[Ipunsito

Ha Te1arorn4eckoM COBETE
IIporoxon Ne3

ot 28 nexabps 2015 roga

P
%ﬂo
@

nhHﬂro";’b

O
2f
e
S
&7

W10 * p
\
..uynuun,,o

X

»

o

o
N

MYHHUIHUITAJILHOE BIOK/JIETHOE YUYPEXK/IEHHE
JIONMOJIHUTEJIBHOI'O OBPA3OBAHUS «JIETCKASI
XYJIOKECTBEHHAS WIKOJIA» MYHHUITUIIAJIBHOT'O
OBPA30BAHHSI TOPO/I-KYPOPT AHAIIA, Caxno Cepreii
AJieKkcaHApoBUY

Ceprudukar Ne 60771C51 FFSE6F174BDS933A404C02BD81 IDO4FB

OJOXEHHME

0 «bubanoTeKe» H MpaBUJIaX NMOJIb30BaHHS HHPOPMALIHOHHO-
OHOJIMOTEeYHBIMH pecypcaMH
MYHHIHAJBHOT0 OI0I)KETHOI'0 yUPeKAeHH J0NO0JHUTETbLHOr0 00pa3oBaHus
«/leTckas XynokecTBeHHasl HIKO0JIa» MYHHIHIIAJbLHOI0 00pa3oBaHus
ropoa-KypopT AHana

1. OO He MoJI0KEeHHs

1.1. TTonoxenne o «bubnMMOTEKE» MYHULMNAIBHOTO OIOKETHOTO YUPEKIACHHUS
NOTMOTHUTEIPHOrO  oOpa3zoBaHusi  «JleTckas  Xy[OXECTBEHHas  LIKOJIay
MYHHIMTAIBHONO 00pa3oBaHus TropoA-KypopT Amnama (naiee — IlonoxeHue)
pa3paboTaHo B cooTBeTcTBUU ¢ DeiepaibHbIM 3aKOHOM OT 29 nekabps 2012 roga
Ne 273-@3 «O6 obpasoBanun B Poccuiickoit ®@enepanun», «llopsakom
OpraHu3alldi W  OCYILECTBJIICHUS - O0pa30BaTeNbHOM  JESATENBHOCTH IO
JOTIOJTHUTEIBHBIM MPOPECCHOHATIBHBIM POrpaMMam», YTBEP)KIEHHBIM [IPUKA30M
MuHnuctepcTBa obpazoBanust U Hayku Pocculickor @enepauuu ot 1 urons 2013 r.
N 499 u Ycrasom MBY J1IO AXIII.

1.2. Hactosimiee IlomoxeHue peryjavdpyer OCYLUECTBICHUE HEeATEeNIbHOCTU
«bubanoTeka» MyHHLUNAIBHOIO OFOMKETHOIO YUPEKAEHUS IOIOJHUTEIBHOIO
obpaszoBanmsl «JleTckas XymoecTBEeHHas LLKOJIa» MYHHULUIIAIBHOIO 00pa3oBaHMs
ropoa-kKypopt AHamna (nanee —bubanoreka) no 6ubanoTeyHOMy 0OCITYKHBAHUIO
oOydJarommxcss #W pabOTHUKOB YUpPEXKIEHUS C Yy4YeTOM HallpaBJIEHHOCTH
peali3yeMbIX JTOMOTHUTEIBHBIX 00111€00pa3oBaTeIbHbIX IPOrPAMM.

1.3. B cBoeli mesitenbHOCTH bubnnoreka pyKoBOACTBYeTCs (eaepaibHbIM
3akoHOM «O OuOIHOTEYHOM Jene», YCTaBOM YUYpPEKIAEHUsT U HaCTOSLIUM
[TonoxeHuem.

1.4. Cpok pnewictBuss nmanHoro llomoxkeHuss He orpaHuueH. [lomoxenue
NENUCTBYET 10 IPUHSATUS HOBOTO.

1.5. TlpaBuia mnonb30BaHUs OHONUOTEUHBIMU pecypcamMH - JTOKYMEHT,
GbUKCUpYIOLIUK  B3aMMOOTHOIIIGHUS  TOJib30BaTefeld ¢ OubnuoTeko U
omnpejeNsolnil 00Ul NOpsAAOK OpraHM3aluu OOCTy)KMBaHMS I0JIb30BATEIIEH,
MOPSAAOK JoCTymna K GpoHgamM OMOIMOTEK, [TpaBa U 00S3aHHOCTHU MOJIb30BaTEsIeH U
OUOIUOTEKH.

1.6. IIpaBo cBOOOmHOrO W OECIJIATHOTO TMOJB30BaHUS OHUOIMOTEUYHBIMU

pecypcamMu wumeroT yvammecs u corpyanukd MbBVYJIO JXII. bubnuoteka
o0CIIyKHBaeT Tak)Ke pOAUTENeH ydalluXcsl U Ipyrue KaTeropuu Mosib30BaTellen.



1.7. Pesxum paGoThl OUOIUOTEKH YTBEPXKAEH AUPEKTOPOM
2. OcHOBHBIC 321a4YH AeSATEeJIbHOCTH OHOJITHOTEKH

2.1. OcHoBHblIe 3aa4u bubanorexkn

2.1.1. OneparuBHOe 6UOIMOTEUHOE OOCITY )KUBaHHE YATATENCH YUpeKIeHUS
B COOTBETCTBUU C UX OTPEOHOCTSAMH.

2.1.2. ®opmupoBaHre OHOIMOTEYHOTO (POHIA B COOTBETCTBUHU C MPOodHiIemM
JesITeIbHOCTH VYupexnenus U pealin3yeMbIMH  JOTMOJHUTEIbHBIMH
o0pa30BaTeIbHBIMH IPOTPAMMAaMH.

2.1.3. Opranuszanus 1 BeICHUE CIIPaBOYHO-OMOIHOrpadruecKoro anmnapara.

2.1.4. CosepiueHcTBOBaHHE pabOThl OUOIHMOTEKH HAa OCHOBE BHEAPEHHS

COBPEMEHHBIX TEXHOJIOTUN U KOMIIBIOTEPU3ALUU OUOINOTEYHO-HH(POPMAITHOHHBIX
IIPOLIECCOB.

2.2. Oynkuuu budanorexku

2.2.1. Opranuzanus quddepeHIHPOBAaHHOIO 00CTY)KHBAHUS YATATEIEH.

2.2.2. bubnuoteka NpenoCTaBIseT BO3MOXKHOCTH I0JB30BAThCs (GOHIAMH
MH(GOPMaLIMOHHBIX PECYPCOB:

— KHIKHBIM ()OHJI0M (Yy4eOHOM, METOANYEeCKOH, CIPaBOYHOM JINTEPATypOi);

— GoHIOM neproANYEeCKHX H3IaHui (KypHATaMH, ra3eTaMu);

— (oHIOM HemeuyaTHBIX pPecypcoB (KOMIIAKT-AWCKAMH, ayaHo- U
BUJICO3AIUCSIMH );

— MpefocTaBieHne NOTHOW HHGOpPMaLUHU O cocTaBe OubIHOTEYHOro HoHIA
yepe3 CHUCTeMy KaTajJoroB, KapTOTeK U C HUCIONb30BaHWEM Jpyrux Ghopm
01OIHOTEYHOr0 HHGOPMHUPOBAHHS,

— OKa3aHHe KOHCYJIbTaTUBHOW MOMOIY B [TOKCKE U BBIOOpE JINTEPATYPHI;

— obecreyeHre KOMIUIEKTOBAaHUS (OHIA B COOTBETCTBHU C Mpoduiem
Yupexnenus, y4eOHbIMHM IJIaHAMU M 00pa30BaTeNbHBIMHM MPOTPaMMaMH IyTeEM
npuoOpeTeHuss yueOHOM, HaydHOH, MEepHOANYECKOH, CIPaBOYHON JINTEPATYphl U
JpYTUX BUJOB U3MAHHI;

— aHaJIn3 00eCIIeYeHHOCTH YUTaTe/el yueOHBIMU MOCOOUSIMH.

2.2.3. OcymecTBiaeHne y4yeTa, pasMelleHHs U MNpoBepkd  (GoHIa,
obecrieueHWe €ro COXpPaHHOCTH U pEeXHUMa XpaHEeHHsS, pEerucTpalud B
CooTBeTCTBUH ¢ «MHCTpyKIel 00 yueTe OUOIMOTEeYHOro QOHIaY», YTBEPKACHHOM
npukasoM MuskyiasTypsl Poccum ot 02.12.1998 Ne 590 u npukasom
Munobpasosanus Poccun ot 24.08.2000 No 2488 «O6 yuere OHOIMOTEUHBLIX
(doHI0B 6UOIOTEK 00pPa30BATENILHBIX YUPEIKICHUIY .

2.2.4. HckmoyeHwe nurepaTypbl Hu3 (GOHAa B COOTBETCTBUU C
'HOPMAaTHBHBIMH aKTaMH.

3. CocraB, yuer u xpanenue poHaa



a. @oux bubIHOTEKH BKIFOYAET HOTHYIO U METOAMUYECKYIO JIUTEPATypy,
KHWTH, OPOIIOPHI, BUAEOMATEPUAIIBL.

B Tematuuecknii coctaB GoHIa — JUTEpaTypa IO KaHpaM HapOJHOIO
TBOPYECTBA, METOAMUYECKHE PEKOMEHIAIMM, SHLUKJIONEANYECKas U CIIpaBOYHas
JTUTEpaTypa, MepuoInIecKrue U3NaHus.

¢. bubnuoreka YupexaeHus OCyIIecTBIsIeT yyeT Ou0arnoTedHoro Goxaa
B COOTBETCTBMH C [OEHCTBYIOUIMMM WHCTPYKUUSIMHM OHOIMOTEYHOIO Yyuera,
MIPOBOIUT peTyJIsipHbIe TPOBEPKH (POHAA.

d.  buGnuoreunsli GOHI TMNOMJIEKUT OyXraJTepCKOMYy YYeTy B
COOTBETCTBUU C JEHCTBYIOIIMMH HMHCTPYKLHUSMU U IIOCTAHOBKE Ha OajaHC
YupexaeHus.

€ bubnuorexa  YupexaeHWsl  XpaHUT  OubOnuoTeuHbli  QoHI,
obecrieYynBaeT COXpPaHHOCTh JOKYMEHTOB U MH(POPMALIMOHHBIX PECYPCOB.
i buGnuoreunslii  GOHA ~ NpPUHUMAeTcs  Ha  OTBETCTBEHHOE

MaTepHuaIbHOe XpaHeHne OMOInoTeKapeM LEHTpa.
4. IIpaBa

4.1. HenocpenctBeHHOoe  OOCIy>)XKMBaHME  4YHUTATeed  OCYLIECTBISET
OubIMoTeKaph, KOTOPHIA UMEET IIPABO:

- CaMOCTOSTENLHO OIPENEATh COAEp)KaHHe M KOHKpEeTHble (hOpMBI CBOEH
JIeATEeILHOCTH B COOTBETCTBUU C LIEJSIMU U 3a7a4aMy, ykazaHHbIMU B [lonoxeHun
0 OuobmoTekKe;

- TMpeAOoCTaBISATh Ha pPAcCMOTPEHUE U YTBEPKIEHUE PYyKOBOAMTEIIO
YupexaeHuss MpPOeKThl TOKYMEHTOB (IIpaBWila I[0JIb30BaHHWA OHOJIIMOTEKOH,
MOJIOXKEHHUE 0 OUbIHoTEeKe U JAp.);

- ONpejeNaTh B COOTBETCTBHU C IpaBHJIaMH [OJb30BaHUS OUOIMOTEKOH,
BUBI ¥ pa3Mepbl KOMITEHCAIUHU yllep0a, HAHECEHHOI0 YU TATEISIMHU;

- 3HAKOMHUTBCS ¢ y4eOHBIMH IJIJaHAMHM U 00pa30BaTeIIbHBIMU nporpaMMaMH
YupexneHus;

- T0Jy4aTh OT CTPYKTYPHBIX MOApa3fe/ieHUH Y4pexIeHHs MaTephalbl u
CBeJeHMsI, HeoOXOUMBIE /IS pellieHHs IOCTaBIeHHBbIX Nepe bubanorekoi 3a1ay;

- TpeboBaTh OT YuTaTeew ucrnoiaHenus IIpaBui noap30BaHUs OMOIHUOTEKOH,
y4acTBOBATh B AEATEIBHOCTH Y UPEKIACHUL.

5. OTBEeTCTBEHHOCTh M 0013AHHOCTH OHOJIHOTEKH

5.1.bubnnoTeKka OTBETCTBEHHA 32 COXPAaHHOCTh CBOMX (DOHIOB.
5.2.bubnuorexkapb, BHHOBHBI B MPUYMHEHUM yliepba OUOIHOTEYHBIM (QOHIAM,
'HECET OTBETCTBEHHOCTh B TMOpsAKe, M[PEAyCMOTPEHHOM JACUCTBYIOLIUM
3aKOHOJATEIbCTBOM.
5.3.bubanoTeKkapb HeceT OTBETCTBEHHOCTS 3a:

-  TOYHOE BBITONHEHHE GYHKIUH OUOJHOTEKM U KaueCTBEHHOE
HHGOPMALIMOHHO-0M0JIHOTeYuHOE 00CITy )KMBaHKE [10/Ib30BATENIEH;



- cobnoieHre MPOU3BOACTBEHHOW W TPYAOBOM NHUCHUIUIMHBI, COCTOSHUE
TeXHUKH O€30MacHOCTH, OXpaHbl TpyJa. [IpoM3BONCTBEHHON CaHUTApUH W
noXkapHou 0e3omacHOCTH B OMOIHOTEKE.

5.4 .bubnuoreka o6s3aHa:

- obecrnieuuThb MI0JIb30BaTENSIM BO3MOYKHOCTh I10JIb30BaThCs BCEMU
UH(POPMALIMOHHBIMU pecypcaMu OUOINOTEKH;

- obecrieynTh OMepaTHBHOE M KayeCTBEHHOE OOCTyXHBaHHE IOJIb30BaTeei ¢
YUETOM HX 3alIPOCOB U NMOTPEOHOCTEH;

- CBOEBpPEMEHHO  HHMOpMHpOBaTh  MOJIb30BaTeled 000  BceX  BHAAX
IIPEIOCTABISEMBIX YCIYT;

- B Clly4ae OTCYTCTBHUS HEOOXOIMMBIX MOJB30BATENI0 H3IaHUU MO BO3MOXHOCTHU
3allpallluBaTh UX U3 APYrux OMOINOTEK;

- NpPEeAOoCTaBIsATh B IMOJIb30BaHHE KAaTAJIOIM, KApTOTEKH, OCYIIECTBJISATh IpYrHe
¢dbopMbl GUOIHOTEYHOTO HHPOPMHUPOBAHUS; '

- H3y4aTh NOTPeOHOCTHU MOJB30BaTeNIel B 00pazoBaTebHON nHOpMaLHH;

- BECTH KOHCYJbTAIMOHHYIO paboTy, OKa3blBaTh IMOMOIIb B IMOHCKE M BBIOOpE
HEOOXOIUMBIX H3JaHUH;

- NPOBOAUTH YPOKU UH(GOPMALIMOHHON KYJIBTYPBI;

- BECTM YCTHYIO M HalIIJHYI0O MacCOBO-UH(QOPMALMOHHYIO  paboTy:
OpraHM30BbIBAaTh BBICTABKU JIKTEpaTypbl, Oubnuorpadpuueckue o0030psl, JlHU
uHbOpMaILuy, JTUTepaTypHbIe Bedepa, UTPhl, Pa3IHUKU U IPYrHe MEPOIIPHUSTHS;

- COBEpLICHCTBOBAaTh pabOTy C MOJIb30BATENISIMU IMyTeM BHEAPEHUS TePeIOBBIX
KOMITbIOTEPHBIX TEXHOJOTHH;

- CHUCTEMAaTH4YEeCKH CIIeIUTh 3a CBOEBPEMEHHBIM BO3BpAlICHHEM B OHOIHOTEKY
BBbIJIAHHBIX IPOU3BEJICHUH MeYaTH;

- obOecnieuuTh MOJIB30BaTENe HEOOXONUMOW JHUTEpaTypoll B KaHHUKYJSIPHOE
BpeMH; ‘ :

- NPOBOAUTb B Hayaje Y4eOHOro Troja eXErojHyl IepeperucTpaLrio
[10JIb30BaTeIeH;

- o0ecreyuTh COXPAaHHOCTh W pallOHATBHOE HCIOJb30BaHHE OHUOIMOTEUHBIX
(OHIOB, cO3aaTh HEOOXOAUMBIE YCIIOBUS IJIsl XPaHEHHS JOKYMEHTOB;

- MPOBOAMTHb MEJIKUH PEMOHT W CBOEBPEMEHHBIH MepervieT KHHUI, MpUBIEKas K
3TOM pabore OUOJIMOTEYHBIH aKTHB,

- CHocoOCTBOBaTh GOPMHUPOBAHUIO OUOIHMOTEKH KaK LEHTpa paboThl ¢ KHUIOW U
uHbopmarluei;

- €03JaBaTh U MOAJEPXKUBATH KOMGMOPTHBIE YCIOBUS ISl pa0OTHI YHTATEIIEH;

- o0ecriedyuTh pEXHUM pabOTBI B COOTBETCTBUM C MOTPEOHOCTAMH Yy4eGHOro
3aBE/ICHUS;

- OTYUTBIBATBCS O CBOEH JESTENIBHOCTU B COOTBETCTBUHM C HACTOSIIUM
[Tonoxenuem.

6. IIpaBa, 06513aHHOCTH H OTBETCTBEHHOCTH MOJIb30BaTe 1€l



6.1. [Tonp30BaTesn UMEIOT MPaBO.

6.1 M0JI30BaTHCS CIIeYFOLLIUMU OecriaTHBIMU O0uOIHMOTEeYHO-
HH(DOPMAIMOHHBIMHU YCITyTaMH:

- TOoJy4daTh TIOJHYHO HWHGOpMAIMI0O O cocTtaBe OubmmoreyHoro ¢oHa,
WH(OPMALMOHHBIX pecypcax U MpeloCTaBIsIeMblx OUOINOTEKOM yCiIyrax;

- TIOJIB30BAThCS CIIPaBOYHO-OMOIHMOTpadruecKuM amnmapaToM OWOJIHOTEKH Ha
TPaAULIMOHHBIX U JIEKTPOHHBIX HOCUTEISX;

- TI0Jly4aTh KOHCYJBTAlMOHHYIO IIOMOLLIb B TIOWCKE W BBIOOpE HMCTOYHHKOB
uHbOpMaIuy;

- MoJlyuyaTh BO BpPEMEHHOE IOJh30BaHHE Ha abOHEMEHTe W B UMTAILHOM 3alle
[e4aTHble U3JIaHUs, aydUOBU3yallbHbIE JIOKYMEHTBI U JApyTrWe WCTOYHUKHU
uHdopmaluy;

- IPOJUIEBATh CPOK MOJIb30BaHUS JOKYMEHTAMU;

- [ojly4atb  TeMaTH4YecKHe, ¢dakrorpaduyeckue, YTOUHSIOIIHME U
o6ubnuorpaduyueckue CripaBKH Ha OCHOBE (POHIa OUOIUOTEKH;

-[I0Jly4yaTh KOHCYJBTAI[MOHHYIO I[IOMOLIs B pabore ¢ wuHbOpMalueii Ha
HETPaAULIMOHHBIX HOCHUTENSNX, IMPU [OJB30BAaHUU DJICKTPOHHBIM M HHBIM
obopynoBaHuEM;

6.1.2. npuHUMAaTh yyacThe B MEPOIPUATHIX, IPOBOJAUMBIX OUOIUOTEKOMH;

6.1 3. oOka3bIBaTh MPAKTUUYECKYIO TOMOILLL OHOIHOTEKE;

6.1.4. Ha oOecnieueHre KOHGUACHIMAIBHOCTH JaHHBIX O MOJB30BATENIE U MEPEUHS
YUTAaEMbIX MaTepHAJIOB;

6.1.5. Ha oOxanoBanue neHcTBUN OHUOIHMOTEKaps, YIIEMISIOIIEr0 €ro Ipasa,
JUPEKTOPY (Tenedon
) wam  YmopasiaeHuro  KyasTypsl MO  (tenedon

)

6.2. Ilonp3oBarenn 6UOIHMOTEKON OOSI3aHBI:

- coOJroaTh NpaBuiia MOJb30BaHUs OUOINOTEKOM;

- Oepe’XHO OTHOCHUTBCSA K IPOU3BENCHUSIM TedaTu (He BBIpbIBaTh, HE 3arubarhb
CTpPaHUL, HE JeJlaTh B KHUTax MOJYEPKUBAHUIM, TOMETOK), HHBIM JOKYMEHTaM Ha
pa3IMYHBIX HOCUTENISIX, 000PY10BaHUIO, UHBEHTAPIO;

- [OAJEP)KUBATh MOPAJOK PACCTAHOBKU JIOKYMEHTOB B OTKDPBITOM JOCTYIIe
OUOIHOTEKH, PACTIONOXKEHUS KAPTOUEK B KaTajloraX U KapTOTEKaX;

- BO3BpalllaTb B OWONHOTEKy KHUIM U Jpyrue JOKYMEHTHI B CTpOTo
YCTaHOBIIEHHbIE CPOKH;

- HE BBIHOCUTb KHUTH W ApPyrue MOKYMEHTHl W3 IOMEIIEeHHS OHONMHOTEKH, €CIIH
OHU He 3aluCaHbl B YUTATENILCKOM (PopMyJIspe;

- [10JTB30BATHCS [EHHBIMHA U €MHCTBEHHBIMU 9K3EMILIIPAMU KHUT, CIIPABOYHBIMU
U3JJaHUSMH, KHUTAMH, TOJBKO B ITOMEILECHUH OMOINOTEKH;

- IpU NOJYYEHNUU MEeYaTHBIX U3JaHUN U APYTUX JOKYMEHTOB W3 OHOIHOTEUHOIO
(GoHaa MoJb30BaTENb MOHKEH MPOCMOTPETh HUX B OWUOIHOTEKE M B Cllyuae
oOHapyskeHus 1e(GeKToB COOOLIUTh 00 3TOM OUOIMOTEKAPIO, KOTOPLIH ClelaeT Ha



HHMX COOTBETCTBYIOIIYIO ITIOMETKY, OTBETCTBEHHOCTb 3a OOHApy KEHHbIE 1€QEKTHI B
cZaBaeMbIX IOKyMEeHTaX HeCeT MOCJIeIHUH [10Ib30BaTellb;

- PpacIHUChIBAaThCS B YHUTATEIBCKOM (OPMYNApe 3a KaXIbIM INONy4YEeHHBLIH B
OUOIMOTEKE JOKYMEHT;

- IpH yTpaTe W HEYMBINUIEHHOW TIOpUYe U3IaHUH U APYTUX JOKYMEHTOB 3aMEHHUTh
UX TaKUMH XK€ JIN0O KONMSIMH WJIW H3TaHWSIMH, NPU3HAHHBIMU OHOJIMOTEKOH
paBHOLEHHBIMH. [Ipy HEBO3MOXXHOCTH 3aMEHBI - BO3MECTHTh pEalbHYIO
PBIHOYHYIO CTOMMOCTh U3JaHUM;

- IOJIHOCTBIO PacCYUTAThCs ¢ OMOTHMOTEKON 10 UCTEYEHHH CPOKa OOy4YeHHsS WU
pabotsl B MBYJIO AXIII; cobmonare B OMOJMOTEKE TULIMHY MU IOPSNOK, HE
BHOCHUTbH OOJIBIINE MOPT(ENTH U CyMKU B IOMEILIEHHE OUOIHOTEKH.

6.3. Jlnunoe meno BbIAAETCS  BBIOBIBAIOLIMM  yYallUMCST TOJBKO  MOCIE
BO3BpAIllEHHsI JINTEPATYpPhl, B3ITOM Ha abOHeMeHTe OMOJIMOTEKH; BbIOBIBAIOLLUE
COTPYIHUKH 00Ie00pa30BaTeIFHOTO YUPEKACHHUsSI OTMEYAIOT B OUOJIMOTEKE CBOM
00XOIHOH JIUCT.

6.4. YMbIlIUIeHHas MopyYa W XHWILIEHUE KHUI U3 OUOJMOTEKH IpedyCcMaTpHBaeT
YrOJIOBHYIO OTBETCTBEHHOCTh, JHUOO KOMIIEHCALMIO YyIluepbda B ACHEKHOM
BBIP@OKEHUHM HWJIM PaBHOLEHHYIO 3aMeHy IPOM3BEINCHUAMM Ie4aTH U APYTUMH
JIOKyMEHTaMHU.

6.5. 3a yTpary HeCOBEPIIECHHOJETHUMHU YUTATEIsIMU IPOU3BEIEHUN Ie4aTu U3
OoubauoTeyHblx (HOHIOB MM TPUYMHEHHE KM  HEBOCIOJIHMMOIO  Bpena
OTBETCTBEHHOCTH JIOJDKHBI HECTH POAUTEINH.

7. Iopsinok noJib30BaHUs OHOJIHOTEKOH

7.1. 3anuch Monb30BaTeNied MPOBOAUTCS Ha abOHEMeHTe. Ydaluecss 3aIlucChl-
BalOTCsS B OMOMMOTEKY B WHIWBUIYAJIBHOM IOPSAAKE, COTPYAHHUKH U POLUTENH
- 1O Macropry.

7.2. Ha kaxmgoro 1oJb30BaTeNIsi 3alojIHAETCS  UMTATeNbCKUM  (hopMyJIsap
YCTaHOBJEHHOrO oOpasia Kak JOKYMEHT, JalollUMi I[paBo I0JIb30BATHCS
O6ubIMOTEKOMH.

7.3. Ilpu 3amucu  MOJIB30BATENU JOJDKHBI  O3HAKOMUTBCS C  [paBUIaMHU
M0JIb30BaHUsl OMOMMOTEKOW W IMOATBEPAUTH 0053aTENbCTBO OO0 MX BBINOJHEHUU
CBOCH MOAMKCHIO HAa YUTATEIIBCKOM (POpMYJIspe.

7.4. Untarenbckuii GopMysp SBISETCS LOKYMEHTOM, YAOCTOBEPSIIOIIUM (aKT U
JaTy BbIAAYH TI0JH30BATENIO I€YaTHBIX U IPYTMX UCTOYHUKOB MHPOPMaLUU U UX
BO3BpAlllEeHUs B OUOIHOTEKY.

7.5. OOMeH TpoW3BeAeHUH T[e4YaTH I[IPOU3BONUTCS IO rpaduky paboOTH,
YCTaHOBJIEHHOMY OUOJIHUOTEKOH.

7.6. MakcuMasibHble CPOKH I10Jb30BaHUS JOKYMEHTAMHU:

a) yueOHUKH, yueOHbIe TOCOOUS, HOTHAs JIUTepaTypa — yueOHbIH roju;

0) Hay4YHO-TIOMyJNsSpHas, IO3HaBaTelbHasl, XyAOXECTBEHHas JuTeparypa — |
MecsIL;

B) MEepUOANYECKUE U3aHusl, U3JaHHUs [IOBBILLIEHHOIO CIIpoca — 15 nHen.



7.7. Cpok MOJIb30BaHUS MOXeT ObITh IPOMAJIEH, €CJIM Ha U3JaHWE HET cIipoca Co
CTOPOHBI JpPYTMX 4YWTaTeslel, WM COKpallleH, eclId H3JaHHhe IMOJb3yeTcs
MOBBIIIEHHBIM CIIPOCOM HJIM MMEeTCsl B €JUHCTBEHHOM 3K3eMIuIsipe. He moaiexar
BbIZIau€ Ha JOM peAKue, LICHHbIE U CIIPABOYHBIEC U3AaHMUS.

7.8. Ilonp3oBareny pacnuChIBAIOTCS B YHUTATEIBCKOM (OPMYJIsipe 3a KaXKIbld
DK3EMIUIp  M3JaHWM; BO3BpallleHHe U3JaHusl  (QUKCUPYETCS  IMOIIHUCHIO
oubnrorexaps.

7.9. CorpynHuk OuOIMOTEKM BIpaBe 3aJepXKUBATh BBIIAYY JIUTEPATYPHI
ydaluMces IpU HaJIUM4YUM 3a[0JDKEHHOCTH 3a MPOUUIbIA Y4eOHBIH Troj [0
IIOJIHOIO pacyeTa ¢ OMOIHMOTEKOM.

7.10. B koHle y4eOHOro rojga yuaiuecsi CHAlOT Bce YUEOHHKH B OHOIMOTEKY.
Belgaua HeoOXOOUMBIX Y4YeOHMKOB Ha JIETHHW Tmepwon GUKCUpPYeTCs B
YUTATEJIbCKUX POPMYIIsipax Mo JUUHYIO MOANUCH YUalTUXCS.

7.11. Vuammecss BBINYCKHBIX KJIAcCOB Iepesl IONyYeHHEM JAOKyMeHTa 00
OKOHYaHUH KOl 00513aHbI MOJIHOCTBIO PACCUUTATHCS C OUOIHOTEKOM.

7.12. YuebHble nocobusi, mpeqHa3HauYeHHbIe It pabOThl HA YpOKax, BBIIAIOTCS B
KaOMHETHI [I0J] JINYHYIO OTBETCTBEHHOCTD YUUTEJIS.

8. Ilopsinok Mo/1b30BaHHS YUTAJIBHBIM 32J10M

8.1. Jlureparypa, npegHa3HaYeHHas JIsS WCIOJB30BaHHUS B YHTAIBHOM 3ajle, Ha
JIOM He BBbIJIaeTCsl.

8.2. 9HI_[I/IKHOHCI[HI/I, CIIPAaBOYHBIC HU3JdHUA, PCAKHUC W LICHHBIC KHHUI'M BBIOAKOTCHA
TOJIBKO B YUTAJILHOM 3alie.

Yucno npousBeneHU MevYaTd U IpYruX HOKYMEHTOB, BBIAABAEMBIX B YMTAJILHOM
3ajle, He OTPaHUYEHO.

9. ITopsinok padoThI ¢ KOMIIBIOTEPOM

8.1. Paspemaercs pabora 3a OJHUM IEPCOHAJBHBIM KOMITBIOTEPOM He GoJiee
JByX 4€JIOBEK OJTHOBPEMEHHO.

8.2. BxioueHue 1 BBIKIIFOUCHHE KOMIIBIOTEPOB, TEIEBU30pa U BUAEOMArHUTO(POHA
IPOU3BOAUTCS TOJILKO paOOTHUKAM OUOJIMOTEKH.

8.3. Pabora ¢ KOMIBIOTEPOM MPOU3BOAUTCS COITIACHO YTBEPXKAECHHBIM CAHUTAPHO-
TMTUEHUYECKUM TPeOOBAHHSIM.

8.4. Tlonp3oBaresn 00s3aHBI HE [ONYyCKaTb MOMaJaHHs BHYTPh KOMIIbIOTEpA U
nieprepruu MOCTOPOHHUX MPEIMETOB, KHUIKOCTEH U CHITyYHX MaTEPHAIOB.

8.5. Ilo Bcem Bompocam moucka MHPOpMALUHM B ceTH VIHTepHET MoJb30BaTElb
MOXET OOPaTUTBCSI K COTPYTHUKY OUOIHOTEKH.

9. BzaumoaeiicTBue



9.1. bubnuoTexka B 1eNsX BBINOJHEHUs MOCTABJICHHBIX Mepea Hel 3aaady
B3aUMOJIEUCTBYET C IPYTHMH CTPYKTYPHBIMU MOJApa3/ielieHHs] YUpeKIEeHHS B
COOTBETCTBHH C IIJIAHOM pabOThI Y UpeKIACHUS.

9.2. bubnmoreka MOXET OCYLIECTBIAThH TBOPYECKHE KOHTAKTBI C
00pa30BaTeNbHbIMU YUPEKACHUSIMA U YUYPEKIAEHUSMHU KyJIbTYPhl TOPOJICKOTO U
KpaeBOTO ypOBHS.

10. JoxymMeHTaNI U

bubnnotekaps BeeT TOKYMEHTALMIO U MIPEACTABISIET OTYET O CBOEH padoTe
B YCTAHOBJICHHOM YUpeXJACHUEM IOPSIKE.

11. Co3nanme, TUKBUAALHUS U PEOPraHH3aALIHS

bubnnoreka, kak CTpYKTypHOE MoOJIpasiefieHHe YUpeKIeHHUS COo3IaeTcs,
JUKBUAUPYETCS M pEOPraHN30BBIBACTCS IPUKA30M PYKOBOJIUTENS Y UpEKACHHS.






