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HHOJOXEHHUE

00 3JIEKTPOHHOM JIOKYMEHT0000poTe
MyHuuMnajdbHoOe J0UIKOJIbHOE 00pa30BaTe/ibHOE YUpe:KIeHHe
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«Ycrb-KyauHcekuid neTckuid camy

1. O01ue moJ0KeHus

1.1. TlomoxxeHue 00 SIEKTPOHHOM JIOKYMEHTOOOOpOTE pa3pabOTaHO B COOTBETCTBUU C
TpeboBanusmu [lucema Munobpaza P® ot 20.12.2000 Ne 03-51/64;, IlocraHoBieHHEM
l'occranpapra P® ot 03.03.2003 Ne 65-ct;, mucema MOHuM PK ot 28.05.2014 Ne 35,
®enepanbHOro 3akoHa oT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit deneparmmy,
@enepanbHoro 3akoHa ot 27.07.2006 Ne 149-03 «O06 wunbopmanuu, HHOOPMAIIMOHHBIX
TEXHOJIOTUSIX M 3amuTe MHpopmanuny, PenepansHoro 3akona ot 27.06.2007

Neo 152-@3 «O nepcoHanbHBIX JaHHBIX.

1.2. TlonoxeHue 00 3IEKTPOHHOM JOKyMeHTooOopoTe (nanee- IlomokeHue) ycTaHaBIMBAET
eMHble TpeOOBaHMS K OpraHU3alMu paboThl C JOKYMEHTaMH, MOIy4aeMbIMU U OTIPABISEMBIMH C
MTOMOUIBIO MIEKTPOHHOM MOYTHI.

1.3. Z[J'ISI neien Hacrosmero Ilomoxenus YCTAHABJIMBAKOTCA CICAYIOMNE TCPMHUHBI U OIIPCACIICHU:

9J'IeKTpOHHaSI rnoydra (QH) — CUCTCMaA, ITO3BOJIAOIAA ITOJIB30BATCIIAM OTIIPABJIATH COO6H.[CHI/IH qepe3
MOJZEM HJIN CE€TCBOC COCANHCHHUEC C OAHOTO KOMIIBIOTEPA HA I[perfI.

JlokyMeHTHUpOBaHHasi WH(OpMaLUs (OKYMEHT) — 3aQUKCHPOBAaHHAs Ha MaTepHalbHOM HOCHUTEJE
nH(pOpMaLKs ¢ pEKBU3UTAMU, TTIO3BOJISIOUIMME €€ UACHTU(PUIINPOBATD.

DOneKkTpoHHBIM JokyMeHTooOopoT (D/10) — opraHm3aloHHO W TMPOTPAMMHO — TEXHHYECKH
ynopsiioueHHasi ”HpOpMaIMOHHAs CUCTEMA, 00eCTIeUnBaloIas mpoiecc oomMeHa, coopa, 00paboTkH,
HAKOIUICHHS ¥ XpaHCHUS WH()OPMAIIHK TTOCPEACTBOM DIICKTPOHHBIX JOKYMEHTOB.

OneKTpoHHBIH TOKyMeHT (3/1) — TOKyMEHT, CO3JaHHbIN MpPU MOMOIIHN 3JEKTPOHHBIX annapaTHo —
TEXHUYECKUX M TPOrPAaMMHBIX CpeIACTB, (ukcupyemblii B 1uppoBOoM Koae B (opme
UICHTUQUIMPYEMOTO IO COJEp’KaTelbHOM YacTH HMMEHOBAHHOTO (aiina, MOCTYHHBIA s
nocienyomeil 06paboTKH, NCHOIb30BAHUS, BOCIIPOU3BEIeHUS (0TOOpayKeHHsI) U BU3YaJIbHOT'O



BOCIPUATHSA, a TaKXKe IJIA MEepeAadd U MOJYYEHMs 110 TEIEKOMMYHHMKAIIMOHHBIM KaHajlaM CBSI3H.
[TakeT 371€KTPOHHBIX TOKYMEHTOB (TaKeT) — ofuH win 6osee /1.

OnexktponHoe coobieHue (DC) — TOTHYECKHU TEIOCTHAS COBOKYITHOCTD JIAaHHBIX, UMEIOIIHUX CMBICIT
JUISL YYACTHUKOB MH(OPMAITMOHHOTO B3aMMOJICHCTBHSI, 3aKOAUPOBAHHAS CTIOCOOOM, TTO3BOJISIOIIIUM
obecrieunTh ee  OOpabOTKYy  CpeICTBAaMH  BBIYUCIHMTEIBHOW  TEXHUKH, Iepeaady  Io
TEJICKOMMYHUKAIIMOHHBIM ~KaHajaM CBSI3M M XPaHEHHWE Ha MAIIUHOYUTAEMBIX HOCHUTEIAX
MH(POPMAIMOHHBIM KaHalaM CBS3M M XpaHEHHE Ha MAIIMHOYUTAEMBIX HOCUTEIISIX HH(OPMAITUH.

VyactHuk — paboruku u aamuHuctpauus MIAOY NPMO «Ycrb-Kyaunckuid nerckuit caay,
Y4aCTBYIOIIHME B 3JIEKTPOHHOM JJOKYMEHTOOOOPOTE.

OTtmpaBuTeab 3JIEKTPOHHOTO JOKyMeHTa (oTnpaBuTenb) — pabotHuk MJIIOY HPMO «YcTh-
Kynunckuit nerckuii camy’unu agmuauctparusa MAOY UPMO «VYcre-Kynunckuit nerckuii cany,
KOTOPOE HaIpaBJIseT JICKTPOHHBIN TOKYMEHT.

[Tosydarens 3IEKTPOHHOTO JOKyMeHTa (TlofrydaTensb) - pabotHuk MIOY UPMO «Y ctb-Kynunackuit
nerckuit caay wivaamuaucTpanuss MJIOY MPMO «Ycre-KynuHckuil JeTCKuil cam» KOTOPOMY
OTHPABJICH 3JIEKTPOHHBIN TOKYMEHT.

JlocTaBka 3JIEKTPOHHOTO JOKyMEHTa (J0ocTaBka) — (DU3MYECKH MpolLecc IepeMeieHUs
AJEKTPOHHOT'O JOKYMEHTA OT OTIIPaBUTENS K [TOJIy4aTeNto.

1.4. B nacrosimem [lonoxenun B kadectBe DJ] paccMaTpuBaroTCs 3IEKTPOHHBIE CIYXKEOHO —
WH()OPMAIIMOHHBIC TOKYMEHTHI.

1.5. [lonoxxeHue pacrnpocTpaHseTcs Ha OpraHru3alnio paboThl C TOKYMEHTaMH, IepeaaBacMbIMU U
[I0JIy4a€MbIMH C TOMOILBIO AJIEKTPOHHOM IMOYTHI, BKJIIOYasl UX MOATOTOBKY, PErMCTpalUIo, YUET,
OTIIPaBKY U IOJIy4YEHHUE.

1.6. TpebGoBanwus, ycraHaBmuBaeMbI [TooskeHneM, 00s13aTeNbHBI 171 BceX pabotHukoB MJIOY NPMO
«Ycrb-KynuHckuit geTckuii caay

1.7. OTBeTCTBEHHOCTh 3a OpPraHU3aAIMI0 M COCTOSIHUE JTOKYMEHTAIlMOHHOTO O0O€CTeueHUs!
nocpeacTBoM 31ekTpoHHOU noutsl B MJIOY UPMO «VYcrb-Kynunckuit aetckuil can» Bosnaraercs
Ha OTBETCTBEHHBIE JINIAa K PAOOTHUKOB:

e TOJJEpXKKa B padOTOCIIOCOOHOM COCTOSTHUM TEXHUYECKOTO U MPOTrPAMMHOI0 00€CTIeUeH s,
OTBEYAIOUIET0 32 QYHKIIMOHUPOBAHUE AIEKTPOHHOMN MOYTHI;

e IIpUMEM, KOHTPOJIb YHTAEMOCTH M JOCTOBEPHOCTH, pacmedarka €eciau HeT JApPYTHx
BO3MOXXHOCTEHl O3HAKOMJIEHHSI C DJEKTPOHHBIM BapHMaHTOM TEKCTa), Y4eT |
pacnpeeneHus NOCTyNalIyX JOKYMEHTOB;

e TIOJATrOTOBKA W OTMIpaBKa MH(POpPMAIMU B agpec OpraHu3allyu, MpUCIaBIIeH TOKYMEHT, O
JaTe NPUEMKH JIOKYMEHTa M JaTe JOBEIEHHUS A0 NOJDKHOCTHOIO JMLa (Iepesadyd B
JIEIOTIPON3BO/ICTBO);

e Iiepenaya JJOKyMEHTOB Ha PACCMOTPEHHE PYKOBOAMUTEINIO (B JIEIOMPOU3BOJICTBO);

e yueT u peructpanus otnparisieMbix 13 MJIIOY UPMO «VYcTe-KynuHckuii neTckuit
cai» TIOKYMEHTOB, IPOBEpKa MPAaBHJIBHOCTH UX OOPMIICHHS U OpraHU3aIHsl UX
OTIIPaBKH;

e KOHTPOJIb MOJTYyYEHHUS] MHPOPMAIMH aJipecaToM, OpraHu3alus B ciiyyae HeoOXOJUMOCTH,
ITOBTOPHO OTIPAaBKHU JOKYMEHTA;

e OIEpaTHBHOE pElIEHHE BOPOCOB MO paboTe IEKTPOHHOM MOYTHI.

2. YciaoBusi 1onycKa Y4YacTHHKA K ocymecTBjeHuio /10

2.1. Y4YacTHUK JONMYCKaeTcsl K OCYIIECTBICHHIO JOKYMEHTOOOOpOTa MOCJE BBIMOJHEHUS BCEH
COBOKYITHOCTH CJICAYIOIIUX JEHCTBUMN:



1.1.1.

2.1.1. VYCTaHOBKM HEOOXOOMMBIX anMapaTHBIX CPEACTB, MPOTPAMMHOTO W HH(POPMAIMOHHOTO
obecreyeHus.

Opranu3zanus syKa 3IeKTPOHHON MOYTHI TOTy4aTes.

11.2. CornacoBanust Mexay YYacTHMKaMH I€peYHs JOKYMEHTOB IE€pelaBaeMbIX IO
TENIEKOMMYHUKAIIMOHHBIM KaHAJIaM CBSI3U B AJICKTPOHHOM BHJIE.

3. Opranuszanus 3JIeKTPOHHOT0 IOKYMEHT0000poTa
3.1. Ilopsaok opraHu3alyu MMEKTPOHHOTO JOKYMEHTO000poTa:

3.1.1. DnexTpoHHBIN TOKYMEHTOOOOPOT BKIIIOYAET B CEOsI:

(hopMHpOBaHKE IEKTPOHHOIO JJOKYMEHTA;

OTIIPaBKY U JOCTaBKY 3JIEKTPOHHOI'O TOKYMEHTA;

IIPOBEPKY NIEKTPOHHOI'O JOKYMEHTA;

IIOATBEP>KICHUE NTOTYYEHHSI JIIEKTPOHHOTIO JOKYMEHTA,

YUET JIEKTPOHHBIX JJOKYMEHTOB;

e XpaHEHMs FJIEKTPOHHBIX JOKYMEHTOB (BEIEHUE APXUBOB AIEKTPOHHBIX JJOKYMEHTOB).

3.1.2. ®opmupoBaHUE 3IEKTPOHHOTO JJOKYMEHTA OCYIIECTBIISIETCS B CISIYIOIIEM TTOPSIKE:

. q)OpMI/IpOBaHI/Ie QJICKTPOHHOI'O JOKYMCHTA B BUAC UMCHOBAHHOT O (1)3171]'[8.;
e JIOAINMCAHUC Cq)OpMHpOBaHHOFO QJICKTPOHHOI'O JOKYMCEHTA B BUAC HMCHHOI'O (1)8.171.]18..

3.1.3. ChopmupoBaHHBIA 3JIEKTPOHHBIM JOKYMEHT HMEET IOPUAMYECKYI0 CHJIy U BIIEYET
IPEJYCMOTPEHHBIE AJI JIAHHOIO JIOKYMEHTa IIPABOBBIE IIOCJIEACTBHUA B Clydae €ro HaJUIeXkKallero
oQopMmIIeHHs B COOTBETCTBUH C HacToAuM [lonoxxenuem.

3.14. C uenblo yMeHbLIEHHS OO0BEMOB MepeAaBaeMoil HHQPOPMALUU IPH TPAHCIOPTUPOBKE
AIIEKTPOHHBIX JOKYMEHTOB MOT'YT HCITOJIb30BAThCS CIEIMATIbHBIC aJTOPUTMBI CXKATHs HHPOPMALINH.

3.15. Bce ropuanueckue aeicTBus, opopMisieMble MOCPEICTBOM 3JIEKTPOHHBIX JOKYMEHTOB B
COOTBETCTBUM ¢ HactosuM [lonoxkeHneM, Npu3HAIOTCS COBEPIIEHHBIMU B MHCbMEHHON (Qopme U He

MOTYT OBITh OCIIOPCHBI TOJIBKO HAa TOM OCHOBAHHH, YTO OHU COBCPIICHHLI B 3JICKTPOHHOM BHUC.

3.1.6. OTBETCTBEHHOCTH 3a NMPaBUILHOCTH odopmiteHus D[] HecyT:

Ne ®.N.0. 0TBETCTBEHHOI 0 JL0JIKHOCTB Coepa oTBETCTBEHHOCTH B
Jnna pamkax opopmirenns /1
1. | Ileato H.N. 3aBEIYIOIIHI VYcraBHBIC, JIOKaJbHBIE,
KOHTPOJIHHO-
pacropsiuTeIbHbIE,
JOKYMEHTBI B paMKkax
peryarpoBaHus OCHOBHOM

JCATCIIbHOCTH opraHusanuu,
npeaoCTaBJICHUC OTYCTHOCTU B
Pa3JIMIHBIC OPraHbl BJIACTH.

3. | Kueiimenosa O.B. 3aMecTUTEID JIOKyMeHTBI METOINYECKOM,
3aBenytomero no BMP | nokanbHOW HampaBIE€HHOCTH B
chepe o0Opa3oBaTenbHOI

JIESITCIIBHOCTH ~ OpTaHHM3allHH.
Pabota ¢ gokymeHTamMu B




paMKax peryJnpoBaHus
OCHOBHOM JIESITEIbHOCTHU
OpraHu3alvy, NPEIOCTABICHUE
OTYECTHOCTHU B pa?).HI/I‘IHI:Ie
OpI‘aHBI BJIACTH.

3aBenytomero no BMP

4. | MBanosa JI./I. 3aBx03 JIOKYMEHTBl ~ peryiaupyroume
XO3SIIICTBEHHYIO JIESITEIbHOCTD
o0Opa3oBaTelbHON
OpraHu3aIuy, NPeJoCTaBICHHE
OTYETHOCTH B  pa3IMYHbIE
OpraHbl BJIACTH.

5. | I'epacumenxo C.A. Jenonpoussoaureins Odopmnenue IIPUKA30B,
peructpauus  BXondwedl U
UCXOJAIIEH  JIOKyMEHTAallUH,
odopmIIeHHE OpraHU3aMOHHO-
pacnopsAUTEIbHBIX
JIOKYMEHTOB B pamKax
peryaupoBaHus OCHOBHOU
JESTEIIbHOCTH  OpPTaHU3allUH.
Mopneparop canra
o0Opa3oBaTelbHOI
OpraHu3aIu.

6. | Kuetimenona O.B. 3aMecTUTED JlOKyMEHTBI METOINYECKOM,

JIOKAJIbHON HAaNpaBJICHHOCTH B
cdepe o0OpazoBarenbHON
JESTEIIbHOCTH  OpTaHM3allHH.
PaGora ¢ pokymeHtamu B
pamKax peryJIupoBaHUs
OCHOBHOU NEATEIbHOCTH
OpraHu3aIiy, MPeI0CTaBICHNE
OTYETHOCTHU B Ppa3iInuHBIC
OpraHbI BJIaCTH.

3.1.7. [Tocne mony4yeHust AIEKTPOHHOTO TOKYMEHTa MoJydareib 00513aH HAallpaBUTh OTIPABUTEIIO
TaKoro JOKYMEHTA MOATBEPKIACHUE O MOJIYYEHUH DIIEKTPOHHOTO JOKYMEHTA.

4. Opranusanusi padoThsl ¢ NOCTYNAIOIIEH KOPpecnoH1eHIH el

4.1. CriocoObl TOCTaBKU KOPPECTIOHACHIINHN

4.1.1. JloctaBKa KOPPECHOHCHIIUU OCYIIECTBIIAETCS 10 SJIEKTPOHHOI MouTe.

4.2. IlpueM 1 06paboTKa KOPPECTOHICHIINU:

421, Koppecnonnennus, nocrynaromuas no 3MeKTPOHHOH moute oT pabotHukoB B M/I0Y MPMO
«Ycrb-Kynunckuit netckuid cai», MpOXOJUT Yyepe3 aHTHBHPYCHYIO NMPOBEPKY, pacredarbiBaeTcs (eciu
HET JPYTHX BO3MOXXHOCTEHO3HAKOMJIEHUS C AJIEKTPOHHBIM BapUaHTOM TEKCTa), MPOXOAUT MEPBUYHYIO

00paboTKy, pactpeaeneHne, perucTpaIuio.

422, B npouecce nepBoHayanbHOW 00pabOTKH MOCTYMAIOIIeH KOPPECTIOHACHIIUN BCE JOKYMEHTHI
IIPOBEPSIIOTCS HA HAJIMYKME BUPYCOB, IPOBEPSIETCS X YUTAEMOCTH U ITOJIHOTA.

4.2.3. DNEeKTPOHHOE COOOIICHUE CYHMTACTCS MOCTYMUBIIMM TIOCJI€ TMPOBEPKH TMOJIJIUHHOCTH M

BO3MOXXHOCTH €0 BOCIIPOU3BCACHU.




424, [Tpuem koppecnoHIeHIIN (YTEHUE TIOYTHI) OCYIIECTBIISACTCA Y YaCTHUKAMU HE PekKe TSATH
pa3 B JIcHb.

4.25. O06paboTka KOPPECHOHJICHIIMM IPOU3BOJIUTCS B J€Hb €€ TOCTYIUICHUS WM B TIEPBBIM
pabouuii IeHb MPH MOCTYIUICHUN B HEPAOOUHE JTHH.

3.2.6. Perucrpanus 1OKyMEHTOB | Iepeada ux B JeIONPOU3BOICTBO:
3.2.7. Bce mocTynuBIIME TOKYMEHTHI PETHCTPUPYIOTCS M 00pabaThIBAIOTCS.

3.2.8.Peructpaiiysi JOKyMEHTOB IPOU3BOAUTCS B IEHb UX MOCTYIJICHUS WM B IEPBBINA pabo4Hii JeHb
MIpH MOCTYIUICHUU B Hepabouue JHHU.

3.2.9.I1ocne peructpanyy NOIy4eHHBIC TOKYMEHTHI IIEPEIalOTCs B AETONPOU3BOICTBO.

3.2.10.IToaTBep:kIeHIE O TIOTYICHUH SICKTPOHHOTO JOKYMEHTA!
[IPH TIOJYYCHUH DJICKTPOHHOTO JIOKYMEHTA IOJIyYaTellb 0 3alpOCy HaIpaBIsIeT OTIPABUTEIIO TAKOTO
JOKYMEHTA MOJTBEPKICHUE O MOJYYSCHUH JICKTPOHHOTO IOKyMeHTa. [TonTBepkeHne HarpaBiseTcs
B (hopMe JIEKTPOHHOTO COOOIICHHUS.

5. OpraHu3anusi OTHPABKH JOKYMEHTOB
5.1. IToaroroBka 1OKyMEHTOB K OTIIPaBKe.

511 K nokymeHTam, OTIpaBiIsieMbIM MO JJICKTPOHHOM II0YTE, HPEABSIBISIOTCS CIEAYIOIINE
TpeOOBaHMUS JOKYMEHTHI TOTOBATCS C TOMOIIBIO TEKCTOBOTO penakropa Word nin TabImYHOro peakropa
Exell ¢ ucnonp3oBanuem mmpuptoB Arial, Times New Roman u Moryr comepxarh rpaduueckue
n3zobpaxenus B popmare PDF, JPEG.

5.1.2. Tlpu oTnpaBKe JOKYMEHTOB MPEIBAPUTEIHLHO MTPOU3BOIUTCS MPOBEPKA UX JTOCTOBEPHOCTH.
5.2. OTnpaBKa JOKYMEHTOB IO 3JIEKTPOHHOH 1oYTe.

5.2.1. JIOKyMEHTBI, MOJJIEKaIlUe OTNpaBKe IO HIEKTPOHHOM IMouTe, 0o0pabaThiBalOTCA W
OTIPABJISIOTCS B IEHb MX MOCTYIUIEHH 100, KaK UCKIIIOUEHHE, HE TI03/IHEE CIIeTYIOIero pabodero aHs.

5.2.2. I[ocmm(a HJIM 3aMC€HaA paHCC pa30CIaHHOTI'O JOKYMCHTA OCYIICCTBIIAICTCS IO YKAa3aHUIO JIUIIA,
nmoAnurucaBIIero JOKyMCHT.

5.2.3. B ogHOM 251€KTPOHHOM COOOIIIEHUH, KaK IPABUIIO, IEPECHIIAETCSl OIMH TOKYMEHT. B ciydae,
€CJI He0OXOAMMO TepeciiaTh HECKOJIbKO JOKYMEHTOB, OHH MOJUIEKAT 00513aTEIbHON YIIaKOBKE B apXHBax
RAR wm ZIP. Jlokyment, oobemom 6osiee 100 kbaiiT, apxuBupyercsi.

5.24. Ilepen oTmpaBkoOil JAOKyMEHTa MO 3JIEKTPOHHOW MOYTe HEOOXOJMMO MPOBEPUTH €ro Ha
HaJIM4ue BUPYCOB.

5.3. C moMOIIbI0 AJEKTPOHHOM TMOYTHI OCYIIECTBISIETCS OlepaTHBHAs mepefada MHGOpMaluu B
BHJIE!

e TIPUKA30B U PACTIOPSIKEHUN;

e YKa3aHWI U NIUCEM;

e DJJIEKTPOHHBIX COOOIICHUII;

e JIOKJIQJHBIX U CITY’)KEOHBIX 3aITUCOK.



6. XpaHeHue 3J1eKTPOHHBIX IOKYMEHTOB

6.1. Bce ayieKTpOHHBIC JOKYMEHTHI JOJIKHBI XPAaHUTHCS B TOM e ¢opmare, B KOTOPOM OHHU OBLITH
c(OPMHPOBAHBI, OTIPABJICHBI U TIOJTYYCHBI.

6.2. Cpok XpaHEHHS JIEKTPOHHBIX JOKYMEHTOB JJOJDKEH ObITh MEHEE IISITH JIET.

6.3. XpaHeHue  DIIGKTPOHHBIX  JIOKYMEHTOB  JOJDKHO  COMPOBOXIATHCS  XpPaHCHHEM
COOTBETCTBYIOLIETO MPOTPAMMHOT0 00eCIeueHH s, TO3BOJISIONIETO UMETh BO3MOXHOCTh PabOTHI €
3JIEKTPOHHBIMM JKYpHAJIaMH U JOKYMEHTAMMU.

6.4. O0s13aHHOCTH XpaHEHHUs SJIEKTPOHHBIX JTOKYMEHTOB Bo3yaratorcs Ha YuacTHUKoB D/10.

6.5. Jlns BBIMONHEHHS TEKYIIMX pabOT MO BEACHHWIO SJIEKTPOHHBIX apXWBOB YuactHuku 2J]0O
Ha3HA4YalT OTBETCTBEHHOE JIUIIO.

6.6. 9J'IGKTp0HHBI€ ApXWBBI IMOJIC)KAT 3alIUMTE OT HCCAHKIHOHHWPOBAHHOI'O  JOCTYIIA,
HCMIPCAHAMCEPCHHOI'0O YHUUYTOXCHUS U (I/IJ'II/I) HCKaXXCHUA.

7. O6ecnieuenue HH(POPMALIMOHHOM 0€30IIACHOCTH 3JIeKTPOHHBIX IOKYMEHTOB

7.1. Cobmronenue TpeGoBaHMii HHPOPMAIIMOHHON 0€30MacHOCTH MPH OPraHU3aAlHUU dIIEKTPOHHOTO
JOKYMEHTO000pOTa 00ECIIeUnBaET:

e KOH(QUACHIUAIBLHOCT, MHPOPMAUHU (TIOJIYYUTHh IOCTYN K MH(OPMAIMH MOXKET TOJBKO
OIpeJIeJIEHHBIN KPYT JIML);

e IEJIOCTHOCTH IIepeiaBaeMoi HH(popMaIuy (rapaHTUPOBAHKE, YTO JIaHHBIE IIepealoTcs 0e3
HCKa)XEHUH M UCKIII0YAETCs BO3MOXKHOCTh IOIMEHBI HH(POPMALIUK);

e ayTeHTH(UKALHIO (KOT/1a epejaBaeMyro HH(POPMALIMIO MOXKET IOJIyYUTh TOIBKO TO JIMILIO,
KOMY OHO IIpE/IHAa3HAu€Ha, a OTIPABUTENIEM SIBIIIETCS UMEHHOIO TOT, OT YbETO MIMEHH OHA
OTIIPaBJICHA).

7.2. TpeOoBaHuss 1o HH(POPMALMOHHOW OE30MACHOCTH TPU OPraHMU3AMHU AIIEKTPOHHOIO
JOKYMEHTO000pOTa peanu3yroTcs HOCPEACTBOM IPUMEHEHHS TPOrPAMMHO- TEXHUUYECKUX CPEJICTB U

OpraHnu3alMOHHLIX MEP.

7.2.1. K mporpaMMHO - TEXHUYECKUM CPEJICTBAM OTHOCSITCS:

MIPOrpaMMHBIE CPEJICTBA, CIIEIIMATIBHO pa3pabOTaHHBIE ISl OCYIIECTBICHHS SJIEKTPOHHOTO
JIOKYMEHTOO0O0pOTa;

CHUCTEMa Mapoyiel W HACHTHU(PUKATOPOB JUIsi OTPAaHUUYEHHUs JOCTyMa IMOJIb30BaTeNed U
aJIMMHHUCTPATOPOB K TEXHUYECKUM U MPOTPAMMHBIM CPEACTBAM CHUCTEMBI JIEKTPOHHOTO
JIOKYMEHTOO0O0pOTa;

MIPOrPaMMHO — ammapaTHbIE CPEACTBA 3aIUTHI OT HECAHKIITMOHUPOBAHHOTO JIOCTYIIA;
CpeICTBa 3alUTHI OT IIPOrPaMMHBIX BUPYCOB.

7.2.2. K opraHu3aiimOHHBIM MepaM OTHOCSTCSI:

e pa3MelIeHNE TEXHUUYECKUX CPEICTB B MOMEILIEHUSIX C KOHTPOIUPYEMBIM JOCTYIIOM;

e AJMUHUCTPATUBHBIE OIPAHUYEHUS JOCTYIA K ’TUM CPEJICTBAM;

e 33JlaHHE€ PEKHUMA HCIOIb30BAHUS MOJIb30BATEISIMU U aIMUHUCTPATOPaMH Maposie u
UIECHTU(PHUKATOPOB;

e JIOMYCK K OCYIIECTBJICHUIO TOKYMEHTOO00POTa TOJIHKO ONPECIICHHBIX JIUIT;

e TOAJIEpKaHUE MPOTPAMMHBIX CPEACTB B UCIIPABHOM COCTOSIHUU;

e 00yuenue pabotHukoB MJIOY UPMO «Ycrb-KynuHckuit AeTCKui caay» 3anura

TEXHUYECKUX CPEJCTB OIMOBPEXKAAIONINX BHEIIHUX BO3EHCTBUIM (TTOXKap,

BO3JICHCTBHUE BOABI U T.II.)
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