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[TOJIOXKEHUE
O pabore ¢ nepcoHaNbHBIMU JaHHBIMHA PaGOTHUKOB

I. O0wmue nonoxenus

1.1. Hacrosee Ilonoxxenue no odbpaboTke nepcoHalbHBIX JaHHBIX (Haee -
ITonoxenne) Opranuzauuu MyHUIMNIATEHOTO aBTOHOMHOT'O Y4PEXKIEHHU
KynbTypbl «I'opoackoii JIBopenr kyisTypsl» (nanee MAVYK I'JIK) paspaborano B
cooTBeTcTBUM ¢ TpynoBsIM koaekcoMm Poccuiickoit Denepanuu, Koncrurynmeit
Poccuiickoit @enepauun, ['paxnanckum koaekcom Poccuiickoii @enepanunu,
®enepanbHbM 3aK0HOM «O0 nHGOpMaLMK, HHPOPMAMOHHBIX TEXHOJIOTUSIX U O
3amuTe HHGopMarmmny, OenepanbHBIM 3aKOHOM «O MEePCOHATBHEIX JaHHEBIXY,
IIpaBunaMu BHYTPEHHEro TPYAOBOIo pacnopsiaka OpraHuzaiuu.

1.2. lens pazpaborku Ilonoxenus - onpeneneHue nopsaka oopaborku
nepcoHanbHbIX AaHHbIX padoTHUKOB MAVK I'JIK u uHbIX CyOBEKTOB
IIepCOHAIbHBIX IaHHBIX, IePCOHAJIBHbIE JaHHbIE KOTOPKIX MOIEXAaT 00paboTke,
Ha OCHOBaHHHM IMOJIHOMOYHH oreparopa; obecrieueHuHe 3aluThl IPaB U CBOOO
yeJloBeKa U rpaxkianuHa, B T.4. pabotauka MAVK I'JIK, npu o6paboTke ero
MePCOHATBHBIX JaHHBIX, B TOM YUCJIe 3aIUTHI MPAB HA HEMPUKOCHOBEHHOCTh
4aCTHOM H3HH, INYHYIO U CEMEHHYIO TaifHy, a TaK)Ke yCTaHOBJIIEHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI, UMEIOLIUX JOCTYII K IEPCOHATBHBIM
JaHHBIM, 332 HEBBITIOJIHEHHE TPeOOBaHUN HOPM, PEeryIUpYIOLIUX 00paboTKy 1
3aIlUTY NePCOHAIBHBIX AaHHBIX.

1.3. Ilopsinox BBoaa B AelicTBue u usmenenus [lonoxenus.

1.3.1. Hacrosiee Ilosoxxenue Bctynaer B cuity ¢ 31 nexadbps 2018 roga u
nelicTByeT OeccpodHO, 10 3aMeHbl ero HoBbIM [losoxeHueMm.

1.3.2. Bce usmenenus B [lonoxeHue BHOCATCA MPUKA30M.

1.4. Bce pabotHuku OpraHu3aluy JOJDKHBI OBITh 03HAKOMIIEHBI ¢ HACTOSIIUM
[TonoxxenremM mox pocmuce.

1.5. Pexxum KOH(bH,[leH]_IHaIIBHOCTH IIEPCOHAJIBHBIX JaHHbBIX CHUMACTCA B ClTydasax
MX 00€3TMYMBaHUSA U 110 UCTEYEHUH 75 JIET CPOKA UX XpaHEHHUs, UITH IIPOJJICBACTCS



Ha OCHOBAHHHU 3aK/IIOYCHUA 3KCHepTHOﬁ KOMHUCCHH Opraﬂnsauun, €CJIM HHOE HE
OIIPENENICHO 3AaKOHOM.

I1. OcCHOBHEBIE IOHATHS ¥ COCTAB NEPCOHAJIBHBIX JaHHBIX paGOTHHKOB

2.1. {na neneit Hactosuero [TookeHus HCNONB3YIOTCS CIEAYIOUIME OCHOBHBIE

TMOHATHA:

- IepCOHAJILHEIE JaHHEIe pabOTHUKA - 1002 HHGOPMALIUS, OTHOCSIIAsACS K
onpeneIeHHOMY WM OIIpeie/iieMOMY Ha OCHOBaHUHU TaKoW WHMOpMaIuu
pabOTHUKY, B TOM 4YHucie ero (paMuIus, UMs, OTYECTBO, F'OJI, MECAIL, 1aTa ¥ MECTO
pOXZeHus, aipec, ceMeiHoe, CONUAIbHOE, UMYIIECTBEHHOE MOJIOKEHNE,
obOpa3zoBanue, npopeccus, J0X0abl, Apyras uHdopMalys, HeoOXoauMas
pabOTONATENIO B CBSA3M C TPYAOBBIMHI OTHOLICHUSIMY;

- 00padoTKa NMepCOHANBHBIX JaHHBIX - COOpP, CHCTEMATH3alIMs, HAKOILIEHHE,
XpaHeHHe, yTouHeHue (0OHOBJIEHUE, U3MEHEHHUE ), UCTIONIL30BAHHUE,
pacnpocTpaHeHue (B TOM 4HCIIe Nepeiaya), ooe3nuuuBaHue, 0JIOKUpOBaHue,
YHUUTOXEHUE NepCOHaNbHbIX AaHHBIX paboTHHKOB MAVYK I'JIK;

- KOHQUIEHUIUAILHOCTH MEPCOHANBHBIX JaHHEBIX - 003aTeIbHOE [T COOJI0IEHUS
Ha3HAYEHHOTO OTBETCTBEHHOTO JIUIIA, TOJYYUBIIETO JOCTYIT K IEPCOHATBHBIM
JIaHHBIM PabOTHUKOB, TPeOOBaHKE HE JAOIYCKAThL UX PACIPOCTpaHeHus 0e3
coriacusi pabOTHHUKA MM HHOTO 3aKOHHOTO OCHOBAaHUS;

- pacripoCTpaHE€HUE IICPCOHAIBHEIX JAHHBIX - ,IIEI:‘ICTBHSI, HalpaBJIEHHBIE Ha
nepenaydy MepCOHANBHBIX JAHHBIX PAOOTHUKOB OIPEIEIEHHOMY KPYTY JIUI]
(mepenaya mepCOHANBHBIX JAHHBIX) KM HA 03HAKOMJIEHHE C IIEPCOHAIBHEIMH
JaHHBIMH HEOTPAaHWUYEHHOTO KPyTa JIKII, B TOM YKCjie 00HAPOIOBaHHE
TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB B CPEACTBAX MaCCOBO MH(MOPMAIINH,
pasMeleHHUE B HH(l)OpMaL[HOHHO-TGJ’IGKOMMYHHKaLlHOHHI:IX CCTAX UJIH
OpeJocTaBlIeHUe JOCTYIA K NEPCOHAIBHBIM JaHHBIM pabOTHUKOB KaKUM-JIHOO
HHBIM CIIOCOOOM;

- HCTIOJIb30BaHKe NePCOHANBHBIX JaHHBIX - JEHCTBHU (ONepaLuHu) ¢
[I€PCOHAIbHBIMHU JaHHBIMU, CoBepIaeMblie A0KHOCTHRIM oM MAYK T'/IK B
LeJISX NPUHATHS PELISHUH UM COBEPIUEeHMS UHBIX ACHCTBUNA, MOPOMKIAOLIUX
IOPHOHIECKHE TIOCIICACTBHA B OTHOIUCHHH paGOTIIHKOB J'IHGO HHBIM o6pa30M
3aTparkBalOIIMX UX MpaBa U CBOOOBI WK TpaBa U CBOOOIbI APYTUX JIHLI;

- OJI0OKMpOBaHMEe NEePCOHAIBHBIX JaHHBIX - BpEMEHHOe NpeKpaienue cbopa,
CUCTEMAaTHU3aluY, HAKOIUICHUS, UCII0JIb30BAHUS, PACIIPOCTPAHEHHS NTEPCOHAIBHBIX
JNaHHBIX pabOOTHUKOB, B TOM YHUCIIE UX IIepeaadH;

= YHUHTOXCHUC IICPCOHAIPHBIX TaHHBIX - IleﬁC-TBHH, B pE€3YyJibTaTC KOTOPbBIX
HEBO3MOYKHO BOCCTAaHOBHUTB COACPKaHHUE IIEPCOHAIBHBIX TaHHBIX B



UH(POPMALIUMOHHOM CHCTEME NEPCOHAIBHBIX IaHHBIX PAOOTHUKOB UIIM B PE3YJIbTATE
KOTOPBIX YHUUTOXAIOTCS MaTepHallbHble HOCUTENU [IEPCOHATBHBIX JaHHBIX
pabOTHHUKOB,

- 00e31MYMBaHMe NIEPCOHANIBHBIX JaHHBIX - IEUCTBUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOJXKHO OIpeJIeIUTh IPHHAAIEKHOCTb IePCOHANBHBIX JaHHBIX KOHKPETHOMY
pabOTHHUKY;

- 00IIEJOCTYTHBIE NIEPCOHATBHEIE JaHHbIC - IEPCOHAIBHbIC JaHHbIE, AOCTYII
HEOrpaHUYEHHOT0 KPyra JIUI] K KOTOPLIM NPEJOCTABJIEH C COIIacus paboTHUKA
WJIM Ha KOTOPBIE B COOTBETCTBHHU C (De/iepaibHBIMU 3aKOHAMH HE
pacripocTpanseTcs TpeboBaHue coOI0eHIA KOH(PHIESHIIHATBHOCTH.

- “HpopMaLys - cBeaeHus (COOOLIEHUs, JaHHbBIE) HE3aBUCUMO OT (hOPMBI UX
pEICTaBICHHUS.

- IOKYMEHTUPOBaHHAs MHGOpMaIUs - 3aQUKCUPOBAHHAS HA MaTePHATEHOM
HOCHUTEIIE IIyTEM JOKYMEHTHUPOBAHUS MH(DOPMALHS C PEKBU3UTAMM,
MO3BOJISIIOLMMU ONPEIEIUTh TaKyro HH(GOPMALIMIO WK €€ MaTepruaIbHbIH
HOCHTEIIb.

2.2. B cocraB nepcoHanbsHbIX AaHHBIX paboTHUKOB MAVK I'IK BxoasT
JNOKYMEHTEI, colepxamye HHPOpMaLHIO 0 MacIOPTHAIX JaHHBIX, 00pa30BaHuH,
OTHOLIEHUU K BOMHCKOU 00S3aHHOCTH, CeMEHHOM TOJI0XEHUU, MECTE XUTEITLCTBA,
COCTOSIHUH 3/I0POBbS, & TAKXKe O MPeIbIAYIIMX MecTaX X paboThl.

2.3. KoMmnuiekc JOKyMEHTOB, COMPOBOXK/IAOLINIA Tpoliecc 0GopMiIeHuUs! TPY10BbIX
oTHOIIeHU#H paboTHuKa B OpraHusaluy Npy ero npueme, epeBoie U yBOIbHEHHH.

2.3.1. Undopmanus, npeacrapisemMas pabOTHUKOM IPH MOCTYIIEHUH HA paboTy B
MAVK I'IK, nomxna uMeTth f1oKyMeHTalnbHYI0 (opmy. [Ipu 3aximouenuu
TPYAOBOTO IOrOBOpa B COOTBETCTBHUH €O CT. 65 TpymoBoro kojaekca Poccuiickoii
®enepanuu IUI0, OCTyTAOIIEe Ha paboTy, MpeabABIAeT paboToaaTeNIO:

- IACTIOPT WJIA UHOU JOKYMEHT, YAOCTOBEPSIOIIUI JINYHOCT;

- TPYJAOBYIO KHIXKKY, 38 UCKIIIOUEHHEM CJIy4aeB, Korjia TPyAOBOM J0roBOp
3aKJIIOYAETCH BIIEPBbIE WJIM PAOOTHUK MOCTYAeT Ha paboTy Ha YCJIOBHIX
COBMECTHUTENLCTBA, JIN0O TPYAOBasi KHUKKA y paOOTHHKA OTCYTCTBYET B CBSI3H C ee
yTPaTOi WU MO JPYTHUM MPUYHHAM;

- CTPaxoBO€ CBUAETEIIECTBO I'OCY IAPCTBEHHOI'O IIEHCHOHHOI'O CTPAXOBAHUA,

- JOKYMEHTHEI BOUHCKOTO y4eTa - IJid BOCHHOOOSA3aHHBIX U JIUIL, MTOAJICKAalIuX
BOUHCKOMY YVHETY,



- JOKyMEHT 00 00pa30BaHiH, 0 KBATU(HUKALMN WA HATMYUHU CIIELUAAIBHBIX
3HAHWM - IPU NOCTYIUIEHUU Ha padoTy, TPeOYIOILYIO ClIeLMAbHBIX 3HAHUN UIH
CHCHH&J’IBHOﬁ IIOATOTOBKH,

- cuzieTennbeTBO 0 npucBoeHun MHH (mpu ero Hanuuu y paGoTHUKA).

2.3.2. Ilpu opopmiennu pabotarka 8 MAVK I'JIK 10KyMeHTOBEIOM 3aMoIHIETCS
yHuduuuposanHas Gopma T-2 «JIu4Has kapToyka paGOTHHKA», B KOTOPOi
OTPaXKaloTCsl ClieyIOIIMe aHKeTHbIe U OHorpaduyeckue qaHHbe pabOTHHKA:
- obmme ceenenus (O.U.0. paboTHuKa, faTa pOXKIEHHS, MECTO POXKIEHHS,
rpaXXIaHCTBO, 0Opa3zoBaHue, Mpodeccus, CTax padoThl, COCTOSHUE B Opake,
NacIOPTHBIE JaHHBIE);

- CBEJICHHUA O BOUHCKOM YYETE,;

- JaHHBIE O MpUeMe Ha paboTy;

B nanbHeWmeM B IMYHYIO KAPTOUKY BHOCATCS:

- CBEJIEHUS O MEPEeBO/axX Ha JpYyryro paboTy;

- CBeJIeHNs 00 aTTeCcTalluu;

- CB€JICHHUA O MOBBIICHUH KB&JIPICI)HK&L[HH;

- CBeJieHHs O MPOQeCCUOHATBHOIM MePENnoAroTOBKE;

- CBEJIEHMSI O Harpajaax (MOOIIPeHHUsX ), MOYEeTHHIX 3BaHUIX;
- CBeJIeHHs 00 OTITyCKaXx;

- CBEJICHUS O COLIMAIbHBIX FAPaHTHUSX;

- CBEJIEHUS O MeCTe JKUTEeIbCTBA U KOHTAKTHBIX Tele(OHAX.

2.3.3. BMAVK I'IK co3paroTcs 4 XpaHsaTcs CleAyIOLIUe IPYIbl JOKYMEHTOB,
cojiepallye JaHHbie 0 paOOTHUKAX B €IMHUYHOM WJIH CBOAHOM BHJE:

2.3.3.1. JlokyMeHTHI, cofepiKallie epCcoHalbHEIE JaHHbIe pAOOTHUKOB
(KOMILIEKCBI JOKYMEHTOB, COIPOBOXKAAIOLIME TIPOLIECC OQPOPMIIEHHUS TPY1OBbIX
OTHOIIEHUI Mpu NpueMe Ha paboTy, MEPeBoJie, YBOJIbHEHUM; KOMIUIEKC
MaTepHaJIOB [0 aHKETUPOBAHUIO, TECTUPOBAHHIO; IIPOBEIEHUIO cOOECeI0BaHMIA C
KaH/IMJIaTOM Ha JIOJHKHOCTD; MOAJIMHHUKYA U KOIHUU MIPUKA30B 110 JIMYHOMY
COCTaBy; JIMYHbIE JIeJia U TPY/I0BbIe KHHXXKU PaOOTHUKOB; Jieia, cojieprkalliye
OCHOBaHUS K IIPUKa3y MO JIMYHOMY COCTaBY; JleNla, COAEepXKallie MaTepHalsl
arrecTalMu pabOTHHUKOB; ClIyKeOHbIX paccie/JOBaHHM; ClIpaBOYHO-



UH(OPMALMOHHBIA OaHK JaHHBIX 10 EPCOHANY (KapTOTEKH, XKyPHAbl);
NOJJMHHUKY U KOMIMU OTYETHBIX, AHATTUTHYECKUX U CIIPABOYHBIX MATEPUAJIOB,
nepeznasaeMbix pykoBoactBy MAVK I'JIK; xonuu oTueToB, HanpaBiseMbIX B
roCcy/1apCTBEHHbBIE OpraHbl CTATUCTUKH, HAJIOTOBbIE UHCIIEKIIMHU, BBIIIECTOSAIIUE
OpraHbl YIPaBIICHUS U APYTUE YUPEKACHHUS).

2.3.3.2. lokymeHTanus 1o oprauuzarmu paborst MAVK I'JIK ( momkHOCTHBIE
MHCTPYKLMK PaOOTHUKOB, IIPUKa3bl, PACTIOPSIKEHHUS], YKa3aHUSA PYKOBOJICTBA);
JAOKYMEHTEI I10 IIJIAHUPOBAHUIO, YUETy, aHANM3Y U OTYETHOCTH B YaCTH paboThI ¢
nepconanom MAVK I'JIK.

[1I. C6op, 06paboTka 1 3alKUTa IEPCOHANBHBIX JaHHBIX
3.1. Ilopsiok nomy4eHus NepCOHATBHBIX NaHHBIX.

3.1.1. Bee nepconanbHblie qanneie pabotHuka MAYK I'JIK cnenyer monyuats y
HEro camoro. Eciu nepcoHanbHbIe TaHHBIE PAOOTHUKA BO3MOXKHO OJTYYHUTh
TOJIBKO Y TPEThEH CTOPOHBI, TO Pa0OTHHK J0JIKEH OBITh YBEJIOMIIEH 00 3TOM
3apaHee U OT HEro J0JIKHO OBITh IOJIy4eHO MUChMEHHOE coracue. JJomKHOCTHOE
nuno padoromarens A0KHO cooOmuTh padotHuky MAYK I'JIK o nemsx,
IpeAnogaraeMbIX HCTOYHUKAX U CTI0co0ax MOydeHHs ePCOHANBHBIX JaHHBIX, a
TaK)Xe 0 XapakTepe MOAJEeKaIINX MOTyYeHHIO TIepCOHAITBHBIX IAHHBIX U
TMIOCIIEICTBUSX OTKa3a pabOTHUKA aTh MUCBMEHHOE COTyiacke Ha MX TOoJIy4eHMe.

3.1.2. PaboTonarens He MMEET MpaBa MoJIy4aTh U 00pabdaThIBaTh MEPCOHATIBHBIE
nansele padbotHuka MAVYK I'JIK o ero pacoBoii, HallMOHAILHOM MPUHAIIEXKHOCTH,
MOJIUTUYECKHUX B3IVISaX, PETUTHO3HEIX WX GUI0CODCKUX YOKIEHUSIX,
COCTOSTHUM 3I0POBbS, UHTUMHOM XU3HU. B crnyuasx, HemocpeaCTBEHHO CBA3aHHBIX
C BONPOCAaMHU TPYAOBBIX OTHOLIEHMIA, B COOTBETCTBUHM €O CT. 24 KoHCTUTYIIUM
Poccuiickoit ®enepaiun paboroaarens BIpase MoONy4ars U 00padaTeIBaTh JaHHBIE
0 YaCTHOM >XKU3HU pabdOTHHUKA TOJBKO C €r0 NMCHbMEHHOIO COTTIacHs.

OO6paboTka yka3aHHBIX NTEPCOHATBHBIX JaHHBIX paOOTHUKOB paboToAaTeneM
BO3MOXHA TOJIBKO C UX Coryacus 100 03 UX COrIacHs B CJICIYIOUIUX CIIydasX:

- I€PCOHANIEHBIC JaHHBIC ABIIAIOTCA OGH.IGI[OCT}/HHBIMH;

= [IepCOHAJIbHbIC JaHHBIC OTHOCATCA K COCTOAHHIO 310POBbA paGOTHHKa H HUX
oﬁpaﬁo'rlca HeoOXo/1MMa JIJIs 3alUThl €ro JKH3HH, 300pOBbA UJIH UHBIX JKHU3HCHHO
BaXXHbBIX HHTCPECOB mmbo JKU3HHU, 3I0POBbA UK UHBIX XXU3HCHHO BaAXXHBIX
HUHTEPECOB APYTIUX JIUI U ITOJIYUEHHE COITIaCHUs p360THHKa HEBO3MOXHO,

- 110 TpeOOBaHMIO MIOJTHOMOYHBIX F'OCY/JaPCTBEHHBIX OPraHOB B CIIyYasX,
IpelyCMOTPEHHBIX (eepallbHbBIM 3aKOHOM.



3.1.3. Paboroaarens BripaBe 0OpabaThIBaTh NepCOHATIBHEIE JaHHBIE pa0OTHHKOB
TOJIBKO C UX ITUCBMEHHOI'O COTJIACHSL.

3.1.4. IIncemenHOe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX
J@HHBIX JIOJDKHO BKJIIOYATh B Ce0s:

- amMuInIO, UM, OTYECTBO, afpec CyObeKTa NePCOHANBHBIX JAHHBIX, HOMEp
OCHOBHOI'0 JOKYMEHTA, YJIOCTOBEPSIOIIIEr0 €ro JIUYHOCTh, CBEIEHUS O JaTe
BbIIa4M YKa3aHHOI'O JIOKYMEHTA U BbIJIABIIEM €r0 OpraHe;

- HauMeHoBaHKe ((paMHIIMIO, HMS, OTYECTBO) U aJJpeC OIEepaTopa, MOTyJarolero
coryiacue cy0OpeKTa NepCcoHabHbIX JaHHBIX;

- LIeJIb 00pabOTKH NEePCOHAIbHBIX TaHHBIX;

- IIepeyueHb MEPCOHANBHBIX JaHHBIX, Ha 00paboTKy KOTOPBIX JAeTCs COrIacue
cy0BeKTa NepCOHANBHBIX JAHHEIX;

- IepeYeHb IEMCTBUM C IEPCOHANBHBIMU JJaHHBIMU, Ha COBEPIIEHUE KOTOPBIX
IaeTcs cornacue, odniee onMcaHUe HCIIOIb3YEMBIX OIIEPAaTOPOM CIIOCOOOB
00pabOTKH MepCOHANIbHBIX AaHHBIX;

- CPOK, B TEUEHHUE KOTOPOT'O ,ueﬁc*rByeT COrJlacHue, a TaK¥Ke MopAJ0K €ro 0T3bIBa.

®opmMa 3asBIeHUA O corlacuu pabOTHHKA Ha 06p360TKy [IE€PCOHAJIbHBIX JaHHBIX
CM. B ipui1okeHUH 1 k HacTosemMy ITonoxeHuro.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOIUX CIydasX:

1) o6paboTka nepcoHaIbHbBIX JaHHBIX OCYLIECTBIISIETCS Ha OCHOBaHHM Tpy10BOIro
Kozekca PO nmm uHOro genepansHoro 3akoHa, yCTaHABIMBAIOIIETO €€ 1elTh,
YCJIOBHS NOJIy4YE€HHUs IIEPCOHAIIBHBIX JaHHBIX U KPYT CyOBEKTOB, IEPCOHAJIbHbIE
JJaHHBIE KOTOPBIX MO/IeKaT 00paboTKe, a TaKXe OMPEAeIISIONIero MOJTHOMOYHS
paboronarers;

2) o6paboTKa nepcoHaIbHbIX JaHHBIX OCYIIECTBISETCS B LEISIX UCITOJTHEHMS
TPYZAOBOTO JI0rOBOPA;

3) 0OpaboTKa NepcOHaNLHBIX JaHHBIX OCYIIECTBISETCS IS CTATUCTUIECKHX HIIH
MHBIX HAaY4YHBIX LIeJIel NIPU YCIIOBHHU 0053aTelIbHOTO 00€3IMYNBaHHS
MIEPCOHANBHBIX JAHHBIX;

4) 00paboTka nepcoHaIbHBIX JaHHBIX HE0OX0AUMA ISl 3AIIUTHI )KU3HH, 3J0POBb
VJIM MHBIX )KU3HEHHO Ba)KHBIX HHTEPECOB pabOTHHKA, €CIIH [I0JIy4YEeHHE ero

coryjlacusa HEBO3MOKHO.

3.2. Ilopsanok 00paboTKy, nepe/iavyn ¥ XpaHEHHS IEPCOHAIBHBIX JIaHHBIX.



3.2.1. Pabornuxk MAVYK I'JIK npenocrasnsier nokymenroseny MAVK I'JIK
JOCTOBEPHBIE CBeJieHus 0 cebe. JloKyMeHTOBe ] MPoBePsIET JOCTOBEPHOCTE
CBEJICHHUH, CBEPsis NaHHbIE, IPEI0CTABICHHbIE PAOOTHUKOM, C MMEFOLIUMUCS Y
paboTHHKA TOKYMEHTAMMU.

3.2.2. B cooTBeTcTBHU €O CT. 86, 1. 14 TK P®D B 1iengx obecrneyeHus MpaB U
CBOOOJI YeJI0BEeKa U IpakJaHWHA IeHepalbHbli aupextop MAYK I'JIK
(PaGoronarens) u ero npencTaBUTeNH IIPU 06pabOTKe MEPCOHANBHBIX JaHHBIX
pabOTHUKA TOXHBI COOMIOAATE Clefyiomue o6mue Tpebopanus:

3.2.2.1. O6paboTKa NepcoHaNbHBIX JAHHBIX MOKET OCYILECTBIATHCS
UCKJIFOYHMTEILHO B LIEIsX oOecreyeHust CoOII0AeHNs 3aKOHOB U WHBIX
HOPMAaTUBHBIX IPABOBEIX aKTOB, COJAEHCTBUS paOOTHHKAM B TPYA0YCTPOHCTBE,
00y4YeHHH U MPOJBHKEHHH 110 Clysk6e, obecriedeHns TMYHOM 6e30MacHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M Ka4eCTBa BBIIIOJIHAEMOM paboThI U
obecrie4eHus] COXpPaHHOCTH UMYILECTBA.

3.2.2.2. Ilpu onpeaeneHny o0beMa U cofepxkanns, 00pabaThIBaEMBbIX
NEPCOHANBHBIX AaHHBIX PaboTonarenb JomKeH pyKOBOACTBOBATHCS
Koncrutynueit Poccuiickoii ®eneparnumu, TpynoseiM kogekcom Poccuiickoit
Denepanun ¥ UHBIMU (QeepaaIbHBIMHE 3aKOHAMH.

3.2.2.3. Ilpu npUHATHH pelleHui, 3aTparuBalOLIMX HHTEPECH! pabOTHHKA,
PaGotoznarens He MMeeT NpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JAHHBIX
pabOTHHKA, OTYyYEHHBIX HCKIFOUUTENBHO B Pe3yJIbTaTe MX ABTOMATH3UPOBAHHOM!
00pabOTKY UK 3TEKTPOHHOTO TOJTYYEHHS.

3.2.2.4. 3amura IepCOHANbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOIO MX
MCTIOIb30BAHUS UITK YTpaTel obecneunBaeTcs PaboToaTenieM 3a CHeT ero CpecTs
B IOPSIJIKE, YCTAHOBIEHHOM (peZiepaTbHBIM 3aKOHOM.

3.2.2.5. PabOTHHUKH U UX NPEICTABUTEIH JOKHBI ObITh 03HAKOMIIEHbI 10/
pacmucky ¢ nokymenramu MAVK I'JIK, ycranaBauBaronumMu nopsaok oopaboTku
TIIEPCOHANIBHBIX JaHHBIX pa0OTHUKOB, a TaKKe 00 MX IMpaBaxX U 00A3aHHOCTAX B
3TOH 00JIaCTH.

3.2.2.6. Bo Bcex ciy4asix oTka3 pabOTHHKA OT CBOMX IPaB Ha COXPaHEHHE U
3aIUTY TalHbI HEAEHUCTBHUTEIICH.
IV. Ilepenaya u XpaHeHHE NEPCOHANBHBIX JJAHHBIX

4.1. Ilpu nepenaye nepcoHalIbHBIX TaHHBIX paboTHUKA PaGoTonarens q0KeH
cobiroaTh cienyomue TpeboBaHus:



4.1.1. He cooOuiars nepcoHasbHble JaHHbIE pabOTHUKA TPETbeH CTOpoHe Oe3
THUCBMEHHOTO COryiacusi pabOTHHKA, 38 UCKIIOYEHHEM CIIy4aeB, KOr/a 3TO
HE00XO0/IMMO B IENSAX MPeAYNpPekRIEHUS YIPO3bl KUZHH U 3/10pOBBIO pabOTHHKA, a
TaKXKe B CIIy4asx, yCTAHOBJIEHHBIX (heJiepabHbIM 3aKOHOM.

4.1.2. He coo6iwars nepconanbHble JaHHblE paGOTHHKA B KOMMEPUYECKUX LEJIIX
0e3 ero nuceMeHHOrO cornacus. O6paboTKa MepPCOHATBHBIX TaHHBIX paboTHHKOB
B LIeJISIX MMPOZABIKEHNS] TOBAPOB, paboT, YCIyT Ha PHIHKE MyTeM OCYILECTBIIECHMUS
MPAMBIX KOHTAKTOB € MOTEHIUATBHBIM NOTPEOUTEIIEM C IOMOIIBIO CPEJICTB CBS3HU
JI0MyCKaeTCsl TOJBKO C ero MpeBaApUTENILHOTO COTIACHS.

4.1.3. IlpenaynpeauTs JIUL, TONYYHUBIIMX TEPCOHALHEIE JAHHbIE paboTHuKa, O
TOM, YTO 5TH JAHHBIE MOT'YT OBITH UCIIONB30BAHBI JIHILb B LENSX, /15 KOTOPBIX OHH
COOOILIEHBI, U TPEOOBATE OT STUX JIKL IOATBEPHKACHHS TOTO, YTO 3TO IIPaBUIIO
cobmoneHo. JIuna, nosyvnBIINe HePCOHANBHBIE JaHHbIE paboTHUKa, 00SI3aHEI
COOJIIOATE PEXUM CEKPeTHOCTH (KoH(uAeHIMansHOCTH). [lanHoe ITooxeHie He
PacrnpoCTpaHseTCs Ha 0OMEH [epPCOHATIbHBIMH JIAHHBIMH PaGOTHUKOB B HOPSIKE,
YCTQHOBJIEHHOM (e/ilepabHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIiITh Mepeaady NepcoHATbHBIX JaHHbIX pabOTHUKOB B Mpejieax
MAVYKT'JIK B cooTBeTcTBHH ¢ HacTosAwmM [To/10KeHrEM.

4.1.5. Paspemars Z0CTYII K EPCOHATBHBIM JaHHBIM pabOTHUKOB TOJIBKO
CICIHUAJIBHO YIIOJIHOMOYEHHBIM JIMLAM, TIPU 3TOM YKa3aHHBIE JIMLA J0DKHBI UMETh
TIPaBo MOJIy4aTh TOJIBKO T€ MEPCOHAJIbHBIE JaHHBIE PaOOTHUKA, KOTOPHIE
HEOOXOAMMBI [IJI51 BBIMOJTHEHUS KOHKPETHOHN ()YHKIIHH.

4.1.6. He 3arpamvsath HHQOPMALIMIO O COCTOSHMM 310POBbs pabOTHHUKA, 32
HCKIIIOYEHHEM TeX CBEJIEHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHUST paOOTHUKOM TPYIOBOH (YHKLIUH.

4.1.7. Ilepenasath nepcoHabHble JaHHbIE paGOTHHKA NPEJICTABHTENSM
pabOTHHKOB B IOPSA/IKE, yCTAaHOBIEHHOM Tpyn0BBIM KogekcoM Poccuiickoi
Deziepany, ¥ OrpaHUYUBATh ATY UHPOPMAIIUIO TOIBKO TEMH [IEPCOHAIbHBIMHU
JIAHHBIMU PabOTHUKA, KOTOPBIE HEOOXOAMMBI ISl BBITIOMHEHHS YKA3aHHBIMI
MPENCTaBUTENSAMU UX DYHKIUH.

4.2. XpaHeHVe ¥ UCTIONb30BaHMeE TEPCOHANBHBIX JAHHBIX PA0OTHHKOB:

4.2.1. IlepconanbHble JaHHBIE PabOTHAKOB 06pabaTHIBAIOTCS U XPAHSATCS B OTIENE
KaJ[pOB.

4.2.2. IlepcoHaibHbIe aHHbIE PAGOTHUKOB MOTYT GBITh MOJTYY€HbI, IIPOXOIUT
JaIbHEeHIIyI0 00paboTKy U TepenaBaThesl Ha XpaHeH e KaK Ha OyMajKHBIX
HOCHTEIISAX, TaK U B JJIEKTPOHHOM BHJIE - JIOKATBLHON KOMITLIOTEPHOM CETH U
KOMIIbIOTepHOH mporpamme «1C: 3apruiata u kaapbi».



4.3. Ilpun nony4eHuu nepcoHaNbHbIX JaHHBIX HE OT pa0OTHHKA (3@ UCKIIIOYEHUEM
ClTy4aeB, €CJIM NePCOHANIbHbIE JIaHHbIe ObLIH MPeJoCTaBIeHbl paboToaaTeo Ha
OCHOBAaHMU (€/IepalIbHOTO 3aKOHA MJIH €CJIU NIEPCOHANIbHBIE JaHHbIE SBJISIOTCS
001IEeJ0CTYIHBIMH ) paboToaTelnb 10 Havdana 00pabOTKH TaKUX MEPCOHATBHBIX
JaHHBIX 00513aH NMPeI0CTaBUTh PAOOTHHUKY CIEAYIOIIY0 HH()OPMALIUIO:

- HauMeHoBaHKe ((haMuIMs, UM, OTIECTBO) U A[PEC ONEPATOPA UIIH €ro
peCTaBUTEIIS;

- 11eJlb 06p360TKH NEePCOHANIEHBIX JAHHEIX H ee IIPaBOBOE OCHOBAHUE,
- DIpeaIrojiara€Mpl€ 1ojab30BaTeiv MEPCOHAIbHBIX JaHHBIX,

- YCTaHOBJICHHEIC HACTOSIIUM (De,[lepaJIBHBIM 3aKOHOM ITpaBa cy61:.eKTa
NEPCOHAIBHBIX NJAHHBIX.

V. JlocTyn K nepcoHanbHEIM JaHHBIM pabOTHUKOB

5.1. IlpaBo nocryna K mepcoOHaIBHBIM AaHHBIM PaOOTHHUKOB UMEIOT:

- aupexrop MAVK I'IK;

- IOKyMEHTOBE;

- COTPYAHUKH LIEHTPAIU30BaHHOM OyXrantepuu;

- 3aMecTUTeNH qupekropa (nHdopMaims o pakTH4ecKoM MecTe MPOXKUBAHUS U
KOHTAaKTHBIE Tele(OHBI paOOTHUKOB, JOCTYII K [IEpCOHAILHBIM JJAHHBIM
pabOTHUKOB B X0/1€ MJIAHOBBIX ITPOBEPOK);

5.2. Pabornuk MAVK I'JIK numeer npaso:

5.2.1. Ilomy4ars 7OCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHHE C
HHUMH, BKJIIOYas IIpaBo Ha 0€3B03Me3JHOE MTOTYUICHHE KOIHM JII000H 3ammcHy,
coJeprKalleil mepcoHalbHbIe 1aHHbIe PaOOTHHKA.

5.2.2. Tpebosatb oT PaboTonarens yTo4HEHHs, HCKIIOYEHHUSA WIN UCIIPABIIEHUS
HEIIOIHBIX, HEBEPHBIX, YCTApPEBLINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX
WIH HE ABIIIOIINX HeoOXxonumbiMu Juisi PabGoTonaresns nepcoHalbHbIX JaHHBIX.

5.2.3. Ilonyyars ot PaboToaarens

- CBEJICHUA O JHLaX, KOTOPbIE UMEIOT JOCTYII K NIEPCOHAIBHBIM JaHHBIM WIIH
KOTOPBIM MOKET OBITh PENOCTABIIEH TAKOH JOCTYTI;

- [IepevYeHb 06p&6&TbIBaeMBIX NEPCOHAIBHBIX TAHHBIX U UCTOYHHUK HUX TTOJTYHEHHS;



- CPOKH 00pabOTKM MEPCOHATBHBIX JaHHBIX, B TOM YHCJIE CPOKH UX XPaHEHMUS,

- CBEZICHUSA O TOM, KaKhe IOpHUIMIECKHe MOCIeCTBHSA 11 CyObeKTa
TIEPCOHANBHBIX IaHHBIX MOXET IOBJIeYb 3a c060ii 00paboTKa ero nepcoHaIbHbIX
JTAHHBIX.

5.2.3. TpebGosats u3Belnenus PaGoronatenem Beex Jiui, KOTOPBIM paHee ObLIH
COOOIEHbI HEBEPHBIE HITH HEIOJIHBIE TIEPCOHANBHBIE JaHHBIE, 060 BCex
NIPOU3BEJICHHBIX B HUX UCKIIOYEHUSX, UCIIPABIICHUAX WU TOTIOJHEHHUSX.

O6xaoBath B yNoJTHOMOYEHHbII OpraH MO 3allUTe [paB CcyOBeKTOB
NePCOHAIBHBIX TAHHBIX UIIH B CyIeOHOM NOPs/IKE HENPaBOMEPHBIE AEHCTBIS WK
GesneiicTeus PaGoroxareins npu 06paGoTke U 3amuTe €ro NIEPCOHAIbHBIX JaHHBIX.

3.3. KonupoBars U J1enaTh BBIIHCKU NEPCOHANBHEIX JAHHBIX PaGOTHHKA
paspeiaeTcs UCKIIOYUTEIIBEHO B CIlykKeOHBIX IeNSX ¢ MUCbMEHHOTO pa3peLIeHH s
OUPEKTOopa.

5.4. llepenava nabOpMaLNHU TPEThEN CTOPOHE BO3MOKHA TOIBKO [py MUCbMEHHOM
COITIacuu pabOTHHKOB.

VI. OTBeTCTBEHHOCTE 32 HApyILEHHE HOPM, PETYIHPYIOIIUX 00paboTKy U 3ammTy
NEePCOHANBHBIX TaHHBIX

6.1. PaGotnrku MAYK I'JIK, BUHOBHBIE B HAPYIICHHH HODM, PETYIUPYIOLINX
nojTy4eHue, 00paboTKy W 3alUTy HEePCOHATLHBIX JAHHBIX paGOTHHKA, HECYT
JVCHUILUTAHAPHYO a]MUHUCTPATUBHYIO, IPAXKIAHCKO-IPABOBYIO UM YTOIOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBHH C (peAepaTLHBIMU 3aKOHAMH.

6.2. Jlupexrop MAVK I'JIK 3a mapyuienue HOpM, peryIupyromux MOJIyYeHHe,
00paboTKy M 3aLIUTY TIEPCOHATBHBIX JAHHBIX PaOOTHUKA, HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH cornacHo cT. 5.27 u 5.39 Konekca 06
aJIMMHHUCTPATUBHBIX NMpaBoHapymeHusx Poccuiickoit ®enepanuu, a Taxke
BO3MeILaeT pabOTHHUKY ymiepO, TPHIHHEHHBIH HENPaBOMEPHBIM HCIIOIb30BAHUEM
MH(pOpMAIVH, CofepXKallell TepcoHaNbHbIe JaHHbIe paGOTHHKA.

IIpunoxenue 1
Dopma 3asiBJICHHA
0 COrIacHu padOTHHKA
Ha 00paboTKy MepcoHANbLHBIX JAHHBIX
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MOMX MEepPCOHANBHBIX JAHHBIX, OTHOCSUIMXCS HMCKIIOYATENBHO K TIEPEYMCICHHBIM HUKE
KareropuaM NMEepCOHANBHBIX JaHHBIX: (aMuins, UMs, OTYECTBO; II0J; JaTa POKACHUS; THII
AOKYMEHTA, yI0CTOBEPAIONIETO IMYHOCT; JIaHHBIE JOKYMEHTa, YA0CTOBEPSIOIEr0 JINUHOCT;
TPaXXIaHCTBO.

1 naro corznacke Ha HCHONB30BAHHE MEPCOHATBHBIX TaHHBIX HCKIFOYATEIBHO B IEIISIX

,a

TaKKe Ha XpaHEHHe JIAHHBIX 00 STUX Pe3y/bTaTax Ha >JIeKTPOHHBIX HOCHTEISIX.

Hacrosiiee cormacie mpenocTaBiseTcs MHOH Ha OCYIIECTBIEHHE AeHCTBHII B
OTHOIICHHH MOMX IIEePCOHANBHBIX JAHHBIX, KOTOPbIC HEOOXOAUMBI JUIS JOCTHIKEHHUs
YKa3aHHBIX BBILIE LeNei, BKIo4as (0e3 orpaHudeHus) cOop, CHCTEMATH3aIMIO, HAKOILICHHE.,
XpaHCHHE, yTOUYHeHHE (OOHOBIIEHHE, H3MCHEHHUE), HCII0IB30BaHUE, IIepeady TPEThUM JHIAM
JUIA OCYIICCTBIICHHS JICUCTBUH 110 0OMeHy uH(popmanueii, obe3nuunBanue, 6JI0KMPOBaHKE
NEPCOHANBHBIX  JIaHHBIX, 4 TaKXe OCYUIECTBICHHE JIIOOBIX WHBIX  JICHCTBHIA.
IPEYyCMOTPCHHBIX ACHCTBYIOMIMM 3aKOHOAATEIbCTBOM Poccuiickoit @enepanny.

A npoundopmupoBan, yro rapaHTupyer
00pabOTKy ~MOMX MepCOHATBHBIX JaHHBIX B COOTBETCTBHH C  JCHCTBYIOLUM
3aKOHOJATENBCTBOM  Poccumiickoii  ®ezepanuy  Kak HeaBTOMATH3UPOBAHHBIM, TaK W
ABTOMATU3MPOBAHHBIM CIIOCOOAMH.

Hannoe cormacue jeiicTByeT A0 AOCTHKeHHS wLejelf 0OpaGOTKH MEPCOHAIBHBIX

JIQHHBIX UM B TEYEHUE CPOKA XPaHEHHUS HH(POPMALIUH.

JlanHoe cornacue MOXeT OBITH OTO3BAHO B JIIOOO0M MOMEHT 110 MOEMY MHCHLMEHHOMY
3asIBJICHHUIO.

Sl moxrBepixaaro, 4TO, JaBas TAKOE COryiacue, s AHCTBYIO MO COOCTBEHHOI BOIE U B
CBOMX MHTEpecax.
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