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1. O0mue noJI0KeHHust

1.1. Hacrosumii HOKYMEHT ONpEAEeiseT YCJIOBHS W TpaBWjia BEACHHS I3JICKTPOHHOIO
xypHana (nanee — 2XK), kouTposs 3a Benenuem DK, mpouenypsi obecrieueHus 10CTOBEPHOCTH
BBOMMMBIX B DK JaHHBIX, HAJEKHOCTH HX XPaHEHHs W KOHTPOJs 3a COOTBeTCTBHEM OJK
TpeGOBaHUAM K JOKYMEHTOO0OPOTY, BKJIIOUAs CO3/JAHME PE3CPBHBIX KOMUM, TBEPIBIX Konwii (Ha
OyMa>KHOM HOCHTEJIE) M JIP.

1.2. B cOOTBETCTBUH C AEHCTBYIOIMM 3aKoHOAateabcTBoM MBOY crienmani3upoBaHHas
mkona Ne2 BIpaBe CaMOCTOSTENLHO BHIGHPATh GOPMbI yHETa BBINOTHEHH)S YIEOHOM MPOrpaMMbl.

1.3. OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3YJIbTATOB ydeTa ICHCTBYIOIIMM HOpPMaM H, B
YaCTHOCTH, HACTOSIIEMY PpETJIAMEHTYy M JIOKQJIbHBIM aKTaM, HeceT aupekrop MBOY
cnenManu3upoBaHHas mKkomna Ne2 .

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBME NaHHbIX ydera (aKTaM peanusalyu y4eOHOro
mpolecca JexuT Ha qupekrope MBOVY cnenmanusupopadHas mkosna Ne2.

1.5. Tlpu BeneHuH ydera HEOOXOOMMO O0OECTEYMTH COOJIIOACHHE 3aKOHONATENBCTBA O
NEPCOHAJIBHBIX JIAHHBIX.

2. O6mme npaBujIa BeiCHUs y4yeTa

2.1. BHecenue MHPOPMALMH O 3aHATHH U 00 OTCYTCTBYIOIIMX JO/DKHBI IIPOM3BOAMTHECS IO
daxty B 1eHb IpoBeenHs. ECu 3aHATHE NPOBOAMIOCH BMECTO OCHOBHOTO NpenozaBaTens, Gakt
3aMEHBI JI0JDKEH OTPa)KaThCsi B MOMEHT BHECEHHS YYETHOM 3aIUCH.

2.2. Baecenue B XypHaJi MHOOPMAIMH O JOMAIIHEM 3aJIaHUH JIOJDKHO TPOM3BOJUTHECS B
JieHb TIPOBE/ICHHS 3aHATHS. 3a/laHKe JOJDKHO BHOCHTBCS B JKyPHAJ HE MO3/IHEE YeM 4epe3 1 dac
NOCJIE OKOHYAHHUS BCEX 3aHSATHIA TAHHBIX 00y4alOmUXCs.

2.3. PexoMeHIyeTcs 3apaHee pasMeliaTh 3ajaHus, 4ToObl y oOOydaroumxcs Obuia
BO3MOKHOCTh 3a0J1arOBPEMEHHO TJIAHUPOBATh CBOE BPEMS.

2.4. Pe3ybTaThl OLEHHBAHKS BHITNIOIHEHHBIX 00y 4alOIMMHCS paboT 10/DKHBI BHICTABIISATHCS
He mo3aHee | HemeNM cO JHA WX TPOBEJEHHs B COOTBETCTBHM C NpuHATBIMM B MBOVY
crnenuanu3upoBanHas mkosa Ne2 npaBujiaMu OLIEHKH paboT.

2.5. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IPEIyCMaTpUBaTh KOHTPOJb 33 MX
LIEJIOCTHOCTBIO M JIOCTOBEPHOCTHIO Ha MPOTSDKEHHH BCETO HEOOXOMMMOro Cpoka, Hampumep, ¢
NOMOLIBI) 3JIEKTPOHHON TOAMUACH. OJIEKTPOHHOE XPAaHCHME APXMBHBIX MAHHBIX JOJDKHO
OCYIIECTBJIATHCA MUHUMAJIBHO Ha JIBYX HOCUTEIIAX M XPAHUTHCS B PA3HbIX MOMEIICHHUAX.



3. YcJioBHSI COBMEIIEHHOT 0 XpaHCHHUS JAHHBIX B 3JICKTPOHHOM BH/€
U HA ﬁyma)xnux HOCHTEJISIX

3.1. B cny4ae HeoOxomumocTy mcnonb3osanus Jlanubix OXK u3 3nekTpoHHOH (opmbl B
Ka4yeCcTBE IMEYaTHOrO0 IOKyMEHTa HH(OpMalus BBIBOAUTCA Ha Il€YaTh H 3aBEpAETCS B
YCTAHOBJICHHOM TOpSiAKE. APXMBHOE XPAaHEHHE YYETHBIX JAHHBIX Ha OYMa)kKHBIX HOCHTEJISX
JIOJDKHO OCYIIECTBJISATHCH B COOTBETCTBMHM C AJMHHHCTPATUBHBIM pernamenToM Pocobpransopa,
YTBEPKICHHBIM TMpHUKa3oM MuHoOpHayku Poccuu ot 21 smBaps 2009 r. Ne 9
(ADIMMHMCTPATUBHBIH PEraMEeHT MPUMEHSETCS B YacTH, HE MPOTHBOpPEYAIIECH JCACTBYIOLIEMY
3aKoHOAATeNbCTBY Poccuiickoii Denepanuu B chepe o0pa3oBaHus).

3.2. CBoaHasi BEIOMOCTh MTOTOBOM YCMEIIHOCTH Kjacca 3a y4eOHbIH roj BBIBOAMTCS W3
CHCTEMBI y4eTa B TOM BHJIE, KOTOPBIi MPEeyCMOTPEH JSHCTBYIOIMMYI TPEOOBAHUSAMHU apXHUBHOM
ciyx0Obl. Eciii nanHbie no yueOHOMY roy XpaHsATCs B JJIEKTPOHHOM BHUJIE, CBOJAHAs BEIOMOCTb
MOXKET OBbITh MepeaHa B apXuB Cpa3y IO 3aBEPLICHUM BEICHHS y4e€Ta B COOTBETCTBYIOLIEM
KJIaCCHOM JKypHaJIe.

3.3. [Ipu BeeHnM yueTa B JIEKTPOHHOM BHIE HEOOXOAMMOCTh BbIBOAA JAHHBIX HA NEYaTh
IUIS WCTIONIb30BAHUS B KA4yeCTBE AOKYMEHTA OIPEACNSETCS COOTBETCTBHEM HCIIOJb3YEMOM
HH(OPMALIMOHHON CHCTEMbI HALMOHAEHOMY cTaHaapTy Poccuiickoit ®eneparmu ['OCT P UCO
15489-1-2019 «Cucrema cranaapToB 1o uHpopmanuu, 6ubIMOTEHHOMY M M3ATENBCKOMY JIEIY.
Undopmaims u fokyMeHTalms. YrpasieHue 1okyMmeHTamMu. Yacts 1. TIoHATHS U mpUHIMITBD).



