MeToanuyeckue MaTepuasbl B IOMOIIb PYKOBOAUTEIAM 001e00pa3oBaTe/IbHbIX
OpraHu3ainui npu pa3padorke nopsiaka opranusanum nposenenusi BIIP B
00111€00pa30BaTEIbLHBIX OPraHU3ALNMUSAX

IIposenenue BIIP

1. Koopaunarop OO:

- HE paHee 4eM 3a TpH AHs 10 Havana nposeaeHus BIIP u ne no3nuee, yem 3a 12
gacoB 70 npoBenaeHust BIIP opranusyer pa®oTy nuil, IpHUBIEKAEMbIX K MPOBEIECHUIO
BIIP B OO:

IIPOBOAUT MHCTPYKTAXK IS JIML, NPUBJICKAEMBIX K OpraHU3aluy U MPOBEICHUIO
BIIP;

[oJIly4yaeT OT TexHuueckoro crenuanucrta MK mo yuyeOHOMy mnpeamery, KOIbl
YYaCTHHUKOB, TEKCT MHCTPYKTaxKa Jid ydyacTHUKOB BIIP, mpoBoguMoro opranu3aropom
nepen HavanmoMm BbinoiHeHus BIIP, u Oymaxkubie mportokonsl mpoBenenus BIIP B
ayaUuTOpUU;

3a 10-15 mmayr no Hawana npoBeneHus BIIP mepemaer opranmszatopam B
aynuropusx cnucku yyactHukoB BIIP, K no yueOHOMY npeameTy, KoJibl y4aCTHUKOB,
TEKCT HHCTPyKTaxka Mg ydacTHUKOB BIIP, mpoBoaumoro opranuszaropamMu nepen
HayaynoM BeinosiHeHus BIIP, u 6ymaxkubie npoTokoibl npoBeaenus BIIP B aynuropuu;

1o 3aBepuieHun nposeneHus BIIP momydaer ot opraHu3aropoB B ayIMTOPHUAX
WCIIOJB30BaHHble W Heucnonb3oBanHble WK, mnporokonsr mnposenenuss BIIP u
o0ecreynBaeT XpaHeHe MaTeprasoB 10 Havyalla IPOBEPKHU;

- KOOpJMHUPYET paboTy OOIECTBEHHBIX HaOJIOAaTEeei BO BpeMs MPOBEICHUS
BIIP:

peructpupyet npuosBImKUX B OO 00111€CTBEHHBIX HAOI01aTENeH;

pacnpenensieT oOeCTBEHHBIX Ha0I01aTeNne B ayautopuu nposeaenus BIIP;

BBIIAeT OOIIECTBEHHBIM HAOIIOZATENsIM aKThl OOIIECTBEHHOIO HAOIIONEHHUS 3a
nposeaeHuem BIIP;

no okoH4anuu mtpoBeneHus BIIP momydaer oT oOiiecTBEHHBIX HaOrogaTenen
3aMOJHEHHBIE AKThl 00IIECTBEHHOTO HAOIIOICHUS.

- OCYIIECTBIIICT KOHTPOJIb 3a cobmoaeHueM [lopsiaka nposenenus: BIIP B OO.

2. TeXHUYECKUN CIIEUAIINCT:

- Mpou3BOAUT Bx0 B JinuHbl kabuHeT ®DUC OKO;

- CKauMBaeT apXMB C MaTepuajaMu 1Mo y4eOHOMY MpeAMETY B JTUYHOM KaOWHETe
OUC OKO;

- TUpaxupyet u nepegaet koopaunaropy OO UK no yueOnomy npeamery, KOabl
YYaCTHHUKOB, TEKCT HHCTpyKTaxka Juisi  ydactHukoB  BIIP,  mpoBommmoro
opraHuzaropamMu Tiepen HadajioMm BeimoiaHeHuss BIIP, u OymakHbie MTPOTOKOJIBI
nposenenus BIIP B aynuropusx;

- 0OecreynBaeT TEXHMUECKOe (KOMITBIOTEPHOE) COMPOBOXKICHHE MTPU MPOBEACHUN
BIIP o nHOCTpaHHBIM S3BIKAM:



yCTaHaBJIMBAET HEOOXOAMMOE MPOrpaMMHOE OOECIeYeHHEe Ha KOMIIBIOTEpHI,
NOATOTOBJIEHHBIE B ayAuTOpHuH nposeacHus BIIP mo nHOCTpaHHBIM s3bIKaM;

IpoBepsieT Haluyue U paboTOCIOCOOHOCTh —ammaparypbl  (KOMIBIOTEPHI,
HAYITHUKUA ¢ MUKpO(OHaMN);

YCTpaHSEeT HENoJaJku B padoTe ammaparypbl, BO3HHUKAIOIIME BO BpeEMs
nposenenus BIIP.

3. OpranuzaTop B ayIUTOPUHU:

- 3a 10-15 munyT 10 Havana nposeneHus BIIP nmomywaer ot koopaunaropa OO
CIIMCOK y4acTHUKOB, MK, KOJpl yHaCTHUKOB 10 KOJMYECTBY YYACTHUKOB B ayJIUTOPUH,
TEKCT HWHCTPYKTaxa s ydacTHUKOB BIIP, mpoBoaummoro opranuzatopom nepen
HayasoM BeinosiHeHus: BIIP, u 6ymakHsbIil mpoTokoi npoBeaenus BIIP B ayautopun;

- paspesaer JIMCT C KOJAAMU YYAaCTHUKOB JUIA BBIAAYM KAXKIOMY YYaCTHUKY
OTZEJIBHOTO KOJA;

- 32 5 MuHYT 10 Havana nposeneHus BIIP opranusyer Bxon yuactaukos BIIP B
ayJIUTOPHUIO COIVIACHO CIIMCKY, MOJy4eHHOMY OT KoopauHaropa OO (ywsactHuku BIIP
paccaxkuBaroTcs mo 1-2 yyacTHUKa 3a pabo4Mii CTOJ B 3aBUCUMOCTH OT BO3MOKHOCTEH
00);

- BBIJIAET KAKJOMY YYACTHHUKY KOJ (B MpoU3BOIbHOM nopsake) u UK;

- MPOBOJIUT MHCTPYKTaX ydacTHUKOB BIIP, mpoumndopmupoBaB nx o mpasuiax
opopminenuss BIIP, npomomKUTENTbHOCTH BBINOJHEHUS NPOBEPOYHOM padOThI, O
3alpeTe HUCMOJb30BAaHUS CPEACTB CBSI3U (MOOWJIBHBIX TEJIEPOHOB) M  HHBIX
JOTIOJTHUTENbHBIX KCTOYHUKOB HH(OpPMALIMK B TE€YEHUE BCErO0 BPEMEHU HAXOXKIACHUS B
ayauropuu nposeneHus BIIP;

- OOBSBISIET HAyano, MPOAODKUTEIBHOCTh U BpPEMs OKOHYAHMS BBIOJHEHUS
BIIP u dpukcupyet ux Ha gocke (MHPOPMAIIMOHHOM CTEHJIE);

- BO BpeMs BBINIOJHEHUs padOT y4aCTHUKAMHU CJIEIUT 3a MOPSIIKOM MPOBEACHUS
BIIP B aymutopuu (Bo Bpems mnpoBeneHusi BIIP yuacTHuKH HE TIOJB3YIOTCA
JIOTIOJIHUTEIbHBIMU  MCTOYHMKaMHM HWH(pOpMaluu, HE OOLAIOTCs JpYyr € ApPYyrom,
CBOOOJHO HE MEpPEMEIIAIOTCS MO ayAUTOPHUH, NMPU BBIXOJE M3 ayJIUTOPUHU OCTABIISIOT
paboThI HA CTOJIE);

- BO BpeMsl MpOBEACHUS pabOThl 3aMONHIET OYMa)KHbIA MPOTOKOJI, B KOTOPOM
¢ukcupyercs coorserctBre koaa 1 PO yyacTHUKA;

- 32 5 MHUHYT 10 OKOHYaHus BbinojgHeHuss BIIP coolmiaer ydactHukam o0
OKOHYAaHHMH BPEMEHH, OTBEJEHHOTO Ha BBIMOIHEHUE PaOOTHI;

- 10 OKOHYaHUU BpeMeHHU BoinojgHeHus: BIIP o0bsBiser 06 okoHUaHUM pabOThI U
MPOCUT YYaCTHHUKOB CJIOKUTh BCE MaTepHallbl Ha Kpail pabouero cToia;

- CaMOCTOSITEIHHO COOMPAET MPOBEPOUYHBIE PAOOTHI CO CTOJIOB YYAaCTHUKOB;

- oOecrieunBaeT OpraHu30BaHHbINA BbIXx0/ yuacTHUKOB BIIP u3 ayauropuu;

- TEpeCYUTHIBAET KOJUYECTBO COOpAaHHBIX MaTepHaiOB W MepedaeT HX
koopaunaropy OO it obecriedeHust XxpaHeHus 10 MoMeHTa rpoepku BITP.

4. OO111eCTBEHHBIN HAOTIOAATEIb:

- npubsiBaeT B OO He no3nHee yeM 3a 10-15 MuHYT 10 Hayana NpoBeACHUS
BIIP; - peructpupyercs y koopauHaropa OO u mosiydaeT akT OOUIECTBEHHOTO
HaOroeHus 3a mposeenreM BIIP;



- OCYILIECTBISIET KOHTPOJb 3a coOJtofeHHeM mopsaka nposeneHus BIIP B
ayJIUTOpUH, B KOTOPYIO ObLIT HarpaBiieH koopauHatopoM OO;

- UMEET MPaBO OCYIIECTBIATh HAOIIOCHNUE 32 TIOPSAIKOM MPOBEACHUS MTPOBEPKU
oTBeTOB ydacTHUKOB BIIP skcnepramm, 3arpy3ku pe3yiapTaTOB NPOBEPKH OTBETOB
YYaCTHUKOB TEXHUYECKUM CIELUAATNCTOM;

- TI0 3aBEpIICHUU HAONIONCHUS TEpeNacT 3alOJHEHHBIA aKT OOIIECTBEHHOTO
HaOmonenus koopauHatopy OO.

Opranuszauus nposepku BIIP

1. Koopaunatop OO opranusyetr paOoTy JiMil, IPUBJIEKAEMbIX K IPOBEpKe padboT
BIIP:

MOJIy4aeT OT TEXHHYECKOIO CIEHHANNCTa pPACIEYaTaHHbIE IO KOJUYECTBY
AKCIIEPTOB MO MPOBEPKE PabOT 00yUaAIOIIMXCA KPUTEPUU OLICHUBAHUS;

nepeaeT KpUTEPUU OIICHUBAHUSA U BBIMIOJIHEHHBIE Y4YaCTHUKAMU palOOThI
JKCIIEPTaM I10 IIPOBEPKE;

OCYUIECTBIISIET KOHTPOJIb 32 IPOLIECCOM MTPOBEPKH BBIMOJIHEHHBIX PadoOT;

MOJIy4aeT y SKCIEPTOB IO MPOBEPKE IPOBEPEHHBIE Pa0OTBHl U PE3yIbTaThl
MIPOBEPKHU M 00ECIIEYNBAET UX XPAHECHHUE;

IpU HEOOXOJMMOCTH HHUIIMUPYET NEPENpoBEpPKyY padoT yuacTHukoB BIIP;

IepeNacT pe3yJbTaTbl MPOBEPKU TEXHUUYECKOMY CHEHHAINUCTY Ui 3AIIOIHEHUS
dbopmel cOOpa pe3ysIbTaToOB.

2. TexHn4eCcKnii CNEUAINCT:

- ckauuBaetr B JmyHOM kabuHere ®UIC OKO kpurtepuu olieHMBaHHS OTBETOB
yuactHukoB BIIP u snextponnyto ¢opmy cOopa pesynabTaToB BbimoiHeHuss BIIP B
dopmare xls;

- THPAKHUPYET KPUTEPUH OLICHUBAHUS MO KOJWYECTBY SKCIEPTOB MO MPOBEPKE U
nepenaet ux koopauHatopy OO st opraHuzaiy NpoBepKu padoT;

- TI0 3aBEpPIICHUU TPOBEPKH (MEPEenpoBEpPKH) padOT IKCIEPTaMU TOJIydaeT OT
koopauHaTopa OO pe3ynbTaThl MPOBEPKH;

- 3anoiHseT (GopMmy cOopa pesynbratoB BbimosHeHUss BIIP (mis kaxkmoro w3
YYaCTHUKOB BHOCHUT B (pOpMy €ro KoJi, HOMEp BapuaHTa paboThl, Oayibl 3a 3aJlaHus,
OykBy/mu¢py kinacca) u 3arpyxaer ee B nuuHblii kabuHer ®UC OKO He no3aHee
CpOKa, yCTaHOBJIEHHOro PocoOpHan3opom.

3. Dkenepr:

- OCYILECTRBIISIET MPOBEpPKY paboT yyactHukoB BIIP B crnenuanbHO BbIECIEHHOM
MIOMEIICHUH;

- monydaer y koopauHatopa OO BBINIOTHEHHBIC YYaCTHUKAMH pPabOTHI U
Kputepuu oueHuBanus BIIP;

- mpoBepsieT paboTel ydacTHHKOB BIIP B coOTBeTCTBHMU ¢ KpUTEpUSIMU
OIICHUBAHUS, MPEIBAPUTEIBHO COIVIACOBAB MOAXOAbl K OLEHHUBAHUIO C APYTUMHU
JKCIEPTaMU;

- nepenaet pesyiabTaTbl npoBepku BIIP koopaunaTtopy OO nmsi 3amojiHEHUA
dbopmel cOOpa pe3yIbTaToOB.



IMoayuenue pesyabtatos BIIP
1. Koopaunatop OO mnonydaer pe3ysbTaTbl MPOBEPOUYHBIX PAOOT B JTUYHOM
kabunere ®UC OKO.
6.2. Koopauaatoper OO ¢ momompo OyMa)KHOTO MPOTOKOJIA YCTaHABIUBAIOT
cootBeTcTBUE MeX Ty PO ydyacTHUKOB M UX pe3yJIbTaTaMHU.
6.3. Ilocne momydenus: pe3ynbraToB B OO MpOBOAUTCS aHAINU3 C MOJATOTOBKOU
CTaTUCTUKO-aHATUTHYECKOTO OTYETA.



NHcTpyKIms 11l KOOPAUHATOPA 00pa30BaTe/IbHONM OPraHu3alum npu
nposeaenuu BITP

1. O0mue moJI0KeHUs1
1.1 Hacrosimass MHCTpyKUMs pa3paboTaHa g JUL, OOECHEYUBAIOIINX
KOOpJAHUHALHNIO esTesibHocTH npu mpoBeaeHuu BIIP B OO (manee - koopaunaTop O0O).
1.2 Koopagunatop OO  nHasHawaercs pykoBoauteneM OO w3  4ncna
MeIarorM4ecKux pabOTHUKOB WK WieHOB aamMuHuctpanuu OO.

2. IIpaBa u o0s13anHOCTH KOopauHaTopa OO

2.1.B nensx ob6ecnieuenus codmoaenus [opsnka nposeaenus BITP koopauHaTopy
OO npenocraBisgeTcst MPaBo:

-oJydath HeoOxonumyro wuHpopmanuio o mnpoeaenun BIIP B OO or

pykoBoautens OO;

- YTOUHATh B ClIydasXx HEOOXOAMMOCTH MPOIEIypHBbIE BOIPOCHI, CBSI3aHHBIE C
nposenenneM BIIP B OO, y MyHUIMIIAIBHOTO KOOPIUHATOPA.

2.2.Koopaunatop OO o6s3aH:

-n3yunth Hacrosmumi Ilopsmoxk  mposemenmst BIIP, o3HakomuThCa €
HOPMAaTHBHBIMH JTOKYMEHTaMHU, UHCTPYKLHSIMH, PErIAMEHTUPYIOIIUMHU JIE€ATEIbHOCTD
JIUL, TIPUBJIEKAEMBIX K ITOATroTOBKE U npoBeaeHuto BIIP B OO:

- CTPOro coOMoaaTh NopsAa0K opranu3anuu u nposeaenus BIIP B OO;

- BBIIIOJIHATH yKazaHus pykoBogurens OO.

2.3.Koopaunatopy OO 3amnpeniaercs:

- U3BMEHATh XO0J mnoArotoBku u mnpoBeneHuss BIIP B OO npu oTcyTcTBUM
OCHOBATEJbHBIX MPUYMH U 0€3 yKa3aHWil MYHHIMIAIBLHOTO W/MIM PErHOHAIbHOIO
KOOPAUHATOPA,

- ICTIOJIb30BaTh CpEACTBAa CBSA3M, (OTO- M BUJICOANINAPATYpy, B TOM YHUCIE
NOPTAaTUBHBIE W KapMaHHbIE KOMIBIOTEPBI, B ayJUTOPHSX, NMPEAHA3HAYEHHBIX JUIS
BhINIOJIHEHUs BIIP;

- OKa3bIBaTh COJCHCTBUE YYAaCTHMKaM, B TOM YHCIIE IE€peNaBaTb UM CpPEICTBA
CBSA3H, DJIEKTPOHHO-BBIYMCIUTENIbHYIO TEXHUKY, (OTO-, aylAMO- U BUAEOANNaparypy,
CIIPAaBOYHBbIE MaTEpHUalbl, NUCBMEHHBIE 3aMETKM W WHBIE CPEACTBA XPAHEHUS U
nepenayu uHpopmaIuu.

2.4.3a napymenue nopsiaka nposeaenusi BIIP koopaunarop OO otctpansieTcs ot
UCTIOTHEHUs 00s3anHOCcTel pykoBoauTenaeM OO.

3. Illopsanok neiictBuii koopaunaropa OO npu nposeaenun BITP
3.1. Ha nogroroButenbHoM 3tane koopauHatop OO nomkeH:

- obecnieunTh WHOOPMHUPOBAHHE OOYYAIONIUXCS W WX POAUTENCH (3aKOHHBIX
npenacraBureneit) o mpoBeneHun BIIP B OO B COOTBETCTBMM C paclUCaHUEM
nposenenus BIIP;

- o0ecreunTh MOATOTOBKY ayauTopuit juisi nposBenenus BIIP B coorBeTcTBHM ¢
TpeOOBAHUSIMU CAHUTAPHO-AIUAEMHUOJIOTUYECKUX MTPaBUI U HOPMATUBOB;



- 00€ecreYnTh MOATOTOBKY JIMCTOB OyMaru Jyisi Y4€pHOBUKOB U JIONIOJHUTENIBHBIX CPEJICTB
0OyuYeHUs U BOCIIUTAHUS TI0 COOTBETCTBYIOIIEMY YU4EOHOMY IIPEIMETY B COOTBETCTBUU
¢ IHopsaxom nposenenus BIIP;

- OCYILIECTBIISATh KOHTPOJIb 3a padOTON TEXHHUYECKOTO CIEHAIINCTA,
00€eCIeYnBaoIIero:

aropusanuto B ®UC OKO nocre noaydeHus JOorvHa, naposst 1 MHCTPYKLHMA 110
ITOJKIIFOYEHUIO K CUCTEME;

dbopmupoBanue 3asBku Ha yaactrue OO B BIIP;

3aM0JHEHUE U 3arpy3Ky aHKEThI (KOHTEKCTHBIX JaHHbIX) OO;

NOJTy4yeHHUe NpOTOKOJI0B mposeaeHus BIIP o kaxaomy yueOHOMY npeaMeTy;

NOJTy4YEHHUE CIMCKOB KOJIOB JIJIsl 00yyaroumxcs, yuyactByromux B BIIP;

noJjiyueHue MHCTpykuuii nposenenus BIIP no kaxnomy yueOHOMY NpeaMeTy;

MOJIyYEHHUE ApXUBa C MaTEPUAJIAMH JJIS1 paclieyaThIBaHUS;

- HA3HAYUTh OPraHU3aTOPOB B ayJUTOPUHU (IO KOJMYECTBY 3aJ€HCTBOBAHHBIX
ayJUTOpHUil) U MOMOILHUKOB OPraHU3aTOPOB B ayJUTOpUU (IIpU HEOOXOIMMOCTH) Ha
BeCh nepuoy nposeaeHust BIIP, HCKII0UMB KOH(IJIMKT HHTEPECOB;

- IPOBECTH MHCTPYKTAX C JIMI[AMH, ITpUBJIIeKaeMbIMU K nposeaeHuto BIIP B OO,
o npouenype nposeaecHus BIIP;

- HA3HAYMUTh 3KCIEPTOB 10 MPOBEPKE BBHITOJIHEHHBIX 00yYaIOMIMMHUCS padoT,
MCKIIFOYUB KOH(IUKT UHTEPECOB.

3.2. Ha srane nposenenus BIIP xoopaunatop OO nomxeH:

- He no3aHee 07.30 mo MECTHOMY BPEMEHH MPUCTYIUTH K CBOMM O0SI3aHHOCTSIM U
HECTH MIEPCOHATILHYIO OTBETCTBEHHOCTH 3a cobmtoienue [lopsinka nposenenus BIIP;

- IPOKOHTPOJIUPOBATH MOTYUEHHE TEXHUUECKUM CIEUAINCTOM Hu(pa K apXUBY
¢ marepuanamu BIIP 8 knacca ayist ux pacrieuatsiBanus, Tupaxupoanue UK niis
Kaxaoro yuactouka BIIP;

- I0JIy4YUTh OT TEXHUYECKOTO CIIELIUAINCTA!

HK;

KOJIbl YYaCTHUKOB I10 KOJIMYECTBY YYACTHUKOB B ayAUTOPHH;

TEKCT MHCTPYKTaxka [yl yuacTHUKOB BIIP, mpoBoauMoro oprann3aTopom nepen
HayaJioM BeInoJiHeHus BIIP;

OyMakHbIe IpOoTOKOJIbI poBeaeHus BIIP B aynuropuu;

-3a 10-15 munyr no Hawana nposeacHuss BIIP Belmate opranuzaropam B
aynuropusix cnucku ydyactHukoB BIIP, MK no yueOHOMY npeameTy, KoJibl y4aCTHUKOB,
TEKCT MHCTpyKTaxa g ydacTHUKOB BIIP, mpoBomumoro opranusaropamu Iepen
HavayiioM BeimosiHeHus BITP, u 6ymaxkubie mpoTtokoisl mpoBenenus BIIP B aynuropuu;

- 3apETUCTPUPOBATh M  pacnpenenuTs B ayauropun ImpoBencHus BIIP
oOIecTBEeHHBIX HaOmrogaTenei (He Oosee OJHOro OOIMIECTBEHHOrO HaOIrodaTens B
oJIHy ayauToputo nposeaeHust BITP);

- lepeiaTh OOIIECTBEHHBIM Ha0MIOAATENsIM aKThl OOIIECTBEHHOTO HAOMIOACHUS 3
nposeneHuem BIIP.

3.3.Ha 3aBepmatomiem stane nposeaenus BIIP koopaunarop OO nosmkeH:

-0 uroraM InposeneHuss BIIP momyuuTe OT OpraHm3atopoB B ayJIHUTOPHSIX
UCIOJIb30BaHHbIE U Heucnonb3oBaHHble MK, OymakHble mpoTokos! npoBeaeHus BIIP;



- 00€ecreunTh XpaHEHNE MaTEPUAIOB IO Hayajla IPOBEPKHU padoT;

- [IOJIYYUTh OT OOILECTBEHHBIX HAOJII0O1aTENIEeN 3alI0HEHHBIE aKThl OOIIECTBEHHOTO
HaOmoaeHus 3a nposenenuem BIIP B OO;

- 00eCIeYnTh KOHTPOJIb THPAKUPOBAHUS TEXHUYECKUM CHELUATNCTOM KPUTEPUEB
ouenuBanus BIIP no kaxxnoMy ydeOHOMY IpEIMETY;

- IOJIYYUTh OT TEXHUYECKOTO CHEHUAINCTa U NEPEeNaTh 3KCIEpTaM IO MPOBEPKE
BIIP xpuTepun oLleHUBaHUS BBIIIOJHEHHBIX PadoT;

- OCYILIECTBIIATh KOHTPOJIb 32 pabOTOM 3KcnepToB 1o nposepke BIIP;

- IOJIy4YHUTh PE3YyJIbTAThI OLIEHUBAHUSA OT dKcnepToB no nposepke BIIP u nmepenars
UX TEXHUYECKOMY CIELMAJINCTy JMJIs 3amnojHeHus @opmbl cbOopa pe3ysbTaToB
BeInoJiHeHUs BIIP;

- 00ecreYnTh COXPAaHHOCTb HCIIOJIb30BAaHHBIX MaTEpHajJoB M  OyMasKHBIX
IPOTOKOJIOB C MEPCOHU(UUUPOBAHHBIMU JAHHBIMM JO OKOHYAaHHSA Iepuoja
nposenecuus BIIP;

- IOJIYYUTh OT TEXHUYECKOI'O CHELUAINCTA CBOJAHBIE CTATUCTUYECKUE OTYETHI IO
nposeaeHuo BIIP B OO miis nepenayn ux pykosoautento OO;

-nepegath uHpoOpMalMilo O sABKe ywyacTHMKOB BIIP  MmyHunumanesHomMy

KOOPAUHATODY.

3.4.Koopaunatop OO 3aBepiraeT UCIIOTHEHHE CBOUX OOS3aHHOCTEH M MOKHIACT
OO c pazpemenus pykosoautens OO.

3.5.ITony4enne, 3anonnenue u 3arpyska B ®C OKO ¢opmsbl coopa pe3ynbTaToB
BbinmosiHeHUss ~ BIIP  mpowusBogutrcss HE  MO3IHEE  CpPOKA,  YCTAaHOBIIEHHOTO
PocoGpHaazopom.



NHcTpyKnust AJ1s1 TEXHUYECKOT0 CNeNHaJInCcTa 00pa3oBaTebHOi
OpraHu3aluy NPHU NpoBeaeHun BeepoccuiicKuX MPOBEPOYHBIX padoT

1. O0mue moJI0KeHUs1
1.1.Hacrosmas WHCTpyKIHsS pa3paboTaHa IJisi TEXHUYECKHUX CICIHAINCTOB MPHU
nposenennu BIIP B OO (nanee - TEXHUYECKUI CIELUAINCT).
1.2. Texaudyeckuid CHenuaInucT Ha3zHadaeTcs pykoBoautenrem OO wu3 uyucia
negarorudeckux  pabotHukoB OO, yBEpeHHO BIAACIOMMX WHGOPMAIIMOHHO-
KOMMYHUKAITMOHHBIMU TEXHOJIOTHUSMH.

2. IIpaBa 1 0013aHHOCTH TEXHUYECKOI0 CIIENUATUCTA

2.1.B nemsax ob6ecrieuenus codmoaeHus [opsaka npoeaenus BIIP rexaunueckomy
CIICLIMAJIMCTY MPEIOCTABIISAETCS MPABO:

-nmoiay4yaTh HeoOxoaumyro wuHpopmaimmio o mposeaenun BIIP B OO or

koopaunaTopa OO;

- YTOUHSTh B Ciy4dasX HEOOXOJMMOCTH MpPOIEAYPHBIE BOIPOCHI, CBS3aHHBIE C
npoBenenneM BIIP B OO, y MyHUIMIIAIIBHOTO KOOPIUHATOPA.

2.2. TexHuueCcKUd CIEIUAIMCT 00s3aH:

- 03HAKOMHUTBCA C HOPMATUBHBIMH JOKYMEHTAaMH, periiameHTupyromumMu [lopsaok
npoBeaeHust BIIP, MHCTpYKTUBHBIMU MaTepUaiaMy;

- CTPOro coOMoaaTh NopsAa0K opranu3anuu u nposeaenus BIIP B OO;

- OCYIIECTBIIATh TEXHUYECKYIO0 (KOMIIBIOTEPHYIO) MOJJEPKKY TMOJATOTOBKH U
nposenenusa BIIP B OO;

- BBIMIOJIHATH yYKazaHus koopauHaropa OO.

2.3. TexHnueckoMy CHEIUAIKNCTY 3alpeniacTcs:

- U3MEHATh XO0J moAroroBkn u mposeneHus BIIP B OO mnpu orcyrcTBUM
OCHOBATEIIbHBIX MPUYHMH U 0e3 ykazanui koopaunaropa OO;

- ICTIOJNB30BaTh CPENICTBA CBsA3M, (OTO- W BHUAEOAIIapaTypy, B TOM YHCIIE
MOPTaTUBHbICE M KAapMaHHBIE KOMIIBIOTEPHI, B ayJAUTOPHUSX, MPEIHA3HAYEHHBIX IS
BhINIOJIHEHUs BIIP;

- OKa3bIBaTh COJICMCTBUE YYAaCTHHUKAaM, B TOM 4YHCIE MEpeAaBaTb UM CPEIACTBA
CBSI3U, DJIEKTPOHHO-BBIYUCIUTEIBHYIO TEXHHUKY, (OTO-, ayJuO- W BHJEOANNaparypy,
CIIPABOYHBbIE MaTE€pUANIbl, MHUCHBMEHHBIE 3aMETKM W UHBIC CPEICTBA XPaHEHHUS U
nepenayu uHpopmaIuu.

2.4.3a wHapywmeHue mnopsanka mnpoBereHuss BIIP TexHuueckuii crenuamuct
OTCTpPAHSAETCS OT UCIIOIHEHUS 00s3aHHOoCcTel KoopauHatopom OO.

3. Ilopsaok neiicTBU TEXHMYECKOI0 CIIENUATUCTA NPU npoBeaeHun BITP
3.1. Ha noaroToBUTENBHOM 3TaNe TEXHUYECKHUIN CIIEUANIUCT JIOJKEH:
- MPOWTHU MHCTPYKTax y koopauHaropa OO mo mpoueaype nposeaeHusi BIIP B
00;
- IOJIy4uTh OT KoopauHaTtopa OO J0TrvH, NapoJib U UHCTPYKLIMH O TTOAKIFOYEHHIO
k ®UCOKO;



- IPUHATH MEPbI 1 KOH(UICHIHUATBHOTO XpaHEeHUs: HHGOPMAIIMK, MOJTyYeHHOU
oT koopauHaropa OO, B TOM 4HCIE HE JOMYCKaTh MEPECBUIKHA JIOTMHA W MapoJisl MO
OTKPBITHIM KaHaJIaM CBSI3H;

-KOHCYJIbTUPOBaTh  KoopauHatopa OO 1o  puckaM, CBS3aHHBIM  C
WCTO0JIb30BAaHUEM JIOTHHA U MApOJIs;

- MPOBECTH ayJIUT XpaHEeHUS KOHPUACHITMAITBHON HH(DOpMAITUH;

- ocymiecTBUTh aBropu3aruio B P1C OKO(https://fis-oko.obmadzor.gov.ru/);

- chopmupoBats 3asaBKy Ha ydactue OO B BIIP:

ckauaTh (hopmy-3asBky Ha ydactue B BIIP B nmumunom kabunere ®UC OKO B
dopmate .XIS;

3aMoJHUTH (POPMY-3asBKY COTJIACHO MHCTPYKIUHU (MHCTPYKUHUS O 3aMOJTHEHUIO
HAXOJUTCS HA TIEPBOM JIUCTE (DOPMBI);

3arpy3uTh MOJTOTOBIEHHBIN (aitn B muunHbiil kabuner ®UC OKO;

-3aII0JIHUTh aHKETY (KOHTeKCTHbIE AaHHbIe) OO:

ckauaTh ¢popmy-ankery OO, ydactByromieit B BIIP, pasmemniennyto B JUYHOM
kabunere ®UC OKO B popmarte . XIS;

3aMOJIHUTH (DOPMY-aHKETY COTJIACHO MHCTPYKIUU (MHCTPYKIHUS O 3alOJIHCHUIO
HAaXOJIUTCS Ha IEPBOM JIUCTE (DOPMBI);

3arpy3uTh 3all0THEHHYIO opMy-aHKeTy B inuHbIi kKabuHeT P1C OKO;

- ckayaTh B 1uyHOM kabuHere ®MC OKO Maker OyMa)KHOTO IIPOTOKOJIA M CIIUCOK
KOJIOB YYaCTHHUKOB MPOBeICHUS padboThl. Daiiyl ¢ KOJAaMU YYaCTHUKOB MPEICTABIISACT
co0o0ii TabNMIly ¢ Harle4aTaHHBIMU KOJIaMH, KOTOPbI€ pa3pe3aroTcsi Ha OT/IETbHbIC YaCTU
U BBIIAIOTCS] yYACTHUKAM Tepe]] Ha4aioM paOoThl;

- cKavaTh MHCTPYKIMU 1o mpoBeaenuio BIIP mo kaxmaoMy ydeOHOMY mpenMery,
pa3menieHHbie B TuaHoM kKabuaeTe PHIC OKO;

- CKayaTh apXWB C BapuaHTaMHu 3aJaHud g npoBeaeHuss BIIP mo kaxmomy
yueOHOMY mpeamery - Galiael  Aia  pacrnedarbiBaHus — yyacTHukam — BIIP
(3ammdpoBanHbIil apxuB) B inuyHOoM KabuHeTe ®C OKO.

3.2. Ha srane npoBeaenust BIIP Texunueckuii cienuaiucT JOJHKEH:

- He no3aHee 07.30 mo MEeCTHOMY BPEMEHHU MPUCTYNUTh K CBOUM OOSI3aHHOCTSIM U
HECTH OTBETCTBEHHOCTh 3a WH(POPMAIMOHHO-TEXHUYECKYIO TMOMOIIb KOOPIUHATOPY
00;

- ckayaTh ¢aiin ¢ mudpom ot apxusa s BIIP 8 kitacca ¢ BapuanTamu B JIMUHOM
kaonnere GUC OKO;

- ocymiecTBUTh TUpaxkupoBanue MK mo ydeOHOMYy mipeamery s Kakaoro
oOyuaromerocsi, npuHuMaromero ydactue B BIIP, kompl y4acTHHKOB, TEKCT
MHCTpYKTaxka s ydacTHHUKOB BIIP, mpoBoauMoro opranusaropamu nepen HadajaoM
BeimosiHeHus BIIP, u 6ymaxusie mpoTtokoisl npoBeaeHus: BIIP B aynutopusix;

- 00ecieunTh TEXHUUYECKOE (KOMITBIOTEPHOE) COMPOBOXKICHUE TPH IMPOBEIACHHUH
BIIP no nHOCTpaHHBIM SI3bIKAM:

YCTAaHOBUTh HEOOXOAMMOE MPOTPaMMHOE OOECTICUeHHEe Ha KOMIIBIOTEPHI,
IIOJITOTOBJIEHHBIE B ayAUTOpUH npoBeacHus BIIP 110 HHOCTpaHHBIM SI3bIKaM;
IPOBEPUTH HAJTMYKE U PaOOTOCIOCOOHOCTH anmnaparypbl (KOMIIBIOTEPHI,
HAyITHUKHA ¢ MUKpO(DOHAMM);



https://fis-oko.obrnadzor.gov.ru/

YCTPaHUTh HETIOJIAKU B paboTe anmnaparypbl, BOSHUKAIOILIUE BO BpEMS
nposeaecHus BIIP.
3.3.Ha 3aBepmatomem stane nposeneHus BIIP Texaudeckuii CienuanmicT q0JDKeH:
-cKkauarb Kputepun oueHuBanus BIIP no kaxiaomy yuyeOHOMY MpeaMery,
OCYILIECTBUTh MX TUPAKUPOBAHUE IO KOJHMYECTBY IKCIepToB mo nposepke BIIP u
nepeaarb koopauHatopy OO;
- 10 OKOHYaHHUH MIPOBEPKHU dKcriepTamu padboT yuactHrkoB BIIP 3anonauts popmy
cOopa pe3ynbTaToB BeimosiHeHus BITP:
NOJIy4HuTh OT KoopauHaTtopa OO pesynbTaTsl mpoBepku BIIP;
ckauaTh opmy cOopa pesyibraToB B JuuHoM kabuHete ®MC OKO B dopmare
XIs;
3allOJIHATh  (POPMY COTJIACHO HHCTPYKUMU (MHCTPYKLHUS [0 3aIlOJIHEHUIO
pacnojoXeHa Ha IEpBOM JHCTE (HOPMBI);
3arpy3uTh MOJrOTOBIECHHBIN (aitn B muuHbiil kabuner ®UC OKO.
3.4. Texnnueckuil CHELMAIUCT 3aBEPIIAECT MCIOIHEHUE CBOUX OOS3aHHOCTEN U
nokuaaet OO ¢ pa3pemenns koopaunaropa OO.
3.5.B cpoku, ycraHoBICHHBIE TpadUKOM TIpemocTaBicHHUs pesyibTaToB BIIP,
TEXHUYECKUN CIEUUATUCT 4Yepe3 JuYHbld kabuHer B cucreme BIIP mnomywaer
CTaTUCTUYECKUE OTYETHI 110 pe3ynbratam BIIP.



NHcTpyKuus AJI OpraHu3aTopa B ayAMTOPHH NPH MPOBEJACHNH
Bceepoccuiickux npoBepoYHbIX padoT

1. O0mue moJI0KeHUs1

1.1 Hacrosimass MHCTpyKUMs pa3paboTaHa uig JKL, 00eCIeYHBAIONINX
opranuzanuio u mposeaeHue BIIP B aymutopusx OO (manee - opraHuzatop B
ayJIUTOPHH).

1.2.0pranuzarop B ayAuTOpuM HazHayaeTcss koopauHatopom OO w3 uucia
negarorudeckux padbotHukoB OO. OpraHu3aTtopomM B ayIMTOPHMH He MOKeT OBbITh
Ha3HAYEH NMpenojaBarTesib Y4e0OHOI0 npeaMera, no koropomy nposoaurcs BIIP.

1.3.IlpoBenenue BIIP B aynuTopun oCyIIecTBIsSET OJUH opraHuzarop. B ciayuae
HE00XOAMMOCTH OPraHM3aTOPY BPEMEHHO IOKMHYTh AayJAMTOPHIO CJeayeT
NMPOM3BECTH 3aAMEHY M3 YHMCJIA IOMOILIHMKOB OPraHU3aTOPA B AyANTOPHH.

2. IIpaBa 1 00513aHHOCTH OPTraHU3aTOPA B Ay AMTOPUH

2.1.B nemsx obecnevenus coomoaenns [lopsinka nmposeaenus BITP opraamsaropy
B ayIMTOPUU IPEIOCTABISETCS MPaBo:

-T0JIy4aTh HeoOxoauMyro HHpopmanuio o nposenenun BIIP ot koopaunaropa

O0;

-YTOYHATh B CIy4yasX HEOOXOJAMMOCTH IMPOLEIYpHbIE BOIPOCHI, CBSA3aHHBIE C
nposeaenuem BIIP B OO, y pykoBoautensa OO;

2.2.0pranuzaTop B ayAUTOpPUH 00sI3aH:

- 03HAKOMUTHCSI C HOPMATUBHBIMH JOKYMEHTAMH, periameHTupyromumu [lopsaok
nposenenus BIIP, nesrenbHOCTh Oprannsaropa B ayIUTOPUH;

-TIPONTH MHCTPYKTaX y koopauHatopa OO mno mpouenype nposeneHus BIIP B

ayIUTOPUH;

- coOIroIaTh OPSAA0K opranu3anuu u nposeneaus BIIP B OO;

- BBITIOJIHATH yKa3aHus koopaunatopa OO.

2.3.0pranuzaTopy B ayJIMTOPUH 3aIlpeIiaeTcs:

-U3MEHATh XoJ nposeaeHus: BIIP B ayauTopuu npu oTCYTCTBUM OCHOBATEIbHBIX
MpUYMH U 0e3 ykazaHuil koopauHaTopa OO;

- UCIIOJI30BaTh CPEACTBA CBs3M, (OTO- W BHUAEOAIapaTypy, B TOM YHCIE
IIOPTAaTUBHBIEC U KAPMAaHHBIE KOMIIBIOTEPHI, B ayaAuTOopuu nposeaeHus BIIP;

- OKa3bIBAaTh COJACICTBUE YYaCTHUKAM, B TOM YMCJI€ TIEpeIaTh UM CPEICTBA CBS3H,
ANIEKTPOHHO-BBIUUCIUTEIBHYIO TEXHHMKY, (oTo-, ayaumo- W  BHIeoanmaparypy,
CIIpaBOYHBIE MaTepuabl, MUCbMEHHBIE 3aMETKM W HHBIE CPEIACTBA XpaHEHUS U
nepeaadn nHpopmaiuy;

-3aHUMATbhCSl TTOCTOPOHHUMU JieJIaMu BO Bpems mnposeaeHust BIIP B aynuropumn
(uuTath, 3amOJHATH KJIACCHBIA KypHal, paboTaTh Ha KOMIBIOTEPE, pa3roBapuBaTh U
T.IL.).

2.4.3a mnapymenue mopsnaka mnposeaeHuss BIIP opranmmzatop B ayautopuu
OTCTpaHsETCA OT UCHOJIHEHUs 00s13aHHOCTEH pykoBoauteneM OO UiIu KOOPAUHATOPOM
0O0.



3. Ilopsiiok K€l CTBUIT OPraHM3aTOPa B Ay AMTOPUH

3.1. Ha moaroToBUTENBHOM 3TAl€ OPraHru3aTop B AyJAUTOPUU JOJIKEH:

-3a 10-15 MumHyr n0 Havama nposenenus BIIP mnposeputs roToBHOCTH
ayIUTOPUH;

- IOIY4YuTh y KoopauHaTtopa OO:

cnucok yyactTHUKOB BIIP, pactipeneneHssix B ayIuTOpHIO;

JUCTHI OyMaru i YepHOBUKOB,;

JOTIOJTHUTENbHBIE CPEACTBA OOy4YEHHS M BOCIUTaHUSA, JONYIIEHHBIE K
MCIOJIb30BaHuI0 Tipu mpoBeaeHu BIIP mo oTAensHbIM y4eOHBIM MTpeIMETaM;

WHIUBUyallbHbIe KOMIUIEKTHI (Hanee - UK) nmo konumdectBy yyactHukoB BIIP B
ayIUTOpUH;

OyMaxxHbIil ipoToko nposeaeHus BIIP B ayautopuu;

KOJbl yuacTHUKOB BIIP;

-pa3pe3aTb JUCTBl C KOJAMU YYaCTHHKOB IS BbIJAYM KaXJAOMY YYaCTHUKY
OTZEJIBHOTO KOJA;

-o0ecreynTh BXOJ OOLIECTBEHHOMY HAOJIIOJATEN0 B ayAUTOPHUIO, YKa3aB
BBIJICTIEHHOE JJIs1 HEro pabouee MecTo.

3.2.Ha aTane nmpoBeeHUsT OpraHU3aToOP B Ay TUTOPUHN JOJIKEH:

-3a 5 MUHYT 70 Haudana mnpoBeaeHus BIIP obecneunTh opraHu30BaHHBIN BXO
yuacTHUKOB BIIP B ayauTopuio coriiacHO CIUCKY, MOJy4e€HHOMY OT KoopauHaTopa OO,
Yuactauku BIIP paccaxxuBawTcss Ha MecTa, yKa3aHHble OpPraHu3aTtopoM B
ayIUTOPWH;

-pa3aarh KaXXIOMY YYAaCTHHMKY KOAbI (B Mpou3BoiabHOM mnopsake), UK u nmctel
Oymaru J1st uepHOBUKOB. Kamk/oMy y4acTHMKY BbIJaeTcsl OAWH M TOT e KO/ Ha Bce
NpOBepOYHbIe Pad0Thl. YYACTHUK BIHUCBIBACT KOJA B CHEHHAJBHO OTBEICHHOE
noJie B MK Ha xaxxmoii crpanuiie paboThl;

-MIPOBECTH  MHCTPYKTaX, MPOMHPOPMUPOBAB YYACTHUKOB O  IpaBUIIAX
opopmnenusi BIIP, mnpomomKUTeNTbHOCTH BBITIOJHEHUS TPOBEPOYHOM pPadOThI, O
3ampeTe HUCIMOJIb30BaHUS CPEJCTB CBSI3M (MOOWJIBHBIX TeNe(OHOB) B TEUEHUE BCETO
BPEMEHM HaXOXKJIEHHUS B ayIUTOpuu npoBeaeHus BIIP;

-00BSABUTH HAYAJIO, MPOAOIKUTEIBHOCTD U BpeMsl OKOHYaHUs BbinojgHeHus: BIIP u
3a(uKCHpPOBATh UX HA JOCKe (MH(POPMAILIMIOHHOM CTEH/IE);

-B TIpoliecce MpoBeAeHUsT paboThl 3aMOJHUTh OyMa)KHbIM MPOTOKOJ, B KOTOPOM
¢ukcupyetcs coorBercTBre kojaa 1 PO yuacTHUKA;

- CIIeIUTH 3a nopsiakom nposeneHus BIIP u He nonmyckats:

pa3roBOpPOB YUYACTHUKOB MEXTY COOOM;

oOMeHa TIOOMMBIMU MaTepHallaMU U TIPEAMETaMHU MEXTy YU4aCTHUKAMU;
UCIIOJIb30BaHUS CPEJCTB CBS3U (MOOMIBHBIX TE€IE(POHOB);

BBIHOCA U3 ayauTopuu Marepuainos BIIP.

3.3.Bo Bpems BommonHeHus 3amganuii BIIP na paGouem ctone ywacTHHKA

HaXOAATCA:

- HK;
-koJ ydyactHuka BIIP;
-pyYKa C YepHWJIAaMH YEPHOIO WJIM CUHETO 1IBETA, KapaHJall;



- JIUCTHI OyMaru JJig YepHOBHKA;

-HeoOXoIMMoe  00OpyllOBaHME M JOMOJHUTENbHbIE  MaTrepuajbl 1O
COOTBETCTBYIOIIMM YYEOHBIM MIPEAMETAM.

3.4.Ha 3aBepimaromiem 3tane OpraHu3aTop B ayIMTOPUH JTOKEH:

-3a 5 MuHyT 10 okoH4aHus BIIP cooOumuTh yuacTHUKaM 00 OKOHYAHUHU BPEMEHH,
OTBEJCHHOI'O HA BBIIIOJIHEHHE PA0OTHI;

-TI0 OKOHYaHUU BpeMeHU BhINoJHEHUSI BIIP 00BsBUTH 00 OKOHYAHUM HATUCAHUS
paboThI ¥ MOMPOCUThH YYACTHUKOB CJIOKUTH BCE MaTepUabl Ha Kpail pabouero cTona;

- CaMOCTOSITENILHO COOpaTh pabOThI CO CTOJIOB YYaCTHUKOB;

- o0ecrneunTh OpraHu30BaHHbIN BBIX0/1 yuacTHUKOB BIIP u3 aynuropuu;

-TIEpPECUUTATh KOJIMYECTBO COOPAHHBIX MAaTEPUAJIOB U MepeaaTh UX KOOPAUHATOPY
OO nyis obecnieueHus: XpaHeHus 10 MoMeHTa rposepku BITP.

OpranuzaTtop B ayJUTOPUM 3aBEPIIAECT HCIIOJHEHUE CBOMX OOS3aHHOCTEH C

paspeuenus koopauHaTopa OO.



HNHcTpyKums 715 IKCNEPTOB 10 NMpoBepKe Becepoccuiickux NpoBepoOYHbIX
pabot

1. O0mue moJI0KeHUs1

1.1.Hacrosiimass MHCTpYKIUS paszpaboTaHa IJisi JIML, NMPUBJICKAEMBIX B KaueCTBE
HKCIIEPTOB MO MPOBEPKE OTBETOB OOYYAIOMIMXCS, MPUHSABIIUX y4YacTHE B HANUCAHHUH
BIIP (nanee -3kcmnepr).

1.2.9xcniepToM MOXKET ObLITB JII000H pabOTHUK U3 YKCIIA MEAArorndeckoro cocTana
OO, npenojaromuii y4eOHbIM nOpeaMer, mo KoTopomy mnpoBoawiack BIIP. He
JAOIMyCKaeTcsl MPUBJEKATh B KayecTBe IKCIEPTOB MeAArorm4ecKux padoTHUKOB,
sABJASOIMXCH yuyuTeasaMu yyacTHukoB BIIP (3a nckioueHneM MajJoOKOMIUIEKTHBIX
00).

1.3.Dkcnept HazHauaetTcst pykoojaurenaem OO.

2. IIpaBa u 00513aHHOCTH IKCIIEPTA
2.1.B memsax obGecmeueHust coomoaeHus [lopsaka mposenenus BIIP skcmeprty
MIPENOCTABIISECTCS IPABO:
- oJTy4aTh HeoOxoauMyto nH@opmanuto o nposepke BIIP ot koopaunatopa OO;
- YTOUHATHh B CIy4asx HEOOXOAMMOCTH MPOILEAYPHbIE BOIPOCHI, CBSI3aHHBIE C
nposepkou BIIP, y pykoBogutens OO;
2.2.9Kkcnept 00s13aH:
- O3HAKOMHUTBCS C HOPMAaTUBHBIMM JIOKYMEHTaMH, PETIAMEHTUPYIOIIUMU
nopsiaok nposepku BIIP;
- IPOUTHU MHCTPYKTax y kKoopauHaTopa OO no npouenype nposepku BIIP;
- cTporo cobmoaaTh nopsaok mposepku BIIP;
- COTJIaCOBATh MOAXO0/IbI K MPoBepKe paboT yudacTtHuKOB BIIP;
- BBIIIOJIHATH YKa3aHusi koopauHaTopa OO.
2.3.9KcnepTy 3ampeniaeTcs:
- U3MEHATh XOJ MPOBEPKU IPU OTCYTCTBUU OCHOBATEIBbHBIX MPUYUH U O€3
yka3zanui koopauHaropa OO;
- ICTIOJIb30BaTh CPEACTBA CBS3M, (POTO- M BHUAEOAIapaTypy, B TOM YHCIE
IMOPTAaTUBHBIE U KAPMaHHBIE KOMIIBIOTEPHI, B ayAUTOpUH NpoBepku BIIP;
- 3aHUMAThCsl IOCTOPOHHUMHU JejlaMu BO Bpems mposepku BIIP B ayauropun
(paboTaTh Ha KOMIBIOTEPE, Pa3rOBAPUBATH U T.I1.)
2.4.3a Hapyuienue nopsiaka nposepku BIIP skcnepT oTcTpansiercs OT UCIOIHEHUS
obs3anHOCTEH KoopauHaTopoMm OO.

3. Ilopsanok neiicTBuii IKcnepTa Npu NposeaeHnu nposepku BITP
3.1. DkcmepT JOKEH:
- TOJIy4UTh OT KoopauHaropa OO:
KPUTEPUHU OLICHUBAHUS OTBETOB y4acTHUKOB BIIP;
WHIUBUyalIbHbIE KOMIUIEKTHI yyacTHUKOB BIIP (nanee - UK).



-IIPOU3BOJIUTH IPOBEPKY PabOT B COOTBETCTBUM C KPUTEPUSMHU OLICHUBAHMSL.
OneHka 3a KaXxa0¢e 3aJjaHle BIMCHIBAETCS B criennaigbHoe noje B 0nankax ¢ KM u
MOJISIMH JIJISL OTBETOB.

3.2. Ilepenats npoBepennbie K koopauratopy OO 11si mOCIEAYIOMIETO
3aMOJIHEHUS TEXHUYECKUM CHeranucToM (Gopmbl cOopa pe3ynpTaToB yuacTHUKOB BIIP
B muuHoM kabuaeTe DMC OKO.

3.3. IIpoBectu mepenpoBepky padboT mo pemeruto koopaunaropa OO.

3.4. DkcmepT 3aBeplIaeT HCIOJHEHHE CBOMX OOS3aHHOCTEH C pa3pelieHus
koopauHaropa OO.



HNucTpyKums 1151 001IeCTBEHHBIX HA0II0/1aTe/ el TP NPOBeIeHU U
Bceepoccuiickux npoBepoYHbIX padoT

1. O0mme noJio:KeHUs

1.1.06mecTBeHHbIME HaOmogatensiMu npu  npoBeneHun BIIP  mpusHarotcs
rpaxkaane Poccuiickoit denepannu (nanee - rpaxaaHe), MOJTYYUBIINE aKKPEIUTALIUIO B
YCTaHOBJICHHOM IOPSIJIKE.

1.2.00mecTBeHHbIMH Hal/oAaTesivu npu nposenenun BIIP B OO moryrt
ObiTb  mpexacrasurean  OMCY, apyrux  opraHusanmii, HpeACTABUTE]H
POAUTENbCKON 00IIECTBEHHOCTH (MPH OTCYTCTBHUH BO3MOKHOCTH BO3HHMKHOBEHUA
KOH(IMKTA HHTEPECOB), aAKKPEAUTOBAHHBbIC B YCTAHOBJICHHOM MOPSAIKE.

AKKpenauTalsi TrpakJaH B  KadyecTBe  OOINECTBEHHBIX  HaOJIoJaTeNe
OCYILECTBIISIETCA MO HMX JIMYHBIM 3asBJICHUSAM C YKa3aHUEM HACEJICHHOrO IyHKTa,
KOHKpeTHO# natbl npucytcTBus Ha BIIP mo cooTBeTcTByIOmUM y4eOHBIM MIpEeAMETaM,
BKJIFOUEHHBIM B niepeyeHs BIIP.

[Ipuem 3asiBICHMI Ha AaKKpEIUTAIMIO TPaXJaH B KayeCTBE OOIIECTBEHHBIX
HaOmonarenei ocymiectsisiror OMCY.

Craryc OOHIECTBEHHOIrO HaOMIOAaTeNs MOATBEPXKIAETCA YAOCTOBEPEHUEM
oO1ecTBEHHOro Ha0mtonarens mo (opMe COrJlaCHO NPWIOKEHUI0 K HACTOSIIEH
WHCTPYKIIUH.

2. IIpaBa 1 00s13aHHOCTH 001IIECTBEHHBIX HalJII0AaTE/1CH

2.1. B mnemix o6ecrieuenust coOmonenuss Ilopsaka mnposenenuss  BIIP
0011IeCTBEHHBIM HA0JII0IaTEIISIM TIPEIOCTABIISICTCS MPABO:

-cBoOoHO mepememaThess o OO, HAXOMUTHCA B AyJAUTOPHUH, OCYIIECTBIISS
HaOmoneHue 3a npoeaeHueM BIIP; npucyTcTBOBaTH Mpu MpoBEpKE IKCIEPTaMHU padOT
yuacTHUKOB BIIP, a Takke mpu 3amoJIHEHUU 3JEKTPOHHOIO MPOTOKOJIA TEXHUYECKUM
CIIEHHUAIIUCTOM,;

-yTOUHATh y KoopauHaTopa OO mnpoueaypHble BOMPOCH, CBSI3aHHBIE C
nposeneHuem BIIP;

-TIOJTy4aTh HEOO0XOIUMYI WHGOpMalUI M pa3bsiCHEHUs oT JlemapramenTa,
OMCY, pykooautenss OO, xkoopaunaropa OO mo Bompocam I[lopsiika npoBeneHus
BIIP;

- HampaBJsATh HHpopManuio B JlemaprameHT, YmpaBieHUE IO HAA30py U
KOHTpoJTI0 B chepe oOpazoBanus [lenapramenta, OMCY 0 HapylIeHUSX, BbISBICHHBIX
nipu nposeaeuuu BIIP;

-mony4yath uH(opMmaiuio ot JlemapramenTta, YmpaBieHHS 10 HAIA30py U
KOHTpoJit0 B cdepe obpazoBanus J[lemapramenta, OMCY o npuHSATBIX Mepax o
BBISIBIICHHBIM (pakTam Hapymienus [lopsiaka nmposenenns BITP.

B opHOll ayauTOpuum MOXKET HaxXOIUThCA HE 0oJjiee OHOTO OOIECTBEHHOTO
HaOroAaTeN .

2.2.0011ecTBeHHbBIE HAOIIOATEIN 00A3aHBI:



-3a0J1aTOBPEMEHHO  O3HAKOMHUTBCSI C JOKYMEHTAMH, pPErjlaMeHTHUPYIOIIUMU
OpraHu3alliio OOIEeCTBEHHOTO HaOmofeHus mpu TmpoBeaeHun BIIP, mpaBamu wu
00513aHHOCTSIMH OOIIECTBEHHOTO HAOJIIOAaTe]Is;

-Ha BxoAe B OO mpeabsiBUTh TOKYMEHT, yIOCTOBEPSIOIUNA JIMYHOCTh, a4 TAKKE
YI0CTOBEPEHUE OOIIECTBEHHOTO HAOIIOAATEIIS;

- mpuOBITh B OO He mo3nuee yem 3a 10-15 muHyT 10 Havana nposeacaust BIIP u
HaxonuTbed B OO B TeueHHe Bcero Bpemenu nposenenus BIIP;

-oNy4YnTh y KoopauHaTopa OO axkThl OOUIECTBEHHOTO HAOMIOJAEHUS MpHU
nposeneHuu BIIP;

- coomonath [lopsanok Ha Bcex 3Tanax nposeaeHus: BIIP.

2.3.00111eCTBEHHBIM HAOMIOATEIISIM 3aIIPEIaeTCs:

- HapywaTh xoA nposeaeHus BIIP;

- ICTIOJIB30BaTh CPEJICTBA CBsA3W, (OTO- W BHUJEOAIIAPATYPy, B TOM YHCIIC
MOPTATUBHBIC U KAPMAHHBIE KOMIIBIOTEPHI, B ayaAuTOpuu nposeaeHus BIIP;

- OKa3bIBaTh cojcucTBUE YydacTHUkaM BIIP, B ToM 4wncne mnepemaBaTtb UM
CpPEACTBAa CBSI3M M DJICKTPOHHO-BBIYMCIMTENIBHYIO TEXHUKY, (oTo-, ayaumo- u
BHJICOANNapaTypy, COpaBOYHbIC MAaTepHUallbl, TUCbMEHHBIE 3aMETKU W WHBIE CPEACTBa
XpaHEeHUs U nepeiadyu nHpopMarmu.

2.4.3a wnapymenne llopsaka mpoBenenusi BIIP oOmiecTBeHHBIE HaOmIomaTeNH
yaansitores u3 OO, rjie UMM OCYIIECTBIISIIOCH OOIIECTBEHHOE HAOI0ICHUE.

3. Ilopsaaok neiicTBUii 001IECTBEHHBIX Ha0I0AaTe el npu npoBeaenuu BIIP

3.1. Bo Bpems mnpopeacuus BIIP oOmecTBeHHBIe HaOMOAATENN JOJKHBI
00paTUTh BHUMAaHUE Ha CICAYIOIICE:

-BXOJl YYAaCTHUKOB B AayJUTOPUIO OCYIIECTBISIETCS COTJIACHO  CIIUCKY,
MOJIY4EHHOMY OpraHu3aTopom oT koopauHaropa OO;

- B K&XJI0M ayIMTOPUHU MPUCYTCTBYET HE MEHEE OJHOTO OPTraHU3aTOPA;

- Ha pabouemM ctosie yuactHuka BITP maxomstes:

WHJMBUAYaJbHBIA KOMIUIEKT (nanee - MK)c 3amanusmu paboThl;

pydKa ¢ YepHUJIaMU YEPHOTO WJIM CUHETO 1IBETa, KapaH Ialll;

JIUCTHI OyMaru Jijisi 4epHOBHUKA;

HE00X0IMMOE 000pYA0BAHUE U JIOTIOTHUTEIBHBIE MAaTEpUATIbI 1O

COOTBETCTBYIOIIMM yU4€OHBIM MPEIMETAM;

KkoJ yuyactHuka BIIP;

- OPraHu3aTop JIOJDKEH MPOBECTH MHCTPYKTAXK, MPOMH(POPMHUPOBAB YIACTHUKOB O
npaBuiax odopmiieHus BIIP, mpomomKuTeIbHOCTH BBIIOJHEHHS TMPOBEPOUYHOMN
paboThl, O 3ampeTe WCIMOJIb30BAHUS CPEACTB CBS3H, JJIEKTPOHHO-BBIYUCIUTEIBHYIO
TEXHUKHU, (HOTO-, ayJANO0-U BUIACOAMMNAPATYPHI, CIPABOYHBIX MATEPHUATIOB, MUCHbMEHHBIX
3aMETOK W WHBIX CPEACTB XpaHEHUS H Tepenadyd HHPOpMalUh, O 3arpeTe
WCIIOJIH30BaHUS TETPaJIe U YI€OHUKOB,;

- [10 3aBEPUIECHUH MOArOTOBUTENIBHBIX Meponpusituid (paznada MK, ko1oB,
MIPOBEJICHNE HHCTPYKTaXKA) OOBSABIISICTCS HAYasI0, MPOJAOJKUTEILHOCTD U BPEMSI
OKOHYaHus BbInoJiHeHus BIIP;



- B IIPOLIECCE MPOBEIEHUS pabdOThl OPraHU3aTOP JIOJKEH 3allOJIHUTHh OyMaXkKHBIN
IPOTOKOJI, B KOTOPOM (puKcupyetcsi coorBeTcTBHE Koja 1 N0 yyacTHHKa;

- OpraHu3aTop CIEAUT 3a opsakoM nposencHusa BIIP u ve nonmyckaer:
pPa3roBOPOB YUYACTHUKOB MEXTY COOOM;

oOMeHa JIFOOMMBIMH MaTepHaliaMi U MPEAMETaMU MEX]Ty YIaCTHUKAMH;

UCIIOJIb30BaHUS CPEJICTB CBSA3H (MOOMIIBHBIX T€TIE(HOHOB);

BBIHOCA U3 ayauTopuun Marepruainos BIIP;

- OpraHu3aTopaM B ayJAWTOPUH 3aAIPELIACTCS HCIOJb30BaTh CPEIACTBA CBA3U U
3aHUMATHCS] TIOCTOPOHHUMM JIEJIAMU;

3.2. Ha 3aBepmaromeM JTane OOIIECTBEHHblE HAOMIOJATENN  JIOJIKHBI
COCPENOTOYUTH CBOE BHUMAHUE Ha CIEAYIOLIEM:

-3a 5 MuHyT 70 okoHuanusi BIIP opranuzatop cooOmaer yuactHukam BITP 00
OKOHYaHUH BPEMEHH, OTBEJICHHOTO Ha BBINOJIHEHUE PAOOTHI;

- [10 OKOHYaHUU BpeMeHU BbinosgHeHus: BIIP opranuzaTop o0bsBIsSET OKOHUYAHUE
HanucaHus pabOThl U MPOCUT YYACTHUKOB CJIOXHUTh BCE MaTepHalibl Ha Kpail pabodero
CTOJIA;

- CaMOCTOSTEJIBHO COOMPAET MPOBEPOUHBIE PAOOTHI CO CTOJIOB YYACTHUKOB;
- obecrneurnBaeT OPraHu30BaHHbIN BbIX01 yuacTHUKOB BIIP u3 aynuropuu;

-[I0CJIE BBIXOJA BCEX YYACTHUKOB U3 AyJIWTOPUH OPraHU3aTOpP MHEPECUUTHIBAECT
KOJIMYECTBO COOpaHHBIX MAaTE€pUalIoB M Iepedaer ux koopauHatopy OO mis
oOecrieueHus XpaHeHus 10 MomeHTa npoBepku BITP.

4. Ilopsigok aeicTBUIl 001ECTBEHHBIX HA0101aTe el 10 OKOHYAHUU
nposeaenusi BITP

4.1.006m1ecTBEHHBIN HAOMIOATENh UMEET MPaBO OCYIIECTBIATh HAOJIOJECHUE 32
HOPSIAKOM:

- IPOBEAEHUS TPOBEPKU OTBETOB yuacTHUKOB BIIP skcriepramu;

- 3arPy3KHU PE3YyIbTATOB MPOBEPKU OTBETOB YUACTHUKOB TEXHUUECKUM

CIIEIUATUCTOM.

4.2.001ecTBEHHBIA HAOIOAATEND 3aIIONHIET AKT OOILIECTBEHHOrO HAOIIIONECHUS
ripu nipoBenennu BIIP u nepenaer ero koopaunatopy OO.



YnocroBepenue Ne

Hacrosmee YIAOCTOBEPEHUE BBIJIAHO

B TOM, 4YTO OH(a) ABJISETCS OOILNECTBEHHBIM HAOJIOAATENIEM  IPU MPOBEACHUU
Bcepoccuiickux npoBepodHbIX padoT Ha Tepputopun CMOIEHCKON 00J1aCTH

(ykazatb OMCY)

M.IL

(mmoxmuce) (momxHoCTH, PMO)

yI[OCTOBCpeHI/IC I[GﬁCTBHTGJ'IBHO npn HOpCaAbABICHUN JOKYMCHTA, YAOCTOBCPAIOIICTO
JJUYHOCTD.

Ne Hata YueOHsIi Anpec nyHkTa npoBenexust BIIP Bpewms IToanuce
MPOBEICHUS IIpeaMeT, Ki1acc HaOJI0JeHUS KOOpJHHATOpa
BIIP BIIP 00




AKT 0011eCTBEHHOT 0 HA0/I101eHus 3a npoBeaeHuem BIIP

DUO uadmomaresns

MyHnunumnaasHoe 00pa3oBaHUe

ObpazoBarenbHast OpraHu3anus

Knacc [Ipenmer

Howmep ayautopun
Jlata BIIP
Bpems Hauana HabGmoneHus
Bpemst okoHuaHus HaOIIOACHMS

Hapymenuii B ayauropuu npu nposeaennu BIIP He BbisiB1eHO

BrisiB/1eHbI cileAy0lMe HApYylIeHus npu nposeaesuu BIIP:

Bxon ygactaukos BIIP B aynuTopuio Hadasucs mociie 3BOHKA Ha YPOK, OTBEJICHHBIN HA
HalKcaHue NPOBEPOYHOIN PabOThI

B ayauropum mpuHCyTCTBYIOT oOOy4aromuecss HE B COOTBETCTBUM CO CIHCKOM
pacupesiesieHus B JaHHYIO ayAUTOPUIO

He mnposenen wuHCTpykTaxk mis ywyactHukoB BIIP mnepen Hawyanom BBINIOJHEHHS
MIPOBEPOYHON pabOTHI

Opranu3zarop He 3adUKCHPOBAI Ha IOCKE BpeMs Hadasia M okoHdanusi BITP

VYyactHuku BIIP, opranuszatop B ayauTOpUM NOJB3YIOTCS CPEACTBAMU  CBS3U
(MOOMIIBbHBIN TenedoH, IUTAHIIET, YMHBIE Yachl U T.J.)

Yyactauku BIIP cBoO0IHO nepemeniaiTes o ayJuTOpuH, 00IAI0TCs APYT C IPYTrOM

Opranuzarop okasbIBaeT cojeiicTpue yuacTHukam BIIP mpu BbImonHEHUU TPOBEPOUHON
paboThI

OpraHH3aT0p HC KOHTPOJIUPYCT ITOBCACHUC Y4aCTHHUKOB BHP, 3aHUMasAChb
IIOCTOPOHHWMHU ACTIaMH

Y4aCTHUKH BBIXOAAT U3 ayauTopuu ¢ Marepuanamu BITP

B aynuropun npucyTCTBYIOT TOCTOPOHHUE JIMIIA

OpraHH3aT0p BBIXOUT U3 ayJUTOPHUU ITPOBCACHUA BHP, OCTaBJIASl YHAaCTHUKOB OJHUX

VYyactauku BIIP npopomkuiau BbIOJHEHUE MPOBEPOYHON pabOThI MOCIIE OKOHYAHUS
BPEMEHH, OTBEICHHOT'O Ha BHIMOJIHEHUE pabOThI

WHble HapyHIeHus

OO011eCTBEHHBIN
HAOJIIOIATEIb /

(mmomucs) [)5(0)



