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KomeKe THKH U CIlykeOHOro noBeAeHHA paOOTHUKOB
MyHHIIMIATEHOTO OI0/DKETHOTO 00pa30BaTebHOr0 yUpexKACHUA
TOTIOJHUTENBHOTO 00pa30BaHMA nereit «JleTcKas WIKOIA UCKYCCTB Ne 3»
MyHHLUMIATBHOTO 06pa3oBaHUs TOPOA-KyPOPT Anamna

1. OO1Me MoJ0KEeHUs

1.1. Komekc OTHKH H C1yKeOHOro MOBEACHHS pabOTHUKOB (manee -
YupexIeHHE), pa3paboTaH B COOTBETCTBAN ¢ TOJIOKEHUSMH MYHHULHUNAIBHOTO
SrokeTHOro 00pa3oBaTENIBHOTO yupeKIeHHs JOTOTHATEILHOTO oGpasoBaHusi JeTed
«JleTckas 1IKOJA UCKYCCTB Ne 3» MyHULHMIAIBHOIO o6pa3oBaHusi TOPOA-KypopT AHamna
MeToanueckuX peKOMEHIALHUi 1o pa3paboTKe M MPUHATHIO opraHu3alusMu Mep IO
npeaynpexIeHHIO 1 [POTMBOJACHCTBIIO KOpPYILNAH, yTBepKACHHbIX MHUHUCTEPCTBOM
TpyAa U counanpHoi 3ammThl PO 08 Hos0ps 2013 T.

1 2. Hacrosimuii Kogeke ycTaHaBIuBacT oG 1He paBHIIa i CTAHAaPThl OBEICHIS
pabOTHUKOB  YUPEKACHHA, 3aTparnBaroIlX — ITHKY efOBbIX ~ OTHOUIEHWH W
HarpaBIeHHBIX HAa GOPMUPOBAHHE YTHYHOTO, 100POCOBECTHOTO MOBEACHHA pabOTHHUKOB
u YupexaeHus B LEIOM.

1 3. Hacrosumii Kojekc npu3paH IMOBBICHTS 3¢ (heKTHBHOCTD BbINOTHEHHS
paboTHMKaMU Y UPEKACHUS CBOUX JOJKHOCTHBIX O0SI3aHHOCTEH, 8 TAKIKE: a

- CJLy’KMT OCHOBOW (POpMUPOBAHHS JIOJOKHOW MOPAIy, npohecCHOHAIbHON YeCTH
1 CI1y/KeOHOro dTUKETA pabOTHUKOB; 1

- OpMeHTHpYeT pabOTHUKOB B CUTYalHsix KOHQIMKTa MHTEPECOB U THYECKON
HeonpeaeIeHHOCTH M/ MHBIX 00CTOSATENILCTB HPaBCTBEHHOIO BBIOODA;

- CriocoOCTBYeT BBIPAOOTKE noTpeOHOCTH coOMoAeHUs
npoheccHoHanbHO-ITHYECKUX HOPM MOBEACHHS, |

- BblcTynmaeT KakK MHCTUTYT OGLIECTBEHHOTO CO3HAHMs W HPaBCTBEHHOCTH
pabOTHUKOB, MX CAMOKOHTPOILA.

1.4, JleficTBMe HACTOSAUICTO Konekca pachpocTpaHseTcs Ha BCEX JIULL
ABJAIOLMXCS PAOOTHUKAMK  YUPEKICHUA M HAXOIMIIMXCA C Hed B TPYAOBBIX
OTHOLIEHUX, BHE 3aBUCHUMOCTH OT 3aHMMAaeMOil J0JKHOCTH U BbIITOTHACMbIX (bYHKLHUA.|

1.5. 3uanue U codmoaeHne padOTHUKAMH YupexIeHUs [IOJIO’KEHUN HACTOSLIETO
Konekca SBIS€TCA OJHMM M3 KPUTEPHEB OLCHKH KauecTBa WX MpPO(eCcCHOHATBHON
eSTebHOCTH ¥ TPYI0BOH AMCLMILITHHEL.

1.6. ConeprkaHue MOJI0KEeHHH HAaCTOAIIETO Komekca J0BOAUTCS 10 CBEACHHS BCEX
pabOTHHUKOB Y UPEKIACHNU.



2. O611Me IPUHLMITBL | ITpaBuja roBe/eHns paOOTHUKOB OpraHn3aliil

2.1. Bce paboOTHHKH Y4peKACHUA oGs3aHbl  CIeI0BaTh CIEAYIOLUM 061111/1M
(IpPUHIMIAM U NPaBUIaM MOBEACHHUA: ;

- cO6II0IeHIE BBICOKMX ITHYECKHX CTAaHIapTOB MIOBEIECHUS;

- NOJUIep/KaHKe BBICOKMX CTaHAapTOB npodeccHOHaIbHOM e TeIbHOCTH, ;

- crieJloBaHKeE JTy4LIMM MpakTHKaM KOpHNOPAaTUBHOIO yNPaBICHU, |

- CcO3JaHue U MoJAJiepKaHue aTMocdeps! 10BepHs 1 B3aHMHOTO yBaXKEHUS,

- c/leloBaHuWe NMPUHLMITY 106POCOBECTHON KOHKYPCHIIMH,

- clieloBaHue MPUHLKAITY coLMaIbHOM OTBETCTBEHHOCTH Oou3Heca,

- cOBTIOIeHIE 3aKOHHOCTH 1 MPUHATBIX Ha ceOsl JOrOBOPHBIX 0053aTENbCTB;

- cOBIIIOIeHIE TTPUHLIMIOB O0BEKTHBHOCTH 1 4eCTHOCTH MPU MPUHITUUA KaZPOBBIX
DELLCHUMN. |

7 2. PaGOTHMKH YupeskaeHHs 00s3aHbl: :

- cobmoaarh AEMCTBYIOLIME HOPMATHUBHO-TIPAaBOBbIE  AKTHI PoccHitcKois
denepaumn ¥ KpacHonapckoro kpasd, He JOMyCKaTh HapylIeHWe 3aKOHOB H MHBIX
HOPMATHBHO-TIPABOBBIX  AKTOB pcxoas M3 [TOJIUTUUECKOM, KOHOMHYECKOM
[e1ecO00Pa3HOCTH MO0 MO HHBIM MOTHUBaM;

- OCYILECTBIISTH CBOIO EATEIPHOCTD B npeieax npelocTaBIeHHbIX MIOJTHOMOYHH;

 HCHIONHSTH JOJDKHOCTHBIE OOsI3aHHOCTH J0OPOCOBECTHO ¥ Ha BBICOKOM
npodeccHoHaIbHOM yPOBHE B LE/AX oGecrieueHns 3heKTUBHON padoThbl VupexaeHus;

- OCYILECTBJIATEH CBOIO npoecCHOHATIBHYIO NEATeAPHOCTE B npezenax npeaMera 1
Leneii 1esiTeIbHOCTH Y YpekICHUS; |

- TIpH MCIIOJHEHWH JODKHOCTHBIX 06s3aHHOCTEM He OKa3plBaTh MPEANOYTCHHS
KaKuM-1100 npodeccHoHaTBHBIM WU COLMANBHBIM Tpylnam W OpraHu3alluiM, OBITB
HEe3aBHCHMBIME OT BIIMSHHS OT/€JIbHBIX TPasK/IaH, npogeccuoHanbHbIX HIH coLMajIbHbIX
rpyrnii opraHu3aLui; |

_ JcKMIOUaTh JENCTBMS, CBA3aHHbIE C BIMAHHCM KaKUX-JTHO00  JIMYHBIX,
MMYILECTBEHHBIX (buHAHCOBBIX) W MHBIX MHTEpPeCcoB,  MPENATCTBYIOLIHX
106pOCOBECTHOMY MCIIOTHEHMIO UMH JIOJKHOCTHBIX 00513aHHOCTEH; 1

. cobmonaTh CiyxkeOHyr, NpOGEcCHOHANBHYIO 3TUKYy M MpaBuia AeJ0BOro
OBeJeHHUS; |

- [pOSIBISTH KOPPEKTHOCTb W BHUMAHME MO OTHOLLIEHHIO K KJIMEHTaM H
KOHTpareHTaM Y UpexIcHUs; s

- BO3IEPKMBAThCA OT IMOBEJCHMs, KOTOPOC MOrJo Obl BBI3BATh COMHEHHE B
7100pOCOBECTHOM HCIIOJHCHUH pabOTHUKAMU JIOJIKHOCTHBIX 00s13aHHOCTEN, a TaKXKE
u3beraTh KOH(IMKTHBIX CHUTYaLHH, CIIOCOOHBIX HAHECTH ylepd WX pemyTanuu HiH
ABTOPUTETY YUPEIKIACHUS; :

- IPUHMMATH MPEe1yCMOTPEHHBIC sakoHoaaTe bcTBOM Poccuiickon denepali 1
BHYTPEHHUMHU JOKYMEHTaMH Vupex/eHis Mepbl K HEAOMyLICHHIO BO3HUKHOBEHHUS
KOH(MJIMKTa UHTEPECOB 1 yperyIpoBaHiiO BOSHHUKILETO KOH(JIMKTa HHTEPECOB;

- BO3JEpXKUBATBCA OT 1y OIUYHBIX BBICKA3bIBAHUN, CYKIAEGHHM U OLCHOK
esITebHOCTH  YUPeXIeHUs, €CM 3TO HE BXOIHT B JOJUKHOCTHbIe OOS3aHHOCTH

|



HaOOTHHKOB; "
[IOCTOSHHO CTPEMHUTBCA K obecrieueHuIo Kak MOYKHO Gonee SHPEKTHBHOIO

HacropsKeHUs pecypcamy, HaXOAALIMMHUCS B chepe UX OTBETCTBEHHOCTH. ‘

7 3. PaboTHUKM 00si3aHbl NPUHAMATD COOTBETCTBYIOIIME MEPBI IO 00ecIeueHHUIo
fe30MacHoCTH M KOH(UIeHUMATbHOCTH uHpOpMaLMH, 3 HEeCAHKLIMOHMPOBAHHOE
pasrialieHne KOTOpoH OHU HECYT OTBETCTBEHHOCTb W/MIKM KOTOpas cTald W3BECTHA UM B
CBSI3H C UCTIOTHEHKMEM JIOJKHOCTHBIX 0043aHHOCTEM.

2.4. TlponBukeHHE pabOTHUKOB YUPEKACHUA Ha BBIIIECTOSIIYI JOJDKHOCTD
LOJIKHO OCYILECTBIISATECS TOJNBKO HCXOMS 13 J1e7I0BBIX Ka4eCTB PAOOTHUKOB. !

75, PaGOTHUKHM, 3aHMMAIOLIde PYKOBOMALIMC JIOJDKHOCTH B YUpeXICHUH,
00sI3aHbl:

a) NpUHUMATH MEpbI IO Mpe/I0TBPAILCHHIO U yperyIupOoBaHHIO KOH(IUKTA
UHTEPECOB;

6) NpyHUMATh MEPBI 110 [peLypekKACHUIO KOPPYTLIHH;

B)  CBOMM  JIM4HBIM  TOBCACHHCM nonaBath  MpUMEp  HYECTHOCTH:
5ecrpUCTPACTHOCTH U CTIPaBeNTMBOCTH, ‘!

r) crioco0cTBOBATH popMupoOBaHHUIO 6J1aronpusTHOTO
MOpaJIbHO-TICHXO0IOTHYECKOTO KJIMMaTa B KOJIJICKTHUBE,; :

1) B OTHOLIGHUSX C MOAYMHEHHBIMH MPOSIBIIATH BBICOKYIO Tpe0GoBaTeIbHOCTD,
NPUHLIMIIAATBHOCTD, HO OJIHOBPEMEHHO HE JIOTIyCKaTh BBICOKOMEPHS,
npeHeOpeKUTEIBHOr0 TOHY, rpy6oCTH, HEKOPPEKTHBIX OCKOPOHUTETBHBIX 3aMeuaHu,
HeoBOCHOBAHHBIX MPETEH3UH 1 OOBUHEHWH; %

e) yCTaHaBIMBaTh CIPaBEIINBYIO, paBHOMEPHYIO c1yxeOHylo — Harpysky
HOIUMHEHHbIX, HE NOMyCKarb AWCKpHUMHHALMH MmyTeM [pe0CTaBICHNA OTIEJIbHBIM
paboTHUKAM HE3aCITyKEHHbIX Gar ¥ NpUBUIICTHH; .

7 6. Buemnuii Bua PpabOTHHKOB VupexaeHust TMpU UCIIOJTHEHUHM UMK
1O/KHOCTHBIX OOSI3aHHOCTEH JIOJDKEH COOTBETCTBOBAaTh OOLICTIPUHATOMY NENOBOMY

CTU/IIO, KOTOPBIM OTIHYAIOT oUIMATBHOCTD, ~CASPHKAHHOCTD, TpaauLIMOHHOCTb,
aKKypaTHOCTb.

3. PexomeHaaTEJIbHBIC yTUYECKUE IIpaBuJla [NOBEACHUA pa60THI/IKOB

3 1. WcronHss CBOM TpyJAOBble O00A3aHHOCTH BCE paGOTHHKH Y UPEXKICHUS
JI0JKHBI BO3/1€pXKUBATBCA OT: !

a) nmoboro BUAa BBICKA3bIBAHHH 1 JEMCTBHI TMCKPUMUHALMOHHOTO XapakTepa Io
npu3HakaMm Tona, BO3pacTa,  pachl, HALMOHAIBHOCTH,  S3bIKa, TPAKAAHCTBA
COLMABHOrO, HMYILIECTBEHHOTO WJIH ceMEHHOro MOJIOKEHHUs, TMOMUTHYECKUX HIIH
peJIMrHO3HBIX MpearouTeHUH; :

6) MoOBIX TMYHBIX U QUHAHCOBBIX cBsi3el, KOTOpbIe MOTYT OBITh PaCLEHEHBI Kak
oKa3aHe MOKPOBUTENbCTBA KAaKMM Obl TO HU 6BUI0 THIAM B LEJIAX MpUoOpeTeHus UMK
rpas, 0CBOOOKIACHHA OT 00s13aHHOCTeN WU OTBETCTBEHHOCTH,

B) TMOCTYNKOB, KOTOpbIE MOTJIH 6bl BbI3BATH COMHEHHE B OOBEKTUBHOM
HCTIOTHEHMH PabOTHHKAMH CIIyKEOHbBIX 00s13aHHOCTEM;

1
1



r) rpyOOCTH, HEUEH3YPHOH pedu, MpPOABICHHI TPEeHEOPEKUTENBHOTrO TOHa,
3aHOCUMBOCTM,  [PEAB3SATBHIX  3aMEYaHWi, [PeAbsABIEHHA  HENpPaBOMEPHBIX K
He3acTyKeHHbIX OOBUHEHHH; |

J)  yrpo3,  OCKOpPOMTENbHbIX  BbIPAXKEHWH  WIIM  peIuiuK,  HeUCTBUAH,
[PENsTCTBYIOUWMX HOPMallbHOMY OOUIEHHIO WJIM TPOBOLMPYIOLLMX MPOTHBOMNPABHOE
[MOBEACHHE; ;

¢) NPUHATUS THILM, KYPEHHsI BO BpeMsi ClyeOHBIX COBELlaHW#, Oecel, MHOro
Cl1ykeOHOro o0LIeHUs! ¢ KJIIMEHTaMU M KOHTpareHTaMu Y YpexieHus,

3.2. PaGOTHMKHM nNpu3BaHbl CIIOCOOCTBOBATL CBOUM CITY)KE€OHBIM MOBEAEHUEM
VCTAHOB/IEHHMIO B KOJUIGKTMBE J1€JIOBBIX B3aUMOOTHOILEHHH H KOHCTPYKTUBHOI'O
COTPYAHHUYECTBA APYT C APYTOM.

4. OTBETCTBEHHOCTb |
4.1. Hapywenuem Kojekca npusHaeTcsi HEBBINOJHEHWE WM HEHauiexallge
BbINOJIHEHHE PabOTHUKOM YCTaHOBJIeHHBIX KOJIEKCOM NPUHLMIIOB, HOPM U IpaBull
NOBeACHHMSA, a TaKKe COBEpLIEHHE MPOCTyIKa, [10poYallero 4ecTh pabOTHHKA HIlM
Y upeKACHHUS.
4.2. Cobntosienue padboTHUKaMH Yupex/aeHus nosoxkeHni Hacrosmero Konekca
yuuThiBaeTcss npu  (GOpPMHUpPOBAHMM  KAaJpOBOIO pe3epBa Ul  BbIABM)KEHHS Ha
BbILLECTOALLME JOJDKHOCTH, @ TakKe IMPU HATOXKEHUU AMCUMIIMHAPHBIX B3bICKaHHH.

Jlupektop MBOY JOA AWM Ne 3~ Z//< B.A. 'oHuaposa




