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IHOJIOXKEHHUE
0 nopsiike 00padoTKe MePCOHAIBLHBIX JAHHBIX 6€3 HCI0Ib30BAHMS CPEeICTB ABTOMATH3AHHA
I. OBIIUE ITOJIOXKEHUSA

1.1. IlpaBuna 06paGoTKE IEpCOHATBHBIX JaHHBIX, OCYHIECTBIIIEMOH O€3 MCIIONb30BaAHHS
CpeACTB  aBTOMAaTH3alMM  MyHHUIMOAILHOTO  GIOKETHOrO 00pa3oBaTeNbHOrO0  YUPEXKACHHUS
JOTIONTHATENBHOTO  00pa3oBanust «OGpa3oBATENBHEIM TEXHHYECKHUI neHtp» (manee - MBOV]IO
«OTLy), ycraHoBIeHHBIE HacTosgmuM [lomoxkenneM, MOMKHEI IIPUMEHATECS C y4EeTOM TpeOOoBaHMIM
nocranosnenus IIpaButensctsa Poccmiickodt ®enepaupm  «O6 yrBepxaenun Ilonoxenus o6
0COOEHHOCTSIX 0OPaGOTKM MEPCOHANBHBIX JAHHBIX, OCYIIECTBIIIEMOM 0G€3 MCIOIB30BaHHs CpPEJICTB
aBTOMaTU3alUm» OT 15 ceHTsI6pst 2008 r. No 687, a Takxke TpeGOBaHMH HOPMATHBHEIX IPABOBEIX AKTOB
(benepanbHBIX OPraHOB HCIOTHHUTENHHOM BIACTH W OpraHoOB HCIIOJIHMTEIBHOK BIACTH CYOBEKTOB
Poccuiickoit ®enepanun.

II. TEPMHHBI U OIIPEJIEJIEHUS

2.1. HecaHKIIHOHHPOBaHHBIN J0CTYI (HCJH) - noctyn x wHpOpMAauuu wim AeHCTBHS ©
HHpOpManumeii, Hapymaromue mpaBmIa PasrpaHHYCHHs IOCTYTIa C UCIONb30BAaHHEM LITATHBIX CPECTB,
IIPEIOCTABIIAEMBIX CPEACTBAMHU BBIUYHC/IMTEIHHON TEXHHKH HITH ABTOMAaTH3UPOBAaHHEIMH CHCTEMaMH
(®CTOK. Crenuansnele TpeGoBaHus PEKOMCHJIAIMHA 110 TEXHUYECKOM 3aIUTe KOH(DUAEHIUATIBHON
urdopmanuu (CTP-K) Mocksa 2001)

2.2. IlepcoHa/ibHbIE JaHHBIE — JHO6As MH(OpMAIHUS, OTHOCSIAACS K NPSMO MM KOCBEHHO
OIPCACICHHOMY WIIH ONpenenseMoMy (usudeckoMmy iuuy (cyOhexTy IIEPCOHAJIBHBIX JaHHBIX) (CT. 3
@3 P® or 27.07.2006 r. N 152-®3 «O NIEPCOHAIILHBIX JAaHHBIX)).

2.3. O0e31MYNBAHAE TEPCOHANIBHBIX JAHHBIX - JCHCTBUS, B pe3yibTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM €3 HCIIONL30BAHUS JOIOJHUTEIBHOM UHPOPMAIIMK  ONpeeTHTh
TPUHANTIEXHOCTE EPCOHATBHBIX NAHHBIX KOHKPETHOMY CyGBEKTY NEPCOHANIBHBIX JaHHBIX (cT. 3 @3
P® o1 27.07.2006 r. N 152-®3 «O IIEPCOHAIBHBIX TAaHHBIX) ).

2.4. O6paboTKa NePCOHATBHBIX AAHHBIX — TI0GOE ASHCTBHE (ONEPAIUs) WM COBOKYIIHOCTD
JEUCTBHH (Omepanmif), COBEPIIAEMBIX ¢ HCIIOIb30BAHUEM CPEACTB aBTOMAaTH3alld¥d WIU Oe3
UCIIOJIE30BaHMS TAKMX CPEJICTB C EPCOHATBHBIMY JAHHBIMH, BKIIOYAs c6op, 3aIHCh, CHCTEMATH3AIHIO,
HAKOIICHHE, XpaHCHHE, YTOUHEHHE (OOHOBIEHHE, H3MEHEHHE), H3BIICUEHHE, HCIIOJIb30BaHHUE, Iepeaady
(pacrpocTpaHeHHe, NpeNOCTaBJIECHHE, I0CTym), obe3uYuBaHUeE, OI0OKMpOBaHWE,  yHaleHHe,
YHAYTOXCHHE MEPCOHANBHBIX NaHHBIX (cT. 3 @3 P® or 27.07.2006 r. N 152-®3 «O IIEPCOHATIBHBIX
JaHHBIX»).

2.5. O0pa6oTKa ImepCOHATBLHBIX AAHHBIX 6€3 HCIOIb30BAHMS CPEACTB aBTOMATH3AIMH —
006paboTKa MEePCOHATBHEIX JaHHbIX, TIpH KOTOPOH TaKHe AECHCTBHS C NEPCOHATBHBIMH JAHHBIMH, KaK
HCIOJIb30BAHME, YTOUHEHHE, PACPOCTPAHEHHE, YHHYTOXKEHHE MePCOHATBHBIX TAHHBIX B OTHOLICHUH
K&XJI0ro U3 CYyOBEKTOB NMEPCOHANBHBIX JAaHHBIX, OCYIUECTBIIAIOTCS [IPH HEMOCPEACTBEHHOM YYaCTHH
gesoBeka (Ilomoxenune 06 ocoGeHHOCTSIX 00paboTKM MEPCOHATBHBIX JaHHBIX, OCYILECTBIISIEMOH Ge3
HCIIOJIB30BaHMsl CPE/ICTB aBTOMATH3AllUH, YTB. IIOCTAHOBIECHHUEM IIpaButenscrBa P® ot 15.09.2008 N
687).

2.6. Cy6beKT mepcoHAILHBIX JAHHBIX — (u3uyeckoe JHUIO, KOTOPOE MPSMO MM KOCBEHHO
OHPEIEIICHO MK ONPEAEIAEMO C IOMOIIBIO EPCOHANBHBIX JAHHBIX



2.7. YHHYTOKEeHHe NePCOHAJIbHBIX JaHHBIX - JIEHUCTBHS, B PE3YJIbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOJKHBIM BOCCT@HOBHTBH COZIEp)KaHHE IEPCOHANBHBIX JaHHBIX B HH(GOPMAMOHHOW CHCTEME
IIEPCOHAIBHBIX JAaHHBIX M (WJIM) B pe3yiabTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHAlbHBIE HOCHTEIH
NepcoHaIbHBIX JaHHBIX (CT. 3 @3 P® ot 27.07.2006 r. N 152-®3 «O nepcoHaNbHBIX JaHHBIX)).

III. OCOBEHHOCTHU OPI'AHU3AIINU OBPABOTKHA INIEPCOHAJIBHBIX JTAHHBIX,

OCYIHIECTBJIAEMOM BE3 HCITIOJIb30BAHUSA CPEACTB ABTOMATH3AILIUH

3.1. IlepcoHanbHbIe AaHHBIE IIPH UX 00paboTKe, OCYIIECTBIIAEMOM 6e3 UCIIOIb30BaHUS CPEICTB
aBTOMAaTHU3allUuy, JTOJDKHEI 000CO0IATECS OT UHOM MH(GOpPMALUK, B YACTHOCTH MyTeM (HUKCAI[UH HX Ha
OTIENBHBIX MaT€pHAIbHBIX HOCUTENSX NEPCOHATBHBIX JaHHBIX (Jlajiee - MaTepHalbHbIe HOCHTEIH), B
CHEHMATbHBIX pa3Jieax WK Ha nojisiX GopM (O6IaHKOB).

3.2. Ilpu duxcanuu NepcOHAIBHBIX NAHHBIX Ha MaTEPUAIBHBIX HOCHTEISX HE IOIyCKaeTcs
¢buxcanys Ha OJHOM MaTepUATbHOM HOCHTENle NEPCOHANBHBIX AAHHBIX, IETH 0O0pabOTKH KOTOPHIX
3aBeZIOMO HE COBMeCTHUMBI. [lns 006paGOTKHM pa3inUYHBIX KaTeropuil MEPCOHATBHBIX JaHHBIX,
OCYIIECTBIISIEMOM O€3 UCIOJIb30BaHUS CPEICTB AaBTOMATH3AIINY, ISl KAXKI0M KaTErOPHH MEPCOHATBHBIX
JAHHBIX JOJDKEH UCIOJIb30BAThCS OTIEIbHBIN MaTepHATbHBINA HOCHTE]Ib.

3.3. JIuna, ocymecTisomue o6paboTKy MepCOHANBHBIX JaHHBIX 0€3 MCIOJIB30BAHUS CPEICTB
aBToMaru3anuu (B ToM umcie corpyaHukd MBOYJIO «OTIl» wimm nwma, OCyIECTBIISIONHE TaKykO
obpabotky 1o norosopy ¢ MBOY IO «OTIl»), nomxHbI 6BITH MPOHH(GOPMUPOBAHEI O (hakTe 00pabOTKH
MMHU [EpCOHAIBHBIX JaHHBIX, oOpaboTka koTopeix ocymectBiasercs MBOYJIO «OTIl»y 6es
HCIIOJIb30BaHMsI CPEJICTB aBTOMATH3allMH, KaTerOpUsx oOpabaThIBa€MBIX NEPCOHAIBHBIX TAHHBIX, a
Takke 00 OCOOEHHOCTSIX M TpaBWJIaX OCYHIECTBIEHUS TaKOW 0OpabOTKH, YCTaHOBJIEHHBIX
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH (elepalbHbIX OpPraHOB HCIOJHHUTEIBHON BIIACTH, OpraHOB
UCIIOJIHUTENBHON BiacTH cyOBekTOB Poccuiickoit ®Denepanuu, a Takxke JIOKATGHBIMH IPAaBOBBIMU
aktamu MBOY IO «OTILy.

3.4. Ilpn uCrONB30BaHUU THIOBHIX ()OPM IOKYMEHTOB, Xapakrep MHGOpPMAIMU B KOTOPBIX
IPEANoaraeT Wi AOIMYCKaeT BKIIOYEHHE B HUX NMEPCOHAIBHBIX JAaHHBIX (Jajnee - THIOBas ¢opma),
JIOJDKHBI COOJIIOIaThCS CIEAYIOIINE YCIOBHS:

3.4.1. TunoBas ¢opMa WM CBS3aHHBIE C HEH JOKYMEHTHI JOJDKHBI CONEPXKATh CBEICHHS O
nemd oOpabOTKM TepCOHATBHBIX [AHHBIX, OCYIIECTBISIEMOH 0e3 HCIONB30BaHUS CPEICTB
aBTOMaru3auuy, HauMeHoBaue u agpec MBOY]JIO «OTLl», dbamunurio, uMs, OTYECTBO M aapec
cyObeKTa NEepCOHANBHBIX ITaHHBIX, HCTOYHUK IMOTYYEHHUS NEPCOHATBHBIX IaHHBIX, CPOKH 00pabOTKH
[EPCOHAIBHBIX JaHHBIX, IepeueHb JeHCTBUH C MEPCOHAIBHBIMH JaHHBIMH, KOTOpbIe OyIyT
coBepLIaThecs B Ipouecce ux 00paboTtku, obmee onucanue ucrnonbyeMbix MBOY IO «OTL» coco6oB
00pabOTKH MEPCOHATBHBIX TaHHBIX;

3.4.2. Tunosas opma JODKHA MIPELYCMATPUBATH MOJIe, B KOTOPOM CYOBEKT IMEePCOHATBHBIX
JAHHBIX MOJKET IIOCTaBUTh OTMETKY O CBOEM COIJIaCHH Ha 00pabOTKy NEepCOHAIBHBIX IaHHBIX,
OCYyIIECTBISIEMYIO 0€3 HCIIONb30BaHUS CPEICTB aBTOMAaTH3aIlH, - IPH HEOOXOTUMOCTH IOJIyYCHHS
IHCBMEHHOT'0 Corjiacus Ha 00paboTKy NMepCOHATBHBIX JaHHBIX;

3.4.3. tunoBass popmMa [ODKHA OBITH COCTaBlIEHA TaKMM OOpa3oM, 4YTOOBI KaXABIA W3
CyOBEKTOB IEPCOHAIBHBIX JAHHBIX, CONEPXKAIIUXCS B TOKYMEHTE, HMeNl BO3MOXXHOCTh O3HAKOMHUTBCS
CO CBOMMH II€PCOHATIBHBIMU JaHHBIMH, COIEPIKAIIUMUCS B JOKYMEHTE, He Hapylas IpaB U 3aKOHHBIX
HUHTEPECOB HHBIX CyOBEKTOB MIEPCOHATBHBIX JaHHBIX.

3.5. [pu BeJeHHH XKypHAIOB (KYPHAJIOB PErMCTPAIIHH, JKYPHAIOB IOCEIIEHHH), CONEPKAIIIX
IIEPCOHAJIbHBIE JJaHHBIE, HEOOXOAUMBIE IS OTHOKPATHOTO IPOITyCKa CyOheKTa MEPCOHATBHBIX JaHHBIX
B nomemenrne MBOYJIO «OTL]» unu B MHBIX aHATOTMYHBIX HEJISX, JOJDKHBI COOMIOAATHCS CIIEYIONIHe
YCIIOBHS:

3.5.1. HeOOXOAUMOCTh BEACHHsS TaKOrO JKypHajla IO/DKHA OBITh IPEIyCMOTPEHA AKTOM
MBOVJIO «OTL», conmepxkamuM CBEOEHHS O Leld OOpabOTKH IEPCOHAIBHBIX JAHHBIX,
OCYIIECTBISIEMOM 0€3 HCIONB30BaHUS CPEICTB AaBTOMATH3AlUHM, CIOCOOBI (HMKCAIMM H COCTaB



HH(pOpMAIIHH, 3aIpaIIHBaeMOi y CyOBEKTOB EPCOHATBHBIX JaHHBIX, IIEPEYEHb JHUII (IOMMEHHO HIIH 110
JTOJDKHOCTSIM), MMEIONIMX JOCTYI K MaTepHalbHBIM HOCHTENISM M OTBETCTBEHHBIX 3a BEICHHE U
COXPaHHOCTH KypHasa (peecTpa, KHHIH), CPOKH 00pabOTKH EPCOHANBHEBIX JaHHBIX;
3.5.2. KONMPOBaHKE COJEPXKAIIEHCS B TAKHX XKypHAIax HHPOPMAIMK HE TOMYCKAETCS;
3.5.3. nepcoHaNbHBIE JaHHBIE KAXKIOTO CyOBEKTa IEPCOHATBHBIX JaHHBIX MOT'YT 3aHOCHTHCS
B Takoi XypHan He Gosee 1 (oqHOro) pa3a B KaXIOM Clydae MpOIyCKa CyOBEKTa MEPCOHAIBHBIX
JaHHBIX.

3.6. YHMYTOXKEHUE UM 00€3MIMBaHIE YaCTH NIEPCOHATBHBIX IAHHBIX, ECIIH 3TO JOMYCKAeTCs
MaTepuaIbHbBIM HOCHTENIEM, MOXET IPOM3BOAUTHECA CIOCOOOM, MCKIIOYAIOIIUM JATbHEHIIYIO
00paboTKy STHX IIEPCOHANTBHBIX NAHHBIX C COXPAHEHHEM BO3MOXHOCTH OOpaGOTKM HMHBIX JaHHBIX,
3a()MKCHPOBaHHEIX HAa MaTE€pHATbHOM HOCHUTeIIe (yIaleHHE, 3a4epKUBAHAE, CTHPAHHE).

3.7.1lo ucreyennm cpoka xpaHeHHs (30 IHe, eClM MHOEe He MPONHCAHO B HOPMATHUBHO-
IPaBOBBIX aKTaX) JOKYMEHTHI, MO0 MHBIE MaTe€pHATbHBIE HOCHTEM NEPCOHANBHBIX JAaHHBIX JOJDKHBI
OBITH YHHYTOXEHBI €3 BO3MOXKHOCTH BOCCTAHOBIIEHHUS (HAIIPUMED, B GyMarope3aTellbHBIX MAIIHHAX) C
COCTaBIICHHEM aKTa.

3.8. YTouHeHHE MNEPCOHANBHBIX JaHHBIX IIPH OCYIIECTBJIEHMH MX 06paGoTku 6e3
UCTIOJIb30BaHMS CPEACTB aBTOMATHU3ALMU IIPOU3BOAUTCS IIyTeM OOHOBJICHHS MJIM M3MEHEHHMS JaHHBIX Ha
MaTepualbHOM HOCHUTEJNE, a €CIIH 9TO HE JOIYCKAeTCS TEXHUYECKUMH OCOOEHHOCTSMH MaTepHaIbHOIO
HOCHTENIS, - IyTeM (PMKCAllMM HAa TOM )K€ MAaTepHabHOM HOCHTENIE CBEJEHHMH O BHOCHMBIX B HHX
W3MEHEHHSX, JMOO IyTeM M3rOTOBIEHHS HOBOTO MAaTepPHAIBHOIO HOCHTENS C YTOYHEHHBIMH
NEPCOHAILHBIMH JJaHHBIMH.

IV. OBOCEHHOCTHU OBECIIEYEHUS BE3OIMACHOCTHU NIEPCOHAJIBHBIX

JAHHBIX ITPU UX OBPABOTKE, OCYIHIECTBJISIEMOM BE3
HUCIIOJIb30OBAHUSA CPEJACTB ABTOMATHU3ALIUUA

4.1. O6paboTKa NEPCOHATBHBIX JMaHHBIX, OCYIIECTBIseMas 0€3 HCIONBL30BAHHS CPEJICTB
aBTOMaTU3alluM, NTOJDKHA OCYLIECTBIATBCS TaKUM 0Opa3oM, YTOOBI B OTHOIIEHMH KaXKIOM KaTeropuu
IIEPCOHANIBHBIX AHHBIX MOXHO OBLIO ONpEJENHTh MECTa XPaHEHHS IEPCOHANBHBIX JAHHBIX
(MarepHalibHBIX HOCHTENEH) H yCTAHOBHTh IEPEYeHb JIMI, OCYIIECTBIAIOMMX 0OpaboTKy
IIEPCOHAIBHBIX JJAHHBIX JINO0 UMEIOIUX K HAM JOCTYII.

4.2. HeobxomuMo  obecredmBaTh  pa3[elNbHOE  XpaHEHHE  NEPCOHANBHBIX  JAHHBIX
(MaTepHanbHBIX HOCUTENEH ), 06paboTKa KOTOPBIX OCYLIECTBIISETCS B PA3IHYHBIX [ENISX.

4.3.1lpu  XpaHeHHH MaTepHANbHBIX HOCHTENEeM JOJDKHBI  COGNIOAATHCA  YCIOBHS,
obecrevrBaroIMe COXPaHHOCTh MEPCOHANBHBIX JaHHBIX U MCKIIOYAIONIME HECAHKIMOHMPOBAHHBIH K
HUM JocTy. [lepedens Mep, HeOOXOMMMBIX 111 OOECIICYEHNS TAKMX YCIOBHIA, HOPAIOK UX NPHHSTH, a
TaKXX€ NEPEYCHb ML, OTBETCTBEHHBIX 3a PEAM3alMIO YKa3aHHBIX MEp, YCTAHABIUBAIOTCSA MPUKA30M
mupexkropa MBOY IO «OTII».

V. OTBETCTBEHHOCTH 3A HAPYHIEHUE HOPM, PET'YJIUPYIOIINX OBPABOTKY
N 3AIIUTY NEPCOHAJIBHBIX TAHHBIX

5.1. OTBETCTBEHHOCTE 3a cOOMONeHHe TPeOOBAHUH MO 3amUTe HHGOPMALMHE OrPAHUYEHHOTO
JAOCTyna M HaJJIeXallero IOpsaKa INPOBOAMMBIX paboT Bo3jmaraercs Ha mosk3oBareneii UC,
OTBETCTBEHHOIO 3a obecnedeHHe 6Ge30macHOCTH MH(OpMAlMM W OTBETCTBEHHOIO 3a OPTaHM3AIHIO
00paboTku nepcoHaIbHBIX AaHHBIX MBOVY IO «OTII».

5.2. Corpymarxu  MBOVJIO «OTL]», BHHOBHBlE B HApymICHMHM HOPM, PEryIMPYIOLIHX
noy4eHue, oOpabOTKy M 3allMTy NEpPCOHANBHBIX [aHHBIX CyOBEKTa, HECYT NUCIHINIMHAPHYIO,
aJIMAHHUCTPATUBHYIO, TPaXXJaHCKO-IIPABOBYI0O M YTOJIOBHYIO OTBETCTBEHHOCThH B COOTBETCTBHH C
3aKoHoaarenbCcTBOM Poccuiickoit @eneparumu.

5.2.1. Pasryamenue nepcoHANBHIX JaHHBIX CyObeKTa (Mepefada HX MOCTOPOHHHM JIALAM,
B TOM YHCJI€ IPYTHM COTPYAHHKAM, HE MMEIONIMM K HUM JIONMYCK), HX IyOIMYHOE pacKphITHE, yTpaTa
JNOKYMEHTOB M HMHBIX HOCHTEJICH, COAEpXallMX INEPCOHAJbHBIE IaHHBIE CyOBEKTa, a TaKKe HHbIE



HapyIieHus 00sA3aHHOCTEH IO MX 3aluTe W 0OpabOTKE, YCTAHOBJIEHHBIX HACTOSIINM ll0J0XKEHHEM,
JIOKaJIbHPIMH HOPMAaTUBHO-NIPABOBBIMH aKTaMM (IIpHKas3aMmHu, pacnopsokeHusMd) MBOVIO «OTLIy,
BIICYET HAJIOXKCHHE Ha COTPYAHHKA, MMEIOLIETO JOCTYN K NEPCOHATBHBIM JAHHBIM, JAMCIUILTAHAPHEIX
B3BICKaHUH B BHJE: 3aM€YaHus, BHIroBopa, yBoiabHeHHs. Corpymuuk MBOYJIO «OTI», uMmerommii
JOCTYIl K TEPCOHAIBHBIM [aHHBIM CyObEKTa H COBEPIIMBIIMN yKa3aHHBIA JUCIMILUTHHAPHBIA
IPOCTYIOK, HECET MOJHYI0 MAaTepHalbHyI0 OTBETCTBEHHOCTh B CIIydYae HPHUYMHEHHS €ro JEHCTBHAMHU
ymepba MBOY JIO «OTILI» (B cootBetcTBuH ¢ 1.7 c1. 243 Tpymosoro konekca P®).

5.2.2. B OTHenBHBIX CTydasX, IpH pasIValleHHd NEPCOHAIBHBIX NaHHBIX, COTPY/IHHK,
COBEPIIMBINUHA yKa3aHHBIA IPOCTYNIOK, HECET OTBETCTBEHHOCTh B COOTBETCTBHH cO craTheil 13.14
Kozexca 06 aIMMHUCTPaTHBHBIX IPaBOHAPYIIEHHsX PO,

5.2.3.B ciy4ae He3aKOHHOro cGopa WM IyOIMYHOIO DacIpOCTpaHeHHs HHGMOPMALHH O
YaCTHOH JKM3HM JMNA (HapylleHWs HENPUKOCHOBEHHOCTH YaCTHOM JKW3HH), MpeayCMOTpeHa
OTBETCTBEHHOCTH B COOTBETCTBHUH CO CT. 137 YromoBHoro konexca P®.

5.3. Mupexrop MBOVY]JIO «OTIL]» 3a HapymieHHe HOpM, peryJHpPYIOIIHX IOIyYeHHe,
00paboTKy ¥ 3aIMTy MEPCOHATBHBIX JaHHBIX CyOBEKTOB, HECET aIMMHHCTPATHBHYIO OTBETCTBEHHOCTD
corjacHo ct. 5.27 u 5.39 Kozekca 06 aIMHHHCTPaTHBHBIX IIpaBoHapymenusx Poccuiickoi deneparu,
a TakXe BO3MEIAeT CyObeKTy ymepO, MIPUUMHEHHEIH HEIPaBOMEPHBIM HCIIOIb30BaHHEM MH(OPMAIIHH,
coiepKallel IIEpCOHANBHBIE TAHHBIE STOTO CYOBEKTA.




