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MpunoxeHue Ne 41
Kk npukasy Ne 253 ot 02.09,2019r.

«YTBEPXKAAI0»

~ [Oupextop TMK OY

. . «AyavHckas cpeAEAs wikoma Ned»
AP S vmerosa .M

MNOJNTOXEHWE OB APXUBE

1. Obwwme nonoxexus
1.1. Hacrosuyee MNonoxeHne 06 apxuse WKonbl paspaBoTaHo Ha OCHOBaHUM MpumepHoro nonoxerus 06
apXxuBse opraHnsaunn, yTeepxaeHHoro npukasom deaepanbHOro apxusHoro areHtcTsa Ne 42 ot 11 anpens
2018 roaa, B co0TBETCTBUM C KOHCTUTYLMeR Poceuitckoit ®eaepaunn, GeaepansHoiv 3akoHom Ne 273-03 ot
29.12.2012 ropa «O6 obpasosanuu 8 Poccuiickoil Gefepauni» B peaakumn ot 6 mapta 2019 ropga, Ycrasa
06u|e0bpasoBaTensHOro yUpekaeHus.

1.2. [lanHoe MonoxeHne 06 apxvse onpeAensieT cocTas AOKYMEHTOB apxuBa 06pasoBaTensHoil
OpraHu3auun, ycTaHaenMsaeT 3a/jauu, HasHaueHne 1 hyHKUMN LKONBbHOMO apxusa, pernameHTupyet
AEATENBHOCTL NUUE, OTBETCTBEHHOMO 3a BEAGHUE apx1ea B 06LLe05pa30BaTeNbHOM yupeXaeHUN.

1.3. B cBOEI 4€ATENLHOCTU apXUB PYKOBOACTBYETCS HOBLIM [MONoxKeHuem 06 apxuse wkonsl, PeaepansHbiv
3akoHom Ne 125-03 o1 22.10.2004 ropa «O6 apxusHom aene B Poccuiickoit degepayiny, 3akoHamw,
HOpMAaTVBHbLIMY NPaBOBLIMK akTamy Poccuiickoin degepauun, cybrekta Poccuiickoin Pegepaumn B cdepe
apXvBHOTO Agna 1 AenonpousBOACTBa, NPasiiaMi OpraHn3aLni XpaHeH!s, KOMNIEKTOBaHWS, y4eTa 1
YCMonb30BaHUA AOKYMEHTOB APXUBHOTO dhoHaa Poccuiickoi ®eaepaLim v Apyrux apXuBHbIX JOKYMEHTOB B
rOCYAAPCTBEHHbIX OpraHax, opraHax MeCTHOro CaMoynpPaBNEHUs U OPraHn3aUMsX, NoKanbHbIMMA
HOPMaTVBHbLIMI aKTamy 06pa30BaTENLHOrO YUPEMAEHUS.

1.4. [lokymeHTb! 06114e06pa3oBaTENBHOMO YHPEXAEHIS, UMEIOLME MCTOPIYECKOE, KyNbTYPHOE, HayuHoe,
CoumansHoe, SKOHOMUYECKOE 1 MOMUTNYECKOE 3HaYEHUE, COCTABNAOT rOCY4apCTBEHHYIO YacTb APXMBHOrO
oHaa Poccuitckoi Penepaunn, SBNAIOTCS COBCTBEHHOCTBLIO rOCYAapCTea 1 nognexar NOCTOAHHOMY
XpaHeHUIo B rocyapcTBeHHbIX apxvnsax Poccuiickon ®eaepaunn. [lo nepefayum Ha rocyaapcreeHHoe
XpaHeHue AaHHbIe [OKYMEHTbI BpEMEHHO XPaHATCs B 06WeobpasosaTensHoM yupexaeHumn

1.5. B wkone Ans xpaHeHns A0KyMEHTOB APXMBHOIO (POHAA U 3aKOHUYEHHbIX 8NONPON3BOACTBOM
AOKYMEHTOB NPAKTUYECKOro Ha3Ha4eHus, ux 0Tbopa, yyeTa, UCnonb30BaHuUs 1 NOArOTOBKY K nepeaaye Ha
roCcyAapCTBEHHOE XPaHEeHWe CO3aeTCA apXmB.

1.6. ApxuB cO3paeTCs Kak CaMmoCToATENbHOE NOAPa3AeneHne, BO3NaraeMoe NULIOM, OTBETCTBEHHBIM 33
Be[EeHNe apxnsa CornacHo Npvkasy AVpPeKTopa LKonbI.

1.7. ObuweobpasosaTensHoe yupexaeHue o6ecneunsaeT apxns HeoBXoanMbIM NOMELLEHNEM,
oGopysoBaHem 1 kafpamu.

1.8. ObuieobpasosaTtensHoe yupexaeHre 0Gecne BaeT CoXxpaHHoCTb, YYET, 0TEOP, YNopsaoUeHne 1
VCronb3oBaHue AokyMeHTOB ApXUBHOro (hoHAa, 0GpasyloLmxes B ero gesitensHoctu. ObecneunsaeT
CBOEBPEMEHHYIO Nepeaaqy aTUX OKYMEHTOB Ha roCyAapCTBEHHOE XpaHeHue

1.9. Bee padoTbl, CBA3AHHbIE C NOATOTOBKO, TPAHCNOPTUPOBKON U NEPEAaYeil apXUBHbIX IOKYMEHTOB,
NPON3BOAATCA CUNaMn 1 3a CHET WKONbI

1.10. 3a yTpary v nop4y AokymMeHTQs ApPX1BHOTO (hOHAA AOMKHOCTHbIE NuUa 06WeobpasosaTensHOro
YHPEXKAEHUSA HECYT OTBETCTBEHHOCTL B COOTBETCTBUN C AENCTBYIOLIMM 3aKOHOAATENBCTBOM

1.11. Apxus B WKone paGoTaeT B COOTBETCTBUMN C HACTORALLMM MOMOXEHWE, COTNIACHO NNaHy, yTBePXAEHHOMY
AnpeKkTopom 06Le0bpasoBaTENbHOro YYPENAEHNS, 1 OTUUTLIBAETCS NEped HUM B CBOeN paboTe.

1.12. KoHTponb AeATenbHOCTY apxuea OCYLLECTBNAET AUPEKTOP OBLLE0BPa30BaTENbHOTO yUpexaeHIs.
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2. COCTAB JOKYMEHTOB APXUBA
B wkonbHbIN apxMB NOCTYNAIOT:

- 3aKOHYEHHbIE AENONPON3BOACTBOM LUKOMbI [JOKYMEHTbI NOCTOSHHOTO XpaHeH!s, AOKYMEHTS
BpemeHHoro (cabile 10 neT) cpoka XpaHeHus, HeoBXOANMbIE B NPAKTUHECKOW AEATENbHOCTH,
[OKyMEHTbI N0 KaApam 1 0By4arowmnmes; ’ '

- OKyMEHTbI NOCTOSHHOTO XpaHEeHUA U Mo IMYHOMY cocTaBy yUPEXKAEHNA-NPEALLECTBEHHNKOB;

- nuuHble hOHABI BeayLmx paboTHIKoB 06Lie0bpa3oBaTensLHOrO YUPEXKAHNS, NOCTyNUBLINAE B
apxus;

- cnyxeBHble U BeJOMCTBEHHbIE U3[aHNS;

- CNPaBOYHO-NONCKOBbIE CPEACTBA K JOKYMEHTAM W yHETHbIE AOKYMEHTE Apxusa
0611e06pa3oBaTENLHOTO yUpexaAeHNs

3. 3A0AYU APXUBA
OCHOBHbIMY 321a4aMU1 apX1Ba LKONbI ABNAKTCA:
3.1. OpraHn3aums xpaHeHus JOKyMEeHTOB, COCTaB KOTOPbIX NPEAYCMOTPEH Pa3Aenom 2 HacToAwlero
MonoxeHus 0b apxuse.
3.2. KomnnekTosaHue apxnea [JokymeHTamu, obpasosaslunMincs B AEATENLHOCTU
06Le0bpa3oBaTenbHOro yupexaeHus.
3.3. Yuer, obecneyeHune coXpaHHOCTy, CO3AaHne Hay4HO-CNpaso4Horo annapara.
3.4. VIcnonb30BaHNa AOKYMEHTOB, HAXOAALNXCSA HA XPaHEHNN B apX1BE LUKOMbI.
3.5. MopAroToBKa 1 CBOEBpEeMeHHas nepeaaya AoKyMeHTOB ApXNBHOTO ¢hoHAa Ha NOCTOAHHOE
XpaHeHue B rocyAapcTBeHHbIN (MyHULMNAMbHBIA) apXuB.
3.6. MeToamueckoe pyKOBOACTBO W KOHTPOSb 3a (popMupoBaHuem Aen 8 [AEnNornpou3BoACTBE LKOMbI
11 CBOEBPEMEHHOI nepeaaYien ux B apxus 06pa3oBaTenbHOMO yHpexaeHna.

4. ®YHKLIMY APXUBA LLKOJbI
B COOTBETCTBUY C BO3NOXKEHHbLIMY 3a4a4amu apxns OCYULIECTBNACT cneyowme MyHKUnK:
4.1. OpraHusyeT NpUem AOKYMEHTOB NOCTOAHHOTO 1 BPEMEHHDBIX (cbilwe 10 NeT) CPOKOB XPaHEHUs, B TOM
4MCRe MO Kappam 1 0BYYAIOLMMCS B AEATENBHOCT LWKONbI, B COOTBETCTBAM C YTBEPKACHHLIM rpacgukom.
4.2. OBECNEUVBAET COXPAHHOCTb M BEAET Y4ET AOKYMEHTOB 1 (POHAOB HaXOAALLNXCA HA XPaHEHUN B apXvBe
06U1e06pa3oBaTENLHONO YUPEKAEHNS.
4.3. NpepcTasnsAeT B roCyAapCTBEHHbIN (MyHVLMNanbHbIi) apxue y4eTHble CBEAEHNA 06 obbeme 1 cocTase
XPaHALLNXCA B apXUBE LIKOMbI AOKYMEHTOB APXMBHOIO (DOHAR Y APYIUX apXnBHblx [LOKyMEHTOB B
COOTBETCTENM C NOPSALAKOM FOCYAAPCTBEHHOO Y4eTa AOKYMEHTOB APXMBHOTO ¢poraa Poccuirckoin
Ddepepayuu.
4.4. CyicTeMaTanpyeT v pasmellaeT AOKYMEHTSI, NOCTYNaloWwme Ha xpaHeHue B LUKOMbHbIA apXuB,
06pasoBaBWNECH B XOAE OCYLUECTBNEHNA AEATENEHOCTU 0611e06pa3oBaTeNsHONO YHPERAEHNA.
4.5. PaspabaTbiBaer rba(bww NpeacTasneHna oNvcen Ha paccmMoTpeHne 3KCNEPTHO-NPOBEPOYHON KOMUCCUN
1 nepeaasdn AOKYMEHTOB APXVNBHOTO dorAa Ha xpaHeHue 8 rOCyAapCTBEHHbI (MyHWLMMANBHBIN) apXnB.
4.6. Oc’ymecmnae‘r NoAroTOBKY 1 NPEACTaBIAET.

- Ha PaCcCMOTPEHME U COFNacoBaHNe IKCNEPTHO KOMUCCUM WKONsI 0NvCH ASN NOCTOSIHHOTO XpaHeHus,
BpeMeHHbiIx (CBbille 10 NeT) CPOKOB XpaHeHus, B ToM yucne no kagpam 1 0By4aiowmnmces, a Takke aKTbl 0
BblaeneHun K yHM‘{TO/\KeHMIO APXMBHbBIX [J,OKyMEHTOB He nognexawmx xpaHeHmo, aKTb! 06 yTpaTE
AOCKYyMEHTOB aKTbl O Hemcnpaammmx NOBPEXAEHUAX apxXuBHbIX AOKYMEHTOB;

- Ha yTBEPHAEHNE ANPEKTOPY LWKONLI ONvch Aen MOCTOAHHOrO XPaHeHWA, ONyCh BPEMEHHbIX (csbiwe 10
NET) CPOKOB XPaHEHNA, B TOM YWCTE ONUCU AGN NO Kaapam 1 0By4atoLUMMCS, akTbl O BblAENEHUN K
YHIUTOKEHVIO APXMBHBIX AOKYMEHTOB, HE NOANEXALLIMX XPAHEHWIO, aKTb! 06 yTpate AOKYMEHTOB, aKTbl O
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HENCNPABNMBIX NOBPEXNACHNAX 8PXMBHBIX AOKYMEHTOB, YTBEPKAEHHbIE (CornacosanHbie) AMK unu
FOCYA@PCTBEHHbIM apxuBom CybwbekTa Poccuiickoin Gefepaumn (MyHUUMNanbHbIM apxusom) B cryyae
HajleNeHns ero COOTBETCTBYIOMMU NONHOMOUUAMN.

4.7. OpraHn3yeT nepefavy AOkyMEHTOB APXMBHOMO hOHAA HA MOCTOAHHOE XpaHeHue B rocyapCTBEeHHbI
(MyHALMNaNbHbIN) apxus. . :

4.8. OpraHu3yeT 1 NpoBOAMT dKCNepTUsy AOKYMEHTOB BPEMEHHBIX (CBbILIe 10 N1ET) CPOKOB XpaHeHus,
HAXOAAWMXCA Ha XpaHEHUM LIKOMbI B LieNsx 0T6opa A0KYMEHTOB ANA BKIIOYEHUA B COCTaB APXMBHOTO (hOHAa,
a TakKe BbIABNEHNA AOKYMEHTOB, He NOANEXaLMX AanbHeRemy XpaHeHMIO.

4.9. YuactsyioT B paBoTe IKCnNepTHON KOMMCCUM 0BLLIE0BPA30BATENEHOMO yupexaeHus.

4.10. TpoBOANT MEPONPUATLA NO OBECNEUEHNIO COXPAHHOCTU AOKYMEHTOB, HaXOARLLMXCA Ha XPaHEHUM B
apxvise 00Weobpa3osaTensHOro yupexaeHus

4.11. OpraHusyeT UH(HOPMUPOBAHUE aAMUHUCTPALIAN U PABOTHUKOB LUKOMLI B COCTABE 1 coaepxaHnmn
[OKyMEHTOB apxuBa 06Leobpa3oBaTenbHOM yHpexaAeHs.

4.12. HdopmupyeT nonb3osaTernei No BONpOCaMm MECTOHaXOXAEeHs APXUBHbIX OKYMEHTOR

4.13. OpraHusyeT Bbifady AOKYMEHTOB U fjen ANs paboTbi B YUUTENbCKOM UMK BO BPEMEHHOE MOMb30BAHIE.
4.14. VicnonHseT 3anpocbl OpraHn3aUuin 1 3asBNeHus rpaxaaH o ycTaHoBNeHU! TPY[OBOro cTaxa 1 Apyrum
BONPOCaM CoynarnbHO-NPaBOBOrO XapakTepa, B YCTaHOBMEHHOM NOPSIAKE BbIAAET KOMMN AOKYMEHTOR 1
apXvBHbIE CNpasku

4.15. Beaet yyeT ncnonb3osaHus 4OKYMEHTOB apxvea 06pa3oBaTenbHol opraHuaaLm

4.16. Cosnaet oHA NoNb30BaHNs apxusa WKOMbI U OPraHN3yeT ero NCnonb3oBaHue.

4.17. OcyulecTenseT BeAeHe CripaBOYHO-MOVCKOBbIX CPEACTB K AOKYMEHTaM LWKOMNbHOro apxusa, Cosgaer,
NONOMHART 1 COBEPLUEHCTBYET HAyYHO-CNPaBOYHbIV anNnapaT K XpaHsALUM B apXnBe Aenam 1 SOKyMeHTam.
4.18. YuacTsyert B paspaboTke AOKyMEHTOB 06LLe06pasoBaTensHoOro YUpeskaeHns No BONpocam apxmBHOMO
[lena v 4enonpou3soacTea

5. MPABA APXUBA
[na BLINONHEHNA BOSNOXKEHHbIX 33184 1 PYHKLUNA 11O, OTBETCTBEHHOE 33 apXuB, UMEET NPaBo;
5.1. MNpencTtasnats AnpekTopy 06pa3oBaTenbHOro YUpexaeHns NPeanoKeHus no
COBEPLIEHCTBOBAHNIO OPraHn3aLni XxpaHeHus, KOMNNEKTOBaHUS, Y4eTa U NCNOMb30BaHNS apXMNBHbIX
[OKYMEHTOB B apXvse LKONbI.
5.2. KoHTponMpoBsaTh BLINONHEHUE YCTAHOBNEHHbIX NPaBu PaboTkl C AOKYMEHTAMM B CTPYKTYPHbIX
noapasfenexnsx 0bpasoBaTeNbHOO yYpexaeHns.
5.3. 3anpawmeats OT CTPYKTYPHbIX NOApa3neneHuit n paboTHNKOB LKOMbI CBEAEHUS, HEOBXOAUMbIE
ans paboTel apxvea 06pa3oBaTENLHOTO YUPEXAEHNS.
5.4. [laBaTb pasbACHEHVA U PEKOMEHAALMUM NO BONPOCcaM, BXOAALMM B KOMMETEHUNIO apxuBa
obpa3oBaTenLHOTO yupexaeHNs.
5.5. indhopmuposaTk CTPYKTYpHbIE NOAPa3AeNeHus LWKOMbl 0 HEOBXOANMOCTY nepeaayn
AOKYMEHTOB B apXus B COOTBETCTBUM C YTBEPIHAEHHbLIM rpadiukom.

6. OTBETCTBEHHOCTb 3A ®YHKLVUOHUPOBAHWUE APXVUBA
6.1. HasHaueHHOe NpUKa3oM AMPEKTOPa LKOMbI NULO, OTBETCTBEHHOE 3a BEAEHUE apxuBa, OTBeYaeT
32 BbINONHEHNe BO3NOXKEHHBIX Ha apXuMB 3a7a4 U DYHKLWIA B COOTBETCTBUN C AENCTBYIOLMM
3akoHofaTenscTsoM Poccuiickoi Gegepaumm.
6.2. OTBeTcTBEHHbIE 3a BEieHMe Aenonpon3Bo/ACTBa, NOATOTOBKY U NPEACTaBNEHUE LOKYMEHTOB Ha
XpaHeHue B apxXuB, Ha3Ha4alTCA ANPEKTOPOM 06pa30BaTENLHOIO YUpEKAEHUS.
6.3. KoHTponb 3a AeATeNsHOCTbIO apxuBa OCYyWecTBNReT AMPEKTOp 06pasoBaTenbHOrO YHPEXKAEHNS.
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7. 3AKINKOYUTENBbHbLIE MONOXEHNA
7.1. Hactosulee NonoxeHne 06 apxuse ABNAETCA NOKaNbHbIM HOPMATUBHbLIM aKTOM LLKOIbI,
pernameHTUpyoLMmM AeATENBHOCTL LUKONLHOMO apxusa, npuHumaeTcsa Ha Obuiem cobpaHum
paboTHuKOB 1 yTBEPKAAETCA (NGO BBOAMTCS B AGACTBUE) NPNKa3oM avipekTopa 06pa3oBaTensHoro
yupexaeHus. '
7.2. Bce n3ameHeHus 1 AONOSTHEHUS, BHOCKUMbIE B HacTosiLee [onoxeHue, ohopMnsioTcs B
nucbMeHHoN hopme B COOTBETCTBUM AEUCTBYIOLLEM 3aKkoHofaTenbcTBoM Poccuiickon Geaepaumn.
7.3. MNonoseHne NPUHUMAETCS Ha HEOMPEAENEHHbIN CPOK. I3MeHeHua 1 gononHeHus k MonoxeHuo
NPUHUMALOTCA B NOpAAKe, npeaycmoTpeHHom n.7.1. gaHHoro MonoxeHus.





