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IMOJOKXEHHME O IKOJbHOM BUBJINOTEKE
MYHUIHNIAJBHOTO OI0KETHOTO 0011e00pPa30BaTEJIbHOTO0 YUPEKAeHUS
cpeaHei 00meo0pa3oBaTebHOM MKOJBI Ne 16 MyHHIIMIIAJIBLHOT O
o0paszoBanusa TeMpHOKCKHII palioH

I. O6mue moyoxkeHN

1. TIlomoxenwe O MIKOJbHOW OUOMHOTEKE MYHUIIUNAIBHOTO
aBTOHOMHOTO 001meo6pa3oBaTEIBLHOTO yUpexKJICHUS «Cpennss
obmeobpazoBaTenbHas mkoaa Ne 34y (manee — [lonoxxenue) pazpaboTaHo B
cooTrBeTcTBUM ¢ DenepanbHbIM 3akoHOM OT 29.12.2012r. No 273-d3 «O06
obpazoBanun B Poccuiickoii ®enepanuu», denepalbHbIM 3aKOHOM OT
25.07.2002r. Ne 114-®3 «O OpOTHBOAEUCTBHM  IKCTPEMUCTKOMN
nesitenbHocTH» (pea. ot 21.07.2014 ¢ u3aMeHEHUAMU, BCTYIUBIIUMHU B CUITY
c 02.08. 2014), ®enepanbubiM 3akoHOM OT 29.12.2010r. Ne 436-®3 «O
3alIUTe JeTe OoT HWHMOpMaluW, NPUYUHSIONEH Bpea HX 3J0pPOBBI0 U
pa3Bututo», denepalbHbiM 3akoHOM OT 24.07.1998r. No 124-d3 «O06
OCHOBHBIX TapaHTUsIXx mpaB peOEHka B Poccuiickoii dDenepanuny,
denepanbHpiM 3akKoHOM OT 29.12.1994r. Ne 78-®3 «O OuOIMOTECUYHOM
nene», B coorBercTBuH ¢ ®I'OC HOO, ®I'OC 00O, Canllun, YcraBom
o0pa3oBaTeIbHON OpraHU3aIUH.

2. bubnuotexka sBIseTCA CTPYKTYpHBIM moxapaszaeinenueMm lllkonsl,
y4acTBYIOIIUM B Y4€OHO-BOCIHUTATEILHOM MpOIlECcCe B IEsIX 00ecreuyeHus
npaBa y4YacTHUKOB 00pa3oBaTeIbHOr0 mpolecca Ha OecmiaTHoOe
N0Jb30BaHUE OMOIMOTEYHO-UH(POPMALIUOHHBIMHU PECYPCAMMU.

3. HesartenpHocTh OubOnumorexku Illkonbl oTpaxkaeTrcs B ycTaBe
obmeoOpa3zoBarebHOT0  yupexaeHusa. OOecnedyeHHOCTh OUOIMOTEKH
y4eOHBIMH, METOAWYCCKUMHU U CIIPAaBOYHBIMU JOKYMEHTAMHU YUYHUTHIBACTCS
NpU JUIEH3UPOBAHUU 001I€00pa30BaATEIBHOTO YUPEKICHHUS.

4. llenun 6UOIMOTEKU COOTHOCSTCS C LEISIMU 001Ie00pa3oBaTeIbHOTO
YUpEXKICHUS:

- (opmupoBaHue o0OmEH KyJAbTYpbl JUYHOCTH OOyYaIOUIUXCS Ha
OCHOBE YCBOEHMUS 00s13aTEIBHOTO MHUHUMYMa COoJepKaHUS
00meo06pa3oBaTEAbHBIX IPOTPAMM, UX aJanTallsi K )KU3HU B 00OIIECTBE;

- CO3JIaHWE€ OCHOBBI [UJII OCO3HAHHOTO BHIOOpPAa W MOCIEAYIOIIETO
OCBOEHHUS MPOPECCUOHATBLHBIX 00Pa30BaTEIbHBIX IPOTPAMM;

- BOCINHUTaHUE TPaXJAaHCTBEHHOCTH, MATPUOTHU3MA, TOJIEPAHTHOCTH,
yBakeHHs K ¢yHIAaMeHTaJlbHBIM IIpaBaM U CB00OOJaM 4YeJioOBEKa, pPa3HbIM



KyJAbTypaM U s3bIKaM, TpPYAOJ0Ous, N0OBH K OKpYyXKalolei mnpupoue,
CEeMbE;
- popMupoBaHUIO 310POBOTO 00pa3a KU3HU.

5. bubnuoreka PYKOBOJICTBYETCS B CBOEH NEATEIbHOCTH
dbenepalbHBIMU 3aKOHaAMH, yKa3aMu H pacnopspbkeHusMmu Ilpesupenta
Poccuiickoi denepanuu, NOCTAHOBJIEHUSAMMU u pacropsAKECHUAMHU

[IpaButenscTtBa Poccuiickonn dPeaepanud U HUCHOJHUTEIBHBIX OPraHoB
cyobexkToB Poccuiickoit denepanuu, pemIeHUSIMH COOTBETCTBYIOIIETO
opraHa ymnpaBieHUs oOpa3zoBaHueMm, yctaBoM Illkonbl u HacTtodAmUM
[Tomoxenunem.

6. JlestenbHOCTh OUONMOTEKHM OCHOBBIBAETCS Ha MNPHUHIHIAX
JeMOKpaTuH, TyMaHH3Ma, OOMIEJOCTYMHOCTH, NPHUOPHUTETA YEIOBEUECKHUX
LEHHOCTE, OTCYTCTBUS IUCKPHUMHUHALUU MO KYJbTYpHOMY, S3BIKOBOMY,
COIlMAJIbHOMY, TMOJIOBOMY TIpU3HAaKy, CBOOOJHOTO pa3BUTUSA JHUYHOCTH,
CBETCKOT0 XapakTepa oOpa3oBaHUA.

7. llopsinoxk MOJAb30BaHUS MCTOYHHKAMU HUHGOpPMALUM, IEPEUYCHb
OCHOBHBIX YCIYyr H YyCIOBHS HMX NPEIOCTABICHUS OIPEACIAITCS
HactoamuM [lonoxenuem u IlpaBunaMu noyib30BaHus OMOINOTEKOM.

8. Illxkona HeceT OTBETCTBEHHOCTh 33 JOCTYIHOCTH M KadeCTBO
OoubnroTeYHO-UHGOPMAIIMOHHOTO 00CIYyXKUBaHUS OMOIUOTEKH.

B O6ubnunoreke 3ampemaeTcd U3JaHUE U PACIPOCTPAHEHUE MEYATHBIX,
ayJiuo, ayJAMOBU3YyaJIbHBIX U UHBIX MAaTEPHAIOB, COJAEPKAIIUX XOTS Obl OJTUH
U3 MPU3HAKOB, NPEAYCMOTPEHHBIX YacThlo nepBou ctatbu | dexgepanbHOro
3akoHa oT 25.07.2002 Ne 114-®3 «O npoTHBOOEUCTBUH HKCTPEMUCTKOMN
NEeATEIbHOCTH.

[lepcoHanbHyl0  OTBETCTBEHHOCTh 3a  COOTBETCTBUE  (OHIOB
OubnnoTexku TpeOOBAHUSAM JEHWCTBYIOIIET0 3aKOHOMATENIbCTBA BO3JIaraeTcs
Ha OmOIMOTEeKaps.

KoMuccueir, co3gaHHOM 0O NOpUKa3y JUPEKTOpPA IIKOJIbI, BCE
noctymnaromnue B OMOIMOTEKY ITOKYMEHTHI, JUTEpaTypa B 00s3aTEIbHOM
nopsaake cBepswrcs ¢ DenepanbHbBIM  COUCKOM  3KCTPEMHUCTCKUX
MatepuanoB. 1 pa3 B KBapTaJl IPOBOIUTCS peBU3US OMOIMOTEYHBIX (OHIOB
Ha BBISBICHUE JIMTEPAaTyphbl, NPUYUHAIOLNENH BpeJ 3JA0POBBI0 U Pa3BUTHUIO
NeTei, B TOM YHMCJI€ SKCTPEMHUCTCKOTO XapakKkTepa.

B 6ubnuotexe 1 pa3 B Mecsiii 0OHOBAAIOTCS NaHHbIe U3 degepanbHOTO
CIIMCKA DJKCTPEMHUCTCKUX MaTepualioB, KOTOpPbIE pacledyaTblBaAlOTCI U
n00aBIAIOTCA K paHee pacneyaTaHHOMY chnucky. OOHOBIEHHBIH CHHCOK
AKCTPEMUCTCKUX MAaTEpHUaJOB COXpPAHSAETCS KaxIbld pa3 Ha KOMIIBIOTEpE
OubImoTeKaps ¢ yKkazaHUEeM JaThl OOHOBJICHUS.

[Ipu oOHapyXeHUW MaTEepHUaJOB, BKIWYEHHBIX B dDeaepaabHbIN
CIIUCOK 3KCTPEMHUCTCKHX MaTE€pPHUAJIOB, a TAKX€ MaTE€pHUaJIOB, HAHOCSIIUX
BpeJl 3I0POBbHIO0 U PA3BUTUIO O0YYAIOUIMXCS, OHU U3bIMAIOTCSI, COCTABISIETCS
aKT O CIHUCAaHMM W YHUUTOXKEHUM HMCKIIOUYEHHON U3 OUOIHOTEKHU
JUTEpaTyphl U MaTEPUAIIOB.

9. Opranuzanuss oO0CHy>XHBaHUS YYaCTHHUKOB 00pa30BaTEIbHOTO
npouecca MNPOM3BOAUTCS B COOTBETCTBUM C MpaBUJIaMU TEXHHUKH



0€30MacHOCTH W  MPOTHUBOIMOXAPHBIMU, CAHUTAPHO-TUTUCHUYECKUMU
TPeOOBAHUSIMHU.
II. OcHoBHBIE 3a7a4YH

10. OcHOBHBIMH 3agayaMU OUOJIMOTEKH SABISAIOTCH:

a) oOecrnedyeHue YydyacTHUKaM o00pa3oBaTeNbHOrO Impolecca -
oOydaromumcs, TMeJarorudyeckuM  paboTHHUKAM, poautensiMm  (HMHBIM
3aKOHHBIM MpPEACTABUTENAM) oOydaromuxcs (ajiee - MOJb30BATEISIM) -
noctyna K wuHDOpManuW, 3HAHUSAM, HIAEAM, KYJIbTYPHBIM IIE€HHOCTIM
MOCPEICTBOM HCIOJB30BaHUS OUOIMOTEUHO-MH(DOPMAIIMOHHBIX PECYPCOB
00meo0pa3oBaTEABHOTO  yUPEKACHHS  HA  Pa3JIUYHBIX  HOCHUTEIAX:
OyMaxHoM (KHMXHBIA GOHI, GOHI MEPUONUYECKUX W3JaHUI); MATHUTHOM
(born aynmo- u Bugeokaccer); nudppoBom (CD-nuckn); KOMMyHUKATUBHOM
(KOMOBIOTEPHBIC CETH) U UHBIX HOCHUTEIAX;

0) BocCHUTaHUE KYJIbTYPHOTO H TPa)xIaHCKOTO CaMOCO3HaHWHA,
Pa3BUTHU €T0 TBOPUYECKOTO MOTEHIIMATA;

B) (GopmupoBaHHME  HaABBIKOB  HE3aBUCHUMOTO  OUOIMOTEUHOTO
MoJb30BaTeNsl: OOy4YeHHE TMOUCKY, OTOOpY M KPUTUYECKOW OIEHKE
uHpopmanuu;

I') COBEPIICHCTBOBAHUE TMPEAOCTABISIEMBbIX OHUOJMOTEKOW YCIyr Ha
OCHOBE BHEJPEHUS HOBBIX UH(pOpMAIIMOHHBIX TEXHOJIOTU M U
KOMITBIOTEPU3ALAHU OUOJIMOTEUHO-UHPOPMAITMOHHBIX MIPOLECCOB,
dbopmupoBanue KOMPOPTHONU OUOTUOTEUYHOUN CpEabI.

III. OcHoBHBIC QYHKUIHH
11. JIns peanu3anuu OCHOBHBIX 3a1ay, OuOnanoTeKa:

a) KOMIIJIEKTYET YHHUBEPCAJIbHBIN boun y4eOHBIMH,
XYI0KECTBEHHBIMHA, HAyY4YHBIMH, CIPABOYHBIMHU, IEJNATOTHYECKUMU H
HAY4YHO-IIONYJISIPHBIMU JOKYMEHTaMHU Ha TPagUuLUOHHBIX 51

HETPAJAUIMOHHBIX  HOCHUTENsSIX  HHPOpMANUU B  COOTBETCTBHU  C
@enepaibHbiM 3akoHOM OT 25.07.2000 Ne 114-®3 «O mpotuBOIEiCTBUH
IKCTPEMHUCTKOMN NESITEIbHOCTU)», HE JAOMYyCKas MOSABJICHUS B OMOIMOTEYHOM
dboHIE MKOJBI EYaTHBIX MAaTEPUATOB DIKCTPEMHUCTCKOTO XapakTepa:

- AKKYMYJIUPYET boun JTOKYMEHTOB, CO3/1aBaEMbIX B
o0meoOpa3oBaTeIbHOM YyupexaeHuu (myOnukamuii u paboT meaaroros
00meo0pa3oBaTEAbHOTO  YUPEXKJICHHUS, JYy4YIIMX Hay4dyHbIX paboT U
pedepatoB oOydaromuxcs 1 ap.);

- OCYIIECTBIsIET pa3MelleHHe, OpraHu3alui0 ©W COXPAaHHOCTH

TOKYMEHTOB;
0) co3naeT HHPOPMAIMOHHYIO MPOAYKIIUIO:
- OCYIIECTBIISIET AHAJTMTUKO-CUHTETUYECKYIO nepepadoTKy
uHpopmanuu;

- OpraHW3yeT W BeJIeT CHpaBOYHO-OMOIMOTpadUUECKU ammapar:
kaTanaoru (andpaBUTHBIA, CHCTEMAaTHYECKHUI), KAPTOTEKU (CHCTEMATHUUYECKYIO
KapTOTEKY CTaTel, TEeMaTUYECKNE KapTOTEKH ), SJIIEKTPOHHBIA KaTauor, 6a3sl
JaHHBIX MO TIpoduIto 001Me00pPa30BaTEIBHOTO YUPEKICHUS;

- paspabaTbiBaeT peKOMEHIaTeJbHbIe OuOIMOTpaduueckue Mmocoous
(cucku, 00630pHI, yKa3aTedu U T.II.);



- obecmeynBaeT nHpOpMHUpPOBAHUE MoJb30BaTeNECH 00
MHPOpPMALIMOHHON NPOAYKIHU;

B) OCYIIECTBISIET nuddepeHIUPOBAHHOE OUOJIMOTEYHO-
nHpOpPMaIMOHHOE 00CITy)KMBaAaHHE 00YUaIONUXCS:

- mpenaocTtaBiaseT HUHGOPMAIMOHHBIE pECypCchl Ha  pPa3JIMYHBIX
HOCHUTEJIIX Ha OCHOBE HU3Yy4YEHHUsS HX HHTEpPECOB U HHPOPMAIMOHHBIX
oTpeOHOCTEH;

- CO3/1aeT YCJIOBHSA JJIsI pealiM3alMi CaMOCTOSITEIbHOCTH B O0yUYEeHUH,
MMO3HABATEJIbHOM, TBOPUECKOW AEATEIBHOCTU C ONMOPOM HA KOMMYHHUKAIHIO;
CHOCOOCTBYET PAa3BUTUIO HABBIKOB caMoOOyueHHs (ydacTHE B CETEBBIX
OJUMIIHANAX, TEJIEKOMMYHHUKAIIMOHHBIX poeKTax B CHCTEME
OUCTAHIIMOHHOTO O0YyYCHH);

- Oopra"Hm3yeT OOydYeHHE HaBhIKaM HE3aBUCUMOTO OMOIMOTEYHOTO
MoJb30BaTeNsl U MOTpeOutens UHPOpMaAUUH, COACHCTBYET HHTErpanuu
KOMILJIEKCA 3HaHUW, yMEHUN U HABBIKOB pabOThl ¢ KHUTOU U HHDOpPMAIUECH;

- OKa3biBaeT HHOOPMANMOHHYI MOAJAECPKKY B pEIICHUU 3ajad,
BO3HUKAKIIUX B TMpolecce HuX yuyeOHOH, camMooOpa3oBaTelbHOU U
JOCYTOBOM NEsTENbHOCTH;

- OpraHu3yeT MAacCOBbI€ MEPOIPUATUS, OPHUEHTUPOBAHHBIE Ha
pa3BuTHE OOHEd U YUTATEIbCKOW KYJIbTYPhl JIUYHOCTHU, COJECHUCTBYET
Pa3BUTHIO KPUTHYECKOTO MBINIJICHUS;

- CONEWCTBYET  d4jJeHaM  MEeJaroruuyeckoro  KOJJIEeKTHBAa U
aIIMAHUCTpAIlMU YUYPEXKJICHUS B OpraHuW3amuu o0pa3oBaTeIbHOTO IpoIecca
u pocyra oOyuaromuxcs (mpocmoTp BuaeopuiabmoB, CD-auckos,
NMpEe3CHTAUH Pa3BUBAIONINX KOMIBIOTEPHBIX UTP);

r) OCYILECTBISIET nudgpepeHIupOBaHHOE OuOJIMOTEYHO-
nHpopManMOHHOE 00CTYyKMBAHUE NEJarOTUYECKUX PaOOTHUKOB:

-  BBIABIACT HWHPOpPMAIIMOHHBIE TMOTPEOHOCTH U YIOBIETBOPSAET
3ampoChl, CBsI3aHHbIE C 00yUeHHEM, BOCIIUTAHUEM U 3IOPOBLEM JIETEH;

-  BBIABIACT HWHPOpPMAIIMOHHBIE TMOTPEOHOCTH U YIOBIETBOPSAET
3ampocChl B 00JIACTH NEeJarorH4eCKUX WHHOBAIMUA U HOBBIX TEXHOJIOTHUH;

- coxeiicTByer mnpodecCUOHAaIbHONW KOMIIETEHIIMH, TOBBIIICHUIO
KBaJIM(HUKAIMU, TPOBEACHHUIO aTTECTAIHU;

- co3jaaeT OaHK meaaroruyecko MHopMaluMu Kak OCHOBBI €JHUHOMU
HHPOPMALIMOHHOM CITYKOBI 0011e00pa3oBaTEIbHOTO yUpEKACHUS,
OCYIIECTBJSICT HAKOTUICHHE, CUCTEMAaTH3AIMI0 HHPOPMAIIUU 10 IMpeaMeTaM,
pasaenam W Temaw;

- OpraHu3yeT JIOoCTylnl K OaHKy Megarorudyeckoil umHpopmanuu Ha
AIOOBIX HOCHTEISIX; TMPOCMOTP DIJICKTPOHHBIX BEPCUH TNeJaroruuYecKux
W3IaHUM;

- OCYIIECTBJISIET Tekymee wuHpopMupoBanue (mHU wuHPOPMAIHH,
0030pbl  HOBBIX TMOCTYIJIECHMH W NyOJuKanuii), HWHOOPMUPOBAHUE
pyKoBOJCTBa  00mIe00pa3oBaTeIbHOTO  yUYPEXKIAECHHUS 1O  BOIpoOcCaM
yIpaBieHUS 00pa30BaTEIbHBIM MPOIECCOM;

- MOAJEPXKHUBAET JEATEIbHOCTHh TMMEAAarOorH4ecKuXx paObOTHUKOB B
obmacTu co3gaHus HWHPOPMAINMOHHBIX MPOAYKTOB (HOKYMEHTOB, 0a3
naHHBIX, Web-CTpaHull 1 T.11.);



- CHOCOOCTBYET TMPOBEACHUIO 3aHATUH 1O  (QOPMUPOBAHUIO
UHPOpMALIMOHHOW  KyJbTYpbl;  sBJIseTcs  0a30¥l  Ans  mpoBeAeHHUSA
NPaKTUYECKUX 3aHIATUN MO paboTe ¢ HHGOPMAIIMOHHBIMHU PEeCypCcaMu;

) OCYIIECTBISIET nudepeHIUPOBAHHOE OuOJIMOTEYHO-
nHpOpMaIIMOHHOE o0cnyXuBaHUE poauTesen (MHBIX 3aKOHHBIX
npeacTaBUTENeH) 00ydaronuXCs:

- YIOBJETBOPSAET 3aMpOChl MOJb30BaTelel U UHPOPMHUPYET O HOBBIX
NOCTYIJIEHUAX B OMOJINOTEKY;

- KOHCYJIBTHPYET MO BOMNpPOCaM OpTraHU3alUUd CEMEWHOro YTEeHHS,
3HAKOMHT ¢ nHGOpPMaIueil Mo BOCIUTAHHUIO TETCH;

- KOHCYJIBTUPYET MO BOMPOCAM YyUYEOHBIX U3JaHUU JJIs1 00ydarouuxcs.

IV. Opranuszanus aesiTeJibHOCTH OUOJINOTEKH

12. HlkonbHas OUOJIMOTEKA IO CBOEH CTPYKType JEIUTCSA Ha
a0OHEMEHT, YUTAJbHBIN 3aJ, OTJAE] YYCOHUKOB.

13. bubnuoredno-uHGPOPMAIMOHHOE OOCIYKHMBAHUE OCYIIECTBIACTCS
Ha OCHOBE OHMOJMOTEYHO-UMH(POPMAINMOHHBIX PECYPCOB B COOTBETCTBHUHU C
y4eOHBIM ¥  BOCHUTATEJIbHBIM  IJaHaMu  00IIeo0pa3oBaTEIBLHOTO
yUpexXJIEeHUus, MporpaMMaMu, MPOEKTAMU U MIaHOM paboThl OMOJIUOTEKH.

14. B mensix oOecriedueHUuss MoJAepHU3AUUN OUOIUOTEKH B YCIOBUSIX
nHpopmaTtuzanum oOpa3zoBaHHUs W B TMpeAedax CPEJCTB, BBIICIIEMBIX

yuypeauTensaMu, oOmeoOpa3oBaTelbHOE  yupexJIeHue  olOecrnedyuBaeT
OUOJIUOTEKY:
- rapaHTHPOBAaHHBIM ¢buHaHCUPOBAHUEM KOMIIJIEKTOBAHUS

OnbnMoTEeYHO-UHPOPMAIIMOHHBIX  pecypcoB (B  CMeTe€  yUYpexkJAeHHs
BBIBOJIUTCS OTJCIBHO);

- HEOOXOAMMBIMH CITyKE€OHBIMU u MPOU3BOICTBEHHBIMHU
MOMEIICHUSIMH B  COOTBETCTBHM CO CTPYKTYpOH OHONHOTEKH H
HOPMAaTHUBAMHU 110 TeXHUKE O0€30MacHOCTH »JKCIJIyaTallud KOMIIbIOTEPOB
(oTcyTcTBHE BBICOKOM BJIaXXHOCTH, 3aIbIJICHHOCTH MOMEIICHUS,
KOPPO3UOHHO-AKTUBHBIX NPUMECEH WM SJICKTPONPOBOMAAIICH NBIJIH) U B
cooTBeTcTBUHU ¢ nojioxxkeHnusmu CanlluH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYHUCIUTEIbHOMU,
TEJICKOMMYHUKAIIMOHHOW H KONMHUPOBAJbHO-MHOXHUTEIbHON TEXHUKOU U
HEOOXOMUMBIMH MPOTPAMMHBIMHU MPOAYKTAMU;

- PEMOHTOM M CEPBHUCHBIM OOCIY)XMBAHUEM TCXHUKU M 000PYTOBAHUS
OMOIMOTEKH;

- OMOIMOTEYHON TEXHUKOW M KAHIEISIPCKUMU MPUHAIICIKHOCTIMH.

15. JleHexHble cpencTBa 3a CAaHHYIO OUOJIMOTEKON MakynaaTypy
pacxoayroTcs Ha yIaydiieHue MaTepUaTbHO-TEXHUICCKOHN 0a3bl
OMOTMOTEKH, MOAMUCKY MEPUOJUICCKUX U3TaHUMN.

16. Illkonma co3maeT YCIOBHUSA [Jig COXPAHHOCTH ammaparypsbl,
000pyAOBaHUS U UMYILIECTBA OUOIUOTEKH.

17. OTBETCTBEHHOCTbH 3a CUCTEMATUYHOCTh 51 Ka4eCTBO
KOMIIJICKTOBAaHUS OCHOBHOro ((oHga OuOIHMOTEKH, KOMIIICKTOBaHHE
yueOHOTO (OoHIa B COOTBETCTBUU C deaepalbHBIMU NMEPEUYHIMHU YUYCOHUKOB
U yu4eOHO-METONMUYECKUX H3MAaHUN HECyT 3aMECTHUTEIH JAUPEKTOpa IO
yueOHOM paboTe, co3JaHME HEOOXOJMMBIX YCJIOBUW [Jis JESITEIbHOCTH



OMOIMOTEKN HECEeT PYKOBOAUTENIb 00ME00pa30BaTEIbHOTO YUYPEKIACHUS B
COOTBETCTBUM C YCTABOM YUPEKJCHUS.

18. Pexum paboTbl OHOJIMOTEKH OMpEaesieTCs B COOTBETCTBUHU C
npaBUiIaMu BHYTpeHHero pacnopsaka [Ikomnsl.

V. Yunpasaenue. Hltarsr-

19. YnopaBnenue OHMOJIMOTEKOW OCYIIECTBISETCS B COOTBETCTBHUHU C
3aKOHOJaTeNbCTBOM Poccuiickoir dDenepanuu, cyobekToB Poccuiickoit
denepanuu U YCTaBOM IIKOJBI.

20. Ob6mee pyKOBOJCTBO NESITEILHOCTHIO OMOIMOTEKH OCYIIECTBISET
PYKOBOJUTEINH 0011€00pa30BaTEIBLHOTO YUPEKICHHUS.

21. PykoBoacTBO OHMOIMOTEKOW OCYIIECTBISET OMOIMOTEKAPH,
KOTOPBIM HECET OTBETCTBEHHOCTh B MpeJAeiaX CBOCH KOMIETCHIIMU TMepen
0o0IIeCTBOM U PYKOBOJAUTENEM 0011e00pa30BaTEIbHOTO YUYPEKACHUS,
00y4JaromuUMHUCS, UX POAUTENSIMHU (MHBIMU 3aKOHHBIMH TPEICTABUTEISIMU)
3a OPraHu3aluIo U pPe3yJbTaThl AE€ATEIbHOCTU OUOIUOTEKH B COOTBETCTBUU
C GYHKIIMOHAIBHBIMHU 00sI3aHHOCTSIMHU, NpeyCMOTPEHHBIMHU
KBAJIM(PUKAMOHHBIMU TpeOOBaHUAMHU, TPYIOBBIM JIOTOBOPOM M YyCTaBOM
0011e00pa30BaTEIBHOTO YUPEIKICHUS.

22. IMpeKTOopy WIKOJbl MOAYUHSIETCA OMOJIMOTEKaph, KOTOPHIA HECET
OTBETCTBEHHOCTh B IIpeJesiaX CBOEH KOMIETEHUUH Mepea AUPEKTOPOM
IKOJBI B  COOTBETCTBUHU ¢  (QYHKIMOHAJIBHBIMH  OOS3aHHOCTSIMH,
NPETyCMOTPEHHBIMH KBadH(DUKAMUOHHBIMH TpPEeOOBAaHUSIMHU, TPYIOBBIM
JOTOBOPOM M YCTABOM IIKOJIBI.

23. bubnuorexkapn Ha3HA4aeTcs PYKOBOIAUTENEM
0011e00pa30BaTENBHOIO YUPEXKIACHNUS U SABISIETCSA YIECHOM MEJAroru4yeckoro
KOJUIEKTUBA WM BXOJIUT B  COCTaB  MEJaroruyeckoro COBETA

001e00pa30BaTEIBHOTO YUPEIKICHUS.

24. bubnuotexapr pa3zpabaThiBaeT W MPEACTABIAET PYKOBOJUTEIIO
00meo0pa3oBaTEAbHOTO YUPEXKJACHUS HA YTBEPXKJACHHUE CIEAYIOIIUE
JOKYMEHTHI:

a) MoJIOKeHHEe 0 OMOIMOTEKe, MPaBUja MOJb30BaHUSA OMOIMOTEKOM;

0) cTpykTypy OMOIMOTEKH, KOTOphie pa3pabaThIBAlOTCI Ha OCHOBE
00beMOB paboT, ONMpEIeCHHBIX MOJ0XEHUEM O KOHKPETHOW OuOIHOTEeKe
0011€00pa30BaATEIBHOTO YUPEXKICHHUS C HUCIOJb30BaHUEM "MexXoTpaciieBbIX
HOPM BpPEMEHHM Ha TPOIECCHl, BHIMOJHIEMbIE B  OuOImoTeKax"
(IToctanoBaenne MuHHCTEpCTBA TpyJda MW COIMAJIBHOTO Pa3BUTHSA
Poccuiickoit @enepanuu ot 3 pespans 1997 r. N 6);

B) MJAHOBO-OTYETHYIO JOKYMCHTAIHUIO;

I') TEXHOJIOTHYECKYIO TOKYMEHTAIHIO.

25. [Topsanok KOMIIJIEKTOBAHM S mTara OMOIIMOTEKH
001meo00pa30BaTEIBHOTO YUPEKICHUS PETIAMEHTUPYETCS €r0 YCTAaBOM.

26. B nensax obecneuenus nuddepeHnupoBaHHON pabOTHl MIKOJIbHOMN
OMOIMOTEKU BBOJSITCS JOJDKHOCTHU: MeAaror-0ubinorekapb, OuOINOTEKaAph.

27. TpynoBeie OTHOIIEHUS pPabOTHUKOB OubnuoTeKu u
00meo06pa3zoBaTEIBHOTO YUpEKICHUS peryJIupyrTcs TPYIOBBIM
JOTOBOPOM, yCIIOBUS KOTOPOTO HE  JOJDKHBI NPOTHBOPEYHUTH

3aKkoHonaTesibCcTBY Poccuiickou dengepanuu o Tpyae.



VI. [IpaBa u 003aHHOCTH OMOJIHOTEKHU "

28. PaOOTHUKY MIKOJbHON OMOIUOTEKHN UMEIOT MPaBo:

a) CaMOCTOATEIbHO BBIOUpPATh (GOPMBI, CpEACTBA U METOJBI
OubIMOTEUHO-UHPOPMAIIMOHHOTO OOCHYyXXHMBaHUSI OOpa30BaTEILHOTO W
BOCIHUTATEJIHLHOTO TMPOILECCOB B COOTBETCTBUM C MEIIMH U 3aJayaMu,
yKa3aHHBIMU B yCTaBe 00I1€00pa30BaATEILHOTO YUPEKACHUS U MOJOKECHUU
0 6ubIMoTeKe 00IIe00pPa30BaATEIBHOTO YUPEIKACHUS;

0) MpOBOAUTH B YyCTAHOBJICHHOM MOpsaKe (HaKyJIbTaTUBHBIC 3aHSATHUS,
YPOKH W  KPYyXKH OubiauoreuyHo-OumbOmmorpaduvyeckux  3HAHHUA U
WHPOPMATMOHHOW KYJIBTYPHI;

B) ONpeAeNiATh HCTOYHUKH KOMIUIEKTOBAHUS HWH(POpMAIUOHHBIX
pecypcoB;

I') U3bIMAaTh U PEAJIM30BHIBATh JOKYMEHTH U3 (DOHIAOB B COOTBETCTBHU
C HHCTPYKIIMEH Mo yueTy OubianoredHoro GoHaa;

1) ompenensiTh B COOTBETCTBHUU C TMpaBUJIAMHU MOJIL30BAHUS
OoubnuoTexkoi 00mE0O0pPa30BATENBHOTO  YUPEXKACHUS, YTBEPKIACHHBIMU
pyKoBoAuTENEM 0011€00pa30BaTEIbHOTO0 YUPEXKICHHS, U 10 COTJIAaCOBAaHUIO
C PpOOUTEIHBCKHUM KOMUTETOM WJM TMOMEYUTEIBCKUM COBETOM BHIBl U
pa3sMepbl  KOMIEHcanuu  ymepba, HAHECEHHOTO  IOJIb30BaTEISIMU
OuOIHOTEKE;

€) BHOCUTH TNPEAJOKEHHUS PYKOBOJAUTENIO 001Ie00pa3oBaTeIbHOTO
YUpPEXKIEHUs] MO COBEPIICHCTBOBAHMIO OMJAaThl Tpylda, B TOM YHCIE
Haa0aBOK, JOomJaT W MNOpPEeMUpPOBaHUS PaOOTHUKOB OMOIMOTEKH 3a
JTOTMOJMHUTEIbHYI0O paboTy, HE BXOMASAIIYI0O B KPYI OCHOBHBIX 00s3aHHOCTEH
paboTHHKOB  OWMOJMOTEKH; MO KOMIECHCAMOHHBIM  MEPOMPUITHIM,
CBSI3aHHBIM C BpPEAHBIMM yCJIOBUSAMH Tpyaa (OuOauoTeuyHas Mblb,
NpeBbIIEHUE HOPMAaTHUBa PabOTHl HA KOMIIBIOTEPE);

*K) HUMETh €XEroJAHBIH OTHYCK B COOTBETCTBHUHM C JIOKAJIbHBIMU
HOPMATUBHBIMH aKTaMH;

3) OBITh TPEACTABJICHHBIMU K pa3duYHbIM (opmMaM MOOIIPEHHUS,
HarpajgaM ¥ 3HaKaM OTJIMYHUS, MPEAYCMOTPEHHBIM MJs pPaOOTHUKOB
00pa3oBaHUS U KYJIbTYpPHI;

M) y4yacTBOBAaTh B COOTBETCTBHHM C 3aKOHOJAaTEIbCTBOM Poccuiickoii
denepanuu B padboTe OMOJIMOTEUHBIX aCCOUMAMN UIH COIO30B.

33. PaboTHUKM OMOIMOTEKU 00sA3aHBbI:

a) oOecmeyuTh  NOJb30BAaTEISIM  BO3MOXHOCTb  pabOTBl  C
MHPOPMALIMOHHBIMU pecypcaMu OHUOIMOTEKH, KOTOPbIE HE HAHOCIT BpEN
3I0POBBIO U (UJIKM) PA3BUTHUIO O0yUYAKOIIUXCS;

0) oOHOBIATHL 1 pa3 B Mecsn AaHHbie u3 dDegepalbHOTO CIHUCKaA
IKCTPEMHUCTCKUX MATepUalioB U CBEPATh UX C POHIOM JUTEpATyphl, 3aHOCS
utoru cBepku B «KypHan cBepku OubIMOTEYHOTO (HOHJA CO CHHUCKOM
IKCTPEMHUCTCKUX MaTepuaIoBy. [Tpu BBISIBIICHUU MaTepuaIoB
IKCTPEMHUCTCKOTO XapakTepa HaMmpaBJsATh WX B KOMHUCCHUIO 1O pPEBU3HU
OnbnnoTeuHbIX GOHIOB A COCTABICHUS AKTa U3BATUS UX U3 GOHIOB;

B) HWHGOPMHUPOBATH TNOJb30BaTeJIe O BHJAX MPEIOCTABISIEMBIX
OubOIMOTEKON yCIyT;

r) o0ecneuyuTh HAyYHYIO0 OpraHu3anuio GOHIAOB U KAaTaJIOTOB;



n) ¢dopmupoBath GOHABI B COOTBETCTBUU C YTBEPKIACHHBIMU
benepanbHBIMU NEpEYHSIMU y4yeOHBIX U3JaHUK, O0O0pa3oBaTEIbHBIMU
nporpamMMmamu 001meo6pa3oBaTEIbHOTO yUpEKICHUS, UHTEpECaMU,
NOTPEOHOCTSAMH U 3alIpOCaMU BCEX KAaTEropui moJsib30BaTelei, KOTOpPbIE HE
nporuBopeuat 4.4. cr.14 @enepanbHoro 3akoHa oT 24.07.1998 Ne 124 -®3
«O0 OCHOBHBIX rapaHTHUsAX MpaB peOEHKa B PDy;

€) COBEpIIeHCTBOBATh HHPOPMAIMOHHO-OUOIHOTrpaduueckoe U
oubnuoTeuHoe oOCIy ) KUBaHUE MOJIb30BaTENEH;

k) oOecrneuyuBaTh  COXPAaHHOCTh  MCIIOJb30BAHUS  HOCHUTEJIEH
uH(OpPMAIIMH, UX CUCTEMATH3AIHI0, pa3MEIIEHUE U XpaHEHUE;

3) obecrnedyuBaTh PEKUM PabOTHI B COOTBETCTBUH C MOTPEOHOCTIMU
noJip30BaTeneil u paboToil 061me00pa30BaTENLHOTO YUPEKIACHUS;

M) OTUYUTHIBATHCS B YCTAHOBJICHHOM MOpPSAKE MEpea PYKOBOAUTEIEM
001e00pa30BaTEIbHOTO YUPEKICHUS;

K) MOBBIIIATh KBAJTU(PUKALHUIO.

VII. IIpaBa u 00A3aHHOCTH NOJIb30BaTeJied OMOJIHOTEKH

29. Ilonp30BaTenu OMOJIUOTEKU UMEIOT MPABO:

a) MoJIy4aTh MOJHYIO HHPOpMAIKIO O cocTaBe Oubiauoreunoro ¢GoHaa,
HH(POpPMALIMOHHBIX pecypcax U MPEeJOCTaBISAEMbIX OMOJINOTEKOM yciuyrax;

0) Tm[oNB30BAThCA  CHPABOYHO-OMONMOTpadUUYecKUM  amnmapaTtom
OMOIMOTEKH;

B) MOJydYaTh KOHCYJIbTAaIlHOHHYIO TOMOIIb B TIOHCKE H BBIOOpE
NCTOYHUKOB MH(DOPMAIHH;

r) MoJy4dyaTh BO BpPEMEHHOE TOJIb30BaHHME Ha abOHEMEHTe U B
YUTAJBbHOM 3aJie¢ TeYaTHBIE W3JaHUs, ayJAUOBU3YyalIbHbIE JTOKYMEHTHl H
IpyTrHe UCTOYHUKH HHPOPMAIUU, KOTOPhIC HE HAHOCSAT BpPEa 30POBBIO U
Pa3BUTHIO OOYyYarloIUXCi M HE COJEpXKAaT MaTepuaibl dKCTPEMHUCTCKOTO
XapakTepa;

1) MpOaJieBaTh CPOK MOJb30BAHUS JOKYMEHTAMU;

€) monydaTh TemaTuueckue, (akrorpadudeckue, YTOUHSIOMHUE U
oubnuorpaduyueckue CpaBKku HA OCHOBE PoHIA OMOIHOTEKH;

) MOJIy4aTh KOHCYJbTAIIMOHHYIO MOMOIIL B pabore ¢ mHbopmanuei
Ha HETPAAUIMOHHBIX HOCHTEJSX NPHU MOJH30BAHUU DJIEKTPOHHBIM U HHBIM

o0opynOBaHUEM;
3) yyacTBOBAaTh B MEPOMPUATHUAX, MPOBOAUMBIX OMOIUOTEKOMH;
M) T[OJb30BAThCA  IMJATHBIMU  yCJIyramMu, MPeJOoCTaBIIsieMbIMHU

OuOJIMOTEKOM, COTrJacHO YCTaBy 00Ie00pa3oBaTEIbHOTO YUYPEKACHUS HU
MOJIOKEHUI0O O TUIATHBIX yCJAyrax, yTBEPXICHHOMY PYKOBOJIHTEIECM
00111€00pa30BaTEIBHOTO YUPEKICHUS;

K) oOpamatbcsa AJs pa3pemeHuss KOHQIUKTHOW CHTyalluu K
PYKOBOJIHUTEIIO 0011€00pa30BaTEIbHOTO YUPEIKIACHHUS.
30. ITonwr3oBaTenu OUOIMOTEKU OOS3AHBI:

a) co0JIr0aTh MpaBuia MOJb30BAHUS OUOIMOTEKOM;

0) 6epeXHO OTHOCUTHCS K MPOU3BEJACHUSIM mevyaTu (HE BBHIPHIBATH, HE
3aru0aTh CTpPaHHUI], HE JeJaTh B KHUrax MOJAYEPKHBAHHUN, MTOMETOK), HHBIM
JTOKyMEHTaM Ha pa3JIMuHbIX HOCUTENAX, 000pyJOBaAHNIO, HHBEHTAPIO;



B) MOIAEPX HBATh MOPSITOK PACCTAHOBKH ITOKYMEHTOB B OTKPBITOM
NOCTyIne OMOJIMOTEKH, pACIONOKEHHU KapTOUEK B KaTajlorax U KapToTeKax;

I') MOJb30BATHCA IIEHHBIMU M CIPAaBOYHBIMU JOKYMEHTAMHU TOJBKO B
IMMOMEIIEHUU OMOJINOTEKH,;

1) yoeauThCsl MPU MOJYUYEHUU TOKYMEHTOB B OTCYTCTBHUHU J1€(PEKTOB, a
npu oOHapyXkeHUu npouHpopMHUpoBaTh 00 3TOM paboTHHUKA OMOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapyXeHHbIE NEPEKThl B CHaBaeMbIX JOKyMEHTax
HECET MOCIEIHUIN MOJIb30BATENb;

€) pachmuchIBaThbCs B YHTATEILCKOM GoOpMydspe 3a KaxXIbIH
MOJYUYEHHBIH TOKYMEHT (MCKIUeHUE: oOydaromuecs 1 - 4 K1accoB);

) BO3Bpamarh TOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;

3) 3aMEHSTh TOKYMEHTHl OMOIMOTEKH B Cciydae UX yTPaThl HUIH MOPUYH
UM  paBHOIEHHBIMHU JMOO KOMIIEHCHpOBaTh ymepd B  pasMepe,
YCTAaHOBJIEHHOM NpaBUJIaMU MOJb30BaHUS OUOIMOTEKOM;

M) TOJHOCTBIO PACCUYUTATHCA C OMOJIMOTEKOM MO HMCTEYEHHH CpOKa
oOydeHus: uiau paboTsl B 001e00pa30BaTEIbHOM YUPEKICHUH.

31. Ilopsimok moysb30BaHusA OMOIUOTEKOM:

a) 3amuch oOyyarwmuxcsa o01meo0pa3oBaTeIbHOTO YUYpPEXKACHUSA B
OubIMOTEKy MPOU3BOJAUTCA MO CIHHUCOYHOMY COCTaBy Kjacca B
UHIUBUAYAJTbHOM TMOPSJAKE, TNEeJarori4eckuXx ¢ HUHBIX PAOOTHUKOB
001meo0pa3oBaTEIbHOTO  YUYpPEXKICHUS, poauTeNell (MHBIX 3aKOHHBIX
npeacTaBuTeNe) 00ydaruuxcs - Mo NacnopTy;

0) mnepeperucTpanus IMOJIb30BaTelel OUOJIMOTEKH MPOU3BOAUTCA
€KETOHO;

B) JTOKYMEHTOM, MOJATBEPKTAMO UM paBo MOJIb30BAHUS
OMOIMOTEKOM, SABISIETCA YUTATEIbCKUI POpMYIISIp;

r') 4uTaTeabCKul Gpopmynsap GukcupyeT AaTy BbIJa4U MOJIb30BATEIIO
TOKYMEHTOB U3 (oHAa OMOJIMOTEKH U UX BO3BpAIICHUS B OMOIHNOTEKY.

32. Ilopsaok moabp30BaHUS a00OHEMEHTOM:

a) MOJb30BATEJM UMEIOT MPABO MOJYYUTh HA JOM W3 MHOTOTOMHBIX
u3J1aHui He 0oJiee IBYX JOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJIbHbIE CPOKHU MOJIb30BAHUS TOKYMEHTAMMU:

- yueOHUKH, yueOHbIe TOCOOUS - yueOHBIHN TO1;

- HAy4YHO-MOMyJspHasd, nmo3HaBaTeabHAs, XYTOKECTBEHHAS
auteparypa - 1 mecsu;

- IEpUOINYECKHNE U3JaHU, U3IaHUS MOBBIIEHHOTO crnpoca - 15 nHeu;

B) MOJIL30BATEIIM MOTYT NPOJJIUTH CPOK MOJb30BAHUS JTOKYMCHTAMH,
€CJHM Ha HUX OTCYTCTBYET CITPOC CO CTOPOHBI IPYTUX MOJb30BATEIICH.

33. [Topanok MOJIb30BAHUS YUTAIBHBIM 3aJI0M:

a) TOKyMEHTHI, IpeIHa3HAYCHHBIEC /i1 pa0oThl B YMTAJHLHOM 3alie, Ha
JIOM HE BBIJAIOTCS;

0) PHIHUKIONEINU, CIPABOYHUKH, PEAKHE, IEHHBIE W HWMCIOIHECS B
CIMHCTBEHHOM DJK3EMIJISIpPE JOKYMEHTHI BBIAAIOTCA TOJBKO Jisi pabOThl B
YUTAJIBLHOM 3alI€;

B) DJIEKTPOHHBIE KHUTH, MP3-mieepbl BbIIAIOTCS JJIsI UCTOJH30BaHUS
B YHUTAJbHOM 3aje uiu B kjacce. OTBETCTBEHHOCTH 3a HCIOJb30BAHUE
JIEKTPOHHBIX KHUT 1 MP3-nieepoB B kiacce HECET mpenogaBaTeb.
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