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IToJ10:xeHMe 00 3JIEKTPOHHBIX TOKYMEHTAX

B cootBerctBuu ¢ mosnoxeHusiMa 4. 5 ct. 9, 4. 6 cr. 10 3akona N 402-®3, n. 32 Cranmapra
"KoHuenTyajabHble OCHOBBI OyXTajJTepCKOI'O ydyeTa W OTYETHOCTHM OpraHU3allili rocyJapCTBEHHOI'O
cekropa", npuka3zoB Munduna Poccum ot 30.03.2015 N 52u u ot 15.04.2021 N 61u B YupexnaeHuu
IOpUMEHSeTCs CIEeAYIOUU NopsioK (GOPMHUPOBAHUS W MPUMEHEHMs TNEPBUYHBIX (CBOAHBIX) YYETHBIX
JIOKYMEHTOB, PETHCTPOB OyXTraJITEpCKOro yyera:

1. IlepBuuHble (CBOJHBIE) yUETHbBIE JOKYMEHTBI, PETUCTPhl OyXIaJaTepCKOro ydera COCTaBIISIOTCA
Ha OyMaXHOM HocutTeiae M (WiM) B BUAE DJIEKTPOHHOIO JOKYMEHTA, MOJIMNUCAHHOTO 3JIEKTPOHHOMN
HOJIKCHIO.

2. IlepBuuHble (CBOJIHBIE) YUYETHbBIE JOKYMEHTBI, PETUCTPbl OyXraJITEPCKOro y4yeTa COCTaBISIOTCS
10 YHU(UIIUPOBAHHBIM (hOpMaM TOKYMEHTOB, YTBEPKIECHHBIM:

a) npukazom Munduna Poccun ot 30.03.2015 N 52H;

6) npukazom Mun¢una Poccun ot 15.04.2021 N 611 B pepakuuun npukaza Munduna Poccun ot
30.09.2021 roma N 142n;

B) npukazom Munduna Poccun ot 15.04.2021 N 611 B penakuuu nprkaza Munduna Poccun ot
28.06.2022 N 100mn;

r) npukazoM Munpuna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munduna Poccun ot
07.11.2022 N 157=n.

3. YHudunupoBanHubsle (GopMbl TOKYMEHTOB, yKazaHHble B nojanyHkre "0" m. 2 IlonoxeHus,
npuMeHsoTcs B Yupexaenuu ¢ 01.01.2023

4. YauduuupoBaHHble (OpMBI JOKYMEHTOB, YKa3aHHble B nojnyHkrax "B" u "r'" n. 2 IlonoxeHus,
npuMeHsoTcs B YupexaeHuu ¢ 01.01.2024 (miam mo mepe TeXHHYeCKOM BO3MOKHOCTH);

5. Jlo HacTyIIeHHs] OpraHU3alMOHHO-TEXHUYECKOW BO3MOXHOCTH M TEXHOJIOTUYECKOW TOTOBHOCTH
MH(OPMALlMOHHON CHCTEMBI, oOecleynBarolel BeaeHUE OyXraJTepckoro ydera B YUpekIEeHUU
(crierMamM3upoOBaHHOTO  MPOTPAMMHOTO  NPOAYKTa), (HOPMUPOBAHHS DIEKTPOHHBIX JIOKYMEHTOB,
OCyHIeCTBIIsIeTCS] (POPMUPOBAHKE JOKYMEHTOB, YKa3aHHBIX B I1. 2 [lonoxkeHus, Ha OyMa)kHOM HOCHUTEIIE.

6. B byxrantepuio mnepenaroTcs OPUTHHAIBI MEPBUYHBIX (CBOJIHBIX) YYETHBIX JIOKYMEHTOB,
c(OpMHPOBAHHBIX HA OyMa)KHOM HOCHUTEJE.

7. Ilpu HATMYUU CUCTEMBI SJIEKTPOHHOT'O IOKYMEHTO000pOTa MEXTy COTPYJHUKAMH Y UPEIKICHUS,
B TOM YHCJI€ NTPU HATMYUU TEXHUYECKON BO3MOXKHOCTH OCYUIECTBIISAThH 3JIEKTPOHHBIA TOKYyMEHTOO0OPOT C
COTPYAHUKAMHU YUPEXJIEHHs C UCIIOJIb30BaHNEM MH()OPMAIIMOHHONW CHCTEMBbI, 00ecTIeUnBalOIIeH BeeHne
Oyxranrepckoro ydeta B Yupexaeaun (CI/]), corpyaauku YupexaeHust (OTBETCTBEHHBIC JTUIA) 00s3aHbI
IPEJOCTaBIATh B ByXxranreputo ckaH-KONUU MEPBUYHBIX (CBOJHBIX) YYETHBIX JTOKYMEHTOB, COJEPIKALIIX
COOCTBEHHOpYUHbIE MOANHUCH (CPOPMUPOBAHHBIX HAa OyMa)kHOM HOCHUTEIIE).

CkaH-KOMMs TMEPBUYHOrO (CBOAHOIO) YYETHOIO JOKYMEHTa, C(OPMHPOBAHHOTO Ha OyMaKHOM
HOCHUTele, IpeAocTaBisieTcs B byxrantepuio B cilydae OTCyTCTBUS BO3MOXKHOCTH JIUIIOM, OTBETCTBEHHBIM
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3a popMupoBaHue U (WIH) MPETOCTABICHHUE TOKYMEHTa Ha OyMa)KHOM HOCHTEJIE, CBOEBPEMEHHO TIepeIaTh
opuruHai (MOUIMHHUK) T0KyMeHTa B byxranteputo.

OTBETCTBEHHOCTh 32 COOTBETCTBHUE CKAH-KOIWHU MOJUIMHHUKY JOKYMEHTa BO3JIaraeTcsi Ha JIMIIO,
OTBETCTBEHHOE 3a O(OpMIIEHHE YyKa3aHHBIM JOKYMEHTOM (pakTa XO3SMCTBEHHOM >XH3HM U (WIM) 32
dopmupoBanue U (WiIM) mepenady Takod ckaH-konuu. [lepemaua ckaH-KONMMU TEPBUYHOIO YYETHOTO
JIOKYMEHTa OCYILECTBIISIETCSI IIPH YCIIOBUM €€ IOJIMCAHUS JOJIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
COOTBETCTBHUE TAKOW CKaH-KOIMWU MOJJIMHHUKY JOKYMEHTa, KBaTU(UIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO
(OUIT).

8. IlpenocraBineHne CKaH-KOMUU HE OCBOOOXJAE€T OTBETCTBEHHBIX JIMI OT OO0s3aHHOCTU
IpEeIOoCTaBUTh B  byXrairepuio  OpUrMHal  IEPBUYHOrO  (CBOJHOIO)  YYETHOIO  JOKYMEHTa,
c(hOpMUPOBAHHOTO Ha OyMa)KHOM HocHTelne, B TeueHue 10 pabouux OHEH ¢ MOMEHTa MpPEelOCTaBIICHUS
CKaH-KOIIMM TaKOro JOKYMEHTA.

9. IlpenocraBnenue B byxranrepuio WHBIX TOKYMEHTOB (CBEICHHIT), HEOOXOAUMBIX JJISi BEIICHUS
OyXraJiTepckoro ydera u (POPMUPOBAHHS OTYETHOCTH, TAK)KE BO3MOXKHO IMyTEM IepeAaydl CKaH-KOIUH
nokymeHTa B COJl mpu yclioBUM €€ MOANMCAHUS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 COOTBETCTBUE
TaKOM CKaH-KOMHHM MOJJMHHUKY JIOKyMEHTa, KBaJIM(UIUPOBAHHOM 31eKTpoHHOU noamnuckto (OLIT).

10. B popme 31eKTpOHHBIX JOKYMEHTOB, MOAMUCAHHBIX JIEKTPOHHON MOMAMUCKHIO, IPUHUMAIOTCS K
y4eTy MepBUYHbIE (CBOJHBIE) YUETHBIE JOKYMEHTBI, PETUCTPbI OYXTaldTepCKOTO y4YeTa, COCTABIICHHBIE 110
YHUPUIIMPOBAHHBIM (DOpPMaM AJIEKTPOHHBIX TOKYMEHTOB, YTBEPKICHHBIM:

a) pazzenamu 4 u 5 Meroanueckux ykasaHuil k npukasy Mungpuna Poccun ot 30.03.2015 N 521;

0) npukazom Munduna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munduna Poccun ot
30.09.2021 roma N 142n;

B) npukazom MuHbuna Poccun ot 15.04.2021 N 611 B penpakuuu npukaza Munduna Poccuu ot
28.06.2022 N 100m;

r) npukazoM Munduna Poccun ot 15.04.2021 N 611 B pemakiuu npukasza Munduna Poccun ot
07.11.2022 N 157=n.

11. [lepexon Ha popmMHupoBaHUE YHUDUIIUPOBAHHBIX (DOPM NIEKTPOHHBIX TOKYMEHTOB, YKa3aHHBIX
B 1. 10 IlonmoxkeHus, B BHJE 3JIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX AJIEKTPOHHOW MOANUCHIO,
OCYILECTBIIsICTCS 1O (PaKTy TEXHOJIOTHYECKOH TOTOBHOCTH MH(POPMALMOHHON CUCTEMBI, 0OecrieunBaroIen
BeJICHHE OyXTaJITepCKOro yuera B YUpexJAeHUU (CHeuan3upoBaHHOrO MPOTPAMMHOI0O MTPOIYKTa), HO HE
paHee HACTYIUIEHUs JaThl Hadyaja MPUMEHEHHUs B YUpEeXIEeHUH YHU(HUIMPOBAHHBIX (OPM 3IIEKTPOHHBIX
JIOKYMEHTOB coryiacHo mil. 3 u 4 [TonoxeHus.

12. O TexXHONOrHM4Yeckoi TOTOBHOCTH (POPMHUPOBaHMUSA YHU(DUIMPOBAHHBIX (OPM 3IEKTPOHHBIX
JIOKyMEHTOB, yKasaHHbIX B 1. 10 IlomoxkeHus, B BHIE DIJIEKTPOHHBIX JOKYMEHTOB byxramrepus
YBEAOMIISIET BCEX COTPYJHHUKOB YUpPEKICHMs, HMMEIOIIMX OTHOLIEHWE K YYETHBIM MpoLexypaM U
OTBETCTBEHHBIX 32 o(hopmiieHHEe (HAKTOB XO3SICTBEHHOM ®KU3HU ¥ ()OPMHUPOBAHUE U (UITH) TIPEICTABIICHHE
B byxranrepuio 10KkyMeHTOB (CBeA€HUH ), HEOOXOAUMBIX JUIsSl BEIEHUS OyXTaJITepCKOTO yueTa, B MOpsKe,
MpeayCMOTpeHHOM Ii1l. 13 - 15 [lonoxxeHus.

13. YBegomiieHue O NPUMEHEHMH DJEKTPOHHBIX JOKYMEHTOB MOXET (OpPMHUPOBATHCS B
OTHOIIEHUH KakK OJHOW YHMPUIHMPOBAHHOW (QOPMBI SJIEKTPOHHOTO JIOKYMEHTa, TaK U HECKOJIbKUX
YHU(PUIHPOBAHHBIX (HOPM IEKTPOHHBIX JOKYMEHTOB.

B VBenomieHnun o nmpuMEHEHHH 3JIEKTPOHHBIX JIOKYMEHTOB JIOJKHA COJAEPKATbCs ClIEAYoIas
UHpOpMaLUs:

a) HaMMEeHOBaHNe YHU(UIIMPOBAHHON (OPMBI AIEKTPOHHOTO JOKYMeHTa U kol ¢popmbl o OKY /1;

0) HauMeHOBaHue NpHuKa3za MuHpuHa Poccuu, KOTOpBIM yTBEp)KJIeHa yHU(UIIMpOBaHHAs Gopma
JJIEKTPOHHOTO JOKYMEHTA;

B) laTa mepexoia Ha (opMHUpOBaHUE MEPBUYHOIO (CBOAHOTO) YUYETHOTO JIOKYMEHTa, PErucrpa
OyXTaJTepCKOro yuyera, COCTaBJIEHHOTO MO0 YHU(PUIIMPOBAHHOU (hopMe 3JIEKTPOHHOIO JOKYMEHTa, B BUJIE
JJIEKTPOHHOTO  JIOKYMEHTa, TIOANMCAHHOTO OJJIEKTPOHHOM MOJNHUCHIO (JaTa Hayajla HNpPUMEHEHHS
3EKTPOHHOTO JOKYMEHTa YHU(PUIIMPOBAHHON (OPMBI).

14. YBenomsieHHe O NPUMEHEHHUU OHIIEKTPOHHBIX JOKYMEHTOB (OPMHPYETCSI OTBETCTBEHHBIM
coTpyaHukoM byxrantepuu, noamnuceiBaeTcsi [71aBHBIM OyXrajaTepoM M HampaBisieTcss COTPYAHHUKAM
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VYupexnenus.

15. C VBenomieHHEM O NMPUMEHEHUH 3JIEKTPOHHBIX JOKYMEHTOB JOJDKHBI OBITH O3HAKOMIICHBI
COTPYAHUKH YUpEeXJIEHHs, HMMEIOLIMe OTHOUIEHWe K YYeTHOMYy Imporeccy H (Miau) o(hOpMIIEHUIO
AIIEKTPOHHOTO JIOKyMEHTa, HH(POPMAIHI O KOTOPOM COAEPIKUTCS B Y BEZJOMIICHUH.

[Ipu nanpaBnenun YBenomiieHus depe3 COJl COTpYAHUK CUMTAETCS O3HAKOMJIEHHBIM C JaThl
HAIPaBJICHUS TAKOTO Y BEIOMJICHUS.

[Ipy OTCYTCTBUM TE€XHHUYECKOW BO3MOXHOCTH HAIlPaBUTh COTPYIAHUKY YBemomiienue uepes COJ]
(daKT 03HAKOMJICHHUSI JOJDKEH OBITh MOJNTBEPXKIEH MYTEM MPOCTABICHHS COTPYIHUKOM YUPEKACHUS €ro
COOCTBEHHOPYYHON THOANUCH M JaTbl O3HAKOMJIEHHS B JIUCTE O3HAKOMJIEHHS K YBEIOMIIECHHIO O
IPUMEHEHUH AJIEKTPOHHOT'O IOKYMEHTA.

16. [lepBuuHbIe (CBOAHBIE) YUETHBIE JOKYMEHTHI, PETUCTPhl OyXIaaTepCKOro yueTa, COCTaBICHHbIE
N0 yHUQUIUPOBAHHBIM (OpMaM  3JNEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHHH KOTOPBIX OBUIK
chopMupoBaHbl YBEIOMIICHUS O MPUMEHEHUH JIEKTPOHHBIX JIOKYMEHTOB, C JIaThl, YKa3aHHOH B 11o/11. "B
1. 13 Ilonoxenus:

a) He (OpMHUPYIOTCSI HA OYMaKHOM HOCHTETIE;

0) GOpMHUPYIOTCS OTBETCTBEHHBIMH COTPYJHHKAMH YUpPEXKICHUS W MPUHAMAIOTCS K Y4YeTy
Byxranrepueil B Bui€ 2IEKTPOHHOIO JOKYMEHTA.

17.B cnyuyae mpenocraBieHus B byxranrepuro cpopMHpOBaHHOTO Ha OyMa)kKHOM HOCHTENE
HNEPBUYHOTO (CBOJHOIO) YYETHOIO JOKYMEHTa, PErucTpa OyXraJTepCKOro ydera, COCTaBJIEHHOIO IIO
¢opMe, B OTHOILIEHUWU KOTOPOH COTPYIHUKU ObUIM YBEJOMJIEHBl O TPUMEHEHUH AJIEKTPOHHBIX
JIOKYMEHTOB, IpH 3TOM jAaTa (OpMHUPOBAHUS JOKYMEHTa Ha OyMa)KHOM HOCHTEJE COBHANAeT C JaToii,
ykazaHHoi B noxn. "B" m. 13 IlonokeHus, WiaM HacTynwia IOCIE TaKOM JaThl, JOKYMEHT K y4eTy He
IIPUHUMAETCSI.

18. [Ipu yciaoBUM TEXHOJOTUYECKOH TOTOBHOCTH MH(OPMALMOHHOW CHCTEMBI, 00eCIeunBaronen
BeIcHUE OyXraJITepCKOro yuera B YUpekAeHuH, (OopMHpPOBATh B BHUJAE 3IEKTPOHHOTO JOKYMEHTa,
MOJIMUCAHHOTO 3JIEKTPOHHOM MOJMKCHIO, NEpBUYHBbIE (CBOJHBIE) YYETHbBIE JOKYMEHTBI, PETHUCTPBI
OyXraJITepCKOro y4era, COCTaBIECHHBIE:

a) Mo yHU(UIIMPOBAHHBIM (hopMaM, YTBEPKIAECHHBIM pazzenamu | - 3 MeToauyeckux yka3aHuil K
npuka3zy Munduna Poccun ot 30.03.2015 N 52H;

0) nmo HeyHUGUIMPOBaHHBIM (hopmaMm, yTBepxkaAeHHBIM [Ipunoxenuem N 2 Kk Y4eTHOI MONUTHKE;

[Tepexon Ha (hopMupoBaHHE TOKYMEHTOB, YKa3aHHBIX B HacTosieM nyHkre [lomoxenus, B Buie
3JIEKTPOHHBIX JOKYMEHTOB, OCYILIECTBISIETCS B MOPAAKE, TpeAYyCMOTpeHHOM I1l. 13 - 17 [Tonoxenus.

[lepBuuHbIe (CBOJHBIE) YYETHBIE JIOKYMEHTBI, PETHUCTPBl OYyXTaJTEpCKOTO Yd4eTa, YKa3aHHBIE B
HacTosAleM nyHkTe [lojgoxeHus,, IPUHUMAIOTCS K yU€Ty B BUJIE AJIEKTPOHHBIX JOKYMEHTOB IIPHU yCIOBUHU
UX MOJANUCAHNS KBATU(UIIMPOBAHHON 31eKTpoHHON noanuckio (DLIT) Bcemu nunamu, MOAMUCH KOTOPBIX
nperycMoTpeHbl (opmoi JnokyMmeHTa. [lonmucanme AOKYMEHTOB, YKa3aHHBIX B HACTOSILEM ITYHKTE
[Tonoxxenus, mpocToii nekTpoHHo noanuckio (3I1) He gomyckaeTcs.

19.Tlo QakTy TEXHOJIOTHYECKON TOTOBHOCTHM HH(DOPMAIIMOHHOW CHCTEMBbI, oOecrednBaromen
BeJIeHUE OyXTraJTepCKOro ydera B YUpeXJISHUM (CHEIHMAIM3HMPOBAHHOTO IPOIPAMMHOIO MPOAYKTa),
CTPYKTYypHOE TMoOfpa3jieieHne (JIMl0), OTBETCTBEHHOE 3a OpraHMU3alli0 O0ecleyeHUs 3JIEeKTPOHHBIMHU
HOJIUCSAMU COTPYJHUKOB B YUPEXKJIEHUH, 10 1aThl, ykazaHHOU B noan. "B" 1. 13 IlonoxeHus, opranusyer
MOJTy4YE€HUE DJIEKTPOHHBIX MoAmnHced M (W) oOecrneyuBaeT BCEX COTPYAHHKOB, COCTABISAIOIIUX U
MNOJAIMUCBHIBAIOIIUX  JJEKTPOHHBIE  JOKYMEHTBI, MPOCTOM 3JeKTpoHHOW moxamuceto (OII) wnwm
KBATH(UITUPOBAHHOW 3eKTpoHHOW moanucbio (DIIII) B cOOTBETCTBHM € TOPSIKOM, OIpPEIACICHHBIM
[Tpukazom N 61H, a TOJPKHOCTHBIX JIUL, YTBEPKAAIOIINX U COIVIACOBBIBAIOIINX JIEKTPOHHBIE TOKYMEHTHI
- KBaJM(UIMPOBAHHOM 351eKTpoHHON noanuckio (DLIT).

20. CotpynHuku byxrantepun, oTBETCTBEHHbIE 32 (DOPMHPOBAHUE CHPABOYHHKOB, HEOOXOAMMBIX
JUISL 3aIOJIHEHUS SJIEKTPOHHBIX JOKYMEHTOB, COrJacytoT ¢ ['aBHBIM OyXranarepom peKBH3HTHBIM COCTaB
(MX coleprKaHUE) CIIPaBOYHUKOB I KaKIOW YHUPHUIMPOBAHHOW (HOPMBI 3JIEKTPOHHOTO JoKyMeHTa. 1o
TpeboBanuio ['naBHOro OyxranTepa COTPYAHMKAMU YUpexXIeHHsS (CTPYKTYpHBIMHU IOJPa3/ICiICHUSMH)
JIOJDKHA OBITH TIPE/ICTaBlIeHa He0OXoauMast i1 popMUpOBaHUS CIIPAaBOYHUKOB MH(popManus. TpedoBaHus
I'maBHOrO Oyxramrepa MOryT ObITh O(OPMIICHBI B BUAE CIYXKEOHBIX 3aMHCOK, JOKJIAIHBIX,
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MH(GOPMALIMOHHBIX THCEM, a TaKke B HMHOW (opme, MPEeITyCMOTPEHHOH pErIaMEHTOM BHYTPEHHETO
JOKYMEHTaJIbHOTO o00opoTa YupexaeHus. V3MEHEHHWS U JOINOJHEHUS B CIPABOYHUKH BHOCSATCS
corpynHukamu byxranrepuu no mepe He0OXOIUMOCTHU MO COTIIACOBAHUIO ¢ [ TaBHBIM OyXrajirepoMm.
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