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MPUKA3
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O6 yTBeEPXKOEHUM METOAMYECKMX peKkoMeHaauurM no paspaboTke cucTem
HOPMMPOBAHUSA Tpyaa B rocyAapCTBEHHbIX (MyHULMMNANbHbIX) YYPEXOEeHNAX

B cooteBetctBUM Cc nyHkTOM 10 npunoxeHua N 2 k [Iporpamme NosTanHoro
COBEPLUEHCTBOBAHUSA  CUCTEMbl __onfiatbl  Tpyda B FOCYAAPCTBEHHbIX
(MyHMUMNaNbHbIX)  ydpexaeHmsax  Ha  2012-2018  rogbl,  YTBEPXOEHHOM
pacnopsbkeHnem [Mpasutensctea Poccunckon ®enepaunm ot 26 Hos6psa 2012 roaga
N 2190-p,

NpuKasblBato:

YTBEpAUTL  METOAMYECKME  pekoMeHdauum no  paspaboTke  cucTeM
HOPMUPOBAHUA Tpyda B rOCYOAPCTBEHHbIX (MYHMUMNANbHbLIX)  YYPEXOEHUSIX
COrNacHO NPUIIOXKEHUIO.
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1. MeTogunyeckue pekomeHgaumm no paspaboTke CMCTEM HOPMUPOBaHWUS Tpyaa
B rOCyAapCTBEHHbIX (MyHUUMNAnbHbIX) ydpexaeHusx (oanee - MeTogudeckue
peKkoMeHOauuMn) MOAroTOBIIEHbl B LENAX OKasaHWs METOLMYECKOM MOMOLLM
rocyaapCTBEHHbIM W MyHUUMNAnNbHbIM  YYPEXOEHUSM Npu  paspaboTke
(onpegeneHnm) CUCTEM HOPMUPOBAHUSI Tpyda C  Y4E€TOM OpraHu3alnOHHO-
TEXHWYECKUX YCMNOBUI BbINOMHEHUS TEXHONOMMYECKUX (TPydoBbIX) MPOLECCOB B
ydpexaeHusx (ucnonb3yemoe obopydoBaHMe W martepuanbl, TEXHOMOrMM W
METOOMKM BbINOMHEHUA paboT, Apyrve OpraHn3aLnoHHO-TEXHUYECKME (aKTopbl,
KOTOPbI€ MOIYT CYLLECTBEHHO NOBMUSTL HA BENUYUHY HOPMbI TPyAa).

2. [pn paspaboTke (onpegeneHun) CUCTEMbI HOPMUPOBaHWUS Tpyda B
rocygapCTBEHHOM  (MyHUMUMMNANbHOM)  yypexaeHun (Oanee - ydpexaeHue)
dopMUpyeTCH KOMMIEKC PeLLEeHUIW, YCTAHOBIIEHHbIX B FOKasibHbIX HOPMaTUBHbIX
aKTax ydpexaeHus nunm KosnekTUBHOM LOroBope, onpeaensitoLmn:

NPUMEHSIIOLLMECSH B YYpEXOeHUn HOpMbl Tpyda no Buaam paboT u paboyum
MecTaM MNpuv BbINOMIHEHUN TEX UMK UHbIX BUOOB paboT (yHKLUN) (Qanee - HOpMbI
Tpyda), a Takxe MeTofbl 1 CNocodbl NX YCTAaHOBIIEHWS;

NopsgoOK W YCrioBUA BBEAEHUS HOPM Tpyda MPUMEHUTESNIbHO K KOHKPETHbIM
NPOV3BOACTBEHHbLIM YCIOBUAM, paboyemy MecCTy;

nopsagoK M YCrOBUS 3aMeHbl W NepecMoTpa HOpM Tpyda Mo  Mepe
COBEpPLUEHCTBOBAHUS UMM BHEAPEHUS HOBOW TEXHWKW, TEXHOSOMMU U NpoBeaeHus
OpraHu3auuoHHbIX MO0  MHbLIX  MeponpuAaTui,  obecrnednBarOLmx  pocT
NPOV3BOAMUTENBHOCTU Tpyda, a Takxe B Crlydae MCMNOofb30BaHUS (M3NYECKU U
MOparibHO ycTapesLlero obopyaoBaHus;

Mepbl, HanpaereHHble Ha cobriogeHne yCTaHOBIIEHHbIX HOPM Tpyaa.

3. OCHOBHbIMM LENaMM CUCTEMbl HOPMUPOBaHUA Tpyda B YydYpexaeHuu
ABMATCS:

cO3JaHue YycrioBuMM, HeobxoauMmbIX AN9  BHEOPEHUs  pauMoHasbHbIX
OpraHU3auUMoHHbIX, TEXHOSIOMMYECKUX W  TPydoBbIX NPOLECCOB, YNyylleHUs
opraHusauuv Tpyaa;

obecnevyeHne HOPMarnbHOro YPOBHS HaMPsPKEHHOCTU (MHTEHCMBHOCTW) Tpyda
NPy BbINOMHEHUN PaboT (OKa3aHWM rocyaapCTBEHHbIX (MyHULUNAbHbLIX) YCNyr);

NoBbILLEHNE 3(PPEKTUBHOCTN ODCNYyXMBaHUSA NOTpeduTenen rocyaapcTBEHHbIX
(MyH/LMNAmNbHbLIX) YCIyr.

4. CoctaB 1 cogepxaHue paboT MO HOPMUPOBAHUIO Tpyda B Yy4dpexoeHuu
onpegenstoTca UensMm M 3agadamMm  HOPMMPOBaHMS  TPYOAOBLIX MPOLLECCOB
pabOTHUKOB  y4peXOeHUn B  OMNpPEeAEneHHbIX  OpraHM3aLMOHHO-TEXHUYECKUX
YCNOBUSIX BbINOSIHEHUSA TEXHONOMMYECKNX (TPYAO0BbIX) NPOLLECCOB.



5. OTBETCTBEHHOCTb 3@ COCTOSIHUE HOPMUPOBAHUSA Tpyada B YYpeXOeHUN HeceT
pabotogatens. OpraHusauus paboTbl, CBSA3aHHOM C HOPMUPOBAHWEM Tpyaa,
BKIIOYAsA NpoOBeOEeHMe OpraHn3auMOHHO-TEXHUYECKNX MEPONpPUATUNA, BHEOPEHne
paUMOHanbHbIX OpPraHM3auMOHHbBIX, TEXHOSIOMMYECKUX W TPYAOBbIX MNPOLECCOB,
yrydleHne opraHusauun Tpyaa, MOXeT OCYLECTBIATbCS KakK HEnoCpeacTBEHHO
PYKOBOAUTENEM YYPEXOEHUSA, TaKk U B YCTAHOBSIEHHOM MOpsiAKEe MOXET ObiTb
nopyyYeHa pykoBoguTenemM ogHOMY M3 ero 3aMecTuTenen.

6. PaspaboTtka (onpegeneHne) cuctemMbl HOPMUPOBAHUA Tpyda B y4pexgeHuu
OOSPKHA  OCYLLEeCTBMATbLCA — chneuuanuctamu, obragaroupmm  HeobxoonmbiMu
3HaAHUSIMM N YMEHUAMW B cdhepe opraHmsauum n HopmuposaHua Tpyga. C ydetom
YMCMEHHOCTN pPaboOTHMKOB ” cneundmkn OesaTenbHOCTU  ydpexaeHus  Ans
BbIMNOSIHEHMST pPabOoT, CBSA3a@HHbIX C HOPMUPOBAHWEM Tpyda, PEKOMEHOYeTCs
co3faHve B y4pexgeHun chneuunanmsnpoBaHHOMO CTPYKTYPHOro nogpasgeneHud
(cnyx0bl) No HopMuUpoBaHuiO Tpyda. [lpy ero OTCYTCTBUM BbINOSIHEHWE pPaboT,
CBSA3aHHbIX C HOPMWUPOBAHMEM Tpyda, MOXET ObliTb BO3MIOXEHO Ha CTPYKTypHOe
noapasgeneHve (paboTHMKa), B BEAEHUN KOTOPOro HaxoasiTCsl BOMPOChl KagpoBOro
obecrneyeHna OeATEeNbHOCTU YYpeXOdeHus, opraHmMsauuu Tpyda M 3apaboTHOM
nnaThbl.

Il. PekoMeHAyeMble noaxoabl K pa3padboTke cUCTeMb
HOpMUpOBaHUA Tpyaa

7. Tlpn paspaboTke cCUCTEMbI HOPMUPOBAHUA Tpyaa ONpPedensTCs HOPMbI
Tpyda MPUMEHUTENbHO K  TeXHosormdeckum  (Tpy4oBbiM) — fpoueccam U
OpraHn3auUMOHHO-TEXHNYECKMM YCIIOBUMAM UX BbIMOSIHEHUS B ydpexaeHun. B xope
aHanuM3a OpraHuM3auMOHHO-TEXHUYECKUX YCIIOBUA BbIMOMHEHUST TEXHONOTMYECKNX
(TPYZOBbIX) NPOLLECCOB B YYpeXOeHUN peKkOMeHOYeTCs y4uTbiBaTb UCMNONb3yeMble
TEXHOSOrMN, MeTOAMKW, CTaHOapTbl BbIMONMHEHUS paboT (okasaHus  ycnyr),
napameTpbl paboTbl U OBCNYXMBaAHUA NPUMEHSEMOro o6OopyaoBaHWUA, YCIOBUS
Tpyada Ha paboyunx mecTax, opMbl OpraHn3auun Tpyaa, pexmMmMbl Tpyaa u otabixa v
Opyrve  napameTpbl, B TOM  4uUCre  perfliaMeHTMpOBaHHbIE  MepepbiBbl,
XapakTepUCTUKM BbIMONMHAEMbIX paboT, pauuoHanbHoe pasfeneHne n koonepauuo

TPYAA.

8. [llpn onpegoeneHn HOpM Tpyaa pekoMeHayeTcsl NpOBOAUTL —aHanu3
NMEIOLLMXCS TUMOBbIX (MEXOTpacrieBblX, OTpacsieBbIX, NPOJECCNOHANbHbIX U NHbIX)
HOPM Tpyaa, YTBEPXOEHHbIX defeparnbHbIMU OpraHaMmmn UCMNOSTHUTESTbHOM BlacTu B
COOTBETCTBUWN C NnocTaHoBneHnem lNpaButensctea Poccunckon Pegepaunn ot 11
Hos16psa 2002 roga N 804 "O npaBunax paspaboTKu 1 yTBEPKOEHUS TUNOBbLIX HOPM
Tpyaa" (CobpaHune 3akoHopaTenbctBa Poccuimckon depepauumun, 2002, N 46,
cT1.4583) (manee - TMNoOBble HOPMbI Tpyda), N COOTHECEHUE UX C PaKTU4ECKUMMU
OPraHM3auNOHHO-TEXHUYECKMMN  YCIOBUSIMA  BbBIMNOSIHEHUSI  TEXHONOMMYECKNX
(TPYZOBbIX) NPOLLECCOB B Y4peXaeHUN.
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9. Ha ocHoBe TUNOBbIX HOPM Tpyada MOryT OblTb onpeaeneHbl AN NPUMEHEHUS B
yy4pexgeHun:

HOPMbl BpeEMeHW (3aTpaTbl pabovero BpeMeHM Ha BbIMOSIHEHME eOuHULbI
paboTbl (PYHKUMKM) WM OKasaHue YCryrm OOHUM WM rpynnon paboTHMKOB
COOTBETCTBYHOLLUEN KBanMdmkaymm);

HOpMbI 06CnyxunBaHus (KonM4ecTBO 00beEKTOB (paboymx MecT, obopyaoBaHus,
nnowaaen u T.n.), Kotopble paboTHUK MM rpynna paboTHMKOB COOTBETCTBYHOLLEN
KBanudmkaumm obs13aHbl 06CNyXUTb B TEYEHME eQUHULbI paboyero BpeMeHN);

HOPMb! YUCIIEHHOCTU (ycTaHoBreHHasd YUCIIEHHOCTb paboTHMKOB
onpegeneHHoro npodgeccuoHansHo-KBanuMguKaLmMoHHOro coctaBsa, Heobxogumas
A1 BbINOSIHEHMST KOHKPETHbLIX MPOM3BOACTBEHHbIX, YNpaBneHYeCckmnx OyHKLMA Uu
ob6bemoB pabor).

10. Hopwmbl Tpyga MoOryT onpegensatbCa Ha oTAenbHblA  Bug pabor,
B3aMMOCBA3aHHY0 rpynny paboT (yKpynHeHHast HopMa Tpyda) M 3aKOHYEHHbIN
Komnnekc pabot (komnriekcHas Hopma Tpyaa). CTeneHb YKpYrnHEHUs HOpM Tpyda
onpeaensieTcsl KOHKPETHLIMU YCITOBUSIMU OpraHu3au My NnpoM3BoACcTBa 1 Tpyaa.

11. Hopmbl Tpyda MoryT Cnyutb ONA YCTaHOBMEHUA HOPMUPOBAHHOIO 3afdaHus
(ycTaHoBneHHOro obbema paboT, KOTOpbIM PaboOTHUK MM rpynna paboTHMKOB
BbIMOSHAET 3@ pabo4yto CMEHY UMK B NHYIO eAuHULY pabodero BpeMeHM).

12. PekomeHoyeMble METOAUKM onpenerneHnss HopMbl YMCIIEHHOCTU Ha OCHOBE
TUMOBLIX HOPM BPEMEHN M TUMOBbLIX HOPM OBCNYXMBaHUA, onpenerneHus HOpMbl
0B CcnyXMBaHNA Ha OCHOBE TUMOBbLIX HOPM BpeMeHN NpuBeaeHbl B npunoxeHnn N 1 k
MeTognyeckum pekomeHaauusim.



13. lpn onpegeneHun HOopM Tpyda B yYpeXOgeHuM Ha OCHOBE TUMOBbLIX HOPM
Tpyda WCNOMb3YITCA KOMMIIEKCHO OOOCHOBaHHbIE HOPMbI 3aTpaTt TpyAaa,
YCTaHOBIEHHble ONs  OAHOPOAHLIX pPaboT, NPUMEHUTENBHO K  TUMOBbLIM
TexXHorormyecknm  (TpyaoBbIM) — npoueccaMm UM TUMNOBbIM  OpraHM3aLMOHHO-
TEXHUYECKMM YCIIOBUSAM MX BbIMOSHEHUSA B COOTBETCTBYIOLLEN OTPACTIM 9KOHOMUKMW.

[Mpn coBnageHnn ¢ HUMKU OpPraHM3aLMOHHO-TEXHNYECKMX YCIOBUIA BbIMOSHEHUS
TEXHOMorM4yecknx  (TpyaoBbiX) MPOLECCOB B  Yy4YpexOgeHun pekoMeHayeTcs
NCNOMb30BaTh TUMNOBbIE HOPMbI TpyAa.

AHarnorm4Hoe pelleHne pPekoMeHAyeTCs MpuHUMAaTb, €ecnm  UMerLLmecsd
pasnnuns opraHn3aLMoOHHO-TEXHUYECKMX YCIIOBUN BbINOSIHEHUSI TEXHONOMMYECKMX
(TPyOOBbLIX) MPOLLECCOB HE MOryT CYLIECTBEHHO MOBMUSATb Ha HOpMY Tpyada.
PeweHne oO 3HAYMMOCTM pasnMyMi  OpraHn3auNOHHO-TEXHUYECKUX  YCIIOBUN
BbIMOSIHEHMST TEXHOSOMMYECKMX (TPYLOBbIX) MPOL,ECCOB MNPUHUMAETCA C Y4ETOM
MHEHNSA NpeacTaBUTESNbHOro opraHa paboTHUKOB.

KomnnekcHo o060CHOBaHHble HOpMbI 3aTpaT Tpyga npegycmatpuBaroT
nNporpeccmBHble pexuMbl paboTbl 0OOpPyAOBaHWUA, pauWoHarnbHble MpUeMbl U
MeTodbl Tpyda, opraHusaumio u obcnyxmBaHve paboumx MecT, ONTUMarbHYHo
3aHATOCTb PabOTHUKOB, MakCUMasribHOE WMCMOSfb30BaHME BO3MOXHOCTEN paboumx
MEeCT, BbICOKOE KayecTBO npogykuumm (paboT, ycnyr), coxpaHeHue 300pOBbsS U
paboTocnocobHOCTN pabOTHNKOB.

14. Tlpn cosgaHum ©Goree nPOrpecCuBHbIX OpraHM3aLNOHHO-TEXHUYECKNX
YCIOBUN  BbIMNOSIHEHNST  TEXHONOMMYECKNX  (TPYOOBbLIX) MPOLECCOB UMM UX
HEeCOOTBETCTBMM TUMOBbLIM HOPMaM Tpyda PEKOMEHOYETCA UCMOMb30BaTh TUMOBbIE
HOPMbI Tpyda B KadyecTBe 6asbl npu onpedeneHnn n oboCHOBaHMM HOPM Tpyda
NyTeM  UX  KOPPEKTUPOBKM C  Yy4eTOM  (PaKTUYECKUX  OpraHn3aLnoHHO-
TEXHOMOMYECKNX YCIOBUI BbIMONTHEHNS TEXHOMOMMYECKUX (TPYa0BbIX) NPOL,ECCOB B
yypexageHun.

[Mpumepbl (anropuTMbl) pacdeTa HOpM Tpyda NyTeM KOppeKUUn TUNOBbIX HOPM
Tpyga C Yy4eTOM OpraHu3auVOHHO-TEXHOSOMMYECKMUX YCIIOBUA  BbIMOSHEHWS
TEXHOMOrMYeCKNX (TPyaoBbIX) NPOLLECCOB B YYpexaeHUn NpuBeaeHbl B NPUIIOXKeHUN
N 2 kK MeTognyeckum pekomeHaauusim.

15. lpu nraHupoBaHUM Mep MO MOBbIWEHUIO 3PEKTUBHOCTN OKasaHUSA
rocyaapcTBEeHHbIX (MyHUUMNANbHbLIX) YCNyr TUNOBbIE HOPMbI TPyOa PEKOMEHOYETCS
MCNosib30BaTh B KA4YeCTBE aTasioHa:

ANs y4pexaeHun, B KOTOPbIX OpraHm3auMOHHO-TEXHUYECKME YCIIOBUA HWKe
YPOBHS, Ha KOTOPbIN paccyuUTaHbl TUNOBbLIE HOPMbI;

npu mnccrnegoBaHuy 3atpar pabodero BpeMeHu UM aHanuse nortepb pabodero
BPEMEHM.

[Mocrne npuvHATUA Mep MO M3MEHEHUIO OpraHM3auMOHHO-TEXHUYECKUX YCIIOBUIA
BbIMOSIHEHUS  TEXHOMOrMYecknx (TpyaoBbiX) MPOLECCOB HOpMbl  Tpyda B
yypexageHmm Moryt ObiTb NepecMOTPeHbl B YCTaHOBSIEHHOM 3aKOHOAATEeSNlbCTBOM
nopsgke.



16. pn oTCyTCTBMM TUMOBBLIX HOPM Tpyda MO OTAENbHbIM Buaam paboT u
paboynm MecTam COOTBETCTBYKOLWME HOPMbl Tpyga paspabartbiBaloTcad B
yypexgeHun ¢ y4eToM pekoMeHgauumn opraHnsaunm, OCyLLEeCTBIIAIOLWEN OYHKLUN U
nofHoMouns  ydpegutens, J5mbo C  NPUBIIEYEHMEM  COOTBETCTBYHOLLUMX
cneunannucToB B YCTaHOBSIEHHOM MopsiaKe.

17. CogepxaHnem paboTbl MO onpeaeneH1o HOpM Tpyaa SBAoTCS:

aHarmM3  TpygoBOro  npouecca Ha  OCHOBe  CTaHdapTa  OKasaHus
rocyaapcTBeHHOM (MyHULMNANbHOM) YCIyrn, pasgeneHne ero Ha 4acTu;

BolIOOp ONTMManbHOroO BapuvaHTa TEXHOMOrMKM W opraHuMsauuu  Tpyaa,
9hPeKTMBHBLIX METOL0B M NPUEMOB paboThbl;

NPOEKTUPOBAHNE PEXNMOB paboTbl 060pya0BaHNSA, NPUEMOB U METOAO0B TPyAa,
cuctem obcnyxmBaHusa paboymx MecT, PEXMMOB Tpyada U OTObIXa;

onpegeneHne HopM Tpyda B COOTBETCTBMM C  OCOBEHHOCTAMM
TEXHOMOMMYEeCKOro M TPyaoBOro MPOLECCOB, WX BHEAPEHWE U nocreayrowas
KOPPEKTUPOBKA MO Mepe WU3MEHEHUS OpraHn3auMOHHO-TEXHUYECKUX YCIIOBUM
BbIMOSIHEHUS TEXHOSOMMYECKMX (TPYAO0BbIX) MPOLLECCOB.

[Mpn npoBefeHMM yKa3aHHOW pPaboTbl PEKOMEHOYETCA OPUEHTUPOBATbLCS Ha
MeToANYecKne pekomeHgauun And defepanbHblX  OpraHoB UCMONHUTENbHOM
BMAacTW No paspaboTke TUMOBbLIX OTPacfeBblX HOPM Tpyda, YTBEpXOEHHble
npukasom MuHTpyoa Poccum o1 31 maa 2013 roga N 235, B 4acTu opraHusauum
paboThbl M NPoOBEOEHUS pacHETOB HOPM Tpyaa.

18. [llpn 3aKynke B YCTaAHOBMEHHOM Mopsigke HoBoro obopynoBaHus
yupexgeHusaIM pPeKoMeHOYeTCA NPOBOAUTbL CPaBHUTENbHBIN pacyeT BIUSIHUA Ha
HOPMY Tpyda BHeApeHusa 3akynaemoro obopyaoBaHus. Npu 3TOM pekoMmeHayeTcs
NPeaycMOTPETb CpPaBHEHWE XapaKTEPUCTMK 3aKynmaemoro obopygoBaHua C
XapakTepucTmkamm obopyaoBaHUA, UCMOMb30BAHHOMO MNpu paspaboTKe TUNOBbIX
HOpM Tpyda (Npy OTCYTCTBMM TUMNOBbIX HOPM Tpygaa - C obopyooBaHMEM,
NPUMEHSEMbBIM B Yy4YpexageHun).

19. Hapsgy ¢ Hopmamu Tpyga, YCTAHOBMEHHbIMW B Yy4YpexaeHuu Ha
HeonpederieHHbI  CPOK, AN  CTabunbHbIX MO  OpraHU3auMOHHO-TEXHUYECKUM
YCINOBUSIM  BbIMNOSIHEHUA  TEXHOSorM4ecknx  (TpygoBbiX)  MpoueccoB,  MOryT
NPUMEHATLCS BPEMEHHbIE U pa3oBble HOPMbI Tpyaa.

BpemeHHble HOpMbI Tpyga yCTaHaBfMBAKOTCA Ha MNepuog OCBOEHUS TexX WUiu
MHbIX paboT npu OTCYTCTBUM YTBEPKOEHHbIX HOPMAaTUBHbLIX MatepuaroB AN
HOPMUPOBaHUA Tpyaa.

Cpok [OencTBus BpPEMEHHbIX HOpPM Tpyda, onpefensieMblX YydYpexaeHueM,
pekoMeHayeTCs ycTaHaBnMBaTb He Bornee 3 MecsLeB.

PasoBble HOpMblI Tpygoa onpegensioTcs pabotogateneM Ha OTAefbHble
paboThbl, HOCSALLME eOMHUYHBIN XapaKTep (BHENaHOBbIE, aBapuUnHbIE).

lll. YcTaHOBNEHMe cuctemMbl HOPpMUPOBaAHUA TpyAa B
yuypexneHuum
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20. Cuctemy HOpMMpOBaHWs Tpyda B  YydpexaeHuM pekoMeHOyeTcs
ycTaHaBnmBaTb B [lofiokeHMM O CUCTEME HOPMMPOBaHWS Tpyda YydpexaeHus
(nanee - lMonoxeHwe), KoTopoe NMMBO yTBEPXKOAETCHA JOKanbHbIM HOPMATUBHbLIM
aKTOM YyypexaeHus C y4eTOM MHEHVs MNpenCTaBUTENbHOro opraHa paboTHWMKOB,
nnbo BKIOYaeTCA B Ka4eCTBe OTAENbHOIO pasaerna B KONMEeKTUBHbIN JOrOBOp.

21. Y4eT MHeHus npeacTaBUTENbHOrO opraHa pPabOTHUKOB pPeKOMeHAyeTcs
OCYLLECTBSIATL B MNOpALKEe TMPUHATUSA  JIOKalbHbIX  HOPMAaTWUBHBLIX  aKTOB,
YCTaHOBJIEHHOM TPYA0BbIM 3aKOHO4ATESTbCTBOM.

22. B lNonoxeHne pekoMeHOyeTCA BKIloYaTh creayowme pasgenbi:

a) "TpymeHsaeMble B ydpexaeHun HopMbl Tpyaa'.

B npunoxeHun kK gaHHoMy pasgeny npuBogsTCs:

CCbISIKM Ha TUMOBbLIE HOPMbI TPy4a, UCMOMb30BaHHbIE NPU onpegeneHnn Hopm
TPYAa,

NPUMEHEHHbIE METOAMKN OnpeaeneHns HOPMbl YUCIIEHHOCTU Ha OCHOBE
TUMNOBOW HOPMbl BPEMEHW, HOPMbl YUCIIEHHOCTM HA OCHOBE TWMNOBOW HOPMbI
06 CnyXMBaHNA 1 HOPMbl 0BCNYXMBAHUSA HA OCHOBE TUMOBOW HOPMbI BpEMEHU (ecnin
NPOBOAUIINCE pacyeThl);

pacyeT KoppeKkuunm TUMOBbIX HOPM Tpyga C Y4EeTOM OpraHu3aLMOHHO-
TEXHUYECKMX YCIIOBUA BbINOSIHEHNST TEXHOSOrMYEeCKMX (TPyOoBbIX) MPOLLECCOB B
yypexaeHum (ecnm npoBogunach Koppekums);

MeTodbl U CNOCcOObl YCTAHOBMEHNA HOPM Tpyda MO OTAENbHbIM AOIPKHOCTSAM
(npodpeccuam pabounx), Bugam paboTt (dPyHKUMSM), MO KOTOPbIM OTCYTCTBYHOT
TUMNOBbIE HOPMbI TPYAa;

6) "lMopsagok BHeapeHns HopM Tpyaa';

B) "lNopsagok opraHn3aumm 3ameHbl 1 nepecMoTpa HopM Tpyaa';

r) "Mepbl, HanpaBneHHble Ha cObntoaeHNE YCTaHOBEHHbIX HOPM Tpyaa".

23. Tpn 3aknoYeHnn TpyaoBOro AoroBopa C paboTHUMKOM pekoMeHayeTcs
O3HaKOMWUTb €ero ¢ HopMamu Tpyda. B cnyyae ycTaHoBneHus paboTHWKY HOPM
BPEMEHU Ha BbINOMHEeHNe paboT (OkasaHue ycrnyr) um HopMm OBCIy>XMBaHUS
pekoMeHayeTCs B TPYAOBOM 40roBope ¢ pabOTHUKOM yKa3aTb, YTO UX BbINOSIHEHNE
OCYLLECTBMAETCA B npefenax yCTaHOBIEHHON eMy MPOoLOIMKUTENBHOCTN paboyero
BPEMEHM.



24. PaboTHMKN N3BELLAIOTCA O BHEAPEHUM HOBbIX HOPM TpyAda He No3gHee Yem
3a OBa Mecsiua 00 UX BBedeHus B gencteve. B aHanormyHbll CpoK BpemMeHu
pabOTHMKM U3BELLAIOTCSA O KOPPEKTUPOBKE OLLMOOYHBLIX HOPM Tpyaa (HOpMbl Tpyaa
NpU  YCTAHOBSMIEHMM KOTOPbLIX OblNM  HEMpaBUSIbHO YYTEHbl OpraHM3aLMOHHO-
TEXHUYECKME YCIIOBUS BbIMOSHEHNA TEXHONOrMYeCKnxX (Tpy4oBbIX) NPOLECCOB MUK
AONyLWeHbl HETOYHOCTU B MNPUMEHEHUN HOPMAaTMBHbLIX MaTtepuanoB Jmbo B
NpoBeaEHNN pacyeToB).

C y4yeTOoM MHEHUss nNpeacTaBUTENbHOIO opraHa pPabOTHMKOB O CHUMKEHUU
OLWMBOYHBLIX HOPM Tpyaa paboTHMKM MOryT ObiTb YBeAOMIEHbl B 60ree KOpOTKUiA
CPOK.

25. dopma M3BELWEHNss O BHEOPEHMM HOBLIX HOPM Tpyda onpeaensiercs
yypexageHneMm camocTtosTenbHo. [lpu 3TOM pekomMeHOyeTcsl ykasaTb paHee
OEeCTBOBaBLUME HOPMbl Tpyda, HOBble HOPMbl Tpyda, (hakTopbl, MOCHYXMBLLME
OCHOBaHWEM BBeOEHNs1 HOBbIX HOPM Tpyaa UM Ux KOPPEKTUPOBKM.

26. Pekomengyetca nepen BBeOEHMEM HOBbIX HOPM Tpyda npOBECTU
MHCTPYKTaXX N obydyeHne paboTHMKOB Haubonee 3¢deKTUBHbIM nNpuemMam u
MeTo4aM BbINOSIHEHMST paboT, Npy 3TOM MOryT OblTb WUCMOMb30BaHbl  Kak
nHavBUAYyanbHble, TaK 1 rpynnoBble popMbl X NPOBESEHUS.

27. lpu npoBedeHuUn paboT MO OCBOEHMIO HOPM Tpyda pPekoMeHayeTcs
aHanM3MpoBaTb CTEMNEHb OCBOEHUS1 PaboT KaxabiM pabOTHUKOM Ha OCHOBE OaHHbIX
O BbIMOSHEHUN HOPM.

[pn 0CBOEHMM HOPM Tpyda B CBSA3U C BBEAEHMEM HOBOW TEXHUKN N TEXHOSOMM,
Korga Hapsigy C OBnageHueM paunoHanbHbIMW npuemMamn Tpyga paboTHuKam
HeobXxoOMMO NPUOBPETEHNE HOBLIX TEOPETUYECKMX M MPaKTUYECKUX 3IHaHWN,
pekomMeHayeTca nposeneHne odydeHnsa paboTHUKOB.

[pn OCBOEHMM HOBbIX BMAOB paboT (CTaHO4apTOB OKasaHWs rocydapCTBEHHbIX
(MyHUUMNANbHbIX YCNyr) WM HECOOTBETCTBMM (PaKTUYECKUX OpraHn3aLMoHHO-
TEXHUYECKMX YCIIOBUN BbINOSIHEHNS TEXHOMOMMYECKNX (TPyaoBbIX) MNPOLECCOB
3anpoeKkTUpoBaHHbIM BO BHOBb BBOAMMbBIX HOPMax Tpyda peKoMeHayeTcd
NPUMEHSATL NoNpaBoYHbIEe KO3MIMLUNEHTDI.



28. PekomeHgoyeTca npedycMOTpPeTb CPOK MNPOBEOAEHUA aHanmsa Ons
onpegeneHus LenecoobpasHOCTN nepecMoTpa MPUMEHSAIOWMXCSH HOPM Tpyda He
pexe YeM OnH pa3 B NATb feT. 1o utoram aHanunsa MoXeT ObITb MPUHATO peLleHne
O COXpPaHEHUM YCTaHOBIIEHHbLIX HOPM TpyAda UM O pas3paboTke HOBbIX HOPM Tpyaa.
[lo BBedeHUA HOBbIX HOPM Tpyda NpoAoIPKalT MNPUMEHATLCA  paHee
YCTaHOBIIEHHbIE,

Hopmbl Tpyda MoryT ObITb NEpecMOTPEHbIl MO Mepe COBEPLLEHCTBOBAHUSA U
BHEAPEHUS HOBOW TEXHWKW, TEXHOIOMMM U MNpPOBELEHUS OpraHM3auUoHHbIX nMbo
NHbIX MeponpusaTUn, obecnedynBaroLLMX POCT NMPON3BOAUTENBHOCTU TPyAa, a TaKxe
B Cry4ae UCnosb30BaHUs M3ndeckn 1 MopasbHO ycTapesLlero 00opyaoBaHus.

PekomeHoyeTca  BHeOpATb  HOBble  HOPMbl  Tpyda B ydpexgeHusx
OLHOBPEMEHHO C BHeAPEHNEM HOBbIX CTaHOAPTOB OKa3aHUA YCIlyr, HOBOW TEXHUKM,
TEeXHOSorMKn, BUAOB NpoayKLuum (YCryr).

NHble ocHoBaHWsA nepecmoTpa HOPM Tpyda He YCTaHOBIEHbl TPyOOBbIM
3akoHoaTenbCTBOM. [lepeBbinonHeHne HOpPM Tpyaa OTAeNbHbIMU paboTHUKaMu, B
TOM 4uCIie 3a CYEeT BbICOKOro YPOBHA IMYHBLIX MPOdECCUOHArNbHbLIX KayecTs,
NPUMEHEHNS MO UX MHULUMATMBE HOBbLIX MPUEMOB Tpyda U COBEpLUEeHCTBOBAHUS
paboynx MeCT He MOXeT paccMaTpuBaTbCA B KayecTBe OCHOBaHUS AN
nepecmMoTpa YCTaHOBIIEHHbIX B y4pexaeHUn HopM Tpyaa.

[NepecMoTp OWMBOYHBLIX HOPM Tpyaa OCYLLECTBIIAETCS N0 Mepe UX BbISBIIEHUS
C Y4ETOM MHEHUS NpeacTaBUTENbHOro opraHa paboTHMKOB.

29. Pabotogartentio pekoMeHayeTCcs OCYLIECTBNSATb Mepbl, HarnpasBSieHHble Ha
cobnogeHne yCTaHOBSIEHHbIX HOPM Tpyaa, BKtodaa obecnevyeHne HopMarbHbIX
YCrOBUN ON9 BbINOSHEHMS paboTHMKamu HopMm Tpyda. K Takum ycrnoBusiM, B
YaCTHOCTW, OTHOCSATCS:

MCMNpPaBHOE COCTOSHME TMOMELLUEHUW, COOPYXEeHU, MaLUMH, TEXHOJIOMMYEeCKOoW
OCHaCcTKKN n ob6opynoBaHus;

cBoeBpeMeHHoe obecnevyeHne TEXHNYECKON 1 MHOW Heobxoanmon Ansa paboTol
AOKYMeHTaumewu;

Hagnexallee KayecTBO MaTepuarioB, WHCTPYMEHTOB, WHbIX CpPeAcTB WU
npegmeToB, HeobxoAuUMbIX AN BbIMNOMHEHUS pPaboTbl, WX CBOEBPEMEHHOE
npegocTaBrieHne paboTHUKY;

ycrioBusi  Tpyga, COOTBETCTBylUme TpeboBaHMsM  OXpaHbl Tpyda W
6e3onacHoOCTM NPON3BOACTBA.

NMpunoxeHne N1 Kk Metoanyecknm pekomMeHaaUumnAM.
PekomMeHayeMble MeTOAMKU onpeaeneHnuss HoOpMbl
YUCJIEHHOCTU Ha OCHOBE TUMNMOBbLIX HOPM BPeMeHU U
TUNOBbIX HOPM OOCNYXXMBaHUSA, onpeaerieHUs HoOpMbl
00cnyXuBaHMA Ha OCHOBE TUMOBLIX HOPM BPpeMeHU



[Mpunoxerne N 1

K MeTogunyeckmm pekomeHgaumnam

Nno pa3paboTke CUCTEMbI HOPMUPOBAHNUSA
TpyAda B rocygapCTBEHHbIX
(MyHUMNANbHBIX) YYpeXaeHusix,
YTBEPXKOEHHBIM NPUKA30M
MuHucTepcTBa Tpyaa v coumansHom
3awmTbl Poccunckon ®epepauunm

oT 30 ceHTsa6ps 2013 roga N 504

PekomeHoyeMble METOAMKW OnpeneneHnst HOPMbl  YMCIIEHHOCTM Ha OCHOBE
TUMNOBbLIX HOPM BPEMEHU W TUMOBbLIX HOPM OOCNYXMBaHWS, ONpPeaeneHnss HOpMbl
obcnyxMBaHUSA Ha OCHOBE TUMOBbLIX HOPM BPEMEHU

1. PekomeHayemas meToauka onpegenieHust HOPpMbl YACTIEHHOCTU Ha
OCHOBE TUNOBbLIX HOPM BPeMeHM

Hopma 4MCneHHOCTM Ha OCHOBE TUMOBbLIX HOPM BPEMEHW onpenensieTcst no
doopmyrie:

Hu = (To/®n) * KH, roe: (1)

Hy - HOpMa 4uMCneHHOCTU paboTHUKOB onpedeneHHon Keanudmkauuu,
HeobXxoaAnMbIX 4S9 BbINOSIHEHUS paboT, MO KOTOPLIM onpeaesieHbl HOPMbl BPEMEHWY;

®n - NNaHoBbLIM HOPMATMBHbLIN GOHL pabovero BpemeHn ogHoro paboTHMKa 3a
rog. OnpegensieTca No NPoOM3BOACTBEHHOMY KaneHaapto Ha Tekyumin rog. [Npu
aTOM hoHA paboyero BpeMeHu Nno nNponsBOACTBEHHOMY KarneH4apt YMeHbLUaeTcd
C Y4eTOM YCTaHOBIIEHHOMW MPOOOIMKUTENBHOCTU  OnSladnBaemMbiX  OTMYCKOB
paboTHMKa (KaKk OCHOBHOro, TakK W [JOMOSHUTENbHOIO) W  COKpaLLEHHOM
NPOAOIPKATENBHOCTU paboyero BpeMeHU MO OTAESIbHbIM OOSMKHOCTAM CRyKaLmx
(npodpeccuam pabouymx), a Takxke B 3aBUCMMOCTN OT YCINOBUIN TPYyAa;

KH - KOShdMUMEHT, yYnTbIBAOWMIA NIaHMpyeMble HEBbIXOObl PabOTHUMKOB BO
BpeMS HeornmadnBaemoro otTnycka, 6onesHu u 1.n., onpegendemboln no gopmyrne:

KH =1 + Bp/(Pcym * Ycp), roe: (2)



Bp - cymmapHoe Bpemsi, He OTpaboTaHHOEe WM3-3a HEBLIXOAOB pPabOTHMKOB
yypexaeHus 3a pacHeTHbIN NePUoL BPEMEHN;

dcym - HoOpMaTMBHbIN poHAO paboyero BpemMeHW ogHoro paboTHuKa 3a
pacyeTHbIN Neproa BPEMEHU;

Ucp - cpegHecnucovHas YUCMEHHOCTb BCeX pabOoOTHMKOB YyypexaeHus
(BKMNoYas paboTHUKOB, 3aHMMAIOLLMX OOSPKHOCTU CRyXawmx, ONs1 KOTOPbIX B Xo4e
AAHHOrO pacyeTta akTyarm3upyloTCs HOPMbl YUCIIEHHOCTU) 3@ pacyeTHbIN nepuos
BPEMEHN (pacyeTHbIN Nepuos PeEKoOMeHOYeTCa BbIOMpaTb He MeHee OBYX neT,
NpeaLwecTBYOLWLMX MeCcALY NpoBeaEHNs pacyeTa);

To - obuwme 3artpaTbl BpeMeHu 3a rogq Ha obbem paboT, BbINOMHAEMbIX
paboTHMKamMu, (Yacbl) onpeaenstoTca no dopmyne:

To=XZ Tp * Kp, rae: (3)

Tp - 3arpaTbl BPEMEHW Ha COOTBETCTBYyOLMIA BuA paboT, No KOTOPbIM
onpenerieHbl HopMbl BPEMEHM;

CYMMUPYIOTCS 3HAYEHNs MO BCEM BUAAM BbINOSTHAEMbIX paboT;

Kp - KoadhdpuumeHT, yuuTbiBaOLMW Tpydo3aTpaTbl Ha paboTbl, HocsAwme
pa30BbIN XapakTep, No KOTOPbIM He ornpeaerieHbl HOPMbl BpEMEHMN.

3aTtpaTtbl BpPEMEHM Ha COOTBETCTBYWOLWMWA BUOA HOPMUPYEMbIX paboT
paccynTbIBaAKOTCA MO popmyne:

Tp=Z HB * Oi, raoe: (4)

HB - TnoBas Hopma BpeMeHn Ha paboTy i-Toro Buaa, 4Yachi;

Qi - 06bem paboThl i-ro BUAa, BbINOMHAEMbIN B TEYEHME roga.

Mpumep 1. OnpeneneHne HOPMbl YUCIIEHHOCTU Ha OCHOBE TUMOBbLIX HOPM
BpeEMEHMU



1. UcxogHble gaHHble.

PaboTHMKM  yypexaeHus, 3aHumatrolme OOIPKHOCTb — cnyxawero "[OC1",
BbINOMHAKT paboTbl N0 NPeOCTaBMEHNIO rpaxgaHam couunanbHbIX YCryr (aanee -
cy): cy1, cy2, cy3, cy4. Bce paboTbl N0 NpeaocTaBeHNIO rpaxaaHam counasnbHbIX
ycryr oxBa4yeHbl HOpMamu Tpyaa, To eCTb Mo JaHHOMY BuAY paboT KO3dhdmLNEHT,
yYuTbiBalOWMA Tpyao3aTpatbl Ha paboTbl, HOCSWMmE pa3oBbIM XapakTep, no
KOTOpPbIM He onpeaeneHsl Hopmbl BpemeHun Kp(cy) = 1.

Kpome Toro, B WX [OOIPKHOCTHble 00S3aHHOCTM BXOAWT MNOAFOTOBKA
MEeTOANYECKMX, CMPABOYHbIX M OTYETHLIX MaTepuarnos (ganee - om): om1, om2, om3.
Cpeaon paboT gaHHOro Buaa B y4ypexaeHuuM ecTb paboTbl, Hocswme pasoBbii
XapakTep, Mo KOTOPbLIM He onpeaeneHsl HOpMbl BpeMeHW. [lonsa 3atpaT BpeMeHU Ha
ykasaHHble paboTbl - 20% OT obwero BpeMeHW Ha NOAroTOBKY METOAUYECKUX,
CNpaBOYHbIX M OTYETHBIX MaTepuanos. Mo gaHHoOMy BuOy paboT KO3IGMLMEHT,
yYuMTbIiBAOWMA Tpyao3aTpatbl Ha paboTbl, HOCSWmE pas3oBbIM XapakTep, no
KOTOpPbIM He onpeaeneHbl HopMbl BpemeHu Kp(om) = 1,2.

Y CTaHOBMEHbI TUMOBbIE HOPMbl BPEMEHU MO KaXXa0m 13 paboT:

HBe (cy1) = 0,5 vaca;

HB (cy2) = 1 yac;

HB (cy3)= 1,5 vaca;

He (cy4) = 3 yaca;

HB (om1) = 5 yacos;

He (om2) = 12 yacos;

He (om3) = 20 yacos.

OnpegeneH 06beM MO Kaxaom 13 paboT, BbINOMHAEMbIN B TEYEHWE roga:

O (cy1) = 8500 eanHnL;

cy2) = 2380 eguHuu;
cy3) = 7900 egnHunL;
) = 2500 eguHuUL;

om1) = 100 eanHnL;
omM2) = 8 eanHuL;

O (om3) = 4 eanHULbI.

PaboTHrkam ycTaHOBNEHa NATUAHEBHAs paboyas Hegens, pabdoyee Bpems - 40
YacoB B Hefer, NPOOOIKUTESNTbHOCTb EXEr04HOro onsiaymMBaemMoro oTnycka - 28
KaneHgapHbIX gHEN.

CyMmmapHoe Bpemsi, He OTpaboTaHHOe W3-3a HEBLIXOAOB pPabOTHUKOB 3a
pacyeTHbI nepuoa Bpemeru (Bp), coctaBuno 7213 vaca.

CpegHecnucovHas YMCIEHHOCTb PaboTHUKOB yupexaeHus 3a 2011-2012 rogbl
(Ycp) cocTaBuna - 215 yenoBex.

O (
O (
O (cy4
O(

O (



2. [lpoBegeHne pac4yeTos.

Mo dopmyne 4 (Tp=I HB*Oi) onpegenaiOTcsa 3aTtpaTtbl BPEMEHU Ha
cooTBeTCcTBYHOLWE PaboThI:

Tp(cy) = HB (cy1)*O (cy1) + HB (cy2)*O (cy2) + HB (cy3)*O (cy3) + HB (cy4)*O
(cy4) = 0,5*8500 + 1*2380 + 1,5*7900 + 3*2500 = 25980 4acos;

Tp(om) = He (om1)*O (om1) + HB (omM2)*O (om2) + HB (om3)*O (om3) = 5*100 +
12*8 + 204 = 676 yacos.

Mo dopmyne 3 (To =X Tp*Kp) onpenenstoTca obwpe 3atpaTtbl BPEMEHWN Ha
00bemM paboThl 3a rof, BbIMOMHAEMbIX pabOoTHUKaMMU:

To = Tp(cy) * Kp(cy) + Tp(om) * Kp(om) = 25980 * 1 + 676 * 1,2 = 26791,2 yaca.

HopmatuHbin dooHA paboyero BpeMeHn ogHoro paboTtHuka 3a 2013 rog dn un
HOpMaTUBHbIN (boHA paboyero BpeMeHn ogHOro paboTHMKa 3a pacyeTHbIN nepuog,
BpemMeHn O&cym onpenensiTcs No  NPOM3BOACTBEHHbIM  KareHgapsiM  Ha
cooTBeTcTBYyloume roga. B pgaHHoOM npumepe OGepem [OBa npenLlecTBYHOLLMX
kaneHgapHoix roga (2011 n 2012 roabl). MNpn 40-yacoBon paboyen Heaene doHA
paboyero BpeMeHun ogHoro pabotHuka coctaenan: B 2013 rogy - 1970 vacos, B
2012 rogy - 1986 yacos, B 2011 rogy - 1981 vac.

HopmaTuBHbIN (poHAO paboyero BpeMeHn OAHOro paboTHMKA coKpawaeTcs C
YY4ETOM BpPEMEHMU OrfladyMBaEeMOro exerogHoro otnycka. py 9ToM yuuTbIBaKOTCS
EXErofHbll OCHOBHOW OniadYnBaemMblii OTNYCK M npegocTaBnsiemMble paboTHMKam
eXerofHble OOMNOfHUTENMbHbIE OnfadnBaemble OTnycka. B npmBogumom npumepe
NPOAOIPKATENBHOCTL €XEerogHoro OCHOBHOMO Onsla4MBaemMoro OTrycka COCTaBnsieT
28 KaneHgapHbIX gHEW, OOMONMHUTESNbHbIE OnfadYnBaemble OTnycka paboTHUKaM He
NpeaocTaBAOTCS.

Bpems onnaynBaemoro otnycka nepeBogutcs B paboyme 4vacbkl. [Ons 3Toro
YUCIIO KaneHgapHbIX AHEN oTnycKa AefUMTCA Ha YMCIIO KaneHgapHbIX AHEW B O4HOM
KaneHgapHon Hegerne (7 OHEN) U YMHOXaeTCa Ha 4Yucro paboumx gHeEN B OLHOM
KaneHgapHon Hegerne (5 gHen) n Yncno pabodnx YacoB B ogHOM paboyem aHe (8
yacoB). [locne aTtoro onpegendaTca ®n n dcym (C yd4etom TOro, 4Tto POHA
paboyero BpemMeHu onpedenseTca 3a ABa KaneHdapHblX roda, BpeMs Ha
onsla4nmBaeMblin eXerogHbI OTMNYCK yBENMYMBAETCA B ABa pa3sa).

®n = 1970 4acoB - (28 kaneHgapHbIX AHEW/7 OHeWn KaneHoapHou Heperm * 5
paboyen Hegenun * 8 yacos) = 1810 yacos.

dcym = 3967 4acoB - (2 roga * 28 kaneHOgapHbIX AHeW/7 oHeWn KaneHgapHom
Henenun * 5 paboyen Hegenm * 8 yacos) = 3647 4acos.

Mo dpopmyne 2 (KH = 1 + Bp/(dcym * Ycp) onpenenaetcsa koadhdpuumeHT,
YYUTbIBAKOLLMIA NaHUPYyEMbIE HEBbIXOAbI PabOTHUKOB BO BpeMsi HEOMa4yMBaeMoro
oTnycka, 6onesHn u T.1.

Kn=1+7213/(3647 * 215) = 1,0092.

Mo cbopmyne 1 (H4 = (To/®n) * KH) onpegenseTcs Hopma YMCIIEHHOCTW:

Hy = 26791,2/1810 * 1,0092 = 14,94.

COOTBETCTBEHHO, B LUTATHOM pacnuMCaHun y4ypexaeHuss Heobxoanumo
npeaycmoTtpeTb 15 gormkHocTen cnyxawdero "O0C1".

2. PekomeHayeMas MeToauKa onpeenieHMA HoOpMbl YACTIEHHOCTU Ha



OCHOBe TUNOBbLIX HOPM O6CJ1y)KVIBaHVIFI

Onpepnenserca pacyeTHas HoOpMa BPEMEHM Ha 0B CNyXMBaHME OQHOWN eOVHULLbI
obopyaoBaHuda, ogHoOro paboyero mecta, O4HOMO0 ODCNYKMBAEMOro rpaxgaHuHa m

T.M. No cpopmyne:

HpH = TBp/HOO, rae: (5)

HpH - pacdyeTHad HopMa BpPeMEHM Ha oOCnyXvMBaHME OLHOW eOuHULbI
obopyaoBaHuda, ogHoOro paboyero mecta, O4HOMO0 ODCNY>KMBAEMOro rpaxgaHuHa m
T.N.;

Hob6 - TMnoBasa Hopma o6 cnyxuMBaHus;

TBp - eanHuua pabo4vero BpeMeHu, ONA KOTOPOro Oblina paccymtaHa Hopma
obCcnyxmMBaHuA, Yyachl.

Hopma 4MCneHHOCTM Ha OCHOBE pacCY€eTHbIX HOPM BPEMEHU ornpeaensieTcs no

doopmyrie:

Hu = (To/®n) * KH, roe: (6)

Hy - HOpMa 4MCReHHOCTU paboTHUKOB onpedeneHHon Keanudmkauumu,
HeoOXoAUMbIX ANS  BbINOSIHEHMST pPabOoOT, MO KOTOpbIM onpefeneHbl HOPMb
0B cnyxMBaHus;

®n - NNaHoBbLIM HOPMAaTMBHbLIN GOHL pabovero BpemeHn ogHoro paboTHMKa 3a
rog. OnpegensieTca No NPou3BOACTBEHHOMY KaneHaapto Ha Tekyumin rog. [Npwu
aTOM hoHA paboyero BpeMeHu Nno NponsBoACTBEHHOMY KareH4apt YMeHbLUaeTcsd
C Y4YeTOM YCTaHOBIIEHHOMW MPOOOIMKUTENBLHOCTN  OMnSladnBaemMbliX  OTMYCKOB
paboTHMKa (KaKk OCHOBHOro, TakK W [JOMOSHUTENbHOIO) W  COKpaLLEHHOM
NPOAOIPKATENBHOCTU paboyero BpeMeHU MO OTAESIbHbIM OOSPKHOCTAM CRyKaLmx
(npodpeccuam paboumx), a Takxke B 3aBUCMMOCTN OT YCINOBUN TPYAa;

KH - KOS(hdMUMEHT, yYnTbIBAOWMIA NIaHMpyeMble HEBbIXOObl pabOTHMKOB BO
BpeMS HeornmadnBaemoro oTnycka, 6onesHun u T.n., onpegendembsin no gopmyrne:

KH =1 + Bp/(Pcym * Ycp), rae: (7)



Bp - cymmapHoe Bpemsi, He OTpaboTaHHOEe WM3-3a HEBLIXOAOB pPabOTHMKOB
yypexaeHus 3a pacHeTHbIN NePUoL BPEMEHN;

dcym - HoOpMaTMBHbIN poHAO paboyero BpemMeHW ogHoro paboTHuKa 3a
pacyeTHbI Neproa BPEMEHU;

Ucp - cpegHecnucovHas YUCMEHHOCTb BCeX pabOoOTHMKOB YyypexaeHus
(BKMNoYas paboTHUKOB, 3aHMMAIOLLMX OOSPKHOCTU CRyXawmx, O5s1 KOTOPbIX B Xo4e
AAHHOrO pacyeTta akTyarnm3upyloTCs HOPMbl YUCIIEHHOCTU) 3@ pacyeTHbIN nepuoa
BPEMEHN (pacyeTHbIN Nepuos PeEKoOMeHOYeTCa BbIOMpaTb He MeHee OBYX neT,
NpeaLwecTBYOLWLMX MeCcALY NpoBeaEHNs pacyeTa);

To - obuwme 3arpaTbl BpeMeHM 3a rog Ha ob0bem paboT, BbINOMHAEMbIX
paboTHMKamMu (4achbl), onpeaenstoTca no dopmyrne:

To=XZ Tp * Kp, rae: (8)

Tp - 3arpaTbl BPEMEHW Ha COOTBETCTBYyOLMIA BuA paboT, No KOTOPbIM
onpenesieHbl pacyeTHble HOPMbl BPEMEHMU;

CYMMUPYIOTCS 3HAYEHNsI MO BCEM BUAAM BbINOSTHAEMbIX paboT;

Kp - KoadhdpuumeHT, yuuTbiBaOLMW Tpydo3aTpaTbl Ha paboTbl, HocsAwme
pa30BbIN XapakTep, NO KOTOPbIM He ornpeaerieHbl HOPMbl BpEMEHMN.

3aTtpaTtbl BpPEMEHM Ha COOTBETCTBYWOLWMWA BUO HOPMUPYEMbIX paboT
paccynTbIBaAKOTCA MO popmyne:

Tp =Z HpH * Oi, roe: (9)

HpH - pacdeTHas HOpMa BpeMEHW Ha obCnyxvMBaHMe OAHOW €ANHWLbI
obopyaoBaHuda, 0gHOro paboyero mecta, O4HOrO0 ODCNYKMBAEMOro rpaxgaHuHa m
T.MN., Yachl;

Qi - 06bem paboThl i-ro BUAa, BbINOMHAEMbIN B TEYEHME roga.

Mpumep 2. OnpegeneHne HOPMbl YMCIIEHHOCTU HA OCHOBE TUMOBLIX HOPM
obcnyxmBaHus



1. McxogHble gaHHble.

PaboTHMKM  yuypexaeHus, 3aHuMatrolme OOIPKHOCTb — cnyxaiwero "[OC2",
BbINOMHAKT paboTbl MO NPefoCTaBfEHUIO rpaXaaHam Kommrekca coumanbHbIX
ycnyr (ganee - or). o Bcem paboTam MMEKTCHA YyCTaHOBSIEHHbIE HOPMbI TpyAa, TO
eCcTb N0 AaHHOMY BuAY paboT KO3IGMUUMEHT, yYUTbIBAKOWMK Tpydo3aTpaTbl Ha
paboThbl, HOCSLME pas3oBbl XapakTep, MO KOTOpbIM He onpeaeneHbl HOPMb
BpemeHu Kp(or) = 1.

TunoBaga Hopma obcnyxuBaHnss Hob cocTasnaet 16 obcnyxmBaemblx rpaxaaH
3a pabouunn geHb (TBp = 8 4acos).

Uncno obcnyxmBaembix rpaxgaH paBHo 320 4yenoBek. Kaxgomy m3  HUX
eXxeHEeBHO NPeaoCTaBIAETCA KOMMIIEKC CoLManbHbIX YCIyr.

PaboTHrkam ycTaHOBMNEHa NATUAHEBHAs paboyas Hegens, paboyvee Bpewms - 40
YacoB B Hefer, NPOOOIKUTESNTbHOCTb EXEro4HOro onslaymBaemMoro oTnycka - 28
KaneHgapHbIX gHEN.

CyMmapHoe Bpemsi, He OTpaboTaHHOe W3-3a HEBLIXOAOB pPabOTHWKOB 3a
pacyeTHbI nepuog Bpemenu (Bp), coctaBmno 15050 vacos.

CpegHecnucovHas YMCIEHHOCTb PaboTHUKOB yupexaeHus 3a 2011-2012 rogbl
(Ycp) coctaBuna - 430 YenoBex.



2. [lpoBegeHne pac4yeTos.

Mo copmyrnie 5 (HpH = HobG/TBp) onpegendeTca pac4eTHad HOpMa BPEMEHU Ha
o HOro obcnyXMBaemMoro rpaxgaHvHa 3a o4uH KaneHaapHbln AeHb:

HpH = 8/16 = 0,5 yacos.

Mo dopmyne 9 (Tp = I HpH*Oi) paccumuTbiBalOTCA 3aTpaTbl BPEMEHW Ha
COOTBETCTBYHOLWMI BuA paboT, No KOTOPbIM ornpeaesieHbl HoOpMbl BpemMeHu. [lpu
9TOM 06BeM paboTbl, BbIMOMHAEMbI B TEYEHME rOAa, paBeH NPOU3BEAEHUIO YMcTa
obcnyxMBaeMbIX rpaXkaaH Ha KonMyecTBO KaneHgapHbix aHen B rogy Oi(or) = 430 *
365 = 156960 KomMnieKCcoB couunarnbHbIX YCIyT.

Tp(or) = 0,5 * 156960 = 78475 4acos.

Mo dpopmyne 8 (To =X Tp * Kp) paccuuTbiBaoTCcs obume 3aTpaTbl BPEMEHN Ha
00bemM paboThl 3a rof, BbINOMHAEMON paboTHUKaMMK:

To(or) = 78475 * 1 = 78475 vacos.

HopmatuBHbin dooHA pabodero BpeMeHn ogHoro paboTtHuka 3a 2013 rog dn un
HOpMaTUBHbIN (boHA paboyero BpeMeHn ogHoOro paboTHMKa 3a pacyeTHbIN nepuog,
BpemMeHn Ocym onpenensiTcs Nno  NPOM3BOACTBEHHbIM — KareHgapsiM  Ha
cooTBeTcTBYyloume roga. B pgaHHoOM npumepe OGepem [OBa npenLlecTBYHOLLMX
kaneHgapHoix roga (2011 n 2012 roabl). MNpn 40-yacoBon paboyen Heaene doHA
paboyero BpeMeHn ogHoro pabotHuka coctaenan: B 2013 rogy - 1970 vacos, B
2012 rogy - 1986 yacos, B 2011 rogy - 1981 vac.

HopmaTuBHbIN (poHAO paboyero BpeMeHW OAHOro paboTHMKA coKpawaeTcs C
YY4ETOM BpPEMEHMU OrfladyMBaEeMOro exerogHoro otnycka. [py 9ToM yduTbIBaKOTCSA
EXErofHbll OCHOBHOW OnriadYnBaemMblii OTNYCK M npefocTaBnsieMble paboTHMKaM
eXerofHble OOMNOfHUTENMbHbIE OMnfadnBaemble OTnycka. B npmBogumom npumepe
NPOAOIPKATENBHOCTL €XEerogHoro OCHOBHOMO Onsia4MBaeMoro OTrycka CoCTaBnseT
28 KaneHgapHbIX gHEW, OOMONMHUTESNbHbIE OnfadYnBaemble OTnycka paboTHUKaM He
NpeaocTaBAOTCS.

Bpems onnaynBaemoro otnycka nepeBogutcs B paboyme 4yacbkl. [Ons 3Toro
YUCIIO KaneHgapHbIX AHEN oTnycKa AefUMTCA Ha YMCIIO KaneHgapHbIX AHEW B O4HOM
KaneHgapHon Hegene (7 OHEN) U YMHOXaeTCa Ha 4Yucrio paboumnx gHeEN B OLHOM
KaneHgapHown Hegerne (5 gHen) n Yncno pabodmnx YacoB B ogHOM paboyem aHe (8
yacoB). [locne aTtoro onpegendawTca ®n n dcym (C yd4etom TOro, 4TtOo CPOHA
paboyero BpemMeHu onpedenseTca 3a [ABa KaneHdapHblX roda, BpeMs Ha
onsla4nmBaeMblin eXerogHbi OTMNYCK yBENMYMBAETCA B ABa pa3sa).

®n = 1970 yacoB - (28 kaneHgapHbIX gHen * 8 yacos/7 gHen KaneHgapHom
Heaenun * 5 paboyen Hegenm) = 1810 vyacos.

dcym = 3967 yacoB 2 roga * (28 kaneHgapHblx gHen * 8 4vacos/7 pHen
KaneHgapHown Hegenn * 5 paboyen Hegenn) = 3647 Yacos.

Mo dpopmyne 7 (KH = 1 + Bp/(dcym * Ycp) onpependetrcsa koadpdpuumeHT,
YYUTbIBAKOLLMIA NaHUPYyEMblEe HEBbIXOAbl PabOTHUKOB BO BpeMSsi HEOMa4yMBaeMoro
oTnycka, 6onesHn n T.n.:

KH(or) = 1 + 15050/(3967 * 430) = 1,008823.

Mo cbopmyne 6 (H4 = (To/®n) * KH) onpegenseTcs Hopma YMCIIEHHOCTW:

Hu = 78475/1810 * 1,008823 = 43,7.

COOTBETCTBEHHO, B LUTATHOM pacruCaHun y4dpexaeHuss Heobxoanumo



npeaycMoTpeTb 44 OomKHOCTU cryxawdero "[0C2".

3. PekomMeHayemasa meToauKa onpegeneHnss HOpMbl 06CnyXMBaHUA Ha
OCHOBE TUNOBbLIX HOPM BPpeMeHMU

Hopma obcnyxuvBaHNa Ha OCHOBE TUMOBbLIX HOPM BPEMEHW onpenensieTcs no
doopmyrie:

Hobp = ®ps/Hs, rae: (10)

Ho6p - Hopma ob crnyxmBaHus;

®pB. - doHA paboyero BpeMeHu 3a nepuoa, Anst KOTOPoro onpeaensdeTca HopmMma
obcnyxmMBaHUa (CMeHa, Hegens, mecau 1 ap.);

HB - TnoBasi HopmMa BpeMEHH, Yachl.

Mpumep 3. OnpeaeneHve HOopMbl OBCIyMBaHUSA 3a OAMH paboynin OeHb Ha
OCHOBE TUMOBbIX HOPM BPEMEHM

1. UcxogHble aaHHble.

PaboTHWK yupexaeHus, 3aHMMaroLLmMin 4OIMKHOCTE cryxawero "[AC3", B paMmkax
peanusauum Mep couuManbHOM NoaaepXKM BbIMOMHAET paboTbl MO Bblaadve
rpaxgaHam MartepuarnbHbIX LEHHOCTEN (MPOAYKTOB MNUTaHWsS, TOBApOB MEpBOM
HeobxoanmocTn u ap.).

OnpegeneHa TunoBasi Hopma BpeMeHn Ha obcnyxuBaHMe  O[HOro
obcnyxmMBaemMoro rpaxagaHuHa - 0,5 yaca. Pabounin geHb paboTHuka coctaBnsieT 8
4acos.

2. [lpoBegeHne pac4yeTos.
Mo dropmyne 10 (Hobp = dpe/HB) onpeaenaeTca Hopma 06 CcrnyxMBaHus:
Hobp = 8/0,5 = 16 obcnyxmBaembIx rpaxkaaH.
Hopma obcnyxumBaHua ons paboTHWMKA, 3aHUMMatoLWEro OOSMKHOCTb CRyaLlero
"[IC3", coctaBnser 16 obcnyxmBaemblX rpaxgaH, 4To HeobxoauMO y4YecTb npwu
OopraHu3aLuunmn okasaHusi COOTBETCTBYIOLLIEN CoLManbHOM YCITyru.

NMpunoxeHne N 2 Kk MeToanyecknm pekomMeHaaUNAM.
NMpumepbl (anropuTtMbl) pacyetTa HOpPM Tpyaa NyTem
KOppeKuMn TMNOBbIX HOPM TPyAa C y4eTOM
OpraHn3auuoOHHO-TEXHUYECKNX YCITOBUMN BbINOJTHEHUS
TexXHosorm4yeckux (TpyaoBbIX) NpoLeccoB B
rocyfAapcTBeHHOM (MyHULMNArNIbHOM) YUYpeX...



[MpunoxeHne N 2

K MeTogunyeckmm pekomeHgaumnam

Nno pa3paboTke CUCTEMbI HOPMUPOBAHNUSA
TpyAda B rocygapCTBEHHbIX
(MyHUMNANbHBIX) YYpeXaeHusix,
YTBEPXKOEHHBIM NPUKA30M
MuHucTepcTBa Tpyaa v coumansHom
3awmTbl Poccunckon ®epepauunm

oT 30 ceHTsa6ps 2013 roga N 504

[Mpymepbl (anropuTMbl) pacyeTa HOpM Tpyda MyTEM KOPPEKUUM TUMOBbLIX HOPM
Tpyda C  Y4€eTOM  OpraHM3auMOHHO-TEXHUYECKUX  YCITOBUMA  BbIMOSTHEHMWS
TeXHosormdeckmx (TpygoBbIX) MpPoLeccoB B rocygapCTBEHHOM (MyHUUMNANbHOM)

ydpexaeHum



[Mpumep 1. PacyeTr HOPMbI BpeMEHU YyYpexOoeHua nyteM MpUMeHeHUd
NONpPaBOYHOro KO3pdMLUMEHTA K TUMOBON HOPME BPEMEHMN.

TunoBasa Hopma BpemeHn - "A" MUHYT, HEOBXOAUMBIX AN BbINOSHEHNS paboT,
CBSAA3a@HHbIX C  COMPOBOXOEHMEM  PabOTHUMKOM  YyYpeXOdeHus  rpaxgaHuHa,
NOCTYNMBLLErO B NPMEMHOE OTAeNeHne, 40 OTAeNeHNs AHEBHOro npebbiBaHnsA npu
YCINOBUN, YTO paccTosiHMe mexgy HumMu He npesbliwaeT 50 meTtpoB. Kpowme TOrO,
npenycMoTpPeHbl NonpaBoYHble KO3IGMUUMEHTBI NPU CriegyroLWwmX pacCTOAHUAX:

ot 50,1 oo 60 meTpos - 1,2;

ot 60,1 go 70 meTpos - 1,4.

B yupexaeHnn yeTbipe oTaeneHna AHeBHOro nNpebbiBaHUS, pacCTOSHUE Mexay
NPUEMHbIM OTAENEHNEM N OTAENEHNAMUN HEBHOIO NpebbiBaHNA COCTaBMSET:

otaeneHnem N 1 - 40 meTpoB;

otaeneHnem N 2 - 54 meTpa;

otaeneHnem N 3 - 65 MeTpoB;

otaeneHnem N 4 - 80 meTpos.

COOTBETCTBEHHO HOpMa BpPEMEHM MNpu conpoBoxaeHun go otaeneHns N 1
aorrkHa 6bITe onpeaerneHa B "6asosoM” pasmepe - "A" MuHyT (pacctosiHne o 50
MEeTpOB).

[Mpn conposoxaeHun o otaerneHus N 2 HOpMa BpeMeHu orpegenseTcs B
pasmepe "A" MUHYT * Ha 1,2 (C y4eTOM NOMNPaBOYHOIO KOIMLMEHTA,
npenycMOTPEHHOro TUNMOBOW HOPMOW BpeMenun - 1,2 ons pacctosaHus ot 50,1 oo 60
MEeTpOB).

[Mpn conposoxaeHun o otaeneHus N 3 HOpMa BpeMeHU orpeaenseTcs B
pasmepe "A" MUHYT * Ha 1,4 (C y4eTOM NOMNPaBOYHOIO KOIPPMLMEHTA,
npenycMOTPEHHOro TUNoBou Hopmoun Tpyaa - 1,4 ana pacctosHua ot 60,1 go 70
MEeTpOB).

[Ona onpeneneHns HOPMbl BPEMEHU YYpeXOeHus npu COMnpoBOXOEHUUM OO
otaeneHns N 4 cnegyet paccuuTaTb NONPaBOYHbLIA KO3MLMEHT K "OazoBomy"
3Ha4YeHnto TUNoBOoM HopMmbl BpemeHu ("A" muHyT). [pn nNpoBedeHun pacyeTta
peEKOMeHOYeTCA UCMonb3oBaTb Hanbonee 6M3KNA K PakTUYECKOMY PacCTOAHUIO™

* TekcT QOKYMeHTa COOTBETCTBYET opuruHany. - [NpumevaHvme M3roToBuTENS
0©a3bl AaHHbIX.

Pacuer npowussoautcsa B pfABa 93Tana. CHavana onpegensetrcs cpegHee
pacCcTofHME, Ha KOTOpOe COMpOoBOXOALWMA W rpaxaaHuH nepemectaTtcsa 3a 1
MuHyTY = "A" MuHyT * 1,4/70 meTpoB. [lpn 3TOM pekomMeHOyeTCs y4ecCTb
MakcumarbHoe paccTosHWe, A5 KOTOPOro npMMeHuMa TUnoBasi Hopma BpeMeHW.

3arteM Ha BTOPOM 3Tarie onpefendeTcs HOpMa BpeMEeHW Kak cpegHee, Ha
KOTOpOEe CONPOBOXOAKLMIA U rpaxKgaHUH NnepemMecTaTcs 3a 1 MUHYTY, YMHOXEHHOe
Ha 80 MeTpoB (dhakTnyeckoe paccTodaHMe nNpu conpoBoXxaeHnn o otaeneHus N 4).

Mpumep 2. OnpegeneHne HOPMbl BPEMEHM Ha OKasaHue OOHOW YCIyrn nyTem
COMOCTaBIIEHUS XapaKTEPUCTUK NPUMEHSIEeMOro obopyaoBaHUS.



TunoBon HOPMOW BpPeEMEHN ornpeaerieHo BpemMs okasaHus ogHon ycnyrm "H" - 60
MUHYT. PacyeT HopMbl Tpyga Oblii NpoBEAEH C yHETOM NpUMeHeHna annapata "X1".

B yuypexgeHuu npu okasaHum ycnyrm "H" npumeHsieTtcsa annapart "X5". Takum
obpa3om, yypexageHuto HeobXoaMMO OLEHUTb, Kakoe BIIMSIHME OKaXKeT Ha Bpems
okasaHusa ycnyrm "H" 3ameHa annapara "X1" Ha "X5".

CornacHO WHCTpyKUMM no aKcnnyataumn annapata "X1" nepen Hadvanom
paboTbl OH [OofkeH pasorpeBatbCsd B TeyeHne 10 mMuHyT. OOHOBPEMEHHO
HeobxoanMmMo BBECTWM nporpamMmy paboTbl annapata. Kaxagbi pas nporpamma
BBOOUTCHA BPYYHYKO orepaTtopomMm. Bpems BbINOSHEHUSA MporpaMmmbl, UCMOSb3yeMOomn
npn okasaHun ycnyrm "H", coctaBnseTr 2 MuHyTbl. Takum obpasom, n3 60 MUHYT
okasaHusa ycnyrm "H" 12 MUHYT npuxoautca Ha paboTty annapara "X12".*

*TekCT OOKyMeHTa COOTBETCTBYET opurMHany. - lNpumevaHve M3rotoBuTENS
©a3bl AaHHbIX.

CornacHo MHCTpYKUMM NOo 3Kcnnyatauuu annapata "X5" pasorpeB annapata
"X5" 3aHMMaeT 1 MUHYTY, B TeYyeHMe KOTOpon Heobxoaumo BbibpaTb nporpammy
paboTbl annaparta. [lporpammbl BBedeHbl B namdatb annapara "X52.* Bpewmsa
BbIMOMHEHUSA NporpaMmbl, UCMonb3yeMon npu okasaHum ycnyrm "H", coctaesnser 2
MUHYTbLI. CrnegoBaTtenbHO, obLee Bpemsa paboTbl annapata "X5" npu okasaHuu
ycnymm "H" coctaBnsetr 3 MuHyTbl. COOTBETCTBEHHO 3ameHa annapaTta "X1" Ha
annapat "X5" no3sondetr C3KOHOMUTb 9 MUHYT (12 MUHYT - 3 MUHYTbI). ObLee
HOpMaTUBHOE BpeMms oka3aHus ogHown ycnyrn "H" cokpaluaetca o 51 MUHYTHI, 4TO
OOIMKHO ObIThb 3adMKCUPOBAHO MpU onpeferieHn CUCTEMbl HOPMUPOBaHWS Tpyaa

yupexneHus.

* TekcT QOKYMeHTa COOTBETCTBYET opurnHany. - [NpumevaHune M3roToBuTENS
©a3bl AaHHbIX.

Mpumep 3. OnpeaeneHne HOPMbl BpEMEHN Ha OKasaHue YCITyrn B y4pexaeHum ¢
Y4E€TOM pasnuyunin opraHM3aLMoOHHO-TEXHUYECKMX YCIIOBUN NPY OKasaHuu YCryru.

TunoBoM HOPMOW BPEMEHU OrpeaeneHo Bpems Ha okasaHue ogHoum ycnyrn "K" -
45 MuHyT. [pn 3TOM yKa3aHo, YTO OHa BKIOYAET NATbL NocrnegoBaTeribHbIX 3Tanos.
AHarm3 okasaHua ycnyrn K" yypexgeHuem nokasbiBaeT, 4TO C y4eToM
OCODEHHOCTEN TEXHUYECKUX UM NPUPOLHO-KIIMMATUYECKUX YCroBUA (Hanpumep,
OOMNOMHUTENBbHBLIM NporpeB 0bopyaoBaHUA, PacnoSIOXEHHOI0 Ha HeoTanmMBaeMou
nrnowaake nepeq 3anyckoM B 3UMHUW Nepuos BpeMeHn) Heobxoaum elle oaviH
AononHuTenbHblM - 3Tan. COOTBETCTBEHHO YydpexaeHue [OOSMKHO onpeaenvTb
HOpMaTMBHOE BpeMsi, HeobxoamMmoe AN BbIMOSIHEHUS LOMOSTHUTENbLHOro 3Tana, u C
ero y4eTom onpeaenuTb HoOpMy Tpyada ydpexaeHus.

OIEKTPOHHbBIN TEKCT LOKYMEHTa
nogrotosneH 3A0 "Kogekc" n ceepeH no:
paccblinka
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