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1 O01me mMoJI0KeHHus

Hacrosimee Ilonokenne o mopsimke oOpaOOTKM TEPCOHAIBHBIX JaHHBIX (Iajee -
[Tonoxxenne) B MBOY CIII Ne37 (mamee — VYwupexaeHue) pa3paboTaHO B COOTBETCTBUHU C
TpynoBsiMm koaexkcom Poccuiickoit ®denepanuu, Konctutyumeit Poccuiickoit ®enepanuu,
I'paxxnanckum koaexkcoM Poccuiickoit @enepanun, OenepanbHbiM 3akoHOM 0T 27 urons 2006 r.
No 149-®3 «O6 unbpopmanmu, WHOOPMAIMOHHBIX TEXHOJOTHSAX U O 3alIUTe HHGOpMAIN,
@®enepasibHbM 3ak0HOM 0T 27 wutonss 2006 r. Ne 152-®3 «O mnepcoHaldbHBIX JaHHBIXY,
[Tonoxxennem 00 oOecnedeHUH OE30MACHOCTH IMEPCOHAIBHBIX AAHHBIX MPH HX 00pabOTKe B
WH(OPMAIIMOHHBIX CHCTEMaxX IEePCOHAIBHBIX JIAaHHBIX, YyTBEpKIECHHBIM [locTaHOBIEHUEM
[IpaButensctBa Poccuiickoit @Pepepanmu ot 01.11.2012 Ne 1119, TIlonoxxennem 00
O0COOCHHOCTSIX 00pabOTKM TEpPCOHATBHBIX JaHHBIX, OCYIIECTBIsIeMONW 0€3 WCIOIb30BaHUS
CpPEACTB aBTOMaTu3aluu, yrBepkaeHHbIM [locranoBnenuem IlpaButenbctBa Poccuiickoit
@eneparun ot 15.09.2008 Ne 687, IlpaBunamu BHYTPEHHErO TPYAOBOIO pacropsaka
YupexxaeHus ¥ onpeesseT MOpsSAoK MONTyYeHHs, ydeTa, 00pabOoTKH, HAKOTUICHUS W XpaHEHUs
MEPCOHAIIbHBIX JIAHHBIX.

Lemnp pa3pabotku IlomokeHus - ompeneneHue mOpsiaKa OOpabOTKM MNEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB YUpEXIEHUS M MHBIX CyObEKTOB NEPCOHAIbHBIX JAHHBIX, IEPCOHAIbHbIE
JTAHHBIE KOTOPBIX MOJIEKAT 00padOTKe, HA OCHOBAaHUH IOJIHOMOYHI Oreparopa; oOecrieyeHne
3alIMThl IpaB M CBOOOJA YelIOBEKAa M TpaXJaHMHA, B T. 4. paOOTHUKA YUpexIeHus, Npu
06pa60TKe €T0 INCPCOHAJIBHBIX AAHHBIX, B TOM YHMCJIC 3alIUThI IIpaB Ha HCIIPHUKOCHOBCHHOCTH
YaCTHOM JKU3HH, JIMYHYIO M CEMEHHYyI0 TaiHy, a TakKe YCTAHOBJIEHHE OTBETCTBEHHOCTH
OOJDKHOCTHBIX JIMI, HWMCIOMHUX JOCTYII K IEPCOHAJIBHBIM OaHHBIM, 3a HCBBIIIOJHCHHC
TpeOOBaHUI HOPM, PEryJIUPYIOIIHUX 00pabOTKY U 3aIUTy NEPCOHAIbHBIX JaHHBIX.

1.1 Ilopsimok BBoJA B feiicTBUE U u3MeHeHus [lonoxenus

Hacrosimee IlonoxxeHne u M3MEHEHHS K HEMY YTBEPXKIAIOTCA PYKOBOJIUTEIEM
VYupexaeHus v BBOAITCS MprKa3oM. Bece paboTHUKHM YUpeIeHUs! JOIKHBI ObITh 03HAKOMIICHBI
noj pacnucky ¢ [lonoxenneM U U3MEHEHUSIMU K HEMY.

1.2 OcHOBHbIE MOHATHUS U COCTAaB MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
Jlia neneut Hactosero I1omoxeHns NCnoab3y0TCS CIENYIOINE OCHOBHBIE TOHATHS:

® T[epCOHAJIbHbIE JlaHHblE pabOTHUKAa - Jr00as MHOpMalMs, OTHOCALIAsCT K
ONpeAeIEHHOMY WJIM OIpeAeasieMOMY Ha OCHOBaHMM TakoW HHQOpMaLuu
pabOTHHUKY, B TOM 4HCI€ €ro (paMuius, uMsi, OTYECTBO, FOJ], MECALL, AaTa U MECTO
POXIEHMs, aJpec, CeMeWHOe, COLHUAIbHOE, HUMYLIECTBEHHOE I0JIOKEHUE,
oOpa3zoBaHue, mnpodeccusi, JI0XOAbl, Jpyras HuHPopMalus, HeoOXoauMas
paboTOIaTEINIO B CBSI3U C TPYIOBBIMU OTHOUICHUSIMH;

e 00paboTKka MEpPCOHANBHBIX JaHHBIX - CcOOp, cHCTEMaTHU3alus, HAKOIUIEHUE,
XpaHEHHUeE, YTO4YHEHHE (o6HOBNEHUE, WU3MEHEHUE), UCIIOJIb30BaHUE,
pacmpocTpaHeHrue (B TOM 4YHCJE Tiepeaada), o0e3TuuMBaHuE, OJIOKMpPOBAHUE,
YHUYTO)KEHHUE MEPCOHATBHBIX TaHHBIX PAOOTHUKOB YUPEKICHHUS;

¢ KOHUACHINATIHLHOCTh MEPCOHANBHBIX JAHHBIX - 00s3aTeNbHOE ISl COOIOACHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMIA, MOJYYMBUIETO JOCTYN K NEPCOHAIBHBIM
JTAHHBIM pa0OTHUKOB, TpeOOBaHWE HE JOMYCKAaTh WX PACIPOCTpaHEHHS O3
coryacust paOOTHHKA WJIM MHOTO 3aKOHHOTO OCHOBaHMS;

® pacIpoCTpaHEHHWE TMEpPCOHANBHBIX JAHHBIX - JEWCTBUS, HalpaBiICHHbIE Ha
neperavdy IEepPCOHAIbHBIX JaHHBIX PAOOTHUKOB OMNPEIEICHHOMY KpPYTY JIUI
(mepenaya MEepCOHAIBHBIX JAHHBIX) MJIM HAa O3HAKOMJICHHE C IMEPCOHAIbHBIMHU
JaHHBIMH HEOTPAaHWYEHHOI0 Kpyra JUI, B TOM 4HcIe OOHApoJ0BaHUE
NEPCOHAJBHBIX JIaHHBIX PAOOTHUKOB B CpEACTBaX MaccoBoW HHpopMmaluy,
pa3MenieHrne B HMH()OPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHBIX  CETSIX  WIU



NPEJOCTaBICHUE JOCTYNa K MEPCOHATIBHBIM JTaHHBIM PAOOTHUKOB KAaKHUM-JIHOO
HHBIM CIIOCOO0M;

UCIIOJIb30BAaHUE  [EPCOHANBHBIX  JAHHBIX -  JeHCTBUSA  (omepamuu) C
[IEPCOHAJIBHBIMU JIaHHBIMH, COBEPIAEMBIE JOJDKHOCTHBIM JIMIIOM Y YpEXICHUS B
LEIAX NPUHATHS PELICHUN WIA COBEPIUCHMS HMHBIX JEUCTBUH, IOPOKIAIOIINX
IOPUINYECKHUE IOCIEACTBUS B OTHOIIEHUM DPAOOTHUKOB JIMOO HMHBIM 00pa3oM
3aTparuBaroOIIMX WX MPaBa U CBOOOIBI MIIH MpaBa U CBOOOIBI APYTHX JIUIL;
OJIOKMpOBaHME IEPCOHAIBHBIX [aHHBIX - BPEMEHHOE IIpeKpalleHue coopa,
CUCTEMAaTU3ALNH, HAKOIUICHHUS, UCIOJIb30BaHUS, pacnpocTpaHeHus
[IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHCJIE UX IIEpeayu;

YHUUYTOKECHUE IEPCOHAIBHBIX JaHHBIX - JEHCTBHS, B PE3yJIbTaTe KOTOPBIX
HEBO3MO)XKHO  BOCCTAHOBMTH  COJEpP)KAHUE  IEPCOHAIBHBIX  JAHHBIX B
WHPOPMAIIMOHHON CHUCTEeME NEepPCOHANbHBIX JAaHHBIX pPa0OTHUKOB WIH B
pe3yJsIbTaTe KOTOPBIX YHUYTOXKAKOTCSI MAaTE€PUAIBHBIE HOCUTEIN IEPCOHAIBHBIX
JaHHBIX paOOTHHUKOB;

00e31MYMBaHiE MEPCOHAIbHBIX MTaHHBIX - JEHCTBHs, B pE3yibTaTe KOTOPBIX
HEBO3MO)XKHO  ONPENENUTh  IPHUHAUIEKHOCTh  IEPCOHANBHBIX  JIaHHBIX
KOHKpPETHOMY pa0OTHUKY;

00IIEeIOCTYIIHbIE TEPCOHAJbHBIE JAaHHBIE - MEPCOHAJbHBIC JaHHbIE, AOCTYI
HEOI'PaHMYEHHOI'0 Kpyra JIMI K KOTOPhIM IPEAOCTaBICH C coryacusi pabOTHHKA
WIH HAa KOTOpble B COOTBETCTBUM C (QenepalbHBIMH 3aKOHAMU HE
pacripocTpaHsieTcs TpeboBaHue coOI0ACHN KOH(DUICHIINATBHOCTH;
uH(popMals - CBEACHHS (COOOINEHWsS, JAHHBIC) HE3aBHUCHMO OT (DOpPMBI X
IIpE/ICTaBIICHMUS;

JOKYMEHTHpOBaHHass MHpopManus - 3aduKCHpOBaHHas Ha MaTepUabHOM
HOCUTEJIE  MyTeM  JOKYMEHTUPOBaHHs  HHpopMalnus C  pEKBU3UTAMH,
MO3BOJISIIOMIMMHU  ONPEJCTUTh TaKyld HHGOPMAIMIO WM €€ MaTepUabHbIHI
HOCHTETb.

B cocraB mnepcoHalbHBIX JAHHBIX PAOOTHUKOB YUPEXKAEHUS BXOIAT JIOKYMEHTHI,
cojJiepkaliye MH(pOpMalMI0 O MAaclOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOUIEHMM K BOWHCKOMN
00513aHHOCTH, CEMEHHOM TIOJI0KEHUHU, MECTE >KUTENIbCTBA, COCTOSHUU 37I0POBbs, a TaKXKe O
IPEbIIYIINX MECTax UX PabOTHI.

2. Komiuieke 10KyMEHTOB, CONpPOBOKAalOIMii mpouecc ogopmiieHUs TPYAOBbIX
OTHOLICHHNI PAa0OTHHKA B YUpeKACHHUH IIPH ero npueme, nepesojie U yBOJIbHEHUH

Wndopmanus, mnpexacraBiasiemas paOOTHUKOM TpU TMOCTYIUIBHMM Ha paboTy B
VYupexxaenue, J0KHA UMETh TOKyMEHTallbHY0 ¢opmy. [Ipu 3akimroueHun Tpy10BOro JOroBopa
B COOTBETCTBUHU cO cT. 65 Tpynosoro koaekca Poccuiickoit @enepanuu uio, MOCTymnarouee Ha
paboTy, mpeabsBisieT paboTOAATENIO:

NacnopT WM WHOM JOKYMEHT, YIOCTOBEPSIOUIMN JMYHOCTh, a TaKXKE KOMUU
CBUJETEILCTB O FOCYIapCTBEHHON PETUCTPALUU aKTOB IPaskJaHCKOTO COCTOSIHMUS,
TPYAOBYIO KHIKKY, 32 MCKIIOYEHHEM CIIy4aeB, KOI/la TpPYAOBOH JIOrOBOD
3aKJIIOYaeTCsl BIEpBbIE WIM pPabOTHUK TNOCTyMaeT Ha paboTy Ha YCIOBUAX
COBMECTHTEJIbCTBA, TUOO TPYAOBask KHM)KKA y paOOTHHUKA OTCYTCTBYET B CBSI3H C
€€ yTpaToil Wiu 1o APYruM MpUUHHaM;

CTPaxOBO€ CBHJETEIBCTBO TIOCYJAPCTBEHHOIO TEHCHOHHOIO CTPAaXOBaHMSI,
CTpaxoBOW MEIUIIMHCKUNA TOJHMC O00S3aTENbHOI0 METUIIMHCKOIO CTPaxOBaHUS
rpax/iaH;

JIOKYMEHTbl BOMHCKOTO Y4eTa - JUIi BOEHHOOOS3aHHBIX M JIML, MOJUIKALINX
BOMHCKOMY YYETY;



® JIOKYMEHTHI 00 0Opa3oBaHUM, MPO(EecCHOHATLHON MEePENnoArOTOBKE, MOBHIIICHUN
KBaIM(UKAIIMK, CTaXKUPOBKH, MPHUCBOCHUH YYEHOM CTENEeHU, YUYEHOTO 3BaHUS
(ecyid TakOBBIE UMEIOTCS);

® CBUJETEILCTBO O IIOCTAHOBKE HA YYET B HaJIOTOBOM OpraHe (U3UYecKOoro Jula Mo
MECTY JKUTEJIbCTBA Ha Tepputopuu Poccuiickoit deneparnmu.

[Tpu odopmnennn paboTHUKA B YUPEKACHUH PAOOTHUKOM OT/IENIa KaJPOB 3AIIOIHIIOTCS
yaupunupoBanusie popmbl T-1 u T-2 «Jluunas kapTouka pabOTHHKA», B KOTOPOH OTpaXKaroTCs
CIIEIYIOIIEe aHKETHBIC U Onorpaduueckue JaHHbIe PaOOTHHKA!

o o60mme cBeacaus (D.M.O. paboTHUKA, Hara POXICHHUS, MECTO POXKICHUSA,
rpaXJaHcTBO, oOpa3oBaHue, npodeccHs, CTaX pabOThl, COCTOSHUE B Opake,
MacIIOPTHBIE IaHHbIC);

® CBEJCHHSI O BOMHCKOM y4YeTe;

® JIaHHBIE O IpUEMe Ha padoTy;

B nanbHeiineM B THYHYIO KAPTOYKY BHOCSTCS:
e CBEJCHHMS O IEPEBOIAX HA JAPYTryio paboTy;
CBEJIEHHUS 00 aTTECTALHH;
CBEJICHUS O TOBBIIICHUH KBaTU(PHUKAIMH;
CBeJIeHus O IPOQeCCHOHANTBHO MEPEMnOArOTOBKE;
CBeJIeHHs 0 Harpagax (MOOMIPEHHSIX ), TOYETHBIX 3BaHUIX;
CBEIICHHS 00 OTITyCKax;
CBEJICHUS O COI[HAIbHBIX FapaHTHIX;
CBEJICHHUS O MECTE JKUTEIILCTBA M KOHTAKTHBIX Tejae(oHax.

B otnene xkanpoB YupexIeHUs CO3a0TCA U XPAHATCS CIEAYIOLINE TPYIIIbI JOKYMEHTOB,
CoACpKaKEC JaHHBIC O pa6OTHI/IKaX B CAMHUYHOM HJIM CBOOAHOM BUIC.

JIOKyMEHTBI,  coJep’Kalllie MepCOHaJbHbIE JaHHble PAOOTHUKOB  (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIKE Ipoliecc 0POPMIIEHUS TPYIOBBIX OTHOIIEHUH NMpU IpHEME Ha
paboty, mepeBojie, YBOJbHEHMH; KOMIUIEKC MaTEpUalOB MO AHKETUPOBAHHIO, TECTUPOBAHHUIO;
IMPOBEACHUIO CO6CC€JIOB&HI/II>'I C KaHAUAATOM Ha JOJDKHOCTB, IMOJJIMHHHUKHU W KOIMHUU ITPHUKA30B IO
JUYHOMY COCTaBy; JIMYHBIE Jella U TPYJIOBbIE KHIKKH PpAaOOTHMKOB; J€ia, COJAeprKalliue
OCHOBaHHUS K IpUKa3y IO JINYHOMY COCTaBy; J€lla, COJAEpJKallMe MaTephallbl aTTecTaluu
pabOTHUKOB; CIYXEOHBIX pacClI€JOBaHUI; CIPAaBOUYHO-MH(POPMAIMOHHBIM OaHK JaHHBIX IO
nepcoHany (KapTOTeKH, >KypHallbl); MOJUIMHHUKUA M KONUU OTYETHBIX, AHAINTHYECKUX U
CIIPaBOYHBIX MaTEPUAJIOB, IE€PEAABAEMBIX PYKOBOACTBY YUPEXKACHUS, PYKOBOIUTEISAM
CTPYKTYPHBIX MNOJpa3JeJICHNI; KONUU OTYETOB, HANpAaBISEMBIX B TOCYJapCTBEHHBIE OPIaHbI
CTaTUCTUKH, HAJOTIOBBIC HWHCICKOWHM, BBIIICCTOANIMEC OpraHbl YIHOPABJICHUA W JAPYruc
YUPEXKIEHUA).

JIoKyMeHTalus 1Mo OpraHu3alnuy paboThl CTPYKTYPHBIX MOAPA3JIEICHUN (TIOJO0XKEHHUS O
CTPYKTYPHBIX  TOJApa3AeieHUsAX, JODKHOCTHBIE HHCTPYKIMH  paOOTHHUKOB, IPHKa3bl,
pacropsDKeHUs, YKa3aHHsl PYKOBOJACTBA YUpPEXJEHHs); JOKYMEHTHI MO IUIaHWPOBAHUIO, YUETY,
aHaJM3y U OTYETHOCTH B YaCTU PabOTHI C MEPCOHAIOM Y UPEIKICHHUS.

3 Coop, o0padoTka, 3aIIMTAa NEPCOHAJBHBIX [JAHHBIX, NMOPALOK 00padOTKH M
XpaHeHl/lﬂ HepCOHaJIbHLIX JAHHBbIX

3.1 Ilopsaok mosTydeHus: MePCOHANBHBIX JaHHBIX

Bce nepconanbHbIC TaHHBIE pa0OTHUKA YUPEXKIECHUS CIICAYET IMOIy9IaTh Y HETO CaMoro.
Ecnu mepcoHanbpHbIe JaHHBIE PAaOOTHHUKA BO3MOXKHO MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHHUK JOJKEH OBITh YBEIOMJICH OO0 ATOM 3apaHee M OT HEro JOJKHO OBITh TOJYYEHO
nuchbMeHHOe cornacue. JlOKHOCTHOe NHUIo paboTomaTenst AOKHO COOOIIUTH pPaOOTHUKY



YupexaeHus 0 IeNsix, MPEANoIaracMblXx UCTOYHHKAX W CHOCO0axX TOMYYCHHs MEPCOHATBHBIX
JaHHBIX, a TaKXe O XapakTepe NOUIeKAlINX MOJYyYEeHUI0 NEePCOHAIBHBIX HaHHBIX U
MOCIIEACTBHSIX OTKa3a paOOTHHKA JIaTh MUCBMEHHOE COTJIACUE HA UX MOITYYCHHE.

PaGoromarens He uMmeerT mpaBa mojydyaTh W 00pabarhiBaTh MEPCOHANIbHBIC JIaHHBIC
paboTHHKA YUpEXKIEHUS O €ro pacoBOM, HAIMOHAIBHOW MNPUHAJJICKHOCTH, MOJIUTHUYECKUX
B3IJIS1aX, PENUTHO3HBIX WM (PUIOCO(CKUX YOSKIEHUSX, COCTOSHUHM 3J0POBbsS, MHTUMHOMN
KU3HU. B cilydasx, HEMOCpPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOIICHHUH, B
cooTBeTCcTBUU €O CT. 24 Koncruryiun Poccuiickoit deneparinu paboToaaTeNb BIIpaBe MorydaTh
1 00pabaThIBaTh JaHHBIC O YACTHOM KM3HU paOOTHUKA TOJIHKO C €r0 MUCEMEHHOTO COTJIACHSI.

[IpenocraBiienue couckaTelleM TOJKHOCTH MEPCOHAIBHBIX J@HHBIX 0 3aKIIOYECHUS
TPYIOBOTO JOTOBOpaA (pe3toMe U T.I. HHPOPMAIINH) CYUTACTCS, B COOTBETCTBUU C [ paxknaHCKUM
Konexkcom Poccuiickoit ®epepanmu (ct. 158), Mon4amuBbIM corjiacueM (KOHKJIIOJICHTHBIM
JEHCTBUEM), TTOJIPA3yMEBAET COrliackue CyOheKTa Ha 00pabOTKy €ro MepCOHANBHBIX JAHHBIX U HE
TpeOyeT Haluuus JOMOJIHUTEIHHOTO MUCEMEHHOTO COTJIacHs.

3.2 [lopsinok 00paboTKH, epeiauy U XpaHEHUS IEPCOHATIBHBIX TaHHBIX

O6paboTka yka3aHHBIX MEPCOHAIBHBIX JAHHBIX paOOTHUKOB pabOTO/ATEIEM BO3MOKHA
TOJIbKO ¢ MMCbMEHHOI0 UX COIJIacHs MO0 0e3 UX Corjiacus B CIEAYIOUINX CIIydasx:

1) cyOBEKT mepcoHaANBHBIX JaHHBIX Al corjacue B MUCHBbMEHHOW (Gopme Ha 0OpaboTKy
CBOMX IIEPCOHAJIbHBIX JaHHBIX;

2) nepcoHalbHbIE IaHHBIE ABJIAIOTCS 00LEAO0CTYITHBIMU;

3) mepcoHabHbIC JAHHBIE OTHOCATCA K COCTOSIHUIO 3/10pOBbSI CyOBEKTa MEepPCOHAIBHBIX
JAHHBIX ¥ UX 00paboTKa HEOOXOoMUMa ISl 3aIIUTHI €TO YKU3HH, 37J0POBbS MJIM MHBIX KU3HEHHO
Ba)XHBIX MHTEPECOB JINOO JKU3HU, 3/I0POBbSI MJIM MHBIX KM3HEHHO BA)XKHBIX MHTEPECOB JIPYI'MX
JIIL, ¥ TIOJTyYEHHE COTJIACHS CYOBEKTa MEePCOHABHBIX TAHHBIX HEBO3MOKHO;

4) o0paboTKa HEPCOHANBHBIX JaHHBIX OCYIIECTBISIETCS B MEIUKO-NPO(UIAKTUYECKHX
LeNsIX, B LESIX YCTaHOBJIEHMSI MEIMLMHCKOIO AMArHo3a, OKa3aHUs MEAMIMHCKUX U MEAMKO-
COLUAIBHBIX YCIYr NPH YCJIOBUHM, YTO 0OpabOTKa MEPCOHAJIBHBIX JAHHBIX OCYIIECTBIISIETCS
JUIOM, TPOPECCHOHATBHO 3aHUMAIOLIUMCS MEIUIMHCKOM MeATEJbHOCThI0 M O0O0SI3aHHBIM B
COOTBETCTBUU € 3aKOHOJaTeIbcTBOM Poccuiickoit denepannn coxpaHsaTh BpaueOHYIO TaliHy;

5) o00paboTka NEPCOHAIBHBIX JIA@HHBIX WIEHOB (YYaCTHHKOB) OOIIECTBEHHOI'O
O0BbEIMHEHNUS WM  PEIMTHMO3HOM  OpraHu3alM  OCYIIECTBISIETCS  COOTBETCTBYIOIIMMH
OOLIECTBEHHBIM OOBEAMHEHWEM WM PEJIMTHO3HOM  OpraHu3anuei, AeMCTBYIOUIMMH B
COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickoir Penepauyu, A AOCTH)KEHHS 3aKOHHBIX
Henel, MpeayCMOTPEHHBIX UX YYPEOUTEIbHBIMH JOKYMEHTaMM, I[P  YCIOBHH, YTO
HepcoHalbHbIE JaHHblE HEe OYyAYyT paclpoCTpaHAThCS 0Oe3 coriacus B NMUCBMEHHOH (opme
CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

6) mepcoHaNbHBIX JAaHHBIX HEOOXOIMMA B CBSI3H C OCYIIECTBICHHEM MPABOCY/INS;

7) o0OpaboTka TIEPCOHAIBHBIX JAHHBIX OCYIIECTBJSIETCSS B  COOTBETCTBHUU C
3akoHoJaTenbCcTBOM Poccuiickoit ®enepanuu o 6e30MacHOCTH, 00 OMEepaTHMBHO-PO3BICKHOM
NEeSITENIbBHOCTH, a TaKK€ B COOTBETCTBHHM C YTOJIOBHO-HMCIOJHHUTEIBHBIM 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepauuu. PabGotomarens BrpaBe o0paOaTbiBaTh MEPCOHAIBHBIE JaHHBIE
pabOTHUKOB TOJBKO C X MUCbMEHHOT'O COTJIACHSI.

[TuceMenHoe cornacue paboTHUKA Ha 00pabOTKY CBOMX NEPCOHAIBHBIX TAHHBIX TOJIKHO
BKJIIOYATh B ceOsi:

(haMuIII0, UMS, OTYECTBO, aJI[peC CyOBhEKTa MEPCOHATBHBIX JAaHHBIX, HOMEP OCHOBHOTO
JTIOKYMEHTA, yJOCTOBEPSIOIIETO €ro JUYHOCTh, CBEJICHHS O J]aTe BbIIauM YKa3aHHOTO JIOKyMEHTa
M BBIJABIIEM €I'0 OPraHe;

e HauMeHOBaHHe ((haMWINIO, UMs, OTYECTBO) U aJpPec OIeparopa, MOJIyYarollero
corylacie cyObeKTa NepCOHAIbHBIX JaHHbIX;
e 11esb 00pabOTKM NEPCOHAIBHBIX JaHHbIX;



® [IepeyucHb MEPCOHATBHBIX TaHHBIX, Ha 00pabOTKYy KOTOPBIX HaeTcsi corjacue
CyOBbEKTa MePCOHAIBHBIX IaHHBIX;

e [epeyeHb JEHCTBUN C NEPCOHAIBHBIMM JAaHHBIMU, Ha COBEPILIEHHUE KOTOPBIX
JaeTcsi coriacue, oOliee ONMUCAaHHWE HMCIIOJIB3YEMbIX OIEpPaTOPOM CIOCOOOB
00pabOTKH NEPCOHANBHBIX JIaHHBIX;

® CpOK, B TEUEHUE KOTOPOI'O AEHCTBYET COIJIacCUe, a TAKIKE NOPAIOK €r0 OT3bIBa.

Coruacue pabOTHHKA HE TPeOYeTCs B CIACAYIONIUX CITydasix:

e 00paboTKa MEPCOHAIBHBIX  JIAHHBIX  OCYIIECTBIIACTCS HAa  OCHOBAHUHU
(denepalbHOTO 3aKOHA, YCTAHABIMBAKOLICTO €€ IIejb, YCJIOBUS IOJYYCHUS
MEPCOHATBHBIX JTaHHBIX M KPYr CYOBEKTOB, NMEPCOHAJIbHBIC TaHHBIE KOTOPHIX
nojanexxar o0paboTke, a Tak)Ke ONMPEACISIONIETO TTOTHOMOYHS PabOTOIATENs;

e 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B IIESX HMCIOTHCHHS
TPYIOBOTO JIOTOBOpA, OJHOH M3 CTOPOH KOTOPOTO SBJISETCS CyOBEKT
NEPCOHANIBHBIX JAHHBIX;

e 00paboTKa MEPCOHATBHBIX TAHHBIX OCYIICCTBIISICTCS JJIS CTATUCTUYECKUX HIIH
WHBIX HAy4YHBIX I[eJiel M[pH  YCIOBHH  00S3aTeIbHOTO  00E3THYHBAHUS
NEPCOHANIBHBIX JAHHBIX;

e 00paboTKa MEPCOHATBHBIX TAHHBIX HEOOXOIMMA JUIs 3AIMUTHI KHU3HHU, 310POBbS
HWJIM HWHBIX JKHU3HCHHO BaXHBIX HWHTCPCCOB pa6OTHI/IKa, €CJIM IIOJYUCHHUC CIro
COTrJIacusi HEBO3MOXKHO.

Takum 06pazom, B cooTBeTCTBUH €O CT. 86, 11. 14 TK P® B nemsix obecrieueHus npas u
cBOOOJ 4YelmoBeKa MW TrpaxaaHuHa PaboTomarens M €ro mNpeaCcTaBUTENH TPH 00paboTke
HEPCOHAIBHBIX JAHHBIX paOOTHHKA JOJKHBI COOJIIOATh ClIeayIole o0Le TpeOOBaHus:

- 00paboTKa MEepCOHAIBHBIX JAHHBIX MOXKET OCYILECTBIIATHCS MCKIIOUUTENBHO B LIEIAX
oOecrieyeHnss COONIOIEHUSI 3aKOHOB M HMHBIX HOPMATHBHBIX NPAaBOBBIX AaKTOB, COACHUCTBUS
pabOTHUKaM B TPYIOYCTpOICTBE, 00y4YEHUH U MPOJBIXKEHUH MO CIIyk0e, oOecredeHus: TMUHON
0€30MacHOCTH pPa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KaydecTBa BBINOJHIEMONH padoOThl U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA;

- IIpU ONpEJeNIeHnH 00beMa U cojepkaHHs, 00pabaThIBa€MbIX NMEPCOHATBHBIX JTAHHBIX
PaboTonarens nomkeH pykoBozcTBoBaThes Koncturynueit Poccuiickoit denepanyu, TpynoBsim
kozaekcoM Poccuiickoit @enepanuu 1 UHBIMH QeiepaibHBIMU 3aKOHAMU;

- IpU NPUHATUM PpeIIeHHUH, 3aTparuBalolMX HHTEpechl paboTHHKa, PaboTomarens He
UMEEeT TIpaBa OCHOBBIBATbCS HA IMEPCOHAIBHBIX JaHHBIX pPa0OTHUKA, MOJIYYEHHBIX
UCKJTIOUUTENIFHO B pPE3yJbTaTe€ WX AaBTOMAaTU3UPOBAHHOW OOPaOOTKM WM 3IIEKTPOHHOIO
MOJIyYEHUS;

- 3alllUTa MEePCOHAIBHBIX IAHHBIX PA0OTHUKA OT HENPAaBOMEPHOIO UX MCIIOJIB30BaHMS
WM yTpaThl obecnieunBaercsi PaboTonareneM 3a cueT ero CpeicTB B MOPSAIKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM;

- pabOTHHUKM M MX MPEICTABUTENM JOJDKHBI OBbITh O3HAKOMJIEHBI IOJ PAaCIUCKY C
JOKYMEHTaMHU Y Upex/IeHUs, YCTAHABIMBAIOIIUMH MOPSIJIOK 00pabOTKH MEePCOHATBHBIX JTaHHBIX
pabOTHUKOB, a TakXKe 00 MX IpaBax U 00S3aHHOCTAX B ATOM 001acTu;

- BO BCEX ClIydasix OTKa3 pabOTHHMKAa OT CBOMX IpPaB HAa COXPAaHEHHWE M 3aIIUTYy TalHBI
HeJIeHCTBUTEIIEH.

4. Ilepenaya u XpaHeHHe NMEPCOHAIbHBIX JAHHBIX
4.1 Tlpu nepenaye nmepcoOHANBHBIX JaHHBIX paboTHUKA PaboTomarens nomKeH coOM0AaTh
clemyromye TpeOOBaHuS:
e He coo0maTe TMEepCOHANbHBIC JaHHbIE pPAOOTHHKA TPeThel cTopoHe 0e3
MUCBMEHHOTO COrJIacusi pabOTHUKA, 32 HCKIIOYEHHEM CIydaeB, KOI/a 3TO



HE0OXO0IMMO B IIEIIAX MPEIYNPEXKICHUS YTPO3bI )KU3HU U 3I0POBBIO paOOTHUKA, a
TaK)Xe B CJIy4asx, yCTAHOBJIEHHBIX (efiepaibHbIM 3aKOHOM;

e He coOo0IAaTh MEPCOHATBHBIC JTaHHBIE PAOOTHUKA B KOMMEPUYECKUX LEIsIX 0e3 ero
MMACbMEHHOT'O COTJIACHSL.

® TIPEaYNPEAUTH JIUI, MOJYIUBIINX MMEPCOHATBHBIC JaHHBIC pA0OOTHUKA, O TOM, YTO
9TH JaHHBIE MOTYT OBITh HCIIOJIb30BAHBI JIUIIb B IENSAX, Ui KOTOPBIX OHU
COOOIIIEeHBI, U TPeOOBAaTh OT ATUX JIMUI[ MOATBEPKACHUS TOTO, YTO ITO MPABHIO
cobmroneno. Jluma, MmoiyduBIIUE MEPCOHATIbHBIC JaHHBIE PabOTHUKA, OOSM3aHBI
coOro1aTh PEXUM CeKpeTHOCTH (koHpuaeHIManbHOCTH). JlanHoe IlomokeHue
HE pacHpocTpaHsieTCs Ha OOMEH NEpPCOHATbHBIMU JaHHBIMHU pPAOOTHUKOB B
MOPAZIKE, YCTAHOBIEHHOM (pe/iepalibHbIMU 3aKOHAMH,

® OCYIIECTBIATH TIepefady TMEepCOHANBHBIX JTaHHBIX pAO0OTHUKOB B TMpenenax
VYupexaeHus B COOTBETCTBUU ¢ HacToAIMM llonoxennem;

e paspemiath JOCTYH K MEPCOHAIBHBIM JTaHHBIM PAaOOTHUKOB TOJBKO CIIEHHATBHO
YIOJHOMOYEHHBIM JIMIAM, IPU 3TOM YKa3aHHbIE JIMLA JIOJKHBI UMETh IPaBO
MOJIy4aTh TOJIBKO T€ MEPCOHAIBHEBIC HaHHBIE PAaOOTHHKA, KOTOPHIE HEOOXOIMMBI
JUISL BHITIOJTHEHUS! KOHKPETHOM (PYHKIINH;

e He 3ampamuBaTh HWHPOPMAIUIO O COCTOSSHMHM 3JI0pOBbS pabOTHUKA, 32
HCKJIIOYEHUEM TE€X CBEJACHUM, KOTOPbIE OTHOCSATCA K BOIPOCY O BO3MOKHOCTH
BBITIOJTHEHUS paOOTHUKOM TPYIOBOU (PyHKIIHH;

e [iepelaBaTh MEPCOHANIbHBIC JaHHBIE PaOOTHUKA IMPEACTaBUTEISIM PAOOTHHUKOB B
MOPSAJIKE, YCTaHOBICEHHOM TpynoBbiM Koaekcom Poccuiickoit ®dexpepanuu, u
OTpaHUYUBATh 3Ty HHPOPMAIMIO TOJIBKO TEMU MEPCOHAIBHBIMU JaHHBIMU
paboTHUKA, KOTOpPhIE  HEOOXOMWMBI  JIJIi  BBINOJTHCHHS  YKAa3aHHBIMHU
MPEJICTAaBUTEISIMHA UX (PYHKITHH.

4.2 XpaHeHue U UCIOIb30BaHUE NTEPCOHAIBHBIX JTaHHBIX

4.2.1 TlepcoHanbHbIe MaHHBIE PAOOTHUKOB 0OpaOATHIBAIOTCS M XPAHATCS B OTIEINE
KaJIpOB, MEPCOHAJIbHBIE JaHHbIE YYalIuXcsi oOpalaThIBAIOTCS M XPAaHATCS B KaHLEISIPUU U B
NpeIHa3HAYSHHBIX JJIS 3TOTO AIEMEHTaX HH(POPMAITMOHHBIX CHCTEM.

4.2.2 TlepcoHanbHble AaHHblE PAOOTHUKOB M YYalIUXCS MOTYT OBITh IOJIyYEHBI,
MPOXOANTHh JATbHEHITYI0 00paOOTKy M TiepelaBaThCsi Ha XpaHEHHWE Kak Ha OyMa)KHBIX
HOCUTEIISIX, TaK U B JIEKTPOHHOM BHJIE — B JIOKAJbHON KOMITBIOTEPHOW CETH U B CHELMAIBHBIX
KOMIIBIOTEpHBIX nporpammax: «1C: 3apmara u kaaps», «lllkonbHbi odpuc» u T.4.

4.2.3 Tlpu monyuyeHUH NEPCOHAIBHBIX IAHHBIX HE OT pabOTHHKA (32 MCKIIOYEHHEM
CIIy4aeB, €CJM IMEepCOHAJbHBIE JaHHbIE ObUIM IMPEAOCTaBICHbI pabOTOAATENI0 HAa OCHOBAaHUU
(denepaabHOrO 3aKOHAa WM €CJIM NEepCOHAJbHbIE JAHHBIE SBIAIOTCA OOIIETOCTYIHBIMU)
paboronarens OO0 Havajga OOpaOOTKM TaKUX IMEPCOHAJIBHBIX JIaHHBIX 0053aH NPEIOCTABUTH
pabOTHUKY CIeYIONYI0 HH(OpMAIHIO:

e HanMeHoBaHHe (daMunus, HWMs, OTYECTBO) M aApeC OIepaTropa WWIH €ro
MIPEJICTaBUTEIIS;

e 11e1b 00pabOTKH NMEePCOHATBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHHUE;

e IpenrnoJiaraeMble IMOJIb30BaTENN TIEPCOHANBHBIX TaHHBIX;

® yCTaHOBIIEHHBIE HacToAmMM @DenepaabHBIM  3aKOHOM IpaBa  CyObBeKTa
MIEPCOHAIBHBIX JAHHBIX.

5. locTyn K nepcoHAJbHBIM JAHHBIM PA0OTHUKOB

IIpaBo noctymna K nepCcoHaNbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:
- IUPEKTOP YUpEeXKICHMUS;

- COTPYIHHUKH OTAEINA KaJpOB;

- COTPYIHUKH OyXTalTEepUH.



PaboTHuK YupexeHus: UMeeT MpaBo:

® [OJyYaTh JOCTYH K CBOMM NEpPCOHAJIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYass MpaBO Ha 0e3BO3ME3JHOE TMOJIydeHHE KONM Jr000i  3amucH,
cozieprKallei mepcoHalbHbIe JaHHbIE pa0OTHUKA,

e T1peboBarb oT PaboTomarens yTOYHEHHS, HWCKIIOYEHUS WM HCIPABICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJIYYEHHBIX
WM HE SBIISIOMNX HEOOX0AUMBIMH [yt PaboToarens nepcoHaabHbBIX TaHHBIX;

e nouyuyaTh oT PaGoronarens:

1) cBexeHus O JMIAX, KOTOPBIE HMEIOT JOCTYN K NEPCOHAIBHBIM JaHHBIM WA
KOTOPBIM MOKET OBITh IIPEAOCTABIECH TaKOW JOCTYII;

2) mepeyeHb 00padaTHIBACMBIX IIEPCOHAIBHBIX JAHHBIX W HMCTOYHHK WX
HOJTYYCHHUS;

3) cpoku 00pabOTKH MEPCOHATBHBIX JIaHHBIX, B TOM YHCJIE CPOKH UX XPaHCHHS;

4) cBemeHHs O TOM, Kakue IOPUAMYECKHE TMOCICACTBHSA I CyOBeKTa
NEPCOHAIbHBIX JIAHHBIX MOJXKET IIOBJIedb 3a co0oil o00paboTka ero
HEepCOHAIILHBIX JIaHHBIX.

e TpeboBaTh wu3BelleHUs1 PaboromartenemM Bcex JMI, KOTOPBIM paHee ObUIN
COOOIICHbI HEBEpHBIC WJIM HEIMOJHBIE IEPCOHANBHBIE JaHHBIE, 000 BCEX
MPOM3BEICHHBIX B HUX HCKITIOYCHHUSX, HCIIPABICHUIX WM JOTOTHEHHSX;

e oOOXajJoBaTh B YIOJHOMOYEHHBIH OpraH IO 3aluTe MpaB CyOBEKTOB
MEPCOHAIBHBIX JJAHHBIX WIN B CyJeOHOM MOPSIKE HETIPABOMEPHBIC JCHCTBUS WIIH
OesneiictBust PaboTomarenss mpu 00paboTke M 3allUTE €ro IMepCOHANBHBIX
JAHHBIX;

® KONHMPOBATh U JEJATh BHIIMHUCKU MEPCOHAIBHBIX JIAHHBIX paOOTHHKA pa3peniaeTcs
UCKJIFOYHUTENIFHO B CIY)KEOHBIX LIEJISX C MHCBMEHHOTI'O pa3pellieHHs HadyalbHUKA
OT/eNa KaJipoB;

® 1nepenavya MHPOPMAIMU TPEThEW CTOPOHE BO3MOXHA TOJBKO IMPU MUCHMEHHOM
corylacu paOOTHUKOB.

6. OTBEeTCTBEHHOCTH 3a HApPYLICHHE HOPM, PEeryJIMpPyIOIIMX 00padOTKy M 3alIUTy
NEePCOHATbHBIX JAHHBIX

PaGoTHukM YupexJeHus, BUHOBHbIE B HapyLIEHUH HOPM, PETYIUPYIOIIUX MOJydeHHUE,
00pabOTKy W 3alIUTy NEepCOHAIBHBIX JAaHHBIX pPAa0OTHHMKA, HECYT JAUCHUIUIMHAPHYIO
aIMUHHUCTPATUBHYIO, IPAYKJAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepaibHBIMU 3aKOHAMMU.



