YTBEPKJIEHO
IMpukazom qupektopa MKOY muues Ne 2
ot 31.08.2016 r. Ne 79/1-0

[lepeuens HEPOPMANHOHHBIX CHCTEM NEPCOHATBHBIX TAHHBIX
MYHHUHTATLHOIO Ka3eHHOTo 00meo0pa3oBaTe/IbHOIO YUpeKIeHus aumeii No 2
ropoaa-kypopra Keaesnosoncka CraBponosekoro kpas

[lepesenn HHOOPMALIHOHHBIX CHCTEM NEePCOHANbBHbIX JIAHHBIX ABJIACTCH
CHCTCMATH3HPOBAHHEIM M3/IKEHHEM NEpevHs HHOOPMAHOHHBIX CHCTEM NEPCOHANBHBIX TAHHBIX
(nanee UCTI/In), nomnexawmx sanmre 8 MKOVY nnmee No 2 w paspaboTaH B COOTBETCTBHH
Denepanbibivie  sakomamu o1 27.07.2006 r Ne 152-03 «O MEPCOHAILHBIX  TAHHBIXY,
ot 27.06.2006 r. Ne 149-@3 «O6 ungopmarmn, HH(POPMALIMOHHBIX TEXHOIOIMMAX M O 3alMTe
urpopmainy, noctanosnennii Ipasurensetsa PO or 17.11.2007 . Ne 781 «O6 yTBepx)neHuM
llonoxenns o6 obecneuennn GesonacHocTH NEPCOHAJIBHBIX NAHHBIX 0P uX 00paboTke
B HHPOPMALMOHHBIX CHCTEMAX MEPCOHANBHBIX Aanneix», ot 15092008 r Ne 687
«Ob  yTBepieHHN TONOKeHHs 06 0CODEHHOCTAX 00paboTkH MEepCOHANLHBIX  JAHHBIX,
OCYIIECTBANEMBIX 0€3 MCTO/Ib30BAHHN CPEACTB ABTOMATHIAITIY, npukasa (eaepanbHOR CayxObI
0 TEXHMYCCKOMY M 3KCMOPTHOMY KoHTpomio Poccwn ot 05 despans 2010 roma Ne 58
«O0 yTBEPIKACHHN MOTONKSHHA 0 MCTOAAX H COCOGAX 3ALITH! uudopManitn 8 MHQOPMALIHOITLIX
CHCTEMAX  TICPCOHAILHBIX  [JAHHBIXY, CIICHMANBHBIMH  TPEOOBAHMSAMH M  PCKOMEHIAUMAMA
MO TEXHUYECKOH 3aumTe KoH(UAeHIMaNbHOI nHdopMaumn (CTP-K),

Hns cosnamms Tlepeuss ®  OnpenencHHs COOTBETCTBUS HCIIle  undopmaumonnoii
GesonacHocT opranmzamMm TpeboBanHsM BBILICTIEPEYHCICHHBIX HOPMATHBHO-IIPABOBLIX AKTOB
OnpeneneHs!:

— COCTaB HHOOPMALMOHHONA CHCTEMBI TIEPCOHATLHBIX AAHHBIX;

— CTPYKTypa uH{OPMALIHOHHOI CHCTEMBI TTEPCOHAIBHBIX AAHHBIX:

— ©ocTas, 00BeM | pesknmbl 06paGoTkK NEPCOHANTBHBIX JAHHBIX;

— 1pasa 10CTYyNa JIMLL, TOMYLWEHHLIX K 06paboTke nepecoHaNbHBIX JaHHbIX,

CYHIECTBYIOUIHE MEPBI 3AHTHI IEPCOHATBHBIX TAHHBIX.

Jlanneie  nposeacHHOoro  obcnexoBanus CykaT WHPOPMALMOHHOH OCHOBOH /s
BHYTPEHHHX HOPMATHBHO-OPraHH3ALMOHHBIX TOKYMEHTOB OPraHN3aIiiH, 2 HMEHHO:

— Adannbic o cocrase W cTpykType HCTI/lH 1 cymecTByroume Mephi 3a1uuThI MePCOHANBHEIX
NIAHHBIX CITYHKAT OCHOBOH JUTA cocTaBnenus Mozxean yrpos 6esonacuoct EPCOHAIIBHLIX JTaAHHLIX,

— coctaB v 00beM 0OpaGaThiBAEMBIX MEPCOHANBHBIX AAHHBIX CIY*aT OCHOBOH st
cocTapneHus: [lepeuns kareropuii NepcoOHANLHEIX JaHHBIX, llepeuns nopknocTeil paboTHHKOB,
OCYIIECTBAIOMMX  06paboTky nepcoHanbHbiX nanmbx, [lepeuns nomemenwii, B KOTOPBIX
PA3MENICHb TEXHHYECKHE CPENCTBA, MCNOJIb3YEMBIE Ui 0DpabOTKH NEpCOHAabHBIX TAHHBIX, M
celihel TS XpaHEHNS JOKYMEHTOB, CRSI3AHHMIX C 00padoTKOi NePCOHANBHBIX TAHHBIX.

B MKOY snuuee Mo 2 cnieayiomme #HGOPMALHOHHBIE CHCTEMbI YCTAHOBIICHBI:

—Hudopmaimonnan cucrema «CBHCH,

~Hugopmanonnas  cncrema  «1C:  Tlpennpusaen:

MCTIONB3YIOTCH

-HAC «ABEPC: Ynpasnenue o6pazosareasusim yupexaennem» (KPM «/lupexrop»);

~TNEPCOHATBHBIC TAHHBIC, XPAHHMBIE B BHAC TBepP/bIX (OYMamHBIX) KOnMii.

Hudopmaumonnas cucrema «CbHC+»

Onucanue unghopmayuonnodi cucmems

Hudopmaunonnas cucrema «CBUC+» (paspaboramk 00O «Tenzop») pazmepuyra Ha
01HOM pabo4eM MecTe, PaclioNoKEeHHOM B KabuHere Oyxrantepun, Ha 1 stake. Mmeercs



BbIX0A B ceTb HMHTepHer. JlaHHbIE W3 aBTOMATU3UPOBAHHOW CHUCTEMBI IIEPENAIOTCA B

®denepanbHyI0 HAJIOTOBYIO Cy)O0y, [leHcnonnsiii houa, DoH cOMaTbHOTO CTpaxOBaHMUS,

Poccrar, apyrue opransl Hai3opa 1o 3ampocy.

OcHosanue 013 06pabomxu

Tpynosoii konekc P®, Hanorossiii konekc PO.

Ob6vexkmul 3auumol

— cpenctBa oOpaboTku MHGOpManuu (IMEPCOHATBHBIC KOMITBIOTEPHI, JHHHUH CBS3H,
KOMMYTaIlHOHHOE 000pYI0BaHUE);

— mnepcoHanbHble AaHHble: D.JM.O., AOKyMeHTa, YIOCTOBEPSIOIIErO0 JUYHOCTh, MECTO
xutenbcTBa, UHH, CHUJIC, nononauTenbHas HHGOPMAIIHS.

Paszepanuyenue npas oocmyna

B cootBerctBum c IlomokeHneM O pa3rpaHUYCHHH MPaB JOCTyna K 00padaThIBaeMbIM
MePCOHATBHBIM JTAHHBIM.

Hcmounux nony4eHus NepCOHANILHBIX

Odannovix CyOBEKT MEPCOHATBHBIX JAaHHBIX

Ilepeuenv OondxicHocmerl paboOmMHUKO8, OCYWECMEIAIOWUX 00paboOmKy NepCOHAIbHBIX

Oannwix [ MaBHBIN Oyxrantep, Oyxrajirep

Knaccughuxayus ungopmayuonnoii cucmembl

B cootBercrum ¢ npukazom @CTOK, ®CBH, Munnadopmceszu ot 13.02.2008 Ne 55/86/20,
a TaKXE€ HCXOodsd H3 TOro, 4To B I/IH(i)OpMaHI/IOHHI)IX CucremMmax O6pa6aTI)IBaIOTC$I IEpCOHAIBHBIC
nanHele BTOpoi kateropuun (Kareropus 2 - mnepcoHalbHbIE JaHHbIE, I103BOJISIOLINE
I/I[[GHTI/I(i)I/IIlI/IpOBaTI) CY6"I)€KT21 NEPCOHAJIBHBIX OAHHBIX W IMOJYYUTb O HCEM JOIOJHHUTCIbHYIO
nHPOPMALIMIO, 332 HCKIIOYEHHEM TIePCOHANBHBIX JaHHBIX, OTHOCAIIMXCS K Kareropuu 1),
paboratomie B oTpaciu obOpasoBanus Poccuiickoit deneparnmm, MpoXKHUBAIOLIME B Tpeaerax
MYHMIIMIIAJILHOTO 00pa30BaHus U B KOJIMYECTBE 00JIee THICSYM CYOBEKTOB IEPCOHAIBHBIX JaHHBIX,
Hngpopmayuonnasn cucmema NepCoHANIbHBIX OaHHbIX «CBUCH+» OmHOCUmMCcsl I
MHO20N01b308AMENIbCKOU l/lquOpMal/ﬂlOHHOlZ cucmeme ¢ 8bIx000M 6 cemb HHmepHem, xknacca K2.

Nudopmanmonnasa cucrema «1C: Ilpexnpusarue»

Onucanue ungopmayuonnot cucmemsl

HNudopmannonnas cuctema «1C: Ipennpustue» (pazpadorunk OOO «1C») pazBepHyTa Ha
1 pabouem mecTe, pacnoOKEHHOM B KabuHeTe Oyxranrepuu, Ha 1 staxe. FiMeeTcs BBIXO B CETh
WuTepHer. /laHHBIE M3 aBTOMaTU3MPOBAHHON CHUCTEMBI NepenaroTcss B DenepanbHy0 HaJIOTOBYIO
ciyx0y, [lencuonnsiit ponna, PoH conmMaabHOrO cTpaxoBaHusi, Poccrar, Apyrue opraisl HaJ3opa
IO 3a1pocy.

OcHosanue 013 06pabomxu

Tpynosoii konexkc PO, Hanorosslii kogekc PO.

Obvexkmul 3auiumol

— cpencrtBa 00paboTku uH(OpMaluu (TMEPCOHATBHBIE KOMIBIOTEPHI, JUHUU CBS3H,
KOMMYTaIlMOHHOE 000pYI0BaHUE);

— mnepcoHanbHble AaHHble: D.J.O., HOKyMeHTa, YIOCTOBEPSIOIIErO JUYHOCTb, MECTO
xutensctBa, UHH, CHUJIC, nononauTenbHas nHGOpMAIIHs.

Paszepanuyenue npas oocmyna

B cootBerctBuu c llonokeHuem o pasrpaHMYEHUU MpaB JOCTyNa K 00pabaTbiBaeMbIM
MEPCOHAIBHBIM JAHHBIM.

Hcmounux nony4enus NepCOHANbHBIX

dannbix CyOBEKT MepCOHATBHBIX JaHHBIX

Ilepeuenv  Oondcnocmetl  pabomMHUK08, OCYWECMEISIOWUX 00pAbOMKY NepcoOHANbHbIX
OAHHbIX

I'maBHbIM Oyxrantep, Oyxrantep (ABe €JUHUIIBI IITATHOTO PACITUCAHMS)



Knaccugpuxayus ungpopmayuonnoii cucmemoi

B cootercTBuu ¢ npukazom ®CTIK, ®Ch, Munundopmcszu ot 13.02.2008 Ne 55/86/20,
a TaKkKe MCXOJ U3 TOro, YTO B MH(OPMAIIMOHHBIX CHCTeMax 00pabaThIBAIOTCS MEPCOHAIbHBIC
nanHele BTOpod kateropuu (Karteropus 2 - mepcoHalbHbIE JaHHBIC, I1O3BOJISIOIIME
UICHTUPUIHUPOBATh CYyObEKTa MNEPCOHAIBHBIX JAaHHBIX M TMOJYYUTh O HEM JOMOJHUTEIbHYIO
nHPOpPMAILIMIO, 33 HCKIIOYEHHEM TIePCOHANBHBIX aHHBIX, OTHOCAIIMXCS K Kareropuu 1),
pabotatomie B orpaciu obOpasoBanus Poccuiickoit ®denepanyu, MpOoXHUBAIOLIME B Tpeaenax
MYHUITUIATBHOTO 00Pa30BaHMs U B KOMYECTBE 00JIee THICAYH CyOBEKTOB MEPCOHATIBHBIX JaHHBIX,
Ungdopmayuonnas cucmema nepconanvHvix Ooannvix «I1C: Ilpeonpusmue» omuocumca K
MHO2ONOJIb308AMENLCKOU UHGOPMAYUOHHOU cucmeme ¢ 8bIX000M 8 cemb Mnmepnem, knacca K2.

HNAC «<ABEPC: Ynpasienue o0pa3zoBarebHbIM yupe:xkaenuem» (KPM «Iupexrop»)

Onucanue uH@opmayuoHHoUu cucmemol

[IporpamMma mo3BoJIsIET:

-cO371aBaTh HEOO0XOAMMOE KOJIMYECTBO IIOJIb30BATENCH C OTKPBITHIM (WJIM 3aKPBITHIM)
JOCTYIIOM K pazIUYHbIM pa3zjiesiaM M ToJpas3jiesiaM IporpaMMbl ¢ MPAaBOM PEIaKTUPOBAHUSA U
IIPOCMOTpA (MJIM TOJBKO MPOCMOTPA) IO HHAUBUAYAIILHOMY [1apOJIIO;

-XpaHUTh M HCIOJb30BaTh HaHHbIE 00 YUpEXKIECHHWU, B TOM 4yHclie sl (GOPMUPOBAHUS
JIOKYMEHTOB I10 aTTeCTaluy (JULEH3UPOBAHUIO);

-BECTH JIMYHBIE JIela COTPYIHUKOB, (POPMUPOBATH UX MOPTHONUO (JIUYHBIE TOCTHXKEHUS),
LITAaTHOE pacIUCaHKE, ONPEAEIATh U KOHTPOJIUPOBATh OCHOBHYIO U JIONIOJHUTENBHYIO HATPY3KY;

-BECTH JIMYHBIC JIeNla yYaluxcs, GOpMUPOBATh UX MOPTQPOINO, OCYIIECTBIATH MOHUTOPUHT
YCIIEBAEMOCTH M COCTOSIHHS 370POBbSl YYalIMXCS B TE€YEHHWE YYEOHOTrO ToAa M BCEro Iepuojia
oOyueHus;

-CKpBIBaTh KOH(MUACHINAIBHYIO HHPOPMAITUIO O COTPYAHUKAX W YUALIUXCS IS OTAEITBHBIX
M0JIb30BaTeNeiH;

-OTCJIEKUBATh JBM)KEHNUE YUEHUKOB B TEUEHHUE TO/la 110 KHUTE JIBUKCHUS yUalLUXCs;

-XpaHUTh B apXWBE JIMYHBIE Jella COTPYIHUKOB, BBITYCKHHKOB 0O0pa30BaTeIbHOIO
YUpEXKJIEHUS, a TAK)KE BBIOBIBIIMX B TEUEHUE TOJa yUalluXcs;

-BBICTABJISTh OTMETKH Y4YalllUMCS, B COOTBETCTBUH €O CGHOPMHUPOBAHHBIMU  KakK
CTaHJAPTHBIMHU (YETBEPTh, MOJIYrOAHe, TPUMECTP U JIp.), TaK U JIOOBIMH APYTUMH (KOHTPOJIbHAS
pabota, UTOroBast U Ap.) y4eOHBIMU EPUOJIAMH;

-(opMUpPOBATH CTPYKTYpPy 00pa30BaTEIbHOIO YUPEKIEHUS, YIEOHBIH MJIaH U CETKY 4acoB;

-aBTOMAaTUYECKH OCYILECTBIIATH IIEPEBO]I BCETO YUPEkKAECHUS Ha HOBBIN Y4eOHBIN TOJI;

-aBTOMaTUYECKH PAacCUMTHIBATh U HCIOJIb30BaTh 00OOIIEHHBIE MOKA3aTeNN yCIIEBAEMOCTH,
CTETIeHM OOYYEeHHOCTH, KayecTBO 3HAHMUH, TIOJIydyaThb CTaTHCTUKY OTMETOK (IO KJaccam,
napajuienisiM, y4eHUKaM, IpeaMeTaM, MpenojaBareisiy, y4eOHbIM Meprojaam) aias GopMUpPOBaHUS
Ta0JIUIl U IUATrPaMM;

-popMUpPOBaTH KHUT'Y IPUKA30B, UCIOJB3YS KaK CTaHAAPTU3UPOBAaHHBIE OPMBI, TAaK U CBOU
1a0JI0OHBI,

-MCIIONb3Yysl TIOUCKOBYIO CHUCTEMY, (POPMUPOBATH pa3IMyYHbIE BUIBI 3allPOCOB U BBITPYKATh
nauubie B popmar MS Word, Excel, HTML;

-popMupoBaTh M TOTOBUTh K IepeJade 3allpallliBaeMble JaHHbIE, OTYETHl M JpYrue
JIOKYMEHTHI B BBIIIECTOSIINI OpraH yrnpaBlieHus 00pa3oBaHUEM.

OcHnogaHue 011 06pabomxu

®3 «O6 obpazoBannm B Poccuiickoit denepanumy.

ATTecTtar COOTBETCTBUSA aBTOMaTtu3upoBaHHOU cuctembl «APM-K nuneit Ne 2» MKOY
muer Ne 2 ropona-xypopra JKenesnoBojacka CTaBpOmOJbCKOTO Kpas TpeOOBaHUSAM IO
6e30macHOCTH HHPOPMALIUH.

Obvexmul 3auumoi

-cpenctBa  00paboTku  wHpOpManuu  (TEpCcOHATbHBIE KOMIBIOTEPHI, JIMHUU  CBS3H,
KOMMYTaIlMOHHOE 000PYI0BaHUE);



-nepcoHanbHbie gaHHble: D.M.O., knacc, ycneBaeMOCTb, MPOMYCKH, aApec SIECKTPOHHOU

MIOYTHI, IOTIOJIHUTENbHAs! HH(OpMALHSL.

Pasepanuuenue npas oocmyna

B coorBerctBun ¢ IlonoxkeHueM o pasrpaHUYEHUM MpaB AOCTyHa K 0OpabaTbIBaeMbIM
IIEPCOHAJIbHBIM JAHHBIM.

Hcmounux nonyuenus nepconanvuvix oannvix CyObEeKT NEpCOHATBHBIX JaHHBIX

Ilepeuenv Oondicnocmell  paboOmMHUKO8, OCYWECMBIAWUX 00PAOOMKY NepPCOHANbHBIX
Ooannvix B coorBerctBuM c Ilepeunem nomkHOCTell pabOTHUKOB, OCYHIECTBISIOMIUX OOpPabOTKY
NEPCOHATIBbHBIX JAHHBIX.

IOpunnueckwuii anpec: 107140, r. Mocksa, yi. PycakoBckas, qom 13,

Mepui no 3awume unghopmayuu

COop M aHanM3 MCXOIHBIX JAHHBIX JJIS MOJY4YeHHs WH(POpPMAIMU O CHCTEME 00paboTKH
NEPCOHAIbHBIX JAHHBIX.

Omnpenenenre HEOOXOAMMBIX MeEp JJIS 3alIUThl NEPCOHANBHBIX JAHHBIX B XOAE HX
00paboTKH.

®opMupOBaHUE CUCTEMBI (IIOJICHCTEMBI) 3aIIUTHl HHPOPMAITUH.

Pa3pa®oTky HEOOXOAMMBIX OpraHU3allMOHHO-PACIOPSIUTENbHBIX JAOKYMEHTOB (MOAenei,
IIPUKA30B, MOJ0KEHUH, UHCTPYKLUMN, IEpEYHEH, aKTOB U JIp.).

[locTtaBKy, MOHTaX, YCTaHOBKY M HAacTpPOHKYy CEpTU(HUIMPOBAHHBIX HMPOrPaMMHBIX
(mporpamMMHO-anmnapaTHbIX) CPEACTB 3alUThl HHOOPMALIUH.

Ha ocHoBe aHanu3a UCXOJHBIX TaHHBIX (OPMHUPYETCS COCTaB HEOOXOAUMBIX MEp, KOMIIEKT
OpTaHU3aIMOHHO-PACTIOPSIAUTELHON JOKYMEHTAIMH U TIEPeUeHb CPEJICTB ATl HHPOPMAITUH.

IlepcoHasibHbIE JaHHBIE, XPAHUMbIE B BH/Ie TBEPABIX (0yMaKHbIX) KON

B MKOY nunee Ne 2 o6pabarbiBatoTcsl JOKYMEHTBI, COJIeprKalllie MEepCOHANbHbIE JaHHbIE
B BU/JIE TBEP/bIX (OyMa>KHBIX) KOTIHIA.

B coorBerctBuM ¢ m.15 mocranoBineHus mnpaButenbctBa PO ot 15.09.2008 r. Ne 687
«O0 yTBep)KIEHHHM TIOJOXKEHHUS 00 OCOOCHHOCTAX O00pabOTKM TEepCOHANBHBIX JIaHHBIX,
OCYILECTBISIEMBIX 0€3 MCIOJb30BaHUS CPEJICTB aBTOMATH3alUMW» IEPEYeHb MEp 3alUThI
OT HECAaHKIIMOHMPOBAHHOI'O JIOCTYNAa K MAaTE€pUaJbHBIM HOCUTENISIM OIpPEIEISIETCS ONEpPaTOpOM.
B cOOTBETCTBUM C 3TUM PEKOMEHIYETCSl TOKYMEHTHI XPAaHUTh B METAJUNIMYECKUX mIKadax, ceidax,
700 B BBIJICTICHHBIX MOMEIICHUSX, @ TaKK€ COCTaBUTh IEpedYeHb JIMILI, JOMYIIEHHbIX K paldoTe
C IOKYMEHTAaMHU COJIEP>KalUMU MIEPCOHAIILHBIE JJaHHbIE.

B cootBerctBuu ¢ 3tum B MKOYVY nnniee Ne 2 pazpa®oTaHbl U yTBEPHK/AEHBI:
-ITonoxxenust 06 06paboTKe M 3alIUTE NEPCOHATBHBIX JAHHBIX PAOOTHUKOB U O0yYaroIUXCS U UX
poauTenei (3aKOHHBIX IpeACTaBUTENCH );
-IIpaBuiia 06pabOTKM MEPCOHAIBHBIX TaHHBIX;
-IIpaBusna paboTsl ¢ 00€3TMUYEHHBIMU JIAHHBIMH;
-IIepeuenb nH(OPMAIIMOHHBIX CUCTEM MEPCOHAIBHBIX JIaHHBIX;
-IIepeuenb nepcoHaIbHBIX JaHHBIX, 00padaTeiBaeMbix B MKOVY nunee Ne 2;
-JIoIKHOCTHAS HHCTPYKLUS OTBETCTBEHHOTO 332 OPraHU3aIMi0 00paboTKH MEPCOHATIBHBIX JaHHBIX;
-(opmsl cornacuil Ha 00pabOTKY MEPCOHANBHBIX JIaHHBIX;
-(opmbl 00s13aTENBCTBA O HEPA3IIIALIEHUN IEPCOHAIBHBIX IaHHBIX;
- Ha3HAYE€HHbIE OTBETCTBEHHBIE 32 OPTaHU3ALMI0 00PaOOTKH MEPCOHABHBIX JJAHHBIX.



