Mysuuunaisuoe 010KeTHOE y4peKIeHHe
JOMOJHHTeILHOro o0pasosanusi I'opojackoro okpyra banammuxa
«Jlerckas mKoJIa HCKyceTB Ne8»

MBY,H,O sf(IE!_HI’I No8»
oy T8 'i/fcaxosou JLH.
T Ne

MHOJIOKEHHE
0 NEepPCOHAILHBIX AAHHBIX PAG0THHKOB MYHHIHIIAILHOIO 610/KETHOTO yupeKIeH s
JNOTIOJTHHTeNLHOro o6pazoannd Aerei I'opoackoro oxkpyra banamuxa
«JleTckas mikoJia Hekycere Ne8»

1. Ob6mue monoKeHU.

1.1.1Llensro monoxeHus o6 o0paboTke MEPCOHANBHBIX JAHHBIX paboTHHMKOB (manee — Ilonoxkenwe) sBnseTcs
3ANTA  TEPCOHANBHBIX  JaHHBIX  PAabOTHHKOB  MYyHHIMNATBHOTO  OIHOKETHOrO  yupexIeHus
ZOMOHUTENbHOrO oOpasosanus mereil I'opojckoro okpyra Bamammxa «Jlerckas wikona MCKyccTB Ned»
(nanee — YupexkIeHHE) OT HECaHKLMOHMPOBAHHOTO JOCTYNd, HEMPABOMEPHOTO HX WCIONB30BaHUA HIH
yTpaThl, 8 TAKXKE YCTAHOBJIEHWE OTBETCTBEHHOCTH JOIDKHOCTHEIX JIMII, UMEIONIMX AOCTYI K NePCOHATILHBIM
NaHHLIM pabOTHHMKOB, 3aHEBLINONHEHWE TpeOOBaHMM HOPM, PperyauMpylomEx o0paboTKy u 3alLlUTy
NEePCOHANBHBIX JaHHBIX.
1.2.TTonoxenue pa3paboTaHo B COOTBETCTBHH co cTathsMu 85-90 Tpynosoro Konekca Poceuiickoit @enepauny,
Koncrurynueii Poccuiickoii ®epepaunn, I'paxaancknM kogekcoM Pocculickoit Desiepatnu, OefepanbHeiv
sakoHoM «O6 uHbopMaiwH, HHGOPMAIMOHHBIX TEXHONOTHAX U O 3amure HHOOpMaluu», DenepanbHbM
3axoHOM «O TepcoHaNnbHbIX JaHHBIXY, IIpaBunaMu BHYTPEHHETO TPYJ0BOIO PACIIOPSIKA.
1.3.Tlopsimok BBOAA B AeiicTBie B u3MeHeHus [TonoxeHus.
1.3.1. TlonokeHue BCTYNAET B CHIY C MOMEHTa YTBEPKIEHMA €ro IMPEKTOPOM YUupekIeHHs H
IeiicTByeT OeccpOYHO, /10 3aMEHB] eT0 HOBLIM IONOXKEHHEM.
1.3.2. Bce usmenenus B [Too)keHHA BHOCATCA COOTBETCTRYIOIIMM IIPHKA30M.
1.4. Bee paboTHuKE YupesIeHuns JOUKHE ObITh 03HAKOMIIECHBI ¢ HacToA1 UM [lomoKeHHEM MO OATIHC.
1.5.PexxuM  KOHDUAESHIMATIEHOCTH TEPCOHANBHBIX JaHHBIX CHHMaeTcd B ciaydae MX o0esIMuMBaHWs H IO
MCTEUeHHH 75 JIET CpPOKa HX XpaHEeHWs, WIM MPOJIEBAETCS HA OCHOBAHMM 3aK/IIOYEHMS 3KCIEPTHOH
KOMUCCHUH YUpeXIeHNs], ECJIH MHOE HE ONpPE/IETIEH0 3aKOHOM.

2. OCHOBHBIE ITOHATHS.

2.1. JIns nene# nactosinero IlonoxeHUs ACIONB3YOTCA CIEAYIOLNE OCHOBHBIE TIOHATH

— mepcoHalbHble JaHHele paborHuka— mobas MHGpOpMALKA, OTHOCALIAACA K ONpEIe/]eHHOMY WIH
onpeziesiseMOMY Ha OCHOBaHWHM Takoil uHGopMaluuu pabOTHHKY, B TOM 4HCJIE ero damunus, umsd,
OTYECTRO, TOJ[, MecsIl, JaTa W MECTO pPOXAECHHS, ajpec, ceMeHHOe, CouHalibHOe, MMYIIECTBEHHOE
nonoxenue, obpazopanue, npodeccus, J0Xobl, Apyras uHdopmarus, Heobxonumas paboToaarento B
CBA3H C TPYOOBEIMH OTHOILICHUAMH,

- 06p360TK& NEPCOHATIEHBIX OAHHBIX — cﬁop, CHCTeMaTH3alua, HaKOIUIEHHe, XpaHCHHe, YTOUYHEHHE
(o6HOBNEHHE, H3MEHEHHE), WCIIONB30BaHMe, pachpocTpaHeHwe (B TOM 4HCNE [epenaya),
obe3nuurBaHue, ONOKHPOBAHKE, YHHUTOXKSHHE TIEPCOHAIBHBIX AaHHbIX PAOOTHHKOB YUpesKIeHHS;

—  KOHOMISHIHWAITEHOCTE NEPCOHANBHBIX NAHHBIX — 00s3aTeNlbHOE MANd COONIONEHHS Ha3HAuYEHHOrO
OTBETCTBEHHOTO JTULA, MONYUUBILIETO JOCTYI K MEepCOHANBHEIM NaHHBEIM pabOTHHKOB, TpeGOBaHHE He
LOIyCKaTh MX pacnpocTpaHeHus 6e3 cornachsa paGoTHHKA MK MHOTO 3aKOHHOTO OCHOBAHMA,;

— pacrmpoCTpaHeHHe MEepCOHANBLHEIX NAHHBIX — AEiCTBMS, HAIPABIEHHBIE HA IIEpejady NEePCOHAIbHBIX
JAHHBIX pabOTHUKOB OIpeleNieHHOMY Kpyry Imn (mepenada NepCOHANBHBIX JHAHHBIX) WIH Ha
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03HAKOMJIEHME C [EPCOHANBHBIMM JIAHHBIMM HEOTPaHWYEHHOTO Kpyra JiML, B TOM HUCIE
OBHApOJIOBAHHE MEPCOHANBHBIX JIAHHEIX pPabOTHMKOB B  CPEACTBAax MaccoBoil  MH(OpMaLKHK,
pasmelnenie B WHGOPMAIHOHHO-TEIEKOMMYHHKAMOHHBIX CETAX WM TPENOCTABICHHE JNOCTYNA K
TEpPCOHATBLHBIM IaHHBIM PAGOTHHKOB KAKMM-THOO0 MHBIM CIOCOGOM;

MCTIONB30BAHME TIEPCOHANBHBIX JaHHBIX — JeHcTBHA (Omepauuu) € NEPCOHANLHBIMA IaHHBIMY,
CcOBepILIAeMbie JODKHOCTHBIM JTHIIOM YUPSXKICHUS B UeNSX [PUHATAA PEIIECHHH AU COBCPINCHHA
MHBIX eliCTBUH, NOPOKIAIONINX IOPH/IHYECKHE TIOCIE/CTBHS B OTHOLIEHHH PabOTHHKOB THOO MHBIM
06pa3oM 3aTparMBAIOIIMX UX [PaBa i CBOGOIB! MITH MPaBa i CBOOO/E! IPYTHX JIHLL

GIOKMpOBAHHE INEPCOHANBHBIX JIAHHBIX — BPEMEHHOE TpekpalieHue cOopa, CHCTEMATH3ALWH,
HAKOTLIEHUs!, HCIIONBb30BAHM, PACIIPOCTPAHEHHS IEPCOHATBHEIX JAHHBIX PAOOTHHKOB, B TOM YHC/IE UX
nepesaun;

YHHYTOXEHHE MEePCOHANBHBIX JaHHBIX — NEHCTBHS, B Pe3y/IbTaTe KOTOPEIX HEBO3MOXKHO BOCCTAHOBUTE
cofiep/KaHue TIEPCOHATBHBIX JAHHBIX B HH(MOPMAIMOHHOH CUCTEME NEPCOHANBHBIX NaHHBIX pabOTHHKOB
WIH B pe3ynbTaTé KOTOPBIX YHHYTOXKAIOTCS MaTepHajlbHble HOCHTENM NEPCOHANBHBIX MaHHbIX
pabOTHHUKOB;

06e3nHYMBAHNE NEPCOHABHBIX JaHHBIX — NeHCTBHA, B PE3y/IbTATe KOTOPBIX HEBO3MOXKHO ONpPENETUTE
TIPUHATEXHOCTD EPCOHATBHBIX TAHHBIX KOHKPETHOMY PabOTHHKY;

06IIeIoCTYNHbIE NIEPCOHATBHbIE JAHHBIE — MEPCOHANbHBIE JAHHBIC, JOCTYIl HEOrPaHM4EHHOro Kpyra
MU K KOTOPhIM TMpPEJOCTaBIeH ¢ cOrjacks pabOTHMKA MWW HAa KOTOPbIE B COOTBETCTBHM C
eepanbHBIMHU 3aKOHAMH He PacripocTpaHseTcs TpeGoanue cobmoneHns KOHQHIeHIIATBHOCTH.
uHbOpManus — cBeleHus (CooOLeH s, JaHHbIe) HE3aBUCKMO OT (POPMBI HX NPEICTaBIEHAS.

JIOKYMEHTHpOBaHHas WHGpopMauus — 3aQUKCHPOBAaHHAS HAa MATCPHANbHOM HOCHTENE IIYTEM
JIOKYMEHTHPOBaHMS HH(OPMAIHS C PeKBU3UTAMH, MO3BONAIOMIMMH ONpEeTHTh TaKylo HH(OPMALHIo
WJIW ee MaTepUallbHbIi HOCUTENb.

3. CocTaB nMepcoHalbHBIX JJAHHBIX PAOOTHHKOB.

3.1.B cocTaB mepCcoHANbHbIX NaHHEIX PAOOTHUKOB YYPEKIEHHUS BXOMAT:

aHKeTHbIE ¥ OHorpaduyecKie JaHHBIE;

obpasoBanHe;

CBEJIEHHs O TPY/IOBOM H 00IIEM CTKE;

CBEJIEHHS O COCTaRe CEMBH;

MACIIOPTHBIE AHHBIE;

CBeJIEHHs O BOHHCKOM yueTe;

cBeleHHs o 3apaboTHOMH Tare;

CBEJIEHHA O COLUANLHBIX JIbIOTAX;

CITeIUANLHOCTD,

3aHUMaeMast I0JIKHOCTD;

HaJlMuMe cyIuMocTel;

ajipec MecTa HTelIbCTRa,;

JoMalHuii Tenedos;

MecTo paboTH WITH yd4eOB! YWIEHOB CEMBH U POJICTBEHHHKOR,
collepykaHnue TPYJIOBOTO A0TOBOPA;

COCTAB JIeK/IapUpPyeMBIX CBeJIEHHT 0 HATMYMH MATEPHAIIbHBIX LIEHHOCTEH;
cojleprKaHie AeKIapaliy, MoAaBaeMoil B HAIOTOBYIO HHCIIEKIMIO,
[IO/JIMHHHAKH H KOTTHH TIPUKA30B 10 INYHOMY COCTaBY;

JIHYHEIE JIeNia 1 TPYAOBbIE KHUKKH COTPYIHHKOB;

OCHOBaHMs K MTPUKA3aM 10 JIMYHOMY COCTABY; '

nena, ColleprKaliie MaTepralibl [0 MOBBIIEHHIO KBaTHGUKALKU U NEPETIOArOTOBKE COTPYIHUKOB, HX
aTTeCTall||, CIyKeOHBIM pacciefloRaHHIM;

KOIIHMHM OTYETOB, HANPARIAEMEIE B OPTaHbl CTATHCTUKH.

3.2. JlaHHEBIE IOKYMEHTERI ABNAIOTCA KOHQHACHIMATbHBIMY, TPY 3TOM, YYUTEIBAS UX MACCOBOCTE U EIMHOE MECTO
00paboTK# U XpaHEHHKS - COOTBETCTBY MMM rpud orpaHHYeHns Ha HAX He CTaBUTCH.



4. O6paboTka nepcoHalbHBIX JAHHBIX.

4.1.B uensx obecredeHus mpaB ¥ cBob6oi pabOTHMKA YUpeiKIEHHs M €ro TpeicTaBuTeNd Ipu o06paboTke
TNepCOHATBHBIX IAHHbIX paboTHHKA 06s3aHEI COOIONATH Cleylonye odmue TpedoBaHus:

4.1.1.

4.1.4.

4.1.6.

O6paboTka mepcOHaNbHBIX JAHHBIX PaOOTHHKA MOXKET OCYIIECTBIATHCA MCKIIOYHTENLHO B LENAX
oBecriedenns CcOOMONEHHMA 3aKOHOB W HHBIX HOPMATHBHBIX IIPABOBLIX aKTOB, CONEHCTBHS
paGOTHHKaM B TPyAOYCTpOHCTBe, 0OydeHHH W TPONBMAKEHHH TO ciyxOe, obecredeHHs NHYHOH
6e30macHOCTH pabOTHUKOB, KOHTPOJS KONMHYECTBA M KAyecTBAa BHINONHAEMOH paboThl H
obecneueHns COXPaHHOCTH HMYIIECTBA.

Ilpn ompenenenun o6beMa ¥ colepikaHus 00pabaThIBAEMBIX MEPCOHANBHBIX JAHHbIX PabOTHMKA
paGoTozarens JoKeH pykoBojcTBoBaThcs Koncrutyuued Poccuiickoit @epepauuu, TpyaoBbiM
KojiekcoM ¥ HHBIMHU (eliepajibHbIMKI 3aKOHAMH.

[TonyueHue TePCOHANBHBIX JaHHBIX MOXET OCYIIECTBIATHCA Kak MyTeM MPEICTABIEHHA UX CaMUM
pabOTHUKOM, TaKk ¥ MyTeM MOMYYEHH MX U3 MHBIX HCTOYHHKOB.

I[NepcoHanbHbIe AanHble pabOTHHKA CleyeT Toy4yaTh y Hero camoro. Eciu nepcoHanbHbie AaHHbIe
paboTHHKA BO3MOMKHO MOIYYHTH TOJIBKO Y TPeThel CTOPOHBI, TO pabOTHHUK JI0IDKEH OBITh YBEIOMIIEH
06 5TOM 3apaHee H OT HEro JOJDKHO OBITh IIONYYEHO NMChbMEHHOE cornacue. PaboToparens foikeH
coOOIIHTE pabOTHWKY O Lensx, I[peanojaraéMelX MHCTOYHMKAX M crocobax —HoiydeHus
MEePCOHANBHBIX JaHHBIX, 4 TAKKE O XapakTepe TOMEeKaIUX MOyIeHHIO MEPCOHANBHbIX JaHHBIX H
NOCNIENCTRAAX 0TKA3a paboTHHKA JIaTh THCEMEHHOE COTTIACHE Ha MX MOJIyUeHHE.

PaboTonarens He HMEET MpaBa Moyy4aTe 1 06pabaTsBaTh NePCOHANBHEIE JaHHbIe pabOTHHKA O €ro
MONIMTHYECKHX, PETATHO3HBIX U HHBIX YOeXKAGHUAX M YaCTHOH JKU3HH. B ciTydasx, HErmocpeIcTBEHHO
CBA3aHHBIX C BOMPOCAMM TPYIOBBIX OTHOIIEHWH JaHHBIE O 4YacTHOH JKM3HM paboTHMKA
(wudopMalEs 0 KH3HEAeATENbHOCTH B cepe ceMelHBIX OBITOBBIX, JHYHBIX OTHOIIEHMH) MOryT
OBITE MOTyYeHb! 1 00paboTansl paboTonaTeneM TONBKO ¢ €0 MHCEMEHHOI0 COrTIaCH AL
PaGorozarens He HMEET MPABO I0ay4aTh U 06pabaTeBaTh MEPCOHANBHBIE JaHHbIE PAOOTHHKA O €ro
YJIeHCTBE B OGIIECTBEHHBIX 00BEIVMHEHUIX HITH ero NpohCcoro3HOM NedTelIbHOCTH, 3a UCKITIOUEHHEM
cIyJaeB, NPeIyCMOTPEHHBIX (efepanbHbIM 3aKOHOM.

4.2.K o6paboTke, nepeade 1 XpaHEHHIO NEPCOHAIBHBIX JAHHBIX PA0OTHUKA MOTYT MMETh JOCTYIT COTPYAHUKH:

Byxrantepuy;
Ortpena nepcoHana;
Otnena uHGOPMALMOHHBIX TEXHOIOTHHA.

4.3.VIcrionb30BaHKe NEPCOHANBHBIX JAHHBIX BO3MOJXKHO TOJIBKO B COOTBETCTBHH C IIeNSMH, ONPEEIMBIIMMHU HX
MOy YeHHe.

4.3.1.

[MepcoHaNbHBIE NaHHBIE HE MOTYT OBITH MCHONB30BaHbl B LENAX NPUYHHEHHS HMYIIECTBEHHOIO M
MOpPaNBHOTO Bpeja TpakaHaM, 3aTPyIHEHUs peanuzanuy npasB M cBobop rpakiad PoccuHckoi
Oepnepanuu. OrpaHudeHue npaB rpaxnaH Poccuiickoii @enepauvyd Ha OCHOBE HCMOJB30BAHUS
uHpopmManuy 00 UX COOUANIBHOM IIPOHUCXOXKIEHHWH, O PACOBOH, HallMOHANBHOMH, SA3BIKOBOM,
PENMTHO3HOM MW TapTHHHONW NpHHAANEKHOCTH 3alpellieHO0 M KapaeTrcid B COOTBETCTBHH C
3aKOHOJATENbCTBOM. '

4.4 . Tlepenaua mepcOHANBHBIX JAaHHBIX pabOTHHKA BO3MOXHA TONBKO € corjiacks paboTHHMKAa WM B CIydasx,
MpAMO NPeyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

4.4.1.

ITpu nepenave nepcoHANBHBIX JaHHBIX pabOTHHKA paboTojaTens AOIDKEH cOOMOAaTh CIeAyIOIUe
TpebOoBaHNA:

He coo0IIaTe mepcoHanbHBIE NaHHBIE paboTHHKA Tpetbell cTopoHe 0€3 NMHCEMEHHOTO COTJACHA
paboTHMKA, 332 HCKITIOUEHHMEM CIIY4aeB, KOTZia 3T0 HeoOXOIUMO B LIeNsX MpelynpesKaeHus yrpo3bl
JKH3HU M 3J0POBEI0 pabOTHHKA, & TAKKE B CIy4asX, YCTAaHOBISHHBIX (elepanbHbIM 3aKOHOM;

He coobmarts NepCOHaJIbHBIC NaHHBIC paﬁomnka B KOMMEpPYECKHX LEIax 6e3 ero MUCHLMEHHOTO
cornacus,

npexynpeanuTh UL, TOTy4aroLIHX IepCOHaTbHBIE JaHHbIe pab0THHUKA, O TOM, YTO 3TH JIAHHEIE MOTYT
OBITE HCTIONL30BAHBI JIMIIL B LENAX, [N KOTOPBIX OHH COODINEHBI, ¥ TpebOBaTh OT 3THX JIHI
TOATBEPAISHUA TOr0, YTO 3TO NpaBuno cobmomeHo. Jluna, monydarolniie MepcOHANBHEIE IaHHbBIE
paborHuKa, 0013aHbl COOMONATE PEXKHUM CEKPETHOCTH (KOoH(HAeHIHaNbHOCTH). JTaHHOE TIONoMKEeHHE
He paclIpocTpaHseTcs Ha OOMeH NepCOHANBHBIMH JAHHEIMU PAGOTHHKOR B TIOPSIIKE, YCTAHORIEHHOM
thenepanbHBEIMHU 3aKOHAMHE;



—  paspemnarh JOCTYIN K [EPCOHANBHBIM JaHHBIM pabOTHUKOB TONBKO CIIEIMANBHO YTONHOMOUCHHBIM
JFIAM, ONpele/eHHBIM NPHKA30M TTO OpraHM3aluy, TPH STOM yKa3aHHbIE JIMlA JIOIDKHEI UMETh
MpaBo [OJy4aTh TONBKO Te MEPCOHANBHBIC NAHHLIC paboTHNKa, KOTOpble HEOOXOAUMBI i
BHIMIONHEHHS KOHKPETHBIX DYHKIUH;

—  He 3ampallMBaTh MHPOPMALHIO O COCTOSHUY 310POBbA pabOTHHKA, 32 HCKITIOYCHHEM TEX CBEJIEHUH,
KOTOPEIE OTHOCATCS K BOTIPOCY O BO3MOKHOCTH BBITIOMHEHHS pabOTHUKOM TPYAOBOH QyHKIMU;

— mepelaBaTh TEPCOHANBHBIE JaHHBIE paGoTHMKA TIPE/ICTABMTENSM PabOTHMKOB B TIOPA/IKE,
ycranosnenHomM Tpymoseim  Koxekcom, H  OrpaHMuMBatk STy uHGOPMALHIO TOJBKO TEMH
NepcOHANBHEIME JIAHHBIMU PabOTHUKA, KOTOPHIC HeoBXOmMMMBl (IS BBINONHEHMs YKa3aHHBEIMH
TIpeICTABATENAMHI HX QYHKIHH.

4.42. Tlepenada nepcOHABHBIX IAHHEIX OT J€piKaTeNIs I €T0 npejicTaBuTENeH BHEITHEMY [OTPEOUTENNO
MOJET JIOTYCKATHCS B MHHAMAIBbHBIX OObeMax H TONBKO B MENAX BRIMONHEHIA 3a71aY,
COOTBETCTBYIOLIUX OOBEKTHBHOM IpUHIHHEe cOOpa 3THX NAHHBIX.

4.43. Tlpu nepesade NepcoOHANBHBIX NaHHbIX paboTHuKa TOTPeGuTeNs M (B TOM YUC/IE H B KOMMEPHECKHMX
peisix) 3a IpeJielisl OpraH3alui paboToaTeNb He I0IKEH cooBImaTh 3TH JaHHbLIE TPEThEH CTOPOHE
Ge3 MMCEMEHHOrO cornacys pabOTHHKA, 3a MCKITFOUCHHUEM CIIy4aes, KOraa 310 HeoOX0AUMO B LENIX
TIpeyNpeskAeHNus YTPO3bl JKM3HH M 370POBBIO paboTHMKA WIH B CIydYasX, YCTaHOBIIEHHBIX
(enepaibHEIM 3aKOHOM.
4.5.Bce Mepbl KOH(UIEHIMATEHOCTH TIPH cOope, 06paboTke W XPaHEHHH MEPCOHANBHBIX NAHHBIX COTPYIHUKA
pACTIpOCTpaHAIOTCA Kak Ha OyMaxHble, Tak ¥ Ha INCKTPOHHBIC (aBTOMAaTM3MPOBAHHbIE) HOCHUTE/H
nHOpMalHH.
4.6.He momyckaeTcsi OTBEYATh HA BOTIPOCHI, CBA3AHHbIE C niepeaadell epcoHanbHOM uHpOpPMALMH 110 TenedoHy
unu daxcy.
4.7.XpaHeHHe NEpPCOHATBHEIX NAHHBIX JOJDKHO MPOHCXOAMTE B MOPAAKE, HCKITFOYAIOIEM HX yTpaTy Wi HX
HeNpaBOMEPHOE MCTIONB30BAHHUE.
4.8.TIpy NpPWHATHH pELICHAN, 3aTPArMBAIOIUX HHTEPECHI paborHuka, paboTojarenb He MMEeT Ipaka
OCHOBBIBATHCS HA NEPCOHATIBHBIX AAHHBIX PAabOTHHMKA, MONYYEHHBIX MCKIOYMTENBHO B pesynbTaTe uX
ABTOMATH3MPOBAHHOH 06pabOTKM HIIH SJIEKTPOHHOIO IOMYHCHHS. Paborojarens YYUTBIBAET JIMYHBIS
kauecTBa PAGOTHHMKA, ero 106POCOBECTHBIH U S((PEKTHBHEIH TPYIL.

5. KoMmieKe JOKYMEHTOB, COMPOBOXK/AOIIKE TpoLiece 0hOpMIEHHS TPYAOBBIX OTHOILCHUH
paboTHUKa B YUpexkKICHHH MPH €r0 NpHeMe, EPEBOE U YBONBHCHHH.

5.1.Mudopmanus, npeacTapiseMas pabOTHUKOM TP MOCTYTNICHHH Ha paboty B YupexueHue, J0TKHA UMEThb
NOKyMeHTanBHY (opMy. [pu 3aKmOueHMH TPYLOBOro A0r0BOpa B coorBeTcTBHH co cT. 65 Tpymosoro
kojexca Poccniickoii @enepaliiy UL, TOCTYIIAIOMIEE Ha paboTy, npeabaBiseT paboToNATeNO:

NacmopT rpaskaaHuHa Poccuiickon Depepauuy;

—  TpyLOBYIO KHHXKKY, 3 HCKIFOYEHHEM Cly4aes, KOrja Tpy/I0B0# 0roBop 3aKiIioHacTCs BepBbIC I
paboTHUK NOCTyNaeT Ha paboTy Ha yCJIOBASX COBMECTHTENECTEA, nubo TPy I0Basi KHIDKKA y paboTHHKA
OTCYTCTBYET B CBSI3H C €€ yTPaToil Wiy 1o APYTHM NpHYHHAM;

— CTpaxoBoe CBHJIETENILCTBO TOCY/IapCTBEHHOTO TNIEHCHOHHOT'O CTpaxoBaHMs;
— JOKyMEHTBl BOMHCKOI'O yueTa — A BOEHHOO00S3aHHBIX ¥ JIHII, NOANeXKalllX BOMHCKOMY YUETY;

—  nokyMmeHT 06 ofpa3oBaHuy, 0 KBaTMGbUKALNN HIIH HAJMYHY CHIELHANlbHBIX 3HAHWH — TIPU NOCTYTINCHUH
Ha paboTy, TpeOyIOLIYIO CelHanbHbIX 3HAHMH WM CIIeHHalEHOH TOTOTOBKH;

—  CBHAETENLCTBO 0 npucBoeHnr MHH.

5.2.11pu oopmirennn paboTHHKa B OpraHu3aluio paGOTHHKOM OT/eNa KaJpOB 3amONHACTCS YHUPUIMPOBAHHAS
dopma T-2 «JluuHas kaprouka pabOTHHKa», B KOTOpO#l OTpaxaroTcs CIeIyIOIHe aHKESTHBIE U
Grorpaduyeckie faHHble pabOTHHKA:

—  obwmmue ceenenna (O.M.0. paboTHHKA, JaTa POXKIEHHs, MECTO POXKACHHS, IPaiIaHCTEO, o0 pa3oBaHue,
npodeccust, cTaxk paboThl, cocTosHUE B OpaKe, MacopTHbIE IaHHEBIR);
—  CBeJeHHS O BOMHCKOM yueTe;
—  JlaHHBIE O TIpHeMe Ha pabory;
B manpHelIIeM B THYHYHO KAPTOYKY BHOCATCA:



CBeNEHHs O TIePeBoiax Ha JPYryro paboTy;

cBenieHMs 00 aTTeCTallHH,

CBEZIEHUS O TIOBBIIEHHH KBATHDUKALIHH;

cBeieHus 0 mpodecCHOHANBHON MePeroAroTOBKe;
cBefieHus 0 Harpa/iax (IOOMPEHUsX), TOYETHBIX 3BAHUAX;
cBefieHds 00 OTHyCKax;

CBEIeHUS O COLHANLHBIX MapaHTHAX,

CBEICHHS O MECTE JKUTENECTBA ¥ KOHTAKTHBIX teedoHax.

5.3.B oTaesie Tepconana YUpexIeHUs CO3Ar0TCH W XpaHsaTces CCLyIOMHe rpymnibl JOKYMEHTOB, CONEpiKaline
nanHele 0 pabOTHHKAX B SAWHUYHOM HIIH CBOIHOM BH/IE:
5.3.1. JIOKyMEHTHI, COJepJal#e I[epCOHANBHBIC JaHHBIC pabOTHAKOB (KOMIUIEKCHl IOKYMEHTOB,

CONPOBOK/IAIOLIKE TIPOLECce 0GOPMICHHMS TPYAO0BBIX OTHOIIEHMUH npu npueme Ha paboTy, MEPEBOLE,
YBONGHEHHH; KOMIUIEKC MaTephanos M0  AaHKCTHPOBAHHIO, TeCTMPOBAHWIO; IPOBEICHHUIO
cobeceoBaHHl ¢ KAHAMAATOM Ha MOIUKHOCTB; TOJIMHHMKM M KOMHMU NPHKA30B MO JTHHHOMY
COCTaBy; JIAYHBIE JIeNa i TPYAOBbIC KHIDKKY PaOOTHHKOB; /eNa, CONRPARALIAE OCHOBAHMA K TpuKazy
0 NMYHOMY COCTaBy; fela, COJepiKallue MaTepualibl aTTecTaliH pabOTHHKOB; CTyKeOHBIX
paccieloBanui; CrpaBoUHO-WHPOPMALHOHHEIH faHKk JAHHBIX TI0 TepcoHany (KapTOTeKH,
JKYpHATBT), TOJMIMHHHKH M KONMM OTHYETHBIX, AHANMTHICCKHX U CMIPaBOYHBIX MAaTepUanoB,
[epesiaBaeMBIX PYKOBOJICTBY YUDPEkICHHS, PYKOBOAUTEIAM CTPYKTYPHBIX nojpasieeHuit; Konuu
OTYETOB, HAMPABISEMBIX B TOCYAAPCTBEHHBIE ODraHbl CTATUCTHKM, HANOTOBBIC HHCMCKLNH,
BEIIIECTOALIME OPraHbl YTPABIICHHS H APYTHe YIPExKACHNN).,

5.3.2. JlokyMeHTaluMsa 1O OpraHM3anuu paGoTBl  CTPYKTYPHBIX —TOZApa3/eNeHui (onoxeHus O

CTPYKTYPHBIX [0/Ipa3/ieNeHusX, JOKHOCTHBIE MHCTPYKIMH pabOTHUKOB, TIPUKa3bl, PACIIOPSIKEHHA,
yKa3aHHd DyKOBOJCTBA YHPEXK/ICHHH); JOKyMEHTBI IO IIaHUPOBAHMIO, YHYETy, aHamusy Hu
OTUETHOCTH B acTH paboTEI C IEPCOHATIOM Y UPeKISHHS.

6. JlocTym K NEPCOHAIbHBIM JaHHEIM.

6.1. BHyTpeHHHI JOCTYN (IOCTYI BHYTPH VupeskieHus).
6.1.1. Tlpaso mocTyria K EPCOHANBHBIM JaHHBEIM COTPYAHHKA UMEIOT:

IUPEKTOD YUpexKIeHus,

CTIeLHAIIHCT 110 Kaapam;

PYKOBOJJUTENH MOApPA3AeNeHuH M0 HANPaBIeHHIO [eATETRHOCTH (AocTyn K JIMYHBIM J@HHBIM TOJILKO
COTPY/IHUKOB CBOETO NOJpasieNeHHs);

TIPH TIEPEBOZIE U3 OJHOTO CTPYKTYPHOrO IOApPA3eNieHus B Apyroe AOCTym K [IEpPCOHANBHEIM JJAHHBIM
COTPYHMKA MOJKET HMETh PYKOBOAMTEIE HOBOTO TIO/Ipa3AeneHIs;

cam pabOTHHK, HOCHTENb JaHHBIX.

JpyrHe COTPYAHMKM OPraHu3alii IPH BEIONHEHMH UMK CBOUX ciyxe0HbIX 0013aHHOCTEH.

6.1.2. TlepeyeHb JHL, KMEIOMIKUX JOCTYN K NEPCOHAIBHBIM JTAHHERIM paGOTHHUKOB, ONpEeseTCs IPUKasOM

IUpeKTopa YUpeKIeHHs.

6.2. BrHeurHu# JocTym.
6.2.1. K umcmy MaccoBbix MoTpeOuTeneil MepcoHaNbHBIX NaHHBIX BHE OpraHM3allii MOXHO OTHECTH

rocyIapCTBEHHBIE H HEIOCYIapCTBEHHEIE GyHKILHOHATBHEIE CTPYKTYPBI:
HAOTOBbIE HHCTIEKITUH;
[PaBOOXPAHUTENLHbIE OPTaHbl;
OpraHbl CTATHCTHKH;
BOEHKOMATEI;
OpraHsl COLHATBHOIO CTPAXOBaHUs,;
TIeHCHOHHEIE (OHIBL;
nopase/ieH s MyHULUIIATBHBIX OPraHOB YTIpaBNeHus;

6.2.2. Haj30pHO-KOHTPOIIbHEIE OpraHbl HMMEKT HOCTYyNm X uHpOpManMK TONBKO B cdepe cBoeH

KOMIICTEHIINH.

6.2.3. OpraHmzanuy, B KOTOpBIE COTPYAHHK MOMKET OCYINECTBIATH MEPEUCICHUS ACHEXKHBIX CPEACTB

(cTpaxoBble ~ KOMMAHHW, HErocylapcTBEHHbIE —NEHCHOHHEIE donel,  GMaroTBOPHTENBHEIE
OpraHM3aliii, KPeAMTHBIE YUPEKIEHHS), MOTYT MONYYHTb JOCTYN K MEPCOHANbHBIM JaHHbM
paGoTHMKA TONBKO B CITydae ero MHChbMEHHOTO PaspelieH .

5



7.1

7.2.

7.3

6.2.4. Cgejerus 0 paboTaromieM COTPY[HWMKE WM yie yBONCHHOM MOTYT OBITB MPEICTABIEHEI JpyTOoif
opraHM3auuell TONBKO C MMCBEMEHHOTO 3arpoca Ha frnaHKe OpraHu3alyy, ¢ MPUIOKEHUEM KOIHH
HOTApHAILHO 3aBEPEHHOTO 3aABIECHN paboTHHKA.

6.2.5. TlepcoHajibHEIE JaHHEIC COTPYIAHMKA MOTYT 6BITh IIPEACTABNEHB POICTBEHHMKAM MM 4/ICHaM €ro
CEeMBH TOJBKO C MHCBMEHHOTO paspelueHus caMoro CoTpy IHHKa.

6.2.6. B cuyuae passoja OplBmas cympyra (Cympyr) MMEIT TpaBo OOpaTHTECH B VupexaeHue ¢
[IACHMEHHbIM 3aTIPOCOM O pa3Mepe 3apa00THOH TNaThi COTPY/AHUKA 6es ero cornacust (YK PD).

7. 3amura NepcoHalbHBIX JaHHbIX

. 3ampra NEPCOHATBHBIX IAHHBIX NPEICTaBIIACT coBoi JKeCTKO perjiaMeHTHpPOBAHHbBI M JIMHAMUYCCKHU
TeXHOJOTHUECKHH NpoTece, MPeLyPexAAOIIIH HapyIeHHe A0CTy IHOCTH, [[ETTOCTHOCTH, IOCTOBEPHOCTH
¥ KOH(HMIEHIHATEHOCTH NEPCOHAIBHBIX NAHHBIX M, B KOHCUHOM cuere, 0OecredMBarOIIHil NOCTATOMHO
HajleKHyI0 6€30IacHOCTh MH(OPMALHH B MPOLECCE YIIpaBICHYECKON i IPOU3BOACTBEHHOH ACATEIBHOCTH
KOMITaHHH.

3auuTa MepCOHATBHBIX JaHHBIX Pa0OTHHKA OT HENPABOMEPHOro HX HCTIONB30BAHKS WIH YTpaThl AOJKHA
65iTh 06ecTieueHa YupexIeHHeM 3a CIET ero CPEJICTB B NIOPSA/IKE, yCTAHOBIEHHOM denepanbHbIM 3aKOHOM.

. BHyTpenHsad 3aluTa.

73.1. Jns obecriedeHuss BHYTPEHHEH 3allUTBl IEPCOHATBHRIX napHBIX paGOTHUKOB HEOOXOIMMO
cobmoAaTh pAal Mep:

— OrpaHMYeHWe M perjaMeHTalus CocTasa paboTHHKOB, (BYHKLHOHATBHEIC 00s3aHHOCTH KOTOPbIX
TpeByIOT A0CTyNa K NepCOHATIBHBIM NAHHBIM COTPY/IHAKOB.

— crporoe u3bmpaTenbHOE M OOOCHOBAHHOE pPaCTPEEIICHHE JOKYMEHTOB M MH(OpMaLMH MEKIY
paboTHHKAMM; :

— panMoHanbHOE pasmemenue pabodux  MeCT pabOTHUKOB, MpH KOTOPOM HCKIOHANOCh OBl
GeCKOHTPOJIBHOE UCTIONB30BAHME 3aLIMIIAeMOH HHdOpMaLIH;

—  3naHue paboTHHKOM TpeOOBaHHH HOPMATHBHO — METOIMUECKHX TOKYMEHTOB IO 3aIluTe MHQOpPMAUK
¥ COXpPaHCHHH TaHHBI;

_  Hanuure HeoGXONMMBIX YCTOBUIl B TOMELICHHMH /is PaGoTEI C koHGU/IEHIHATBHBIME JOKYMEHTaM# H
GazaMu JaHHDLIX;

—  omnpe/eneHWe ¥ PErIAMEHTalys CoCTaBa pabOTHHKOB, MMEIOIIHX TIPABO A0CTYNA (BxX0/2) B IOMEIICHHE,
B KOTOPOM HaXOJIMTCA BLITHCIUTEIbHAA TeXHUKA;

—  opraHu3allys Mopsika yHHYTOKEHU urdopMaLmK;

—  CBOGBpEMEHHOE BBIBIEHHE HapyIIeH:s TpeOoBaHNH paspelTuTenbHON CHCTEMBI I0CTY A PaBOTHHKAMH
nojapaszieneHus;

—  BOCIIHTATE/bHas U pasbACHUTENbHas paGoTa ¢ COTPYAHWUKAMH TOAPA3/ENEHMs N0 npenynpexaeHuIo
yTpaTHl LIEHHBIX CBEICHHH MpH paboTe ¢ KOH(HICHIHATBHBIME TOKYMCHTAMM;

—  He JIOMyCKAaeTcs BblJaya TMYHBIX JIET COTPYAHHKOB Ha paboune MecTa pykoBonuteneil. Jlnuneie aena
MOTYT BBIJaBaThcs Ha pabodWe MecTa TONBKO TFEHEpanbHOMY JHUPEKTOPY, paboTHHKaM OTAEna
NepcoHaa ¥ B HCKIOYHTENbHBIX CIydasX, Mo MICbMEHHOMY PaspeLieHHIO reHepaibHOTO JUPEKTOPA, -
PYKOBOIMTENIO CTPYKTyPHOTO IOZIPa3/e/ICHHA. (sarpumep, [pW TOATOTOBKE MAaTEpHANoOB AN
aTTecTallli paboTHHKA).

7.3.2. 3auyTa NepcoOHATLHBIX TaHHBIX COTPY/HHKOB HA SJIEKTPOHHBIX HOCHTEIX.
Bce Nankd, colepikallue NepCOHAIbHBIE NAHHBIC COTPYAHMKA, NOJDKHBI MMETH OrpaHHY4eHHbIH
JOCTYT (TONBKO JINA CIENHAHCTa IO KanpaMm 1 JMApPEKTOPA).

7.4. BHelnss 3aiiuTa.

7.5

7.4.1. Jins obecnedueHns BHEUIHEH 3aIMTEl TEPCOHATBHBIX NAHHBIX COTPYIHAKOB HeoOXoIMMO coOmoIaTh
pan Mep:

—  TIOpS/OK TMPHEMa, yUeTa ¥ KOHTPONA NeATeNbHOCTH TIOCETUTENEH,

—  TPOIYCKHOH PeXHM OpraHu3alluu;

—  Y4YET ¥ MOPAJOK BbIIa4H MPOIYCKOB;

—  TeXHUYECKMe CPEeACTBA OXpaHbl (EKTPOHHBIH KITHO, CHUTHATM3aIUH);

—  TIOpSIOK OXPAHBI TEPPHTOPHH, 3/[aHHH, IOMEIICHHH, TPAHCTIOPTHBIX CPE/ICTE;

. Bece nuua, cBA3aHHple C TOnydeHueM, o6paboTKOH H 3AIUTON TEepCOHATBHBIX JAHHBIX, 00fA3aHBI HE
pasryialiaTh NEPCOHANBHEIE JIaHHbIE PAOOTHHKOB.



7.6. Kpome Mep 3auidThl IIEPCOHANBHBIX [AHHBIX, YCTAHOBIEHHBLIX 3aKOHONATENLCTBOM, paboToaaTeny,
pabOTHMKH M WX NPEICTABHTENN MOTYT BhIPabaThiBaTh COBMECTHBIS MEPhI 3alUThI IEPCOHATIBHBIX TAHHBIX
pabOTHHKOB.

8. Ilpaea u 00s3aHHOCTH pabOTHHUKA.

8.1.PafoTHMKHM JODKHEI OBITh  O3HAKOMIEHbl IOJ, PacmMcKy ¢  JIOKyMEHTaMH  OpraHu3allliu,
YCTAHAB/IMBAIOIAMY TIOPAAOK 0GPaBOTKH MEepPCOHATBHBIX JaHHBIX PAOOTHHKOB, @ TAKKE 06 ux npaBax H
0043aHHOCTAX B 3TOH 00TaCTH.
8.2. B 1eisx 3aiUThl MepPCOHANBLHbIX JaHHBIX, XpaHALMXcs y paboTonarens, pabOTHHK HMEET [IPABO:
—  tpeoBaTh MCKIIFOYEHHs MM HCTIPABIEHHS HEBEPHBIX UK HEIIOJIHBIX IAHHBIX;
—  monydath cBOGOIHBIN OecTmaTHBIA NOCTYN K CBOMM NEPCOHAIBHBIM JAHHBIM, BKIOWas NpaBo Ha
nojiyueHne KOnuii 000 3anucH, cofepKallel nepcoHanbHbIE /IaHHBIE.
—  TepcoHaILHBIE [aHHbIE OIIGHOYHOrO XapakTepa JOMONHUTH 3asBIEHMEM, COACPKAIMM  €ro
COOCTBEHHYHO TOUKY 3pEHMS,
—  onpeensTh CBOUX IpelcTaBUTeNeH IS 3al(HTEl CBOMX NEPCOHATBHBIX AHHLIX;
—  Ha COXpaHEHWE W 3aL(HTY CBOei THYHOH JKU3HM W CeMeHHON TalHbL.

8.3. PaGoruuk o00si3aH  nepefaBaTh YUPEKIEHWIO KOMIUIEKC JIOCTOBEPHBIX, JOKYMCHTHPOBAHHBLIX
[epCOHATBHBIX JAHHBIX, COCTAB KOTOPBIX ycTaHoBNeH TpynossiM Kojekcom P®, a Taksie CBOEBPEMEHHO
co001aTe 06 H3MEHEHHIX CBOHX NEPCOHANIBHBIX JAHHBIX.

8.4. PaGoTHUKE CcTaBAT YUpeXkIeHWe B M3BECTHOCTh 00 M3MEHEHMH (aMHIIMH, MMEHHW, OTHECTBA, JaThl
POKIEHUS, YTO TIONMy4aeT OTPaKeHHe B TPYAOBOH KHWKKE Ha OCHOBAHMHM NPEACTABIEHHBIX JOKYMEHTOB.
Ipn HeoBXOMMMOCTH M3MEHSIOTCS JaHHbIe 00 00pasoBaHMHM, NPO(ECCHH, CTeNUaNbHOCTH, PHCBOSHIH
HOBOTO pa3psja | Ip.

9. OTBETCTBEHHOCTH 3a pasrjanieHue KoHpUIeHIIMATEHOH HHYOPMALUH, CBI3aHHOH C
MePCOHAIBHBIMHY JAHHBIMH.

9.1. PykoBoamTeNb, pa3spellaloliiii JOCTYN COTPYIHUKA K KOHQUICHLIMAILHOMY MOKyMEHTY, HECceT
IEPCOHATBEHYO OTBETCTBEHHOCTH 3a IAHHOE paspelleHue.

9.2. KaskIplif COTPY[HMK OpraHW3aly, Mojyyatolmuit 1us paboThl KOH(MACHIIMANBHEIH NOKYMEHT, HECET
eMHONHYHYIO OTBETCTBEHHOCTD 38 COXPAHHOCTH HOCHTENS H KOHHIEHIMANBHOCT HHPOPMALITH.

9.3.JTu1ia, BUHOBHEIE B HapyIIEHHH HOPM, PETYIMPYIOIMX MOly4eHHe, 00paboTKy U 3allUTy NepPCOHATBHBIX
OaHHbIX paboTHMKA, HECYT JMCUUIUIMHADHYIO, &JAMMHMCTPATHBHYIO, IPaXJaHCKO-TIPABOBYIO WJIN
YTOJNIOBHYHO OTBETCTBEHHOCTE B COOTBETCTBUM C (pe/IepaTbHEIMU 3aKOHAMH.



