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Hacrosiiee Tlomoxenne pa3paboTaHo B COOTBETCTBHH CO crarbeit 104 Tpynosoro Konekca
Poccniickoii Oelepaliiy, B LielsIX KOHTPOIA 38 MPEBLITICHACM (yMeHbIIIeHHEM) TIPOIOIIKHTEIIBHOCTH
pafouero BpeMEHH 33 YICTHBIH MIEPHOL ( Mecsil, KBapTan), PyKOBOJCTBYSCE HPUKA3OM MuHHCTEPCTBA
oGpazoBanns U Haykn Pocenifckon ®denepauuy or 11 mas 2016 rona Ne536 «OcoOeHHOCTH peKuMa
pabouero BpeMEeHHA ¥ BpEMEHH OT/IBIXa [eJarornveckuX ¥ HHBIX paOOTHHKOB OpraHU3alHH,
OCYIISCTRISIOMIIX 06pa3oBaTeIbHYI0 ASATCIBLHOCTE U [IpaBuiia BHyTPEHHETO PACcTIOPALKA.

1. OGume 1MOJIOKEHHSI
1.1. CyMMHpPOBAHHBII y4ET BBOAUTCS NPH BHILIOTHEHNH OTIeNBHBIX BUIOB paboT, Te MO yCJIOBMSAM
rpon3Bo/CTBa (paboThl) HE MOXKET GBI COBITIONEHA YCTAHOBJICHHAS ISl JIaHHOM KaTCropH pabOTHUKOB
esxe THEBHAS WM €XKEHE IeTbHAst IPOJ0KHUTC/IBHOCTD pabo4ero BpeMeHH.
1.2. [IpoJ0IKHETEIBHOCTE YHETHOTO TIeproa B LIKOIC VTS Beex Kateropyi paOOTHHKOB, 110
KOTOPBIM NIPAMEHACTCA CYMMHPOBAHHBII yUeT, yCTaHABTHBACTCS JIOKAILHBIMU akTaM# Y 4eTHBIH nepruo
oxsarbiBaeT pabouee BpeMsi, B TOM HUCIIC Hachl paloThI B BEIXOIAHBIC 1 HepaOdo4He NPa3IHNYHBIC JHH, U
BpeMsI OT/bIXA.
1.3. CymmapHast IpoJI0JIKUTEIBHOCT pabouero BpeMeHH B TEUCHHE yUCTHOTO IEpHOia He JI0ITKHA
[1pEBBIIATh HOPMANBHOIO YAC/Ia pabo4nX 4acoB 3a STOT MEPAUOL. ITpu 5TOM e¥KCIAHCBHAS U CKEHEICTBHAS
[TPOIOIKHTEIBHOCTh PaboYero BpeMEHH 110 rpaduKy CMEHHOCTH MOXKET B OIPEAC/ICHHBIX npeaeiax
OTKITOHSATBCS OT HOPMBI pabo4ero IHs W paboyel HECIH. HenopaboTka (nepepaboTka) I0KHA OBITH
CKOPPEKTHPOBAHA B YCTAHOBIICHHBIH YUETHBIH [EPUOT, 9TOOBI CyMMa oTpaGOTaHHBIX YACOB HE MPCBBILIATIA
HOpMY pabodHX YacoB YUETHOTO IIEpHOIA.
1.4. PaGouee BpEMsl M BpEMsI OTIBIXA B PAMKaX yHETHOTO NIEPHONA peraamMeHTHpyeTest TpaguKoM
CMEHHOCTH, KOTOPBIH YTBEPKIACTCA PYKOBOAUTEICM.
1.5. TIpu mpueme Ha paboTy, Iie MPUMEHSICTCS CYMMHMPOBAHHBIH yUeT, [IEPBBIM JIHEM YHCTHOTO neproja
SBIIAETCS ACHB MpUemMa Ha paboTy.
1.6. TTpw yBOJIBHECHHHM ¢ pabOTBI, TAC IPUMCHIETCH CYMMHMPOBAHHBIN yHeT, [TOCTIETHAM THCM YIETHOTO
fiepro/ia ABISETCS ICHB YBOJIBHEHUS.
1.7. TIpu BpeMeHHOM TiepeBofie pabOTHUKA Ha JPYTYIO paboTy, rie MPUMEHACTCS CYMMHPOBaHHBIH y4eT,
YUETHBIHA TepHo;| OyIeT PABHATECS KayteH1apHO TIPOIOIDKHTENEHOCTH TIEPEBO/1A HA JIPYTYIO paboty (co
JHS HAYasa Mmepepoja 10 JIeHb ero OKOH4aHus BK/IIOUMTEJIBHO).
1.8. TIpn BpeMECHHOM TEPCBOJC paGoTHuKa ¢ pabOTHI, I TPHMEHACTCH CYyMMHUPOBaHHBIH y4eT, Ha APYTYIO
padoTy, re CyMMHPOBAHHBIH yHET HE MPUMCHACTCA, KAJIEHIapHOC BPEMs TAKOTO IepeBo/ia (Co Hs Hadaja
MepeBoia 110 ICHb €T0 OKOH4aHUs BKIIIOYATEIIHHO) MCKITIOHAETCS U3 yHETHOTO HEPHOIA.
1.9. Hopma paGodero BpeMEHH ONPEETISIETCs B COOTBETCTRITH C TTPOM3BOJICTBEHHBIM KaICH/[ApEM Ha
KasK/TBIH KaJIEHIApHBIH roj, ¢ y4eToM orpaHudeHUH IO MPOJOJKUTEIBHOCTH pabouero Hs, pabouei
HeJleTH U JIPYTHX OTpaHu4CHAHN MPOAOIKUTCIBHOCTH pabovero BpeMEHH, YCTAHOBICHHBIX TpynossM
xomnexcom Poccuitckoit depepannn. HopMaabHOE THCIO paboumX HacoB 3a YICTHBIH MEPHOL OMPEACICTCS
HCXOJIS M3 YCTAHOBIICHHOH JUTS JIAHHOM KaTeropiH pabOTHHKOB EXKEHEIEIBHON TTPOTOIDKATEILHOCTH
pabouero BpeMeHH B COOTBETCTBIH € tpeGopanusmMu ctarbu 104 Tpynosoro kozekea Poccuniickoit
deaepanmu. [l paboTaromux HeTOJIHbIH WITN COKpAIICHHbIH pabounii AcHb (cMeHy, HEICIIO) HOPMAIIBHOES
4ue10 PabOUNX YACOB 32 YUETHBIH MEPHOJl COOTBETCTBEHHO YMEHbIIACTC.

2. Tlopna0K y4era pabouero BpeMeHH
2.1. OtpaboTanHOe BpeMsl 1Py CyMMHMPOBAHHOM yHIETC OIpPeEIAIOT ¢ MOMEHTA (PAKTHIECKOTO Hauala
BBITOJIHEHUS PAOOTHUKOM TPYIOBBIX o6s3anHoCTEl Ha OTPEIeTIEHHOM eMy paboueM MeCTe i 10 MOMEHTa
(haKTHYECKOTO OCBODOKACHUS OT paboTHL.
2.2. VaeTHBIH 11E€pHO/I YCTAHABJINBACTCSH PYKOBOIUTCIICM.
3. VueT pabouero BpeMeHH OCYLICCTBIIACTCS Ha OCHOBAHMH Beenust Tabess ydeTd HCIoTb30BaHmMs
pabo9ero BpEMEHH (namee — Tabes).
7.3, O6A3aHHOCTH TI0 BEJICHUIO Ta0E/Isl BO3NIAratoTes Ha PYKOBOIUTES CTPYKTYPHOIO MOAPA3EICHHL,
JPYTOTO JIHIA, OTBETCTBEHHOI'O 32 BEICHHE Tabens B TIOIPA3ICIICHUN.

(SO |



4 Veet HCMONB30BAHNUS pabouero BpeMeHH OCYIIECTBIACTCs B Tabenie METOJOM PErHCTPAIMH ABOK H
gmox 32 xaxJIbIH paboIHi eHb (CMEHY) HE3aBUCHMO OT BH/A yueTa pabovero BpeMeHH.

1o x2%/10My CIMCOUHOMY PabOTHHKY, a TAKIKe pabOTHHKY, IPHHATOMY Ha padoty 1o

SeCTHTEIBCTBY M3 APYTOH OpraHn3aiiy, B Taberie JIOJKHBL ObITh 3aMOIIHEHBI CICHYIONINE PEKBUHTHI:
= rmuril HOMep, paMHIIKA, UM, OTYECTBO, IpodeccHsl (IODKHOCTS), HHCIIO OTpabOTaHHBIX JHEH, YMCITO
TAHHBIX 9ACOB, B TOM YMCIIe HOUHBIX, CREPXYPOUHBIX, Y4COB PabOTHI B BHIXOHEIE H HEpabovHe

X JUHBIC JTHU, IHCIO JHEH HESBOK, B TOM UMCIIE IO IIPUYMHE BPEMEHHOH HETPYI0CIOCOOHOCTH,
JITIVCKA H T. II.

2 & Omverka B Tadele 0 MPUYMHAX HESIBOK Ha paboTy, 0 paboTe B PEIKUME HETIOTHOTO pabouero mHs, O
ceepxypouHoil paboTe U IPYIUX OTCTYILUICHHSIX OT HOPMA/IBHBIX yCIOBHH paGoTHI JOKHbI OBITE CIEIAHBI
=2 OCHOBAHHHU TIOXTBEPKIAIONIHX JJOKYMEHTOB, 0QOPMIEHHEIX HaJUIeKaIHM 00pasoM (meToK
#eTPYI0CTIOCOGHOCTH, CIIPABKA O BBIITOJIHEHHH TOCY1apCTBEHHBIX W 00111eCTBEHHBIX O0sI3aHHOCTEH,
NpHKa3 O MPEJIOCTABICHAN OTIIYCKA | T. IL.).

2 7. Tabenb cocTaBISIETCS B OJHOM 3K3eMIIAPE PYKOBOJAUTEIEM ITOAPA3ACIICHUS HIN APYTHUM
OTBETCTBEHHBIM JIUIIOM.

2.8. BkmoucHue B Tabenb paGOTHAKOB U HCKITFOUCHHE U3 HErO IIPOM3BOIMTCS Ha OCHOBAHNH CIICIYTOLIMX
JOKYMEHTOB 110 YUeTy KapoB: MPUKa3 o IpueMe paboTHHKA Ha paboTy, MPUKa3 O MEPeBOE paboTHHKA Ha
ApyTyio paboTy; IPHKa3 O MPEKpaAIlCHUH JeHCTBUS TPYI0BOTO JIOTOBOPA C pabOTHUKOM.

2.9. Tabesns mocie NOAMICAHUS PYKOBOJIMTEIEM IIEPENacTCs B OyXrallTeprIo.

2.10. IpuBsieyerre padOTHUKOB K CBEPXypouHO# paboTe, paboTe B BBIXOIHBIE H Hepaboune Mpa3HAYHBIC
JHH TIPOM3BOINTCS B CIYYAsAX U MOPSAIKE, IPEIYCMOTPEHHEIX TPY/I0BbIM 3aKOHOIATEIECTBOM Poccniickoit
Denepalliu.

3. [lopsiaok omIaThbl
3.1 Hopma paGouero BpeMeHH 3a YUETHBIN MEPUOJ IOICYUTBIBACTCS B COOTBETCTBHH € Tpynossm
xo:1excoM Poccuiickoit Mesiepalin ¥ MHBIX HOPMATHBHO-TIPABOBBIX M JIOKAJILHBIX aKTOB.
2.2.1 B Teuenne y4eTHOTO TIEPHOJA IIPU YCIIOBUH OTPabOTKH BCEX CMCH B COOTBETCTBHH C rpa) KoM
CMEHHOCTH paGOTHHKY BBHIILIAYHBACTCA H0JKHOCTHOH OKITL,
3.2.2 JIsist COTPYIHUKOB, 0TpaboTaBIINX HE BCE CMEHBI B COOTBCTCTBHH € rpadMKOM CMEHHOCTH B TCUCHHUE
V4ETHOTO TIepHO/Ia, TIPH pacyeTe 3apaboTHOHN MIIaThl IPUMEHAETCS NOBPEMCHHAs! OTITaTa TPy/Ia, T.C.
3apaboTHAas 1U1aTa HAYMCIISETCs IPOMTOPIMOHAIBHO OTPAOOTAHHOMY BPEMEHH HCXONIS 13 CpeIHETHEBHOI
3apaboTHOI NIaTHI,
3.3 [To HCTEUEHUH YYETHOTO IIEPHO/1a Yachl EpepaboTKH OIUIaTHBAIOTCS HCXOIS U3 4yacoBo# TapudHoi
CTAaBKM 3a TIepBble 2 yaca B TIONYTOPHOM pasMepe, 3a KaIbli TOCIeyIOMUHI Jac - B IBOHHOM pasmepe.
CTOWMOCTB Yaca MCUMCIAETCS IyTeM JIeJIeHN s I0JIKHOCTHOI'O OKITa/1d Ha CPCIHEMECHUHYIO HOPMY paboumx

HACOB 10 TPOH3BOJACTBCHHOMY KallCHAAPLO.

4. OnaTa BRIXOIHBIX U MPAa3THUIHbIX JHEH
4. 1. Ecm pabodast cMeHa paboTHHKA MO TpadUKy CMEHHOCTH 1olaaeT Ha Mpa3/HUYHBIN ICHB, TO €r0 TPYX
ontaunrBaercs B coorsercTBUM co cT. 153 TK Poccniickol Dejieparii.
22 Tlo enanuio pafoTHHKA, paGOTABIIETO B BEIXOIHOM MK NIpa3HUYHEIH JICHb, CMY MOKCT OBITH
TpeI0CTABIICH APYTOit AeHb OT/bIXa. B aToM ciiyuae paboTa B BEIXOJHOH MK Hepabouuit Tpa3 AHUIHBIH
~ews ONJTAYMBACTCA B OJIMHAPHOM pa3Mepe, a JICHb OTIbIXa OTIIATC HE TIO/IIMCHKUT.
£ 3 PafoTa B IPa3IHAYHBIC JTHH BKIIOUACTCS B MECAIHYIO HOPMY Pabouero BpeMCHH. Ormniara
!_—;-: s#3B0/IMTCS BCeM paboOTHMKAM 3a uackl, (hakTudeckn orpaboTaHHbBIC B pa3THH4HBIA JIeHb, KOTIa Ha
© a3 THHYHBIE ICHB TPAXOAUTCS
-+ paBoueil CMEHbL, TO B ABOMHOM pa3Mepe OTUIAYMBAIOTCS Yachl, (HaKTHIECKH IPOPabOTAHHEIC B
++ yawanbnl 1eHs (0T 00 4acoB 110 24 9acos).
L L [lowm oIcUeTe CBCPXYPOUYHBIX HacoB paboTa B MPa3AHUYHBIC THH, IIPOH3BEACHHAA CBEPX HOPMbI
pSo=cr0 BPEMEHH, HE YUHTBIBACTCS, IIOCKOJIBKY OHA YKE OTlTaucHa B JBOWHOM pasMepe.

5. OmJiata B HOUHOE BpeMst
Homssnv cyuTaercs Bpems ¢ 22.00 gacos 1o 6.00 acos.
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% s 1eii 9ac paboThl B HOUHOE BPEMsi OTIIAYMBACTCS B MOBBIICHHOM pasmepe, € MOBBIIICHAEM
swd=oit craBku Ha 20 %.
Pavvep J0TIIATH 38 CBEPXYpPOUHYIO paboTy 1 3a paboTy B HOYHOE BPEMSi PACCHHTBIBAIOTCA OTICIBHO.

6. OGs13aHHOCTH JAO/KHOCTHBIX JIHI TIPH CYMMHPOBAHHOM yH€TC pabouero BpeMeHH
CywwMHEpOBaHHBIH YUET OCYIIECTBIISECTCS HAa OCHOBAHNH JAHHBIX Tabess yd4era UCIoIb30Banus
“omero BDEMEHH M BE/ICTCS HA KAXKIOTO PAOOTHHKA HOMECSTHO.

2 PvxOBOIMTEINB MOPa3IEICHNUS, TTIe MPAMCHACTCA CYMMHpPOBaHHBII YJeT, Ha OCHOBaHHH J1aHHBIX 00
paSOTAHHOM BpPEMEHN 00eCTIeHBacT:

[1POI0KUTENTBHOCTE pabovero BpEMEHH KaXI0ro palOoTHHMKA 32 YMETHBIH NIEPHO/L, HE
S2IAROTIYIO HOPMBT pab0vrX YacoB;

IpeIoCTaB/IeHNe B paMKaxX yHETHOrO eprojid [OIOJHATETBHBIX BHIXOIHBIX JHEH MO0
CEpameHne BPOMCHH ©XKEXHEBHO paGoTh! (cMEHEI PabOTHIKAM, IT0 KOTOPBIM ECTh IPEBBIMIEHAE HOPMBI
= 09X 9aCcOoB, IIYTEM COCTABJICHUA HHAWBHIYATBHOTO rpa¢uxa paboTsl (CMEHHOCTH)).

2 TTamnbe 06 0TpaGOTAHHOM BPEMEHM MTPETOCTABIISIIOTCS JTATIOM, OCYIECTBISIONIM KOHTPOJIb 38
wenoaB30BaHHEM pabodero BpEMEHH, CHKEMECTHO.

6 4. PyKoBOIHTEINb, JAPYTr0€ OTBETCTBCHHOC JIMTIO 00sI3aHbI:

3 BECTM TOUHBIH yUET BPEMCHH, PakTHHECKU oTpabOTaHHOTO KaXkKIBIM pabOTHHUKOM;

. BECTH TOUHBII YUeT CBEPXYPOUHBIX paloT 3a MpeneiamMu YCTAHOBIICHHOM MPOIXOIDKUATENILHOCTH
pabotero BpEMeHH, ke THEBHOI paboTsl (cMeHBI), paboT B BRIXO/IHBIC U Hepabouue Tpa3IHIYHbIC THH Ha
g2 71070 padOTHMKA, TTPUBIICHCHHOTO K TaHHBIM paboTam.

v MPHHIMATH MEpPEI, YTOOBI IPOIOIKUTETBHOCTD CBEPXYPOUHOM paboThl, HE MPCBbIIAIIA I

g2 10r0 pabOTHWKA YEThIPEX JacoB B TEHCHUE IBYX nHeit mojpsid ¥ 120 yacoB B IO

6 5. PaBoTHHK, oTpaboTaBUIMi BCE IPEAYCMOTPEHHEIC rpaduKOM CMEHBI, TIPH CYMMHPOBAHHOM yHETE
pafouero BpeMEHH NOIyHaeT MOTHYIO MECSTHYIO 3apaboTHyto TIaty. I1py HernoTHox orpaboTKe CMCH IT0
rpaduKy, OILIaTa TPOU3BOAMTCS MPOTIOPLHOHATBHO 0TpaboTaHHOMY BPEMCHH.
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B nannom gokymente
MPOHYMEPORAHO
U OPOILHYPOBAHO

2/ i) ucTéC

3032

agwau?

Erod

5%



		2021-12-02T11:51:26+0400
	Крючкова Ольга Владимировна
	я подтверждаю этот документ своей удостоверяющей подписью




