP 3aKIH0YaeTCs BIIEPBbIE MK
paboTiik nocTynaeT Ha paboTy Ha YCIOBUAX COBMECTHTE/LCTBA, JIMGO TPYIOBAs KHIDKKA Y PaGOTHUKA
OTCYTCTEYET B CBA3H C €€ YTPATOH MIIH NO [PYTrHM NMPHYHHAM;

= CTpaxoeoe CBHMIETEILCTRO rocy1apCTBEHHOTO [MEHCHOHHOIO CTpaxoBaHHA,

— JAOKYMCHTLI BOMHCKOrO y4eTa — Ul BOEHHOOOA3aHHBIX W JTHLI, MOJIEKAIIMX BOHHCKOMY YYeTY,

= JOKyMenT 06 06pa3’oBaHuM, O KBATHGUKAUWH HITH HATMYHH CMIELMANbHBIX 3HAHHI — NPH MOCTYIIEHHH
Ha paboTy, TpebyIolyio CneuHanbHbIX 3HAHKH WIH CrIEHATBHOH MOATOTOBKH;

— CBHJCTENLCTBO O NpucBoeHnH HHH;

— MEIHLHHCKYIO KHHIKKY,

5.2.TIpn odopmienny paGoTHHKa B YupekaeHHe 3aroHIeTcs yuupuuupoanHas popma T-2 «JIuuHas
KapTouka pabOTHHUKA», B KOTOPOH OTPAXKAIOTCH CIENYIOLIHe aHKETHEIE M OHorpaduueckue maHHbIE
paboTHua:
- obuwe coepenns (P.HM.O. paboTHuKa, faTa POKIACHHS, MECTO POKIEHHS, TPAKINAHCTRO, 06pa3ORAHMUE,
npodeccus, ctak paboThl, COCTOAHKE B Gpake, NacrnopTHLIe IaHHbIE);
— CB€eHHsA O BOHHCKOM yHeTe;
— JaHHble 0 NpyeMe Ha paboTy;
B naneneiiiuen o IMUHYIO KAPTOYKY BHOCATCA:
— CBEJIENHA O 1ISPEBOAAX Ha Apyrylo pabory;




CBeCHHA 00 aTTecTanum;

CBEICHHS O MOBLILIEHHH KBaTH(DUKALIAK;

CBEIEHHA 0 npodecCHOHANBHOI nepenoaroroske;
CBEACHHA O Harpagax (noompenusax), NOYETHDbIX 3BAHHIX;
CbeacHus 06 oTmyckax; '

CBEIICHHA O COLHANBLHBIX rapaHTHAX;

CBEIICHHA O MECTE JHUTEJILCTBA 1 KOHTaKTHbIX Tenedonax.

53.B VYupexnenun COSHAIOTCI M XpauaTes cremyiomme TPYMNEr NOKyMeHTOB, Comepskalme NaHHBIE ©
PaboOTHEKAX B exuHUYHOM HnH CBOIIHOM BHJiE;

2.3:1

53.2.

+ JokymeHnrst, COZepKallME IEpPCOHANbHbIE ABHHBIC  paGOTHHKOB  (KOMILTEKCE] HOKYMEHTOBR,
CONpeEOMIaromue npouece ohopmMneHus TPYZAOBBIX OTHOLIECHMI NPy Tipueme Ha paboty, nepesoje,
YBONLHEHUH;  KOMILTEKC MaTepHaloB 1o aHKETHPOBaHHMIO, TECTHPOBAHHIO;  MPOBENEHUIO
cobecepobanuii ¢ KaHIMNATOM Ha JOJBKHOCTS, [IOLATHHHUKM M KONuM NPHKA30B 110 AHYHOMY
COCTaBY; JIMYHBIC [Eea W TPYIOBBIE KHH3KKH paboTHUKOB; nena, Conepxalive OCHOBaHMS K MpHKa3zy
N0 JIHYHOMY coOCTaBy; nena, Coleprkaline MarepHans aTTeCTauMH paboTHHUKOB; CIy#eOHbX
paccienoBaHuii; CHpaBOYHO-HH(OPMALIMOHHEII BaHk mamHpix no NEpCOHany (kaproTeku,
AYPHANLL), NONJIMHHHKH W  Komum OTHETHBIX, AHATHTHYECKHX K CIPaBOYHBIX MaTepHanos

Hoxymenrauus o OpraHHsanuu  pa6oTe CTPYKTYDHEIX  mojpaspeneHuii (nonoxenus o
CTPYKTYPHbIX NOApa3feneHysx, AOIKHOCTHBIE HHCTPYKIIAM paborHuKos, mpukass, pacnopskenus,
YKasanui  pykooicTea Vupexmenwus » AOKYMEHTEl TIO TIaHUPOBAHHMIO, YUetTy, awamusy u
OTHETHOCTH B HacTu paboTsl ¢ nepcoHanom Yupeskaenus.

6. Hocrym k HIEPCOHANBHBIM JAHHLIM.

6.1. Buyrpenuii octyn (noctyn BHyTpH Yupexaenus).

6.1.1

6.2.

6.3.
6.3.1

. Ilparo nocryna [ICPCOHANBHBIM JAHHBIM COTPYAHMKA HMEIOT:

Hupexrop Yupexnenus,

3amecturens AHpEKTOpa Yupesxxaeuus,

PYKOBOAMTENH noapasfenentii no HanpaB/IeHHIO NesTensHoCTH (mocTyn K nHYHBIM maEHEIM TONBKO
COTRYIINIKOB CBOETO noApasaencHus);

Mpy nepesoge W3 onHOro CTPYKTYPHOrO mojapaspeneHus B APYTO€ IOCTYN K MepCOHaMbHBIM MaHHBIM
COTPYAHHKA MOKET UMETH PYKOBOIUTEE HOBOro nojpasaeneHus;

cam paboTHHK, HOCHTENb NAHHLLX.

ApYrye COTPYAHMKH J0oMa KYIBLTYPbI IPH BBINOJTHEHHH HMH CBOMX Ciy#eOHbIX 0653aHHOCTEi].

Hepevens nmuu, umeromux AOCTYN K NEPCOHaNBHEIM JaHHBIM paboOTHHKOB, onpexensercs NPHKa30M
AUpeKTOpa YupexacHus.
Brewnmii nocryn.
- K uneny maccossix MOTpebuTenell nepcoHANbHBIX NaHHbIX BHE OpraHMsauMum MomHO OTHecTw
HOCYAApPCTBEHHDIE M HErOCYIApCTBEHHbIE byHKUMOHATLHEIE CTPYKTYpHbI:
HAIOIOBbIE HHCTIEKLMH;
IpaBoOXpanHTeNbHbIE OpraHsbi;
OpraHbl CTaTHCTHKH;
BOCHKOMATBL;
Opratibl COLHaNLHONO CTpaxoBaHus;
NeHCHOUELIE oHARL;
NOIpasAeneta My HHIMNAIBHBIX OpraHoB ynpaBiieHus;

632 Hajsopao-konTponsrsie OpraHbl HMEIOT JOCTYN K HHOpPMALIMM  ToNBKO B cthepe croeii

6.3.3

KOMIIETEHIHY.

. Oprazuzauuu, B KOTOpbIe COTPYNHHK MOXET OCyIIeCTRISTE TICPEHHCICHHA CHEXHBIX CpencTs
(CTpaxopble  KOMnaHHH, HErOCYlapCTBEHHEIE  MEHCHOHHbBIE honnbl,  GnaroTBOpUTeBHEIE
OPrauM3allkM, KpeaHTHbIE YHPEAIEHUS), MOTYT MOMYYHTE AOCTYN K MEPCOHANBHLIM AHHbIM
paboTiiKa TONBKO B Ciiyuae ero MTHCEMEHHOTrO paspelleHHus,




OpraHU3allueH TONBKO ¢ MMCEMEHHOrO 3arnpoca Ha GnaHke opranuzaimy, ¢ TNIPHIIOKEHHEM KOMTHK
HOTAPHANBHO 3aBEPEHHOrO 3asRNeHUs paboTHuka.

6.3.5. IlepconanbHble naHmEe COTPYAHHKA MOTYT OBITh NpencrasieHs: POACTBEHHHKAM MITH YlleHaM ero

: CCMLH TONBKO C MHCEMEHHOIO PaspellieHHs CaMOTo COTPyHHKA.

6.3.6. B ciyuae passona ObiBlras cynpyra (Cynpyr) umeror npaeo obpaTHTeCa B Yupesxnenue ¢
TTHCEMEHHBIM 3anpocoM o pasMepe 3apaboTHOH maTk COTpyaHHKa 6e3 ero cormacus (YK Pd).

7. 3ammra nepconansubx JaHHBIX

TeXHONOrH eckuii npotece, fpenynpexxnaoummii Hapynenue AOCTYMHOCTH, LENOCTHOCTH, IOCTOBEPHOCTH
H KOHQHACHIMAIBHOCTH NEPCOHANBLHEIX MaHHBIX H, B KOHEYHOM cuete, obecnevnsaromui 10cTATOYHO

HaACHKHYI0 OC3011aCHOCTE HHGOPMALMH B TIpoLIeCCe yNpaBIEHYECKOH M NPOM3BOACTBEHHO AEATENBHOCTH
KOMMaHuH.

73.1. Jlns obecneyenns BHYTPEHHEH 3alluThI TCPCOHANBHBIX IaHHEIX PaGOTHMKOR HeobxoaMMo
CoRILCAATL pad Mep:

T OrfpanmticHie M pernaMeHTalMs cocrasa PabOTHHKOB, (YHKUHOHATEHLIE obsazanHoCTH KOTOPbIX
TpeSyIoT AocTyna k [IEPCOHANBEHBIM JaHHBIM COTPYIHMKOB.

— CIporoe usbupatensHoe M 0BOCHOBAHHOE pacmpenienieHue NOKYMEHTOB M MH(OPMAHH  Mexay
paboTHuKkamu;

~ PallMoHansHOe  pasmelneHHE paboumx  mecr PabOTHHKOB, npH KOTOpOM  HCKIIOYanoch 6
6eckonTponbHOe Henob30BAHME SalllHIaeMOoil HHOPMaLHK;

~ 3Haiue pabOTHUKOM Tpe6orammii HOPMATHBHO — METOIMYECKHX IOKYMEHTOB 10 3auuTe HHhopmaimu
H COXPAYEHUY TANHHbI;

—  Haluuue veobxoaumMpx YCIIOBHH B NOMeLUeHUY o paborer ¢ KOH(pHAEHUMANBHEIMH JOKYMEHTaMH M
Bazamy nannsix;

— ONpejiesieHHe M perylaMeHTalig cocTaRa paboTHukos, HMeomHX MpaBo focTyna (Bxoaa) B noMeLueHHe,
B KOTOPOM HaXO/MTCS BBIYMCITHTENbHAS TeXHHKa;

~  OPraHk3allug NMopaika YHHUYTOXKEeHHS HH(pOpMaLIHH;

~ CBOCBPEMEHHOE BLIABICHHE HAPYILEHHS TPeOOBAHMI pa3pelHTenBHON CHCTEMI Zoctyna paboTHHKaMH
NoApazienenus; -

— BOCHMTATCIbLIAA M PAZBACHHTENLHAs pabora ¢ corpyanukamu NONpasjieNedus no npeaynpeKaeHHIO
YTPATb! UCHHbIX CBEJEHHMM MPH pabote ¢ KOH(MACHITHAbHEIMH NOKYMEHTAMM;

— HE JIDNYCKACTCA BbiJaya JHYHBIX Qe COTPYAHHKOB Ha paGouue MecTa pykoBoguTeek 0bocobneHHbIx
nosrpazjenenuld. Jiuyueie nena MOTYT BblJaBaThCA Ha paboume MecTa TONbKO AHPEKTOPY YUPEexICHUS,
3AMECTHTENIO JIMPEKTOPA U B HCKJIIOYHTEIBHBIX CILyHasx, No MHCbMEHHOMY pa3pelleHHIO JMpeKTopa, -
PykoBoauremo obocobneHHoro NONpasaenenya. (HanpuMep, NpH MOArOTORKe MaTepuanor ans
arrecTalyii paboTHUKa).

7.3.2. Banyra [EPCOHANILHBIX TaHHEIX COTPYZHHMKOB Ha 3JICKTPOHHBIX HOCHTEISX.

Bee nanxu, coneprkamme TICPCOHANILHbIE NaHHBIC COTPYNHMKA, NOMKHBI HMETs OrPaHHYCHHBIH
ACCTYIL (TONBKO NS COTPYOHHMKOB OTHela lICpcOHATa M JMpEeKTOpa Mo HH(OPMALMOHHBIM
TEXUOJICrHAM).
7.4. Buew sz sauura. :
7.4.1.  Jinz ofecneuenns BHemmHes SALIHTBI NEPCOHANBHEIX NAHHBIX COTPYAHHKOB Heo6x01MMo cobniopars
PRO Mep:
- TEXINMISCKHC CPECTBA OXPaHBI ( CHTHAJIM3ALHH );
~  TOPANOK OXPAHbl TEPPHTOPHH, 31aHHuil, TNIOMELIEHHUH;
7.5. Bee nuua. cre3aHHBe o nonyuennem, obpaGorkoit M satmuTON NEePCOHANBHLIX JaHHBIX, 0013aHbl He
PasMIAMIATE NEPCOHANLHbIE JaHHEIE PAGOTHHKOB.
7.6. Kpome ep sauursr NIEPCOHANIBHBIX MAHHBIX, YCTAHOBIEHHBIX 3aKOHONATeNLCTBOM, paboTonaTey.
paboriii 1t 1 npepcTaBHTENH MOTYT BbIDabaThIBATE COBMECTHLIE MEPBI 32LIMThI IEPCOHAIIBHBIX TAHHLIX
paboturan,




8. IlpaBa u 06si3aHHOCTH pabOTHHKA.

8.1. PaboTHuky 10713¢HbI GbITH 03HAKOMIIEHBI 10/1 PACIIACKY C IOKYMEHTAMH OpraHH3aliuH,
YCTaHABTHBAIOWIKMH NOPAAoK 06paboTku nepcoHanbHbIX NaHHBIX pabOTHUKOB, a Takke 06 HX NpaBax H
0ba3aHHOCTAX B 5TOM 06MACTH.

8.2. B uensx satuTeLl NepeonanbHbX AaHHBIX, XpaHALIHXCA y paboTonarens, paGOTHHK HMEET MpaBo:

—  TpeOoBaTh HCKIIOYEHUS HIIH HCIIPABJIEHHS HEBEPHBIX MM HETOIHBIX IaHHBIX,

= noiy4ath c3000aHbIA OecnnaTHeIH NOCTYN K CBOMM IEPCOHATBHBIM [aHHBLIM, BKJIIOYAs MpaBo Ha
Nojydenye Konui JIFo00H 3arMCH, Coiepikallield NepcoHalbHEe JaHHbIE.

— [Hepcouansbible  [NaHHBIE OUEHOYHOrO XapaKkTepa [OINOJHHMTb 3aiB/ICHHEM, COACPKALIMUM  €ro
cobeTBeHHyIO TOUKY 3peHHs;

— OINpCAeAAThL CBOMX NPEACTABHTEIICH [UId 3ALIMTEl CBOMX NEePCOHANBHBIX JaHHBIX;

— HacoxpaleHHe H 3allMTY CBOCH TMYHOM HKU3HU U CeMEHHOH TalHbI.

8.3. Paborink obasan nepenapars YuUpeKISHHIO KOMIUIEKC JOCTOBEPHBIX, AOKYMEHTHPOBAHHBIX
NepcoHanLHLIX JaHHBIX, COCTaB KOTOpBIX ycTaHosaeH TpynoesiM Kogexcom P®, a Takike CBOEBPEMEHHO
coobwaTh 06 H3MEHEHHAX CBOMX NEPCOHANBHBIX JAHHBIX.

8.4. Paboriuki cranaT YupexieHHe B U3BECTHOCTE 00 W3IMEHEHUH (haMHUITMH, HMEHHU, OTUECTBA, AaThl
pOKIe!IL, "ITO NOMYHaeT OTPaXKeHHe B TPYIOBOH KHHKKE HA OCHOBAHUH MPEACTABIICHHbIX J0OKYMEHTOB.
[pu reobxoznmocTu waMensiores Aannbie 06 06pa3oBaHuH, NPOGECCHH, CNIEUUATBHOCTH, PUCBOCHHH
HOBOI'C pPa3psaa U np.

9. OTpeTcTBEHHOCTH 3a pa3rialieHne KOHGHACHIHATEHON HHPOPMAlMH, CBSI3aHHOH ¢
MEPCOHATLHBIMHU JTAHHLIMH.

9.1. Pykoroaurens, paspeliaiolldi  [OCTYN COTPYAHHKA K KOH(HIECHUMATLHOMY JOKYMEHTY, HECeT
NepcotialbHYIO OTBETCTBEHHOCTE 34 JaHHOe paspelieHHE.

9.2. Kam/iblit COTpYAHHK OpraHW3alyy, NOMYYAIOWMi 171 paboTel KOH(MACHIMANBHBIH NOKYMEHT, HECET
€IMHOIMYHYIO OTBETCTBEHHOCTh 38 COXPAHHOCTE HOCHTENA U KOH(GHAEHIHATIBHOCTh MH(QOPMALIHHI.

9.3.JIuua, smiopunie b HAPYUICHHH HOPM, PEry/IHPYIOLHX MOay4YeHHe, 06paboTKy W 3alUMTy NEpPCOHANBHBIX
JaHHBLX paﬁowmm, HECYT [JHCUHMIUIHHADHYH, AaIMHHHUCTPATHBHYIO, [pPaAJaHCKO-NIPaBOBYHD HIH
YT OJIOBHYIO OTEESTCTBEHHOCTD B COOTBETCTBHH C (I)E,[I,CpaJ'IthIMH JaKOHdaMH.



