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MONO>XXEHWE
06 06paboTKe NepCcoHasIbHbIX AaHHbIX PAab0THMKOB MYHULMNA/IbHOIO
aBTOHOMHOI0 OLLKOJ/IbHOr0 06pa3oBaTe/IbHOro yUpeXXaeHnsa AeTCKOro caja
Ne 12 nocénka 3apeyHoro MyHuUMNasbHOro obpasoBaHNs
BenopeyeHckuii painoH (MALAOY AC 12)

1. O6LMe NOMOXKEHNSA

1.1. Hactosuwee T[lonoxeHne 06 06pabOTKe MePCOHANIbHbIX AaHHbIX
paboTHMKOB  (panee —  TlonoxkeHne)  MyHMLMNATBHOTO  aBTOHOMHOIO
[OLIKONBbHOrO 06pa3oBaTe/ibHOr0 yypexaeHus aetckoro caga No 12 nocénka
3apeyHoro MyHuUmMnNanbHOro obpa3oBaHUs BenopeyeHCKNMin painoH paspaboTaHO
B COOTBETCTBMM C TPyLoBbIM KofekcoM Poccuiickoin Pefepaupmn, KOHCTUTYL e
Poccuiickoin defepaummn, [paxaaHCKMM  KofekcoM Poccuiickon degepaumu,
depnepasibHbIM 3aKOHOM «O6 MH(opMaUMK, UHPOPMALMOHHBIX TEXHOIOTUSAX U O
3awmnTe nHGopmaummy, PegepasibHbIM 3aKOHOM «O NEpCOoHaNIbHbLIX AaHHbIX»,
[MpaBnnamn BHYTPEHHero Tpyaosoro pacnopsgka MALOY AC 12,

1.2. Lenb pa3paboTku TMonoxeHus— onpegeneHme nopsigka o6paboTku
MePCOHa/IbHbIX AaHHbIX PAO0THNKOB YUpexaeHus; obecrneyeHne 3alimTbl Npas v
cB0o60 pPabOTHMKOB Npu 006paboTKe WX MepPCOHalbHbIX [aHHbIX, a TakXe
YCTaHOB/IeHNe OTBETCTBEHHOCTN AO/MKHOCTHLIX fAL, MWMEKWUX [0CTYN K
MePCOHa/IbHbIM JaHHbIM PabOTHMKOB, 3a HEBbLINO/IHEHWE TPeOOBaHWUA HOPM,
Perynmpytowmx 06paboTKy 1 3aLmTy NePCOHaNIbHbIX JaHHbIX.

1.3. lMopsiaoK BBOAA B ieiCTBUE U M3MeHeHUs TTonoXeHus.

1.3.1. HacTtoswee [lono)eHne BCTynaeT B CWIYy C MOMEHTa €ro
yTBEPXXAEeHNA npuKa3oM 3aseaytowero MALOY AC 12 n neictByeT 6eCCPOUHO,
[0 3aMeHbl ero HoBbIM [101I0XKEHWEM.

1.3.2. Bce n3meHeHua B [0N0XKeHNe BHOCATCA NPUKa30oM 3aBeAYHOLLEro.

1.4. Bce pa6otHukn MALOY OC 12 ao/mKHbI ObITb 03HAKOM/IEHbI C HACTOSALLMM
[MonoXxeHnem nog, pocrnucs.

1.5. PeXXnm KOH(MAEHLMANIbHOCTU NEPCOHaIbHbIX AaHHbIX CHUMAETCA B C/y4asx
NX 00e3MMUMBAHNA N MO UCTEYEHUM 75 NeT CPOKa UX XpPaHeHWUs, ecfiv NUHOe He
onpeseneHo 3aKOHOM.

2. OCHOBHbIle MOHATUA M COCTaB NEePCOHa/IbHbIX JaHHbIX Pab0THNKOB



2.1. Ons uenein HacToswero [lonoXeHWs WCNOMb3YHTCA ChedytoL
OCHOBHbIe MOHATUS:
- MNepcoHa/lbHble AaHHble paboTHMKa— Mo6as MHGopPMaLKMs, OTHOCALLAACA K
onpefenieHHoOMY WM ONpPeaensieMoOMYy Ha OCHOBaHWM TakoW  MHopMaLmm
PaboTHMKY, B TOM YKC/Ee ero paMunmsi, Mms, OTYeCTBO, rof, Mecsll, aaTa 1 MecTo
POXXAEHMS,, afpec, CEMENHOoe, COUManbHOE, WMYLLIECTBEHHOE MOMIOXKEHNE,
obpas3oBaHue, npodeccusi, [AoXoAdbl, Apyras MHdopmaums, Heobxoammas
paboToaaTento B CBA3M C TPYAOBbIMU OTHOLUEHUSAMU;
- 006paboTKa NepcoHa/lbHbIX AaHHbIX— C€60pP, CUCTeMaTU3aums, HaKoM/eHwue,
XpaHeHne,  YTOuHeHWe  (OGHOBEHME, N3MEHEHNE), MCNO/Mb30BaHME,
pacnpocTpaHeHne (B TOM 4ucne nepegaya), 06e3nnMuMBaHMe, OGNOKMPOBaHMUE,
YHUUTOXEHME NEPCOHaA/bHbIX JaHHbIX PaboTHUKOB OpraHu3auuu;
- KOH(hWMOEHUMANbHOCTb  MEPCOHalNbHbIX  [aHHbIX —  00si3aTeNibHOE  ANs
CO6MOAEHNA Ha3HAYeHHOro OTBETCTBEHHOrO /fMua, MOMy4YMBLUErO AOCTYN K
MepCOHaNbHbIM  AaHHbIM  PabOTHMKOB, TpPebOBaHWe He AOMNYyCKaTb WX
pacnpocTpaHeHns 6e3 cornacus paboTHMKA UM MHOFO 3aKOHHOIO OCHOBaHUS;
- pacnpocTpaHeHne MepCOoHaNbHbIX AaHHbIX — [EeNCTBMS, HanpaBfeHHblE Ha
nepefady nepPcoHaNbHbIX [aHHbIX PabOTHWKOB ONpPeaeneHHOMY Kpyry nu,
(nepegava NepcoOHaNbHbIX AaHHbIX) WM Ha O3HAKOMJ/IEHME C MePCOHaNIbHbIMM
AAHHbIMWA  HEOFPaHWYEHHOro Kpyra /nul, B TOM uucne 06HapofoBaHMe
MePCOHaNbHbIX [AaHHbIX PabOTHMKOB B CPeACTBaX MacCOoBOM WH(opMaLmK,
pasMelleHe B MH(OPMALMNOHHO-TENEKOMMYHUKALMOHHBIX — CETSX WK
npefocTaBneHe AOCTyNa K MepcoHaslbHbIM AaHHbIM PabOTHWKOB KaKMM-M60
NHbIM CMNOCOOOM;
- MCMOMb30BaHWe MePCOHaNbHbIX fAaHHbIX —  fAeicTBua  (onepauun) ¢
NepPCOHaNbHbIMU AaHHLIMK, COBEPLLAEMbIe JO/MKHOCTHLIM MUOM OpraHusaumm B
LensaxX MPUHATUS PeLLeHWA UK COBEPLUEHMS WHBbIX AEACTBMIA, MOPOXKAAOLLNX
topMANYEecKne MNOcneacTBUS B OTHOLLEHUW PabOTHUMKOB NMOGO MHbIM 06pa3oMm
3aTparnBatoLLmMX 1X nNpasa 1 cBO6OAbI MM NpaBa U CBOGOABI APYrUX NNL;
- GNOKMpOBaHME MEePCOHaNbHbIX AAaHHbIX— BPEMEHHOE MNpeKpalleHne coopa,
cucTemaTtmsauun, HaKOMNeHNs, MCNONb30BaHUS, pacnpocTpaHeHus
MePCOHabHbIX JaHHbIX PA60THMKOB, B TOM YMC/E UX Nepeaayun;
- YHUUTOXEHME MePCOHaNbHbIX AaHHbIX— [eNCTBUS, B pe3ynbTaTe KOTOPbIX
HEBO3MOXXHO  BOCCTAHOBWUTb  COJEPXXaHWe  MEPCOHaNbHbIX  [AaHHbIX B
MHDOPMALMOHHON CUCTEME MEPCOHaNbHbIX [aHHbIX PabOTHUKOB WM B
pe3ynbTaTe KOTOPbIX YHUUTOXAKTCA MaTepuasibHble HOCUTENN MePCOHaNbHbIX
AaHHbIX PabOTHUKOB;
- 06e31MuMBaHne NepcoHasbHbIX AaHHbLIX — [OENCTBUSA, B pe3ynbTaTe KOTOPbIX
HEBO3MOXXHO  OMpeaennTb  MPUHAANEXHOCTb  MEPCOHa/IbHbIX  AaHHbIX
KOHKPETHOMY PabOTHMKY;
- 06LLEeAOCTYMNHble MEPCOHa/IbHbIE AaHHble — MEPCOHasbHbIE AaHHbIe, AOCTYI
HEeOorpaHWYEHHOro Kpyra nunL K KOTOPbIM NPeAocTaBieH C cornacusi paboTHMKa
WX  Ha KOTOpble B COOTBETCTBMM C (heAepasibHbIMM  3aKOHaMK  He
pacnpocTpaHseTcs TpeboBaHe COONIOAEHNS KOH(DNAEHUMAILHOCTMW.



- MHpopMayna— cBefeHns (COOOLLEHUNS, faHHbIe) He3aBUCUMO OT (hOPMbl UX
NnpesAcTaB/eHS.

- [JOKYMEHTUPOBaHHasA WMHMOpMauns— 3aMKCMpoBaHHaA Ha MartepuaibHOM
HocuTene  NyTeM  JOKYMEHTUPOBaHWA  WH(opmaumMsa € pekBusMTamu,
MO3BONAIOLLMMM  ONPEAenTb Takyld MHMOPMaUM0 WM ee  MaTepuasibHbIA
HOCUTENb.

2.2. B cocTaB nepcoHasibHbIX AaHHbIX paboTHMKoB MALOY AC 12 Bxopat
AOKYMEHTbI, cofepyalume MHGopMaumMio 0 NacrnopTHbIX AaHHbIX, 06pa3oBaHuN,
OTHOLLUEHMN K BOMHCKOM 0053aHHOCTM, CEMEWHOM  TOMOXEHUU, MeCTe
XXUTENbCTBA, COCTOSAHUM 3[0POBbS, a TaKXKe 0 NpefblayLmnx MecTax Ux paboTol.

2.3. KOMMnekc [OKYMEHTOB, COMPOBOXAAIOLWMIA NPOLECC O(OPMIEHMS
TPYZAOBbIX OTHOLLEHMIA paboTHMKa B MALOY AC 12 npu ero npveme, nepesoge
N YBOSIbHEHUW.

2.3.1. NH(opmaums, npefactasnsgeMas paboTHUKOM MpU MOCTYMNIEHUN Ha
paboTy B YupexaeHue, [O/MKHA WMETb [JOKYMeHTa/lbHYH qopmy. [Mpu
3aK/Il0YEHUN TPYAO0BOro A0roBopa B COOTBETCTBUM CO CT. 65 TpyLoBOro Kogekca
Poccuiickoin  Pefepauun  nnLo, NocTynawowee Ha paboTy, npeabsBaser
paboTogaTento:

- MacnopT WM MHOW LOKYMEHT, YA0CTOBEPSAIOLMNIA IMUHOCT;

- TPYAOBYK KHWXKY, 33 WCK/IOYEHWEM Cny4vaeB, Korga TPyLOBOW [OroBop

3aK/KYaeTcs BrepBble WM PabOTHMK MOCTYnaeT Ha paboTy Ha YCNoBUAX
COBMECTUTENbCTBA, MO0 TPYA0Bas KHMKKA Y pabOTHMKA OTCYTCTBYET B CBA3U C
ee yTpaToin Uam no Apyrum npuymHam;

- CTpaxoBOe CBWMAETENIbCTBO roCyAapCTBEHHOIO NEHCUOHHOIO CTPaxoBaHWs;

- [OKYMEHTbl BOMHCKOI0 yyeTta— AJ19 BOEHHO00SA3aHHbIX U /UL, MOAJSIeXaLmx
BOVMIHCKOMY YUYeTy;

- [JOKYMEeHT 06 06pa3oBaHUW, O KBVMPUKAUUM WA HAIMUYUK CreuuasibHbIX
3HaHWA — MY NOCTYM/IEHUM Ha paboTy, TPeOyIoLLYO CreunaibHbIX 3HAHUA UK

crewmasibHON NoAroToBKY;

- CBMAETENbCTBO O NpucBoeHnn VIHH (nNpu ero Hannumm y paboTHNUKaA).

2.3.2. Mpn  odopmneHn  pabOTHUKA B YUpexieHne  3arofHAeTCH
YHUpUUMpoBaHHasa opMa T-2 «JIMyHas KapTouka paboTHMKa», B KOTOPOW

OTPaXKaKTCA CNefytoLye aHKETHbIE U Brorpauyeckne gaHHble paboTHUKA:

- obwwme ceegeHus (P.N.0. paboTHMKa, JaTa POXAEHWUS, MECTO POXAEHUS,

rpakgaHcTso, o06pas3oBaHMe, Mpoeccus, CTax paboTbl, COCTOSAHWE B Opake,

MacrnopTHbIe AaHHbIE);

- CBefleHNsi 0 BOUHCKOM YYeTe;

- [jaHHble O NpuemMe Ha paboTy;

B ganbHenwem B IMYHYHO KapTOUKY BHOCATCS:

- CBeAeHMs 0 MepeBofax Ha Apyryto pabory;

- CcBefleHusi 06 aTTecTaumu;

- CBefieH1S O MOBbILEHNW KBAIM(IMKALNN;

- CBefieHMs 0 NPOMEeCCNOHaNBHON NepenoaroToBKeE;

- CBefleHuns 0 Harpagax (MooLpeHusx), MOYeTHbIX 3BaHUSX;

- CBefeHusA 06 oTnycKax;



- CBEeHUS 0 COLMaANbHBIX rapaHTUAX;
- CBefeHMs 0 MeCTe XMTe/bCTBa U KOHTAKTHbIX TeNedhoHax.

2.3.3. B MAJOY AC 12 co3paloTcA U XpaHATCA Cnefyrolline rpynnbl
AOKYMEHTOB, COAepXKallye faHHble 0 paboTHMKax B €4MHWYHOM WM CBOAHOM
BULE:

2.3.3.1. JJOKyMeHTbl, cofep)alime nepcoHasbHble [aHHble pPaboTHMKOB
(KOMNeKCbl JOKYMEHTOB, COMPOBOXAatoLLMe MpoLecc oopmaeHUs TPYAOBbIX
OTHOWEHM npu npueMe Ha paboTy, MepeBofe, YBOMbHEHUWN; KOMIJIEKC
MaTepuasnioB Mo aHKETUPOBaHWUIO, TECTMPOBAHWIO; NPOBEAEHNIO cobeceoBaHUNIn C
KaHAnZaToM Ha [O/HKHOCTb; MOA/IMHHUKU U KOMUW TMPUKA30B MO JINYHOMY
COCTaBY; /IMYHbIE fefia U TPYAOBbIE KHKKM Pab0THMKOB; MELULMHCKME KHKKU
paboTHMKOB; [ena, cofepykalime OCHOBaHWA K NpWKasy Mo JIMYHOMY COCTaBy;
[ena, cofepXawme mMartepuanbl  arTectauum  pabOTHUKOB;  CMY>KEOHbIX
paccnefioBaHuii; CNpaBOYHO-MH(OPMALMOHHbIA 6aHK [aHHbLIX M0 MepcoHany
(KapTOTEKU, XYPHa/bI); MOL4JIMHHUKNA M KOMWUM OTYETHbIX, aHa/IMTUYECKUX U
CNpaBOoYHbLIX MaTepnanos, nepegasaemMbix pykosofctsy MAAOY AC 12; konun
OTYETOB, HarpaBfeMbIX B rocyfapCTBEHHble OpraHbl CTAaTUCTUKW, HaOroBble
MHCNEKUMW, NEHCMOHHBIN (DOHA, BbILECTOSALLME OpraHbl YrnpaB/ieHNs u apyrue
yupexxaeHus).

2.3.3.2. JloKymeHTauuMss No  opraHuzaumm  paboTb!  CTPYKTYPHbIX
nofpasgeneHnin (NOMOXKEHNA O CTPYKTYPHbIX MOApasfeNeHnsax, LOHKHOCTHbIe
MHCTPYKUMM PabOTHWKOB, MPUKasbl, pacrnopsxeHus pykosogctea MALOY AC
12); BOKYMEHTbI MO MJAHWMPOBAHWUIO, Y4YeTy, aHaiM3y M OTYETHOCTU B 4acTu
paboTbl ¢ nepcoHaiom MALOY AC 12.

3. Cbop, 06paboTKa U 3aLimMTa NepcoHasIbHbIX JaHHbIX

3.1. MNopsagokK NonyyeHUs NepcoHasibHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble pa6oTHMka MALAOY OC 12 cnepyet
nonfy4yaTb Y Hero camoro. Ecnn nepcoHasibHble AaHHble paboTHUKA BO3MOXHO
MOMTyYUTb TOSIbKO Y TPETbEN CTOPOHbI, TO PAGOTHUK LO/IKEH ObITb YBEAOM/IEH 06
9TOM 3apaHee U OT Hero [O/MKHO ObITb MOMYyYeHO MUCbMEHHOE Coracue.
LOMKHOCTHOE NNLO paboToaaTens AO/MKHO Coo6LWmMTL paboTHMKY MALOY AC
12 B Uensx, MpeanonaraemMbiX WUCTOYHMKAX M cnocobax — Mnosy4veHus
MepcoHa/IbHbIX JaHHbIX, a TakKKe O XapakTepe noAnexawimx nosay4yeHuto
MEePCOHa/IbHbIX AaHHbIX W MOCNeACTBUAX OTKasa paboTHMKA AaTb MUCbMEHHOE
cornacue Ha Mx NonyyeHue.

3.1.2. Pabotojatenb He MWMeeT npaBa Mofyyvatb M 06pabarbiBaTh
NMepCcoHaslbHblE AaHHble PabOTHUKA YUpeXxKaeHus O ero pacoBoi, HauMOHa/IbHON
MPUHALNEXHOCTU, MOAUTUYECKUX B3rNsafax, PefiMrnosHbiX Wan QuaocogicKmnx
yoeXaeHnax, COCTOAHUWM  3[0POBbS, WMHTUMHOWM  >XU3HW. B cnyvasnx,
HENnocpeACTBEHHO CBfi3aHHbIX C  BOMpPOCaMW  TPYAOBbIX  OTHOLUEHWW, B
COOTBETCTBUM CO CT. 24 KoHCTUTyumm Poccuitickor defepauun pabotoaatenb
Brpase Mosiyyatb U 06pabatbiBaTh AaHHbIE O YAaCTHOW XKU3HWM PaboTHMKA TOMbKO
C ero NUCbMEHHOr 0 cornacus.

O6paboTKa yKa3zaHHbIX NepCoHasbHbIX JaHHbIX paboTHMKOB paboToaTeniem
BO3MOXHa TO/IbKO C UX cornacust Mbo 6e3 nx cornacus B CRefyrowmx ciy4vasx:



- MepCoHa/bHble JaHHbIe ABMAKTCA 00LLEA0CTYMHbIMU;
- MepCOoHasibHble AaHHble OTHOCATCA K COCTOSHUKO 340p0BbS PaboTHMKA U UX
06paboTka HeobxoAMMa 415 3aWMTbl €r0 XKU3HW, 340P0BbS WM UHBIX XKU3HEHHO
BaXHbIX WHTEPECOB /MO0 >KU3HW, 3[40POBbA WM WHBIX XXU3HEHHO BaXKHbIX
WHTEPECOB APYrvX NNL, U NoyYeHne cornacus paboTHMKa HEBO3MOXKHO;
- N0 TpebOBaHUIO MOMIHOMOYHBIX FOCY4APCTBEHHbLIX OPraHoB B ClyyasX,
npeayCcMOTPEHHbIX (hefepasibHbIM 3aKOHOM

3.1.3. PaboTopatenb BrnpaBe o6pabaTbiBaTb MEPCOHa/IbHbIE  [aHHble
PabOTHMKOB TO/MBKO C MX MUCbMEHHOIO COrfiacus.

3.1.4. TlucbMeHHoe cornacve paboTHMKa Ha 006paboTKy  CBOMX
MePCOHa/IbHbIX AaHHbIX AO/IKHO BK/IKOYaTh B Ce0s:
- (hamunio, MMs, OTYECTBO, afpec CyObeKTa MepCOHaIbHbIX AaHHbIX, HOMEP
OCHOBHOr0 [0KYMEHTa, Y[OCTOBEPAIOLEro ero JMYHOCTb, CBefAeHus O pjare
BblJayn yKa3aHHOro JOKYMeHTa U BblAaBLUEM ero OpraHe;
- HammeHoBaHuve ((hamunnio, UMsA, OTYECTBO) W afpec ornepartopa, MosyyaroLlero
corniacue cybbekTa nepCoHasbHbIX AaHHbIX;
- Le/lb 06paboTKM MepCOHa/IbHbIX AaHHbIX;
- MepeyeHb MepPCOHasbHLIX AAaHHbIX, HA 00pPabOTKYy KOTOPbIX AAaeTcs cornacue
Cy6beKTa NepcoHasbHbIX JaHHbIX;
- MepeyeHb [AENCTBMIA C NEPCOHaIbHbIMW [aHHBLIMU, Ha COBEPLUEHME KOTOPbIX
[laeTca corfacve, O06Luee OrnucaHue WCMO/b3yeMbIX OMepaTopoM Crnocobos
006paboTKN NepcoHanbHbIX AaHHbIX;
- CPOK, B TEYEHMEe KOTOPOro einCTBYET cornacue, a Takke nopsgok ero oT3bisa.

3.1.5. Cornacue paboTHMKa He TpebyeTcs B CNefyowmux cyyasnx:
1) 06paboTKa NepcoHasIbHbIX AaHHbIX OCYLLECTB/IAETCA Ha OCHOBaHUN TpyLOBOro
Kogekca P® wnnn vHOro efepasibHOro 3akoHa, YCTaHaB/MBAIOLLErO ee Lefb,
YC/IOBUSA MONYYEHMsI MePCOHa/IbHbLIX AaHHbIX U KPYr CyObeKTOB, NMepCcoHa/bHbIe
[aHHble KOTOPbIX Mofnexar 06paboTke, a Takke ONpeaensatoLlero nosHOMOYmS
paboTtogarens;
2) 00paboTKa MepcoHa/IbHbIX AaHHbIX OCYLLIECTBAETCA B LENAX WCMOMHEHUS
TPYZ0BOro LOroBopa,;
3) 06paboTKa NepcoHasbHbIX AaHHbIX OCYLLECTBAETCSA A1 CTaTUCTUYECKUX UMK
MHbIX  Hay4HbIX LUeneld nNpu  YCnoBuuM  06s3aTe/IbHOr0  06e3/1M4MBaHuA
MepPCOHa/bHbIX AaHHbIX;
4) o06paboTKa MepCcoHa/IbHbIX AaHHbIX HeobXoauma AN 3alUTbl  YKU3HW,
3[0POBbSA UMM NHBIX XXN3HEHHO BaXKHbIX MHTEPECOB PabOTHMKA, eCiv MosyyeHue
ero corsiacus HeBO3MOXHO.

3.2. Mopspok 06paboTkK, nepefadn 1 XpaHeHUs NepCcoHaIbHbIX AaHHbIX.

3.2.1. PaboTHuK npepocTaBnfeT 3asegytowemy MALOY AOC 12
[AOCTOBEpPHble cBeAeHus o cebe. 3asepyrowmi MALOY AC 12 nposepseT
[AOCTOBEPHOCTb CBEfEHWI, CBepss AaHHble, MNpefocTaB/eHHble PabOTHMKOM, C
MMEKOLMMUCH Y PabOTHUKA LJOKYMEHTaMMU.

3.2.2. B cootBetcTBUM CO CT. 86, rn. 14 TK P® B Lensax obecneveHns npas
1 cBOOOA YenoBeka v rpaxaaHnHa PaboToaarens npy 06paboTKe NepcoHasIbHbIX
AaHHbIX PaboTHMKA JO/MKEH cobnto4aTh creaytolive obLume TpeboBaHus:



3.2.2.1. O6paboTKa MNepCcoHasIbHbIX [aHHbIX MOXET OCYLLECTBNATLCA
NCKNIOUUTENILHO B Lensx obecrneyveHWs COOMOLEHNA 3aKOHOB M MHbIX
HOPMaTUBHbLIX MPaBOBbIX aKTOB, COAEWCTBUA PabOTHWKaM B TPYLOYCTPOWCTBE,
00yYeHUN W MNPOABMXKEHMN MO CNy)K6e, 06ecrneyeHnss MYHON 6e30nacHOCTU
pPabOTHMKOB, KOHTPO/I KO/IMYECTBA WM KayecTBa BbIMOHAEMO paboTbl W
obecrneyeHnss COXPaHHOCTU MMYLLECTBa'

3.2.2.2. Tpn onpefeneHn obbvemMa U cofepXaHusi, 06pabaTbiBaeMbIX
MepCoOHaNlbHbIX  fAaHHbIX ~ PaboTogatens  AO/MKEH  PYKOBOACTBOBATHLCA
KoHcTuTyumein Poccuiickon ®efepaumun, TpyAoBbIM KOAEKCOM POCCUIACKOW
depepaymmn 1 UHbIMK (hefepasibHbIMK 3aKOHaMK

3.2.2.3. MMpy NpUHATUN peLLeHWNiA, 3aTparvBatronX MHTEpPeChbl PaboTHUKA,
PaboTojaTenb He MMeeT [MpaBa OCHOBbLIBATLCA HA MEPCOHA/IbHbLIX AaHHbIX
paboTHMKa, MOTYHeHHbIX UCKOUYMTENbHO B pe3y/ibTaTe 1X aBTOMaTU3MPOBaHHOM
06pabOoTKM UMK 3MEKTPOHHOIO MOYyYeHUs

3.2.2.4. 3awpTa nepcoHasbHbIX AaHHbIX Pab0THMKA OT HEMPaBOMEPHOIO MX
MCMOMb30BaHWUA WM yTpaTtbl ObecreynBaeTcs PaboTogatesieM 3a CYeT ero
CPeACTB B MopsifKe, YyCTaHOB/EHHOM (PefiepasibHbIM 3aKOHOM

3.2.2.5. PabOTHMKM 1 KX NPeACTaBUTENN LO/KHbI ObITb O3HAKOMJIEHbI MO,
pacnucKky C [OKYMeHTaMu  YUpeXkaeHus, YCTaHaBIMBAKOWMMU  MOPALOK
06paboTKN NepCOHa/IbHbIX [aHHbIX PaboTHMKOB, a Takke PO ux npaeax wu
0653aHHOCTAX B 3TOM 061aCcTH

3.2.2.6. Bo Bcex cnyyasx 0TKa3 paboTHMKa OT CBOMX MpaB Ha COXPaHeHue n
3aWKUTy TalHbl HeEeUCTBUTENEH
4. Tepenaya 1 XxpaHeHWe NepcoHasibHbIX AaHHbIX

4.1. Mpn nepefade nMepcoHasbHbIX [aHHbIX paboTHMKa Pabotoparenb
[O/MKEH CObM0AaTh cnefytoLme TpeboBaHms

4.1.1. He coobLiaTb MepcoHa/bHble AaHHble PabOTHUKA TPETbEN CTOPOHEe
6e3 MMCbMEHHOro cornacus paboTHMKa, 3a WCK/IHOYEHWEM ClyyaeB, Korga 3To
HeoOX0AMMO B LeNax NpeaynpexaeHns yrpo3sbl XXU3HU 1 340POBbl0 paboTHKKaA, a
TaKXe B C/y4yasx, yCTaHOB/MeHHbIX (efepasibHbIM 3aKOHOM.

4.1.2. He coobLwaTb nepcoHasibHble AaHHble PaboTHMKA B KOMMEPYECKMX
Llensax 6e3 ero NMCbMEHHOro cornacus.

4.1.3. Mpegynpeantb UL, NOMYYMBLUMX NMEPCOHasIbHbIE JaHHble pab0THIMKA,
0 TOM, YTO 3T AaHHbIE MOTYT ObITb MUCMO/b30BaHbI Wb B LENISX, AN KOTOPbIX
OHW COOOLLEeHbI, N TpeboBaTb OT 3TUX ML, MOATBEPXAEHWA TOro, 4TO 3TO
NpaBnio CO6MIOAEHO. JlMua, NONYYMBLUME MEPCOHaNbHbIE [aHHble PaboTHUKA,
0653aHbl  COOMOAATL PEXMM  CeKpeTHOCTU (KOH(MAeHUuanbHocTn).  [aHHoe
[Mo/oXKeHNe He pacrnpocTpaHAeTca Ha O0OMeH NepcoHasIbHbIMU — [aHHbIMMU
PabOTHMKOB B MOPSALKE, YCTaHOB/IEHHOM (heflepa/ibHbIMM 3aKOHaMMU.

4.1.4. OcyuwecTBnATb Mepefady MepPCOHa/IbHbIX AaHHbIX PaboTHUMKOB B
npefenax YupexaeHna B COOTBETCTBUN C HACTOALLMM [ToN0XeHMEM.

4.1.5. Paspewatb JOCTYN K MepCOHa/IbHbIM AaHHbIM PabOTHUKOB TO/bKO
CneunasibHO YMNONHOMOYEHHbIM NnLaM, MPU 3TOM YKasaHHble nnua [O/DKHbI
MMETb MpPaBo Mo/y4YaTb TOMIbKO Te MepCoHasIbHblE AaHHble PaboTHMKA, KOTOpbIe
HeoOX0AMMbI 419 BbINOSIHEHWUA KOHKPETHOW (hYHKLMN.



4.1.6. He 3anpawumnBatb MHHOPMALMIO O COCTOAHMN 340P0BbSA PaboTHMKA, 3a
NCK/HOYEHNEM TeX CBeAEHWUIA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXXHOCTU
BbINO/IHEHUSI PAOOTHUKOM TPYL0BOIN (DYHKLMM.

4.1.7. TlepenaBaTb MepCcoOHa/IbHble [aHHble pPabOTHWKA MNPeACcTaBUTENAM
paboTHWKOB B MOPAAKE, YCTAHOB/IEHHOM TpPYyAOBbIM KOAEKCOM POCCUMICKOM
degepauun, 1 orpaHNUYMBaTL 3TY UHMOPMALMIO TOMBKO TEMW MEpCOHa/IbHbIMM
AaHHbIMK paboTHUKA, KOTOpble HEeo6XOoAMMbl A/1F BbIMOSIHEHUA YKa3aHHbIMU
npeacTaBUTENAMU UX (DYHKLMN.

4.2. XpaHeHve 1 1CMosb30BaHKe NepCoHasbHbIX JaHHbIX Pab0THNKOB

4.2.1. TepcoHasbHble AaHHble PabOTHMKOB 06pabaTbiBAKOTCA 3aBeAy LM
MAAOY AC 12, nimbo yno/sIHOMOYEHHbIMW [O/MKHOCTHBIMK fvuamn MALOY
AC 12 n xpaHATCA B Celithe 3aBeyHOLLErO.

4.2.2. TlepcoHanbHble [aHHble PabOTHMKOB MOTYT ObITb MOJYYeHbI,
NPOXOANTL [aNbHelwyto 06paboTKy M nepefaBaTbCs Ha XpaHEHME Kak Ha
OYMaXKHbIX HOCUTENAX, TaK U B 3/IEKTPOHHOM BUJE.

4.3. Mpy nonyyYeHUM MEePCOHaNIbHbIX [aHHbIX He OT paboTHMKa
NCK/KOYEHNEM C/ly4yaeB, €CnM MEePCOHasIbHble [aHHble OblM NpPefoCcTaB/eHbI
paboTogatento Ha OCHOBaHMKN (PefepasibHOr0 3aKOHa WM ec/in NepcoHasIbHble
[laHHble ABNAOTCA 00LLefOCTYNHbIMK) paboTodate/sib A0 Hadana 06paboTKu
TaKUX MepPCOHa/IbHbIX AaHHbIX 0053aH MpefoCcTaBUTb PabOTHUKY ChefytoLLyHo
NH(OPMaLNIO:

- HaMmeHoBaHve (hamunng, MMsA, O0TYeCTBO) W afdpec onepaTtopa WM €ero
npesacTaBuTens,
- Lie/Ib 06paboTKM MepCOoHa/IbHBIX AaHHbIX U ee NPaBoBOe OCHOBaHMUE;
- npeAnonaraemble rnosib30BaTe/iv NePCOHabHbLIX AaHHbIX;
- YCTaHOB/IEHHble HacToAWMM defepasibHbIM  3aKOHOM MpaBa Cy6bekTa
MepCcoHaIbHbIX AaHHbIX.
5. JlocTyn K NepCOHa/IbHbIM [JaHHbIM Pab0THUKOB
5.1. MNpaBo gocTyna K NepcoHa/ibHbIM AaHHbIM PabOTHMKOB UMEHOT:
- 3agegyrowmn MALOY AOC 12
- MeaumumHckasa cectpa MALOY AC 12

5.2. PaboTHUK YupexaeHns nmeeT npaso:

5.2.1. MNonyyatb AOCTYM K CBOMM MEpPCOHa/IbHbIM AaHHbIM U 03HAKOM/IeHWE
C HMMW, BK/IKOYaA NpaBo Ha 6e3BO3ME3JHOe MOJyyYeHue Konwuid nobon 3anmcw,
coAepykalliert nepcoHasbHble faHHble paboTHUKa.

5.2.2. Tpebosatb 0T 3asefytowero MAAOY AC 12 yTOYHEHMS,
NCKMKOYEHUS WA  UCMPaBMEHUA  HeMofHbIX,  HEBEePHbIX,  YCTapeBLUMX,
HEAO0CTOBEPHbIX, HE3aKOHHO MOJIyYEHHbIX WM He ABNAIOLWMX HE06XOAMMbIMU
ONA 3aBeflyloLLero nepcoHa bHbIX AaHHbIX.

5.2.3. lNonyyatb 0T 3aBegytowero MAJOY [C 12 .

- CBefleHMsl 0 /iMuax, KOTopble MMEeKT LOCTYM K MepCOHaIbHbIM AaHHbIM WK
KOTOPbIM MOXXET ObITb MPefOCTaB/IeH TaKoW LOCTYN;

- nepevyeHb 06pabaTbiBaEMbIX MEPCOHAIbHLIX [AaHHbIX W UCTOYHMK  UX
nosy4eHuns;

- CPOKM 00pabOoTKM NepCoHa/IbHBIX AaHHbIX, B TOM YMC/IE CPOKU UX XPaHEeHWUS;
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- CBeAeHuMs O TOM, Kakue opuanyeckne MOCNeACTBUA ANd  CyObekTa
MePCOHa/IbHbIX AaHHbIX MOXET MOoBJeYb 3a CO60i 06paboTKa ero NepcoHasIbHbIX
[AHHbIX.

5.2.3. TpeboBaTb M3BELLEHUSI 3aBefyHOLEro BCEX /UL, KOTOPbIM paHee
OblNM COOOLLEHbI HEBEPHbIE WM HEMOJHbIE MEPCOHa/bHblE AaHHble, 060 BCeX
NPOV3BEeAEHHbIX B HUX UCK/THOUYEHWNAX, UCNPaBEHUAX WX LOMNONHEHUSAX.
O6xanoBaTb B YMO/HOMOYEHHbIM OpraH Mo 3awute npaB CyObeKTOB
MePCOHa/IbHbIX JaHHbIX WX B CyAeOHOM MopsaKe HenpaBoMepHble AeNCTBUSA UK
6e30enCTBMS 3aBefylollero npuv o06paboTke W 3almTe ero nepcoHa bHbIX
[AHHbBIX.

5.3. KonvpoBaTb M AenaTb BbIMUCKM MEPCOHaIbHLIX aHHbIX PaboTHMKa
paspeLLaeTcs UCKOUUTENBHO B CY>KEOHbIX LiefIfgX C MMCbMEHHOro paspeLueHus
3aBegytowero MALOY AC 12

5.4. Tlepefaya wMHMOpPMaLMMA TPETbE CTOPOHE BO3MOXHA TOMBLKO MpW
MUCbMEHHOM COrnacum paboTHMKOB.

6. OTBETCTBEHHOCTb 3a HapyLUeHWEe HOPM, PEerympyrowmx o6paboTKy W
3alNTY NepCcoHasIbHbIX JaHHbIX

6.1. PabotHukm MANOY [OC 12, BWHOBHble B HapyLUEHUA HOPM,
Perynvpyowmx nosyyeHne, 06paboTKy U 3aWmUTy MNEpCOHaIbHbIX [AaHHbIX
paboTHMKa, HECyT  AMCUMM/IMHAPHYK  aAMUMHUCTPATMBHYH,  TPaXKAaHCKO-
MPaBOBYO WM YrOMIOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUM C (pefepasibHbIMU
3aKOHamw.

6.2. 3asegytowmin MAAOY AC 12 3a HapyLleHVWe HOPM, Perynnmpyrowmx
nonyyeHve, 06paboTKy M 3aWwmUTy MEePCOHaNIbHbIX AaHHbIX PaboTHUKA, HeceT
aIMMHUCTPATMBHYKO OTBETCTBEHHOCTb corfiacHo cT. 5.27 u 5.39 Kopgekca 06
aMVHUCTPATMBHbIX NpaBOHapyLleHusxX Poccuiickoi deaepaumn, a Takke
BO3MeLLaeT paboTHUKY YyLLepo, MPUYMHEHHBIN HEMPaBOMEPHbIM M1CMO/b30BaHVEM
MH(hOopMaLMK, CoAepXKallien nepcoHaibHble AaHHble PabOTHMKA.

[MonoXkeHne paspaboTan
3asegyrowmi MAOOY AO/C 12 IXpuctnyeHko M.H./

lNpnmeyaHme.
CpoK AeiCTBUA MOMOXKEHNA He orpaHuYeH. INonoxeHve AeACTBYET 4O NMPUHATUS
HOBOr 0O



