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IHOJOXEHHE
O 3ALIMTE NEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
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MYHHIUNIAJIBbHOr0 o0pa3zoBanus KymeBckuil paiioH.

1. O01ue mMoJI0KeHU

1.1. Henbto nannoro IlosoxxkeHus siBiseTcs 3aluTa MEPCOHAIBHBIX JAaHHBIX PAOOTHHUKOB OT
HECaHKITMOHUPOBAHHOTO JIOCTYIIA, HEMTPAaBOMEPHOTO MX MCIIOIH30BAHUS U yTPATHI.

1.2. Hacrosimee Ilonoxkenue paspaborano Ha ocHoBanuu ctateil Konctutymuum PO,
TpynoBoro Konxekca P®, Komekca 06 agMuHUCTpaTHBHBIX NpaBoHapymeHusx PO, 'paxkmanckoro
Konmekca P®, VYromoBuoro Kopekca P®, a Taxke ®DenepanbHoro 3akoHa «O0 wuHpopmanmw,
“H(pOpMATH3AIUY U 3aITUTE HHPOPMALIHH

1.3. TlepcoHanmbHbIE NaHHBIE OTHOCATCA K KaTeropwu KOH(PUACHIMAIBHOW HWH(OpMaIuu.
Pexxum koHOGUACHIINATFHOCTH NEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIydasiX 00e3TMUUBAHUS WU 1O
WCTEUYEHUH 75 JIeT CpoKa XpaHEHUs, €CIIM HHOE HE OIPE/IETICHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBep»KIaeTcsi 1 BBOJAUTCA B JICMCTBHE MPUKA30M HayalbHUKA
yIpaBJICHUS KYJIbTYpbl U SBIsIeTcs OO0sf3aTeIbHBIM JJIsi HCIOJHEHUS BCEMH DPAOOTHHKAMH,
HMMEIOLIUMU JIOCTYI K MEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

2. IloHsiTHE M COCTAB MEPCOHAJIBHBIX TAHHBIX

2.1. IlepcoHanbHble JaHHbIE pabOTHMKA — HMHMOpMalusa, HeoOxoaumas pabOTOAATENIO B
CBSI3U C TPYJOBBIMH OTHOIICHUSIMHU U Kacarolluecss KOHKpeTHoro pabotHuka. [Tox nnpopmanueit o
paOOTHHUKAX MOHUMAIOTCSA CBEACHUSA O (aKTax, COOBITHAX M OOCTOSATENBCTBAX >KU3HU pabOTHUKA,
MO3BOJISIOIINE UICHTU(PULUPOBATH €r0 JINYHOCTb.

2.2. B cocTaB nepcoHaibHbIX JaHHBIX PAOOTHUKA BXOJAT:

- aHKETHbIE U OMorpaduyuecKue JaHHbIE,

- 00pa3oBaHue;

- CBEJICHUS O TPYIOBOM U OOIIEM CTaXe;

- CBEJICHUS O COCTABE CEMbH;

- MaCHIOPTHBIE JJAHHBIE;

- CBEJICHUS O BOMHCKOM YUeTe;

- CBEJICHUs 0 3apabOTHOM I1aTe COTPYIHHKA,

- CBEJICHUS O COLIMAIBbHBIX JIBIOTaX;

- CIICI[UATIBHOCTD,

- 3aHMMaeMast IOJDKHOCTB;

- HaJlMyue CyIUMOCTEN;

- aJjpec MecTa JKUTEIbCTBA;

- TOMalTHUN TenedoH;



- MECTO pabOThI WK y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOILICHUH B CEMBE;

- CoZIepKaHUe TPYLOBOrO JOr0BOPa;

- COCTaB JICKJIAPUPYEMBIX CBEACHUI O HAIMYUU MAaTCPUAIIBHBIX LICHHOCTEH;

- COAEpKaHMUE JEKIapaluy, I0JaBacMOU B HAJIOTOBYIO HHCIICKIHUIO;

- HOAJIMHHUKH 1 KOIIMU IMPUKA30B I10 JJUIHOMY COCTaBY;,

- JIMYHBIC [1€JIa U TPYAOBbIC KHHXXKHU COTPYAHUKOB;

- OCHOBaHMS K IIPUKa3aM 110 JTUIHOMY COCTaBY;

- Jlena, cojep)Kalle MaTepualibl 10 TOBBIIICHUIO KBATU(HUKAIMM W TEPEroJrOTOBKE
COTPYIHHUKOB, UX aTTECTAILINH, CITY>KEOHBIM pacCle0BaHUM;

- KOIIMHX OTYCTOB, HAITIPABJIACMEBIC B OpraHbl CTATUCTHUKU.

2.3. I[aHHble JOKYMCHTBI SABJISIFOTCA KOH(i)I/II[GHHI/IaJ'II)HI)IMI/I, XOTs, YIUThIBAsA UX MaCCOBOCTb U
€IMHOE MeCTO OOpabOTKHU U XpaHEHUs - COOTBETCTBYIOUIUI Ipr( OrpaHUYEHUS] HA HUX HE CTaBUTCSL.

3. O0paboTka NepcoOHATbHBIX JaHHBIX

3.1. Ilox 0OpaboTKO MepcoHaIbHBIX JaHHBIX paOOTHUKA IIOHUMAETCS MOJIy4eHHEe, XpaHEHHE,
KOMOHMHHUpOBaHHE, Tiepeiada WiH Jr00e Ipyroe UCIIOIh30BaHUE MMEPCOHATFHBIX JAHHBIX pa0OTHHKA.

3.2. B mensx oOecriedeHus: mpaB M CBOOOJ YeIOBEKa W TpakJIaHWHA pabOTONATENh U €ro
MIPECTaBUTENN TIPU 00pabOTKE TIEPCOHANBHBIX TaHHBIX PA0OTHHKA 00s3aHBI COOITIOATE CIEAYIOIIHE
obmue TpeboBaHMS:

3.2.1. OOpaGoTka TEpCOHAIBHBIX JAaHHBIX pa0OTHHKAa MOXET  OCYLIECTBISATHCS
UCKIIIOYUTENFHO B IIeNIAX oOecreyeHus] COONIOEHUsI 3aKOHOB M HMHBIX HOPMAaTUBHBIX IPaBOBBIX
aKTOB, COJICHCTBUsS DPAOOTHUKAM B TPYIOYCTPONCTBE, OOy4EHWHW M TPOJBIKEHHUU IO CITyXKOe,
obecrnieueHus JTUYHOM 0e30MacHOCTH PabOTHUKOB, KOHTPOJIS KOJMYECTBA U KayecTBa BBIMOJIHAEMO
paboThl U 0OecIeueHUs COXPAaHHOCTH UMYITIECTBA.

3.2.2. Ilpu omnpenenennn oobeMa U colepkaHusi 00padaThIBaeMbBIX MEPCOHAIBHBIX JTAHHBIX
paboTHHKa paboTojaTeNnb JOJDKEH PYKOBOACTBOBaThcs Kouctutynment Poccuiickoit ®eneparum,
TpynoBeim Kosekcom u uHbIMU (eiepalibHBIMU 3aKOHAMM.

3.2.3. TlosydyeHue TEPCOHATBHBIX JAHHBIX MOXKET OCYIICCTBIATHCA KaK IyTEM
MIpPE/ICTaBICHUS UX CAMUM PAOOTHUKOM, TaK U MyTEM MOJYyYSHHs UX U3 UHBIX UCTOYHHKOB.

3.2.4. IlepcoHalibHbIE JITaHHBIE CIIEYET MOJy4aThb y Hero camoro. Ecnum mepcoHanbHbIE
JaHHbIE PAOOTHUKA BO3MOKHO IOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PaOOTHUK JOJDKEH OBITH
yBeoMJIeH 00 3TOM 3apaHee W OT HEro JOJDKHO OBbITh IOJIy4€HO IHUCHBMEHHOE COrJlacue.
PaGorogarens moimkeH cOOOMMTH PaOOTHUKY O IENsAX, IMPEAnojiaraeMbIX UCTOYHHMKAX U CHocobax
MOJIy4eHUs IEPCOHATIBHBIX JIaHHBIX, a TaK XKe 0 XapakTepe MOAIeKAIIUX MOTYyYSeHUIO TIePCOHAIBHBIX
JAHHBIX U MOCIIEJCTBUAX 0TKa3a pabOTHHKA 1aTh MUCHbMEHHOE COTJIacKe Ha UX MOJTY4YCHHUE.

3.2.5. PaGoTtonmaTens He MMeeT MpaBa MoJydaThb W 00pabaThIBaTh MEPCOHANbHBIC TaHHBIC
paboTHUKA O €ro MOJMTUYECKUX, PEIUTHO3HBIX U UHBIX YOSKJIEHUSX U YaCTHOU kU3HU. B ciyuasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BOINPOCAMU TPYJOBBIX OTHOIIECHUN JaHHBIE O YACTHOW >KHU3HU
paboTHuka (MHGOPMAIUS O KUZHEEATEILHOCTH B chepe ceMEeMHBIX OBITOBBIX, TMUHBIX OTHOLIICHUI)
MOTYT OBITh MOJTy4eHbI 1 00paboTaHbl pabOTOATENEM TOJIBKO C €r0 MUCBMEHHOTO COTIACHS.

3.2.6. PaGoTonmaTens He MMEET MPaBO MOJIydaTh M 00padaThIBaTh MEPCOHANBHBIE IAHHBIE
pabOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEANHEHUSIX WIHM €ro Mpo(Ccor03HON AeATeIbHOCTH,
32 UCKJIIOUEHHEM CITy4aeB, PETyCMOTPEHHBIX (heiepaIbHBIM 3aKOHOM.

3.3. K o0OpaboTke, nmepeaye U XpaHEHUIO NEPCOHATIBHBIX JaHHBIX PaOOTHHKA MOTYT MUMETh
JOCTYI COTPYIHUKH:

- Oyxranrepuu;

- COTPYJHMKH CIY>KOBI yIIpaBJIEHUS IIEPCOHAIIOM;

- COTPYJHHUKH KOMITBIOTEPHBIX OT/AEJIOB.

3.4. Ucnonp30BaHNe MEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHMHU C LIEIISIMH,
OTIPE/ICTUBIINMHU UX MOJyYEHUE.



3.4.1. IlepcoHanbHble JaHHbIE HE MOTYT OBITH HCIOJB30BAHBI B IENAX NPUUYUHEHUS
MMYIIECTBEHHOTO M MOpPAJbHOTO BpeAa TpakKIAaHaM, 3aTpyAHEHHUsS pealu3aludl mpaB u CcBOOOI
rpaxnaaH Poccuiickoit @enepanun. Orpannuenue npas rpaxaal Poccuiickoit denepanun Ha 0OCHOBE
UCIOJb30BaHUsl MHPOpPMANUU 00 UX COIMAJIBHOM IPOUCXOXKIECHHH, O PACOBOHM, HAMOHAIBHOM,
SI3bIKOBOM, PEJIMTMO3HOM M MapTUMHON NPUHAUICKHOCTH 3aIPELIEHO M KapaeTCcsl B COOTBETCTBUU C
3aKOHOJATEILCTBOM.

3.5. [lepenaua nepcOHANBHBIX JAHHBIX PAaOOTHHUKA BO3MOYXHA TOJIBKO C COTJIachs pabOTHHKA
WM B CIIy4asiX, MPsIMO MPELYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu mepenade mepcoHATBHBIX JAaHHBIX PaOOTHHUKA pabOTOAATENb JOJDKEH COO0aTh
CIIeAYIOIIHE TPeOOBAHUS:

- He coo0IlaTh NEepCOHAJIbHbIE JaHHbIE PAa0OTHUKA TPETbEe CTOpOHE 0€3 MHCbMEHHOTO
corjacusi pabOTHHKA, 3a UCKIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B LIEJSAX MPELyNpekIeHUs
yIpo3bl KM3HM M 3/I0pOBbI0 pabOOTHUKA, a TaKXK€ B CIydasiX, YCTAHOBJICHHBIX (QelepaibHbIM
3aKOHOM;

- He cooOlaTh NEepCOHAJbHBIE JaHHbIE pPaOOTHMKA B KOMMEpUECKHX Lensix 0e3 ero
MMCBMEHHOTO COTJIacHs;

- MpeAyNpeIuTh JIML, MOJIyJalolIMX MepCOHalbHbIE JaHHbIE PAaOOTHUKA, O TOM, YTO 3TH
JAaHHBIE MOTYT OBITh MCIIOJIB30BaHbl JHIIb B LENAX, Ui KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
9THUX JIUIl MOATBEPKACHUS TOTO, YTO 3TO MpaBmiIo cobuoneHo. Jluna, monyyaronume nepcoHaibHbIe
JMaHHBIE paOOTHWKA, 005M3aHBI COOIONATh PEXUM CEKpeTHOCTH (KoH(umeHnnambHOCTH). JlaHHOE
MOJIOKEHUE HE pPacIpoCTpaHsieTcs Ha OOMEH MEepCOHAIbHBIMU JaHHBIMU PAOOTHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (hesiepaibHbIMU 3aKOHAMU;

- paspemiaTb JOCTyll K II€PCOHAJIBbHBIM JAaHHBIM pPAOOTHUKOB TOJBKO CIELUAIBHO
YIIOJIHOMOYEHHBIM JIUIIAM, ONPEEIEHHBIM MIPUKA30M [0 OpPraHU3alliu, IpU 3TOM YyKa3aHHbIE JIHIA
JOJDKHBl HMMETh IPaBO MOJIy4aTh TOJIBKO TE IE€PCOHAIbHBIE JaHHble paOOTHHMKA, KOTOpbIE
HE0OXOAUMBI JJIs1 BBIIIOJIHEHUS KOHKPETHBIX (DYHKIIHIA;

- HE 3ampamuBaTh MHPOPMALHUIO O COCTOSHHUM 340POBbS PAOOTHMKA, 332 UCKIHOUYEHUEM TeX
CBE/ICHUI, KOTOPbIE OTHOCATCSA K BOIPOCY O BO3MOKHOCTH BBINOJHEHUS PaOOTHHUKOM TpPYIOBOM
byHKINH;

- IepeJaBaTh IEepCOHANbHbIE JAaHHbIE PaOOTHUKA MPEICTABUTENIAM PaOOTHUKOB B HOPSJKE,
ycraHoBiieHHOM TpynoBbeiM KonekcoM, M orpaHnymMBath 3Ty MH(OPMALUIO TOJNBKO TEMHU
[IEPCOHATIBHBIMU JJAHHBIMU pPa0OTHHMKA, KOTOPblE HEOOXOJMMBI [UIS BBIINOJHEHHS YKAa3aHHBIMU
IIPEICTAaBUTEIIAMU UX QYHKLUH.

3.5.2. Ilepenaua nepcoHaJbHBIX JAHHBIX OT J€pKaTessl UM €ro MpeicTaBUTEIeH BHEIIHEMY
MOTPEOUTEII0 MOKET JONMYCKAaThCS B MUHUMAJIbHBIX 00beMax U TOJBKO B LIEJIAX BBIIIOJHEHMS 3a/1a4,
COOTBETCTBYIOLIMX OOBEKTUBHON NMPUUMHE COOPA ITUX JaHHBIX.

3.5.3. Ilpu nepenadye nepcoHalIbHBIX JAHHBIX PaOOTHUKA MOTpeOUTENSIM (B TOM YHCIE U B
KOMMEPYECKHX LIeJIX) 3a Mpeesbl OpraHu3aluu paboTogaTeab He JOJDKEH COOOIIaTh 3TH JaHHbIE
TpeTbeil CTOpoHEe 0e3 MUCBMEHHOrO COrjlacusi pabOTHHKA, 32 MCKIKOYEHUEM CllydaeB, KOIJa 3TO
HE0O0X0AMMO B LEJNSAX MPEAYNPEKICHUsS YTpO3bl KU3HU U 3[J0POBbIO pAaOOTHHMKA WU B CiIydasx,
YCTaHOBJICHHBIX (pe1epaTIbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHpHIECHIMAIBLHOCTH NMpH cOope, 00paboTKe M XpaHEHHM MEePCOHAIBHBIX
JAHHBIX COTPYAHMKA pACHpOCTpPAHSIOTCS Kak Ha OyMaXHble, TaK M Ha 3JEKTPOHHBIE
(aBTOMAaTH3MPOBaHHBIE) HOCUTENN UH(POPMAITUH.

3.7. He pomyckaercs OTBe4aTb Ha BOIPOCHI, CBSI3aHHBIE C IepeJadyell INEepCOHAJIBHOMN
uHpopManuu 1o Tenedony win paxcy.

3.8. XpaHeHHe NepCOHAIBHBIX JaHHBIX JOJDKHO MPOMCXOAUTH B MOPSAJIKE, UCKIIOYAIOIIEM UX
yTpaTy WIH UX HEIPAaBOMEPHOE HCIIOJIb30BaHMUE.

3.9. Ilpy npuHATHM pelIeHUH, 3aTparuBalOlIMX HHTEpechl paboTHHKa, paboToiarenb He
MMeeT TpaBa OCHOBBIBATHCS Ha NMEPCOHAIBHBIX JAHHBIX Pa0OTHHKA, MOJYYEHHBIX UCKIIOYUTENBHO B
pe3yabTaTe MX aBTOMATH3UPOBAHHOM OOpaOOTKM WM 3JEKTPOHHOTO moxydeHus. Pabotonarens
YUUTHIBAET JIMUHBIE KauecTBa paOOTHHKA, €ro 100pOCOBECTHBIN U A3PPEKTUBHBIN TPYA.



4. JlocTyn K nepcoOHAJIbHBIM JIaHHBIM

4.1. BHyTpeHHM 10CTyN (JOCTYIl BHYTPHU OpraHu3alun).

4.1.1. IIpaBo goctyma K epcoOHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- PYKOBOJIUTENb OpraHU3aluy;

- PYKOBOJUTENIN CTPYKTYPHBIX MOJPA3JEJICHUN MO HAIPaBJICHUIO JESTEIBHOCTH (JOCTYI K
JMYHBIM JIaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3/IEIECHNUS);

- IpU NIEPEBOJIE U3 OJTHOTO CTPYKTYPHOIO MOJPA3/IEICHUS B IPYroe, JOCTYIl K EPCOHATIbHBIM
JAHHBIM COTPYJHHKA MOKET UMETh PYKOBOJIUTENIb HOBOI'O MOJPa3/IeICHHUS;

- caM pabOTHUK, HOCUTEIb JTAHHBIX.

- Ipyrye COTPYAHUKH OPTraHU3alliy IIPU BBITIOJHEHUH UMU CBOMX CIIY>KEOHBIX 00S3aHHOCTEM.

4.1.2. TlepeueHp JUI, HMEIOLUX JOCTYN K I[EPCOHAJIbHBIM JIaHHBIM pPaOOTHUKOB,
oTpeJeNsieTcsl IPUKa30M HayaJlbHUKA YIIPABICHUS KYJIbTYpHI.

4.2. BHEUIHHA JOCTYII.

4.2.1. K yuciy MaccoBbIX MOTpeOUTENEH MEPCOHANBHBIX JaHHBIX BHE OpraHU3allid MO>KHO
OTHECTHU TOCYJapCTBEHHbIE U HETOCYJapCTBEHHbIE (PYHKIIMOHAIbHbBIE CTPYKTYPBI:

- HaJIOTOBBIE UHCIIEKIUY;

- MPaBOOXPAHUTEIbHBIE OPTaHBI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHl;

- OpraHbl COIMAILHOTO CTPaXOBaHUS;

- ICHCUOHHBIC (POH/IBI;

- IOJpa3/ielIeHNs] MyHUIIUIATbHBIX OPraHOB yIIPaBJICHHUS;

4.2.2. Hag30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYI K HH(POPMAITUU TOJBKO B chepe CBOeH
KOMITIETEHITUH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYIHUK MOXET OCYILECTBIISATh MEPEUNCICHUS ICHEKHBIX
CpeICTB (CTpaxoBble KOMIIAHMH, HETOCYAapCTBEHHbIE MEHCHOHHBbIE (OH[BI, OJIaroTBOPUTENbHBIE
OpraHu3aliy, KPEAUTHBIC YUPEKICHHUS), MOTYT IMOJYYUTh JOCTYN K MEPCOHAIBHBIM JIaHHBIM
paboTHUKA TOJIBKO B CIIy4ae ero NMCbMEHHOTO pa3pelieHusl.

4.2.4. Ipyrue opraHu3aliuu.

Ceenenusi 0 padoTaroIIeM COTPYIHUKE WM yXKE€ YBOJIEHHOM MOTYT OBITh IMPEIOCTAaBICHbI
Jpyroi opraHu3alii TOJBKO C MHCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3aluu, C MPUIIOKEHHEM
KOIUU HOTApHAaJIbHO 3aBEPEHHOTO 3asiBJICHUS paOOTHHKA.

[lepconanbpHble MaHHBIE COTPYIHHUKA MOTYT OBITh MPENOCTABIEHBbI POJCTBEHHUKAM HIIU
YJIeHaM €r0 CEMbH TOJIBKO C TUCHbMEHHOTO Pa3peLICHHs] CAMOTO COTPYIHHKA.

B cnyudae pasBona ObiBiIasi cympyra (Cympyr) UMEIOT MpaBO OOpaTHTHCS B OPraHU3alUIO C
MMMCEMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOI miIaTel coTpyaHuka 6e3 ero cornacus. (YK P®D).

5. 3ammTa nepcoHaJbLHBIX JaHHBIX

5.1. Ilox yrpo30ii WM ONAaCHOCTBIO yTPaThl MEPCOHATBHBIX JJAHHBIX MTOHUMAETCS eTUHIUYHOE
WIM KOMIUIEKCHOE, pealbHOE€ WM TOTEHIUAJbHOE, AaKTHUBHOE WM IACCHUBHOE TPOsIBICHHE
37I0YMBIIIJICHHBIX BO3MOKHOCTEH BHEUIHMX WJIM BHYTPEHHUX HCTOYHMKOB YIpO3bl CO37aBaTh
HeOJIaronpusTHbIE COOBITHS, OKa3blBaTh JECTAOMIM3UPYIOLIEe BO3JCHCTBUE Ha 3allUIaeMYIO
UH(pOpMaIIHUIO.

5.2. Puck yrpossl n00bIM HH(GOPMALIMOHHBIM pecypcaM CO3/al0T CTHXHiIHbIE OeacTBus,
SKCTpEMalIbHbIE CUTYallUH, TEPPOPUCTUUECKUE ACUCTBUS, aBAPHHM TEXHUYECKUX CPEJCTB M JIMHUM
CBSI3HU, JApyrue 0ObEeKTUBHBIE OOCTOATENBCTBA, a TAKXKE 3aMHTEPECOBAHHbIE U HE3aWHTEPECOBAHHbBIE B
BO3HUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3amuTa nepcoHaNbHBIX JaHHBIX MPEJICTaBIsAET COOOM KECTKO periiaMeHTHUPOBAHHBIA U
JMHAMUYECKH TEXHOJIOTMYECKMH TMpoLecc, MNpeAyNpeXIaroluii  HapylleHHe JIOCTYMHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(MICHLIMAIBHOCTH IEPCOHATBHBIX NAHHBIX M, B KOHEUYHOM



cdere, OOECNEYMBAIOMIMK JOCTAaTOYHO HANCKHYIO O€30mMacHOCT, WHGOpPMAIUM B TIpoIEcce
YIIPaBJIEHYECKOH U TPOU3BOICTBEHHOM JIEATEITLHOCTH KOMIIAHHH.

5.4. 3amuTa NepcoOHANbHBIX JAHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO UX MCIIOJIb30BAHUS WIN
yTpaThl JOJOKHA OBITH oOecredueHa paboToAaTesieM 3a CUET €ro CPE/CTB B MOPSAIKE, YCTAHOBICHHOM
(beneparbHBIM 3aKOHOM.

5.5. «BHyYTpEeHHsIS 3alIuTay.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHMPOBAHHOTO JOCTYyMNa K MEPCOHAIBHBIM JaHHBIM
SBIISICTCS, KaK MPABHIIO, IEPCOHAN, pabOTAIONIHIA ¢ JOKYMEHTaMH U 0a3aMu JaHHBIX. PerimamenTanus
JOCTyIa TepCOHaNa K KOH(UICHIMANBHBIM CBEJCHUSAM, IOKYMEHTaM M 0a3aM JaHHBIX BXOAWT B
YHCJIO0 OCHOBHBIX HAIpPABICHUN OPraHU3allMOHHOW 3aIIWThl MHPOPMALWMU W IpeIHa3HaueHa Jyisi
pasrpaHrueHHsI TOJTHOMOYHI MEX/Ty PYKOBOJUTEISIMHU M CIICIIHATHCTAMH OPTaHN3aIlUH.

5.5.2. Jlna oOecrieyeHMM BHYTPEHHEH 3alUThl MEPCOHAJIBHBIX JAaHHBIX pPAOOTHHUKOB
HE00X0IMMO COOI0IaTh PsAJl Mep:

- OrpaHMYEHHME U PErJIaMEHTAIUsl COCTaBa PAaOOTHUKOB, (YHKIIMOHAJIbHBIE OOS3aHHOCTHU
KOTOPBIX TPEOYIOT KOH(PHUICHIIMATIbHBIX 3HAHUH;

- cTporoe u30uparelbHOe U OOOCHOBAHHOE pacmpe/esieHne TOKYMEHTOB U HHGPOpPMAIUU
MeXAy padbOTHUKaMHU;

- panHMoHaTBFHOE pa3MelIeHHEe padovYnX MECT paOOTHHKOB, PU KOTOPOM HCKIFOYAIOCh OBI
0ECKOHTPOJIFHOE UCIIOJIb30BaHHE 3alIUIAeMOi HH(POPMAIIHH;

- 3HaHHWE Pa0OTHHKOM TpPeOOBaHMI HOPMATHBHO — METOIMUYECKHX JOKYMEHTOB IO 3alllUTe
nHGOpMAIINY ¥ COXPaHEHUH TAHHBI;

- HaJM4Me HEOOXOIMMBIX YCIOBHH B TMOMENICHHH Ui pabOTHl € KOHQHUICHINATHLHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbIX;

- OTpEJICJICHHE U PETJIaMEHTAIHs COCTaBa PaOOTHUKOB, UMEIOIIUX MPaBO J0CTyma (BXoja) B
MOMEILIEHNE, B KOTOPOM HaXOJUTCS BBIYUCIUTENbHAS TEXHUKA;

- OpraHu3alys NopsIKa YHUUTOXKEHUS HHPOpMAIIHH;

- CBOEBPEMEHHOE BBISBICHHE HapylleHUs TpeOOBaHMI pa3pelnTeabHON CHCTEMBI JIOCTYyIa
paboTHUKAMHU MOIpa3esieHus;

- BOCHHTATEIbHAs M Pa3bICHUTENbHAs pabdoTa C COTPYIHHKAMHU MOJApa3JelieHus [0
MIPEeYNPEXACHUIO YTPAThI LIEHHBIX CBEJCHUI MTPpH paboTe ¢ KOHPUIEHIUAIBHBIMU T0KYMEHTAMU;

- HE JOIMYyCKaeTcsl BblJaya JHMYHBIX JIeJl COTPYAHUKOB Ha pabodue MecTa PyKOBOJUTENIEH.
JInuHble niena MOTYT BbIAABAaThCs Ha paboure MecTa TOJIBKO PYKOBOAMTENIO, paOOTHUKAM OT/ena
MepcoHarsa M B UCKIIOYMUTEIBHBIX CIIydasX, IO TMHCbMEHHOMY pa3pelIeHUI0 PYKOBOIUTEIS
OpraHu3aliy, - PYKOBOAMTEIIO CTPYKTYPHOTO ToOJpa3fefeHus. (Hampumep, MHpU MOArOTOBKE
MaTepHasoB JIJs aTTeCTallul pabOTHUKA).

5.5.3. 3ammra nepcoHaNbHBIX JAHHBIX COTPYIHUKA HA AIIEKTPOHHBIX HOCUTEISX.

Bce manku, comepikaiue nepcoHalbHbIE TaHHBIE COTPYAHHKA, JOJDKHBI OBITH 3alllUIICHBI
napojeM, KOTOPbIi cOO0IIaeTcs pyKOBOIUTEIIO CIIYKObl YIPaBIECHUS IEPCOHATIOM U PYKOBOIUTEIIO
CI1y>k0bI HTHPOPMAIIMOHHBIX TEXHOJIOTUN

5.6. «BHemuas 3ammTay.

5.6.1. Jlnsa 3amuThl KOHOGHUAESHIHAIbHOW HHGOPMAIMM CO3JAIOTCS  IeJIeHaNpaBiIeHHbIe
HEOJIaronpusATHBIE YCIOBUS M TPYAHONPEOJOJUMBbIE NPENATCTBUSA JUIsl JIUIA, MBITAIOMIErocs
COBEpILIUTh HECAHKIIMOHMPOBAHHBIA JOCTYN M OBiIajgeHHe uHpopMmarueid. Llenbio u pesynpraTroMm
HECAHKIIMOHUPOBAHHOTO JOCTYNa K MH(MOPMALIMOHHBIM PeCypcaM MOKET ObITh HE TOJIKO OBJIa/IEeHUE
LEHHBIMH CBEJICHUSIMU U UX HCIHOJb30BaHME, HO M MX BUJOU3MEHEHHE, YHUUTOXEHHE, BHECEHUE
BHpYCa, NoJIMEHa, (hanbCcuUKaIs COAepKaHUS PEKBU3UTOB JOKYMEHTA U Jp.

5.6.2. Ilox TOCTOPOHHUM JIMIIOM MOHUMAETCS JIH000€ JIUI0, He UMEIOIIee HETTOCPEICTBEHHOTO
OTHOLIEHHUsS] K JESATEeIbHOCTH KOMIIAHUM, TOCETUTENM, PAOOTHUKU JPYrUX OpraHU3alMOHHbBIX
cTpykryp. [locTropoHHMe nHIIa HE JOJDKHBI 3HATh pacnpenaeneHue (yHKIMH, pabouue MpOIEeCcCHl,
TEXHOJIOTHUIO COCTaBJCHHUs, OQOPMIICHHS, BEICHHMS M XpaHEHUS JOKYMEHTOB, Jel U paboumx
MaTepHaioB B OT/IEJI€ IepCOHAA.

5.6.3. Jlna o0ecrieueHus BHEIIHEH 3allUThl MEPCOHANBHBIX JAHHBIX COTPYIHHKOB
HE0OX0IMMO COOI0IATh PSJ] MeEp:



- IOPSIOK IIPUEMA, YUETA U KOHTPOJIS IEATEIBHOCTH ITOCETUTENEN;

- IPOILYCKHOM peXUM OpraHu3aluu;

- IOPSI0K OXPAaHbl TEPPUTOPUH, 31aHUM, IOMEIIEHUN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHMUs K 3aIIUTe HH(OPMAIMK IPU UHTEPBHIOMPOBAHUU U cOOECEI0BAHUSX.

5.7. Bece nuua, cBsi3aHHBIE C MOJydeHHEM, 00pabOTKON M 3aIIUTON MEPCOHAIBHBIX TAHHBIX,
00s13aHBI TIOJITMCATH 003aTEIBCTBO O HEPA3TIIAICHUH TTEPCOHABHBIX JJAHHBIX paOOTHHKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHAIIbHBIE TAHHBIE 003 TMUMBAIOTCS.

5.9. Kpome mep 3amuThl NEPCOHANbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboToxareny, paOOTHUKU W WX MPEACTABUTEIN MOTYT BBIPAOATHIBATH COBMECTHBIC MEPHI 3aILUTHI
[IEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH PAGOTHHUKA.

6.1. 3akperuieHue mnpaB paOOTHHKA, PEIVIAMEHTUPYIOIIMX 3alIUTy €ro IepCOHAIbHBIX
JTAHHBIX, 00E€CTIEUNBAET COXPAHHOCTD MOJTHON U TOUHON WH(OPMAITUU O HEM.

6.2. PaboTHUKM W WX TNPEACTABUTENN IOJDKHBI OBITh O3HAKOMJIEHBI TOJI PACIHCKY C
JOKYMEHTAMH OpraHW3allid, YCTAHABIMBAIOIIMMH TOPSIOK OOpaOOTKH TMEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBaxX U 00SI3aHHOCTSAX B ATOW 00JIACTH.

6.3. B memsax 3ammThl MEpCOHATBHBIX TaHHBIX, XPAHAMIMXCA y paboTomarensi, pabOTHUK
HMMEET TMPaBo:

- TpeOoBaTh WCKIIOUEHUS WM WCIPABICHUS HEBEPHBIX WM HEMOJIHBIX MEPCOHATBHBIX
TTAHHBIX.

- Ha cBOOOHBIN OECIUIaTHBIN JOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIJIIOYas MpaBO Ha
MOJTy4deHUE KON JTF000H 3amicH, coiepKaliel mepcoHalbHbIC JaHHBIC,

- IEpCOHANIbHBIE TaHHBIE OLICHOYHOTO XapaKTepa JAOIMOJHUTH 3asiBICHUEM, BHIPAXKAIOUIUM €r0o
COOCTBEHHYIO TOUKY 3pEHUS,

- OIpeNIeNATh CBOMX MPEACTAaBUTENEH [T 3aIUTHI CBOUX MEPCOHATBHBIX TaHHBIX;

- Ha COXPAHEHUE U 3alIUTy CBOEH JUYHON U CEMEMHOM TailHBI.

6.4. PaGoTHHK 00s13aH:

- mepenaBaTh pabOTOATENI0O MM €ro  IPEICTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpydoBBIM KOJEKCOM
PO.

- CBOEBPEMEHHO co00111aTh padoToaaTesnto 00 U3MEHEHNH CBOUX MEPCOHATBHBIX TAHHBIX

6.5. PaGoTHukM cTaBAT paboTonaTenis B M3BECTHOCTh 00 WM3MEHEHHMU (aMUIIMK, WMEHH,
OTUECTBA, JAaThl POXKACHUSA, UYTO TOJy4aeT OTPaKEHHWE B TPYIOBOM KHUKKE HAa OCHOBaHHUH
MIPEJICTAaBICHHBIX JOKYMEHTOB. [Ipu HeoOXOoauMocTH H3MEHSIOTCS JaHHble 00 00pa3oBaHUW,
npodeccuu, CenaaTbHOCTH, MPUCBOSHUH HOBOTO pa3psijia U mp.

6.6. B 1emsx 3ammThl YaCTHOM KU3HM, JIMYHOM M CEMEHHON TalHbI PaOOTHUKH HE JOJIKHBI
OTKa3bIBaThCsl OT CBOEro IpaBa Ha OOpabOTKy MEpPCOHAIBHBIX IAHHBIX TOJBKO C HX COTJAcHS,
MTOCKOJIBKY 3TO MO>KET MOBJIeYb IPUYUHEHUE MOPAILHOTO, MAaTEPUAIBHOTO Bpe/Ia.

7. OTBEeTCTBEHHOCTD 32 pasriamieHne KoHpuaeHnnaIbHOi HHPOPMAaLNH,
CBA3aHHOM C NEPCOHAJLHBIMH JAHHBbIMH.

7.1. TlepcoHanbHass OTBETCTBEHHOCTh — OJHO W3 TJIABHBIX TPeOOBaHHMI K OpPraHU3aIUH
(YHKIIMOHUPOBAHUS CHUCTEMbI 3allWThl TEPCOHAIBHON WHPOpPMAMU U 00s3aTeIbHOE YCIOBHE
obecrnieueHus 3(Hp(HEKTUBHOCTU ITON CUCTEMBI.

7.2. ¥Opuauueckre W (U3NYECKUE JIMIA, B COOTBETCTBHH CO CBOMMH TTOJTHOMOYHSMU
Biajgeromue wuHpoOpMalmed o TpaxaaHax, IOJYyYalollMe ¢ HCIOJB3YIOIIHUE €€, HeCyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATENILCTBOM Poccuiickoit denepanuu 3a HapylieHUE
peKMMA 3aIUThI, 00pa00TKH M MOPSIKA UCTIOIB30BaHUS 3TOM HHPOPMAIIUH.

7.3. PyKoBOIUTEIb, Pa3peIIAONIHiA TOCTYIl COTPYAHUKA K KOHPHUICHIIMAILHOMY JOKYMEHTY,
HECET NEPCOHATIbHYIO OTBETCTBEHHOCT 3a JAHHOE pa3pelicHHe.



7.4. Kaxnplii COTpYIHUK OpraHU3alMM, TOJXydYaromuid g paboThl KOH(UACHIMAIBHBINA
JOKYMEHT,  HECeT  €IMHOJINYHYI0  OTBETCTBEHHOCTb 32  COXPaHHOCTb  HOCUTENS WU
KOH(UIECHITMATEHOCTh HH(DOPMAIIHH.

7.5. JIuua, BUHOBHBIE B HAPYILIEHUU HOPM, PETYIUPYIOLUIUX MTOJIyYeHHE, 00padOTKy U 3alUTy
MIEPCOHAIbHBIX JAaHHBIX PaOOTHUKA, HECYT OUCLUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, T'Pa’KJaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaTbHBIMH 3aKOHAMH.

7.5.1. 3a HEUCIIOJHEHUE WIM HEHAJJIeKallee HCIOJHEHHE pabOTHUKOM IO €ro BHHE
BO3JIOKEHHBIX HAa HEr0 OOSM3aHHOCTEH IO COOJIOJICHHUIO YCTAHOBJIICHHOTO TOpsIKa paboOThl CO
CBEICHUSIMH KOH(QHUACHLHUAIBHOIO XapakTrepa padoToaTellb BIpPAaBE NMPUMEHATh IPEIYCMOTPEHHBIE
TpynoBbim Kosekcom aucuumiiHapHble B3bICKaHMSL.

7.5.2. IOMKHOCTHBIE JIMIIA, B 00513aHHOCTh KOTOPBIX BXOJUT BEJIEHUE NIEPCOHANBHBIX JaHHBIX
COTpYIHHMKA, 00s3aHbl 00ECHeYUTh KaXXIOMy BO3MOXXHOCTh O3HAKOMJICHHMSI C JIOKyMEHTaMU H
MaTepuagaMi, HEMOCPEICTBEHHO 3aTparuBaloOlIMMM €ro ImpaBa U CBOOOJIBI, €CIIM HHOE He
MpeyCMOTPEHO 3aKkOHOM. HenpaBomepHbIif 0TKa3 B IPEeIOCTaBIEHUN COOPAHHBIX B YCTAHOBJIEHHOM
MOPSIIKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE MPEIOCTaBICHUE TAaKUX JTOKYMEHTOB WJIM WHOM
nHpopMalMu B chay4asX, HPEeIyCMOTPEHHBIX 3aKOHOM, JIMOO MPEIOCTABICHUE HEMOJHOW WM
3aBeIOMO JIOKHOM MH(OpMalMK — BJI€YET HAJIOKEHHWE Ha JTOJDKHOCTHBIX JIMI[ aJMUHUCTPATUBHOTO
uTpada B pazmepe, onpeaensiemom Koaekcom 006 aIMUHUCTPAaTUBHBIX TPABOHAPYIICHUSIX.

7.5.3. B cootBerctBun ¢ [I'paxkmanckum KomexkcoM muia, HE3aKOHHBIMH METOJAMU
MOJIy4YUBIINE HMHQOPMAIIMIO, COCTaBISIOLIYI0 CIYXEOHYI0 TailHy, 00si3aHbl BO3MECTHUTbH
MIPUYMHEHHBIE YOBITKH, IPUYEM TaKas ke 0053aHHOCTb BO3JIaraeTcsi U Ha pabOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 32 HAapyIIEeHHE HEMPUKOCHOBEHHOCTH YAaCTHOM U3HU ( B
TOM YHCJIE HE3aKOHHOE COOMpaHHME WM PACIpPOCTPAHEHHE CBEJCHMH O 4YaCTHOM JKU3HHU JIMIA,
COCTABJISIFOIIETO €ro JIMYHYI0 WM CEMEHHYIO TaifHy, 0€3 €ro coryiacus), HepaBOMEPHBIA TOCTYI K
OXpaHsEeMON 3aKOHOM KOMIBIOTEpHON HH(OpMAIMU, HETpPaBOMEPHBIM OTKa3 B MPEIOCTaBICHUU
COOpaHHBIX B YCTAHOBJIIEHHOM MOPSAKE TOKYMEHTOB U CBEACHUH (€CIIM 3TH AESIHUSA NPUUMHWIN BPE
IIpaBaM M 3aKOHHBIM HHTEpECaM TIpaxk/aH), COBEPIUIEHHBbIE JIMIIOM C MHCIOJb30BAHUEM CBOETO
CIIy’K€OHOTO IOJIOKEHHS HaKa3blBaeTcs WTpadoM, JIMO0 JIUIIECHUEM ITpaBa 3aHUMATh ONPEAEICHHbIE
JOJDKHOCTU WIJIM 3aHUMATbCs ONPEAETICHHOM NesATeNbHOCThIO, IM00 apecToM B cooTBeTcTBUU ¢ YK
PO.

7.6. HenmpaBOMEpHOCTb JESTEIBHOCTH OPraHOB OCYJApPCTBEHHOM BJIACTH M OpraHM3aluil o
cOOpy U UCMOJIB30BAHUIO IEPCOHANBHBIX JAHHBIX MOKET ObITh YCTAHOBIJIEHA B CYI€OHOM MOPSIIIKE.

CocraBui:
Metonuct MAY «KunosuaeoneHTp «/Ipyxba» A.C. IlleBuenko.



