1.1.

Horosop Ne 3/17

OKa3aHMS YCJIYT M0 BeACHUIO OI0IKEeTHOr0 (0yXraJrepcKkoro) yuera

r. [TonsipabIe 30pu « 29 » pekabpsi 2016r.

MBY «lleHTpanu3oBaHHasi Oyxranrepus OT/esa Mo KyJabType U ieJiaM MOJIOZIeKU
aaMuHucTpaiuu r.IlonspHele 30pu», MeHyeMasi B ajibHelilieM «VIcromHuTe by, B IULie
rnaBHOTO Oyxrantepa Koporkunoit FOnmmu ['puropbeBHbI, 1eHCTBYOIIEH Ha OCHOBaHUM YCTaBa C
OZIHO¥ CTOPOHBI, U MyHUIMIIaNbHOE OIOHKeTHOE yupexieHrne KynbTypbl «LleHTpanvu3oBaHHas
6ubnmmoTteyHast cuctema T. [TosisipHbie 3o0pu MypMaHCKoO# 06/1acTi» MMeHyeMasi B la/ibHel1eM
«3aKasuuk», nuie aupekropa CMmetanrnHou Osbru VIBaHOBHBI, [€CTBYIOIIeN HA OCHOBaHUU

YcraBa c Apyroii CTOPOHBI, 3aK/IFOUKIA HAaCTOSLMM [I0roBOp 0 HUKec/1eAyroleM:

1. Ilpeamer norosopa

3aka3uuk mopydaer, a VICIOJAHUTENs 00A3yeTCss OCYHIECTBIATH OIODKETHOE (OyXraiaTepckoe)
oOciyxuBaHue (PMHAHCOBO-XO3SHUCTBEHHOW JEATEIBHOCTH 3aKa3uhka B COOTBETCTBUU C
bromxerneim konekcom P®, depepanvubiM 3akoHoM oT 06.12.2011 roma Ne 402-®3 «O
OyxrantepckoMm yuere», [Ipumkazamu Mwunduna Poccum ot 01.12.2010 roma Ne 157H, oT
06.12.2010 roga Ne 162H, ot 23.12.2010 roma Nel&83n, or 16.12.2010 roga Ne 174H, ot
28.12.2010 roga Ne 1911, ot 25.03.2011 roma Ne 33H.

1.2. bromketHoe (OyxranTepckoe) OOCITy)KMBaHHE BKIIIOYaeT B ce0S BEICHHE OIOHKETHOTO

(OyxranTepckoro) U HaJIOTOBOTO y4eTa U OTYETHOCTH, BKITIOYAS:

— OCYHICCTBJICHHUC IIPCABAPUTCIBHOIO KOHTPOJIA COOTBCTCTBHA 3aKIIIFOUACMBIX 3aKa34yuKoM

AOr0BOpPOB o0beMam aCCHFHOBaHHﬁ, npeaAyCMOTPCHHBIX 6IOﬂ)KeTHOﬁ CMETO/IIaHOM

(HMHAHCOBO-XO3SMCTBEHHOMN JAEATEITLHOCTH, JIUIMUTAM OFOKETHBIX 0053aTEIIbCTB;

— IpPUMEHEHUE YTBEPXKJCHHbIX B YCTAHOBJIIEHHOM IOPSJIKE THUIIOBBIX YHH(DPHUIIMPOBAHHBIX

dbopM TEPBUYHON YYETHOW MTOKYMEHTAIIMH, CTPOTroe COOIOACHHE MOpsaKa o(QopMiIeHUsS
ATHX JOKYMEHTOB 3aKa34HlKOM;

— IpeABapUTEIIbHBIN, TEKYIIUH U IOCICAYIOIMM KOHTPOJIb 338 CBOCBPEMEHHBIM H

NpPaBWIBHBIM O(OpPMIIEHUEM JTOKYMEHTOB 3aKa34MKOM U 3aKOHHOCTBIO COBEpIIACMBIX UM

OneparLuii;

— KOHTpPOJIb 3a IIPaBWJIIBHbBIM W 3JKOHOMHBIM pPACXOJ0BAHHCM 6IO,IDKCTHBIX CpeactTs B

COOTBETCTBHHU C UX LCJIICBBIM HA3HAYCHUCM,

— Ha4YUCJICHUC M BbIIUIATA B YCTAHOBJICHHBIC CPOKU 3apa60TH0p”1 IJ1aTbl W HWHBIX BBIIIJIAT

COTpymHUKaM 3aka3uuka, (MpU HAIMYAWA JIUMUTOB OIO/DKETHBIX  OOSI3aTENIbCTB |



CBOCBPCMCHHOTIO IMMOCTYIIJICHU A aCCHFHOBaHHfI);

— OpraHu3anuAa pacud€ToB € KOHTpAr€cHTaMu I10 A0roBopam, € 6I-OI[)K€TOM u BH€6IO,Z[)KGTHLIMI/I
(1)OHI[aMI/I (HpI/I Hailn4yuy JIMMUTOB 6IO,I[)KCTHBIX 00s13aTeNLCTB U CBOCBPEMCHHOI'O
MOCTYIUICHUA aCCHFHOBaHHﬁ);

— BeleHHue OroMKEeTHOTO (OyXrajaTepcKoro) ydeTa IO HCIHOJHEHHUIO OIOJDKETHOW CMETHI

JIOXOJIOB M pacxojioB, [ImaHoB prHAHCOBO-X031CTBEHHOU JIESTCIIEHOCTH;

— opraHuzanus OrKeTHOro (OyXraJTepcKoro) ydeTra OCHOBHBIX CpPEICTB, MaTepHalbHO-

MMPOU3BOACTBCHHBIX 3al1aCOB, ACHCIKHBIX CPCACTB U APYIrUX I_IeHHOCTeI\/JI 321Ka3‘II/IKa;

— obecneyeHue CBOCBPEMCHHOI'O M IIPABHJIBHOI'0 OTpaXCHUA Ha CUYCTaX 6IO,£[}KCTHOFO

(byxranTepckoro) ydeTa ¥ B OTYETHOCTH (haKTOB XO3SIMCTBEHHOM KM3HU 3aKa3uMKa;

— OpraHusalyvsda HaJIOTOBOI'O0 y4d€Ta JO0XOIAOB, pacCxXodOB, MMYIICCTBA U HHBIX 00s13aTeILCTB

3aKa3unkKa;

— KOHTPOJIb 3a HCHOJB30BAHUCM BbIJAHHBIX I[OBepeHHOCTCI\/'I Ha MNOJIYUCHUC MAaTCPUAJIbHBIX U

HWHBIX HCHHOCTGI\/’I;

— yyacTHe B MPOBEJCHWU WHBEHTApU3allMd HMYIIECTBA M (PMHAHCOBBIX 00S3aTENbCTB,

CBOCBPEMECHHOE W TPABWIIBHOE OIPE/ICIICHUE PEe3yJIbTATOB WHBEHTAPU3AIMH U OTPaKCHUE
WX B OIO/DKETHOM (OyXTajaTepCKOM) yueTe;

— HOPOBCACHUC MHCTPYKTAKa MATCPHUAJIBHO-OTBCTCTBCHHBIX JIUI IO BOIpOCaAM Yy4c€Ta,

OTYCTHOCTHU U COXPAaHHOCTH HCHHOCTCfI, HaxoqdImurXCsa Ha UX OTBETCTBCHHOM XPaHCHHUU,

— obecneyeHue CTpOroro CO6J'IIOI[€HI/IH KacCOBOU U pacquHoﬁ JUCHUIIIINHBI,

— COCTaBJICHHUC U MPCACTABJICHUC B YCTAHOBJICHHOM IMOPAAKC W HNPCAYCMOTPCHHBIC CPOKH

OyXTalTepCKOi, HATIOTOBOW M CTATUCTHYECKON OTYETHOCTH;

— aHanu3 (PUHAHCOBO-XO3SAMCTBEHHOW JEATEIHHOCTH 3aKa3uhKa C IIeJbI0  BBISBICHUS

PE3CPBOB U JIMKBUAAIUU ITOTCPb,

— XpaHEHHWE JIOKYMEHTOB (TIEPBHUYHBIX YYETHBIX JOKYMEHTOB), PETUCTPOB OYXTaJITEpPCKOTO

yuc€Ta, OTYCTHOCTH KakK Ha 6YMa)KHI)IX, TaK U Ha 3JICKTPOHHBIX HOCUTCIIAX I/IH(l)OpMaHI/II/I.

1.3. Co croponsl UcronmHuTens OTBETCTBEHHBIM 3a OyXrainTepcKkoe OOCIyKMBaHUE SBISIETCS
raBHbi  Oyxranrep MBY ILIb OKu/IM r. I[lonsipasie 3opu Kopotkuna 0.1

1.4. IlpaBo mnepBoil noamucu mpu o(GopMIEHUH OyXraJTepPCKUX JOKYMEHTOB HPUHAAJIEKUT
3aKa3uuKy.

2. TpeOoBaHMS K KAa4eCTBY OKa3bIBA€MbIX YCJIYT



2.1.

2.2.

2.3.

2.4.

2.5.

3.1.

3.2.
3.3.

VYenyru o BeieHUIo OF0/DKETHOTO (OyXTrajaTepcKoro) yuera ocylecTBisores VcnonauTenem B
CTPOrOM COOTBETCTBHM C IOPSAJIKOM, ONPEACICHHBIM HHCTPYKIUEH MO OOKETHOMY YYETY,
yrBepxkaeHHON [Ipukazom MunucrepctBa ¢punanco Poccuiickoit @enepanuu ot 01.12.2010
roga Ne 1571 «O0 yTBep)KJICHHH €IWHOTO IJJaHA CYETOB OyXTaJTePCKOro ydeTa sl OPraHOB
rOCYy/IapCTBEHHOM BIacTH (rOCYIapCTBEHHBIX OPraHOB), OPraHOB MECTHOTO CaMOYIpPaBJICHUS,
OpraHOB YIPABJIEHUS TOCYJApPCTBEHHBIMM BHEOIO/UKETHBIMM (OHJIAMHU, TOCYAApCTBEHHBIX
aKaJeMHil HayK, TOCyJapCTBEHHBIX (MYHHUIMIIAIBHBIX) YUYPEXKACHUH W HHCTPYKIUH IO €ro

npuMeHeHuo» (nanee - HCTpyKIus).

Hauncnenne HanoroB u cOOpoOB, a TaKXkKe MPEIOCTABICHNE HAIOTOBBIX JIEKIapaluidi ¥ OTUYETOB
ocymecTBIsAOTCS VIcoTHUTENEM B CTPOTOM COOTBETCTBUU C TOPSIIKOM, OMPEIEICHHBIM

HaJIOT'OBBIM 3aKOHOJATCIIbCTBOM.

CocraBieHue U IpeaocTaBiIeHUE OOKETHOM (OyXrairepckod) W (PUHAHCOBON OTYETHOCTH
OCYILECTBIIIETCS. B COOTBETCTBUM C TPHKa30M MHUHHUCTEpPCTBa (uHaHCOB Poccuiickoit
O®enepatnu ot 28 nexadpst 2010 r. Ne 1911 (¢ u3MeHEHUSIMU U JIOTIOJIHEHUSIMU), MPUKA30M
MuHHUCTEepcTBa puHaHCOB Poccuiickoit @enepanuu ot 25.03.2011 rona Ne 331 (¢ u3MeHEHUIMU

Y JTIOTIOJTHCHUSIMH ).

[Tpu okazaHuM ycayr 1Mo BEACHUIO OFODKETHOTO (OyXxrainrepckoro) yuera McmomHuTennb 00s3aH
cobOmomare TpeboBanuss DenepanbHOoro 3akoHa ot 27 wmrons 2006 roga Ne 152-®3 «O

MEPCOHAJIBHBIX TAHHBIX).

HcnonauTeneM B paMKax OKa3zaHHs YCIYTH TI0 HACTOSIIEMY JIOTOBOPY OOECTIeYMBAETCS
BHYTPEHHUI KOHTPOJIb Ka4eCTBA BEICHUS OIOPKETHOTO (OyXTalITepCKOro) y4eTa JAeaTeIbHOCTH
3aka3unka, (POpMHUPOBaHUS OyXTalTepCKON U HAJIOTOBON OTYETHOCTH.

3. MexanusMm B3anmoaencTeuda 3axka3sunka ¢ Ucnoaaureiem

Bce (¢aktel (MHAHCOBO-XO3SIMCTBEHHOM JKM3HM 3aKazyvka OQOPMIISIOTCS TEPBHYHBIMHU
YYETHBIMH JOKyMeHTamH. [lepBuuHble yyeTHbIE JOKYMEHTBI COCTAaBIIAIOTCS 3aKa3YMKOM HIIU
HcnonHuTeneM B COOTBETCTBHH C pacrpeielieHneM QYHKIUI U 00513aHHOCTEH, yTBEPKICHHBIM
NPUIIOKEHUEM | K HACTOSIIEMY IOTOBODY.

[TepBuuHbIE yueTHBIE IOKYMEHTHI NepeatoTcs 3aka3uukom Mcnomuurento.

[lepBuuHbIE y4yeTHbIE JOKYMEHThI 3aKa3uMKa HampasistoTcs VcnoiaHWTEno M NpuHUMArOTCs
HcnonauTenemM K ydeTy, €ciii OHH COCTaBJICHBI 10 YHU()HUIIMPOBAHHBIM (hOpMaM JOKYMEHTOB,
YTBEPKJIECHHBIM COMIACHO 3aKOHONATeNbCTBY Poccuiickoit denepaunl MpaBOBBIMUA aKTaMU
YIOJHOMOYEHHBIX OpPraHOB HCIOJHUTENBHON BIACTH, a IOKYMEHTHI, ()OpPMbI KOTOPHIX HE

YHU(UIIUPOBAHBI, JOJDKHBI COAEPIKATh CIEAYIONTNE 00s3aTebHbIC PEKBU3UTHI:

— HAaWMCHOBAHUEC TOKYMCHTA,



— JaTy COCTaBJICHUS JOKYMEHTA;

— HaWMMCHOBAHHUC Y4YaCTHHKaA XO03SIMCTBEHHOM onepanuu, OT HUMCHH KOTOPOTIO

COCTaBJICH JIOKYMEHT, a TaKXkKe ero UACHTU(DUKAIIMOHHBIC KOJIBI;
— COJEpKaHUE XO35IMCTBEHHOM ONepanuu;
— U3BMCPUTCIU XO3SIMCTBEHHOM OIricpanru B HATypaJIbHOM 1 JCHCIKHOM BBIPAKCHUMU,

— HaMMEHOBAHME JOJDKHOCTEHU Jii1, OTBCTCTBCHHBIX 3a COBCPIHICHUC XO03SMCTBEHHOM

orepaluy 1 MpaBWIbHOCTh €€ 0()OPMIICHHUS;
— JIMYHbIE MOANNUCH YKa3aHHBIX JIUL U UX pacluudpoBKa.

3.4. JlIokyMeHTUpOBaHHUE OTEpalii ¢ MMYIIECTBOM, 00S3aTelbCTBAMM, a TAKXK€ HHBIX (PaKTOB
XO3SHCTBEHHON NEsTEIbHOCTH, BEJCHHUE PETHMCTPOB OIOKETHOTO y4yeTa OCYIIECTBISETCS Ha
pycckoM si3bike. [lepBUYHBIE TOKYMEHTBI, COCTABJICHHbIE HA HMHBIX SI3bIKaX, JOJDKHBI UMETh
MOCTPOUHBIN MEPEBOJ] Ha PYCCKUH S3BIK.

3.5. lna BeneHus OromkeTHOTro (OyxranTepckoro) ydera 3akazyMKa MPUMEHSIOTCS pPETHCTpHI,
colepKaliue o0s3aTeNbHbIe PEKBU3UTHI W IOKA3aTeNM, YCTAaHOBIECHHBbIE HOPMATUBHBIMH
MIPABOBBIMH aKTaMH.

3.6. JlaHHbIE TIPOBEPEHHBIX M NPUHATBIX K y4YeTy TMEpPBUYHBIX YYETHBIX JOKYMEHTOB
CUCTEMATU3UPYIOTCA MO JlaTaM COBEpILEHHUs omepanuil (B XpOHOJOTHYECKOM TMOPSAKE) U
OTPaXKAKOTCSI HAKOMUTEIBHBIM CIIOCOOOM B CIEIYIOIUX PETUCTpax OO/UKETHOTO yueTa:

— XKypnan onepanuii no cuety «Kaccay;

— JKypnan oneparuii ¢ 6e3HaATUYHBIMU ICHEKHBIMU CPEJICTBAMU,

— JKypnan onepanuii pac4eToB C MOJIOTYETHBIMU JTUIIAMH;

— JKypnan onepaiuii pac4eToB C HOCTABIIMKAMH U TIOJIPSTUUKAMU;

— XKypnan oneparuit pacueToB ¢ 1e0MTOpaMHU IO JOXO/IaM;

— Xypnan oneparnuit pacueToB 1o oriare Tpyza;

— Xypnan oneparuii o BBIOBITHIO U TIEPEMEIICHUIO He(DMHAHCOBBIX aKTHBOB;
— XypHan no npounm onepanusim;

— I'maBHas xaUTAa.

3.7. 3anucu B KypHaJbl OMNEpaluid OCYHIECTBISIOTCS MO MEPE COBEPILCHHS OIepaluii, HO He
MO3/IHEE CIIEAYIOIIEro JHS IOCJIE IOJy4YeHUS NEPBHUYHOTO YYETHOTO JOKYMEHTa, Kak Ha
OCHOBaHUU OTAENBHBIX JOKYMEHTOB, TAK M HA OCHOBAHUHU TPYIIIIBI OJHOPOAHBIX JTOKYMEHTOB.

3.8. KXypHanel omepanuii NOAMHMCHIBAIOTCS pPYKOBOAUTENEM 3aka3uuka U OyxrajaTepom
HcnonHuTens, COCTaBUBILUM KypHaJl OllepaLui.

3.9. Tlo ucteuenun Mecsa TaHHbIE 00OPOTOB MO CUETaM M3 KYPHAJIOB OIEpaIliii 3aIUChIBAIOTCS B



I'maBHyrO KHHUTY.

3.10. Ilo ncTedyeHuu Kaxa0ro OTYETHOIO MeCsLa NEPBUYHBIE YUETHBIE JOKYMEHTHI, OTHOCSIIHECS
K COOTBETCTBYIOUIMM >XypHajaM ONepalyii, JOJKHBI ObITh MOJ0OpaHbl B XPOHOJOTHYECKOM
nopsiike U cOpourropoBanbl. [Ipy HE3HAYNTENTFHOM KOJIWYECTBE JOKYMEHTOB OpPOIIIOPOBKY
MOXHO TPOU3BO/UTH 32 HECKOJBKO MECsleB B OJHY mamky (aeno). Ha oGmoxke ciemyer
yKa3aThb: HaMMEHOBaHME 3aKa3uuKa; Ha3BaHUE U IIOPSAKOBBIM HOMEp Manku (Jena) B
COOTBETCTBUM C HOMEHKJIATYpOH JeJ1 3aKa3unKa; OTYETHBIM MEPUOJ - TOX U MECSILl; HadyaJIbHbII
U TIOCJIEIHUII HOMeEpa JKypHAJIOB OIEpaluid; KOJIMYECTBO JMCTOB B Hamnke (zaene).

COportopoBaHHbIE B MMAIKHU (J1€J10) NEPBUYHbIE TOKYMEHTHI XpaHiTcs y McnoaHurens.

3.11. VYcayru mo BeACHUIO OIOHKETHOTO (OyXTaiTepCKOro) ydera B 4acTd mNepefadd QyHKIHA u
OpraHU3aIMOHHO-TEXHUYECKOMY CONPOBOXKICHUIO (PUHAHCOBO-XO3HCTBEHHOM NEATEIbHOCTH
OKa3bIBAIOTCSI €XKEMECSYHO B COOTBETCTBHM C pacrpenesieHneM (YHKUUH U 00S3aHHOCTEH,
YTBEPKICHHBIM NPUIIOKEHUEM | K HACTOSILEMY IOTOBOPY.

3.12. Ecnu mnocneaHwii MecsI] OOCTYXMBAHHS SBISICTCS IOCJEIHAM MECSAIEM OTYETHOTO
(HamoroBoro) mepuona, To VICMONHUTENb COCTaBIsET OTYETHOCTH B CPOK HE TO3/HEE
MOCIIEHETO THS CPOKA, YCTAHOBIEHHOTO 3aKOHOAATEILCTBOM JIJISl CIaYX OTYETHOCTH.

3.13. Ecnm mocienHuit mecsi OOCTY)KMBaHUS HE SIBISETCS IOCIEIHUM MECSIEM OTYETHOTO
(mamoroBoro) mepuojna, To McnomHutens oOpabareiBaeT JOKYMEHTHI B CpOK He mo3zmnee 20
qrclia MecsIa, CISAYIOIIeTo 3a MOCIETHUM MECSIIEM 00CITyKUBaHUS.

3.14. CdopmMupoBaHHBI KOMIUIEKT €XEMECSYHOH, KBapTaJbHOW W TOIOBOH OyXranaTepcKou
(¢punaHCOBOI) OTUETHOCTH, HAJIOTOBBIX JEKJIapalyii, OTUYETHBIX (OPM BO BHEOIOKETHBIC
GOHIBI W OpraHbl TOCYNAPCTBCHHOW CTaTHCTUKH, COCTaBicHHe cBeneHuii mo HJIDJL,
HNepCOHU(UIIMPOBAHHOMY YUY€Ty M JPYrod OTYETHOCTH, MPEIyCMOTPEHHOM COINIaCOBAaHHBIM
nepevHeM, IpeAoCTaBIsIeTCs 3aKa3uuKy JJIsl BU3SHPOBAHUS HE MO3/HEe, YeM 3a 3 paboumx JTHS
JI0 OKOHYAaHMS CpOKa TMPEAOCTAaBICHUS OTYETHOCTH B COOTBETCTBYyOIMWA opradH. I[lo
TpeboBanuto 3akazuvka VcrmomHuTenb 00sf3aH JaBaTh HEOOXOJMMBbIE MOSCHEHHUSA TI0
COJIEP>KAHUIO OTUYETHOCTH.

4. OO0s13aHHOCTH CTOPOH
3aka3zuuk 00s3yeTcs:

4.1. Ilepenath mpuKa3oM BeACHUE OIOUKETHOTO (OyXrajaTepcKOro) M HAJIOTOBOIO ydeTa U BCHO
IIOJJHOTY OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE IIPEICTABICHHE IIOJHOW M JOCTOBEPHOHN
OyXraaTepckoili M HWHOM OTYETHOCTH, COCTAaBJICHHONH OT uMeHM 3aka3uuka, B MBY
"llenTpann3oBaHHas OyXxrajitepus OTIelNa M0 KyJIbType U AeidaM MOJIOASKH aJMUHHUCTPALIUH T.
[Tonsipasie 3opu".

4.2. CBOEBpEMEHHO MPeAO0CTaBIATh VICOIHUTEN0 He0OX0IUMbIE NTEPBUYHBIC YUETHBIE JOKYMEHTHI
(KOmMH BBIMTMCOK M3 TPUKA30B U PACTIOPSDKEHUH, KOTOPbIE HEMOCPEACTBEHHO OTHOCATCA K
UCIIOJTHEHUIO CMEThI/TUIaHa (PUHAHCOBO-XO3SIMCTBEHHOM J€ATeIbHOCTH, JOTOBODHI, Tabens,
aKThI BBHITIOJTHEHHBIX PA0OT, HHYIO IEPBUUHYIO TOKYMEHTALIUIO).



4.3. ObecneunTh AOCTOBCPHOCTD, COACPIKAINUXCA B ICPBUYHBIX JOKYMCHTAX, JaHHLIX.

4.4. Boinonuate TpeOoBaHusi McnonHuTenss B 4yacTH MOpsiiKa OQOPMIIEHHS W MPEICTABIICHUS
HEOOXOIMMBIX TOKYMEHTOB U CBEJICHHA.

Ucnonautens 06s3yercs:
4.5. BecTtu onepanuy no OTKPHITHIM JIMIIEBBIM CcUueTaM 3aKa3uuKa.

4.6. O6ecnieunTh KBATU(DHUIIMPOBAHHOE BeJICHHUE OIOHKETHOTO (OyXrajaTepCcKOro) W HaJOTOBOTO
ydeTa ¥ OTYETHOCTH B COOTBETCTBHH C JICUCTBYIOIIIMMHA HOPMAaTHBHBIMHU aKTaMHU.

4.7. CBOEBpPEMEHHO TMPEICTaBIsITh HEOOXOMUMYI0 OYyXraiTepcKyld U HaJIOTOBYIO OTYETHOCTH B
rOCyJapCTBEHHBIE OPTaHBbI.

4.8. IIpenynpexaars 3aka3ynMka O BO3MOXHBIX MOCIEICTBUAX, OCYIIECTBISEMBIX XO3SIIICTBEHHBIX
onepanui.

4.9. Cobmonate KOH(PHUIECHIMATBHOCT, HMH(pOpManMu o0 3aka3uuke, CTaBLIEH W3BECTHOU
VcrnonHuTeno B CBSI3M € OKa3aHUEM YCIYyT [0 HACTOAIIEMY JOrOBOPY, HE pasIjalarh M He
nepesaBaTh B KaKOU-IM00 popMe Takyro HHPOPMALIUIO TPETHUM JIHLIAM.

4.10. He3zamemmuTenbHO NMHUCHMEHHO YBEIOMIIATH 3aKa3uWKa O TOM, YTO HCIIOJIHEHHE JaHHOTO
JloroBopa 3a7ep)KUBAETCs, B TOM YHUCIE€ M W3-3a OTCYTCTBHSI HEOOXOOUMBIX TOKYMEHTOB U
nHdopMaIuu.

4.11. Ha3HaunThb OTBETCTBCHHOIO 3a HCIIOJIHCHHE HaCTOAIICTO I[OFOBOpa " TIPUBJICKATh IIPU
HeO6XOI[I/IMOCTI/I HWHBIX pa6OTHI/IKOB.

4.12. TlpoBoaWUTh MHCTPYKTAXX MaTepHUaIbHO-OTBETCTBEHHBIX JIUI| 3aKa3yMlKa 10 BOIPOCAM y4eTa,
XpaHEHUs U CIIMCAHMsI MAaTePHATIbHBIX LIEHHOCTEH.

4.13. VYwyacTBOBaTh B IPOBEJICHUN UHBEHTAPU3ALIUU MAaTEPUAJIbHBIX LIEHHOCTEH.

4.14. TlpenBapuTelbHO KOHCYIBTHPOBATH IO BOMPOCAM 3aKOHHOCTH COBEPIIAEMBIX (PMHAHCOBO-
XO3STUCTBEHHBIX ONepaIyii, 0pOpMIICHNIO YIETHBIX JOKYMEHTOB.

4.15. B cayyae BO3HMKHOBEHHUs pPa3HOITACUM MEXAYy PYKOBOJIUTEIEM YUPEKICHUS U
HcnonHuTteneM mo OCYIIECTBIECHUIO OTAEIBHBIX XO3SMCTBEHHBIX OINEpPAMi JOKYMEHTHI IO
HUM MOTYT OBITh TMPUHATHI K UCHOJHEHHIO C TMHCHMEHHOTO DPACIOPSIKEHUS PYKOBOIAMTENS
YUPEXKICHUS, KOTOPBIA HECET BCIO MOJIHOTY OTBETCTBEHHOCTH 3a MOCIEACTBHS OCYIIECTBICHUS
TaKUX ONEpaLUi.

5. IIpaBa cropoH
3aKa3yuK UMeeT IIpaBoO:

5.1. 3ampamuBare UHDOPMAIIMIO, TPSIMO HE TMOMMEHOBAHHYIO B HACTOSIIEM JOTOBOPE, HO
HEOOXOMUMYIO JUIsl YIPaBIEHYECKUX HYXKI, MPEACTABICHHUS B BBILICCTOSIINE OpPraHbI
HCTIOJHUTEIIHOM BIACTH U YUPEKICHHUS.

5.2. TpC6OBaTB CBOCBPCMCHHOI'O W IIOJHOI'O HCIIOJIHCHUSA o0s3arenncTB McmoaHuTens 1o



5.3.

5.4.

5.5.

5.6.

6.1.

6.2.

JTAHHOMY JIOTOBOPY.

Tp€6OBaTI) or Mcnonaurens IMPUBJICUCHUSA K I[I/ICHI/IHJ'II/IHapHOI\/JI OTBCTCTBCHHOCTH JINII,

JIOMYCTUBIINX HAPYILIEHUS NPH OPOPMIICHUN U MPEIICTABICHUH JOKYMEHTOB.
Hcnonuurens nMeeT npaBo:

SanpammBare HHGOPMALIHIO, TPSIMO HE TOWMEHOBAHHYIO B HACTOSIIEM JIOTOBOPE, HO
HEOOXOAMMYIO JIJISI UCTIOTHEHHS CBOMX 00s3aTEIIbCTB.

TpeboBaTb CBOEBPEMEHHOIO M MPABWIBHOTO OQOPMIICHHUS COTPYAHUKAMU 3aKa3uuKa
NEPBUYHBIX YUETHBIX JOKYMEHTOB.

Tpe6OBaTI) oT 3aKa3umnKa IIPUBJICUCHUA K JIHCHHHHHHapHOﬁ OTBETCTBECHHOCTHU JIHII,

JOMYCTUBIIUX HAPYIIECHUS TpU OPOPMIIEHUU U MPEACTABICHUH JOKYMEHTOB.

6. Ilopsaaok pacuera

bromkerHoe (Oyxranrepckoe) oOciykuBaHue no Hactosmemy Jlorosopy Mcnomuutens
OCYIIECTBIIIET 0€3BO3ME3THO (3a CYeT CpeACTB OromkeTHOro (hUHAHCHPOBAHUS
BbIJIEJICHHBIX B BUJI€ CYOCUANH).

®uHAHCUPOBAaHUE W MCTOJHEHUE OIO/DKETa  OCYIIECTBIISICTCS (PUHAHCOBBIM OPTraHOM
MECTHOTO CaMOYIIPaBJIEHUS UCXOM U3 O0BEMOB, YTBEPKJICHHBIX Ha (PMHAHCOBBIN TO/I.

6.2. 3a byxranTepckoe 00C/Ty)KMBaHKe MPeATTPUHAMATeIbCKOW U MHOM MTPUHOCAILeH

7.1.

7.2.

7.3.

7.4.

JlesiTe/IbHOCTH /10X0Z, 3aKa3uWK 10 UTOraM 3a OTUeTHbIN Nepuoy (KBapTas) repeurcsieT
WcnonauTerto OT BBIPYUKU, TTOJTyUYeHHOW yupeXK/jeHHueM OT OKa3aHMUSI M/IaTHbIX

JOTIOJTHUTE/TBHBIX YC/IYT U UHOW TIPUHOCSILEN 10X0[, AesiTeIbHOCTH.

7. OTBETCTBEHHOCTH CTOPOH U MOPSIA0K pa3pelieHus CopoB

HcnonHuTens HECET OTBETCTBEHHOCTh 32 COOTBETCTBHE NPEIOCTABISIEMBIX YCIYT
TpeOOBaHUSM HOPMATHUBHBIX aKTOB MO OIOLKETHOMY (OyXTaiTepcKOMy) W HAJIOTOBOMY
yUYETY i OTYETHOCTH.

B cnydae npumeHeHuUs CaHKLIMKM 3a HapyLIEHHE HAJIOrOBOIO 3aKOHOJATENIbCTBA WIIU
MOpsAJIKa BEACHUS OyXrajaTepckod M HaJOrOBOM OTYETHOCTH 3a IMEpUOJ]l, B TEUCHUE
KOTOPOTO OCYHIECTBIsUICS y4eT VICHonHuTeNneM, OTBETCTBEHHOCTh I0 MTpadHBIM

CaHKIUAIM HeceT VCnoTHUTEND.

3aka34MK HECET OTBETCTBEHHOCTD 3a JOCTOBEPHOCTD, ITOJIHOTY CBEJCHUM U HaJJIexkallee
oopmiIeHHE HOKYMEHTOB, NPEIOCTABISIEMBIX LICIONHUTENIO COTNIACHO HACTOSAIIEMY

[orosopy.
B cnyuae He npenocTaBieHuss 3aKa3dMKOM MEPBUYHON JOKYMEHTAIMH B YCTAHOBJIEHHbBIE

CpPOKHM WM HEC B IIOJIHOM O6’beMe, HcmoonHurens HE HECET OTBETCTBEHHOCTH 3a

HECBOEBPEMEHHOCTh W JIOCTOBEPHOCTh IPHU TMOJTOTOBKE M cJade OyXTaJTepcKod u



7.5.

7.6.

7.7.

8.1

8.2.

8.3.

9.1.

9.2.

HaJIOrOBOM OTYETHOCTH.

OTBETCTBEHHOCTh CTOPOH IO HacTosAmeMy JloroBopy ompenensercs ACHCTBYIOIINM
3akoHomarenscTBOM PD.

[Ipu cobmopgenun ycnoBuil, ykazaHHbiX B 1.4.10. B ciydyae HECBOEBPEMEHHOIO
NIPEJCTaBICHUS  NEPBUYHBIX  JOKYMEHTOB  lcnonmHuTenb  cHUMaeT ¢ ceds
OTBCTCTBECHHOCTH 3a HCCOaHHYIO B CpOK OTYECTHOCTDH B roCcyagapCTBCHHLIC

(MyHULIMTIAJIBHBIE) OPTaHBbl.

Cropounbl JloroBopa MNpeAnpuHUMAIOT BCE YCHUIIUS VIS YPETyIMPOBaHMS BOZHUKIIMX
MeX1y HUMH pazHornacuid. Criopbl, KOTOpbIE HE MOT'YT OBITh YJIa)K€HBbI 110 HACTOSILLIEMY
JloroBopy, periaioTcsi B YCTAHOBJICHHOM 3aKOHOAATEIBCTBOM MOPSAKE apOUTPaXKHBIM

WJIU TPETEUCKUM CYIOM.

8. Cpok geiicTBUS M OPSAAOK MPEKPALIEHU 10T0BOPa

JloroBop BCTymaeT B CHIY C MOMEHTa MOJMNHCAHHUS €r0 CTOPOHAMH M JCHCTBYET IO
31.12.2017rona.

Ilo ucreueHun yka3zaHHOro cpoka JlOroBop IpOUIEBAETCS ABTOMAaTHYECKH Ha TOT XKeE
CPOK IIPH YCJIOBHM, €CJIA HU OJIHA U3 CTOPOH HE YBEJAOMHUT IIMCBMEHHO JPYI'YIO CTOPOHY O
npexkpauieHuu Jlorosopa B CBA3HM C UCTEYECHUEM CPOKA.

B cnyuae mnpekpamenus (pactopxkenusi) [loroBopa WcmonHutens o0s3yeTcss B
TPEeXIHEBHBIN CPOK MepeaaTh 3aKa3uuKy MO aKTy MpHeMa-Niepeadd BCI0 OyXTranTepCKyro
U HAQJIOTOBYIO OTYETHYIO JOKYMEHTAlMIO 3aka3uhka (B TOM 4YHCIE NOUIMHHUKA U
MEpPBUYHBIE JOKYMEHTBHI, TOJUIeXKAIINe JaIbHEHUIIEMY HWCIONb30BAHUIO, a TaKXke

XpaHCHUIO, CAAYC B ApXUB U T.I[.).

9. IlIpouyue yciaoBus

CTOpOHBI A0roBopa COINIaCOBBIBAXOT CBOU (bHHaHCOBBIe U HHBIE ACHUCTBHUSA TOJIBKO IIO
00s13aTeNILCTBAM U YCIOBUAM, ITPEAYCMOTPECHHBIM HACTOAIIUM JOT'OBOPOM.

CTopoHBI 0CBOOOXKIAIOTCS OT OTBETCTBEHHOCTH B CIydae MOSBICHHUS (HOpPC-MaskKOPHBIX
00CTOATENbCTB, BOSHUKIIMX MOcie 3akiatoueHus Jlorosopa. Ctopona [loroBopa, mepsas
y3HaBIIas O BO3HUKHOBEHUU TaKHX OOCTOSTENLCTB, B TEUCHHE OJHUX CYTOK 0O0s3aHa
nH(OPMHUPOBATH O HUX IPYTYIO CTOPOHY. B ciyuyae npusHanus nocnenHeit popc-maxopa,
CTOPOHBI TPUOCTAHABIMBAIOT JIEUCTBUS [OTOBOpA JO IOCTIDKEHHUS COTNIAIICHHUS O
JaIbHENUIINX B3aMMHBIX 0053aTeIbCTBAX.

10. Aapeca, 6aHKOBCKHE PEKBU3UTHI U MOANNCH CTOPOH:



a/g 97 Ten. 7-52-92, 7-31-85 JlomoHoOCOBa yiI., 1.4, a/s1 97 Ten. 7-31-85

E-mail: pzcgs@mail.ru E-mail: okpz@mail.ru
OKIIO - 22603101 OKATO 47419000000
OKATO - 47419000000 OKOTI'Y 4210007
OTI'PH - 1025100817048 OI'PH 1045100143318

OKTMO - 47719000

WMHH 5117100616 KIIII 511701001
Vupasienus OenepaabHOro Ka3HaueicTsa

o MypmaHckoi obmacti

(MBYK LIBC n/c 204961184440)

PacueTnsiii caer Ne 40701810300001000017
B OTnenenuu mo MypMaHckoi o6macTu
CeBepo-3analHOTO  IVIABHOTO  yIPaBJICHUS
Llentpansroro banka PO

WMHH: 5117101225 KIIII 511701001

Vrpasnenune @eneparbHOr0 Ka3Ha4EeHCTBA

10 MypmaHckoit o6acTu

MBY «Ib OKu/IM anMuHHCTpanuu T
[Monspusie 3opu», s1/c 20496429840)

Pacuetnsiii cyet Ne 40701810300001000017

B Otnenenuu nmo Mypmanckoit obimactu Cepepo-

3anajgHoro ynpasnenus L{entpansHoro 6anka PO
BUK 044705001 BHK 044705001
MIL oy M.IL
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[Tpunoxenue 1
K JIOTOBOPY OKa3aHHUS YCIIyT

[10 BEACHUIO OFOIKETHOTO

(OyxranTepckoro) yyeTa

Pacnpenesienue GpyHKkumii 1 00A3aHHOCTEH MeEKIY

3akazuukoM u UcnoiHuTe/IEM B PAMKAX MCIIOJTHEHHS I0T0BOpPa

@OyHKIMM 3aKkazunka

®yuxuun Ucnonnurens

Y4eT 0CHOBHBIX CPeICTB

1. COop mNEepBUYHBIX JOKYMEHTOB II0 Y4YETY
OCHOBHBIX CPEJICTB:

- KOHTPAKT (JI0T0BOD);

- akT npuema-niepenaadn OC (¢. 0306001); (.
0306031);

- HaKJaJHas Ha BHYTPCHHEE IepeMeIleHue
00BexToB (¢. 0306032);

- aKT O ImpucMe-caadyc OTPCMOHTHPOBAHHBIX,
PCKOHCTPYUPOBAHHBIX, MOACPHU3UPOBAHHBIX

00beKTOB OCHOBHBIX cpencTB (. 0306002);
- TpeboBanue-HaknagHas (¢. 0315006);

- BEZIOMOCTH BBIIaYM MaTepUATbHBIX IIEHHOCTEH
Ha HyXIbl yupexaenus (¢. 0504210);

- aKT O CIIMCAaHHM OOBEKTa OCHOBHBIX CpCaAcTB

(xpome
0306003);

aBTOTPAHCIIOPTHBIX  CPECTB)

- AKT O CIIMCaHUH aBTOTpaHCHOpTHI)IX CpeI[CTB
(db. 0306004);

- aKT O CIHMCAaHUHU MSTKOTO M XO3SICTBEHHOTO
uHBeHTaps (. 0504143).

2 . IIpoBeneHne B NOpAJKE, YCTaHOBICHHOM

YYETHOU MOJIUTUKOH, WHBEHTapHU3aluu

OCHOBHBIX  cpeactB  (dopMupoBaHue U

YTBEPKIACHHE NHBEHTAPU3AMOHHON KOMUCCHH).

3. IlpoBenenue B ciy4asx, NPeAyCMOTPEHHBIX
YYETHOM TIOJUTUKON TIEPEOIEHKH OCHOBHBIX
(popmupoBanme wu

CPEICTB YTBEPXKJICHHE

KOMHCCHH).

1. TlpoBepka mpaBUILHOCTH  OGOPMIICHUS
MEPBUYHBIX JOKYMEHTOB IO Yy4YeTy OCHOBHBIX

CpEJICTB.

2. CBOGBpeMeHHoe, INOJIHOEC M JOCTOBCPHOC

OTpa)keHue Ha cuerax OIOIKETHOTO
(OyxranTepckoro) yuera u B yU4E€THBIX pEeTHCTpax
(¢akToB  (DMHAHCOBO-XO3SAMCTBEHHOM  KWU3HH,
CBSI3aHHBIX C MOCTYIUICHHEM, MepeMelIcHUEM,
BbIOBITHEM, cJadedl (MOIydeHHEeM) B apeHuy,
PEKOHCTPYKIIUEH, MOJIEpHU3AIUEN,
TEXHUYECKUM IE€PEBOOPYKEHUEM, EPEOIICHKON
OCHOBHBIX CPEJICTB HAa OCHOBAaHHWH TOJYYECHHBIX
o opMITEeHHBIX

U HaAIeKamuM  o0pa3oMm

MNEPBHUYHBIX JOKYMCHTOB.

3. Benenue aHaJIUTHYECKOrO y4yeTa OCHOBHBIX
CpPEICTB B COOTBETCTBHUM C TpeOOBaHUSIMHU

Z[GflCTByIOHICFO 3aKOHOAATCJILCTBA.

4. Pacuer W HaAUMCICHHE aMOPTHU3AIUHU

OCHOBHBIX CPCICTB.

5. Vuactue B TPOBEJACHUM HWHBEHTAPHU3ALUH
OCHOBHBIX CPEACTB. HOI[FOTOBK& JOKYMCHTOB H
OTpaKEHHE pEe3yJbTaTOB HMHBEHTAPU3AIMH B
OFOJDKETHOM y4eTe.

6. IlomrotroBka ® mepemada  3aKa3uuKy
OTYETHOCTH HA OCHOBAaHHHM COIJIACOBAHHOI'O

MepeyHsl.

7.I1poBeneHune BIOOPOUHBIX MPOBEPOK HATTUUMS
OCHOBHBIX CPEJICTB.

8.IlpenocraBnenne 3akazunky MHGOPMAIUH TIO
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4. KoHTpOJIb 32 TEXHUYECKUM COCTOSIHUEM H
COXPaHHOCTHIO OCHOBHBIX CPEJICTB.

5. Odopmitenne JIOBEPEHHOCTEMN Ha

HpI/IO6pCTeHI/IC OCHOBHBIX CpPCACTB, BCACHHUC

JKypHaja ydyera JOBEpEHHOCTEMH.

(dakTaM XUIIEHUS, HENO0CTay, MPOCPOUYECHHOU

JNEeOUTOPCKOM U KPETUTOPCKOM 3a10JKEHHOCTH.

9. OmnpeneneHne ©W OTpaXEHUE B  yyeTe
(bUHAHCOBOTO pe3yIbTara.
10.@opMupoBaHre JKypHajia OIepainuil 1o

BBIOBITUIO H MNepeMCIUICHUTO He(bI/IHaHCOBLIX
AKTHBOB.

Yder TOBapHO-MaTepUAJIbLHBIX HEHHOCTEH

1. COoop mnepBUYHBIX JOKYMEHTOB II0 YYETY
MaTepUaloB:

- IOTOBOD;
- HAKJIaAHBIC ITIOCTAaBIIIHUKA,

- akT 0 mpueme MatepuaiioB (¢. 0315004);
- TpeboBanue-HakmagHas (¢. 0315006);

- MEHI0 - TpeOOBaHWE Ha BBIJAYY IMPOMYKTOB
nutanwust (. 0504202);

- BCAOMOCTDH BbIAAaY MATCPHUAJIbHBIX I_ICHHOCTCI\/’I
(b. 0504210);

- myreBor smct (¢p.¢. 0340002, 0345001,
0345002, 0345004, 0345005, 0345007);

- aKT O CIMCAaHUM MaTepUalbHBIX 3arnacoB (¢.
0504230);

- aKT O CIHMCAaHUHU MSATKOTO M XO3SHCTBEHHOTO
unBeHTaps (¢. 0504143).

2. IlpoBeneHue B NOpSAIKE, YCTAHOBIEHHOM

Y4EeTHOU MTOJTUTHKOM, WHBEHTapU3aINH
MatepuanoB ((hopMHUpPOBaHHE U YTBEPKIACHHE

HHBeHTapH3aHHOHHOﬁ KOMI/ICCI/II/I).

3. Opranuzanusi XpaHeHHss U oOecreueHue
COXpPaHHOCTH MaTepUajoB.

4. [Ilpunsate ydacTHss B HCTpeOOBaHHUH
NeOUTOPCKOI 3aI0IKCHHOCTH.
5. Odopmiienne JIOBEPEHHOCTEH Ha

npuoOperenne TMII, BeneHue KypHala ydera

1. TlpoBepka mnpaBUIBLHOCTH  OQGOPMIICHHS

NEPBUYHBIX JOKYMCHTOB 110 YUCTY MAaTCpUaJIOB.

2. CBOEBpEMEHHOE, IOJHOE U JIOCTOBEPHOE

OTpaXXCHUC Ha cycTax GIOI[)KGTHOI‘O

(OyxranTepckoro) yuera U B Y4ETHBIX perucTpax
¢baxToB

(MHAHCOBO-XO3SIMCTBEHHON  KM3HH,

CBA3aHHBIX C HNOCTYINICHUCM, IICPCMCUICHUCM,

CIMCaHUEeM,  BbIOBITHEM  MaTepUaoOB  Ha
OCHOBaHMM TMOJNYYEHHBIX M  HaJJICKALIM
obpazom o(opMITEHHBIX HEePBUYHBIX
JIOKYMEHTOB.

3. BeI[eHI/IC AHAJIUTUYCCKOI'O yUuc€Ta MaTCpuajioB
B COOTBCTCTBUU C TpGGOBaHI/ISIMI/I

ﬂeﬁCTBYIOIHCFO 3aKOHOAAaTCJIbCTBA.

4. VYyactue B MIPpOBCACHUUN HWHBCHTApHU3aAllUN

MaTcpualioB. OTpa)KeHI/Ie PE3YyJIbTaTOB

HWHBCHTAapU3allun B 6IOZL)KGTHOM

(OyxranTepckom) yuere.

5. OrmpeneneHrue MW OTpak€HUE B y4deTe
¢uHaHCOBOTO  pe3yilbTaTa OT  pealu3alUu
MaTepHaJIOB.

6. IlogrotroBka u mepemada  3akazduKy

OTYCTHOCTHM Ha OCHOBAHHHU COITIACOBAHHOI'O

NEpCUH.

7. IlpoBeneHre BEIOOPOYHBIX MTPOBEPOK HATUUHS
TOBapHO-MaTepualibHBIX leHHocTel (TML).

8. OOpaboTKa MyTEBbIX JUCTOB aBTOTPAHCIIOPTA

3aka3zuuka, pacuer u cnucaHue I'CM 1o
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JTOBEPEHHOCTEH.
6. KoHTpons 3a [10roBopamMu  IMOCTaBKHU
MaTepHaTbHBIX LIEHHOCTEH (meburopckou
3/I0JDKCHHOCTH).

YCTaHOBJICHHBIM HOPMaM PacXOJOBaHUAA.

9.®opMupoBaHuEe KypHaja oOlepanuil  IIo

BBIOBITHIO U MNEPEMECIICHUTIO He(bI/IHaHCOBBIX

AKTHBOB.

Yyer pacdeToB ¢ NOAOTYECTHBIMHU JJULAMHU

1. C60p MNEPBUYHBIX TOKYMCHTOB I10 pacdye€Tam C

IIOAOTYCTHBIMU JIUITaAMU:

- aBaHCOBBIH OTUCT C MPUITOKCHHUEM

OIpaBAaTCIbHBIX JOKYMCHTOB.

2. YTBepK€HUE aBaHCOBBIX OTYETOB.

1. TIlpoBepka MpaBUIBHOCTH  OQGOPMIICHHS

NEPBHUYHBIX  OOKYMCHTOB II0 pacd€taMm ¢C

IIOJOTYCTHBIMHU JIMITaMU.

2. CBOEBpEMEHHOE, IOJIHOE M JIOCTOBEPHOE
OTpa)KeHHE Ha cyeTax OyXraJTepcKoro yyeTa u B
YUYCTHBIX PETHUCTPAX PACUCTOB C MOAOTUYCTHBIMU
JULIaMHU.

3. Benmenune  aHagUTHuYECKOro  y4yera B
COOTBETCTBHM C TPEOOBAHHUSIMHU JICHCTBYIOIIETO

3aKOHOAATCJILCTBA.

4. llogroroBka M mepenada PpyKOBOIUTEIIO
MYHHUIIUTIATBHOTO  OIOKETHOT0/aBTOHOMHOTO

YUPCIKACHUA OTYCTOB Ha OCHOBAaHUHU

COTJIACOBAHHOI'O ICPCUHA.

5. @opMupOBaHUE KypHAJIA OllepalUil pacyeTOB

C IIOAOTYCTHBIMU JIMIIAMU.

Yuyer onepaum‘fl ¢ 0e3HAIMYHBIMU ACHEKHBIMU CPEACTBaAMHU

1. ITonnucanue mIaTeXKHbIX JOKYMEHTOB.

2. llepemaya muIaTeXHBIX JOKYMEHTOB Ha
UCIIOJIHEHUE B LEHTPAJIN30BaHHYIO
OyXrajtepuro.

1.CBoeBpeMEHHOE, TIOJMHOE W JOCTOBEPHOE
OTpaX€HUE Ha cueTax OI/HKETHOrO y4yeTa U B
¢dakTtoB  (puHaHCOBO-

YYETHBIX  pErucrpax

XO3SMCTBEHHOMN JKW3HHU, CBSI3aHHBIX C

OCYIIECTBICHHEM TaTexein qepe3

Ka3Haqu>'ICTBO, Ha OCHOBAaHHMU TIOJYYCHHBIX

BBIIMMCOK U HpI/IJIO)I(eHHfI K HUM.

2. llogroroBka u mepenada pPyKOBOJIUTEIIO

3aka3unka OTYCTOB Ha OCHOBAaHHUH

COTJIACOBAHHOIO IMCPCUHS.

3. B nuceMeHHOM BujE, JIMOO MO 3JIEKTPOHHOU
1oYTe WK 1Mo (hakcy cooOIIeHNEe PYKOBOIUTEIIO
3aka3unka uHQOpPMAIMK O HEOOXOJUMOCTH

Apyrux
00s3aTeNIbHBIX TUIATEXKEU HE II03KE YeM 3a 3

NCPCUNCICHUA HaJIO0TI'OBBIX n
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paboumnx ITHS 1o OKOHYAHHUS

nepeyrcieHusl Takux Iarexeil. Mupopmanus

Cpoka

JOJDKHA BKJIIOYATh B c€0sl CyMMY, PEKBU3UTHI
nonyyatenss W (OPMYIHPOBKY Ha3HAYCHUS

IIaTeXxa.

4. @opMmHpoBaHHE KypHala oOMmepanud ¢

Oe3HAIMYHBIMU JACHCKHBIMHA CPEACTBAMU.

Yder pacueToB ¢ 0I0KeTOM U BHeOIIKeTHBIMU GoHAAMH

1. [IpenocraBnenue B azpec

LEHTPAIIM30BAaHHON  OyXrajarepuu  pelieHHi
HAJIOTOBBIX OPTaHOB U BHEOMOJDKETHBIX (OHIOB
O IpPUMEHEHHH K 3aKa3uuKy (PUHAHCOBBIX
CaHKIMM  3a

HapylIeHUe  JIEMCTBYIOLIETO

HaJIOroBOI0 3aKOHOAATCIbCTBA.

1. Haumcnenme HamoroB MW B3HOCOB BO

BHEOIOKETHBIE (DOHIBI.

2. OtpaxkeHue B yueTe (PMHAHCOBBIX CAaHKIIMH 3a

HapymcHue ﬂeﬁCTByIOMCFO HaJIOroBOI'O

3aKOHOJAaTCJILCTBA.

Y4er pacyeToB no onjiare Tpyaa

1. IIpenocrasnenue IIpukasos Ha

IIPEMUPOBAHMUE, OTIIYCK, IPUEM, YBOJIBHEHHUE

COTPYAHUKOB, JIUCTKOB BpeMeHHOﬁ

HETPYAOCIOCOOHOCTH U JIPYTUX MEPBUYHBIX

JOKYMEHTOB,  CBS3aHHBIX C  JECHEKHBIMH
BBIIUIATaAMHU.

2. IIpenocraBnenue Tabens ydera
UCTIOJIb30BaHMsI paboyero BpeMeHH!.

3. [IpenocraBnenune LEHTPAJIN30BaHHON
OyxraaTepus  JOBEPEHHOCTH  Ha  IPaBo
NPEACTaBISITh ~ MHTEPECHl  3aka3uuka  BO

BHEOIOKETHBIX (POHIAX.

1.Hauncnenue 3apaboTHOM MJjaTel, MOCOOUI MO
BPEMEHHOW HETPYJOCHOCOOHOCTH M  JPYrux
BBIIUIAT COTPYIHUKAM 3aKa3uuKa.

2.Hauucnenue Hajora Ha JOXOIbl (PU3HMUYECKUX
JML, YIepKUBAEMOro W3 3apabOTHOW IUIATHI
COTPY/IHUKOB 3aKa3uMKa.

3.CocraBneHne pacyeTHBIX W TUIATSKHBIX (MM
pacUeTHO-TUTATEKHBIX ) BEJIOMOCTEN u

MpeaoCTaBJICHUC UX PYKOBOJUTCIIHO 3aka3umka.

4.IlogrotoBka M  mepegaya  pyKOBOJUTEIIO

3aka3unka OTYCTHOCTH Ha OCHOBAaHUH

COTJIAaCOBAHHOIO ICPCUHA.

5.BeneHre UWHAMBHUAYAJIbHBIX W  HaJOTOBBIX

KapTO4eK COTPYAHHUKOB 3aKa3uuKa.

6.Exxemecsiunoe mpenocTaBieHue MH(POPMAIUH
O HAUMCJIIEHHON M BBIIUIAYEHHON 3apaboTHOM

IJ1aTe M0 KaXJIOMY COTPYIHHKY.

7.@0opMHUpPOBAHME KYpHaAJa ONEpaluid pacyeToB
110 OIuIaTe TpyAa.

Yuyer PAacCu€TOB C MOCTABIIMKAMH U MOAPATYUKAMHA

1. Coop mnepBUYHBIX JOKYMEHTOB IIO yquy‘ 1.

[IpoBepka TPaBMWIBHOCTH  OQOpMIICHUS




@OyHKINH 3aKa34UKa

@®yuxkuuu UcnoaHurenst

pacyeToOB C MMOCTAaBIIUKaMHU U IMMOAPSAAYHNKaAMU.

2. KoHTponb 3a morameHueM KpeauTOPCKOU
3aJI0JKEHHOCTH.

3. IlpoBeneHue B NOpAAKE, YCTAHOBIEHHOM

y4eTHOM MTOJTUTHKOM, WHBEHTapHU3aI1H
KPEAUTOPCKON 3a/I0JKEHHOCTH (popMHUpOBaHHE
u yTBEpXKACHUE WHBEHTapU3aILIMOHHOM

KOMHCCHH).

NEPBHUYHBIX JOKYMCHTOB IIO0O pacdy€taMm C

MMOCTaBIIMKaMHU U IMOAPATIUKAMH.

2. CBOEBpEeMEHHOE, IOJHOE M JOCTOBEPHOE
OTpakeHHE Ha cyeTax O/DKETHOrO ydeTa U B
YUETHBIX perucTpax (PUHaHCOBO-XO035HCTBEHHBIX
omepanyii, CBS3aHHBIX C  pacueTaMu C
MOCTaBIIUKAMH ¥ TIOJPSITYMKAMH, HA OCHOBAHHUH
MOJly4YEHHBIX U

HaJIeXKalAM obpazom

O(bOpMHeHHI)IX MNEPBUYHBIX JOKYMCHTOB.

3. ITonroroska u MPEI0CTaBICHUE

PYKOBOAMTENO  3aKka3yWka aKTOB  CBEPKH

pacyeToOB C KOHTparcHTaMu.

4. YyacTue B MHBEHTAapU3aIluu U 0POpMIICHHUE B

yuaere
KPEIUTOPCKOM 3a10JKEHHOCTH.

PE3YJIbTATOB HWHBCHTAapHU3allun

5. OdopmieHue B ydeTe 3au€TOB B3aMMHBIX
TpeOOBaHUH.

6. OrtpaxeHue B COCTaBe KPEAUTOPCKOM
3aJI0JDKEHHOCTH M ()MHAHCOBBIX PE3yJIbTATOB
CYMM, TIPUCYXJICHHBIX CyJaMH B TIOJIb3y HCTIIOB
mTpadoB, TCHH,

HEYCTOCK 3a HapyIlIeHHE

XO3SIMCTBEHHBIX J0roBOpPOB.

7. Cnucanue KpeAUTOPCKOM 3aJ0JKEHHOCTH C

UCTEKIINM CPOKOM HCKOBOM JaBHOCTH Ha
OCHOBAaHUH uHbOopMaIu PYKOBOUTEIIS
3aka3unka.

9. TlomroroBka u Tmepedada PyKOBOAMUTEIIO

3aka3uynka OTUYETOB Ha OCHOBaHUU
COTJIACOBAHHOTO TIEPEYUHS.
Y4er npoyux onepauuu
1. COop mepBUYHBIX YYETHBIX MJOKYMEHTOB, | 1. IIpoBepka mpaBHIBHOCTH  OGOPMICHUS

MPUKA30B, UCIIOIHUTENbHBIX JIUCTOB, CIIPABOK U
T.1.

MEPBUYHBIX JOKYMEHTOB MO YYETy MpOUuX
onepanui.

2. CBOEBpEMEHHOE, IOJHOE M JIOCTOBEPHOE

OTpaKeHHE Ha cueTax OI0/DKETHOTO
(Oyxranrepckoro) yuera U B yUETHBIX pErUCTpax

MIPOYMX OTEpaIIHii.

3. IloaroToBka M mepenada 3aKa3zuvKy OTUETOB




@OyHKINH 3aKa34UKa

@®yuxkuuu UcnoaHurenst

Ha OCHOBAHHUH COITTaCOBAHHOI'O IICPCYHA.

4. ®opmupoBaHHE JKypHaJa IO IPOYUM
oIepaLusM.

5. Benenue AHAJIUTHYCCKOI'O ydcTa 10
CTUIICHAHWAJIbHOMY 066CH€‘I€HI/IIO, obecrneyeHnIo
,[[eTeI\/'I-CI/IPOT M MHBIX COIIMAJIbHBIX BBIIJIAT.




PeecTp 10KyMeHTOB

[Tpunoxxenue 2
K JIOTOBOPY OKa3aHUS YCIIyT
10 BEICHUIO OIOHKETHOTO

(byxranTepckoro) y4dera

Ne HaunmenoBanue nokymeHnTta Jara noxymeHTta
/11

Howmep noxymenTta

I[OKYMCHTBI, B COOTBCTCTBHUU C PCCCTpOM JOKYMCHTOB, II€pEaal

(®.1.0. 0TBETCTBEHHOTO JIHIIa 3aKa34YHKa)

« » 20

JlOKyMEeHTBI, B COOTBETCTBUU Cc Peectpom

(®.1.0. orBercTBeHHOTO M2 VicomHuTeNs )

« » 20 T.

JOKYMCHTOB, IMOJIy4YHnJI




ITpunoxxenue 3
K JIOTOBOPY OKa3aHUS YCIIyT
10 BEACHUIO OIOHKETHOTO

(byxranTepckoro) y4dera

Ilepeyens oTueTHOCTH, popMupyemsbiii MBY «lleHTpanu3oBanHas Oyxrajrepus oTaesa 1o

KYJbTYpPE€ 1 A€JaM MOJOACKU aIMUHUCTPAIIUH I. HOJIHprIe 30plfl»

1. HaJjioroBasi oT4YETHOCTH

Ne | HaumeHoBaHUE OTUETHBIX (hOpM
n/n
I. PacueT no HaYMCIIEHHBIM U YIUTAYEHHBIM CTPAaXOBBIM B3HOCAM Ha 00s3aTeIbHOE MEHCHOHHOE
ctpaxoBanue B [1® PO, cTpaxoBbIM B3HOCAM Ha 0053aTeIbHOE MEIUIIMHCKOE CTPAXOBAHUE B
OOMC (Dopma PCB - 1 [1DP)
2. Pacyer o HauMCIEHHBIM U YIUIAYEHHBIM CTPaXOBBIM B3HOCAM Ha 00s3aTEJIbHOE COLIMAIIBHOE
ctpaxoBanue (Gopma 4-OCC PO)
3. Jlexnmaparusi 1o HaJIOTy Ha uMyIecTBo opranusanuii (Popma mo KH/I 1152026)
4. HanoroBelil pacuer mo aBaHCOBOMY ILIaTeXy Mo Hanory Ha umymiectBo (Popma nmo KHJ
1152028)
5. Jlexmapanus o 3¢MeIbHOMY HaJory
6. Hasorosblil pacyeT 110 aBaHCOBBIM IUIATEKAM 110 3€MEJIBHOMY HAJIOTY
7. OTueT 0 cpeTHECTTMCOYHON YNCIEHHOCTH paOOTHUKOB
8. HanoroBbiil pacuer 1o aBaHCOBBIM IUIaT€XaM IO TpaHcnopTHoMy Hanory (®opma K/IH
1152027)
9. Hanorosas aexnapanus no TpaicnoptHomy Hanory (dopma o K/IH 1152004)
2. byxrajarepckasi 0T4YeTHOCTD
Ne HaumenoBanue oTueTHbIX (hopMm
n/m
1. bananc miaBHOTO pacrnopsaMTeNsl, PACHOPSIUTENs, MOJdydaresiss OIOKETHBIX CpPEICTB,
[JJABHOTO aJMHHUCTPATOPA, aJAMUHUCTpPATOpa HCTOYHHKOB (UHAHCUPOBAHMS JepUIMTA
O10/pKeTa, TJIABHOTO aJIMUHHCTpaTopa, aJMHHUCTpaTopa JoxonoB Orwomkera (Dopma
0503130)
2. OTueTt 0 PpuHAHCOBBIX pe3ynbraTax nestensHoctu (Popma 0503121)
3. CrpaBka 1o KOHCOIMIUpyeMbIM pacyeraM (popma 0503125)




No HaunmenoBanue oT4eTHBIX (HOpM

1/

4. CrpaBka MO 3aKJIIOUEHUIO CYETOB OIOPKETHOIO ydeTa OTYETHOTO (PMHAHCOBOTO Troja
(dopma 0503110)

5. CrpaBka 0 cyMMax KOHCOJIHMIUPYEMBIX MOCTYIUICHUH, MOAJEKAIINX 3aUMCICHUIO HA CYET
oromketa (popma 0503184)

6. Otuer 00 ucromHEeHUH OOPKETA TJIIABHOTO PACIIOPATUTENS, PACTIOPSIAUTENS, MOydaTelns
OIOKETHBIX  CPEACTB, T[JIABHOTO aJMHUHHUCTPATOpa, aJMHUHHCTpATOpa HCTOYHHUKOB
¢buHaHCHpoBaHUS JAedpuMTa OMODKETa, TIJaBHOTO aIMHHHCTpATOpa, aaMUHHCTpaTopa
noxonoB Oromkera (Popma 0503127)

7. OTueT o NpUHATHIX O10PKETHBIX o0s3arenbeTBax (Popma 0503128)

8. OTyeT 00 MCTMOJHEHUU CMET JOXOJOB M PACXOIOB IO MPUHOCAIIEH AOXOA JCATEIHHOCTH
[JIABHOTO PACHOPSTUTENS, PACTOPSIUTENs, Moxydarenst OromKkeTHbIX cpeactB (DPopma
0503137)

9. OT4eTr 0 MPUHATHIX PACXOJHBIX O0S3aTENBCTBAX IO MPHHOCAIIEH TOXOI ICSITEILHOCTH
(Popma 0503138)

10. [MosicautensHas 3anucka (Gopma 0503160)

10.1 CBeneHnsi O KOJMMYECTBE IOJBEIOMCTBEHHBIX TMoirydareneid OromkeTHbIX cpeactB (Kox
®opmsl 0503161)

10.2 | Cenenus o pesynbrarax aestenbHocTH (Kog @opmbr 0503162)

10.3 CBenennsi 00 M3MEHEHHSIX OIO/DKETHOM POCIHCH TJIABHOTO PACHOPSINTENS OFOMKETHBIX
CPEICTB, TJIABHOTO aJMHUHHCTpPATOpa HMCTOYHUKOB (DMHAHCUpOBaHUS Aeduuurta Oromxera
(Kox ¢popmer 0503163)

10.4 | Csenenus o0 ucnonaenuu 6romxera (Kog @opmer 0503164)

10.5 | CBemenus 00 HWCMOJIHEHWUW MPOTPpaMMBI B pamkax IieneBbix mporpamm (Kom Dopmbr
0503166)

10.6 | CBenenus o 1eneBbIx HHOCTpaHHBIX kpeauTax (Kox @opmer 0503167)

10.7 | Cenenus o nemxeHnn HehruHaHCOBBIX akTHBOB (Kom ®opmer 0503168)

10.8 | Cenenust 0 (MHAHCOBBIX BIOKEHUSAX MOTydaTessi OIO/UKETHBIX CPEACTB, aIMUHHCTpaTopa
UCTOYHUKOB (puHaHCHUpoBanus Aeduuuta Oromkera (Kox ¢popmer 0503171)

10.9 | Cenenust 06 usMeHeHu octaTkoB BamoThl Oaanca (Kox gpopmer 0503173)

10.10 | CBenenusi o0 HMCHOIB30BAaHMM HH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TexHonoruit (Kom
dbopmer 0503177)

10.11 | CBenenust 00 ocTaTKax JCHEKHBIX CPEJCTB Ha CYETaX IMOIydaTess OFO/DKETHBIX CPEICTB
(Kom dpopmer 0503178)

10.12 | CBeneHusi 0 KacCCOBOM HCIIOJHEHHUHM CMETHI JOXOJIOB U PACXOJOB IO MPUHOCSIIIEH T0XO.




HaumenoBanue otyeTHbIX opm

n/m
nestenbHOCTH (Kom dpopmer 0503182)

1. Otyet o Hanumuuu Jledutopckoit 1 Kpeauropckoit 3a10/5KEHHOCTH

12. Wudopmanus 0 pacxoJ0BaHUH CPEJCTB 001acTHOTO OI0/KeTa Ha 3apaboTHYIO IJIaTy

13. Wudopmanus 0 HOBbILIEHUH 3apab0THON U1aThl pAOOTHUKOB

3. CratucTu4eckasi 0TYeTHOCTH

Ne | HaumeHnoBaHue oT4eTHBIX (hOopM

n/m

1 Caenenust 00 MHBECTHIMAX B He(rHaHCOBBIEC akTUBBI (Popma Ne [1-2)

2 CBezieHUs 0 HETOJIHOM 3aHATOCTH | JABMKeHNH paboTHUKOB (Popma Ne [1-4 (H3))

3 CBeneHHss O HaJIMYUM W JBWKEHHMM OCHOBHBIX (DOHIOB (CpEACTB) HEKOMMEPYECKHX
opranusanuii (Popma Ne 11 (kpaTkast)

4 CBenieHus o MpOU3BOACTBE U OTrpy3ke ToBapoB U ycuyr (dopma I1-1)

5 Ortuer no Tpyay (Popma Ne I1-4) (Dopma 3I1)

6 Ceenennst 00 00beMe TIATHBIX YCIYT HaceJaeHuto 1o Buaam (mpuioskenue Ne3 k ¢popme Ne [1-
1))

4. OTyeTHOCTH B @OH/ COHAIBHOIO CTPAXOBAHUSA U IEHCHOHHBIN (POH/

Ne | HaumeHoBaHue OTUETHBIX (GOpPM

n/n

1 Pacyer o HauMCIEHHBIM U YIUIAYEHHBIM CTPAXOBBIM B3HOCAM Ha 00s3aTENbHOE COLMAILHOE
CTpaxOBaHUE HA CIIydail BPeMEHHON HETPYIOCIIOCOOHOCTH M B CBS3M C MAaTEPUHCTBOM H IO
00s13aTeIbHOMY COLMAJIbHOMY CTPAXOBAaHUIO OT HECUACTHBIX CIy4aeB Ha IPOU3BOJCTBE U
npodeCCHOHANBHBIX 3a00J€BaHMH, a TakXKe II0 pacxoaM Ha BBIUIATY CTPAaXxOBOTO
obecnieuenus (Popma-4 GCC PD)

2 PacueT o HaYMCIIEHHBIM U YIUTAYEHHBIM CTPAaXOBBIM B3HOCAM Ha 00s3aTeIbHOE MEHCHOHHOE
ctpaxoBanue B [lencuonnbiii Qoug Poccuiickoit denepanuu, cTpaxoBbIM B3HOCAM Ha
o0s3aTeNbHOE  MEAMIMHCKOe cTpaxoBanue B DenepanbHblii  (GOHI  0053aTETHHOTO
MEAMIIMHCKOIO CTpaxoBaHUs U TepputopuaibHble poHapl OMC miaTenplikamM CTpaxoBbIX
B3HOCOB, MTPOM3BOSIIMMH BBIIJIATHl U WHBIE BO3HArpaXKaeHus ¢uzndeckum numnam (Popma
PCB-1 I1®P)

3 CBezeHus1 0 HAYMCIICHHBIX M YIUTAYEHHBIX CTPaXOBBIX B3HOCAX Ha 00s3aTeIbHOE IEHCUOHHOE
CTpaxOBaHUE 3aCTPAXOBAHHBIX JIMI] U CTPAXOBOM CTaXke 3acTpaxoBaHHoro jmua (Popma C3B-
6-1)

4 Peectp cBeneHuil 0 HAYMCIEHHBIX U YIUIQUEHHBIX CTPAaXOBBIX B3HOCAX Ha 00s3aTelIbHOE




MIEHCUOHHOE CTPAaXOBaHUE M CTPAXOBOM CTaxe 3acTpaxoBaHHBIX JuIl (Popma C3B-6-2)

Omnuck cBeneHui, mepeaaBaemMbix ctpaxoBaresieM B [IOP (Gopma AJIB-6-2)

Onuch T0KYMEHTOB, O HAUMCJIECHHBIX U YIJIAYEHHBIX CTPaXOBBIX B3ZHOCAX U CTPAXOBOM CTAXKE
3aCTpaxOBaHHBIX JIMII, TTepeaaBacMbIX cTpaxoBaresieM B [IOP (Dopma AJIB-6-3)

CBC)ICHI/IH O HAYUCJICHHBIX U YIINIAYCHHBIX CTPAXOBbIX B3HOCAX HaA 00s13aTeIbHOE TICHCUOHHOE

CTpaxOBaHUE, a TAK)KE CTPAXOBOM CTaXKE 3aCTPaXOBAHHOTO JIMIIA JIJISl YCTAHOBJICHUS TPYIOBOH
nencun (Gopma CIIB-1)




