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[TOJIOXXEHUE

Ob OBPABOTKE IIEPCOHAJIbHBIX TAHHBIX

1. OO0mIue mosI0:KeHusa

1.1. Hacrosimee [lonoxenne 00 00pabOTKe IMepcoOHANBHBIX HaHHBIX (manee — [lonoxeHue)
MyHUIMIAIBHOTO OFOPKETHOTO YUPEKICHUs JONOIHUTENbHOro oOpasoBanus «lllkona mckyccTB
Ne8 nm. H. A. KanuuinukoBay pazpaboTaHO B COOTBETCTBUM ¢ TpyaoBbIM KojaekcoM Poccuiickoit
Oenepaunn, Koncrutynmeinn Poccuiickoir ®enepanuu, ['paknanckuM koaekcoMm Poccuiickoin
Oenepaunn, denepanbHbiM 3akoHoM 27 wuions 2006 roga Ne 149-03 «O0 wuHpopmanuu,
MH(POPMAIMOHHBIX TEXHOJIOTUAX M O 3auuTe HHpopmanuny, denepaibHbIM 3aKOHOM OT 27 U0
2006 roma Ne 152-®@3 «O mepcoHabHBIX TaHHBIXY.

1.2. llens pa3zpabotku [lonoxeHuss — ornpeneneHue nopsaka oopadoTKH NepcoHATbHBIX JaHHbIX;
o0ecrniedyeHure 3aliuThl IPaB U cBOOO paOOTHUKOB U KJIMEHTOB OpraHU3aluK pu 00paboTKe UxX
MIEPCOHANIBHBIX JAHHBIX, & TAKXKE YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIALI, UMEIOIINX
JOCTYTI K MIEPCOHAJIbHBIM JAHHBIM, 32 HEBBIIIOJIHEHUE TPEOOBAHUI HOPM, PETYIHPYIOIINX
00paboTKY U 3aIIUTY NEPCOHATBHBIX JAHHBIX.

1.3. Tlopsimok BBOAa B AeiicTBUE U M3MeHeHHs [lomoxeHus.

1.3.1. Hacrosimee Ilonoxenue BcTymaer B CHIy C JAaThl co3JaHusd JaHHOTO . [lonokeHus u
neiicTByeT 0eccpoyHoO, 10 3aMeHbI ero HOBbIM [osiokeHneM.

1.3.2. Bce n3menenus B [TonoxkeHne BHOCATCS MPUKA30M 10 OpraHU3aLMH.

1.4. Bce pabOTHUKM OpraHU3aI[UH T0JKHBI OBITh 03HAKOMIIEHBI ¢ HacTosuM [lonoxkennem noj
POCIIUCE.

1.5. Pexxum KoOHGUIEHITNATFHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIyHasX UX
00€3TMYMBaHMA U 110 UCTEUEHUH 75 JIET CpOKa WX XPAHEHHs, I POJJIeBAETCS HA OCHOBAaHUU
3aKJIFOUEHUS HKCIIEPTHON KOMHUCCHH, €CITU MHOE HE ONPEIEIeHO 3aKOHOM.

2. OcHOBHbBIE IOHATHS H COCTAB MEPCOHAIBHBIX JAHHBIX
2.1. Jns ueneit Hactosiniero [1ooxeHnst UCTIOIB3YIOTCSA CIAEAYIOIINE OCHOBHBIE TTOHSATHS:
. nepcoHabHbIE JaHHbIe — JI00as WHQPOpPMAIU, OTHOCSIIASACA K OMPEIEIICHHOMY WIIH

ompenesieMOMy Ha OCHOBAaHHMHM TakoW HMH(GOpMAIMHU JHUIly, B TOM 4YHCJIE €ro (GaMuiaus, uMms,



OTYECTBO, TOJ, MECAI, JaTa U MECTO POXACHUS, aJlpec, CEMEHHOE, COIMATbHOE, HMYIIECTBEHHOE
MOJIOKeHHe, oOpa3zoBaHue, mnpodeccus,  I0XOoAbl, - Apyras wuH(popMamus, HeoOXoauMas
paboTomaTeI o B CBSA3U C TPYAOBBIME OTHOILICHHSIMU;

. 00padoTKa MepcoOHANBHBIX JTaHHBIX — CcOOp, cHcTeMaTH3alus, HaKOIJICHHE, XpPaHEHHE,
yTouHeHHE (OOHOBIICHHE, H3MEHEHNE), UCII0JIb30BAaHUE, PACIIPOCTPAHECHHE (B TOM YHUCIIE Mepeaada),
o0e3MunBaHne, 0J0KUPOBAaHUE, YHUUTOKEHUE MTEPCOHATILHBIX TaHHBIX;

. KOH(PHUIEHINAJIBLHOCTh MEPCOHATBHBIX JAaHHBIX — 00s3aTelbHOEC UL COOJIIOJCHHUS
HA3HAYEHHOT'0 OTBETCTBEHHOTO JIMIIA, TIOJIYYMBIIETO JOCTYI K IEPCOHAIBHBIM JaHHBIM paOOTHHUKOB
W KIMCHTOB, TpcOOBaHWME HE JIOMYCKaThb WX PpacHpocTpaHeHus 0e3 cornacusi CyObeKTa
MEPCOHATBHBIX JAHHBIX MM MHOTO 3aKOHHOTO OCHOBAHUS;

. pacnpocTpaHeHne NMepPCOHANBHBIX JAHHBIX — JICHCTBHS, HalpaBJICHHBIC HA Mepenady
MEPCOHAIBHBIX JAHHBIX OIpPEACIIEHHOMY Kpyry Jull (Iepefaya MepCcOHANbHBIX JaHHBIX) WIA Ha
O3HAKOMJICHHE C TICPCOHAJIBHBIMH JaHHBIMH HEOTPAHHMUYEHHOTO Kpyra JIMI, B TOM YHCJC
o0Hapo/IOBaHNE MEPCOHATBHBIX JAaHHBIX B CPEACTBAX MAacCcOBOW HH(pOpMAIUH, pa3MEIIeHUE B
MH(POPMAIIMOHHO-TEJICKOMMYHUKAITMOHHBIX CETSIX WM MPEAOCTABICHHE JIOCTYIA K IMePCOHATLHBIM
JTaHHBIM KaKHUM-TH0O0 HHBIM CIIOCOO0OM;

. HCNOJb30BAHHE MEPCOHAJIbHBIX JAHHBIX — JICUCTBHUS (ONEpanuu) ¢ MEePCOHATbHBIMU
JaHHBIMH, COBEPIIAEMbIE TOJDKHOCTHBIM JIMIIOM OPTaHU3aIlMHM B LEISIX MPUHATHS PEIICHUNA WIH
COBEPILICHHUSI WHBIX JICHCTBUH, MOPOXKIAMOIINX IOPHIUYECCKUAE TIOCIEACTBUS B OTHOIICHUU
pabOTHUKOB M KJIMEHTOB JIMOO MHBIM 00pa3oM 3aTparuBaloNINX MX MpaBa U CBOOOBI WM NpaBa U
CBOOO/IBI APYTHIX JIULL;

. 0JIOKHPOBaHHEe MEPCOHAJBHBIX JaHHBIX —  BpPEMEHHOE  IpeKpamieHue coopa,
CHCTEMaTHU3allu1, HAKOTUICHUS, HCIIOJIb30BaHHUS, PACIIPOCTPAHCHHUS TICPCOHABHBIX JTaHHBIX, B TOM
YHCIIe UX MepeIan;

. YHUUTOKEHHE TMEePCOHATBHBIX JaHHBIX — JICHCTBUS, B PE3YyJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJIEP)KAHHUE TEPCOHAIBHBIX JTAHHBIX B MH(OPMAIIMOHHOW CHCTEME MEepCOHAIBHBIX
JTaHHBIX WIM B PE3yJbTare KOTOPBIX YHHUYTOKAIOTCS MaTepHalIbHBIE HOCUTEIH IE€PCOHANBHBIX
JaHHBIX,

- 00e3THUYNBaHHe MNEPCOHAJIBHLIX  TAHHBIX — HeﬁCTBHH, B PpC3yJIbTaT€ KOTOPbIX
HEBO3MOXKHO OIIPCACIINTD NPUHANIICKHOCTh IICPCOHATIBHBIX JAHHBIX KOHKPETHOMY JIMLY,
. OﬁmeHOCTYHHbIe NEepCoOHAJbHBbIC JaHHbIC — IIEPCOHAJIBHBIC JaHHBIC, A0CTYII

HCOTPAaHNUYCHHOI'O Kpyra JIMI K KOTOPBIM IIPEAOCTABJICH C COIJIaCHA CY6"I>CKT21 NMEPCOHAIIBHBIX
JAHHBIX WM Ha KOTOpPbIE B COOTBETCTBUH C (efepalbHBIMU 3aKOHAMU HE PacIpOCTpaHSIETCS
TpeboBaHue COOTIOICHUS KOHPUICHITHATHHOCTH;

. uHpopmanus — cBeleHUS (COOOIEHUs, MJaHHBIE) HE3aBUCUMO OT (opMbl UX
MIPEJICTABJICHHS;
. AOKYMEHTHpPOBaHHAasT UH{popManus — 3aQUKCUPOBAHHAS HAa MaTepUaIbHOM HOCHUTEIe

nyTeM JOKYMCHTUPOBAHUA I/IH(i)OpMaHI/IfI C PCKBU3HUTAMH, IMO3BOJAIOMIMUMHA OIIPCACINTL TaKYyIO
I/IHCI)OpMaI_[I/IIO NN €€ MaTepHaJIBHBIﬁ HOCHUTCIIb.

2.2. B cocraB mepcOHaNbHBIX MJAHHBIX BXOIAT JOKYMEHTHI, COAEpKallue HH(OPMAIHIO O
MACIIOPTHBIX JTAHHBIX, a TaKXKe APYTUX JaHHBIX HEOOXOIMMBIX ISl OCYIIECTBICHHUS JEATEIbHOCTH
OpraHU3aIHH.

2.3. KoMIIIeKT TOKyMEHTOB, COIPOBOXKAAIOLIHI Mporiecc 0hOpMIIeHHS TPYIOBBIX OTHOIICHHI
pabOTHHKA TIPHU €T0 MPHEME, IEPEBOIC U YBOJILHEHHH.

2.3.1. Mudopmarus, npeacrapiseMas pabOTHUKOM MPH MMOCTYIJICHUH Ha pa0OTy B OpraHU3alIHUIoO,
JOJDKHA UMETh IOKYMEHTaIbHYIO Gopmy. [IpH 3akitoueHnn TpyI0BOTo JO0rOBOPa B COOTBETCTBUU
co cT. 65 Tpymooro koaekca Poccuiickoil. denepanyu IO, MOCTyHaromee Ha pabory,
MIPEABSIBISET pabOTOIATENIO:

. NacrnopT WIM UHOH TOKYMEHT, yI0CTOBEPSIOLIMHA JIUYHOCTD;



. TPYZIOBYIO KHUXKKY, 3a HMCKJIIOUEHHEM CIIy4aeB, KOI/a TPYAOBOW JTOTOBOP 3aKJIFOYAETCs
BIIEPBBIC WM PabOTHHK IOCTYNaeT Ha PadOTy Ha YCIOBUSAX COBMECTUTENBCTBA, JUOO TPyAOBas
KHIDKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOH WIIM O JPYrUM MpUUYHHAM;

. CTPaxoBO€ CBUAETEIHCTBO I'OCY1apPCTBEHHOI'O IEHCUOHHOI'O CTPAaXOBaHUS;

. JOKYMEHTBl BOMHCKOTO Y4eTa - /Uil BOCHHOOOS3aHHBIX M JIMILI, MOAJIEKAIIUX BOMHCKOMY
yaery,

. JOKYMEHT 00 00pa3oBaHUM, O KBaTU(UKALUWW WIM HAJUYWW CHEIHAIbHBIX 3HAHUU - TpU
MOCTYIUICHUU Ha paOOTy, TPEOYIONIYIO CIICIUATBHBIX 3HAHUW WIIH CIICIUAIBHOMN MOJTOTOBKHY;

. CIPaBKy O HaJIWYUU (OTCYTCTBHH) CYIUMOCTH M (MJIH) (pakTa yroJOBHOTO IpecieoBaHus,

b0 O TMPEKpalleHWHd YroJIOBHOTO TMPECICIOBAHMS 10 PEaOMIMTHPYIOMIUM OCHOBaHUSM,
BbIaHHYIO B TOpsake U 1o ¢dopMe, KOTOpbIE YyCTaHABIMBAIOTCSA (efepaibHbIM OpPraHoOM
WCIIOJIHUTEIIGHON ~ BIIACTH, OCYIISCTBISIIOMIMM  (YHKIIMU 1O BBIPa0OTKE U  peau3aliu
rocy/1apCTBEHHON MOJUTUKY U HOPMATUBHO IIPABOBOMY PETYJIMPOBAHUIO B c(pepe BHYTPEHHUX JEIT;
. CBUACTENLCTBO 0 mpucBoeHnn MHH (mpu ero Hanmnuum y paboTHHKA).

2.3.2. Ilpu opopmnenun paboTHHKA 3anoJIHICTCS YHUDHUITMpOBaHHAs hopMa

«Jluunass kapTouka paOOTHHKA», B KOTOPOH OTpaXKalTCS CICAYIOIIHE aHKETHbIE U
onorpaduyecKkue JaHHbIC paOOTHUKA:

. obmue cBexenus (P.M.O. paboTHHKa, naTa POXKIACHUSA, MECTO POXKICHHS, TPAXKITAHCTBO,
oOpazoBanue, npodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHBIC JaHHBIC),
. JaHHbBIE O IIPHUEME Ha padoTy;

B nanbHelinem B THYHYIO KAPTOUKY BHOCSITCS:

. CBEIIEHUS O TIePeBOJIax Ha APYryro padory;

. CBEICHUsI 00 aTTeCTallNH;

. CBEJICHUS O TIOBBIIICHUH KBATH(PUKAIHN;

. CBeJleHUs 0 MPO(eCcCUOHANBHOM MTEePEroIr0TOBKE;

. CBEICHUS 0 Harpajax (IOOLIPEHNUSX ), TOUETHBIX 3BAHUSX;

. CBeIeHUsI 00 OTIYCKaX;

. CBEJICHUS O COIMATIbHBIX TAPAHTHUSAX;

. CBEICHUSI O MECTE KUTEIbCTBA U KOHTAKTHBIX TeJIeOoHaX.

2.3.3. B Opranuzanuu CO3JAI0TCS W XPAHATCS CICAYIOIIME TPYIIBLI JTOKYMEHTOB, COJIEpIKaIIue
JlaHHbIe 0 pa0OTHUKAX B €AMHUYHOM UJIM CBOJIHOM BUJIE:

2.3.3.1. JIokyMeHTHI, cozepKalre MepCcoOHaIbHbIe JaHHbIE PA0OOTHUKOB M KIMEHTOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKJAIOIME Tpolecc OQOPMIICHHUS TPYIOBBIX OTHOILIEHUHM MpHU HpuemMe Ha
paboty, mepeBoje, YBOJIHHEHHWH; KOMIUIEKC MAaTEpHalIOB MO aHKETUPOBAHHIO, TECTUPOBAHUIO;
MIPOBE/ICHUIO cOOeceI0BaHNM C KaHIMIATOM Ha JIOJDKHOCTH; MOJUIMHHUKU M KONHHU NPHKA30B MO
JMYHOMY COCTaBY; JIMYHBIC JIeJIa U TPYAOBbIC KHIDKKH paOOTHHUKOB; JIeNa, COJEpKAIIue OCHOBAHUS
K TpUKazy MO JIMYHOMY COCTaBy; Jiefla, COJepXKallie MaTepHuajbl aTTecTallud paOOTHUKOB;
CITy’)K€OHBIX pacClieIOBaHMiA; CIPAaBOYHO-UHPOPMALMOHHBIA OaHK JaHHBIX MO0 TIEPCOHATY
(KapTOTeKH, >KypHajbl); TMOMJIMHHUKA M KONHM OTYETHBIX, AHAIUTHYECKHUX M CHPAaBOYHBIX
MaTepHaJioB, IEpeIaBaeMbIX aJIMUHHCTPAINN OpPTaHW3alUHU, KOIWU OTYETOB, HAIPABISIEMBIX B
rOCYJapCTBEHHbIE OpraHbl CTATUCTUKM, HAJOTOBble WHCHEKIMM, BBIIIECTOSIINE OpraHbl
VIIPABJICHUS U IPYTUE YIPEKICHHS).

2.3.3.2. JlokyMeHTaluss 1O OpraHu3aluyd padboThl (MOJOXKEHMS,  JOJDKHOCTHBIE HHCTPYKLIUHU
paOOTHUKOB, TPHKa3bl, PACHOPSLKEHUs); JOKYMEHTHI M0 INJAHUPOBAHUIO, Y4YETy, aHalu3y u
OTYETHOCTH B YaCTH PAOOTHI C TIEPCOHAIOM OpTaHHU3AINY.

3. Coop, 00padoTKa M 321U TA MEPCOHATbHBIX IAHHBIX

3.1. ITops oK MOTYIEHUS TIEPCOHATBHBIX TAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIE PAaOOTHUKOB U KIMEHTOB OpPraHU3allMH CIEAyeT IMOoJy4yaTb y
HEero camoro. Eciu mepcoHanbHbIE TaHHBIE BO3MOYKHO MONYYHUTH TOJBKO Y TPEThEH CTOPOHBI, TO
CYOBEKT MEepPCOHAIBHBIX TaHHBIX JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO
OBITh TIONYYEHO THCHhMEHHOE coryacue. JIOIKHOCTHOE JHIO JODKHO COOOIIUTH CYyOBEKTY
NEPCOHAJBHBIX JIAHHBIX O LEJIX, MPEIANoiaraéMplX MCTOYHMKAX M CIOCO0ax MOJydeHHUs



MEePCOHANBHBIX JAHHBIX, a TAK)XKE O XapaKTepe MOJIeKAIIUX MMOJYYEHUIO ePCOHATBHBIX JTaHHBIX U
MOCTIEICTBUAX OTKa3a pabOTHUKA IaTh MUCbMEHHOE COTJIache Ha UX MOJyYeHHE.

3.1.2. PaboTonarens HEe UMEET MpaBa MoJIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC pA0OTHUKA
WIM KJIHEHTAa O €ro PacoBOH, HalMOHAJIBHOM NPUHAMJIEKHOCTH, IOJIUTUYECKUX B3IUIAJaX,
PENUTHO3HBIX WU . GUIOCOPCKUX YOCKICHHUSIX, COCTOSHUM 3J0POBbsl, MHTUMHOW KU3HU. B
Cllydasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMM TPYAOBBIX OTHOIIEHHWH, B COOTBETCTBUHU CO
cT. 24 Konctutynuu Poccuiickoi Denepanuu paboTogaTeNb BIpaBe MOJy4aTh W 00OpadaThIBaTh
JaHHBIE 0 YACTHOM KH3HH PAOOTHUKA TOJBKO C €r0 MUCHbMEHHOTO cornacusi. O0paboTKa yKa3aHHBIX
MePCOHANBHBIX TAHHBIX PAOOTHUKOB pabOTOAaTENIeM BO3MOXKHA TOJIBKO C UX corjacus JInb6o 0e3 ux
coriacus B CIEAYIOIIMNX CIIydasix:

. MepCOHANbHBIE TaHHBIE SABIIAIOTCS 00ILEAOCTYITHBIMU;

. MEPCOHATBHBIC JJAHHBIE OTHOCATCS K COCTOSHHIO 3/10pOBbsi paOOTHHKAa M uX 00paboTka
HeoOxouMa ISl 3aIIUTHI €ro >KU3HH, 3/I0pPOBbs WJIM MHBIX JKU3HEHHO BaXKHBIX HHTEPECOB JHOO
KU3HU, 3710POBbsI WM MHBIX JKU3HEHHO BA)KHBIX MHTEPECOB JIPYIMX JIUIl M IOJIYYEHUE COIJIacus
paboTHUKA HEBO3MOXKHO;

. 1o TpeOOBAHUIO MOJIHOMOYHBIX TOCYAAPCTBEHHBIX OPIaHOB B CIIydasiX, MPEeIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. PaGoronmatens BmpaBe 00pabaThiBaTh NEPCOHANBHBIE [aHHBIE TPAXKAAH TOJIBKO € HX
MUCBMEHHOTO COTJIacHsl.

3.1.4. TlucebmeHHOe corjacue TpakJaHHHAa HAa 00pabdOTKY CBOMX NEPCOHAIBHBIX JaHHBIX JTOJIKHO
BKJIIOUYATh B ce0:

. bamMuuio, UMs, OTYECTBO, aapec CyObeKTa IMEpCOHATbHBIX TaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTA, YJOCTOBEPSIOIIErO ero JMYHOCTh, CBEICHMS O JaTe BbLAAYM YKa3aHHOTO JOKYMEHTa U
BBI/IABILIEM €0 OPIaHE;

. HauMeHoBaHMe ((haMUIHIO, UMsI, OTYECTBO) U aAPEC omepaTopa, MONYYArOMIero COorjacue
CyOBeKTa MepCOHANIbHBIX JAaHHBIX;

. 1eJIb 00pa0OTKU TIEPCOHAIBHBIX JTaHHbIX;

. MepeueHb IMEePCOHAIBHBIX JTaHHBIX, Ha 00pPabOTKY KOTOPBIX JAeTCs COTJache CyOBheKTa
MEPCOHAJIBHBIX JaHHBIX;

. MepeueHb JCUCTBHHA € TEPCOHAIBHBIMHU JIAHHBIMH, Ha COBEPIICHHE KOTOPBIX TacTCs

cornacue, oOliee OmUCaHHe HUCIOJIB3YEMBIX OMNEPaTOPOM CHOCOO0B 0OpabOTKM MEepPCOHATBHBIX
JTaHHBIX;

. CPOK, B T€4€HUE KOTOPOTO ACUCTBYET COIJIaCHE;

. MOPSIZIOK €T0 OT3hIBA.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOMINX CIydasx:

. 00paboTKa MepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBaHUU TpynoBoro kojaekca PO

umn  uHoro elepasbHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€ Lellb, YCIOBUSA IIOIY4YEHUs
MIEPCOHANBHBIX JIaHHBIX U KPYT CYOBEKTOB, IEPCOHAIBHBIE JaHHbIE KOTOPBIX MOAJIEKAT 00paboTKe,
a TaKkXKe ONpeAeAIOIIero NOTHOMOYHS paboToaaTeNs;

. 00paboTKa MEPCOHAIBHBIX JAaHHBIX OCYIIECTBIISACTCS B WENSX HCIIOJHEHHUS TPYIOBOTO
JI0rOBOPA;

. 00paboTKa TEepPCOHAIBHBIX JIAHHBIX OCYIIECTBISCTCS Ui CTATUCTHYCCKUX WM HMHBIX
HayYHBIX IeJIel PU YCIIOBUH 0053aTEIbHOT0 00€3TMUYNBaHMS IEPCOHATBHBIX JaHHbIX;

. 00paboTKa MepCOHATBHBIX JAaHHBIX HEOOXOMUMa Ik 3alUThI KU3HU, 3A0POBBS MIIM HHBIX
’KM3HEHHO BaXHBIX MHTEPECOB paOOTHHKA, €CIIH MOTYIEHHE eT0 COTIachs HEBO3MOXKHO.

3.2. [Topsiiox 06paboTKH, epesadn U XpaHeHHs IepCOHATbHBIX JAHHBIX.

3.2.1. Pa0OTHHK OpraHW3alid WIH KIUEHT TPEIOCTABISICT O cede JIOCTOBEPHBIC CBEICHUS.
Nudopmanus mpoBepseTcs Ha JOCTOBEPHOCTh CBEACHUU, C WMEIOIIUMUCA Y paboTHUKA
JTOKYMEHTaMH.

3.2.2. B cootBetctBuM co cT. 86, 1. 14 TK PO B mensx obecriedeHus mpaB U cBOOO]I UeloBeKa U
rpaXxJIaHWHa PYKOBOAMUTENL opranuzauuu (PaGoromarenb) W ero mpeacTaBUTeNu mpu oOpadboTke
MEPCOHANBHBIX JaHHBIX paOOTHUKA JOJHKHBI COOIIIOIaTh CIIeAYIOIIMe O0IIHe TpeOOBaHUS:



3.2.2.1. O6paboTka MEepCOHATBHBIX MaHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHHO B IEISIX
obOecriedyeHuss COONIOACHHS 3aKOHOB W  HHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJCHCTBUS
paboTHUKaM B TPYIOYCTPOMCTBE, OOYYECHUH M MPOJBHKECHUU IO ciayxbOe, obecriedeHus JTUYHOU
Oe3omacHOCTH PaOOTHUKOB, KOHTPOJS KOJMYECTBA W KAdyecTBAa BBHINIONHSAEMOW pabOThI U
o0ecrniedeHns COXpaHHOCTH UMYIIIECTBA.
3.2.2.2. llpnm ompexneneHun oObeMa U COAEp)KaHUsA, 00padaThIBAEMbBIX IMEPCOHAIBHBIX IAHHBIX
PabGoTonmarens moipkeH pykoBojacTBoBaThess KoHctutynumen Poccuiickoit ®@enepanuu, TpymnoBsiM
kozaekcoM Poccuiickoit @enepanuu 1 UHBIMU (eiepaaIbHBIMHU 3aKOHAMHU.
3.2.2.3. Tlpu npuHATUN pEIICHUH, 3aTparuBaroIuX HHTEepechl paboTHHKa, PaboTomarens He nMeeT
IpaBa OCHOBBIBATHCS HA TMEPCOHANBHBIX JAHHBIX PA0OTHUKA, TMOJTYYCHHBIX HWCKIFOYHTEIHHO
B pe3yJibTaTe UX aBTOMATU3UPOBAHHONW 00pabOTKU WM AJIEKTPOHHOIO MOTyUEHUSI.
3.2.2.4. 3ammTa nepcoHaNbHBIX JaHHBIX PaOOTHUKA OT HEMPABOMEPHOTO MX MCIOIB30BAHUS HIU
yTpaTel obecrieunBaeTcst PaboTonartenem 3a cueT €ro CpeACcTB B IMOPSAKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM.
3.2.2.5. PabOTHHKM W WUX TMPEACTABUTEIN JOKHBI OBITh O3HAKOMJICHBI I10J] PACIHCKY C
JOKYMEHTAMHU OpTaHM3aIiH, YCTAaHABIMBAIOIIMMHU IOPSIOK OOpaOOTKH MEPCOHATBHBIX JTAHHBIX
pabOTHHMKOB, a TaKXe 00 UX MpaBax U 00SI3aHHOCTAX B 3TOH 00JIaCTH.
3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOHMX IpaB Ha COXpPAaHEHHWE W 3alIUTy TaiHBI
HeJeHCTBUTENICH.
4. IMepenaya nepcoHAIBHBIX JAHHBIX
4.1. Ilpu nepenave nepcoHaNbHBIX JaHHBIX PaboTomaTens qomKeH coOmoaaTh Caeayomme
TpeOOBaHUS:
4.1.1. He cooOumarh MepcoHaIbHbIC HaHHbBIE TPEThEH  CTOpoHE 6€3 IMHCHMEHHOTO COTrJacus
CyOBeKTa, 32 UCKIIOYCHHEM CIIy4aeB, KOTJA 3TO HEOOXOIUMO B IEJSAX MPEIYIPEKIACHAS YTrPO3bI
KU3HU U 37J0POBBI0 paOOTHUKA WIM KIHEHTA OpPraHU3alMU, a TaKXKe B CIIydasx, YCTaHOBJICHHBIX
denepanbHBIM 3aKOHOM.
4.1.2. He cooOmars mepCcOHANbHBIE JaHHBIC B KOMMEPUYECKHX II€JIIX Oe3 €ro IMHUCbMEHHOIO
COTJIaCHHI.
4.1.3. IlpenynpenuTs Jull, MOJIYYUBIIUX MEPCOHANbHBIC JAaHHBIE, O TOM, YTO 3TU JAaHHBIE MOTYT
OBITh HCITOJIb30BAHBI JIMIIb B IEJSIX, UISI KOTOPBIX OHU COOOIICHBI, U TPeOOBaTh OT ITHX JIWIL
MOATBEPKJICHUSI TOTO, YTO ITO MPaBWIO coOmroAeHo. JIuiia, MonydrBIIne MEePCOHANbHBIE JaHHbBIE
paboTHUKAa WM KJIMEHTa, 00s3aHbl COOJIOJATh PEXKUM CEKPETHOCTH (KOH(PHUAECHUUATBHOCTH).
Hannoe IlomokeHne He pacrpocTpaHseTcs Ha OOMEH MEepCOHATbHBIMU JaHHBIMU PaOOTHUKOB B
MOPSIZIKE, YCTAHOBJIICHHOM (pe/IepaIbHBIMH 3aKOHAMH.
4.1.4. OcymecTBIITh epeaady NepcoOHANbHBIX JaHHBIX B MIPEeIax OpraHu3alliid B COOTBETCTBHH
¢ HacrosamuM [lonoxenunem.
4.1.5. Pazpemiats 10CTyN K MEPCOHANBHBIM JAHHBIM TOJIBKO CHEIUAIBHO YITOJHOMOYEHHBIM JIHIIAM,
MIPY 3TOM YKa3aHHBIE JIMIA JIOJDKHBI UMETh TPABO TOJIy4YaTh TOJIBKO T€ MEPCOHAIBHBIC JTaHHBIC,
KOTOpbI€ HEOOXOIUMBI ISl BHITIOTHEHUSI KOHKPETHON (DyHKITHH.
4.1.6. He 3anmpammBarh MHPOPMAIIMIO O COCTOSHUHU 370POBBSI paOOTHHKA, 32 MCKIIOUCHHEM TEX
CBEICHMI, KOTOpPhIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBITIONHEHUS Pa0OTHHUKOM TPYAOBOM
GyHKIUH.
4.1.7. TlepenaBath mepcoHalbHBIC JaHHbIE PAOOTHHKA MPEICTABUTEISAM PAaOOTHUKOB B MOPSIKE,
ycTaHOBJIeHHOM TpynoBeIM KojiekcoMm Poccuiickoit denepanyn, 4 OrpaHUINBaTh 3Ty HHPOPMAITHIO
TOJIBKO TEMH TEePCOHATBHBIMUA JIAHHBIMH Pa0OTHHKA, KOTOPBIC HEOOXOAWMBI JUISI BBITOTHCHHUS
yKa3aHHBIMH MPEACTABUTEIAMU UX (QYHKIUH.
5. XpaHeHHe M HCNIOJIb30BAHUE MEPCOHATLHBIX JAHHBIX:
5.2. [lepcoHanbHbIC JaHHBIE 00Pa0ATHIBAIOTCS U XPAHSATCS B OPraHU3aIHH.

[Tpu 06paboTKe U XpaHEHUH NEPCOHATBHBIX JAHHBIX COOIIOAAIOTCS:

- MapoJIbHAas TOJTUTHKA;

- aHTUBUPYCHAs 3alINTa;

- IpaBmIIa pabOTHI CO CHEMHBIMU HOCHUTEIISIMU;



- IpaBUJIa PE3EPBHOTO KOMTMPOBAHHUS;

- IpaBWJIA JJOCTYTIA B MOMEIIEHUS, TI€ PACIIOIOKEHEI JIEMEHTHI HH(OPMAITMOHHBIX CUCTEM.
5.2.1. IlepconanbHble JaHHBIE MOTYT OBITh IOJYYEHbI, MPOXOAUTH HAlbHEHIIYI0 00paboOTKy M
nepeiaBaThCsl Ha XpaHeHHE, KaK Ha OyMaKHBIX HOCUTEIISX, TaK M B 3JICKTPOHHOM BHJIE.

5.2.2. TlepcoHanpHbIC TAHHBIE MOTYT OBITH TOJYYCHBI HE OT PaOOTHHKA MM KJIIMEHTA, @ OT TPEThEH
CTOpOHBI, MCIoNB30BaHNE MEPCOHATBHBIX JAaHHBIX, MOJIYYEHHBIX TAaKUM CHOCOOOM, BO3MOYXKHO
TOJILKO € TUCHBMEHHOTO COTJIACHsI CYOBEKTa MEPCOHATBHBIX TAaHHBIX.

5.2.3. Tlpu moiy4eHun NepCOHANbHBIX JAaHHBIX HE OT Pa0OTHHKA (32 UCKIIOUECHHEM CIIy4aeB, €CIIH
MIEPCOHAJbHBIC IaHHBIC OBUIN MTPEOCTaBICHBI PA00TOIATEII0 HA OCHOBAaHUH (eliepaibHOTO 3aKOHA
WIA €CIH IEepCOHANbHbIC JaHHBIC SBISIOTCS OOIIETOCTYMHBIMU) paboTomaTens 10 Havaia
00pa0OTKM TaKWX TEPCOHAIBHBIX JAaHHBIX O053aH MPEJOCTAaBUTh PAOOTHHKY CIETYIOUIYIO

UHPOPMAIIHIO:

. HanMeHOBaHMe ((haMHIIHS, UMs1, OTYECTBO) M a/IPEC OIIepaTopa UM €ro MpeCTaBUTEII;

. 1esb 00pabOTKY MEPCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHUE;

. IpeAroaraeMple 0JIb30BaTeNN IIEPCOHATBHBIX TaHHBIX;

- YCTAHOBJICHHBIC HACTOAIIUM d)ez[epanLHHM 3aKOHOM IIpaBa Cy6’beKTa NECPpCOHAIIbHBIX
JTaHHBIX.

6.  JlocTynm K mepcoHAIbHBIM JaHHBIM

6.1. [IIpaBo JmocTtyma K TEPCOHAIBHBIM JIAaHHBIM HMMEIOT COTPYJHHKH Ha3HAYCHHBIC
OTBETCTBEHHBIMH 32 00pa0OTKY MaHHBIX WJIM MUMEIOIIHNE JTOCTYI, COTJIACHO IMPHKA3y PYKOBOJICTBA
OpraHH3all}H.

6.2. PaboTHHK mMeeT paBo:

6.2.1. Tlomy4aTh JOCTYN K CBOMM IE€PCOHAJIBHBIM JAHHBIM M O3HAKOMJICHHUE C HUMH, BKJIFOYAs
MpaBo Ha OE3BO3ME3IHOE IMOJIYYCHUE KO JIF000i 3amrcH, COMePKallei MepcoHaIbHbIC JaHHBIC
paboTHHKA.

6.2.2. TpeboBats or Paboromarensi yTOYHCHWS, WCKIIOYCHHUS WM WCIPABICHHUS HEIOJHBIX,
HEBEPHBIX, YCTapeBIIUX, HEAOCTOBEPHBIX, HE3aKOHHO IMOJIYUEHHBIX WM HE SBISIOLIUX
HeoOxomuMbIMHu T PaboToaarens mepCcoOHAIbHBIX TaHHBIX.

6.2.3. Tlonyuars ot PaboTonmarens:

. CBCACHUA O JIMLAaX, KOTOPBIC UMCIOT JOCTYII K NICPCOHAJIbHBIM JaHHBIM HUJIM KOTOPBIM MOXKCT
OBITh MMpEaOCTaBJICH TaKoH HOCTYII;

. NEpCUYCHDb O6pa6aTI>IBa€MI)IX NEPCOHANIBHBIX JAHHBIX U UCTOYHHK HUX IMOJTYYCHUS

. CpOKH O6pa6OTKI/I MEPCOHAJTIBHBIX NAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHUA,

. CBCACHHUA O TOM, KAKHC IOPUIUYCCKUEC MOCICACTBUA IJIA Cy6’B€KTa NEPCOHAJIBHBIX AAaHHBIX

MOJKET IOBJIeYb 32 COOON 00pabOTKa ero MNepcoHaIbHBIX JaHHBIX.

6.2.4. TpeboBare u3BemeHus PabGoromareneM BcexX IMI, KOTOPBIM paHee OBUTH COOOIICHBI
HEBEpHBIE MJIM HETOJIHbIE MIEPCOHANIbHBIE TaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIOUEHUSIX,
WCTIPABJICHUSX WM JOTOTHEHHUSX.

6.2.5. OG>aoBaTh B yIIOJHOMOYEHHBIH OpraH MO 3alIUTe NPaB CyObEKTOB NEPCOHANBHBIX JAHHBIX
WIH B CyIeOHOM TIOpsIIKE HENpaBOMEpHBIC IeHcTBHS wiu Oe3aericTBus Paboromarens mnpu
00paboTKe M 3alUTE ero MepCOHATBHBIX JTAHHBIX.

6.3. KonmpoBare M JenaTh BBIIUCKH TEPCOHAIBHBIX JaHHBIX pa3pemIacTcsi HCKITIOUUTEIBHO B
CITy’KE€OHBIX LIeJISIX C pa3peleH s JUPEKTOpa OpraHu3altH.

6.4. Ilepenaua mHpoOpManuu TpeThbel CTOPOHE BO3MOKHA TOJNBKO TPH NMHCBMEHHOM COTJacUu
CyOBeKTa MepCOHATBHBIX JaHHBIX.

7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJMPYIOIMX 00pa0d0TKY M 3alIUTYy
NMepPCOHATbHBIX TaHHBIX

7.1. PaOOTHHKM OpraHu3alMy, BHHOBHBIE B HapyLUIeHUH HOPM, PETYIUPYIOIIUX MOJy4YEHHUE,
00paboOTKy W 3alIUTy TEPCOHAIBHBIX JaHHBIX, HECYT MUCHUIUIMHAPHYIO aJIMHUHUCTPATHBHYIO,
IPaXJaHCKO-TIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaTbHbIMU
3aKOHAMH.



7.2. PykoBOAMTENb OpraHU3aIlMi 332 HAPYMICHUE HOPM, PEryIUPYIOIIUX MOoJydyeHrne, o0paboTKy u
3alUTY NMEePCOHATBHBIX JAHHBIX, HECET AAMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT. 5.27 #
5.39 Konekca 00 aaMMHHCTPATHBHBIX TpaBoHapyuieHusx Poccuiickoit denepanum, a Takke
BO3MEIIACT MOTEPIICBIINM YIIEpO, MPUINHEHHBIN HETIPABOMEPHBIM HCIIOIH30BAaHIUEM HH(POPMAITUH,
coJiep Kaliei nepcoHanbHbIC JaHHBIE.



