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HOJIOXKEHUE

006 o6paboTKe U 3aMIHTE MEPCOHATLHBIX JAHHBIX
pabdoraHukoB u yaamuxcs MAYJIO «IXI r. Kemepoo»

Hacrosimee Ilonoxenue o 3amure nepcoHaIbHBIX JaHHBIX PAGOTHHKOB M 0GYYaIOLIXCs (manee
— Ionosxenue) pazpaGoTaHO C LENBIO 3aIUTEI MHYOPMALIHH, OTHOCSIIEHCS K TMIHOCTH U JIMYHOMN KHU3HI
pabOTHMKOB M  OOYYAIOMMXCS MYyHHIMIAILHOTO aBTOHOMHOTO YUPEXIEHHUS]  JOIOJTHUTEILHOIO
oOpasoBanus jetedt «JleTckast XymoxkecTBeHHas NIKOIA ropoja Kemeposo» 650060, r. Kemeposo, mp.
Jlennna 137/2 (nanee — Yupesxzienue), B COOTBETCTBUH ¢ IyHKTOM | ctaThy 23, craTheii 24 Koncturyruu
Poccuiickoit ®eneparmm, [nasoit 14 TpynoBoro komekca Poccuitckoit Qenepanun 1 DesiepaibHBIMU
3aKOHAMH ~ HOPMAaTWBHBIMH akTamu 0T 27 wmrons 2006 roma Ne 149-®3 «O6 undopmarmm,
MH(pOPMAIMOHHBIX TEXHONOTHAX M O 3ammTe MHMopMammmy, ot 27 wmons 2006 roma Ne 152-®3 «O
NIEPCOHAIBHBIX JAHHBIX» (C U3MEHEHHUSIMH )

1. O0mue moJioskeHUs

1.1. IlepconanpHble naHHble — J0Oas HH(GOPMAIMS, OTHOCINAACS K ONpENCNEHHOMY HIIH
ONpEe/e/sIEMOMY Ha OCHOBAHMM Takod WH(pOpMalmu (H3HYECKOMY JIHIY (CYOBEKTY TNepCOHATBHBIX
JIAHHBIX), B TOM 4HCJE €ro (aMHiIMs, UMs, OTYECTBO, [OJ, MECSII, JaTa H MECTO POXKICHHUS, azpec,
CEMEHHOE, COLMAIbHOE, MMYIIECTBEHHOE IIONOKEHHE, oOpazoBaHme, NpodeccHs, TOXOMIbI, Jpyras
UH(pOpMAaIHs.

1.2. Tlepconanbubie JaHHbIe pabOTHUKA — HHPOPMAIHS, HEOOX0auMas paboToaTeNnio B CBA3MU ¢
TPYAOBBIMU OTHOLICHHUSIMH M KAcaroIascsi KOHKPETHOTO pabOTHHKA.

[lepconanbuple aHHbIe O0ydarOmuUXcs — HHPOPMAIHS, HEOOXOaUMAs VupexXIeHHIO B CBS3H C
OTHOLICHHUSMH, — BO3HHKAIOIMMMM ~ MEXAY  OOyYalomMMCS, €ro  pPOAWTENSMH  (3aKOHHBIMH
IPEJICTABUTENSAMHI) U Y UPEKICHUEM.

1.3. O6paGoTka mepcoHaTbHBIX NaHHBIX — ACHCTBHS (Omepalum) ¢ IepCOHAILHBIMY JAHHBIMH,
BKJTIOYast cOOp, CHCTEMATH3ALMIO, HAKOIUICHWE, XpaHeHHe, yTouHeHHEe (0OHOBJIECHHE, H3MEHEHHE),
HMCIIOJIb30BAHKE, DACIPOCTPAHCHHE (B TOM 4HCIE Tiepenady), oOe3IHuYUuBaHHE, OJOKMpPOBAHHE,
YHHYTOXXEHHUE NNEPCOHATBHBIX JTaHHBIX.

Pacmpoctpanenue mepcoHanbHBIX NAHHBIX — JCHCTBHS, HANpaBieHHBIE HA Iepeady
IIEPCOHANIBHBIX JTaHHBIX OIPE/ICIEHHOMY Kpyry Jum (Tiepejada [EpCOHAIBHBIX JaHHBIX) WIH Ha
O3HAKOMJICHHE C NEPCOHAIBHBIMU JIAHHBIMA HEOTPAHMYEHHOTO KPYra JIHI, B TOM YKCIIe 0GHAPOIOBAHHE
[ICPCOHAIbHBIX JaHHBIX B CPEACTBAX MAccoBOM uH(OpMalMH, pa3MelneHHe B HHPOPMAIMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETSX WM IPEJIOCTaBICHHE OCTYNa K IEPCOHATBHBIM JAHHBIM KaKHM-JIHOO
HHBEIM CIIOCOO0M.

Hcnonb3oBanue NEPCOHANBHBIX JaHHBIX — JEHCTBHs (OEpaluu) ¢ IepPCOHAIBHBIMA JAHHBIMH,
COBCpPIIACMBIC OIEPATOPOM B I[EJSIX MPUHATHS PEIICHUH WIM COBEPIICHWS WHBIX JEHCTBHIA,
TOPOXKAIOIIMX FOPUIUIECKUE MOCICACTBHS B OTHOLIEHUH CYyOhEKTa MEPCOHAIBHBIX JAHHBIX MIIH JPYTHX
ML JIMO0 WHBIM 00pa3oM 3aTpardBalOIIEX IPaBa W CBOOOJBI CyOhEKTa MEPCOHAIBHBIX IAHHBIX MK
JPYTUX JIAIL.

OOmwenocTynHble NEPCOHATBHEIE JNaHHbBIC — MEPCOHAIBHBIE JAHHBIE, TOCTYI HEOTPAHHYCHHOTO
Kpyra JIiI[ K KOTOPbIM NPEIOCTaBIICH C COIJIacHs CyOBeKTa NEpCOHATBHBIX JAaHHBIX MJIM HA KOTOpPHIE B
COOTBETCTBHM C  (pe/iepalbHBIMH  3aKOHAMH HE pPACIpOCTpaHAETCs TpeGOBaHHE COOIIIONCHHUS
KOH(HICHIIMATLHOCTH.



1.4. K mnepcoHanbHBIM naHHBIM pPabOTHHKA, TOTyYaeMBIM paGoTomateieM u O UIeXKAIIM
XpaHeHHIO y paboTojareis B HOPAAKE, HPELAYCMOTPEHHOM NEHCTBYIOIIMM 3aKOHOATEIbCTBOM K
HactoAmmM Ilonoxennem, OTHOCATCS —ClEAyIOIIHE CBEJNEHHs, COMEPXKAIMECS B JIMUHBIX Jejiax
pabOTHHKOB:

— MaCIIOPTHBIE JaHHbIE PAOOTHHKA;

— WHH;

— KOIIMs CTPaXOBOT'0 CBUJIETENIHCTBA IOCYIAPCTBEHHOTO IICHCHOHHOTO CTPAaXOBAHMUS;

— Komusi IOKyMEeHTa BOMHCKOTO y4era (U1l BOCHHOOOS3aHHBIX H JIHLL, HOUIEXKAIIUX TPH3BIBY HA
BOCHHYIO CIIyX0Y);

— KOIHs JIOKyMeHTa 00 00pa3oBaHuy, KBaTHUKAIIMH WM HAIMYAK CIIEIMATbHBIX 3HAHMUIA;

— AHKETHBIE JIAHHBIC, 3alOJIHCHHBIE PADOTHUKOM IPH NOCTYIUICHHH Ha paGOTy MM B IIpOILEcce
paboTel (B TOM uwcie — aBTOOHOrpadus, CBEJEHHS O CEMEHHOM MONOXKEHHH PAGOTHHKA, nepeMeHe
(aMuIMK, HATHYUK J€TeH U WK IUBEHIIEB);

— JIOKYMEHTBI O BO3pacTe MaJIOJETHHX JETeH U MecTe UX 00ydYeHHS;

— JOKYMEHTBI O COCTOSHHH 3JI0POBBSI JETEH W JPYIHX POICTBEHHHKOB (BKJIKOYAs CIPABKH 00
MHBAJIUTHOCTH, O HAJIMYUH XPOHUYECKHX 3a00JIeBaHMA);

— IOKYMEHTBI O COCTOSIHMH 310POBbsI (CBEICHHS 00 MHBAMIHOCTH, O OEPEMEHHOCTH H T.I1.);

— HHBIE JIOKYMEHTBHI, KOTOpBIE C Yy4YeToM crenupuku paboTBl M B COOTBETCTBHH C
3aKOHOAATENbCTBOM  Poccmiickoit  Depepamn  J0JDKHBI  OBITH  IPEABABIEHEl PAaGOTHHKOM  IpH
3AKIIFOYCHUM TPYIOBOTO JIOrOBOPA WIIM B MEPUOJ €r0 JEHCTBHs (BKIIOYAs MEIUIUHCKHE 3aKITFOYCHHUS,
IPEABAB/IAEMbIe PAOOTHHKOM IPH MPOXOKAEHHH OOS3ATENBHBIX NPEIBAPUTEIBHBIX M IIEPHOLAYECKAX
MEJUIUHCKIX OCMOTPOB);

— TPYI0OBOM JIOTOBOD;

— KOIIMH IIPUKA30B O IIPHEME, IIepeBOIax, YBOJILHEHUH;

— JIM4Has KapTouka 1o ¢popme T-2;

— 3asIBJICHHSI, OOBSCHUTENbHBIE U CITy)KeOHbIC 3aHUCKH PAOOTHHKA;

— IOKYMEHTBI O IIPOXOXKACHUU PAOOTHUKOM aTTECTAIlHH, IIOBBILICHHS KBATU(DUKAIIH;

— MHBIC JOKYMEHTBI, COJICPIXKAIINE CBEJCHHS O pabOTHHUKE, HAXOXKIECHHE KOTOPHIX B JIMYHOM Jielie
paboTHHKA HEOOXOTMMO ISl TOKYMEHTAILHOTO 0(OPMIICHHS TPYI0BBIX PABOOTHOMIECHHH ¢ paboTHHUKOM
(BKJIFOYas MPHUrOBOPEI CyJa O 3alpeTe 3aHMMAThCs IEarOTHYECKON JesSTebHOCTBIO MM 3aHMMATh
PYKOBOJSIINE JOHKHOCTH).

1.5. K nepcoHaibHBIM JaHHBIM OOYYAIOIUXCA, TOSyYaeMbIM YUPEXKICHHEM M TOIECKAIMM
XPaHEHHIO B YUPeXIEHMH B MOPSIKE, PEIYCMOTPEHHOM JEHCTBYIONMM 3aKOHOIATENHCTBOM M
HacTosuM  [lonoxenrem, OTHOCATCS CIIEAYIONIME CBEJEHUS, CONEPXKAIIMECS B JIMUHBIX JEJax
00yyJarommxcs:

— JOKYMEHTBI, YIOCTOBEPSIOLIME JIMYHOCTh O0Y4Yalomerocs (CBHAECTENLCTBO O POXICHHH WA
1acIopr);

— JTOKYMEHTBI O MECTE MPOKUBAHUS;

— JIOKyMEHTHI O COCTaBE CEMbH;

— NaCMOPTHBIC ITaHHBIC POAUTEINIEH (3aKOHHBIX NPEACTaBUTEEH) 00yYarOIerocs;

— JOKYMEHTBI O TIOJIyYeHHH 00pa3oBaHus, HEOOXOAMMOIO JUIsl IOCTYIUIEHHS B COOTBETCTBYIOLIHIA
KJIacC (JINYHOE JIENO, CIPaBKa C IPE/IbIIYLIEro MecTa yueosl 1 T.I1.);

— IOJIMC MEJUIIMHCKOTO CTPaXOBaHMUS;

— JOKYMEHTBI O COCTOSIHMH 3/10POBbsi (CBEIEHHs 00 HMHBATUIHOCTH, O HAIMYMU XPOHHYECKHUX
3a00/IeBaHM, ME/MUMHCKOE 3aKTIOYeHHe 00 OTCYTCTBMM MPOTHBOTIOKA3aHHM JUISi OOYYeHHS B
00pa3soBaTeNbHOM YYPEXK/ICHHH KOHKPETHOIO BHAA M THIA, O BO3MOXHOCTH H3ydCHHS IIPEIMETOB,
NPEJCTaBIISIONIMX MOBBIIIEHHYIO OIIACHOCTE JUIS 3/I0POBBS U T.IL.);

— JIOKYMEHTBI, MOJATBEPXKIAIOMIKE IIpaBa Ha JONOJHUTEIbHBIE I'apaHTHH M KOMIICHCAIIHU 110
OIPE/ICICHHBIM OCHOBAHHSIM, TPEIYCMOTPEHHBIM 3aKOHOIATEIBCTBOM (POJMTENH-UHBAIU/IBI, HEMOIHAS
CEMbS, peOEHOK-CUPOTA | T.II.);

— UHBIE JOKYMEHTBI, COJCpIKalHe IEPCOHATBHBIE JaHHBIE (B TOM YHCJIE€ CBEICHHUS, HEOOXOMUMBIE
JUIsL TIPEIOCTaBICHUs 00y4YaroleMycsl rapaHTHH M KOMIICHCAL[WH, YCTAHOBJIEHHBIX JEHCTBYIOIMM
3aKOHOJATEIILCTBOM ).

Ponurein (3akoHHbIE peICTaBUTENH) MOTYT COOOLIUTH HHBIE CBEJICHHUS, C KOTOPBIMH CIHTAIOT
HY)XHBIM 03HAaKOMHUTH PAOOTHHKOB Y UpEIKICHHUS.



2. OcHOBHbIE YCJIOBHS NIPOBEIEHUs 06PAGOTKH NePCOHAILHBIX JAHHBIX

2.1. Yupexienue onpeernser 00beM, coepkanne oopadaThBaeMbIX NEPCOHABHBIX JIAHHBIX
PpabOTHUKOB U 00yyaromuXcsl, pyKoBoACTBYsich KoHcTutyrueit Poccuiickoit Denepanun, Tpynossim
konekcoM Poccniickoit ®enepamuu, 3akona Poccuiickoit denepanmu «O6 obpazoBanum» ot 10.07.92r.
Ne 3266-1 (B penaximu ot 01.12.2007) u uHBIME (efepaTbHBIME 3aKOHAMH.

2.2. ObpaboTka NMepcoHANBHBIX AAHHBIX PAGOTHHKOB OCYINECTBISETCS HCKIOYHTENHHO B LEJsIX
obecriedeHus COOIIO/IEHHs 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, CONCHCTBHS paboTHHKaM B
TPYJOYCTPOKCTBE, 00yUYEHHH M MPOABHXCHHUH T10 CITyxk6e, a Taioke 00ecedeH s JIMIHON 6e30MacHOCTH
PabOTHUKOB, COXPAHHOCTH HMYIIECTBA, KOHTPOJIS KOJHYECTBA M KAYECTBA BBIOJHIEMOM paboThI.

2.3. O6paboTKa MepPCOHANBHBIX JAHHBIX 00YYAIOMEr0Cs MOKET OCYIIECTBIISATHCS UCKIFOYMTEIHHO
B HENAX obecredyeHus: COOMIO/IEHNs 3aKOHOB M MHBIX HOPMATHBHBIX [PABOBBIX AKTOB; COMEHCTBHS
oOy4aromumcst B 00y4eHHH, TPYAOyCTPOMCTBE, OOeCreueHus UX JTHYHOMN 0€301acCHOCTH; KOHTPOJIS
KadecTBa 00y4eHUs M 00eCIeUeH s COXPAHHOCTH HMYIIIECTBA.

2.4. Bee nepcoHabHbIE JIaHHBIE PaGOTHHKA MPENOCTABISIOTCS PAGOTHHKOM, 33 HCKIIOYCHHEM
CIly4acB, IPEXYCMOTPEHHBIX (elepalbHbIM 3aKOHOM. Ecin IepcoHanbHBle JaHHBIC paGOTHHKA
BO3MOXKHO IOJIy4UTh TOJIBKO Y TPEThel CTOPOHBI, TO paboToaaTesb 00sI3aH 3apaHee YBEIOMUTH 00 3TOM
paboTHHKa ¥ TIOMYYHTh €ro MUCBMEHHOE coryache. PaGoTomarenb JOMKEH COOBIHTH pabOTHHUKY O
IEJIAX, MPEAINoNaraéMplX HMCTOYHHKAX M CII0CO0aX MOJNTYy4eHHUs] MEePCOHANBHBIX AAHHBIX, a TaKKe O
XapakTepe MOMAeKAMHUX MOJTyYCHHIO MEePCOHANBHBIX TaHHBIX M IIOCIEJCTBHAX OTKa3a pabOTHHKA IaTh
IIICBMEHHOE COIIache Ha WX MOJIyYEHHE.

2.5. Bce nepcoHanbHEIE JJaHHBIE HECOBEPIIEHHONETHETO 06YYaIOmerocs B BO3pacte 10 14 ner
(MaJIONIETHETO) ~ TIPEJIOCTABISIOTCS  €r0  POAMTETSIME  (3aKOHHBIMHU npencraBuTensmMu).  Ecim
TMEPCOHAIBHBIC TAHHBIE 00YYAIOIIErocs BO3MOKHO MONYYHTh TOJIBKO y TPEThel CTOPOHBI, TO POAMTENH
(3aKOHHBIE IIPEJCTABUTENHM) OOYUAIOMErocs: JIO/KHBI OBITH YBEJIOMJIEHBI 00 3TOoM 3apanee. OT HuX
JIOJUKHO OBITH NOJy4EHO NMHCBMEHHOE COIJIACHE HA TOYYEHHE MePCOHAIBHBIX JAHHBIX OT TpeThei
CTOPOHBI. PouTeNny (3aKOHHBIE IIPE/CTABUTENH) 00YYaIOMErocs A0JKHbI GBITH IPOUH(OPMHUPOBAHEI O
[EJIAX, TPEANONaraéMbIX HCTOYHHKAX M CHOCO0AX IOTydYEHHs NEePCOHATBHBIX JAHHBIX, 4 TaKKe O
XapaKTepe MOJUICHKAIINX TIOJyYCHHIO MEPCOHAIBHBIX JAHHBIX W MOCJIEACTBUAX OTKA3a JaTh ITMCHMEHHOE
COrJlacHe Ha MX MOJIyYeHHeE.

2.6. Yupexenue He HMeeT I1paBa [0J1y4aTh U 06pabaTeBaTh NIEPCOHAJILHBIEC JaHHBIE PAOOTHHKA,
00y4aroLerocsi 0 €ro IOJTMTHYECKHX, PETMTHO3HBIX M HHBIX YOEKICHHSX M YACTHOH KH3HH Ge3
ITMCBMEHHOTO COrjIacus pabOTHUKA, POJHTEINEH 00yJaromerocs.

Yupexzenue He MMEET IpaBa IOJy4arTh M 00pabaThiBaTh MMEPCOHANBHBIE JAHHbIE paboTHuKa,
00y4aromerocs 0 ero YWICHCTBE B OOLIECTBEHHBIX 00BEMHEHUSIX WA Er0 PO COIO3HOM eI TETLHOCTH,
32 HCKITIOYEHHEM CJTy4aeB, IIPEAYCMOTPEHHBIX (he/iepaibHbBIM 3aKOHOM.

2.7. Yupexnenue BIIDaBE OCYIIECTBISATH COOp, Tepefady, yHHYTOXKEHHE, XpPaHEHHE,
HCTIOJTb30BAHHE HH(OPMALMH O OIUTHIECKUX, PEIIMTHO3HBIX, APYTUX YOEKICHHSIX U YaCTHON KU3HH, a
TaKke MHQOPMAIWH, HapyIalomeidl TaifHy NEpeluCcKH, TeneOHHBIX [epPEeroBOPOB, [OYTOBBIX,
TenerpadHbIX U HHBIX COOOIIEHMIA:

— pabOTHHKA TOJIBKO € €ro MUCEMEHHOTO COTJIACHSI WJTH HA OCHOBAHHH CYAeGHOro peieHus.

— 00y4aromerocsi TOJBKO C IHCBMEHHOTO COTJIACHS pOJHTeNell (3aKOHHBIX IPECTaBUTEICH )
MAJIOJIETHETO HECOBEPLICHHONETHETO 00y YAIOIIErocs MM Ha OCHOBAHHH Cy1€0HOTO PEIeHHSI.

3. Xpanenne, 00padoTKa U HCHO/Ib30BAHHE NEPCOHATBHbIX JAHHBIX

3.1. IlepconanbHble JaHHBIE PAOOTHUKOB U 00YYarONUXCs Y UpeskIeHUs XpaHATCS Ha OyMaXKHBIX
1 SJIEKTPOHHBIX HOCUTEJISIX, B CIICIUAILHO IPeIHA3HAYCHHBIX JUIS 3TOr0 MOMENIEHHSX, B MECTAX
obecreunBalomyX 3alUTy OT HECAHKIMOHKPOBAHHOTO JIOCTYTIA.

3.2. B mponecce XpaHeHHs IEPCOHAIBHBIX JAHHBIX PaGOTHHUKOB U oOy4Jaromuxcst Y4pexieHus
JIOJDKHBI 00€CTIeunBaThCs:

— TpeOOBAaHWS HOPMATUBHBIX  JOKYMEHTOB, YCTAHABIMBAIONIMX TPABHJIA  XPAHCHHS
KOHQUICHITMAIBHBIX CBEICHUIA;

— COXpPaHHOCTb MMECIOIIUXCS JIAHHBIX, OTPaHUUYCHHE JOCTylla K HHM, B COOTBETCTBHH C
3aKoHoAareabcTBOM Poccuiickoit @eneparuu u Hacrosmum [onoxenuem;



— KOHTPOJIb 32 I0OCTOBEPHOCTHIO U TIOJTHOTOM NEPCOHANBHBIX IAHHBIX, X PETYISPHOE OOHOBIEHHE
¥ BHECCHHUE 10 MEPEe HEOOXOAMMOCTH COOTBETCTBYIOLIMX U3MEHEHHI.

3.3. JlocTyn K MepCoHaTBHBIM JaHHBIM PAGOTHHKOB M 06YYarOMAXCs YupexIeHuss UMEIOT:

— IUPEKTOP;

— 3aMECTHTENb IUPEKTOpa MO y4eOHO-BOCIUTATENBHON paboTe (IepCOHATbHBIE JIAHHBIE TOJHKO
PabOTHUKOB, HAXOMISIIMXCS B UX HENOCPEACTBEHHOM TIOIIHHEHHH, T10 HaIPaBJICHUIO JIEATEIBHOCTH);

— 3aMECTUTEIIb IUPEKTOPA M0 aJIMUHUCTPATUBHO-X03AHCTBEHHOH paboTe (IIepcOHATbHBIE TAHHBIE
TOJIBKO PAOOTHUKOB, HAXOASIIMXCS B MX HENOCPEACTBEHHOM IMOXYMHEHHH, TIO HaIpaBJICHUIO
JIEATEIIBHOCTH ),

— IIPEIIo/aBaTeliv,  BBIIOJHAIOMKEE  OOS3aHHOCTH  KJIACCHOTO  PYKOBOXHTENS  (TONBKO K
NIEPCOHATIBHBIM JIaHHBIM 00YYalOLIUXCsI CBOUX KJIACCOB);

— HHbIC PaOOTHHMKH, ONpeJeNseMble IpPHKa3oM aupektopa IIIKosbl B IIpefiesiaXx CBOEH
KOMIIETEHIIHH.

3.4. Tlomumo nMu, yKasaHHBIX B 1. 3.3. HACTOSINEro [Tonoxenus, mpaBo moctyma
NCPCOHAIBHBIM JaHHBIM PAOOTHHKOB M OOYYAlOMMXCS HMEIOT TOJBKO JIMIE, YIIOJHOMOYEHHbIE
JIEWCTBYIOIIUM 3aKOHOIATEILCTBOM.

3.5. Jlunua, uMerolme JOCTYI K NEPCOHATBHBIM JAHHBIM OOS3aHBI HCIIOIb30BAT IePCOHAIIbHBIE
MaHHbIC PAOOTHAKOB U 00y YarOIIMXCSI JTHIIb B LENSX, JUIS KOTOPBIX OHU ObLIH [IPENOCTABIIEHBI:

3.5.1. IlepconanbHple JaHHBIE — OOYYAIOMMXCSH MCIONB3YIOTCS IS LeJIeH, CBSI3aHHBIX C
OCYIIECTBJICHUEM Y4E€OHO-BOCIUTATENBHOTO TIpoLecca. AIMHMHHCTPAIMS U [eAaroruIecKre pabOTHUKH
YUpeXIeHUs MCIOJb3yeT NePCOHANbHBIE NaHHBIE IS (POPMUPOBAHHUS KJIACCOB, COCTABIICHHS yueOHOro
IlIaHa, COCTaBJICHUs OTYETOB B BBILICCTOSIME OPraHU3alUH, (OPMUPOBAHHS PA3THYHBIX 0a3 JAHHBIX,
AJIL BOSMOXHOCTH IOJUICPXKUBAT CBA3b C POAMTEISIMU (3aKOHHBIMH TIPEACTABUTENSAMH), YUHTHIBATH
0COOEHHOCTH 00YYaIOIUXCS IPK €10 00YYEHUH ¥ BOCITHTAHUM.

3.5.2. TlepconanbHple JaHHbIE PabOTHUKA HCTIOMB3YIOTCS [UIS LEJIEH, CBA3AHHBIX C BBIIOIHEHUEM
TPYHOBBIX QYHKIMH. AIMHHECTpALMS YUPEKIECHHS. UCIIONB3YeT NePCOHATbHBIE TaHHBIE, B YaCTHOCTH,
JUIL  PEIIEHMs BOINPOCOB arTTeCTalMu, (OPMHUpPOBaHHs ydueOHOrO IUIAHA, COCTABJICHHS OTYETOB B
BBILICCTOSIME OpPraHu3aliK, (GOPMUPOBAHHS PA3IUYHBIX 0a3 NaHBIX, MPOJBHKEHHS PAGOTHHKOB IO
ciy’x0e, yCTaHOBJIEHHs pa3Mepa 3apiuiathl. Ha OCHOBAHMM TIEPCOHANBHBIX JAHHBIX pelaercs BOpoc o
Jionycke pabOTHHKA K MH(OPMAIIHH, COCTABISIOLIEH CITyKeGHYIO TaiiHy.

llpn npuHsTHM pelleHMi, 3aTparMBAIOIMX MHTEpechl PabOTHHUKA, aJIMUHHUCTpAIUS. HE HMEET
TipaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX [AaHHBIX, MOJYYEHHBIX HCKIIOUMTENHHO B PE3YIbTATe HX
aBTOMATH3UPOBAHHON 00pabOTKM WIM DIIEKTPOHHOTO TOyueHHs.. PaGoTonarens Takke He BIpaBe
NIpUHMMATE PEIICHNUS, 3aTparuBalolIne UHTEPECh pabOTHHKA, OCHOBBIBASsCh HA JAHHBIX, JTOMYCKAIOIIHX
ABOAKOE TOJKOBaHHE. B Cirydae ecii Ha OCHOBAHHMHM II€PCOHANBHBIX TAHHBIX HEBO3MOXKHO JIOCTOBEPHO
YCTaHOBHTB Kakoi-nmubo dakr, paboromarens npemriaraer paGOTHHKY IIPEACTABHTH [HCHMEHHBIE
pa3bsCHEHHS.

3.6. IlepconanbHbie naHHBIC PAGOTHHKA OTPAXKAIOTCS B THYHOM KAPTOUKE pabotHuka (popma T-
2), KOTOpas 3amojHAETCs MOCIe HM3/[@HWs TPUKAa3a O ero NpHeMe Ha paboty. JIM4yHBIE KapTOUYKH
PabOTHUKOB XpaHATCS B CHELMAIBHO 00OPYIOBAHHBIX HECTOPAEMbIX IIKadax B anhaBUTHOM IOPSIJIKE.
JInunbie nena u nudHBIE KapTOYKH PaGOTHUKOB XPAHSTCS B OGYMaXHOM BHJIE B MAMKAX B CIEIHAILHOM
cefite, TOCTYI K KOTOPOMY HMEET CEKPETaph U JUPEKTOP IIKOJIBL.

3.7. IlepconarnbHble JaHHbIE COTPYJHHKOB MOTYT TAKXKe XPAHHTHCS B JJIEKTPOHHOM BHJE B
JIOKAJIbHOM ~ KomIbroTepHO# cetr. IlocrostHbIA nocTyn (B mpenenax —cBoeif KOMIIETEHIIUH) K
NEKTPOHHBIM 0a3aM JIaHHBIX, COZIEPXKAIIUM IEPCOHAIBHBIE JaHHBIE PAaGOTHHKOB, UMEIOT TOJBKO
aAMUHUCTpaNuMs MKONMBL JlocTyn Apyrux paGOTHMKOB K IEPCOHAIBHBIM TAaHHBIM OCYINECTBISIETCS Ha
OCHOBAHWH IMCbMEHHOI'0 pa3pelieHusi pabOTHUKA U PACHOPSDKEHHUS JUPEKTOPA IIKOJIBL.

3.8. [lapomu s joCTyma K OIEKTPOHHON 6a3e NaHHBIX YUpexICHHUS yYCTaHABJIMBAIOTCS
AMPEKTOPOM M COOOIIAIOTCS HMHIMBHAYATbHO COTPYIHHKAM, HUMEIONMM JOCTYI K IIePCOHAIBHBIM
JQHHBIM COTPY/HHKOB. VI3MeHeHHe maposiell IIPOMCXOIUT He peske, ueM | pa3 B TpH MecsIa.

3.9. KonupoBaTe M jienaTh BBIINCKH H3 IEPCOHAIBHBIX JAHHBIX paGOTHHKA paszperaeTcst
MCKIIIOYUTENNBHO B CIIY)KEOHBIX 1ENISX € IMChbMEHHOTO Pa3pelieH s PAOOTHUKA U AUPEKTOPA IIKOJIbL.

3.10. [TepconanbHEle JaHHBIE OOYYAIOIIErOCs OTPAXKAIOTCS B €ro JIHYHOM JIENe, KOTOpOE
3alOJIHACTCS MOCTIE M3/IaHKs NTPHKa3a O €ro 3a4uciIeHus B Yupexaenue. JIudubie jena 06yqaromuxcs B
anpaBUTHOM moOpsyIKe (GOPMHPYIOTCS B IANKAX KIACCOB, KOTOPBIC XpaHATCS B CHEIHAILHO



000pyIoBaHHOM IIKady, AOCTYN K KOTOPOMY HMeEeT aJIMUHUCTpAllUsl IOKOJBI W TPENoJaBaTelIu,
BBINIOJTHSIOIME 003aHHOCTH KIIACCHBIX PYKOBOIMTEIEH.

3.11. Benenue JMYHBIX 1€ W OTBETCTBEHHOCTH 3a COXPAHHOCTH JMYHBIX 1€ BO3JIOXKEHO HA
IpernoaBaTeseH, BHITOJIHAIOMHUE 00S3aHHOCTH KITACCHBIX PyKOBOIUTENEH.

3.12. Yactuuno cBeneHust 00 00yYalOUMXCs COIEPIKATCS B KIACCHOM XKypHaje, Kyaa 3aHOCSITCS
KIACCHBIM pyKoBouTeNeM. KiaccHble JXypHauibl —XpaHsTCs y 3amecTHTeNsl aupektopa mo YBP B
CHENHATBHOM HKady.

3.13. IlepconanbHple jaHHBIE OOYYAIOUIMXCS MOTYT TAKXKe XPAHHTHCS B JJIEKTPOHHOM BHJE B
JIOKAJILHOH KOMIBIOTEPHO# ceTn. [IpaBo MOIHOTO M0CTyIa K 2JIeKTPOHHBIM 6a3aM JaHHEIX, COASPKALLAM
NEPCOHANBHBIE JAHHBIE 00YYaIOMUXCsl, UMEET aJIMUHUCTpaIHst. OCTalbHBIE MIEarOrHYecKie PaGOTHUKH
MMEIOT JIOCTYN TOJBKO K TOH MH(OpMamuu, KOTopas MM HeoOXOmuMa B NpeleiaxX MCIONHEHHS HX
JOJDKHOCTHBIX 00SI3aHHOCTEIH.

3.14.Tlapomn nmoctynma k 06ase MJaHHBIX YCTAHABIMBAIOTCS JUPEKTOPOM U COOOIIAOTCS
MHJIMBU/TyaIbHO PAOOTHUKAM, MMEIOIIMM JOCTYII K HEPCOHAIBHBIM JAHHBIM COTPYIHHKOB.

3.15. Konuposath 1 Jenath BBIIMCKH U3 HEPCOHATBHBIX IAHHBIX OOYYAIOIUXCS pasperaeTcs
HCKIIIOYMTEIEHO B CIY)XEOHBIX LENSIX C IHCbMEHHOTO paspelleHusl — pOJUTeNeit (3aKOHHBIX
NpPe/ICTABUTENEH) U AUPEKTOPA HIKOJIEI.

4. Ilepenaua nepcoHaIbLHBIX JAHHBIX

4.1. Ilpu nepenade mepcoHATBHBIX NAHHBIX PAGOTHHKOB H 00YYAIOLAXCS Yupexnenus qpyrum
IOPUIIMYECKHM U GU3HIECKUM JTHIaM Y UpekIeH e J0JDKHA CoBIoaTh ClIeIyIomume TpeGOBaHHSL:

4.1.1. TlepconanpHble naHHbIE PaGOTHHKA, OOYYAIOLIETOCS He MOTYT OBITH COOOIIEHBI TPEThEH
CTOpOHE 0e3 TNHCBMEHHOIO Corjiacks pabOTHHUKA, pomuTenedl  (3aKOHHBIX — IIpeACTaBHTENEH)
HECOBEPIICHHOJIETHETO (MAIIOJIETHET0) 00YYalOIIErocs], 38 MCKIIIOYEHHEM CIIydaeB, KOT/a 5T0 HEOOX0IMMO
ATLSL TIPENYIPEHKICHUS yIPO3bl JKM3HM M 370POBBIO pabOTHMKA , 0OYYarOIIerocs, a Takke B CIIydasx,
YCTaHOBJIEHHBIX (e/IepaIbHBIM 3aKOHOM.

4.1.2. Jluna, mnomyyalollue IepCOHaIbHbIE JaHHbIE pabOTHHKA, 00ydJaromerocst  JI0JDKHBI
IPENYNPERATECSA O TOM, YTO STH JAAHHBIE MOTYT OBITh HCIIOJIB30BAHbI JIHIIb B LEJAX, IS KOTOPBIX OHH
COOOIIEHBI. YYpex/eHue NO0/DKHA TPeGOBaTh OT 3THX JIHI MONTBEPIKACHHS TOTO, YTO 3TO IIPaBUIIO
cobmozeHo. Jluia, TmosyyaromEe IepCOHANbHBIE NaHHBIE pPaGOTHHKA, OOYYAIOIErocs  OBS3aHbI
COOJIOATh PEXUM  KOH(DMICHIMATBHOCTH. JlaHHOE TOJIOKEHHE He pacHpOCTPAHSETCS Ha OOMeH
NE€PCOHANIBHBIMU JIAHHBIMU PAOOTHUKOB B IOPSAJIKE, YCTAHOBIEHHOM (heepatbHBIMU 3aKOHAMH.

4.2. llepemaua mepcoHaNbHBIX TaHHBIX PAOOTHHKA, OOYYAIOMErocs ero MPeACTABHTENSM MOMKET
OBITH OCYLIECTBJIEHA B YCTAHOBICHHOM JEHCTBYIOIIMM 3aKOHOJATENHECTBOM IOPSAKE TOJIBKO B TOM
00BeMe, KOTOPbIH HEOOXOMMM IS BBITIOTHEHHUS YKa3aHHBIMA NIPE/ICTABATENSME HX (DYHKIHIA.

5. llpaBa paGoTHHKOB, 00y4alOIHXCsl HA 00ecneYeH e 3aAMHUTHI MePCOHATbHBIX JAHHBIX

5.1.B mensx obecrieveHus! 3alIMTBI MEPCOHAIBHBIX JAHHBIX, XPAHAIIEXCS B YUpesKICHHH,
pabOTHHKH, — pojuTenw  (3aKOHHBIE  MpPEACTABMTENH)  MAJOJIETHETO0  HECOBEPIICHHOJNETHETO
00y4aromerocs, UMEIOT MPaBo:

5.1.1. Tlony4ars nosHyro HHYOPMAIHIO O CBOMX NIEPCOHATBHBIX JAHHBIX U HX 06paboTKe.

5.1.2. CBoGoaHOro GecriaTHOro JOCTyNa K CBOMM [EPCOHATBHBIM JAHHBIM, BKIIOUAs IPABO HA
MOJy4EeHHE KONUM JIOOOU 3aluCH, Colepialeil mepcoHalbHble JaHHble PabOTHHKA, 33 HCKIIOYEHHEM
CJTy4aeB, NPeyCMOTPEHHBIX (elepanbHBIME 3aKoHaMH. [losrydenue ykasaHHOW MH(MOPMAIHH O CBOHX
NEPCOHATILHBIX JAHHBIX BO3MOXKHO MpPH JIMYHOM OOpaIlieHHd pabOTHHKA, POJMTENEH (3aKOHHBIX
NpeJICTaBUTEINICH) — K OTBETCTBEHHOMY 33 OPraHH3allMIO U OCYIIECTBICHME XPAHEHMS MEPCOHAIBHBIX
JIaHHBIX PaOOTHHUKOB.

5.1.3. TpeGoBaTh 006 HCKTIOYECHHH WM HCIPABICHHH HEBEPHBIX WM HEMONHBIX TIEPCOHATBHBIX
JaHHBIX, @ TaKXkKe JIaHHbIX, OOpabOTaHHBIX C HapylmeHHeM TpeOOBaHHWN  JEHCTBYIONIEro
3aKOHOJATENIbCTBA. YKa3aHHOE TpeOOBaHHE JOJDKHO OBITh O(GOPMIIEHO HHCHMEHHBIM 3asBICHHEM
pabOTHHKA Ha UMS IUPEKTOPa Y UpEKICHHS.

Ilpu orkase mupekTopa YUpeXIECHHS HCKIIOYHTH HJIM MCIPABHTH IEPCOHANBHBIE JaHHBIE
paboTHHKA PaGOTHHK, POJHMTENb, 3aKOHHBIH NPEJICTABUTENL HECOBEPIIEHHOIETHErO O00YYarOIErocs



MMEET TIpaBO 3asBUTh B ITMCAMEHHOM BHJE JUPEKTOPY VYUPEXKJIEHHS  CBOEM HECOINIACHH, ¢
COOTBETCTBYIOIIMM 00OCHOBAHHEM TAKOTO Hecorjiacusi. IlepcoHaIbHbIe TaHHBIE OIEHOYHOTO Xapaxrepa
PabOTHHK, POIMTENb, 3aKOHHBIA IIPEJCTABUTENL HECOBEPIICHHOIETHENO 00y4Yaromerocss UMeeT MpaBo
NOTIOJIHUTD 3asBICHUEM, BHIPAXKAIOIIIM €r0 COOCTBEHHYIO TOUKY 3PEHHSI.

5.1.4. TpeGoath 06 u3BeImEHMH YUpEXIEHHEM BCEX JIMI, KOTOPHIM paHee OBUTH COOOIIEHBI
HEBCPHBIC MM HETIOJHbIC IIEPCOHANBHBIC JaHHbIe pabOTHHKA, 00ydaromerocst 060 BCeX MPOU3BE/ICHHBIX
B HUX HUCKIIIOYCHMSAX, UCIIPABICHHUIX WM JOIOJHEHUSX.

5.1.5. O6xanoBath B Cyjie JOObIE HENPABOMEPHBIE ACHCTBUS WM Oe3IeHCTRIS VYupexaenus npu
00paboTKe U 3alKTe €ro NePCOHATBHbIX JaHHbIX.

6. Obsi3aHHOCTH CYy0beKTA EPCOHATBHBIX AAHHBIX [0 06ecedeHHIo JOCTOBEPHOCTH €ro
NEePCOHAIBLHBIX JAHHBIX

6.1. B nensix obecneyenns 10CTOBEPHOCTH MIEPCOHANBHBIX NAHHBIX PAGOTHUKH 0OS3aHbI:

6.1.1. Tlpu npueme Ha pabory B YupexkaeHHE MPENCTABIATH YIIOJIHOMOYEHHBIM pabOTHHKAM
Yupexnenus JIOCTOBEpHBIE ~ CBENIeHHss O cebe B mopsake M o0beMe, MNPeayCMOTPEHHOM
3aKoHozaTenbcTBOM Poccuiickoii Meneparium.

6.1.2. B ciryqae n3MeHEHHS IePCOHANBHBIX JAHHBIX PAOOTHHKA: (aAMUIIHS, UMS, OTYECTBO, azpec
MECTa XHUTEIBCTBA, ACIIOPTHBIC JaHHBIC, CBECHHUs 00 00pa30BaHUM, COCTOSHHHU 3/10POBbsI (BCIIEICTBHE
BBUIBJICHHSL B COOTBCTCTBUH C MEIMIMHCKUM 3aKIIOYEHHEM IMPOTHBOIOKA3aHUHM IS BBIIOJHEHHS
PabOTHUKOM €ro JIOIKHOCTHBIX, TPYIOBBIX O0GS3aHHOCTEH ¥ T.I.) COOGMATE 06 3TOM B TEYeHHE 5
pabouux nHEH ¢ JaThl MX U3MEHEHHUIA.

6.2. B nensix obecnieyenns 10CTOBEPHOCTH IEPCOHALHBIX JAHHBIX 06YYaIOIIHXCSL:

6.2.1. Posurenn, 3aKOHHBIE IIPEJICTABUTENH HECOBEPUICHHONETHAX 00YYAIOIIMXCS IIpU TIpUEME B
Yupex/enne NpenoCTaBisiOT YIOIHOMOYEHHBIM PaGOTHHKAM Yupex eHust JIOCTOBEPHBIE CBEJICHHS O
cebe ¥ CBOMX HECOBEPINEHHOIETHUX JIETSX.

6.2.2. B ciyuae M3MEHEHHs CBEJCHHIA, COCTABIIOMIMX MEPCOHANBHbIE JAHHbIE 00YYalONIErocs,
ponuTENH (3aKOHHBIC IPE/ICTABUTEN) HECOBEPIICHHOIETHETO o0ydaomerocs B Bospacte 10 14 jer
00s13aHbBI B TEYEHHE MECSIIA COOOIIUTH 00 TOM YOTHOMOYEHHOMY pabOTHUKY YUpeKICHHUSI.

7. OTBETCTBEHHOCTD 32 HAPYIICHHE HACTOAIET0 IMOJIOMKEH A

7.1. 3a Hapymenue nopsiaka 06paboTku (cO6opa, XpaHeHH s, HCIIOIb30BAHMS, pacipoCcTpaHEeHHsT U
3AlMThI) MEPCOHATBHBIX JAHHBIX JODKHOCTHOE JIMIO HECET aJMHHMCTPATHBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C JCHCTBYIOIUM 3aKOHOATEILCTBOM.

7.2. 3a HapylieHWe NpPaBUJT XPAHEHHs ¥ UCIIOJIB30BAHHS TIEPCOHANBHBIX JAHHBIX, MOBIEKIIEe 3a
co0O¥ MaTepuanbHbIi ymepsd paboTomaTenio, pabGOTHHK HECET MaTepUaIbHYI0O OTBETCTBEHHOCTH B
COOTBETCTBHUH C JIECHCTBYIOLIMM TPYIOBBIM 3aKOHOIATEIHCTBOM.

7.3.  Marepuanbhplii  ymep0, HaHeCEHHbIH CyOBEKTY MEpPCOHAIBHBIX JAHHBIX 33 CYET
HCHAUICKAIIECTO XPAHEHUSI W HCIIOJb30BAHMS IE€PCOHAIBHBIX JAHHBIX, MOUIE)KAT BO3MEINECHHIO B
IIOPSZIKE, YCTAHOBJIEHHOM JEHCTBYIONIMM 3aKOHOJATEIECTBOM.

7.4. Vapexnenue BIpaBe OCYIIECTBIATH 6€3 yBEIOMICHHS YIIOTHOMOYEHHOTO Oprasa 1o 3aIure
TpaB CyOBEKTOB NEPCOHANBHBIX JAHHBIX JIHIIL 0GPaGOTKY CIIEIyIONHX IEPCOHATBHBIX JAHHbIX:

— OTHOCAIMXCS K CyOBEKTaM MEPCOHANBHBIX JAHHBIX, KOTOPHIX CBSI3BIBAIOT C ONEPATOPOM
TPYAOBBIC OTHOILIEHHS (paboTHHKAM);

— HOJIYYCHHBIX ONEPaTOPOM B CBS3U C 3aKJIOYEHHEM JIOTOBOPA, CTOPOHOM KOTOPOTO SIBIISETCS
CYOBEKT TEpCOHANBHBIX MNAaHHBIX (OOydalolmiics W 1p.), eCiM IEePCOHAIbHBIE JaHHBIE HE
paclpoCTpaHsIOTCd, a TakXkKe He MPEAOCTABISIOTCS TPEeTbHM JIHIaM 0e3 coryiacusi cyObhekTa
NEPCOHATBHBIX JAHHBIX M HCIOJIB3YIOTCS ONEPATOPOM HCKIIOUHTEIBHO IS UCIOJHEHHS YKa3aHHOTO
JI0roBOpa M 3aKJIFOUCHHUS JJOTOBOPOB € CyOBEKTOM MEPCOHAIBHBIX JAHHBIX,

— SBJISIIOLIMXCS OOINE0CTYTHBIME MEPCOHAIBHBIMU JaHHBIMHU;

— BKJTIOYAIOLIUX B €051 TOJIKO (paMuINK, IMEHA U 0TYeCTBA CyOBEKTOB IEPCOHATBHBIX JAHHBIX;

— HEOOXOIMMBIX B INEJSIX OIHOKPATHOrO MpPOMycKa CyOBEKTa IEPCOHANBHBIX JAHHBIX HA
TEPPUTOPUIO 00PA30BATENBHOTO YUPEIKICHHS UM B HHBIX aHAJIOTHYHBIX LEJISX;



—BKJIOYCHHBIX B HH(OPMAIMOHHBIE CHCTEMBI IEPCOHATBHBIX JaHHBIX, HMEIOIIHE B COOTBETCTRBHH
C (elepalbHBIMU 3aKOHAMH CTAaTyC (efepalbHBIX aBTOMATH3UPOBAHHBIX UH()OPMAMOHHBIX CHUCTEM, a
TakKe B rOCY/apCTBEHHBIC MH(POPMALMOHHBIE CHCTEMBI IIEPCOHANBHBIX JAHHBIX, CO3JAHHBIE B IEJISX
3aIIUThI 6€30MIaCHOCTH rOCy1apCTBa U OOIIECTBEHHOTO MOPSIKA ;

— o0OpabarbiBaeMbIX 6e3 MHCIIONB30BAaHHMS CPEJCTB ABTOMATHM3AHH B COOTBETCTBHH
(henepasbHBIME 3aKOHAMH HIIM WHBIME HOPMATMBHBIMH [PABOBBIMH aKTaMH PoccHiickoii Deneparum,
YCTaHABIMBAIOIUME TPeOOBaHKs K OOECHEYeHHIO O€30MaCHOCTH MEPCOHAIBHBIX JAHHBIX OpU WX
06paboTKe U K COOTIOICHHUIO IPaB CyOBEKTOB IEPCOHATBHBIX JTAHHbIX.

Bo Bcex oCTanbHBIX Cilydasx omeparop (IupexTop Yupexnenus U (WiH) yHOJTHOMOYEHHbIE UM
JIUIa) 00sI3aH HANPABUTh B YIIOJHOMOYCHHBIH OPraH 110 3alliTe IpaB CYOBEKTOB NEePCOHATBHBIX JAHHbIX
COOTBETCTBYIOIIEE YBEJIOMIIEHHUE.

Ipunsito cobpannem TpynoBoro kosutektusa MAYJIO «IXIII r. Kemeposo» 16.06.2021r.
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