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JlokHOCTHAS HHCTPYKIHs pykoBoautess Llentpa «Touka pocra»

1. O01mue moJioKeHUs
1.1. HacTosmmas JOKHOCTHASI MHCTPYKIIMSI OMPEeNsieT U PerIaMeHTUPYET OTHOMOYHS,
(GyHKIIMOHATBHBIC U JIOJDKHOCTHBIC 00513aHHOCTH, TIPaBa U OTBETCTBEHHOCTH J|0KHOCTHAsS
uHCTpyKus pykoBoaurens Llentpa «Touka poctay MKOY «Tanosckasa COL» (nanee
—QO0pa3oBaTelIbHOE YUPEKICHHUE).
1.2. PyxoBonutens Lentpa «Touka pocTay OTHOCUTCS K KaTETOPUH PYKOBOAUTENECH,
Ha3HAYaeTCs Ha JIOJHKHOCTH U OCBOOOKIAETCS OT TOJKHOCTH B YCTAHOBJICHHOM JIEHCTBYIOIIUM
TPYJOBBIM 3aKOHO/IaTEIbCTBOM HopsiaKe mpuka3zom aupektopom MKOY «TanoBckas
COL».
1.3. PyxoBoautens Llentpa «Touka pocta» moquuHsETCsl HEOCpeACTBEHHO AupekTopy MKOY

«Tanosckas COIL».
1.4. Ha nomxuocth pykoBoautens Llentpa «Touka pocta» Ha3HaUaeTCs JIUII0, UMEIOIIee
BhICIIEE MPOdecCHoHaATbHOE 00pa30BaHue MO CHEIUATBHOCTH, COOTBETCTBYIOIICH MpOoduITio
CTPYKTYPHOTO MOJpa3ieJeHus] 00pa30BaTeIbHOTO YUPEXKICHHUS, U CTaX pabOTHI 1O
CHENHUATBHOCTH, COOTBETCTBYIOIIECH MPODMITIO CTPYKTYPHOTO MOAPa3ACTICHHS
00pa30BaTeNbHOTO YUPEKACHUS, HE MeHee 3 JIeT.
1.5. PyxoBoautens LlenTpa «Touka pocTay 10KEH 3HATH:
MPUOPHUTETHBIE HAMIPABJICHUS Pa3BUTHUS 00pa3oBaTenbHOM cucTteMbl Poccuiickoit @eneparuy;
3aKOHBI M HHBIE HOPMATHUBHBIC MPABOBBIC aKTHI, PETJIAMEHTHPYIOIIHE 00pa30BaTEeIIbHYIO,
(bU3KYIBTYPHO-CIIOPTUBHYIO 1€ATEIHHOCTS;
KonBenmuto o mpaBax peOeHKa;
MeAaroruKy;
JIOCTHIKEHUS] COBPEMEHHOM TICHUX0JIOTO-TIEIArOTHICCKON HAYKH U ITPAKTUKU;
MICUXOJIOTHIO;
OCHOBBI (PM3UOJIOTHUH, THTUCHBI;
TEOPHIO U METOJIBI YIIPABIEHUS 00Pa30BaTEIbHBIMUA CUCTEMAMH,
COBpPEMEHHBIC MTeJJarOTMYECKUE TEXHOJIOTHH TTPOAYKTUBHOTO, TH(PPEpEeHITNPOBAHHOTO
o0OydeHus1, peaTn3alii KOMIIETEHTHOCTHOTO TI0JIX0/1a, Pa3BUBAIOIIET0 O0YUCHUS;
METOJTBI YOIKICHHUS, apTYMEHTAIIMH CBOCH TO3UIIMH, YCTAHOBJICHHUS KOHTAKTOB C
oOydaromuMucs (BOCIUTAHHUKAMU, JI€TbMHU) Pa3HOTO BO3pacTa, X POIUTENIMU (JIMLIaMH, X
3aMEHSIONIMMH ), KOJUIETaMH 110 padoTe;
TEXHOJIOTUH TUArHOCTUKY MPUYUH KOH(PJIMKTHBIX CUTYaIlUi, NX TPOMUIAKTUKY U pa3peIIcHHUs;
OCHOBBI pabOThI C TEKCTOBBIMU PEIAKTOPAMHU, JIEKTPOHHBIMU TaOJIUIIAMH, JIIEKTPOHHON OYTON
u Opay3epaMu, MyJIbTUMEIUHHBIM 000PYI0BaHHEM;
OCHOBBI S5KOHOMHKH, COI[OJIOTUH;
CHOCcOOBI OpraHu3auy (pUHAHCOBO-XO035IMCTBEHHOH IEATEIIEHOCTH 00pa30BaTeIbLHOIO
YUPEXKICHUS;



rpakaaHcKoe, aAIMUHUCTPAaTUBHOE, TPYI0BOE, OI0/PKETHOE, HAaJIOr0BOE 3aKOHO/1aTeIbCTBO B
YacTH, KaCalolENCsl PEryJIupOBaHus ACSITEIbHOCTA 00pa30BaTEeIbHBIX YUPEXKICHUM U OPraHOB
yrpaBieHUs: 00pa30BaHUEM PA3IUYHBIX YPOBHEH;

OCHOBBI MEHEJPKMEHTA, YIPABIICHUS IEPCOHATIOM;

OCHOBBI YIIPaBIICHUS TPOEKTAMU;

MpaBuJjIa BHYTPEHHETO TPYAOBOr0 pacropsiika 00pa3oBaTeIbHOIO YUPEKIACHUS;

IpaBuJia IO OXpaHe TPy/a U MoXKapHOI 0€30MacHOCTH.

1.6. PykoBonutens Llentpa «Touka pocTa» B cBOEH NesATEILHOCTH PYKOBOJCTBYETCS:
JIOKQJIbHBIMH aKTaMH U OPTaHU3aIlMOHHO-PACTIOPSAUTEILHBIMUA JOKYMEHTAMU

MKOY «Tanosckas COIll»;

[paBUJIaMU BHYTPEHHETO TPYIOBOTO PaCHOPSAKA;

MpaBUJIaMU OXPAHBI TPY/Ia U TEXHUKU 0€30MMaCHOCTH, 00ECIIEYCHUS TPOU3BOICTBEHHOM
CaHUTApUU U MPOTUBOIOKAPHON 3aLUTHI;

HACTOAIIEH JOKHOCTHOW HHCTPYKIUEH.

1.7. B nepuoj BpemMeHHOT0 oTcyTcTBUA pykoBoautens Llentpa «Touka poctay, ero
00513aHHOCTH BO3JIararoTcs Ha 3amectutes no Y BP, KoTopslil Ha3HayaeTcs B yCTAaHOBICHHOM
nopsiaIKe, IpUoOpETaeT COOTBETCTBYIOIIME MTPaBa U HECET OTBETCTBEHHOCTD 32 HEUCIIOIHEHUE
WJIM HEeHA/JIeXkKaIIee UCTIOHEHNEe 00s13aHHOCTEH, BO3JIOKEHHBIX Ha HETO B CBSI3U C 3aMEIICHHEM.
2. J10/2KHOCTHBIE 00SI3AHHOCTH

PyxoBoautens Lentpa «Touka pocTa» UCHOTHSET CIAEAYIOUINE 00sI3aHHOCTHU

2.1. PykoBOAUT AESITENBEHOCTBIO CTPYKTYPHOIO MOpa3esieHus 00pa30BaTeIbHOTO YUPEKACHUS:
y4€OHO-KOHCYJIbTAIIMOHHBIM ITYHKTOM, OTJIEJIEHUEM, OTJIEJIOM, CEKIMeH, JadopaTopuei,
KaOMHETOM, y4eOHOHN WK y4eOHO-TIPOU3BOJCTBEHHONW MAacCTePCKOM, Y4eOHBIM XO3SICTBOM,
MIPOU3BOJICTBEHHON MPAKTUKOHN M IPYTUMH CTPYKTYPHBIMHU TIOJIPA3ACICHUSIMU (Jlaiee —
CTPYKTYpHOE MOApa3IeICHUE).

2.2. OpraHu3yer TeKyIlee U MePCIeKTUBHOE IIAHUPOBAHUE JICATEIIBHOCTH CTPYKTYPHOTO
MoJIpa3JieNieHus C Y4eTOM IIeNield, 3a7a4 U HampaBIeHU, sl peain3alii KOTOPBIX OHO CO3/IaHo,
obecrieurnBaeT KOHTPOJIb 3a BHITIOJIHEHUEM IUIAHOBBIX 3a1aHHI, KOOPAUHUPYET padoTy
npenoaaBateneii, BocuTaTeNnel U Ipyrux neJarornyeckux paboTHUKOB IO BBHITOIHEHUIO
yueOHBIX (00pa3oBaTeIbHbBIX) IUIAHOB U IIpOrpamm, pazpaboTke He0OX0JUMON yuyeOHO-
METOIUYECKON JOKYMEHTAIUH.

2.3. OGecnieunBaeT KOHTPOJIb 32 KAUeCTBOM 00pa30BaTeIbHOTO Mpoliecca U 00beKTUBHOCTHIO
OIICHKH Pe3yJIbTaTOB Y4eOHON 1 BHEYUEOHOH eATeTbHOCTH 00y4YaroINXCs, BOCIIUTAHHUKOB,
obecrieueHreM YpOBHS TIOJATOTOBKH 00YYarOITUXCsl, BOCIIUTAHHUKOB, COOTBETCTBYIOIIETO
TpeboBaHUsM (eepanbHOr0 TOCYIapCTBEHHOTO 00pa30BaTeIbHOTO CTaHaapTa.

2.4. Co3maet ycioBwHs JUTsl pa3paboTKu pabounx 00pa30BaTEIbHBIX MPOTPAMM CTPYKTYPHOTO
MO/Apa3/ieNICHHUs.

2.5. Oka3pIBaeT MOMOIIIH TIeIarOTHIeCKIM paOOTHUKAaM B OCBOSHUH M pa3paboTke
WHHOBAIIMOHHBIX TIPOTPAMM M TEXHOJIOTHH.

2.6. Opranmsyet paboTy 10 OJITOTOBKE U TIPOBEACHHUIO HTOTOBOM aTTeCTAIlVH,
MIPOCBETUTENLCKYIO PabOTy A pOAUTENEH.

2.7. OpraHu3yeT MEeTOIMYECKYI0, KyJIbTypHO-MAaCCOBYIO, BHEKIIACCHYIO pa0oTy.

2.8. OcyIecTBiIseT KOHTPOJb 32 Y4eOHOI Harpy3koi 00yJaromuxcs (BOCHUTAHHUKOB, JIETEH).
2.9. YyacTByeT B KOMIUIEKTOBAaHUY KOHTHHI€HTa 00YyJaroIIuXcsl (BOCITUTAHHUKOB, JIETSH) U
MPUHUMAET MEPHI 10 €r0 COXPAHEHUIO, yUYaCTBYET B COCTABIICHUHU PACIIUCAHUS YIEOHBIX
3aHATUH U IPYTUX BHUJIOB JACSITEIHPHOCTA 00yUYaIOMUXCs (BOCTUTAHHUKOB, JIETEH ).

2.10. BHOCHT mIpeanioKeHus o COBEPIICHCTBOBAHUIO 00Pa30BaTEIHLHOTO MIpoliecca u
yIpaBiaeHUs] 00pa30BaTEIbHBIM YUPEXKICHUEM.

2.11. YyacTtByeT B moa00Ope U pacCTAaHOBKE MeIarori4eCKiX U MHBIX KaJIpOB, B OpraHU3aIlluu
MOBBIIICHUS UX KBaTU(UKALNUU U TPO(HECCHOHATLHOTO MaCTePCTBA.

2.12. IlpuHMMaeT yyacTHe B MOATOTOBKE U MTPOBEICHUU aTTECTAIUH MEarOTHUECKUX U IPYTHX
PaOOTHHUKOB yUPEKICHHS.



2.13. OGecrieunBaeT CBOEBPEMEHHOE COCTABJICHUE YCTAHOBICHHOW OTYETHOM JTOKYMEHTAIIUH.
2.14. TlpyHUMaeT yJacTHe B Pa3BUTUHU M YKPEIUICHUU Y4eOHO-MaTepHaaIbHON 0a3bl YUpEeKICHUS,
OCHAIIIEHUH MAaCTEPCKUX, yUeOHBIX TaOOpaTOpHil 1 KAOMHETOB COBPEMEHHBIM 000PYOBaHUEM,
HarJsIIHBIMA TIOCOOUSIMH U TEXHUUECKUMH CPEJICTBAMU O0yUYEHHS, B COXPaHHOCTH
000py/I0BaHUsl U UHBEHTAPs, OCHALIEHUH U MOMOJHEHUN OUOIHOTEK U METOJUYECKHUX
KaOMHETOB y4eOHO-METOIMYECKOH U XY/10KECTBEHHOH TUTEPaTypOid, HEpUOTUISCKUMHU
U3JIAaHUSIMU, B METOAMYECKOM OOecrieueHuH 00pa3oBaTeIbHOro Mpolecca.

2.15. OcymecTBasieT KOHTPOJIb 332 COCTOSHUEM MEAMIIMHCKOTO 00CITY>)KHBaHUS 00YJarOINXC,
BOCITUTAHHUKOB.

2.16. Opranu3syer 3aKJII04YEeHUE JOTOBOPOB C 3aMHTEPECOBAHHBIMU OPTaHU3AIMSIMHU 10
MOJIFOTOBKE KaJIPOB.

2.17. TlpuHAMaeT MepHI MO 00ECTICYCHUIO CO3JaHUS HEOOXOMMBIX COIIMATbHO-OBITOBBIX
yCJIOBHM 00ydaromumcs (BOCIIUTAaHHUKAM, JIETSAM) U pabOTHHKaM 00pa30BaTEILHOTO
YUPEXKIECHUS.

2.18. BeinoiHseT nmpaBuiia Mo oXpaHe Tpyia U MoxapHoil 6e30MacHOCTH.

B cnyuae ciy:xe6Hoi Heobxomumoctu PykoBonutens Llentpa «Touka pocta» Moxker
MIPUBJIEKATHCS K BBITOJIHEHUIO CBOMX JOJDKHOCTHBIX 005I3aHHOCTEH CBEPXYpPOUHO, B MOPSIIKE,
IPEIYCMOTPEHHOM TMOJIOKEHUSIMU (eIepaTbHOTO 3aKOHOAATENBCTBA O TPY/IE.

3. [IpaBa

PyxoBoautens Llentpa «Touka pocta» UMeeT Mpaso:

3.1. JlaBaTh NOTYMHEHHBIM €MY COTPYJHUKAM U CIIy>k0aM MOpy4YeHUs, 3aJaHUS 110 KPYTY
BOIIPOCOB, BXOJAIIUX B €ro (PyHKIIMOHAJIbHBIE 00A3aHHOCTH.

3.2. KoHTponupoBaTh BHIMOJIHEHHUE TPOU3BOICTBEHHBIX 33JaHUIi, CBOEBPEMEHHOE BBITTOJTHEHUE
OTJIE/IbHBIX MOPYYEHUN U 33JaHUI MOJYUHEHHBIMU EMY CIYKOaMH.

3.3. BampamuBath ¥ MOJIy4aTh HEOOXOAUMBIE MaTEPHAIIbl U JJOKYMEHTBI, OTHOCSIIIHECS K
BOIIPOCAM €ro JesITeIbHOCTH, TOAUYNHEHHBIX €MY CIIYKO U MOopa3ieeHHi.

3.4. BzaumoneicTBOBaTh C JPYTUMH NMPEANPUATUAMU, OPTraHU3ALUAMH U YUPEXKICHUSAMHU 10
IIPOU3BOJICTBEHHBIM U IPYTUM BONPOCAM, OTHOCSIIMUMCS K €10 KOMIIETEHIIUH.

3.5. [lonnuceIBaTh ¥ BUBMPOBATHh JOKYMEHTHI B IIpe/iesiaX CBOCH KOMIIETEHIIUH.

3.6. [Tomp30BaThCS MHBIMU NPaBaMH, YCTAHOBJICHHBIMU TpynoBBIM KoJiekcoM PD u npyrumu
3aKOHOJATeNIbHBIMU akTamu PO.

4. OTBETCTBEHHOCTH M OLIEHKA eI TeJIbHOCTH

4.1. PykoBoautens llentpa «Touka pocTay HeceT aIMUHUCTPATUBHYIO, TUCIUTIIIHHAPHYIO U
MaTepHaJIbHYIO (a B OTJEJIBHBIX CIIydasX, MPeIyCMOTPEHHBIX 3aKOHOATEeIbCTBOM PO, — 1
YTOJIOBHYIO) OTBETCTBEHHOCTb 3a:

4.1.1. HeBbInosHeHNE WM HEHA IEXKAIEe BBITOTHEHUE CIYKEOHBIX YKa3aHUH
HENOCPEJICTBEHHOTO 3aMECTUTEIISI PYKOBOAUTETIS.

4.1.2. HeBbInosiHeHNE WM HEHA UIEXKAIlee BBITOJTHEHUE CBOMX TPYIOBBIX (DYHKIIMHA 1
MOPYUYEHHBIX eMY 3aj1au.

4.1.3. HempaBoMepHOE HCII0JIb30BaHUE MTPEIOCTABICHHBIX CIYKEOHBIX MTOJIHOMOYHNH, a TaKXKe
MCIOJIb30BAaHUE UX B JIMYHBIX I[EJIfX.

4.1.4. HegocToBepHYI0 MH(OPMAIMIO O COCTOSHUH BHITIOJIHEHUS IOPYUYEHHON eMy paboThI.
4.1.5. HenpuHaTre Mep MO NMPECEUEHUIO BBISIBJICHHBIX HapYIICHUH MPaBuil TEXHUKU
0€30I1aCHOCTH, TPOTUBOMOKAPHBIX U APYIHX MPABUII, CO3JAIOIINX YTPO3Y IEATEIbHOCTH
HPEINPUITHS U €0 paOOTHHUKAM.

4.1.6. He obecrieuenre coOII0OIEHUS TPYIOBOM TUCITUTUIUHEIL.

4.2. Ouenka paboTsl JlomkHOCTHAS HHCTPYKIHS pykoBoauTens LleaTpa «Touka poctay
OCYILIECTBIISAETCS:

4.2.1. HemocpeCTBEHHBIM PYKOBOJIUTENIEM — PETYJISIPHO, B TIPOIIECCE TIOBCETHEBHOTO
OCYILECTBIICHHS] pAOOTHUKOM CBOMX TPYAOBBIX (PYHKIHH.

4.2.2. ATTecTallmOHHONW KOMHUCCHUEH MPEPHUATHS — MEPUOINYECKH, HO He peke | pas3a B 1Ba
rojia Ha OCHOBAHUH JIOKYMEHTHPOBAHHBIX UTOTOB paOOTHI 32 OLEHOYHBII MEPUOI.



4.3. OCHOBHBIM KPUTEPHEM OLIEHKU padoThl JlOIKHOCTHASI HHCTPYKIMA pykoBoaurens LlenTpa
«Touka poctay sIBIIsSIETCA KaueCTBO, ITOJIHOTA U CBOEBPEMEHHOCTD BBIIIOJIHEHUS UM 33744,
IIPElyCMOTPEHHBIX HACTOAIEH UHCTPYKIIUEH.

5. YeaoBust padoTsl

5.1. Pexxum pabotsl PykoBoautens Llentpa «Touka pocta» onpenensercst B COOTBETCTBHHU C
IpaBUJIAMU BHYTPEHHETO TPYAOBOIO paclopsKa, ycTaHOBJIeHHbIMU B OOpazoBaTeIbHOM
YUPEXKICHUU.

5.2. B cBs3U ¢ IpOU3BOACTBEHHOM HE0OX01MMOCThI0 PykoBoauTens [{enTpa «Touka pocray
00s13aH BBIE3)KATh B CIIY)KEOHBIE KOMAaHAUPOBKH (B TOM YHCIIE MECTHOTO 3HAUCHHUS).

5.3. lns perieHus onepaTUBHBIX BOIPOCOB 110 00ECIIEYEHUIO IPOU3BOICTBEHHOM JeATEIbHOCTH
JUPEKTOPY CTPYKTYPHOT'O MOJpPa3AeIeHUs 00pa30BaTEIbHOIO YUPEKIECHUS MOKET BBIACIATHCS
CJIy’K€OHBII aBTOTPaHCIIOPT.

6. [IpaBo moamucu

6.1. JlupekTopy CTpYKTYpHOTO MOJpa3/ieleHusl 00pa30BaTeIbHOI0 YUPEKICHUS JUIs
o0ecrnie4yeHus ero AesITeIbHOCTH MIPEIOCTABIIAETCS IPABO MOANNCH OPTaHU3aLMOHHO-
pacopsAUTENbHBIX TOKYMEHTOB 110 BOIIPOCAaM, OTHECEHHBIM K €r0 KOMIIETCHIIMHA HACTOALLEH
JIOJKHOCTHOM MHCTPYKILIHEH.

C uHCTpYKIHEH 03HAKOMIICH / [« » 20 T
(moamuck)




