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INOJIOKEHHE
O PABOTE C IIEPCOHAJIBHBIMH TAHHBIMHU PABOTHUKOB
MYHUIMNIAJIBHOTO 0I0IKETHOT0 YUPeKIAeHUs J0NOJTHUTEIbHOIr0 00pa30oBaHuA
«JleTckasi IK0JIAa UCKYCCTB Nel» MYHHUIIHIIAJIBHOI0 00pa30BaHNUA
ropoA-KypopT AHama

1. OBIIME IMOJIOKEHUA

1.1. Henb nannoro [losoxeHus - 3a1uTa MepcoOHAIbHBIX JAHHBIX PAOOTHUKOB MPEIIPUSATHSL.

1.2. COop, XpaHeHHE, HCIIOJIB30BAaHUE M PACIPOCTpaHEHHE MH(POPMALUU O YACTHOM KU3HU
numa 0e3 TMHCbMEHHOTO €ro Coryiacust He jomyckaitorcs. IlepcoHanmbHBIE TaHHBIE OTHOCATCS K
KaTeropuu KoH(puaeHInanbHOM nHpopManuu.

1.3. Pexum KOH(PUICHIMANBHOCTH TMEPCOHAJBHBIX JAHHBIX CHHMAETCS B  CIIydasx
00e3TMYUBAHMS WIH TI0 UCTEUYCHHUH 75 JIET CpOKa XpaHEHUs, €CIIM NHOE He OTPEACTICHO 3aKOHOM.

1.4. JIomKHOCTHBIE JUIIA, B 00S3aHHOCTh KOTOPBIX BXOAMUT BEICHHUE MEPCOHAIBHBIX JTAHHBIX
COTpYZIHUKA, 00s3aHbI O00ECHEeYUTh KaXKJIOMY BO3MOXXHOCTh O3HAaKOMJIEHHSI C JOKYMEHTaMu U
MaTepuallaMi, HEMOCPEJICTBEHHO 3aTparMBalOIIMMU €ro TMpaBa M CBOOOJBI, €CIM HMHOE He
PEIYCMOTPEHO 3aKOHOM.

1.5. TlepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJNB30BaHBl B IENAX NPUUYUHEHHS
MMYIIECTBEHHOTO U MOPAJIbHOTO Bpe/a rpaxK/1aHaM, 3aTPyIHEHHsI peau3aliy paB U cBOOO I TpakaaH
Poccuiickoit @enepanuu.

1.6. Opumuueckne u ¢GU3NYECKUE IUIA, B COOTBETCTBHH CO CBOUMH IOJTHOMOYHSMHU
BJIa/ICI0IKe HH(OPMAIUE 0 rpaxaaHax, MoJyJarolue U UCIOJIb3YIOIUE €€, HECYT OTBETCTBEHHOCTD
B COOTBETCTBMM C 3aKOHOJATenbCTBOM Poccuiickoi denepanuu 3a HapyLICHUE PEKMMa 3alUTHI,
00pabOTKU U MOPSAIKA UCIIOIB30BAHMS STON HHPOPMAITIH.

1.7. Hacrosimee noJoXeHnue IBIsSETCS 00s3aTeNbHBIM Ul UCIIOJTHEHHUSI BCEMU COTPYIHUKAMHU
NPEINPUATHS, UMEIOIIKUMH J0CTYI K IEPCOHATBHBIM JIaHHBIM PaOOTHHKOB.

2. NIOHSATHUE U COCTAB HEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanpHble AaHHBIE PAOOTHUKA — HH(POpMaLKs, He0OX0uMast paboTOIaTEeNIO B CBSI3U
C TPYAOBBIMH OTHOILIEHUSMH U KacaroIMecss KOHKPETHOTo pabOTHHKA.
2.2. Cocras IlepcoHanbHBIX JaHHBIX PAOOTHHKA:



aHKeTHbIe U Ouorpaduyeckue JaHHbIC;
oOpa3oBaHue;
CBEJICHUS O TPYJOBOM M OOIIEM CTaxke;
CBEJICHUS O COCTaBE CEMbH;
NACTOPTHBIE JaHHBIE;
CBEJICHUS O BOUHCKOM y4YeTe;
CBEJICHU 0 3apabO0THOM MIaTe COTPYAHUKA;
CBEJICHUS O COIMANIbHBIX JbIOTaX;
CIIELUABHOCTB,
3aHUMaeMas JOJDKHOCTb;
- HaJlM4yue CyIUMOCTEN;
aJipec MeCTa KHUTEIbCTBA;
JOMaIHu# TenedoH;
MeCTO pabOTHI MM yueObl YJICHOB CEMbH U POJICTBEHHUKOB;
XapakTep B3aUMOOTHOILICHUH B CEMbE;
coZiep>KaHue TPYAOBOTO JIOTOBOPA;
COCTaB JICKIAPUPYEMBIX CBEJICHHH O HAJTMYUU MaTePUAIbHBIX IIEHHOCTEH;
- coJiepKaHKe JeKJIapaliy, 1101aBaeMON B HAJIOTOBYIO MHCIEKITHIO;
- MOITTMHHUKY U KOTIMH MPUKA30B 10 JTUYHOMY COCTaBY;
- TMYHBIC JeTIa U TPYAOBBIE KHIKKHU COTPYAHUKOB;
- OCHOBaHHMsI K ITPHKa3aM I10 JTUYHOMY COCTaBY;
- Jlena, coieprKalire MaTepHaibl 10 TOBBIIICHUIO KBATU(HUKAIIMH U TIEPENOArOTOBKE
COTPYZIHUKOB, X aTTECTALMH, CIYKEOHBIM pacciieI0BaHUIM;
- KOITUU OTYETOB, HAIMPaBIIiEMbIE B OPraHbl CTATUCTUKH.
JlaHHBIE JOKYMEHTBI SBISIOTCS KOH(UACHIIUAIBHBIMH, XOTS, YUUTBIBAs UX MAaCCOBOCTh U
€IMHOE MECTO 00pabOTKU U XpaHEHHUS - COOTBETCTBYIOIUH TpU( OrpaHUYCHHUS HA HUX HE CTaBUTCS.

3 OBA3AHHOCTHU PABOTOIATEJIA

3.1. B mensx obecrieueHusi mpaB M CBOOOJ YEIOBEKAa M Tpa)kJIaHUHA paboTojaTeib M €ro
MPEJCTaBUTENN TIPU 00pabOTKE MEPCOHANBHBIX JaHHBIX pabOTHHKA 00s3aHbI COOMIONATH CIEAYIOIINE
oOmue TpeboBaHNUS:

3.1.2. Ilpu ompeneneHuu odbeMa U CoJepkKaHUA 00padaThIBAEMbIX MEPCOHANBHBIX JTAaHHBIX
paboTHHMKa paboTonmaTenb IOJDKEH pykoBoicTBoBaThcs Konctutymmenn Poccuiickoit ®Deneparum,
Tpynossim KoniekcoM n nHbIME (heiepabHBIMU 3aKOHAMU;

3.1.3. Paboronatens He MMeeT MpaBa MOJy4aTh U 0OpadaThIBaTh NEPCOHAJBHBIC AHHBIE
pabOTHHKA O €ro MOJUTUYECKHUX, PEJIUTHO3HBIX U MHBIX YOEXKICHUSAX U YaCTHOM XM3HU. B ciyudasx,
HETOCPEJICTBEHHO CBSI3aHHBIX C BONPOCAMM TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUU CO CTaThei 24
Koncrurynuu Poccuiickoit @enepannn paboTogarens BIpaBe MOJIydaTh U 00OpabaTbiBaTh JaHHBIE O
YaCTHOM *KU3HH PAOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHS;

3.1.4. Paboronatens He MMeeT MpaBa MOJy4aTh U 0OpabaThIBaTh NEPCOHAJBHBIC JTAaHHBIE
pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX 00BEIMHEHHUSIX WIIN €T0 MPO(CO03HON NeSITETHHOCTH, 3a
UCKITIOUECHHEM CITy4aeB, MPEAYCMOTPEHHBIX (pesiepanbHbIM 3aKOHOM;

3.1.5. Ilpu mpUHATHM pelIeHWi, 3aTparvBalOUIMX HHTEpechl pabOTHHKA, paboTodaTenb He
MMEeT MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, MOJYYCHHBIX UCKIIOUUTEIHLHO B
pe3yibTare uX aBTOMAaTH3MPOBAHHOM 00paOOTKM MK AIIEKTPOHHOTO TMOTYyYSHHUS;

3.1.6. 3amuTa HEepCOHAIBHBIX AAHHBIX PAa0OTHUKA OT HEMPABOMEPHOTO MX HCIIOJIb30BAHUS
WIM yTpaTbl JOJDKHA OBITh oOOecriedeHa paboTojaTeNieM 3a CYeT €ro CpeACTB U B IMOPSIKE,
YCTAHOBJIEHHOM (pe/iepaibHbIM 3aKOHOM;



3.1.7. PaOOTHMKM W WX NPEICTABUTENIN IOJDKHBI OBITh O3HAKOMJICHBI IIOJ PACIHCKY C
JOKYMEHTAaMH OpPraHM3allid, YCTaHABIUBAIOIIMMHU TOPSJIOK OOpabOTKM TMEpPCOHANBHBIX JaHHBIX
pabOTHHKOB, a TaKke 00 UX MpaBax U 00A3aHHOCTSX B 3TOI 001acTH.

4. OBA3AHHOCTHU PABOTHUKA

4.1. TlepemaBath paboTOAATENI0 WM €ro IMPEICTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IIEPCOHANIBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBIIEH TpynoBbeIM KogeKkCcOM PD.
4.2. CBOEBpeMEHHO COO0IIaTh padoToAaTeNI0 00 M3MEHEHUH CBOUX MMEPCOHATBHBIX IAHHBIX.
5. IPABA PABOTHHUKA

5.1. TpeboBaTh UCKIIOYCHHS WM HMCIPABICHUS HEBEPHBIX WM HEMOJHBIX MEPCOHAIBHBIX
JTAHHBIX.

5.2. Ha cBo601HbIH OecriaTHBIN JOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIOYAst IPaBoO Ha
MOJIydeHHE KOTHH JI000M 3ammcH, conepialieil nmepcoHajlbHbIe JaHHBIC, 32 MCKIIOUYEHHUEM CIy4acB
PEIYCMOTPEHHBIX (pe/iepaTbHbIM 3aKOHOM.

5.3. IlepcoHanbHble JaHHBIE OLIEHOYHOI'O XapaKTepa JONOJHUTH 3asBIECHUEM, BBIPAXKAIOIIUM
€ro cCOOCTBEHHYIO TOUKY 3PCHUSI.

5.4. OnpenensaTe CBOMX NPEACTABUTENEH AJIS 3alUThl CBOUX MEPCOHAIBHBIX JAHHBIX.

5.5. Ha coxpaHeHue U 3a1uTy CBOEH JINYHOU U CEMEWUHON TalHBI.

6. CbOP, ObPABOTKA U XPAHEHUE IIEPCOHAJIBHBIX IAHHBIX

6.1. OOpaboTka TEpPCOHAIBHBIX JaHHBIX paOOTHHKA — TOJIydYeHHE, XpaHEHHE,
KOMOMHHUPOBaHKE, Tiepeiada WK Jr000e Jpyroe UCIOIb30BaHUE TEPCOHATBHBIX JaHHBIX Pa0OTHHKA.

6.2. Ilopsaok mosyuyeHus: NEPCOHAIBHBIX JAHHBIX:

6.2.1. Bce mepcoHanbHBIE JaHHbIE PAa0OTHHKA CIEAYyeT MOJy4daTh Yy Hero camoro. Ecmu
NEPCOHATIbHBIE JTAaHHBIE PAOOTHHKA BO3MOXKHO IOJIYYHTH TOJIBKO Y TPEThEW CTOPOHBI, TO PabOTHHUK
JOJKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT Hero JOJDKHO OBITh MOJIyYeHO NMHUChMEHHOE COTJIACHe.
PaboTtonmarens JODKEH COOOLIUTH PAOOTHHKY O LENSAX, MPEANojaraeMbIX MCTOYHHKAX M CIocodax
MOJIyYEeHHUsI IEPCOHATBHBIX JAHHBIX, @ TaK K€ O XapaKTepe MOJISKAIINX MOJYyYeHUIO ePCOHATIBHBIX
TAHHBIX M MOCIEACTBUSAX OTKa3a pabOTHUKA JJaTh MMCbMEHHOE COTJIacHe Ha UX MOJTydeHHE.

6.2.2. Paboronatens He MMeeT MpaBa MOJy4aTh M 0OpadaThIBaTh NEPCOHAJbHBIC JTAHHBIC
pabOTHHKA O €ro MOJUTUYECKHUX, PEJIUTHO3HBIX U MHBIX YOEXKICHUSAX U YaCTHOM XM3HMU. B ciydasx,
HETOCPEJICTBEHHO CBSI3aHHBIX C BONPOCAMM TPYIOBBIX OTHOIIECHHUH, B COOTBETCTBUU CO CTaThei 24
Koncruryniuu P® pabortonarens BmpaBe Mojy4darb M 00paOaThIBaTh JaHHBIE O YAacTHOW JKH3HH
pabOTHHKA TOJBKO C €ro MUCHMEHHOTO COTJIACHsI.

6.2.3. Paboronatens He MMeeT MPaBO IMOJydaTb W 0OpadaThIBaTh MEPCOHAJBHBIC AHHBIE
pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX 00BEIMHEHHUSIX WM €T0 MPO(COO3HON NeSITEIBHOCTH, 3a
UCKITIOUECHHEM CITY4aeB, MPEAYCMOTPEHHBIX (hefepaibHbIM 3aKOHOM.

6.3. O6paboTKa, nepegaya 1 XpaHeHUE NEPCOHATBHBIX TaHHBIX Pa0OTHHKA.

K oOpabotke, mepenaue ¥ XpaHEHHIO IMEPCOHAIBHBIX JAHHBIX PA0OTHUKA MOTYT HMETh JOCTYII
COTPYIHUKHU:

- Oyxranrepuu;

- OT/IeNa KaJpoB.

6.4. Ilpu mepemade mepcoOHaNBHBIX IAHHBIX pabOTHHKA paboTonarens 00s3aH COONIOAThH
ClIeyIoIIre TpeOOBaHUS:

- He cooOmarb NepcoHaJbHbIE TaHHble PaOOTHUKA TpPEThe CTOpOHE Oe3 MUCHMEHHOTO
cornacusi pabOTHUKA, 32 MCKIIIOYCHUEM CIy4aeB, KOTJIa 3TO HEOOXOIUMO B LENAX MPEAYNpexaeHUs
YrpO3bl )KU3HU U 3I0pPOBbIO pAOOTHHKA, a TAKXKE B CITydasiX, YCTAHOBJIEHHBIX (heiepaIbHBIM 3aKOHOM;



- HEe cooO0maTh NEepCOHANbHBIC NaHHbIE PAOOTHMKA B KOMMEPUECKMX Lensix 0e3 ero
MUCHMEHHOTO COTJIACHS;

- MpenynpeauTh JIUL, TMOJIYyYalolIUX IepCOHAJbHbIE NaHHbIE pAaObOTHHKA, O TOM, YTO ITH
JaHHBIE MOTYT OBbITh UCIOJIE30BAHbI JIUIIb B LENAX, U1 KOTOPBIX OHU COOOIICHBI, U TPeOOBATh OT 3THX
JIMI] TIOATBEPKJICHHS TOTO, YTO ATO MPaBUIIO cobmroeHo. Jlula, nmoyyyaromue nepcoHaabHble JaHHbIE
paboTHHKa, 00s13aHBI COOJIIOATh PEKUM CEKPETHOCTH (KOH(UIeHIInaNbHOCTH). JlaHHOE MOJI0KEHHE He
pacrpocTpaHsieTcsi Ha OOMEH MEpPCOHATbHBIMU JTAaHHBIMH PAOOTHHKOB B MOPSJAKE, YCTAaHOBICHHOM
(benepaabHBIMU 3aKOHAMU;

- paspemiatb JOCTYyn K TMIE€PCOHAIBHBIM JaHHBIM pPA0OTHHKOB TOJBKO CIIEHUAIBHO
YIIOJTHOMOYEHHBIM JIUIaM, MPH 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh MPAaBO IMOJYy4aTh TOJIBKO Te
NepCOHAIbHBIE TaHHBIE pAaOOTHHUKA, KOTOPhIE HEOOXOIUMBI JJIsl BBITIOJHEHUSI KOHKPETHBIX (DYHKIINH;

- HE 3ampamuBaTh MH()OPMAIUIO O COCTOSHUM 30pOBbS paOOTHHKA, 32 UCKIIOUYEHHUEM TeX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBITOJIHEHHS] PaOOTHUKOM TPYIOBOH
dynxmu;

- mepegaBaTh MEpPCOHAIbHBIC JaHHBIE PAOOTHUKA MPEACTABUTENSIM PAaOOTHHKOB B IOPSIKE,
ycraHoBiieHHOM TpymoBeiM  Kojekcom, W orpaHn4mMBaTth 3Ty HMH(OPMALMIO TOJBKO TEMH
NEPCOHATBLHBIMU JTAHHBIMH paOOTHHKA, KOTOpble HEOOXOIUMBI Il BBIIIOJHEHUS YKa3aHHBIMH
MPECTaBUTENISAMU UX QYHKLIUH.

6.5. Ilepenaua nepcoHaNbHBIX JAHHBIX OT JAEpXKAaTelsl WIM €ro NPEeACTaBUTENEH BHELIHEMY
MOTPEOUTEII0O MOKET JIOIYCKAThCs B MUHUMAIIBHBIX 00beMaxX M TOJBKO B IIENSAX BBIMOJIHEHUS 3a7ad,
COOTBETCTBYIOLINX O0BEKTUBHOM MPUUMHE cOOpa ITHX TaHHBIX.

6.6. Ilpu mepenade mepcOHAIBHBIX JaHHBIX pabOTHHKA MOTpPeOUTENsM (B TOM 4YHCIE U B
KOMMEPYECKHX LIEJsIX) 3a Mpeenbl Gprinana padboToaaTellb He TOJKeH COO0IaTh 3TH JTaHHbBIE TPEThel
CTOpOoHE 0€3 MUCbMEHHOTO corflacus pabOTHHKA, 32 UCKITIOUEHHEM CITy4aeB, KOTJla 3TO He00X0AUMO B
HEJAX MPEeayNpekACHUsT Yrpo3bl )KM3HU U 3/I0pOBbI0 paOOTHHMKA WIIM B CIy4asiX, YCTaHOBJIEHHBIX
(beneparbHBIM 3aKOHOM.

6.7. Bce mepbl KOHQHIECHIMAIBHOCTH NpH cOope, 00paboTke M XpaHEHUHU IEPCOHAIBHBIX
JaHHBIX COTPYJHMKA pAacCHpOCTpPAHSIOTCS Kak Ha OyMaxHble, TaK H Ha 3JEKTPOHHBIC
(aBTOMAaTH3MPOBAHHBIE) HOCUTENN UH(POPMAITUH.

6.8. He pmomyckaercs oTBeuaThb Ha BOTPOCHL, CBSI3aHHBIE C Tepenavyeldl NepCOHaTbHOM
uHpopManuu 1o TenedoHy win pakcy.

7. AOCTYII K HEPCOHAJIBHBIM IAHHBIM PABOTHHMUKOB INPEAITPUATUA

7.1. BHyTpeHHuUi 1oCTyn (JOCTYN BHYTPU OpraHu3alun).

IIpaBo nocTyna K nepcoHaIbHBIM JaHHBIM COTPYJHUKOB UMEIOT:

- IUPEKTOP;

- IJIaBHBIM MHJKEHEP, 3aMECTUTENN AUPEKTOpa —  JOCTYIN K IEPCOHAIBHBIM JIaHHBIM,
HEOOXOAUMBIM JJIsi COCTABIICHHS XapaKTEPUCTHK, TOJILKO COTPYJHUKOB CBOMX IOJIpa3/Ie/ICHHIA;

- HAYaJIbHUK OTJIeNa KaApOB (MHCIIEKTOP MO KaJpam);

- caM pabOTHHK, HOCUTEIb JaHHBIX.

Jlpyrue COTpYIHUKH OpPraHM3alUd HMEIOT JIOCTYN K IMEPCOHANBHBIM JaHHBIM pPaOOTHUKA
TOJIBKO C MUCBMEHHOTO COTJIACUSI CaMOTO pabOTHUKA, HOCUTEJS TaHHBIX.

7.2. BHewHuii gocTym.

7.2.1. K uncimy MaccoBbIX MOTpeOUTENCH MEPCOHATBHBIX JAHHBIX BHE MPEIIPUATHSI OTHOCATCS
rOCyJapCTBEHHbIE U HETOCYIapCTBEHHBIEC (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIIUU;

- IPAaBOOXPAHUTENIbHbBIE OPTaAHBI;

- Oprasbl CTaTUCTHUKH;
CTpaxOBbI€ areHTCTBA;
BOEHKOMATBHI;



- OpraHbl COIMAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (DOHJIBI;

- 110/Ipa3/IeJCHUs] MyHUIUITAIBHBIX OPraHOB YIIPABJICHUS;

- KpEAUTHBIE YUPEIKICHHUS.

7.2.2. Han3opHO-KOHTPOJIBHBIE OPTaHbl UMEIOT JOCTYI K HH(OPMAIH TOJIBKO B chepe cBoeit
KOMIIETEHIIHH.

7.2.3. Opranuszanuu, B KOTOPbIE COTPYIHUK MOXET OCYIIECTBIIATH NIEPEUUCIICHUS JEHEKHBIX
CpeAcTB (CTpaxoBble KOMIIAHUH, HETOCYIAapCTBEHHBbIE TEHCHOHHBIE (DOHIBI, OJIAroTBOPUTEIILHBIC
OpraHu3alluy, KPEOUTHbIC YUYPEXKAEHHUsS), MOTYT IMOJYYUTh JOCTYH K IEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJBKO B CIIy4ae €ro MUChbMEHHOTO pa3pelIeHuUs.

7.2.4. Jlpyrue opraHusanyu:

CBeIeHUSI O palOoTaolIeM COTPYAHUKE WU YK€ YBOJEHHOM MOTYT OBITh IMPEIOCTaBJICHBI
ApYroil OpraHM3aldd TOJIBKO C MHUCBMEHHOTO 3ampoca Ha OJIaHKe OpraHu3aliy, C IMPHIOKEHHEM
KOITMHM HOTAPHAJILHO 3aBEPEHHOTO 3asBJICHUS PAOOTHHKA.

7.2.5. POCTBEHHUKH U YJIEHBI CEMEN.

[lepconanbHble JaHHBIE COTPYIHUKA MOTYT OBITh HPEIOCTABIICHBI POJICTBEHHUKAM WIIH
YJIeHaM €r0 CeMbHU TOJBKO C MUCbMEHHOTO Pa3pelieHns CaMOro COTPYIHUKA.

B cnyuae pasBosa ObiBmIas cympyra (Cympyr) UMEIOT MpaBO OOPAaTUTHCS B OPraHU3AIHIO C
MUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOI miIaTsl coTpyaHuKa 6e3 ero cornacus. (YK PO).

8. 3AIIUTA NIEPCOHAJIBHBIX TAHHBIX

[Ton yrpo30ii UiIu ONAaCHOCTBIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €AMHUYHOE MITH
KOMIUIEKCHOE, peaJbHOE WJIM TMOTEHIHMAJbHOE, AaKTHMBHOE WJIM TACCUBHOE  IPOSBICHUE
3JIOYMBIIIJICHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHHUX MCTOYHUKOB YIpO3bl CO3/aBaTh
HeOJIaronpusTHBIE COOBITHSA, OKa3bIBaTh JECTAOMIIM3MPYIOIIEe BO3JACHCTBHE Ha 3alUIIAEMYIO
UH(pOpMaILIHUIO.

Puck yrpo3el mo0bIM HMH(DOPMAIMOHHBIM pecypcaM CO3JAl0T CTUXUIHBIE OeacTBuS,
SKCTpEMaIbHbIE CUTYAIlMH, TEPPOPUCTUYECKHUE MCUCTBUS, aBapuUM TEXHUUYECKHX CPEACTB M JIMHHM
CBSI3U, APYrHe OOBEKTUBHBIE OOCTOSATENBCTBA, a TAKXKE 3aMHTEPECOBAHHbIC U HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUH YTPO3BI JIMLIA.

3ammTa NEepCOHANBHBIX JAHHBIX MPECTaBIseT COO0OM KECTKO perjJaMEeHTHPOBAHHBIA U
IMHAMUYECKH  TEXHOJIOTUYECKMH  Mpolecc, MNPeaynpexJalouluii  HapylleHue JOCTYIMHOCTH,
[IEJIOCTHOCTH, IOCTOBEPHOCTH U KOH(UIACHIIMAIBHOCTU MEPCOHABHBIX JAHHBIX U, B KOHEUHOM CUETe,
o0ecreynBaroInii JOCTATOUYHO HAJAEKHYIO O€30MacHOCTh MHPOPMALIUH B TIPOIIECCEe YIPABICHYECKON U
MIPOU3BOICTBEHHOH 1€ATETFHOCTH KOMITAHHH.

8.1. «BHyTpeHH:s 3a1uTay.

OCHOBHBIM BHHOBHMKOM HECAHKIIMOHMPOBAHHOI'O JIOCTyHa K MEPCOHAIBHBIM JaHHBIM
ABIISICTCS, KaK MPaBUJIO, TIEPCOHAN, PadOTAIOMIUK C JOKYMEHTaMHu M 0a3aMH JaHHBIX. PerimamenTanus
JOCTyNa MepcoHalla K KOH(PUICHIMAIbHBIM CBEICHUSAM, JOKYMEHTaMU M 0a3aMu JaHHBIX BXOIUT B
YHUCJIO OCHOBHBIX HAIPABICHUN OPraHM3AaLMOHHONW 3alIUThl MHGOPMAIMM W TpEAHA3HA4YeHa IS
pasrpaHUueHHs] TIOJHOMOYHMM pPYKOBOJMTEISIMA M CICHUANIACTAMHU KOMIaHWH. JIs  3ammuThl
MEPCOHAIBHBIX JAHHBIX pAOOTHUKOB HEOOXOIMMO COOMIOIATh PSiI MEp:

- OrpaHHuYEHHE W pErJIaMeHTalus CocTaBa pPaOOTHHUKOB, (PYHKIHMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(PUICHIIMATBHBIX 3HAHHIA;

- cTporoe u30MpaTenbHOe W OOOCHOBAHHOE pacIpenesieHHe TOKyMEHTOB M HH(OpMaruu
MEX]ly paOOTHUKAMU;

- palnMoHaIbHOE pa3MelleHHe pabounmx MeCT paOOTHHKOB, MPH KOTOPOM HCKIIOYAIOCH OBl
OECKOHTPOJILHOE UCIIOJIb30BAaHKE 3AIHUIIAeMOI MH(pOpMAIIHH;

- 3HaHMe pPaOOTHUKOM TpPeOOBaHWI HOPMATHBHO — METOJMYECKUX JOKYMEHTOB IO 3alllUTe
uH(pOpMAIIUK U COXPAHEHUH TalHbI;



- HaIWYMEe HEOOXOIUMBIX YCIOBMHA B TMOMENIEHMM A paboThl ¢ KOH(HICHIHMAIHHBIMU
JOKYMEHTaMH M 0a3aMH JTaHHbIX;

- ONIpEJETICHUE U PErjlaMeHTalusl cCOCTaBa PaOOTHUKOB, UMEIOIIMX MPaBO JOCTyNa (BX0Ja) B
IIOMEILIEHNE, B KOTOPOM HaXOAATCs IEPCOHAIbHbBIE JAHHBIE;

- OpraHM3anus NopsiiKa YHUUTOKEHUS HH(pOopMaIumy;

- CBOEBPEMEHHOE BBISBIICHHE HapyLICHHs TPEOOBaHMN pa3pelIMTENbHOM CHCTEMbI J0CTYIa
paboTHUKAMHU TIOIpa3CIICHUS;

- BOCIHUTATENbHAas W pPa3bACHUTENbHAas paboTa ¢ COTPYIHMKAMH IMOJAPa3ACiICHUN IO
MPEIYNpPexICHUIO YTPAThl IEHHBIX CBEACHUH NPH padoTe ¢ KOH(PUICHINATbHBIMUA JOKYMEHTaMH;

- HE JIOMYyCKaeTcs BbIJaya JIMYHBIX JIeJl COTPYIHUKOB Ha pabouyue MecTa pyKOBOAUTEIIECH.
JlnuHble ena MOTYT BBIJABaThCs HA pabOYHe MECTa TOJIbKO JUPEKTOPY, B HCKIIOYUTEIbHBIX CIIydasx,
10 MMCbMEHHOMY Pa3pELIEHUI0 — PYKOBOUTEINIO CTPYKTYPHOTO TIOIpa3ACICHUS.

8.1.1. 3amura nepcoHaIbHBIX JAHHBIX COTPYIHMKA HA AJIEKTPOHHBIX HOCUTENAX: BCE MAIKH,
coJiepKalue TepCOHANbHBIE TaHHbIE COTPYIHHKA, JOJDKHBI OBITh 3alMIIEHBI MapojieM, KOTOPBIN
cooOmraercss PyKOBOJMTENIO KaIpOBOW CIYKObl M PYKOBOAUTENIO CIYKOBI HH(POPMALMOHHBIX
TEXHOJIOTUH.

8.2. «BHemHss 3ammTay.

Jdns  3amuThl  KOH(UIOCHIMANbHOM  WMHGPOPMALMU  CO3JAIOTCS  LI€JICHAIPABICHHBIE
HEOJarompusTHBIE YCIOBUS UM TPYIHONPEOJOJIMMbIE NPEHSATCTBUA U JIUIA, IBITAIOLIET0Cs
COBEPILUTh HECAHKIIMOHHPOBAHHBIA JIOCTYNl M oOBiajZeHue uHpopmanueid. Llenpio u pe3ynbraToMm
HECAHKIMOHUPOBAHHOTO JIOCTYNa K MH()OPMAIMOHHBIM pPeCypcaM MOKET ObITh HE TOJILKO OBJIaJICHHUE
LIEHHBIMU CBEJIECHUSMU U HUX HCIIOJIb30BAaHME, HO M MX BHUJOM3MEHEHHE, YHUUTO)XCHHUE, BHECEHHUE
BUpYCa, MOJIMEHa, (hanbcuUKAIUs COACPKAaHUSI PEKBU3UTOB JJOKYMEHTA H JIp.

[Ton MOCTOPOHHMM JIMIIOM TOHHMAETCS JH000E JHI0, HE HMEIOIIee HEMOCPEICTBEHHOTO
OTHOIIEHHS K JeSITeIbHOCTH KOMITAHUH, TOCETUTENH, pAa0OTHUKU APYIHX OPraHU3ALMOHHBIX CTPYKTYP.

[TocropoHHue nuIla HE JOJDKHBI 3HATh pacmpeaeieHue (QyHKUuH, pabouue MpOLEcCHl,
TEXHOJIOTUIO COCTaBICHMS, O(GOPMIICHHS, BEIEHHS U XpaHEHUS [OKYMEHTOB, Jel U paboumx
MaTepHUaIOB B OT/EIIE KaJpOB.

8.2.1. lnst 3aIIMTHl IEPCOHAIBHBIX IAHHBIX COTPYJHUKOB HEOOX0IMMO COOMIOIATh PSA MEp:

- IOPSIOK IIPUEMA, YUETA U KOHTPOJIS AEATEINbHOCTH MOCETUTEINEH;

- IIPOITYCKHOM PEKUM KOMIIAaHUU;

- Y4€T ¥ HOPSAJO0K BbIJAUU yIOCTOBEPEHUIL;

- TEXHUYECKHE CPEACTBA OXPaHbl, CUTHAIN3AIIUY;

- IOPSAZIOK OXPaHbl TEPPUTOPUH, 3/1aHUH, TOMEIICHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHMUs K 3aUTe HH(HOPMAIUH ITPH HHTEPBBIOMPOBAHUH U COOECEIOBAHUSX.

9. OTBETCTBEHHOCTH 3A PA3IJIAIIEHUE KOHOUJIEHIIUAJIBHOMN
UH®OPMAIIUU, CBSI3AHHOU C IEPCOHAJIbHBIMHU JAHHBIMHU

9.1. TlepcoHanpHasi OTBETCTBEHHOCTh — OJHO M3 TJAaBHBIX TPEeOOBAHWN K OpPraHU3ALUU
(YHKIMOHMPOBAHUS CHCTEMBl 3aIUTHl TEPCOHAIBHOM HWHGpOpMAIMU M 00s3aTeNbHOE YCIOBHE
oOecnieueHus 3PPEKTUBHOCTH STON CHCTEMBI.

9.2. PykoBoauTeNb, pa3pelalomui JOCTYNl COTPYJHUKA K KOH(PUACHIIMATEHOMY JOKYMEHTY,
HECET NePCOHATBHYIO0 OTBETCTBEHHOCTD 32 JIAaHHOE pa3pelieHue.

9.3. Kaxnplif coTpyaHUK ¢winana, TMOIyYalomuidi s paboThl KOH(UICHIMATbHBIN
JOKYMEHT, HECET €AMHOJIINYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTENS U KOH(PUICHIINATHHOCTD
uHpOpMaIUH.

9.4. Jluma, BUHOBHBIC B HapyIICHWE YCTAHOBJIEHHOTO 3aKOHOM IMopsiaka cOopa, XpaHEHHs,
WCTIOJIb30BAHUSL WIIM PacIpOCTpaHeHUs] MH(OpMauu o rpaxaaHax (MepCOHANbHBIX JaHHBIX) HECYT
IMCUUIUIMHAPHYIO, a]MUHUACTPAaTUBHYIO, I'Pa)XIaHCKO-TIPABOBYIO MJIM YrOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHU C (heiepaaIbHBIM 3aKOHOM.



